
 

 

 
 
  

 
 
 
CHAIR:   Deegan 
MEMBERS:  Barton, Brannick, Cater, Cerda, Claypool, Cuaron, Davis, Ellard, Halttunen, Hogan‐Egkan, 
Laughlin, Lienhart, Lucero, Maunu, Newmyer, Stewart, Talmo, Titus, Tortarolo, Vernoy, Wick  
RECORDER:  Ashour 
                   Attachments    Time 
         

A. MINUTES                      5 min 
1. Approve Minutes of May 1, 2012 

 
B.  ACTION ITEMS/FIRST READING                      10 min 
  1.  Team Life Governance Committee              Exhibit B1 
  2.  Board Policy 4025‐Philosophy and Criteria for Associate      Exhibit B2 
    Degree and General Education; BP 4300‐Field Trips and Excursions;  
    BP 6450‐Wireless Communication Devices 
  3.   Administrative Procedures 4025‐Philosophy and Criteria for    Exhibit B3 
    Associate Degree and General Education; AP 4105‐Distance 
    Education; AP 4220‐Standards of Scholarship‐  Delegation; 
     AP 4250‐Probation, Dismissal, and Readmission;  
     AP 5012‐International Students; AP 5013‐Students in the Military; 
     AP 5020‐Nonresident Tuition 
 
C.  ACCREDITATION RECOMMENDATIONS AND PROGRESS          5 min 

1. Accrediting Commission Actions and Policy Updates   
2. Accreditation Update       

   
D.  INTEGRATED PLANNING MODEL      60 min 

1.  SPC Timeline Check‐In 
2.  Finalize Objectives for Strategic Plan 2013 Action    Exhibit D2 
  Plan Year 3: 2012‐13 
3.  Formative review of the planning process    Exhibit D3 
 

E.  INFORMATION/DISCUSSION                    30 min 
  1.  Student Success Task Force Recommendations 
  2.  2012‐13 Budget/Proposal from the Budget Committee      Exhibit E2   
  3.  Faculty Hiring Priority Recommendations for 2013‐14      Exhibit E3 
   
F.  REPORTS OF PLANNING COUNCILS      10 min. 
  1.  Finance & Administrative Services Planning Council – Joe Newmyer 
  2.  Human Resource Services Planning Council – John Tortarolo 
  3.  Instructional Planning Council – Berta Cuaron   
  4.  Student Services Planning Council – Mark Vernoy 
 
G.  REPORT FROM PC3H COMMITTEE      5 min 
   
H.  OTHER ITEMS 

   

STRATEGIC PLANNING COUNCIL 
AGENDA 

Date:                       May 15, 2012 
Starting Time:                2:00 p.m. 
Ending Time:                3:45 p.m. 
Place:                                           AA‐140



  
 
A regular meeting of the Palomar College Strategic Planning Council scheduled May 15, 2012, was held in 
AA‐140.  President Robert Deegan called the meeting to order at 2:00 p.m. 
 
ROLL CALL 
Present:  Michelle Barton, Monika Brannick, Judy Cater, Berta Cuaron, Kathy Davis, Robert Deegan, Aaron Holmes, 

Teresa Laughlin, Shannon Lienhart, Evelyn Lucero, Joe Newmyer, Kate Stewart, Sherry Titus, John Tortarolo, 
Mark Vernoy, Chris Wick 

Absent:  Phil Cerda, Debbi Claypool, Tylor Ellard, Lynda Halttunen, Theresa Hogan‐Egkan, Leanne Maunu, Rich Talmo, 
Chris Thompson 

Recorder:    Cheryl Ashour 
Guests:  Joan Decker, Johnathan Farmer, Greg Larson 
 
A. MINUTES 

1. Approve Minutes of May 1, 2012 
MSC (Laughlin/Titus) to approve the Minutes of May 1, 2012 as amended  
 

B. ACTION ITEMS/FIRST READING 
1.  Team Life Governance Committee (Exhibit B1) 

John Tortarolo reported that two members (instead of one) are now being requested from the Faculty, AA, 
CAST, and CCE. 
 
