
 
 
  

 
 
 
CHAIR:   Deegan 
MEMBERS:  Barton, Claypool, Cuaron, Davis, Dimmick, Falcone, Gilroy, Gonzales, Holmes, Larson, 
Laughlin, Lienhart, Maunu, Moore, Navarro, Perez, Sourbeer, Stockert, Talmo, Titus, Tortarolo, 
Velazquez, Wick  
RECORDER:  Ashour 
                   Attachments    Time 
         

A. MINUTES                      2 min 
1. Approve Minutes of March 4, 2014   

 
B. ACTION ITEMS/SECOND READING      5 min 

1. Board Policy 3250‐Institutional Planning;  Exhibit B1 
        3710‐Securing of Copyright; 3715‐Intellectual Property; 
        4020‐Program Curriculum & Course Development 
 
C. ACTION ITEMS/FIRST READING      10 min 

1.  Board Policy 5110‐Counseling Services;    Exhibit C1 
  BP 5130‐Financial Aid Veterans and Scholarship Services; 
  BP 5140‐Disability Resource Center‐Disabled Student 
  Program & Services; BP 5700‐Athletics 
2.  Administrative Procedure 4240‐Academic Renewal;  Exhibit C2 
  AP 5055‐Enrollment Priorities; AP 5130‐Financial Aid 
   Veterans and Scholarship Services 

 
D.  INTEGRATED PLANNING MODEL  60 min 

1. SPC Timeline Check‐In 
2. Student Equity Plan 
3. Staffing Plan 
4. Institution Set Standards 
5. Special SPC meeting April 29 
 

E. INFORMATION/DISCUSSION  15 min 
1. Legislative Update 

         
F.  ACCREDITATION RECOMMENDATIONS AND PROGRESS    5 min 

1. Accrediting Commission Actions and Policy Updates 
2. Accreditation Self‐Evaluation Update       

   
G.  REPORTS OF PLANNING COUNCILS                  10 min 
  1.  Finance & Administrative Services Planning Council – Ron Perez   
  2.  Human Resource Services Planning Council – John Tortarolo 
  3.  Instructional Planning Council – Berta Cuaron   
  4.  Student Services Planning Council – Adrian Gonzales 
 
H.  REPORT FROM PC3H COMMITTEE      5 min 
   
I. OTHER ITEMS 

STRATEGIC PLANNING COUNCIL 
AGENDA 

Date:                      April 1, 2014 
Starting Time:                2:00 p.m. 
Ending Time:                3:45 p.m. 
Place:                                           AA‐140



  
 
A regular meeting of the Palomar College Strategic Planning Council scheduled April 1, 2014, was held in 
AA‐140.  President Robert Deegan called the meeting to order at 2:05 p.m. 
 
ROLL CALL 
Present:  Barton, Claypool, Cuaron, Deegan, Dimmick, Falcone, Gilroy, Gonzales, Holmes, Larson, Lienhart, Perez, 

Sourbeer, Stockert, Talmo, Tortarolo, Velazquez 
Absent:  Davis, Laughlin, Maunu, Moore, Navarro, Titus, Wick 
Guests:  Joan Decker, Debra Doerfler, Kendyl Magnuson 
Recorder:    Cheryl Ashour 
 
A. MINUTES 

1. Approve Minutes of March 4, 2014 
MSC (Sourbeer/Larson) to approve the Minutes of March 4, 2014 as written (Claypool abstained) 
 

B. ACTION ITEMS/SECOND READING 
1. Board Policy 3250‐Institutional Planning; 3710‐Securing of Copyright; 3715‐Intellectual Property; 4020‐

Program Curriculum & Course Development (Exhibit B1) 
MSC (Tortarolo/Barton) to approve Board Policy 3250‐Institutional Planning, as written 
MSC (Tortarolo/Larson) to approve Board Policy 3710‐Securing of Copyright, as written 
MSC (Tortarolo/Larson) to approve Board Policy 3715‐Intellectual Property, as written 
MSC (Tortarolo/Larson) to approve Board Policy 4020‐Program Curriculum & Course Development, as 
written 
 

C. ACTION ITEMS/FIRST READING 
1. Board Policy 5110‐Counseling Services; 5130‐Financial Aid Veterans and Scholarship Services; 5140‐

Disability Resource Center‐Disabled Student Program & Services; 5700‐Athletics (Exhibit C1) 
Brian Stockert discussed the revisions to BP 5110 and 5140; Adrian Gonzales discussed the revisions to BP 
5700; and Kendyl Magnuson discussed the revisions to BP 5130.  These policies will return for action/second 
reading at the next SPC meeting. 
 

2. Administrative Procedure 4240‐Academic Renewal; AP 5055‐Enrollment Priorities; AP 5130‐Financial Aid 
Veterans and Scholarship Services (Exhibit C2) 
Kendyl Magnuson discussed the revisions to AP 4240, 5055 and 5130.  Council members discussed the Group 
8 age limit change being proposed in AP 5055; the Council supported the age increase from 15 to 16 years of 
age. Mr. Tortarolo asked that a reference be added to as follows: “Also see AP 5011 titled Admission and 
Concurrent Enrollment of High School and Other Young Students.”   The administrative procedures will 
return for action/second reading at the next SPC meeting. 
 

