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Tuesday, October 2, 2018
Strategic Planning Council

Chair: Joi Blake

Members: Jenny Akins, Barbara Baer, Michelle Barton, Carmelino Cruz, Olga Diaz, Patti Dixon,
Aiden Ely, Kelly Falcone, Tricia Frady, Anel Gonzalez, Laura Gropen, Jack Kahn, Teresa Laughlin,
Martha Martinez, Connie Moise, Lisa Norman, Ron Perez, Travis Ritt, Stacy Rungaitis, Connie
Sterling, Sherry Titus, Fari Towfiq, Anthony White

Recorder: Cheryl Ashour

A. Opening
Subject 1. Call to Order
Meeting Oct 2, 2018 - Strategic Planning Council
Category A. Opening
Access Public
pe Opening
Subject 2. Approval of September 18, 2018 SPC Minutes
Meeting Oct 2, 2018 - Strategic Planning Council
Category A. Opening
Access Public
Type Action, Minutes
Minutes View Minutes for Sep 18, 2018 - Strategic Planning Council

Motion & Voting
(not specified)

Motion by Jenny Akins, second by Fari Towfiq.

Final Resolution: Motion Carries

Yea: Jenny Akins, Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Patti Dixon, Aiden Ely,
Kelly Falcone, Tricia Frady, Margie Fritch, Anel Gonzalez, Laura Gropen, Jack S Kahn, Teresa Laughlin, Connie S
Moise, Ron Perez, Travis Ritt, Stacy Rungaitis, Connie Sterling, Fari Towfiq, Anthony White

Abstain: Martha Martinez

Not Present at Vote: Lisa M Norman

. Action-Second Reading

Subject 1. Naming Request
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Meeting Oct 2, 2018 - Strategic Planning Council
Category B. Action-Second Reading

Access Public

Type Action-Second Reading

File Attachments
SPC Naming Requests 9.18.18.pdf (50 KB)

Motion & Voting
(not specified)

Motion by Travis Ritt, second by Kelly Falcone.

Final Resolution: Motion Carries

Yea: Jenny Akins, Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Patti Dixon, Aiden Ely,
Kelly Falcone, Tricia Frady, Margie Fritch, Anel Gonzalez, Laura Gropen, Jack S Kahn, Teresa Laughlin, Martha
Martinez, Connie S Moise, Ron Perez, Travis Ritt, Stacy Rungaitis, Connie Sterling, Fari Towfiq, Anthony White

C. Action-First Reading

Subject 1. Policies and Procedures

Meeting Oct 2, 2018 - Strategic Planning Council

Category C. Action-First Reading

Access Public

Type Action-First Reading

Goals Accreditation Standard 1.C: Institutional Integrity

Accreditation Standard 4.A: Decision-Making Roles and Processes

a. These were approved at the 5/18/18 P&P meeting:
1. BP 1100 The Palomar Community College District (District requests to move to Z"d & vote to approve.)
2. BP/AP 3440 - Service Animals
3. AP 5031 - Instructional Materials Fee
4. BP/AP 3540 - Sexual & Other Assaults on Campus
5. BP/AP 6250 - Budget Management (District requests to move to 2nd and vote to approve.)

b. These were approved at the 9/7/18 P&P meeting:
1. BP 4005 - Formal Communication of Matters of Instruction (for deletion)
2. BP/AP 4023 - Course Outline (for deletion)
3. AP 4026 - Philosophy and Criteria for International Education
4. BP 4030 - Academic Freedom
5. BP/AP 4045 - Tutorial Services Programs (for deletion)
6. BP/AP 4060 - Agreements with School Districts for Noncredit Adult Education
7. BP/AP 4070 - Auditing and Auditing Fees
8. BP/AP 4102 - Career-Technical Programs Advisory Committees
9. BP/AP 4103 - Cooperative Work Experience Education
10. AP 4104 - Workforce Development - Contract Education
11. BP/AP 4226 - Multiple and Overlapping Enroliments
12. AP 4227 - Repeatable Courses
13. AP 4228 - Course Repetition - Significant Lapse of Time
14. AP 4229 - Course Repetition — Variable Units
15. BP/AP 4231 - Grade Changes
16. AP 4233 - Course Content and Grading System
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BP 4250 - Probation Dismissal and Readmission

BP/AP 4260 - Pre-requisites, Co-requisites, and Advisories
BP 4290 ~ Academic Honesty

BP/AP 4300 - Field Trips and Excursions

AP 4610 - Instructional Service Agreements

BP/AP 4675 - Class Size

BP 7330 - Communicable Disease

File Attachments
Exhibit C.1.a-Policies and Procedures.pdf (241 KB)

Exhibit C.1.b-Policies and Procedures.pdf (643 KB)

Motion & Voting
Move BP 1100 to action-second reading

Motion by Martha Martinez, second by Connie Sterling.
Final Resolution: Motion Carries

Yea: Jenny Akins, Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Patti Dixon, Aiden Ely,
Kelly Falcone, Tricia Frady, Margie Fritch, Anel Gonzalez, Laura Gropen, Jack S Kahn, Teresa Laughlin, Martha
Martinez, Connie S Moise, Ron Perez, Travis Ritt, Stacy Rungaitis, Connie Sterling, Fari Towfiq, Anthony White