MSC (Tortarolo/Barton) to move to action/second reading 
MSC (Tortarolo/Brannick) to approve the changes to the Team Life Governance Committee 

 
2.  Board Policy 4025‐Philosophy and Criteria for Associate Degree and General Education; BP 4300‐Field Trips 

and Excursions; BP 6450‐Wireless Communication Devices (Exhibit B2) 
MSC (Brannick/Tortarolo) to move Board Policy 4025 to action/second reading 
MSC (Brannick/Cuaron) to approve Board Policy 4025‐Philosophy and Criteria for Associate Degree and 

General Education, as presented 
MSC (Brannick/Titus) to move Board Policy 4300 and 6450 to action/second reading 
MSC (Brannick/Lucero) to approve Board Policy 4300‐Field Trips and Excursions, and Board Policy 6450‐

Wireless Communication Devices, as presented 
 

3.  Administrative Procedures: 4025‐Philosophy and Criteria for Associate Degree and General Education; AP 
4105‐Distance Education; AP 4220‐Standards of Scholarship‐Delegation; AP 4250‐Probation, Dismissal, and 
Readmission; AP 5012‐International Students; AP 5013‐Students in the Military; AP 5020‐Nonresident 
Tuition (Exhibit B3) 
MSC (Brannick/Cuaron) to move AP 4025, 4105, 4220, 4250, 5012, 5013, and 5020 to action/second reading 
 
MSC (Brannick/Vernoy) to approve Administrative Procedure 4025‐Philosophy and Criteria for Associate 

Degree and General Education, as presented 
MSC (Brannick/Laughlin) to approve Administrative Procedure 4105‐Distance Education, as presented 
MSC (Brannick/Lucero) to approve Administrative Procedure 4220‐Standards of Scholarship‐Delegation, as 

presented 
MSC (Brannick/Cater) to approve Administrative Procedure 4250‐Probation, Dismissal, and Readmission, as 

presented 
MSC (Brannick/Lucero) to approve Administrative Procedure 5012‐International Students, as presented 
MSC (Brannick/Tortarolo) to approve Administrative Procedure 5013‐Students in the Military, as presented 
MSC (Brannick/Vernoy) to approve Administrative Procedure 5020‐Nonresident Tuition, as presented 

 

STRATEGIC PLANNING COUNCIL 
MEETING MINUTES 

May 15, 2012 
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C. ACCREDITATION RECOMMENDATIONS AND PROGRESS 

1.  Accreditation Commission Actions and Policy Updates 
No updates reported. 
 

2.  Accreditation Update 
No updates reported. 
 

D.  INTEGRATED PLANNING MODEL 
1.  SPC Timeline Check‐In 

Michelle Barton discussed today’s tasks. 
 

2.  Finalize Objectives for Strategic Plan 2013 Action Plan Year 3: 2012‐13 
Michelle Barton distributed a draft document, Strategic Plan 2013‐Year 3 Objectives (2012‐13) (Exhibit D2).  
She reminded everyone that Goals 1, 3, 4, and 5 from the Action Plan Year 2 will be moved forward to the 
Action Plan Year 3.  She reviewed the objectives in the Goals.  Ms. Barton led a discussion on the objectives 
for Goals 2 and 6 that were decided at the previous meeting. 
 
MSC (Brannick/Cater) to move this item to action 
MSC (Brannick/Cuaron) to approve the objectives for Strategic Plan 2013 Action Plan Year 3: 2012‐13 

 
3.  Formative review of the planning process 

Michelle Barton led a discussion on the evaluation of the planning process.  She distributed a document, 
Summary of 2011‐12 Work, Integrated Planning Model (IPM). (Exhibit D3) She reviewed the long‐range and 
mid‐range College plans and resource allocation; short‐range operational planning; and the annual formative 
evaluation.  Members were asked to write what they thought went well and what needed refined.  
Afterward, the answers were discussed.  It was decided that a SPC orientation will be held on August 15; 
each constituent leader will assist in leading the orientation. 
 

E.  INFORMATION/DISCUSSION 
1.  Student Success Task Force (SSTF) Recommendations 

Greg Larson reported on a regional curriculum meeting he recently attended. 
 