D. INTEGRATED PLANNING MODEL 
1. SPC Timeline Check‐In 

Michelle Barton discussed the upcoming activities. 
 

2. Student Equity Plan (Exhibit D2) 
Adrian Gonzales gave an overview of the Student Equity Plan.  He discussed the history, elements of the 
plan, and the next steps; Michelle Barton discussed the required research and analysis.  The plan is due 
November 21, 2014. 
 

3. Staffing Plan 
John Tortarolo stated that a first reading of the Staffing Plan will come to SPC at the next meeting. 
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4. Institution Set Standards Student Equity Plan (Exhibit D4) 
Michelle Barton stated that the Accrediting Commission requires each college to submit standards it has set 
for itself regarding course success rate, degrees, certificate, and transfer.  Two additional standards will be 
required next year: basic skills improvement and SPAR.  Ms. Barton summarized the results of Palomar 
College’s institution set standards, which will be submitted with the 2014 ACCJC Annual Report. 
 

5. Special SPC meeting April 29 
Michelle Barton proposed meeting on April 29 in order to complete all the tasks SPC needs to do before the 
end of the semester.  There was consensus to meet April 29. 
 

E. INFORMATION/DISCUSSION 
1. Legislative Update  

Laura Gropen discussed the following state legislature bills and its potential impact on Palomar College: 

 AB 1924‐BA Pilot Program 

 AB2557‐Tiered Tuition 

 SB850‐Community College BA Pilot Project 

 AB2558‐Community College Faculty/Staff Development 

 SB965‐San Francisco Community College Funding 

 AB1942‐BOG‐Minimum Conditions 

 AB2087‐BOG‐Remove BOG authority to assign a special trustee 

 SB967‐Student Safety Sexual Assault Act 

 SB845‐Electronic disbursement of financial aid 

 AB2467‐Grants/scholarships for military vets 
 
F. ACCREDITATION RECOMMENDATIONS AND PROGRESS 

1. Accrediting Commission Actions and Policy Updates 
There were no actions to report. 
 

2. Accreditation Self‐Evaluation Update (Exhibit F2) 
Dan Sourbeer distributed the form that will be used for the 2014 Annual Report and reviewed the categories.  
He reported on the progress of the Distance Education Report. 
 

G. REPORTS OF PLANNING COUNCILS 
1. Finance and Administrative Services Planning Council  

No report. 
 

2. Human Resource Services Planning Council  
No report. 
 

3. Instructional Planning Council 
Dan Sourbeer reported that IPC began allocating PRPs at its last meeting. 
 

4. Student Services Planning Council 
Adrian Gonzales reported that SSPC discussed the MIS reporting and previewed student equity. 
 

H. REPORT FROM PC3H COMMITTEE 
No report 
 

I.  OTHER ITEMS 
1.  Budget 

President Deegan reported on the discussion of the March Community College Executive Officer Board 
meeting regarding the State budget and its impact on community colleges.  He stated that the Department 
of Finance came to the meeting and discussed the Student Equity Plan and its funding. 
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2.  ASG 
Genesis Gilroy reported that members of ASG went to Washington DC last month; they advocated in the 
offices of Senators Boxer and Feinstein and Congressman Peters.  Three main issues were presented to 
them: Pell Grants, Dream Act, Student and Family Tax Simplification Act.  ASG began polling on two student 
issues: proposed parking fee increase and a new proposal to add e‐cigarettes to the campus policy; a couple 
hundred have voiced their opinion so far.   ASG will be participating in a STOMP tour to UCLA.  The polls and 
tour were advertised at a forum held last week, where students had the opportunity to ask ASG questions 
for four hours.   
 

J.  ADJOURNMENT 
There being no remaining items, the meeting was adjourned at 3:26 p.m. 
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Date Adopted: 04/08/2008 
(Replaces	current	Palomar	College	Policy	5050) 

1	of	1	

STUDENT SERVICES 1 
REV 1/24/14 2 

BP 5110 COUNSELING SERVICES 3 

References: 4 
Education Code Sections 78210 et seq.; 5 
Title 5 Section 51018 6 

Counseling services are an essential part of the educational mission of the District. 7 

The Superintendent/President shall assure the provision of counseling services 8 
including academic, career, and personal counseling that is related to the student's 9 
education. 10 

Counseling shall be required for all first time students enrolled for more than six units in 11 
an academic term, students enrolled provisionally, and students on academic or 12 
progress probation. 13 

See Procedure AP  5110 titled Counseling as well as BP Policy 5050 titled Matriculation 14 
Student Success and Support Program. 15 
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STUDENT SERVICES 1 
REV 1/24/14 2 

 3 
Update #23: This policy was revised to update the legal references. 4 
Update #20 Revised to clarify the meaning of “covered services.” 5 