D. Information/Discussion

Subject

Meeting
ategory

Access

Type

1. Progress of the EMP 2022 - 2018 Update and FMP 2019 Update
Oct 2, 2018 - Strategic Planning Council

D. Information/Discussion

Public

Information/Discussion

E. Accreditation

Subject
Meeting
Category
Access

Type

1. Palomar College Accreditation Update
Oct 2, 2018 - Strategic Planning Council
E. Accreditation

Public

F. Reports of Planning Councils/Departments

Subject
Meeting
Category
~Ccess

Type

1. Finance and Administrative Services Planning Council - Ron Perez
Oct 2, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments

Public

Reports
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Subject
Meeting
Category
Access

Type

Subject
Meeting
Category
Access

Type

Subject
Meeting
Category
Access

Type

Subject
Meeting
Category
Access

Type

Subject
Meeting
Category
Access

Type

Subject
Meeting

Category
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2. Human Resource Services Planning Council - Lisa Norman
Oct 2, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments

Public

Reports

3. Instructional Planning Council - Jack Kahn
Oct 2, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments
Public

Reports

4. Student Services Planning Council - Aiden Ely
Oct 2, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments

Public

Reports

5. Foundation - Stacy Rungaitis

Oct 2, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments
Public

Reports

6. Professional Development - Kelly Falcone
Oct 2, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments
Public

Reports

7. Guided Pathways
Oct 2, 2018 - Strategic Planning Council

F. Reports of Planning Councils/Departments
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Access Public
Type Reports

<. Reports of Constituencies

Subject 1. PFF/AFT - Teresa Laughlin/Barbara Baer
Meeting Oct 2, 2018 - Strategic Planning Council
Category G. Reports of Constituencies
Access Public
Type Reports
Subject 2. Faculty Senate - Travis Ritt
Meeting Oct 2, 2018 - Strategic Planning Council
Category G. Reports of Constituencies
Access Public
Type Reports
Subject 3. Confidential/Supervisory Team - Jenny Akins
.eeting Oct 2, 2018 - Strategic Planning Council
Category G. Reports of Constituencies
Access Public
Type Reports
Subject 4, CCE/AFT - Anel Gonzalez
Meeting Oct 2, 2018 - Strategic Planning Council
Category G. Reports of Constituencies
Access Public
Type Reports
Subject 5. Associated Student Government - Anthony White
Meeting Oct 2, 2018 - Strategic Planning Council
Category G. Reports of Constituencies
cess Public
Type Reports
Subject 6. Administrative Association - Connie Sterling
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Meeting Oct 2, 2018 - Strategic Planning Council
Category G. Reports of Constituencies

Access Public

Type Reports

H. Other

Subject 1. Annual Report

Meeting Oct 2, 2018 - Strategic Planning Council
Category H. Other

Access Public

Type Information/Discussion

Subject 2, Report to the Community

Meeting Oct 2, 2018 - Strategic Planning Council
Category H. Other

Access Public

Type

Subject 3. Robert Reich

Meeting Oct 2, 2018 - Strategic Planning Council
Category H. Other

Access Public

Type

Subject 4. IEPI Grant

Meeting Oct 2, 2018 - Strategic Planning Council
Category H. Other

Access Public

Type

Subject 5. Public Affairs Office Awards
Meeting Oct 2, 2018 - Strategic Planning Council
Category H. Other
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Access Public

Type

Subject 6. PCTV Human Trafficking Film
Meeting Oct 2, 2018 - Strategic Planning Council
Category H. Other

Access Public

Type

I. Adjournment

Subject 1. Adjournment

Meeting Oct 2, 2018 - Strategic Planning Council
Category 1. Adjournment

Access Public

Type
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Palomar Community College District
Strategic Planning Council
‘uesday, October 2, 2018)

Members present

Jenny Akins, Michelle Barton, Barbara Baer, Joi L Blake, Carmelino Cruz, Olga Diaz, Patti Dixon, Aiden Ely, Kelly Falcone, Tricia
Frady, Margie Fritch, Anel Gonzalez, Laura Gropen, Jack S Kahn, Teresa Laughlin, Martha Martinez, Connie S Moise, Ron Perez,
Travis Ritt, Stacy Rungaitis, Connie Sterling, Fari Towfig, Anthony White

Members absent

Lisa Norman, Sherry Titus

Guests present

Kendyl Magnuson

A. Opening
1. Call to Order
Meeting called to order at 2:35 pm.

2. Approval of September 18, 2018 SPC Minutes
Motion by Jenny Akins, second by Fari Towfiq.
Motion Carries Unanimous
Abstain: Martha Martinez

B. Action-Second Reading
1. Naming Request
Motion by Travis Ritt, second by Kelly Falcone.
Motion Carries Unanimous

There was a question if administrative fees are taken from the funds. Stacy Rungaitis responded no fees are taken

from the 25% to the District, but if allowed by the Donor, administrative fees are taken from the 75% to the
Foundation, according to the District Policy on Endowments. The fees go toward the Foundation's operating
budget; the Foundation does not receive money from the District for operating costs.

