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Tuesday, December 4, 2018
Strategic Planning Council

Chair: Joi Blake

Members: Jenny Akins, Barbara Baer, Michelle Barton, Carmelino Cruz, Olga Diaz, Patti Dixon,
Aiden Ely, Kelly Falcone, Tricia Frady, Anel Gonzalez, Laura Gropen, Jack Kahn, Teresa Laughlin,
Martha Martinez, Connie Moise, Lisa Norman, Ron Perez, Travis Ritt, Stacy Rungaitis, Connie
Sterling, Sherry Titus, Fari Towfiq, Anthony White

Recorder: Cheryl Ashour

A. Opening

Subject 1. Call to Order

Meeting Dec 4, 2018 - Strategic Planning Council

Category A. Opening

Access Public

Tvpe Integrated Planning

Subject 2. Approval of November 6, 2018 SPC Minutes
Meeting Dec 4, 2018 - Strategic Planning Council

Category A. Opening

Access Public

Type Action, Minutes

Minutes View Minutes for Nov 6, 2018 - Strategic Planning Council

Motion & Voting
(not specified)

Motion by Travis Ritt, second by Tricia Frady.

Final Resolution: Motion Carries

Yea: Jenny Akins, Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Aiden Ely, Kelly Falcone,
Tricia Frady, Margie Fritch, Anel Gonzalez, Laura Gropen, Jack S Kahn, Martha Martinez, Connie S Moise, Lisa M
Norman, Ron Perez, Stacy Rungaitis, Connie Sterling, Sherry Titus, Fari Towfiq, Anthony White, Teresa Laughlin,
Travis Ritt

Abstain: Patti Dixon

Action-Second Reading

Subject 1. PCCD Staffing Master Plan 2018-2023

https://www.boarddocs.com/ca/pccd/Board.nsf/Private ?open&logini# 1/6
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Meeting Dec 4, 2018 - Strategic Planning Council
Category B. Action-Second Reading

Access Public

Type Action-First Reading

Recommended Action Acceptance

File Attachments
PCCD Staffing Master Plan Revised (10.24.18).pdf (955 KB)

Motion & Voting

Acceptance

Motion by Travis Ritt, second by Michelle Barton.

Final Resolution: Motion Carries

Yea: Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Patti Dixon, Aiden Ely, Tricia Frady, Anel
Gonzalez, Jack S Kahn, Martha Martinez, Connie S Moise, Lisa M Norman, Ron Perez, Stacy Rungaitis, Anthony
White, Travis Ritt

Subject 2. Policies and Procedures-See Public Content for specific Policies and
Procedures

Meeting Dec 4, 2018 - Strategic Planning Council

Category B. Action-Second Reading

Access Public

Type Action-Second Reading

Recommended Action Approve

Goals Accreditation Standard 1.C: Institutional Integrity
Accreditation Standard 4.A: Decision-Making Roles and Processes

a. These were approved at the 10/05/18 P&P meeting:
1. BP/AP 3502 - Campus Security
. BP/AP 4015 - Minimum Qualifications/Equiv. (for deletion)
. AP 4101 (no BP) - Directed Study
. BP/AP 4110 - Honorary Degrees
. BP/AP 4220 - Standards of Scholarship
. BP/AP 4235 - Credit by Examination
. BP/AP 4300 - Field Trips and Excursions
. AP 4700 (no BP) - Chair/Director Responsibilities (for deletion)

0 N O U WN

File Attachments
Policies and Procedures.pdf (406 KB)

Motion & Voting
Approve

https://iwww.boarddacs.com/ca/pccd/Board.nsf/Private 7open&login#

2/6



2/14/2019 BoardDocs® Plus

Motion by Connie S Moise, second by Michelle Barton.