 6 
BP 5130 FINANCIAL AID, VETERANS’ & SCHOLARSHIPS SERVICES 7 

References: 8 
20 U.S. Code Sections 1070 et seq.; 9 
34 Code of Federal Regulations Section 668; 10 
Education Code Sections 66021.6, 76037, and 76300; 11 
U.S. Department of Education regulations on the Integrity of Federal Student 12 
Financial Aid Programs under Title IV of the Higher Education Act of 1965, as 13 
amended 14 

The Financial Aid, Veterans’ & Scholarships Services Office is responsible for the 15 
administration of federal, state, and institutional financial aid programs (i.e., fee waiver, 16 
grants, federal work study and loans), internal and external scholarships, and the 17 
Veterans Educational Benefits program. 18 

All financial aid programs will adhere to guidelines, procedures, and standards issued 19 
by federal and state laws and other applicable regulatory and institutional requirements. 20 

The Financial Aid, Veterans’ & Scholarships Services Office shall establish, publicize, 21 
and apply satisfactory academic progress standards for participants in Title IV student 22 
aid programs. 23 

Any student suspended or expelled from the College shall be ineligible for scholarships, 24 
loans, grants-in-aid, or any other financial aid given or guaranteed by the College, state, 25 
or federal government, during the period of the suspension or expulsion. 26 

Misrepresentation 27 

Consistent with the applicable federal regulations for federal financial aid, the District 28 
shall not engage in “substantial misrepresentation” of 29 

 the nature of its educational program, 30 

 the nature of its financial charges, 31 

 the employability of its graduates. 32 

The Superintendent/President shall establish procedures for regularly reviewing the 33 
District’s website and other informational materials for accuracy and completeness and 34 
for training District employees and vendors providing covered services educational 35 
programs, marketing, advertising, recruiting or admissions services concerning the 36 
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District’s educational programs, financial charges, and employment of graduates to 37 
assure compliance with this policy. 38 

The Superintendent/President shall establish procedures wherein the District shall 39 
periodically monitor employees’ and vendors’ communications with prospective students 40 
and members of the public and take corrective action where needed. 41 

This policy does not create a private cause of action against the District or any of its 42 
representatives or service providers.  The District and its Governing Board do not waive 43 
any defenses or governmental immunities by enacting this policy. 44 

See AP 5130 titled Financial Aid, Veterans’ & Scholarships Services as well as BP 5500 45 
titled Standards of Conduct. 46 
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Date Adopted:  04/08/2008; Revised: 
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STUDENT SERVICES 1 
REV 3/7/14 2 

 3 
Update #20 This policy was revised to reflect recent changes to Title 5 regarding accommodation 4 

of disabled students. 5 
Update #23: revised to add technology accessibility as a DSPS service. 6 

 7 
 8 

BP 5140 DISABILITY RESOURCE CENTER (DRC)/ 9 
 DISABLED STUDENT PROGRAMS AND SERVICES (DSPS) 10 

References: 11 
Education Code Sections 67310 and 84850; 12 
Title 5 Sections 56000 et seq. and 56027 13 

Students with disabilities shall be assisted to participate whenever possible in the 14 
regular educational reasonably accommodated pursuant to federal and state 15 
requirements in all applicable programs in the District. 16 

Disability Resource Center (DRC)/Disabled Student Programs and Services (DSPS) 17 
shall be the primary provider for support programs and services that facilitate equal 18 
educational opportunities for disabled students students with disabilities who can profit 19 
from instruction as required by federal and state laws. 20 

DRC/DSPS services shall be available to students with verified disabilities.  The 21 
services to be provided include, but are not limited to, reasonable accommodations, 22 
academic adjustments, technology accessibility, accessible facilities, equipment, 23 
instructional programs, rehabilitation counseling, and academic counseling. 24 

No student with disabilities is required to participate in DRC /DSPS. 25 

The District shall respond in a timely manner to accommodation requests involving 26 
academic adjustments. The Superintendent/President shall establish a procedure to 27 
implement this policy which, at a minimum, provides for an individualized review of each 28 
such request, and permits interim decisions on such requests pending final resolution 29 
by the appropriate administrator or designee. 30 
 31 
The Superintendent/President shall assure that the DRC/DSPS conforms to all 32 
requirements established by the relevant law and regulations. 33 

See AP Procedure 5140 titled Disability Resource Center (DRC)/Disabled Students 34 
Programs and Services (DSPS). 35 
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STUDENT SERVICES 1 
REV 1/24/14 2 

 3 
This procedure was revised to update the name of the Commission of Athletics. 4 

 5 
BP 5700 ATHLETICS 6 

References: 7 
Education Code Sections 78223, 66271.6, 66271.8, and 67360 et seq. 8 

The District shall maintain an organized program for men and women in intercollegiate 9 
athletics.  The program shall not discriminate on the basis of gender in the availability of 10 
athletic opportunities. 11 

The Superintendent/President shall assure that the athletics program complies with 12 
state law, the California Community College Athletic Association (CCCAA) California 13 
Community Colleges Commission on Athletics Constitution, and Sports Guides, and 14 
appropriate Conference Constitution regarding student athlete participation. 15 

The District shall assume financial responsibility for the Athletic Program. 16 

See AP Administrative Procedure 5700 titled Athletics. 17 
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INSTRUCTIONAL SERVICES 1 
REV 12-16-13 2 