2.  2012‐13 Budget/Proposal from the Budget Committee 

Joe Newmyer distributed and discussed a handout, 2011‐12 Apportionment and FTES (Exhibit E2a), showing 
what the base apportionment would be based on two scenarios: if the November proposition passes, and if 
it fails.  He then discussed a proposal from the Budget Committee, with an accompanying revised Summary 3 
Year Projection. (Exhibit E2b)  He described the changes to the Capital Outlay Fund in the projection, which 
are explained in detail in the proposal. 
 
MSC (Laughlin/Cater) to approve the proposal from the Budget Committee 

 
3.  Faculty Hiring Priority Recommendations for 2013‐14 

Berta Cuaron distributed and discussed the Faculty Hiring Priority Recommendations for 2013‐14, which the 
faculty hiring subcommittee submitted to IPC. (Exhibit E3) 
 

F.  REPORTS OF PLANNING COUNCILS 
1.  Finance and Administrative Services Planning Council – no report 
 
2.  Human Resource Services Planning Council – no report 

 
3.  Instructional Planning Council 

Berta Cuaron reported that IPC discussed ideas for next year’s goals at their last meeting. 
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4.  Student Services Planning Council  
Vice President Vernoy reported that the cost of the Student Parking Fee will increase from $40.00 to $50.00 
per semester starting in Spring 2013.  SSPC discussed the budget, strategic planning goals, and completed its 
PRP revisions. 
 

G.  REPORT FROM PC3H COMMITTEE 
Monika Brannick reported on how the SPPF monies allocated to PC3H were spent.  She thanked Janeice Pettit, 
administrative assistant to Mark Vernoy, for managing their budget. 
 

H.  OTHER 
President Deegan thanked Monika Brannick and Evelyn Lucero for their work as Faculty Senate President and 
Associated Student Government President. 

 
I.  ADJOURNMENT 

There being no further business, the meeting was adjourned at 3:45 p.m. 



 

 
Reviewed by Strategic Planning Council: 
 
07-06-05 Approved 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved by PAC:  10/2/01 

Request submitted by:  Kelly Falcone Date:  4/12/2012 

Proposed Name of Requested Group: TEAM LIFE Committee 

 Council X Committee  Subcommittee  Task Force 

Action Requested:  Add  Delete X Change 

Role:  
To provide opportunity for achieving mind, body, social, and spiritual wellness. To cultivate positive 
change in a supportive campus community environment. 
 
Product: 
Offer faculty and staff health screenings, social events, workshops, health lectures, weight management 
programs in support of workplace wellness.  Also, TEAM LIFE will work towards offering programs to 
improve employee morale and help adopt healthy lifestyles thus reducing time missed from work and 
worker’s comp claims. 

Reporting Relationship: Human Resource Services Planning Council 

Meeting Schedule: Monthly 

Chair:  
 
Members: 
 One Two Faculty representatives appointed by Faculty Senate 
 One Two Administrative Association representatives appointed by the AA 
 One Two Classified Unit Employee representatives appointed by CCE/AFT 
 One Two Confidential and Supervisory Team representatives appointed by CAST 
 One representative from Health Services 
 One representative from PE/Athletics department 
 One representative from HR (Benefits Committee) 
 One representative from HRSPC 
 One representative from Health & Safety Department 

GOVERNANCE STRUCTURE GROUP REQUEST 



For the best experience, open this PDF portfolio in
Acrobat 9 or Adobe Reader 9, or later.

Get Adobe Reader Now!

http://www.adobe.com/go/reader


For the best experience, open this PDF portfolio in
Acrobat 9 or Adobe Reader 9, or later.

Get Adobe Reader Now!
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Proposal to SPC from the Budget Committee 

Fund 41, the Capital Outlay Fund, contains $2,069,000 that is unrestricted and can be utilized 

for any legal expenditure.  The Budget Committee is recommending that it be transferred to 

Fund 11, the Unrestricted General Fund.  This will increase the fund balance for Fund 11 above 

current projections by the amount of the transfer. 

It is proposed that $601,232 of the transfer amount be utilized to cover all the expenses for 

capital outlay purposes during 2011‐12 and 2012‐13 that exist or will exist in Fund 11.  About 

80% of these funds are used for library materials. 