Final Resolution: Motion Carries

Maa: Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Patti Dixon, Aiden Ely, Tricia Frady, Anel
nzalez, Jack S Kahn, Martha Martinez, Connie S Moise, Lisa M Norman, Ron Perez, Stacy Rungaitis, Anthony

White, Travis Ritt

C. Information/Discussion

Subject 1. Associated Student Government Resolution for homeless advocacy and
overnight parking -~ Anthony White

Meeting Dec 4, 2018 - Strategic Planning Council
Category C. Information/Discussion

Access Public

Type Information/Discussion

File Attachments
L ASG Resolution.pdf (78 KB)

Subject 2. CCSSE Part 11

Meeting Dec 4, 2018 - Strategic Planning Council
“tegory C. Information/Discussion

Access Public

Type Information/Discussion

Subject 3. Grants - Michelle Barton

Meeting Dec 4, 2018 - Strategic Planning Council

Category C. Information/Discussion

Access Public

Type Information/Discussion

D. Integrated Planning

Subject 1. IEPI PRT - Integrated Planning
Meeting Dec 4, 2018 - Strategic Planning Council
Category D. Integrated Planning

Access Public

.ype Information/Discussion

E. Accreditation

Subject 1. Palomar College Accreditation Update - Marti Snyder

https://www.boarddocs.com/ca/pced/Board.nsf/Private Popen&login#
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Meeting Dec 4, 2018 - Strategic Planning Council
Category E. Accreditation

Access Public

Type

F. Reports of Planning Councils/Departments

Subject 1. Finance and Administrative Services Planning Council - Ron Perez
Meeting Dec 4, 2018 - Strategic Planning Council

Category F. Reports of Planning Councils/Departments

Access Public

Type Reports

Subject 2. Human Resource Services Planning Council - Lisa Norman
Meeting Dec 4, 2018 - Strategic Planning Council

Category F. Reports of Planning Councils/Departments

Access Public

Type Reports

Subject 3. Instructional Planning Council - Jack Kahn, Ph.D.
Meeting Dec 4, 2018 - Strategic Planning Council

Category F. Reports of Planning Councils/Departments

Access Public

Type Reports

Subject 4. Student Services Planning Council

Meeting Dec 4, 2018 - Strategic Planning Council

Category F. Reports of Planning Councils/Departments

Access Public

Type Reports

Subject 5. Foundation - Stacy Rungaitis

Meeting Dec 4, 2018 - Strategic Planning Council

Category F. Reports of Planning Councils/Departments

https://www.boarddocs.com/ca/pccd/Board.nsf/Private?open&login# 4/6
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Access

Type

Subject
Meeting
Category
Access

Type

Subject
Meeting
Category
Access

Type

BoardDocs® Plus
Public

Reports

6. Professional Development - Kelly Falcone
Dec 4, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments
Public

Reports

7. Guided Pathways - Jack Kahn

Dec 4, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments
Public

Reports

G. Reports of Constituencies

Subject
2eting
Category

Access

Type

Subject
Meeting
Category
Access

Type

Subject

Meeting

Category
cess

Type

Subject

1. Faculty Senate - Travis Ritt

Dec 4, 2018 - Strategic Planning Council
G. Reports of Constituencies

Public

Reports

2. PFF/AFT - Teresa Laughlin/Barbara Baer
Dec 4, 2018 - Strategic Planning Council

G. Reports of Constituencies

Public

Reports

3. CCE/AFT - Anel Gonzalez

Dec 4, 2018 - Strategic Planning Council
G. Reports of Constituencies

Public

Reports

4. Associated Student Government - Anthony White

https://www.boarddocs.com/ca/pccd/Board.nsf/Private?open&login#
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Category
Access

Type

Subject
Meeting
Category
Access

Type

Subject
Meeting
Category
Access

Type

H. Other

BoardDocs® Plus
Dec 4, 2018 - Strategic Planning Council
G. Reports of Constituencies
Public

Reports

5. Confidential/Supervisory Team - Jenny Akins
Dec 4, 2018 - Strategic Planning Council

G. Reports of Constituencies

Public

Reports

6. Administrative Association - Connie Sterling
Dec 4, 2018 - Strategic Planning Council

G. Reports of Constituencies

Public

Reports

I. Adjournment

Subject
Meeting
Category
Access

Type

1. Adjournment
Dec 4, 2018 - Strategic Planning Council
I. Adjournment

Public
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Palomar Community College District
Strategic Planning Council (Tuesday, December 4, 2018)