 3 
AP 4240 ACADEMIC RENEWAL 4 

References: 5 
Title 5 Sections 55044 and 55046 6 

A student may petition for up to thirty (30) units of previous substandard (D, F, FW, 7 
NC/NP) course work attempted at Palomar College or any other institution to be 8 
disregarded when computing the grade point average (GPA).  Academic Renewal is not 9 
allowed if course work to be disregarded has previously been used to fulfill degree, 10 
certificate, or transfer certification requirements. 11 

Note: Current and potential financial aid students are advised that all units attempted 12 
will count in the “total units attempted” limit for financial aid eligibility. Academic 13 
Renewal does not eliminate units for financial aid purposes. 14 

Procedures: 15 

 The student completes a Petition for Academic Renewal with a counselor’s 16 
assistance.  Forms are available from the Counseling or Records Offices.  17 
Petitions are submitted to the Records Office 18 

 The majority of course work in the term(s) At least 50% of the units attempted in 19 
the terms under consideration must be substandard, the total GPA of which is 20 
less than 2.0; and must no longer reflect the student’s current level of 21 
performance and capabilities 22 

 Two years must have passed since attempting the course work to be excluded 23 
from GPA calculation 24 

 The student must have successfully completed 24 semester units since the 25 
term(s) to be disregarded, either at Palomar or another regionally accredited 26 
college or university  27 

 The student must have a minimum 2.0 GPA since the time of attempting the 28 
course work to be disregarded 29 

 The petition will be reviewed by Records Office personnel for compliance with 30 
policy and procedures.  The student will be notified by mail and/or email of the 31 
approval or denial of the request 32 

Academic Renewal does not guarantee that other institutions will approve such action.  33 
This determination will be made by the respective transfer institution. 34 

Students who have attempted more than thirty (30) units in the terms to be disregarded 35 
may submit a Student Petition to the Academic Review Committee for consideration. 36 
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Annotation of Permanent Record: 37 

It is important to understand that the student’s permanent record (transcript) will be 38 
annotated in such a manner that all course work will remain legible, insuring a true and 39 
complete academic history.  Academic renewal actions are irreversible. and these 40 
courses may not be taken again within the Palomar College District for academic credit.   41 

Office of Primary Responsibility:   Student Services 42 
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STUDENT SERVICES 1 
REV 3/7/14 2 

 3 
This procedure was revised in legal Update 20 issued by the Policy and Procedure Service in April 2012 4 
to reflect the amendment to Education Code Section 66025.8 regarding priority enrollment for members 5 
of the Armed Forces and the addition of Section 66025.9 providing priority enrollment for foster youth. 6 

Additional changes are being suggested by Enrollment Services. 7 
 8 

AP 5055 ENROLLMENT PRIORITIES 9 

References: 10 
Education Code Sections 66025.8 and 66025.9; 11 
Title 5 Section 58106 12 

Enrollment in courses and programs may be limited to students meeting properly 13 
established prerequisites and co-requisites.  (See Board Policy and Procedure 4260 14 
titled Prerequisites, Co-requisites, and Advisories) 15 

Enrollment may be limited due to the following: 16 

 health and safety considerations 17 

 facility limitations 18 

 faculty workload 19 

 availability of qualified instructors 20 

 funding limitations 21 

 regional planning 22 

 legal requirements 23 

 contractual requirements 24 
 25 

No registration procedures shall be used that result in restricting enrollment to a 26 
specialized clientele. 27 

Special registration assistance may be given to disabled students students with 28 
disabilities.  It may also be given to a limited number of disadvantaged students upon 29 
specific recommendation of the Assistant Superintendent/Vice President for Student 30 
Services. 31 

DEFINITIONS  32 
 33 

a. Active Duty Military - Students who has have verified that he/she is they are 34 
currently on active duty and is are identified in the student system.  35 

 36 
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b. Foster Youth - Students under the age of 25 who verify that they are current or 37 
former Foster Youth as identified in the student system.  38 

 39 
c. CalWORKs – Students who are recipients of California Work Opportunity and 40 

Responsibility to Kids (CalWORKs) as identified in the student system. 41 
 42 

d. Disability Resource Center (DRC) - Students who are receiving Disability 43 
Resource Center support programs and services. 44 

 45 
e. Extended Opportunity Programs and Services (EOPS) - Students who meet the 46 

eligibility criteria for EOPS services and are verified in the student system. 47 
 48 

f. Continuing Student - Students who was were enrolled in the previous semester 49 
(summer not included). 50 

 51 
g. Educational Plan - Students with a declared major who have developed an 52 

academic plan as identified in the student system. 53 
 54 

h. Fully-Matriculated - Students who have completed assessment, orientation and 55 
have an educational plan on file as identified in the student system. 56 

 57 
i. Non-Matriculated - Students who have NOT completed one or more of the 58 

following services: orientation, assessment or an educational plan. 59 
 60 

j. New Students - Students entering Palomar College for the first time with no 61 
previous academic history at the district. 62 