C. Action-First Reading
1. Policies and Procedures
a.These were approved at the 5/18/18 P&P meeting:
1. BP 1100 The Palomar Community College District
Motion by Martha Martinez, second by Connie Sterling to move BP 1100 to action-second reading
Motion Carries Unanimous

Motion by Ron Perez, second by Margie Fritch to approve BP 1100 as presented
Motion Carries Unanimous

2. BP/AP 3440 - Service Animals

3. AP 5031 - Instructional Materials Fee

4. BP/AP 3540 - Sexual and Other Assaults on Campus

5. BP/AP 6250 - Budget Management
Motion by Michelle Barton, second by Connie S Moise to move BP/AP 6250 to action-second reading
Motion Carries Unanimous

Motion by Fari Towfiq, second by Connie S Moise to approve BP/AP 6250 as presented
Motion Carries Unanimous

BP/AP 3440, AP 5031, and BP/AP 3540 will return for action-second reading at the next meeting.

b. These were approved at the 9/7/18 P&P meeting:

. BP 4005 - Formal Communication of Matters of Instruction (for deletion)
. BP/AP 4023 - Course Outline (for deletion)

. AP 4026 - Philosophy and Criteria for International Education

. BP 4030 - Academic Freedom

. BP/AP 4045 - Tutorial Services Programs (for deletion)

. BP/AP 4060 - Agreements with School Districts for Noncredit Adult Education
. BP/AP 4070 — Auditing and Auditing Fees

. BP/AP 4102 - Career-Technical Programs Advisory Committees

. BP/AP 4103 - Cooperative Work Experience Education

10. AP 4104 - Workforce Development - Contract Education

11. BP/AP 4226 - Multiple and Overlapping Enroliments

12. AP 4227 - Repeatable Courses

13. AP 4228 - Course Repetition — Significant Lapse of Time

14. AP 4229 - Course Repetition — Variable Units

15. BP/AP 4231 - Grade Changes

16. AP 4233 - Course Content and Grading System

17. BP 4250 - Probation Dismissal and Readmission

QONOUTHAWN =
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18. BP/AP 4260 - Pre-requisites, Co-requisites, and Advisories
19. BP 4290 - Academic Honesty

21. BP/AP 4300 - Field Trips and Excursions

22. AP 4610 - Instructional Service Agreements

23. BP/AP 4675 - Class Size

24. BP 7330 - Communicable Disease

There were no questions. These will return for action-second reading at the next meeting.

D. Information/Discussion
1. Progress of the EMP 2022 - 2018 Update and FMP 2019 Update
Michelle Barton reported she presented the EMP 2022 - 2018 Update and FMP 2019 Update to the Faculty Senate,
Classified Staff, Student Services and the Governing Board. Their feedback and input was incorporated into the
documents.

E. Accreditation
1. The Accreditation Steering Committee will take action on the Midterm Report at its next meeting. It will then come to
SPC for second reading.

F. Reports of Planning Councils/Departments
1. Finance and Administrative Services Planning Council - Ron Perez
Ron Perez reported FASPC is working on PRPs. Mr. Perez provided a brief budget update to SPC. Joi Blake reported
she was appointed to a Statewide CEO Funding Formula Task Force,

2. Human Resource Services Planning Council - Lisa Norman
There was no report.

3. Instructional Planning Council - Jack Kahn
Jack Kahn reported IPC met last week and discussed a report on underperforming certificates (7 graduations or
less over a a 5 year period). The Faculty Hiring Subgroup is meeting to identify additional faculty positions to add
to the faculty hiring prioirty list.

4. Student Services Planning Council - Aiden Ely
Aiden Ely reported SSPC met September 26 and approved changes to the Behavioral Health and Campus
Wellness Committee. Michelle Barton gave a presentation on PRPs. SSPC decided to keep the current PRP form
this fall and modify it in the Spring.

5. Foundation - Stacy Rungaitis
Stacy Rungaitis reminded everyone about upcoming Foundation events. She discussed three major gifts
totaling approximately $200,000, and a legacy planned gift for $180,000.

6. Professional Development - Kelly Falcone .
Kelly Falcone reported the Professional Development Committee is working on its goals and updating its plan.
Some of the upcoming workshops are: CALM, Guided Pathways, and Mapping.

7. Guided Pathways
Jack Kahn reported the biggest project for guided pathways is the mapping project. Olga Diaz discussed a grant
they hope to get through CTE to fund technology for onboarding. The Guided Pathways Committee is discussing
bringing back Maria Hesse, Vice Chancellor, ASU to discuss guided pathways integration between universities and
community colleges. A group from Palomar may travel out-of-state to tour other community colleges that have a
successful Guided Pathways model.

G. Reports of Constituencies
1. PFF/AFT - Teresa Laughlin/Barbara Baer
Teresa Laughlin reported PFF has many activities scheduled for October such as a voter drive at Performing Arts,
Library, and MD Courtyard. There are two opportunities coming up for faculty to give input into negotations, one
for part-time and one for full-time, Focus groups are planned from October 15-18 to give faculty an opportunity to
express concerns. Barbara Baer shared that there are two workshops planned, one regarding part-time healthcare
benefits and the other on debt relief.

2. Faculty Senate - Travis Ritt
Travis Ritt reported the Faculty Senate is working on developing goals for the year; a workgroup will be formed to
allow leadership for each. Palomar College is hosting the Area D Regional meeting on October 13 at the Rancho
Bernardo Center. They will review a resolution regarding the Assist Program (articulation agreement). He
discussed the details of the resolution.