“‘embers present

any Akins, Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Patti Dixon, Aiden Ely, Kelly Falcone, Tricia
rrady, Margie Fritch, Anel Gonzalez, Laura Gropen, Jack S Kahn, Martha Martinez, Connie S Moise, Lisa M Norman, Ron Perez,
Stacy Rungaitis, Connie Sterling, Sherry Titus, Fari Towfig, Anthony White, Teresa Laughlin, Travis Ritt

Meeting called to order at 2:32 PM

A. Opening
1. Call to Order
Meeting called to order at 2:30 p.m.

2. Approval of November 6, 2018 SPC Minutes
Motion by Travis Ritt, second by Tricia Frady.
Final Resolution: Motion Carries.
Yea: Jenny Akins, Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Aiden Ely, Kelly Falcone,
Tricia Frady, Margie Fritch, Anel Gonzalez, Laura Gropen, Jack S Kahn, Martha Martinez, Connie S Moise, Lisa M
Norman, Ron Perez, Stacy Rungaitis, Connie Sterling, Sherry Titus, Fari Towfig, Anthony White, Teresa Laughlin,
Travis Ritt
Abstain: Patti Dixon

B. Action-Second Reading
1. Acceptance of PCCD Staffing Master Plan 2018-2023
Vice President Norman discussed the history of the Staffing Master Plan and summarized the findings and
recommendations in the PCCD Staffing Master Plan 2018-2023.

Motion by Travis Ritt, second by Michelle Barton.
Final Resolution: Motion carries unanimously.

2. Approval of Policies and Procedures-See Public Content for specific Policies and Procedures
Motion by Connie S Moise, second by Michelle Barton.
Final Resolution: Motion Carries unanimously.

Information/Discussion
1. Associated Student Government Resolution for Homeless Advocacy and Overnight Parking - Anthony White

Anthony White reported on the ASG Resolution for homeless advocacy and its recommendations. Mr. White
summarized the need for support for homeless students. ASG would like an office on campus to offer services to
students and training for staff, faculty, and administration. ASG recommended the College work with an outside
agency such as Dreams for Change to secure a parking lot on campus where students are allowed to sleep in cars.
He stated the cost at similar facilities is around $45,000 a year for staff and facilities, to include counseling
services, security, and restrooms. The Office of Student Affairs would be involved in assisting students as they
transition to permanent housing. He referred to Cypress College which spearheaded a similar program. He asked
that the resolution be brought back to its constituent groups for review. Discussion ensued on how to limit
services to students and not be disruptive. Dr. Blake reported that Palomar College contracted with a consultant,
the Scion Group, to do a feasibility student on student housing.

2. CCSSE Part 11
Michelle Barton proposed discussion on CCSSE be moved to when SPC discusses integrated planning next
semester. In the meantime, presentations at IPC and SSPC will continue. There was consensus to wait.

3. Grants - Michelle Barton
Michelle Barton reported she pulled a small group together from the different divisions which developed an
infrastructure that supports grants. She presented an overview of the proposed grant process and life cycle, from
pre-approval to the grant closing out. The process ensures all divisions are aware of grants coming through
and sets up a good structure to ensure the grant is successful. A Grant Office will be set up and a Grant Manager
hired. The office will provide training and support, ensure all reporting is getting done, maintain documents once
the grant is completed, maintain a website and database, and serve as a liasion between funding agencies and the
District. Fiscal Services will provide office support on the fiscal side.

D. Integrated Planning
1. IEPI Process
Michelle Barton reported quite a bit of work was completed from the funds of the last IEPI Grant. The District will
be applying for another IEPI Grant, focusing on governance, onboarding process, and business process analysis.

Accreditation
Marti Snyder provided an update on the North Education Subchange proposal. She discussed changes to the standards
process; a spreadsheet will be developed for each of the councils with its standards and timeline. Dr. Blake stated the
planning councils will be moved to BoardDocs. It will enable accreditation to search BoardDecs to get evidence and
information for accreditation.

F. Reports of Planning Councils/Departments
1. Finance and Administrative Services Planning Council - Ron Perez

https://www.boarddocs.com/ca/pccd/Board.nsf/Private 7opené&login# 1/2
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Vice President Perez reported FASPC submitted division PRPs. The new Governor will have the state budget update
in January 2019. He reported the Library will open for Spring 2019 and the HR system will be upgraded over the
weekend.