 63 
k. Returning Students - Students returning to Palomar College after an absence of 64 

one or more semesters (Summer not included). 65 
 66 

l. Concurrently Enrolled – Students who are concurrently enrolled at a four-year 67 
institution or high school while attending community college. 68 

 69 
m. Students with 90+ Units - Students who have earned 90 or more earned units 70 

completed at Palomar College. Earned units are defined in title 5 55023 as 71 
courses with grades of A, B, C, D, or P.  Grades of W, I, F, and NP are excluded.  72 
Also excluded are all Basic Skills and Non-credit ESL. of credit coursework at 73 
Palomar College, but excluding basic skills and non-credit ESL units. 74 

 75 
n. Veteran - Student who has verified that he/she has been discharged from military 76 

service within the past four- 15 years as identified in the student system.  77 
 78 
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o. High Unit Majors – Academic programs that require more than 40 units in the 79 
major.  80 

 81 
p. Students in their last term of attendance – Students who have been approved by 82 

a counselor, have an approved transfer plan from the Transfer Center, or who 83 
have petitioned to graduate by the early petition deadline and who have indicated 84 
that the next term will be their last term of attendance prior to graduation or 85 
transfer.  Participation in this priority group is afforded to a student only one time 86 
(no exceptions).  87 

 88 
q. Approved Special Programs – Any program or special group of students may 89 

petition to the Registration Committee for inclusion in the “Approved Special 90 
Programs” registration priority group. Criteria for inclusion should include but is 91 
not limited to: a requirement for the completion of orientation, assessment, and 92 
the development of an educational plan and the program or group is subject to 93 
additional requirements to maintain a full-time load or specialized course of study 94 
from an outside governmental agency that is officially recognized by Palomar 95 
College or other governing body that is officially-recognized by Palomar College. 96 
governing body. All petitions for inclusion as an “Approved Special Program” 97 
must submit this request through the Registration Committee to render a 98 
decision. Petitions must demonstrate the need, possible consequence for not 99 
having priority, and the ways in which the program or group benefits their 100 
students. Any approval by the Registration Committee remains in effect until it is 101 
revoked by the committee.  No group or number of groups will be approved that 102 
would result in a substantial loss of access to the groups of students who follow 103 
this priority group. 104 

 105 
Students will be assigned registration appointments on the basis of degree-applicable 106 
earned units completed at Palomar College.  [Earned units are defined in title 5 55023 as 107 
courses with grades of A, B, C, D, or P.  Grades of W, I, F, and NP are excluded.  Also 108 
excludinged are all Basic Skills and Non-credit ESL ]. Registration appointments are 109 
assigned in the following priority scheme: 110 
 111 

 Category Group 1. (SSSP Categories 1 and 2) Disability Resource Center 112 
(DRC) RESOURCE CENTER, EOP&S, TRIO/SSS Students, foster youth, 113 
CalWORKS, eligible veterans, and active duty military personnel who are 114 

o Continuing students and, 115 

o New, returning, and transfer students who submit an application and 116 
complete assessment, and orientation and development of an education plan 117 
prior to the deadline date (Foster Youth and DRC students are exempted 118 
encouraged from the requirement to complete assessment, orientation and 119 
development of an education plan). 120 
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Appointments are assigned by descending unit order starting at 90 earned units 121 
completed at Palomar College (as defined earlier in this Administrative 122 
Procedure).units in the following order: 123 

a. Below 90 units (by descending unit order) 124 
b. 90 units and above (by ascending unit order) 125 

Students who would otherwise qualify for Category Group 1, but have 90 or 126 
more completed earned units of credit coursework  completed at Palomar 127 
College [as earned units are defined earlier in this Administrative Procedure 128 
excluding Basic Skills and Non-credit ESL] or who have been on Academic 129 
or Progress Probation for two or more consecutive terms are moved to 130 
Category Group 7. (Foster youth are exempted from these requirements.) 131 
Exemptions can be made for high unit majors or extenuating 132 
circumstances. Students may petition for an exception from loss of priority 133 
through the Admissions Office. 134 

 135 

 Group 2. (SSSP Category 3) Students in their last term of attendance prior to 136 
graduation or transfer 137 

o Appointments are assigned by decending unit order for all earned units 138 
completed at Palomar College (as defined earlier in this Administrative 139 
Procedure) 140 

 Category 2 Group 3.  New, returning, transfer, and continuing students who 141 
complete orientation, and assessment and development of an educational plan in 142 
the immediate period of time prior to the deadline date, usually the first day of 143 
class for the preceding full academic term  144 
 145 
Appointments are assigned in the following order: 146 

a. Below 90 units (by descending unit order) 147 
b. 90 units and above (by ascending unit order) 148 

Appointments are assigned by descending unit order starting at 90 earned units 149 
completed at Palomar College (as defined earlier in this Administrative Procedure). 150 
(Students who would otherwise qualify for Category Group 3, but have 90 or 151 
more completed earned units of credit coursework completed at Palomar College 152 
[as earned units are defined earlier in this Administrative Procedure excluding 153 
Basic Skills and Non-credit ESL] or who have been on Academic or Progress 154 
Probation for two or more consecutive terms are moved to Category Group 7.  155 
Exemptions can be made for high unit majors or extenuating circumstances. 156 
Students may petition for an exception from loss of priority through the 157 
Admissions Office. 158 