3. Confidential/Supervisory Team - Jenny Akins
Jenny Akins reported the E-Council met with President Blake last week. A CAST meeting is scheduled for next
week. She reported CAST and AA will work together to plan their spring retreat.

4, CCE/AFT - Anel Gonzalez
Anel Gonzalez reported Ron and Michelle spoke at a recent Classified Speaks meeting about strategic planning and
the athletic center; they received good information. The E-Council voted to upgrade membership benefits. Ms.
Gonzalez reported she met with Stacy Rungaitis to discuss ways classified can become more involved. There is a
new grievance officer at the Escondido Center.
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5. Associated Student Government - Anthony White
Anthony White reported ASG reviewed the EMP and FMP at its last meeting with Michelle Barton, Chris Miller and
Dennis Astl. They plan to tour the campus and centers.

6. Administrative Association - Connie Sterling
Connie Sterling reported AA and CAST will work together on a retreat.

H. Other
1. Annual Report
Joi Blake reported the Annual Report is completed; it will be given to partners, donors and community members,

2. Report to the Community
The Foundation is hosting a Report to the Community in December to showcase programs and the economic
benefit to the region.

3. Robert Reich
Olga Diaz reminded members Robert Reich will speak at the California Center for the Arts on Novmeber 16. Those
faculty and students using the book in their class will receive a ticket. Any remaining tickets will be given on a
lottery basis.

4. IEPI Grant
Palomar College will submit another request for an IEPI grant for $200,000 to increase effectiveness and
efficiency.

5. Public Affairs Office Awards
The Public Affairs Office won three awards at the National Council for Public Relations: a bronze for the e-
newsletter; a silver for social media; and a gold for one of the Palomar News feature stories.

6. PCTV Human Trafficking Film
PCTV plans to submit a film on human trafficking and its victims for regional emmys and at Sundance. There will
be a campus showing and dialogue, and a showing to the Foundation, as they funded the project.

1. Adjournment
There being no remaining items, the meeting was adjourned at 3:40 pm
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N Palomar Community College District

DATE: September 18, 2018
TO: SPC (Strategic Planning Council)
PREPARED BY: Stacy Rungaitis, Executive Director, Palomar College Foundation

TOPIC: Naming of Facilities — First Reading / Possibly Move to Second Reading

OVERVIEW:
In 2013, the District approved AP 3830 - Naming of Facilities. This AP provides the Foundation
guidance to engage prospective donors regarding naming opportunities.

The Facilities Review Committee (FRC) approved this request at their meeting on September 6,
2018. The Finance and Administrative Services Planning Council (FASPC) approved this request
at their meeting on September 13, 2018. The listed naming opportunities will now move through
the participatory governance process seeking approval from the Strategic Planning Council. Lastly,
they will appear before the Governing Board for final approval.

Once announced publicly, the Foundation believes these new named facility will lead to additional
interest in other naming opportunities of District facilities.

1. Rancho Bernardo Education Center — Exterior Courtyard — Named for Compass Energy
Solutions

2. Business Administration — MD Building, 3™ Floor — Accounting Department Information
Board (Between Faculty Offices #344/349) — Named for Joseph J. Davis, MBA, CPA/PFS

DISCUSSION/FINANCIAL IMPLICATIONS:

Compass Energy Solutions:
Compass Energy Solutions provides customized innovation in energy management and
energy capital improvements. A single partnership offering a customer specific approach to
providing State, Local Government, Higher Education and K-12 customers with a
comprehensive and unbiased energy and financial related package of services. Compass
helps to identify and implement projects which create savings potential to pay for upgrading
energy infrastructure. Compass Energy Solutions has been engaged as a vendor with
Palomar College for nearly four years. The Foundation collaborated with Compass Energy
Solutions on a donation in order to name the Exterior Courtyard at the Rancho Bernardo
Center. The suggested price to name this space into perpetuity is $10,000. The Foundation
has secured a donation commitment of $10,000 from Compass Energy Solutions.

Joseph Davis:
Mr. Joe Davis graduated from Palomar College in 1973. He attributes much of his success
as a CPA to his start at Palomar. Joe is owner of JJ Davis & Associates, a comprehensive
CPA firm in San Diego. Joe is a long-time member of the President’s Associates and a
former member of the Foundation Board of Directors. The Foundation worked with Joe to
identify a location to honor his affinity to the accounting program at Palomar College. The
suggested price to name this space is $2,500. The Foundation has secured a donation
commitment of $2,500 from Joseph J. Davis.

RECOMMENDATION - ACTION: Review and approve; possibly move to second reading and
approve



Palomar Community College District Policy BP 1100

THE DISTRICT
REV 5/18/18

BP 1100 THE PALOMAR COMMUNITY COLLEGE DISTRICT

References:
Education Code Section 72000(b)

The District has been named the Palomar Community College District.

The name is the property of the District. No person shall, without the permission of the
Board, use this name or the name(s) of any college(s) or other facilities of the District, or
any abbreviation of them, to imply, indicate or otherwise suggest that an organization,
product or service is connected or affiliated with, or is endorsed, favored, supported, or
opposed by, the District.