2. Human Resource Services Planning Council - Lisa Norman
Vice President Norman reported they are reviewing AP 7120 and discussing making recommendations to the
procedure at an upcoming Policies and Procedures Committee meeting. The online system for diversity
training will no longer be available. Direct (in person) training will be offered. Training needs to be updated every
two years as the State Chancellor has mandated a robust training. A Chair and Compliance training has been
developed to provide deeper knowledge, and additional diversity training will be provided. VP Norman provided an
update on recruitment.

3. Instructional Planning Council - Jack Kahn, Ph.D.
Vice President Kahn reported a new Guided Pathways Program Review Form was brought to IPC as a first reading;
it will return for second reading on December 12 then to the Faculty Senate. He reported 12 faculty members
were involved in the creation of the form. IPC is also looking at reviewing programs for approval/deactivation. IPC
is developing a list of questions about the viability of new programs for when faculty bring a proposal for a new
program to IPC.

4, Student Services Planning Council - Aiden Ely
Acting Vice President Ely reported SSPC received an update on Guided Pathways from Dr. Kahn at the last
meeting. SSPC reviewed four Program Review Plans and will review additional Pians at the next meeting. Margie
Fritch stated she received good feedback from faculty who have been able to interface with counselors on program
mapping.

5. Foundation - Stacy Rungaitis
Stacy Rungaitis reported 10 News did an article titled, San Diego Philanthropist Honored by Palomar
College about Bob Wilson, who was given the Comet Award at this morning's Community Showcase. Our Higher
Ed industry partners saw us in a new, different way. The Drone program was featured. Ms. Rungaitis reported
over $62,000 was raised on Giving Tuesday.

6. Professional Development - Kelly Falcone
Kelly Falcone reported she is planning for Spring Plenary on January 24, 2019; she needs to know by December
15 if a person would like to schedule a workshop. An EEO training will be offered on Plenary day, along with a
focus on Guided Pathways. She discussed the following upcoming events: the Third Annual Leadership Academy,
January 7-9, 2019; the NCHEA Holiday Party next Wednesday at Palomar; and the NCHEA Tri-Campus Leadership
Retreat, January 11, 2019.

7. Guided Pathways - Jack Kahn
Jack Kahn reported that Victoria de la Torre was hired as an hourly to assist with Guided Pathways.

G. Reports of Constituencies
1. Faculty Senate - Travis Ritt
Travis Ritt reported finals is coming up.

2. PFF/AFT - Teresa Laughlin/Barbara Baer
There was no report.

3. CCE/AFT - Anel Gonzalez
Anel Gonzalez reported they are looking forward to working with Kelly around classified PD. They bought a table
at the Community Showcase. CCE is giving back to its members by sponsoring people with the 5K, Friday events
with prizes. CCE will visit every campus this December with cheer and goodies. The last retreat is scheduied
December 19 for a mid-point review to review their goals.

4. Associated Student Government - Anthony White
There was no report.

5. Confidential/Supervisory Team - Jenny Akins
There was no report.

6. Administrative Association - Connie Sterling
No report.

H. Adjournment
There being no remaining items, the meeting was adjourned at 4:08 pm
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Palomar Community College District Policy BP 3502

GENERAL INSTITUTION
REV 11/28/17

BP 3502 CAMPUS SECURITY AND ACCESS

Reference:
34 Code of Federal Regulations Part 668.46(b)(3)
ACCJC Accreditation Standard 111.B.1

The Superintendent/President shall establish procedures for security and access to
District facilities.

The Superintendent/President shall establish a participatory governance committee
tasked with examining the safety and security of District facilities including but not
limited to:

» General security of District facilities
o Hazardous materials
®
[ ]

Dangerous equipment
Laboratory safety

The Governing Board has established a police department under the supervision of one
Chief of Police, who shall report directly to the Superintendent/President or designee.
The purpose of the department is to enforce the law on or near the campus and other
grounds or properties owned, operated, controlled, or administered by the District or by
the state acting on behalf of the District.