 159 
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Group 4. (SSSP Category 3) Students participating in approved special 160 
programs. 161 
 162 
Appointments are assigned by descending unit order starting at 90 earned units 163 
completed at Palomar College (as defined earlier in this Administrative Procedure). 164 
Students who would otherwise qualify for Category Group 4, but have 90 or more 165 
completed earned units of credit coursework completed at Palomar College [as 166 
earned units are defined earlier in this Administrative Procedure excluding Basic 167 
Skills and Non-credit ESL] or who have been on Academic or Progress Probation 168 
for two or more consecutive terms are moved to Category Group 7. Exemptions 169 
can be made for high unit majors or extenuating circumstances. Students may 170 
petition for an exception from loss of priority through the Admissions Office. 171 

 172 
 Category 3 Group 5. (SSSP Category 3) Continuing students (students who are 173 

actively registered at census the prior semester or actively registered in a course 174 
as of the deadline date). 175 
 176 
Appointments are assigned in the following order: 177 

a. Below 90 units (by descending unit order) 178 
b. 90 units and above (by ascending unit order) 179 

Appointments are assigned by descending unit order starting at 90 earned units 180 
completed at Palomar College (as defined earlier in this Administrative Procedure). 181 
Students who would otherwise qualify for Category Group 5, but have 90 or more 182 
completed earned units of credit coursework completed at Palomar College [as 183 
earned units are defined earlier in this Administrative Procedure excluding Basic 184 
Skills and Non-credit ESL] or who have been on Academic or Progress Probation 185 
for two or more consecutive terms are moved to Category Group 7.  Exemptions 186 
can be made for high unit majors or extenuating circumstances. Students may 187 
petition for an exception from loss of priority through the Admissions Office. 188 

 189 
 Category 4 Group 6.  New, returning, or transfer students who are not in 190 

category group23. 191 
Appointments are assigned in the following order: 192 

a. Below 90 units (by descending unit order) 193 
b. 90 units and above (by ascending unit order) 194 

Appointments are assigned by descending unit order starting at 90 earned units 195 
completed at Palomar College (as defined earlier in this Administrative Procedure). 196 
Students who would otherwise qualify for Category Group 6, but have 90 or more 197 
completed earned units of credit coursework completed at Palomar College [as 198 
earned units are defined earlier in this Administrative Procedure excluding Basic 199 
Skills and Non-credit ESL] or who have been on Academic or Progress Probation 200 
for two or more consecutive terms are moved to Category Group 7.  Exemptions 201 
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can be made for high unit majors or extenuating circumstances. Students may 202 
petition for an exception from loss of priority through the Admissions Office. 203 
 204 
Group 7. New Returning or continuing students with 90 or more completed  205 
earned units of credit coursework completed at Palomar College [as earned units 206 
are defined earlier in this Administrative Procedure excluding Basic Skills and Non-207 
credit ESL] and/or students who have been on Academic or Progress Probation 208 
for two or more consecutive terms. 209 
 210 
Appointments are assigned by ascending unit order. starting at 90.5 units.  for all 211 
earned units completed at Palomar College (as earned units are defined earlier in 212 
this Administrative Procedure). 213 
 214 

 215 
 Category 5Group 8.  Non-high school graduates age 15 16 to 18. Students less 216 

than 15 16 years of age require permission of the instructor to enroll in classes. 217 
Some classes may have waiting lists for students wanting to enroll: 218 

o The department chair and the dean will establish the wait list size.  The 219 
practice of establishing an unlimited wait list as a measure of demand for 220 
a course is to be minimized. 221 

o All instructors should follow the wait list system.  However, if an instructor 222 
will not follow the wait list system, no wait list will be established for those 223 
sections taught by that instructor. 224 

o Admittance into a closed class will occur only with permission of the 225 
instructor. 226 

A student who has lost a higher level of priority registration, may appeal the loss 227 
of priority enrollment status due to extenuating circumstances, or where a 228 
student with a disability applied for, but did not receive reasonable 229 
accommodation in a timely manner. Extenuating circumstances are verified 230 
cases of accidents, illnesses or other circumstances beyond the control of the 231 
student. Palomar College may allow students who have demonstrated significant 232 
academic improvement to appeal the loss of priority enrollment status due to 233 
having been on Academic or Progress Probation for two or more consecutive 234 
terms. Significant academic improvement is defined as achieving no less than 235 
the minimum grade point average and progress standard established in section 236 
55031 for the term or terms.  Petitions are submitted to the Office of Admissions 237 
and will be reviewed by the Program Eligibility Appeals Committee. 238 
 239 

Office of Primary Responsibility: Enrollment Services 240 



Palomar Community College District Procedure AP 5130
 

 
Date Approved:  SPC 04/08/2008; Revised: SPC 10/18/2011 
(Replaces	current	Palomar	College	Procedure	418.2) 