The District consists of the following college(s), education center(s):

. Palomar College San Marcos Campus
. Palomar College Escondido Education Center
o Palomar College Nerth Fallbrook Education Center

and sites:

Camp Pendleton

Fallbrook

Pauma

Mt Carmel

Ramona

Palomar College Rancho Bernardo Seuth Education

The official boundary description for the Palomar Community College District is on file at
the San Diego County Office of Education.

Date Adopted: 11/13/2007, Revised 1/14/2014, Revised: 1/9/2018

(Replaces former Palomar College Policy 1100 and all previous versions of BP 1100.)
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Palomar Community College District Policy BP 3440

- GENERAL INSTITUTION
REV 4/3/18 no proposed changes

BP 3440 SERVICE ANIMALS

References:
The Americans with Disabilities Act of 1990 -- 42 United States Code Sections
12101 et seq.;
28 Code of Federal Regulations Part 35;
28 Code of Federal Regulations Part 36;
34 Code of Federal Regulations Part 104.44(b)

In order to prevent discrimination on the basis of disability, the District will allow an
individual with a disability to use a service animal or miniature horse in District facilities
and on District property in compliance with state and federal law.

Also see BP 3580 titled Animals on Campus.

Date Adopted: 11/08/2011; Revised:



Palomar Community College District Policy AP 3440

__ GENERAL INSTITUTION
Rev. 4/3/18 no proposed changes

AP 3440 SERVICE ANIMALS

References:
Civil Code Sections 54 et seq.;
Penal Code Section 365.5;
The Americans with Disabilities Act of 1990 - 42 United States Code Sections
12101 et seq.;
28 Code of Federal Regulations Part 35;
28 Code of Federal Regulations Part 36;
34 Code of Federal Regulations Part 104.44(b)

The District will allow an individual with a disability to use a service animal in District
facilities and on District property in compliance with state and federal law.

The District will allow an individual with a disability to use a miniature horse as a service
animal in District facilities and on District property if the miniature horse has been
individually trained to do work or perform tasks for the benefit of the individual with a
disability and the District has determined, based on the assessment factors provided in
this procedure, that a reasonable accommodation can be made.

The District will allow an individual with a disability to be accompanied by his/her service
animal in all areas of the District’s facilities where members of the public, invitees,
clients, customers, patrons, or participants in services, programs or activities, as
relevant, are allowed to go.

These procedures shall also be applicable to an individual who is training a service
animal.

Service Animal Defined

A “service animal” for purposes of this procedure means any dog (or miniature horse, as
provided herein) that is individually trained to do work or perform tasks for the benefit of
an individual with a disability, including a physical, sensory, psychiatric, intellectual, or
other mental disability.

Other species of animals, whether wild or domestic, trained or untrained, are not service
animals for the purposes of this definition.

The work or tasks performed by a service animal must be directly related to the
handler's disability. The crime deterrent effects of an animal's presence and the
provision of emotional support, well-being, comfort, or companionship do not constitute
work or tasks for the purposes of this definition.

Date Approved: SPC 10/18/2011; Revised:

(Replaces all previous versions of AP 3440.)
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Palomar Community College District Policy AP 3440

Exceptions
The District may ask an individual with a disability to remove a service animal from the
premises if:

e The animal is out of control and the animal's handler does not take effective
action to control it; or

e The animal is not housebroken.

If a service animal is excluded under one of these exceptions, the District will give the
individual with a disability the opportunity to obtain goods, services, and
accommodations or to participate in the service, program, or activity without having the
service animal on the premises.

Assessment Factors for Miniature Horses
The District shall consider the following factors:

e The type, size, and weight of the miniature horse and whether the facility can
accommodate these features;

¢ Whether the handler has sufficient control of the miniature horse;
e Whether the miniature horse is housebroken; and

e Whether the miniature horse's presence in a specific facility compromises
legitimate safety requirements that are necessary for safe operation.

Control

The service animal must have a harness, leash, or other tether, unless either the
handler is unable because of a disability to use a harness, leash, or other tether, or the
use of a harness, leash, or other tether would interfere with the service animal's safe,
effective performance of work or tasks, in which case the service animal must be
otherwise under the handler's control (e.g., voice control, signals, or other effective
means).

Care or Supervision
The District is not responsible for the care or supervision of the animal.

Inquiries by the District
The District may make two inquiries to determine whether an animal qualifies as a
service animal:

e Whether the animal is required because of a disability; and
e What work or task the animal has been trained to perform.

The District will not make either of these inquiries when it is readily apparent that an

Date Approved: SPC 10/18/2011; Revised:

(Replaces all previous versions of AP 3440.)
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Palomar Community College District Policy AP 3440

animal is trained to do work or perform tasks for an individual with a disability (e.g., the
dog is observed guiding an individual who is blind or has low vision, pulling a person's
wheelchair, or providing assistance with stability or balance to an individual with an
observable mobility disability).

An individual may choose to produce a county service dog license or identification tag
as proof that the animal is a service animal. Licensure or certification is not required in
order to meet the definition of service animal under this procedure. There are no
licensing or certification requirements for miniature horses.

No Surcharge

The District will not ask or require an individual with a disability to pay a surcharge, even
if people accompanied by pets are required to pay fees, or to comply with other
requirements generally not applicable to people without pets. If the District normally
charges individuals for damage caused by pets, an individual with a disability may be
charged for damaged caused by his/her service animal.