Date Adopted: 11/08/2011; Revised:

(Replaces all previous versions of BP 3502.)
1of1
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Palomar Community College District Procedure AP 3502

GENERAL INSTITUTION
REV 11/28/17

AP 3502 CAMPUS SECURITY AND ACCESS

Reference:
34 Code of Federal Regulations Part 668.46(b)(3)
ACCJC Accreditation Standard 111.B.1

During business hours, the District js will-be open to the public. students;-parents;

empleyees;-contractors;,-guests,and-invitees—During non-business hours access to al
Dlstrlct fasm!aesbmldlng |s restncted by-key—mssued—ep-by—admme—wa-the-alstnet

The Facilities Office is responsible for District key and access card distribution and is
authorized to:

e Approve and deny key/card access requests and issue key(s)/access card(s) to
individuals;

e Conduct investigations in collaboration with Campus Police (as needed) of
key/access card loss or theft;

e Perform periodic audits of campus departments to determine status of authorized
keys/access cards;

¢ Maintain current and accurate access control system;
Create and maintain a keying system that provides security and reasonable
access to departments occupying campus facilities.

All individuals assigned District keys must follow the District's Key System Regulations
established by the Facilities Department of the Finance and Administrative Services
Division. Regulations and forms are available on the District’s website.

The Facilities Department Locksmith is responsible for the installation and maintenance
of locks on campus.

The individual to whom key(s)/card(s) are issued is personally responsible for their use
until such key(s)/card(s) are returned to the Facilities Office. Individuals shall not

transfer their key(s)/card(s) to another individual.

Key/card holders shall not unlock buildings or rooms for others unless the individual has
a valid, verifiable reason and proper identification for access, or is known by the
employee to have legitimate need for access to the facility.

Emergencies may necessitate changes or alterations to any posted schedules. Areas

Date Approved: 12/9/2014; Revised:

(Replaces all previous versions of AP 3502.)
1of1



Palomar Community College District Procedure AP 3502

EurthermoretThe Safety and Security Committee, as established by the

Superintendent/President, meets monthly and examines the operation of the Gellege
District with respect to safety and security. Areas considered by the Committee are:
sSafety manual, periodic safety inspections, general security of facilities, inspection of
hazardous materials and equipment, designation of dangerous areas, general
laboratory safety, and all matters concerning risk management.

Campus security or pressing facility access matters are reviewed and addressed by the

Facilities Director and/or the Chief of Police as the situation warrants.

Iso see BP/AP 7600 titled College Police Department

Office of Primary Responsibility: Student Services and Finance and Administrative
Services



PALOMAR COMMUNITY COLLEGE DISTRICT POLICY

BP 4015

Date Adopted: 05/11/2010; Revised:
(Replaces eurront former Palomar Policy 175)
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PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 4015

Date Approved: SPC 3/16/2010; Revised:
(Replaces euwrrent former Palomar Procedure 175)
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PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE

AP 4015

Date Approved: SPC 3/16/2010; Revised:
(Replaces ewrrent former Palomar Procedure 175)
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PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE

AP 4015

Date Approved: SPC 3/16/2010; Revised:
(Replaces enrrent former Palomar Procedure 175)
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PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 4101

INSTRUCTIONAL SERVICES
Rev. 9/24/2018

AP 4101 DIRECTED STUDY

References:
Title 5 Sections 55230 et seq.

+ A dBirected sStudy course is a credit course in which the student or a group of
students is enrolled by special arrangement with a faculty member and with the
approval of the department chairperson and appropriate dean. =The directed study
course semetimes involves students working on a special project in a discipline which is
listed in the college catalog. Such projects make possible the enrichment and
broadening of a student's experience beyond that available through the regular
curriculum. =TFhis Directed study courses are is not to be taken in place of a course
listed in the catalog, except in extenuating circumstances approved by the dean.

Procedures for Approval for Direct Study

o Before registration, the student must meets with a faculty member who
determines whether the student qualifies for the course.

¢ Upon agreement that the student will proceed with the dBirected sStudy course
elass, the department adds the course elass to the schedule and provides the
course elass number to the faculty member.

¢ The faculty member completes the contract which includes the learning
objectives, the number of units to be awarded, and the methods of evaluation.

o Thestudenttakes-acopy-of the-contractte With a valid contract, Enrollment
Services pad-will completeg the registration procedures.

e The faculty member forwards a copy of the contract to his/her Department
Chairperson and Division Dean during the first week of the semester or term.

o Weekly student activity and weekly contact with faculty member must be
documented and maintained by faculty member for three academic years after
course is completed.