It is also proposed that for 2012‐13, $1,000,000 of this transfer be utilized to eliminate the 

budgeted savings of $1,000,000 in the 5000 accounts.  With the reductions to the discretionary 

accounts, it is expected that the ending balances that have occurred in the past will no longer 

occur and eliminating the $1,000,000 for the expected savings will counter this expected 

change in spending habits. 

The attached spreadsheet reflects these proposals and allows the remainder of the transfer to 

filter into the projected ending fund balance for 2012‐13. 

Fund 41 also contains approximately $9 million that has been generated by pass through funds 

from four redevelopment agencies.  These are restricted to capital outlay purposes and in some 

cases are restricted to be utilized in specific locations.  With the flexibility that is allowed, it is 

proposed that for 2012‐13, $250,000 from these funds be allocated for instructional equipment 

with $240,000 going to the Instruction Division and $10,000 to the Student Services Division. 
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Palomar Community College District Procedure AP 4025
  


Instructional Services 
DRAFT as of 5/11/12 


 
AP 4025 PHILOSOPHY AND CRITERIA FOR ASSOCIATE DEGREE 


AND GENERAL EDUCATION 
 
References: 


Title 5 Sections 55002, 55061, and 55063; 
Accreditation Standard II.A.3 


 
 
District procedures regarding Associate Degrees and General Education will follow from 
the philosophy and criteria expressed in BP 4025 titled Philosophy and Criteria of 
Associate Degree and General Education and from the requirements delineated in 
pertinent sections of Education Code, Title 5, and Accreditation Standards. 
 
In addition, the District will ensure that its educational programs are consistent with its 
institutional mission and the purposes, demographics, and economics of its community. 
 
Detailed descriptions of these programs will appear in the catalog. 
 
Office of Primary Responsibility: Faculty Senate and Instructional Services 
 
 
NOTE:  This procedure is legally required.  The language in red ink is recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The information in green ink 
is the College’s adaptation and enhancement of the CCL and legal counsel’s language.  A previous 
version of this procedure was approved by the Faculty Senate in November 2009.  This document was 
reviewed and approved by the Task Force on May 11, 2012. 
 
Date Approved:   
(This is a new procedure recommended by the 
CCLC and the League’s legal counsel) 


 


 







CCLC’s Original Template 
 
AP 4025 Philosophy and Criteria for Associate Degree and General 


Education 
 
References: 


Title 5 Section 55061; 
Accreditation Standard II.A.3 


 
Note:  This procedure is legally required.  Local practice may be inserted here. 
 
The philosophy and criteria for the associate degree and general education should 
address the considerations contained in the references listed above.  These include, but 
are not limited to: 


 The programs of the District are consistent with the institutional mission, 
purposes, demographics and economics of its community. 


 The philosophy and criteria regarding the associate degree references the policy 
of the Board of Governors that the associate degree symbolizes a successful 
attempt to lead students through patterns of learning experiences designed to 
develop certain capabilities and insight, including: 


o the ability to think and communicate clearly and effectively orally and 
writing; 


o use mathematics; 
o understand the modes of inquiry of the major disciplines; 
o be aware of other cultures and times; 
o achieve insights gained through experience in thinking about ethical 


problems; and 
o to develop the capacity for self understanding. 


 
The philosophy and criteria regarding general education references the policy of the 
Board of Governors that general education should lead to better self-understanding, 
including: 


 General education is designed to introduce students to the variety of means 
through which people comprehend the modern world. 


 
 General education introduces the content and methodology of the major areas of 


knowledge and provides an opportunity for students to develop intellectual skills, 
information technology facility, affective and creative capabilities, social attitudes, 
and an appreciation for cultural diversity. 


 
Note:  The procedures should also include the process used to determine which 
courses implement the District’s philosophy on the associate degree and general 
education. 
 
Revised 2/08 








 
Palomar Community College District Procedure AP 4105
  


Instructional Services 
DRAFT as of 5/11/12 


 
AP 4105 DISTANCE EDUCATION 
 
References: 


Title 5 Sections 55200 et seq. 
 