Office of Primary Responsibility: ~ Student Services

Date Approved: SPC 10/18/2011; Revised:

(Replaces all previous versions of AP 3440.)
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Palomar Community College District Procedure AP 5031

Student Services
REV 2/28/18

AP 5031 INSTRUCTIONAL MATERIALS FEES

References:
Education Code Section 76365;
Title 5 Sections 59400 et seq.

Students may be required to provide instructional materials required for a credit or non-
credit course. Such materials shall be of continuing value to a student outside of the
classroom setting and shall not be solely or exclusively available from the District.

Required instructional materials shall not include materials used or designed primarily
for administrative purposes, class management, course management, or supervision.

Where instructional materials are available to a student temporarily through a license or
access fee, the student shall be provided options at the time of purchase to maintain full
access to the instructional materials for varying periods of time ranging from the length
of the class up to at least two years. The terms of the license or access fee shall be
provided to the student in a clear and understandable manner prior to purchase.

Instructors shall take reasonable steps to minimize the cost and ensure the necessity of
instructional materials.

The District will publish these regulations in each college catalog.
DEFINITIONS:

Required Instructional Materials: Any materials which a student must procure or
possess as a condition of registration, enroliment, or entry into a class; or any such
material which the instructor determines is necessary to achieve the required objectives
of a course.

e Solely or exclusively available from the District: The instructional material is
not available except through the District or that the District requires that the
instructional material be purchased or procured from it. A material shall not be
considered to be solely or exclusively available from the District if it is provided to
the student at the District's actual cost; and 1) the instructional material is
otherwise generally available, but is provided solely or exclusively by the District
for health and safety reasons or 2) the instructional material is provided in lieu of
other generally available but more expensive material which would otherwise be
required.

Date Approved: 04/08/2008, Revised 12/5/17

(Replaces Palomar College Policy 403.3 and all previous versions of AP 5031.)
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Palomar Community College District Procedure AP 5031

e Required Instructional Materials which are of Continuing Value Outside of
the Classroom Setting: Materials which can be taken from the classroom
setting and which are not wholly consumed, used up, or rendered valueless as
they are applied in achieving the required objectives of a course to be
accomplished under the supervision of an instructor during the class.

Establishing Required Materials and Related Fees

The need for an instructional material fee is determined by the discipline faculty in
consultation with the department chair, the division dean, and staff in the Office of
Instructional Services. The instructional material fee is assessed if it complies with the
definitions above and has been approved by the dean.

Based upon scheduled offerings, Ball active instructional matenal fees are [

publlshed in the class schedule. The fees are to
ion syst the Cashlers Offlce |

Office of Primary Responsibility: Instructional Services Student Services

Date Approved: 04/08/2008, Revised 12/5/17

(Replaces Palomar College Policy 403.3 and all previous versions of AP 5031.)
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Palomar Community College District Policy BP 3540

GENERAL INSTITUTION
REV 4/3/18

BP 3540 SEXUAL AND OTHER ASSAULTS ON CAMPUS

References:
Education Code Sections 67385, and 67385.7, and 67386;
20 US. Code Section 1092(f);
34 Code of Federal Regulations Section 668.46(b)(11)

Any sexual assault or physical abuse, including but not limited to rape as defined by
California law, whether committed by an employee, student, or member of the pubilic,
that occurs on District property, is a violation of District policies and procedures and is
subject to all applicable punishment, including criminal procedures and employee or
student discipline procedures. Students, faculty, and staff who may be victims of sexual
and other assaults shall be treated with dignity and provided comprehensive assistance.

< NOTE: The following language shaded in gray, is shown as struck as
definitional, prescriptive language is more appropriately codified in an
administrative procedure where additional descriptive details are reflected (See
AP 3540 Sexual and Other Assaults on Campus) and different types of assault
are clearly defined.

The Superintendent/President shall establish administrative procedures that ensure that
students, faculty, and staff who are victims of sexual and other assaults receive
appropriate information;-emergeney and treatment;—and-referral; and that educational
information about preventing sexual violence is provided and publicized as required by
law.

The procedures shall meet the criteria contained in Education Code Sections 67385,
and 67385.7,and 67386; as well as 34 Code of Federal Regulations Section 668.46.

Also see BP/AP 3430 titied Prohibition of Harassment and AP 3435 titled Discrimination
and & Harassment:_Complaints, Investigations, and Awareness Training.

Date Adopted: 02/16/2010; Revised:

(Replaces former Palomar College Policy 103 and all previous versions of BP 3540.)
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Palomar Community College District Procedure AP 3540

GENERAL INSTITUTION
REV 5/18/18

AP 3540 SEXUAL AND OTHER ASSAULTS ON CAMPUS

References: 7
Education Code Sections 67385 and 67386;
20 U.S. Code Section 1092(f);
34 Code of Federal Regulations Section 668.46(b)(11)

Any sexual assault or physical abuse, including, but not limited to, rape, domestic
violence, dating violence, sexual assault, or stalking as defined by California law,
whether committed by an employee, student, or member of the public, occurring on
District property, in connection with all the academic, educational, extracurricular,
athletic, and other programs of the District, whether those programs take place in the
District’s facilities or at another location, or on an off-campus site or facility maintained
by the District or on grounds or facilities maintained by a student organization is a
violation of District policies and regulations procedures and is subject to all applicable
punishment, including criminal procedures and employee or student discipline
procedures. (Also see AP 5500 titled Standards of Student Conduct)

“Sexual assault” includes but is not limited to, rape, forced sodomy, forced oral
copulation, rape by a foreign object, sexual battery, or threat of sexual assault.