Also see AP 5070 titled Attendance

Office of Primary Responsibility: Instructional Services

Date Approved: 4/21/2015; Revised:
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Palomar Community College District Policy BP 4110

INSTRUCTIONAL SERVICES
5/18/18

BP 4110 HONORARY DEGREES

Reference:
Education Code Section 72122

The Governing Board will rely on recommendations from the Palomar College
Foundation to select the recipients of honorary Associate in Humane Arts Degrees.
These recipients will be individuals who have made distinguished contributions to the
community, to education, or to society.

The Board shall nominate the recipients in a resolution that appears as a Board meeting
agenda item. Recipients will be awarded these degrees at commencement.

The Board Agenda ltem for an Honorary Dearee shall read as follows:

RECOMMENDATION: ACTION - GRANT HONORARY ASSOCIATE IN
HUMANE ARTS DEGREE

The Governing Board hereby confers the degree of Associate in Humane Arts
with all rights, benefits, and privileqges appertaining thereto, in recognition of
distinquished community service upon (insert honoree’s name).

The degree will be conferred at the Commencement Ceremony in May.

The Governing Board may grant honorary Associate in Humane Arts Degrees.

Honorary degrees may be awarded at commencement or some other egually
appropriate time. The names of persons receiving honorary degrees must be approved
by the Governing Board.

The Superintendent/President shall establish procedures and criteria for the award of
these degrees.

Date Adopted: 11/10/2009; Revised:

(Replaces former Palomar College Policy 7.132 and all previous versions of BP 4110.)
1of1
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Palomar Community College District Procedure AP 4110

INSTRUGCHONAL-SERVICES
51818

Date Approved: SPC 09/22/2009; Revised:
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Palomar Community College District Policy BP 4220

Y

INSTRUCTIONAL SERVICES

BP 4220 STANDARDS OF SCHOLARSHIP

References: ,
Education Code Section 70902 subdivision (b)(3);
Title 5 Sections §1002; 55020 et seq., 550301 et seq., and 55040 et seq.,_and

55050 et seq.

The Superintendent/President shall establish institute procedures that establish
standards of scholarship consistent with the provisions of Title 5 Sections 51002, 55020
et seq., 55030 et seq., 55040 et seq., 55050 et seq., and Board policy.

These procedures shall address: Grading practices, academic record symbols, grade
point average, credit by examination, academic and progress probation, academic and
progress dismissal, academic renewal, course repetition, limits on remedial coursework,
and grade changes.

These procedures shall be described in the District catalogs.

See AP 4220 titled Standards of Scholarship

Legal Update 32 (April 2018)

Date Adopted: 1/13/15; Revised:

(Replaces all previous versions of BP 4220.)
1of1
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Palomar Community College District Procedure AP 4220

INSTRUCTIONAL SERVICES

AP 4220 STANDARDS OF SCHOLARSHIP — DELEGATION

References:
Education Code Section 70902 subdivisions (b)(3) & (d);
Title 5 Sections 51002; 55020 et seq., 55030 et seq., and 55040 et seq.

Matters identified by Title 5 as standards of scholarship are grading practices, credit-
noncredit options, credit by examination, standards for probation and dismissal,
remedial course work, academic record symbols, grade changes, course repetition, and
academic renewal, probation and dismissal, and alternative methods of awarding credit.
Authority and responsibility is delegated to the Faculty Senate and the Vice President
for InstructionChiefnstructional-Officer as described in the policies and procedures on
participation in local decision-making.

These procedures shall be described in the District catalogs.

Office of Primary Responsibility:  Faculty Senate and Instructional Services

Legal Update 32 (April 2018)

Date SPC Approved: 5/15/2012; Revised: 2/3/2015; Revised:

(Replaces all previous versions of AP 4220.)
1of1
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Palomar Community College District Policy BP 4235

INSTRUCTIONAL SERVICES

BP 4235 CREDIT BY EXAMINATION

Reference:
Title 5 Section 55050

Credit may be earned by students who satisfactorily pass authorized examinations. The
Superintendent/President shall consult with the Faculty Senate and rely primarily on the
recommendations of the Faculty Senate to establish administrative procedures to
implement this Board Policy.