 
Definition 
Distance education means instruction in which the instructor and student are separated 
by distance and interact through the assistance of communication technology. 
 
Course Approval 
Each proposed or existing course offered by distance education shall be reviewed and 
approved separately.  Separate approval is mandatory if any portion of the instruction in 
a course or a course section is designed to be provided through distance education. 
 
The review and approval of new and existing courses offered through distance 
education shall follow the curriculum approval procedures outlined in AP 4020 titled 
Program and Curriculum Development. 
 
Certification 
When approving courses to be offered though distance education, the Curriculum 
Committee will certify the following: 


 Course Quality Standards:  The same standards of course quality are applied to 
the courses offered through distance education as are applied to traditional 
classroom courses.  Areas that are part of the Distance Education Review process 
include: 


o Student Access to Resources 
o Student Services 
o Intervention and Remediation Recommendations 
o Test Security 
o Academic Integrity 


 
 Course Quality Determinations:  Determinations and judgments about the 


quality of the course offered through distance education are made with the full 
involvement of the Curriculum Committee. 


 
 Instructor Contact:  Each section of the course that is delivered through 


distance education will include regular effective contact between instructor and 
students. 


 







 
 Accessibility Standards:  Electronic course materials, e-textbooks, websites, and 


course packs must be accessible to individuals with disabilities. 
 
Validation of preparedness to teach online may be determined in one or more of the 
following ways: 


 Evidence of successful completion of the “Online Preparedness Training at 
Palomar” series of workshops 


 Evidence of coursework, certificates, and/or degrees that focus on online teaching 
which were completed at other accredited higher education institutions 


 Evidence of a successful evaluation of the course with the “Online Best Practices 
Checklist” 


 
Duration of Approval 
All courses offered through distance education approved under this procedure will 
continue to be in effect unless there are substantive changes of the course outline. 
 
Office of Primary Responsibility: Faculty Senate and Instruction Office 
 
 
NOTE:  This procedure is legally required if the District offers distance education courses.  The 
language in red ink is recommended from the Community College League and legal counsel (Liebert 
Cassidy Whitmore).  The information in purple ink was added by the Academic Technology Committee.  
This document was reviewed and approved by the Task Force on May 11, 2012. 
 
Date Approved:   
(This is a new procedure recommended by the 
CC League and the League’s legal counsel) 
 








Palomar Community College District Procedure AP 4220
  


Instructional Services 
DRAFT as of 5/11/12 


 
AP 4220 STANDARDS OF SCHOLARSHIP – DELEGATION 
 
References: 


Education Code Section 70902(d); 
Title 5 Sections 55020 et seq., 55030 et seq., and 55040 et seq. 


 
 
Matters identified by Title 5 as standards of scholarship are grading practices, credit-
noncredit options, credit by examination, standards for probation and dismissal, 
remedial course work, academic record symbols, grade changes, course repetition, and 
academic renewal.  Authority and responsibility is delegated to the Faculty Senate  and 
the Chief Instructional Officer as described in the policies and procedures on 
participation in local decision-making. 
 
Office of Primary Responsibility: Faculty Senate and Instructional Services 
 
 
NOTE:  This procedure is suggested as good practice.  The language in red ink is recommended from 
the Community College League and legal counsel (Liebert Cassidy Whitmore).  The information in blue 
ink is additional language to consider including in this procedure.  The language in green ink is 
recommended by the Office of Instructional Services and the Faculty Senate.  This document was 
reviewed and approved by the Task Force on May 11, 2012. 
 
Date Approved:   
(This is a new procedure recommended by the 
CCLC and the League’s legal counsel) 


 


 








PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 4250
  
 


Date Approved:  SPC 05/05/09, 
REVISED 12/15/09 


 


INSTRUCTIONAL SERVICES 1 
DRAFT as of 5/11/12 2 


 3 
AP 4250 PROBATION, DISMISSAL, AND READMISSION 4 
 5 
References: 6 


Title 5 Sections 55030-55032, 55033 and 55034 7 
 8 
 9 
This procedure addresses academic achievement and progress.  The procedure that 10 
addresses violations of the Student Code of Conduct is BP/AP 5500 titled Standards of 11 
Student Conduct.  Further information regarding Standards of Conduct is available in 12 
the Office of Student Affairs. 13 