1	of	2	

STUDENT SERVICES 1 
REV 1/24/14 2 

 3 
This policy was revised to update the legal references. 4 

 5 
AP 5130 FINANCIAL AID, VETERANS’ & SCHOLARSHIPS SERVICES 6 

References: 7 
Education Code Section 66021.6 and 76300; 8 
Title 5 Sections 58600 et seq. 9 
20 U.S. Code Sections 1070 et seq.; 10 
34 Code of Federal Regulations Section 668; 11 
U.S. Department of Education regulations on the Integrity of Federal Student 12 
Financial Aid Programs under Title IV of the Higher Education Act of 1965, as 13 
amended. 14 

Financial Aid programs available include: 15 
 BOGW – Board of Governors Enrollment Fee Waiver Program for California 16 

residents 17 
 Cal Grants (Cal Grant B, C) 18 
 Federal Pell Grants 19 
 Federal Supplemental Educational Opportunity Grant (FSEOG) 20 
 Federal Work Study (FWS) 21 
 William D. Ford Federal Direct Student Loan Program 22 
 Institutional Emergency Student Loans 23 

Financial Aid Application Process 24 
Applications are available on eServices and information is available at 25 
www.palomar.edu/fa 26 

Scholarship information 27 
Applications for Palomar College scholarships may be accessed using.  Applications for 28 
external scholarships require a separate application available in the Financial Aid Office. 29 

Veterans Educational Benefits Program 30 
Federal Veterans Educational Benefits Program and Department of Defense 31 
Educational Benefits Program is available at the District.  Students can apply to receive 32 
their benefits at the San Marcos campus.  Information is available at 33 
www.palomar.edu/fa 34 

Compliance 35 
All financial aid, scholarships, and Veterans Educational Benefits Program must adhere 36 
to guidelines, procedures, and standards issued by federal and state laws and 37 
regulations and institutional policies. 38 
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Misrepresentation 39 
Misrepresentation is defined as any false, erroneous, or misleading statement that the 40 
District, a representative of the District, or a service provider with which the District has 41 
contracted to provide educational programs, marketing, advertising, recruiting, or 42 
admissions services, makes directly or indirectly to a student, prospective student, a 43 
member of the public, an accrediting agency, a state agency, or the United States 44 
Department of Education. 45 

A misleading statement includes any statement that has the likelihood or tendency to 46 
deceive or confuse.  If a person to whom the misrepresentation was made could 47 
reasonably be expected to rely, or has reasonably relied, on the misrepresentation, the 48 
misrepresentation would be substantial. 49 

This procedure does not apply to statements by students through social media outlets 50 
or by vendors that are not providing covered services, as reflected herein. 51 

See BP 5130 titled Financial Aid, Veterans’ & Scholarships Services 52 

Office of Primary Responsibility: Financial Aid, Veterans’ & Scholarships Services 53 
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GENERAL INSTITUTION 1 
Rev. 12-3-13 2 


BP 3250 INSTITUTIONAL PLANNING 3 
 4 
References: 5 


Title 5 Sections 51008, 51010, 51027, 53003, 54220, 55080, 55190, 55250, 6 
55510, and 56270 et seq.; 7 
Accreditation Standard I.B 8 


 9 
The Superintendent/President shall ensure that the District establishes and implements 10 
a broad-based comprehensive, systematic, and integrated system of planning that 11 
involves appropriate segments of the District community and is supported by 12 
institutional effectiveness research, and is regularly evaluated. 13 
 14 
The planning system shall include plans required by law and/or recommended to meet 15 
accreditation standards, including, but not limited to: 16 
 17 


 Long-range Educational or Academic Master Plan, which should be updated 18 
periodically as deemed necessary by the Governing Board 19 


 Long-range Facilities Master Plan 20 


 Mid-range Strategic Plan 21 


 Short-range operational plans 22 


 Equal Employment Opportunity (EEO) Plan 23 


 Student Equity Plan 24 


 Matriculation Student Success and Support Program Plan 25 


 Transfer Center Plan 26 


 Cooperative Work Experience Plan 27 


 Extended Opportunity Programs and Services (EOPS) Project Plan 28 
 29 
The Superintendent/President shall submit District plans to the State Chancellor’s Office 30 
when required by law. 31 
 32 
The Superintendent/President shall submit to the Governing Board those plans for 33 
which its approval is required by Title 5. 34 
 35 
The Superintendent/President shall inform the Governing Board about the status of 36 
planning and the various plans. 37 
 38 
The Superintendent/President shall ensure the Governing Board has an opportunity to 39 
assist in developing the general institutional mission and goals for the comprehensive 40 
plans. 41 
 42 
Per CCLC legal update #23 This policy was revised to update the names of the Matriculation Plan. 43 
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 3 