Date Adopted: 4/12/2011; Revised:

(Replaces former Palomar College Policy 415)
1of1l
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PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 4235

INSTRUCTIONAL SERVICES

AP 4235 CREDIT BY EXAMINATION

References:
Education Code Section 79500;
Title 5 Sections 55050-55052

Credit by Examination from external sources may be obtained by one of the following
methods:

¢ Achievement of a score of 3 or higher on an Advanced Placement Examination
administered by the College Entrance Examination Board

e Achievement of a score that qualifies for credit by examination through the
College Level Examination Program

e Achievement of a score that qualifies for credit by examination through the
Defense Activity for Non-Traditional Education Support (DANTES) Program

e Achievement of a score that qualifies for credit by examination through the
International Baccalaureate Organization

e Achievement of an examination administered by other agencies approved by the
District

Credit by Examination from within the District may be obtained by:

e Achievement of a grade that qualifies for credit by examination through the
District Tech Prep Program

o Credit by satisfactory completion of an examination administered by the District
in lieu of completion of a course listed in the Palomar College Catalog

Determination of Eligibility to Take the Examination:
¢ The student must be currently registered in the District and in good standing
¢ The course is listed in the Palomar College Catalog
¢ No more than 15 units have been earned through District Credit by Examination

e Not currently enrolled in the course to be challenged
Yellow = CCLC recommended.

Date Approved: SPC 3/23/2010; Revised:
(Replaces former Palomar Procedure 415 and all previous versions of AP 4235.)
10of3
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PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 4235

¢ Not currently enrolled in nor received credit for a more advanced course in the
same subject (may be waived by department)

Credits acquired by examination are not applicable to meeting of such unit load
requirements as Selective Service deferment, Veteran's, or Social Security benefits.

Credits acquired by examination shall not be counted in determining the 12 semester
hours of credit in residence required for an Associate degree.

The District Credit by Examination Process

In order to permit students to demonstrate that they have met the objectives of a course
through experience in the work place, foreign language proficiency, or some other
process outside the conventional academic setting, students may earn credit by
receiving a passing grade on an examination administered by the appropriate
instructional department/program. The completion of Credit by Examination may
require the demonstration of other skills or the completion of assignments in addition to
an examination.

Not all courses in the catalog may be eligible for Credit by Examination. The
determination of which courses in a discipline may be taken by examination is made by
that department/program. The Department Chair/Director shall determine whether or
not a student requesting Credit by Examination is sufficiently well prepared to warrant
being given this opportunity. This determination is based upon a review of previous
course work or experience.

Students wishing to take a course through credit by examination are encouraged to
informally discuss the matter with the department chair/director and instructor prior to
initiating the formal process. All steps must be completed in the order listed or the
Petition for Credit by Examination shall not be processed. The Petition for Credit by
Examination must be completed prior to the end of the current semester or session.

Procedures
e Student obtains a Petition for Credit by Examination from the Records Office

e Student completes the Step 1 Student Information portion of the form and
submits it to the Records Office for verification of eligibility

e The Records Office verifies eligibility and grade basis selection, calculates the
enroliment and/or non-resident fees, and places the petition in the pick-up box for
the student. This process may take from 2-5 business days depending upon the
time of the year

Yellow = CCLC recommended.
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90 e Student meets with the department chair/director to receive approval for the
91 petition. If approved, an instructor is assigned to administer the exam and the
92 student makes arrangements to take the exam
93
94 e Student takes approved petition to the Cashier's Office for payment of fees and
95 receipt. Fees are non-refundable, regardless of the outcome of the exam.
96 BOGW cannot be used for payment of credit by exam fees. Fees must be paid
97 after department approval is granted and before the examination is administered
98
99 e Student submits approved petition to the instructor administering the exam. The
100 instructor shall record the date of the exam and the grade received, attach the
101 examination materials, and forward the completed petition for the department
102 chair/director.
103
104 e The department chair/director shall review and sign the petition and forward it to
105 Instru<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>