“Dating violence” means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim. The existence of a romantic
or intimate relationship will be determined based on the length of the relationship, the
type of relationship and the frequency of interaction between the persons involved in the
relationship.

“Domestic violence” includes felony or misdemeanor crimes of violence committed by:

e a current or former spouse of the victim;

e by a person with whom the victim shares a child in common;

¢ by a person who is cohabitating with or has cohabitated with the victim as a
spouse;
by a person similarly situated to a spouse of the victim under California law; or

e Dby any other person against an adult or youth victim who is protected from that
person’s acts California law.

“Stalking” means engaging in a course of conduct directed at a specific person that
would cause a reasonable person to fear for his/ er her safety or the safety of others, or
to suffer substantial emotional distress.

The proposed changes in yellow highlighting are from the Policy & Procedure Service’s Legal Updates
25 (November 2014), 26 (April 2015), and 27 (October 20185).

Date Approved: SPC 12/15/09; Revised: 5/7/13; Revised: 10/21/14
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Palomar Community College District Procedure AP 3540

It is the responsibility of each person involved in sexual activity to ensure that he/she

has the affirmative consent of the other or others to engage in the sexual activity. Lack
of protest or resistance does not mean consent, nor does silence mean consent.
Affirmative consent must be ongoing throughout a sexual activity and can be revoked at
any time. The existence of a dating relationship between the persons involved, or the
fact of past sexual relations between them, should never by itself be assumed to be an
indicator of consent.

“Affirmative consent” means affirmative, conscious, and voluntary agreement to engage

in_sexual activity.

These written procedures and protocols are designed to ensure victims of domestic
violence, dating violence, sexual assault, or stalking receive treatment and information.
(For physical assaults/violence, also see AP 3500 titled Campus Safety, AP 3510 titled
Workplace Violence Plan, and AP 3515 titled-Reporting of Crimes).

All students, faculty members, or staff members who allege they are the victims of
domestic violence, dating violence, sexual assault, or stalking on District property shall
be provided with information regarding options and assistance available to them.
Information shall be available from the Palomar College Police Department, which shall
maintain the identity and other information about alleged sexual assault victims as
confidential unless and until the Palomar College Police Department is authorized to
release such information.

The Palomar College Police Department shall provide all alleged victims of domestic
violence, dating violence, sexual assault, or stalking with the following: upen-reguest:

e A copy of the District's policy and procedure regarding domestic violence, dating
violence, sexual assault, or stalking

¢ Alist of personnel on campus who should be notified and procedures for such

notification, if the alleged victim consents. The Chief of Police or designee shall
notify the following individuals, as applicable:

o Superintendent/President

o Vice President of for Student Services

o Vice President ef for Human Resources Services

o Director of Student Affairs

o Director, Communications, Marketing & Public Affairs

¢ Information about the importance of preserving evidence and the identification
and location of witnesses

e Services include:

o Facilitate transportation to a hospital, if necessary
o Referral to a counseling center

The proposed changes in yellow highlighting are from the Policy & Procedure Service’s Legal Updates
25 (November 2014), 26 (April 2015), and 27 (October 2015).

Date Approved: SPC 12/15/09; Revised: 5/7/13; Revised: 10/21/14

20f6



92

93
94

95
96

o7
98

929
100
101
102

103
104

105
106
107
108
109
110
111
112
113

115
116

117
118

149
120

121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136

Palomar Community College District Procedure AP 3540

o Notification to appropriate police authorities, if desired
o Alist of other available campus resources or appropriate off-campus
resources

¢ A description of available services and the persons on campus available to
provide those services if requested. The departments responsible for providing
or arranging them include:

Palomar College Police Department
Health Services

Office of Student Affairs

Counseling Department

Human Resource Services

OO0 0O OO0

¢ The victim's option to: ,
o notify proper law enforcement authorities, including on-campus and local
police; v
o be assisted by campus authorities in notifying law enforcement authorities
if the victim so chooses: and
o decline to notify such authorities:
¢ The rights of victims and the institution’s responsibilities regarding orders of
protection, no contact orders, or similar lawful orders issued by a court;
information about how the district will protect the confidentiality of victims; and
of o victims about options for, and available assistance in,
changing academlc living, transportation, and working situations, if requested
and if such accommodations are reasonably available, regardless of whether the
victim chooses to report the crime to campus police or local law enforcement.

e A description of each of the following procedures:

o Criminal prosecution

Civil prosecution (i.e., lawsuit)

District disciplinary procedures, both student and employee
Modification of class schedules

Tutoring, if necessary

O O O O

prowde assistance to Dlstnct Police i B
respond appropriately to reports of sexual wolence

The District will investigate all complaints alleging sexual assault under the procedures
for sexual harassment investigations described in AP 3435 Discrimination &
Harassment: Complaints, Investigations, and Awareness Training, regardless of
whether a complaint is filed with local law enforcement. All alleged victims of domestic
violence, dating violence, sexual assault, or stalking on District property shall be kept
informed, through the Palomar College Police Department of any ongoing investigation.