Probation 14 


Standards for Warning and Probation 15 
Academic and progress warning and probation are calculated for the fall and spring 16 
semesters on the basis of the student’s enrollment.  Summer grades are included in 17 
overall calculations for the fall and spring semesters. 18 


A student on probation is required to meet with a counselor to complete an educational 19 
plan and is expected to participate in prescribed strategies and/or support services.  An 20 
enrollment hold will be placed on the student’s records blocking registration until he/she 21 
has met with a counselor.  Warning and probation are posted on the student’s 22 
permanent record. 23 


Academic Warning and Probation 24 
To remain in good academic standing at Palomar College, students must maintain a 25 
minimum cumulative grade point average (GPA) of 2.0 (“C”). 26 


The various levels of academic warning and probation are as follows: 27 


 Academic Warning - A student will be placed on academic warning when he/she 28 
has: 29 


o Attempted at least 12 graded units; and his/her 30 


o Cumulative (overall) GPA falls below 2.0 31 


 Academic Warning Continued - A student will be continued on academic warning 32 
when his/her: 33 


o Cumulative (overall) GPA is below 2.0, and 34 


o Semester (term) GPA is at least 2.0 35 







PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 4250
  
 


Date Approved:  SPC 05/05/09, 
REVISED 12/15/09 


 


 Academic Probation - A student will move to academic probation if his/her: 36 


o Cumulative (overall) GPA is below 2.0; and 37 


o Semester (term) GPA is below 2.0 38 


 Academic Probation Continued - A student will be continued on academic 39 
probation when his/her: 40 


o Cumulative (overall) GPA is below 2.0; and 41 


o Semester (term) GPA is at least 2.0 42 


A student will remain on academic probation until he/she raises his/her cumulative GPA 43 
to 2.0 or higher, or he/she is dismissed from Palomar College due to continuing 44 
unsatisfactory academic performance. 45 


Progress Warning and Probation 46 
To remain in good standing at Palomar College, a student must complete more than 47 
50% of the units in which he/she has enrolled. 48 


The various levels of progress warning and probation are as follows: 49 


 Progress Warning - A student will be placed on progress warning when he/she 50 
has: 51 


o Attempted at least 12 units; and 52 


o Cumulative (overall) units with grades of W, I, NC, or NP reaches or exceeds 53 
50% of all attempted units 54 


 Progress Warning Continued - A student will be continued on progress warning 55 
when his/her: 56 


o Cumulative (overall) attempted units with W, I, NC/NP grades continue to be 57 
50% or more of all attempted units; and 58 


o Semester (term) attempted units with W, I, NC/NP grades are below 50% 59 


 Progress Probation - A student will move to progress probation if his/her: 60 


o Cumulative (overall) attempted units with W, I, NC/NP grades continue to be 61 
50% or more of all attempted units; and 62 


o Semester (term) attempted units with W, I, NC/NP grades are also at 50% or 63 
more of all attempted units 64 







PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 4250
  
 


Date Approved:  SPC 05/05/09, 
REVISED 12/15/09 


 


 Progress Probation Continued - A student will be continued on progress 65 
probation when his/her: 66 


o Cumulative (overall) attempted units with W, I, NC/NP grades continue to be 67 
50% or more of all attempted units; and 68 


o Semester (term) attempted units with W, I, NC/NP grades are below 50% 69 


A student will remain on progress probation until he/she increases his/her number of 70 
completed units to more than 50% of their attempted units, or he/she is dismissed from 71 
Palomar College due to continuing unsatisfactory progress. 72 


Notification of Warning or Academic Probation:  At the end of each semester in 73 
which the student’s GPA falls below 2.0 in all units attempted, a notice will be sent to 74 
the student informing him/her that he/she is on warning or academic probation. 75 


A progress warning or probation letter will be sent at the end of each semester when the 76 
student has attempted 12 units and the cumulative units attempted with W, I, or NC/NP 77 
grades reaches or exceeds 50% of all units attempted. 78 