 4 
Note:  The following policy is legally advised. 5 


 6 


BP 3710 SECURING OF COPYRIGHT 7 


 8 
References: 9 


Education Code Sections 72207 and 81459; 10 
17 United States Code 201 11 


 12 
The Superintendent/President is directed to develop appropriate administrative 13 
procedures to implement the provisions of the Education Code which authorize the 14 
securing of copyright protection for works, including but not limited to registering 15 
copyrights and policing infringements, on behalf of the District.  The procedures 16 
developed by the Superintendent/President shall assure that the District may use, sell, 17 
give, or exchange published materials and may license materials prepared by the 18 
District in connection with its curricular and special services. 19 
 20 
In the development of these procedures, the Superintendent/President shall solicit the 21 
input of the proper representatives of the college community in accordance with the 22 
District’s policies regarding shared local decision-making. 23 
 24 
Also see AP 3710  titled Securing of Copyright 25 
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 1 
GENERAL INSTITUTION 2 


DRAFT as of 2/7/14 3 
 4 


BP 3715 INTELLECTUAL PROPERTY 5 
 6 
References: 7 


17 USC 101 et seq.; 8 
35 USC 101 et seq.; and 9 
37 CFR 1.1 et seq. 10 


 11 
The Superintendent/President shall develop procedures that define the rights, interests, 12 
protection and transfer of intellectual property created by the District employees and 13 
students. 14 
 15 
Intellectual property rights of the faculty are governed by the collective bargaining 16 
agreement between the District and the PFF. 17 
 18 
 From current Palomar College Policy 511 titled Royalty Payments (87-19 


12306) 20 
 21 
Palomar College deems it appropriate for employees to engage in scholarly and 22 
creative projects, which may earn fees or royalties for the employee, while under 23 
contract, including sabbatical leaves or other periods set aside for staff development, 24 
provided these projects have been approved by the appropriate College authority. 25 
 26 
Fees or royalties earned by employees from approved projects shall be the property of 27 
the faculty member or employee developing the project and the College shall not assert 28 
any ownership interest therein. 29 
 30 
Palomar College shall have the right to utilize such projects or any materials developed 31 
therein in its own instructional programs and operations without cost to the Palomar 32 
Community College District. 33 
 34 
Employees engaged in such authorized projects may use only such District services 35 
and supplies (e.g., paper, duplication, machinery, facilities, clerical time, mail, telephone 36 
calls, etc.) as are formally approved by the appropriate executive administrator, and the 37 
costs for these services and supplies are to be repaid to the District by the employee in 38 
a prompt and timely manner. 39 
EC 78906; (This Ed Code no longer exists) 40 
GB 3-22-88 41 
 42 
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INSTRUCTIONAL SERVICES 1 


This policy was revised in legal Update 20 from the Policy and Procedure Service and legal counsel 2 
(Liebert Cassidy Whitmore) to add the legal references for the definition of a credit hour.  See the 3 


highlighted language below. 4 


 5 
BP 4020 PROGRAM, CURRICULUM, AND COURSE DEVELOPMENT 6 


 7 
References: 8 


Education Code Sections 70902(b) and 78016; 9 
Title 5 Sections 51022, 55100, 55130, and 55150; 10 
U.S. Department of Education regulations on the Integrity of Federal Student 11 
Financial Aid Programs under Title IV of the Higher Education Act of 1965, as 12 
amended.; 13 
34 Code of Federal Regulations Sections 600.2, 602.24, 603.24, and 668.8 14 
 15 


The programs and curricula of the District shall be of high quality, relevant to community 16 
and student needs, and evaluated regularly to ensure quality and currency.  To that 17 
end, the Governing Board, relying primarily on the Faculty Senate, through the 18 
Curriculum Committee, shall establish procedures for the development and review of all 19 
curricular offerings, including their establishment, modification, or discontinuance. 20 


Furthermore, these procedures shall include: 21 


 regular review and justification of programs and course descriptions; 22 


 opportunities for training for persons involved in aspects of curriculum 23 
development. 24 


All new courses, programs, and course, and program deletions shall be approved by the 25 
Board. 26 


All career/technical training programs and courses shall be reviewed every two years by 27 
the Board. 28 


All new programs shall be submitted to the State Chancellor’s Office for approval as 29 
required. 30 


Individual degree-applicable credit courses offered as part of a permitted educational 31 
program shall be approved by the Governing Board.  Non-degree-applicable credit and 32 
degree-applicable courses that are not part of an existing approved program must 33 
satisfy the conditions authorized by Title 5 regulations and shall be approved by the 34 
Governing Board.  35 


 36 
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 37 


Credit Hour 38 


Consistent with federal regulations applicable to federal financial aid eligibility, the 39 
District shall assess and designate each of its programs as either a “credit hour” 40 
program or a “clock hour” program. 41 


The Superintendent/President will rely primarily upon the recommendations of the 42 
Faculty Senate to establish procedures which prescribe the definition of “credit hour” 43 
consistent with applicable federal regulations, as they apply to community college 44 
districts. 45 


The Superintendent/President will rely primarily upon the recommendations of the 46 
Faculty Senate to establish procedures to assure that curriculum at the District complies 47 
with the definition of “credit hour” or “clock hour,” where applicable.  The 48 
Superintendent/President shall also establish procedure for using a clock-to-credit hour 49 
conversion formula to determine whether a credit hour program is eligible for federal 50 
financial aid.  The conversion formula is used to determine whether such a credit-hour 51 
program has an appropriate minimum number of clock hours of instruction for each 52 
credit hour it claims. 53 