The proposed changes in yellow highlighting are from the Policy & Procedure Service'’s Legal Updates
25 (November 2014), 26 (April 2015), and 27 (October 2015).

Date Approved: SPC 12/15/09; Revised: 5/7/13; Revised: 10/21/14
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Palomar Community College District Procedure AP 3540

Information shall include the status of any student orf employee disciplinary proceedings
or appeal. Alleged victims of domestic violence, dating violence, sexual assault, or
stalking are required to maintain any such information in confidence, unless the alleged
assailant has waived rights to confidentiality.

A complainant or witness who participates in an investigation of sexual assault,
domestic violence, dating violence, or stalking will not be subject to disciplinary _
sanctions for a violation of the District’s student conduct policy at or near the time of the
incident, unless the District determines that the violation was egregious, including but

not limited to, an action that places the health or safety of any other person at risk or
involves plagiarism, cheating, or academic honesty.

In the evaluation of complaints in any disciplinary process. it shall not be a valid excuse
to alleged lack of affirmative consent that the accused believed that the complainant
consented to the sexual activity under either of the following circumstances:

e The accused’s belief in affirmative consent arose from the intoxication or
recklessness of the accused.

e The accused did not take reasonable steps, in the circumstances known to the
accused at the time, to ascertain whether the complainant affirmatively

consented.

In the evaluation of complaints in the disciplinary process, it shall not be a valid excuse
that the accused believed that the complainant affirmatively consented to the sexual
activity if the accused knew or reasonably should have known that the complainant was
unable to consent to the sexual activity under any of the following circumstances:

e The complainant was asleep or unconscious.

e The complainant was incapacitated due to the influence of drugs, alcohol, or
medication, so that the complainant could not understand the fact, nature, or
extent of the sexual activity.

e The complainant was unable to communicate due to a mental or physical
condition.

The District shall maintain the identity of any alleged victim, er witness, or third-party
reporter of domestic violence, dating violence, sexual assault, or stalking on District
property, as defined above, in confidence unless the alleged victim, of witness, or third-
party reporter specifically waives that right to confidentiality. All inquiries from reporters
or other media representatives about alleged domestic violence, dating violence, sexual
assaults, or stalking on District property shall be referred to the District's
Communications, Marketing, & Public Affairs Office, which shall work with the Palomar
College Police Department to assure that all confidentiality rights are maintained.

The proposed changes in yellow highlighting are from the Policy & Procedure Service's Legal Updates
25 (November 2014), 26 (April 2015), and 27 (October 2015).

Date Approved: SPC 12/15/09; Revised: 5/7/13; Revised: 10/21/14
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Palomar Community College District Procedure AP 3540

Additionally, the Annual Security Report will include a statement regarding the District’s
programs to prevent sex-offenses sexual assault, domestic violence, dating violence,
and stalking and procedures that should be followed after a-sex-offense-oceurs an
incident of domestic violence, dating violence, sexual assault, or stalking has been
reported, including a statement of the standard of evidence that will be used during any
in_any district proceeding arising from such a report. The statement must include the
following:
¢ A description of educational programs to promote the awareness of rape,
acquaintance rape, and other forcible and non-forcible sex offenses, domestic
violence, dating violence, or stalking

e Procedures to follow if a domestic violence, dating violence, sex offense, or
stalking occurs, including who should be contacted, the importance of preserving
evidence to prove a criminal offense, and to whom the alleged offense should be
reported

* Information on a student’s right to notify appropriate law enforcement authorities,
including on-campus and local police, and a statement that campus personnel
will assist the student in notifying these authorities, if the student so requests,
and the right to decline to notify these authorities

¢ Information about how the District will protect the confidentiality of victims

¢ Information for students about existing on and off-campus counseling, mental
health, victim advocacy, legal assistance, or other student services for victims of
sex-offenses

e Wiritten notification to victims about options for, and available assistance in,
changing academic, living, transportation, and working situations, if requested
and if such accommodations are reasonably available, reqgardless of whether the
victim chooses to report the crime to campus police or local law enforcement

¢ Notice to students that the campus will change a victim's academic situation after
an alleged domestic violence, dating violence, sexual assault sex-offense, or
stalking and of the options for those changes, if those changes are requested by
the victim and are reasonably available

e Procedures for campus disciplinary action in cases of an alleged domestic
violence, dating violence, sexual assault sex-effense, or stalking, including a
clear statement that:

o Such proceedings shall provide a prompt, fair, and impartial resolution

o Such proceedings shall be conducted by officials who receive annual
training on the issues related to domestic violence, dating violence, sexual
assault, and stalking and how to conduct an investigation and hearing
process that protects the safety of victims and promotes accountability

o The accuser and the accused are entitled to the same opportunities to
have others present during a disciplinary proceeding and

The proposed changes in yellow highlighting are from the Policy & Procedure Service'’s Legal Updates
25 (November 2014), 26 (April 2015), and 27 (October 2015).

Date Approved: SPC 12/15/09; Revised: 5/7/13; Revised: 10/21/14
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Education and Prevention Information

b_épartment shall:

o Both the accuser and the accused must be informed of the outcome of
any instituti<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>