Probationary Letter:  The letter notifying the student of warning or probation will cover, 79 
at a minimum, the definition of warning or probation, the significance of being on 80 
warning or probation, and a description of the services available. 81 


Standards for Dismissal 82 
For the purpose of dismissal, semesters will be considered consecutive on the basis of 83 
the student’s enrollment, so long as the break in the student’s enrollment does not 84 
exceed one full primary term.  Dismissals will occur once a year after the spring term. 85 
 86 
A student on dismissal status is ineligible to participate in any Palomar College classes 87 
or student activities until the requirements for reinstatement are fulfilled.  Dismissal is 88 
noted on the student’s permanent record. 89 
 90 
Academic Dismissal 91 
A student who is on academic probation shall be subject to dismissal if the student 92 
earned a cumulative and semester Grade Point Average (GPA) below 2.0 in all units 93 
attempted in each of three consecutive semesters. 94 
 95 
Students who begin the spring semester on academic probation will be dismissed if they 96 
fail to achieve a minimum semester GPA of 2.0 at the end of the spring term. 97 


98 
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 99 
Progress Dismissal 100 
A student who is on progress probation shall be subject to dismissal if the student’s 101 
cumulative and semester percentage of all enrolled units with W, I, and NC/NP grades 102 
reaches or exceeds 50% in each of three consecutive semesters. 103 
 104 
Students who begin the spring semester on progress probation will be dismissed if they 105 
fail to complete more than 50% of their spring semester course work with grades other 106 
than W, I, or NC/NP at the end of the spring term. 107 
 108 
Dismissal Letter:  The letter notifying the student that he/she is subject to dismissal will 109 
cover, at a minimum, reference to this procedure, the definition of dismissal, procedure 110 
for reinstatement, and procedure to appeal the dismissal. 111 
 112 
Reinstatement after Dismissal 113 
Students who have been dismissed for academic and/or progress reasons are eligible 114 
to return after one semester by petition to the Academic Review Committee.  For further 115 
information, please contact the Evaluations Office in the Student Services Center.  116 
Students who are dismissed lose their continuing student status and must re-apply to 117 
the College. 118 
 119 
Students who believe their dismissal status should be exempt must petition the 120 
Academic Review Committee.  Students must meet with a counselor to initiate the 121 
petition process.  The following criteria shall be considered: 122 


 Documented extenuating circumstances 123 
 Marked improvement in academic status since dismissal 124 
 Semesters on which dismissal was based were atypical of past academic 125 


performance 126 
 Improved GPA as a result of grade changes, fulfillment of incomplete courses, or 127 


academic renewal 128 
 129 
Standards for Evaluating Appeals 130 
Dismissal appeals may be granted under the following circumstances: 131 


 The dismissal determination is based on the academic record for one semester 132 
in which the record does not reflect the student's usual level of performance due 133 
to accident, illness, or other circumstance beyond the control of the student.  134 
Verification must be submitted with the appeal 135 


 The student enrolls in a corrective program designed to assist him/her in 136 
improving academic skills, such as obtaining academic counseling and/or limiting 137 
course load 138 


 Evidence of significant improvement in academic achievement 139 
 140 
If the dismissal appeal is granted, the student will be continued on probation for an 141 
additional semester.  At the end of the additional semester, the student’s academic 142 
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record will again be evaluated to determine whether the student may be removed from 143 
probation, should be dismissed, or should be continued on probation. 144 
 145 
Office of Primary Responsibility:  Student Services 146 
 147 
NOTE:  Herman Lee has reviewed and approved the language revisions recommended by the League 148 
and the League’s legal counsel in Update 20 disseminated in April 2012.  This document was reviewed 149 
and approved by the Task Force on May 11, 2012. 150 
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Date Approved:  SPC 04/08/2008  
(Replaces current Palomar College Procedure 400.1)  
 


STUDENT SERVICES 1 


Revisions as of 5-11-12 2 
 3 


AP 5012 INTERNATIONAL STUDENTS 4 


References: 5 
Education Code Sections 76141, and 76142; 6 
Title 5 Section 54045; 7 
Title 8 U.S. Code Sections 214.2 et seq. 8 


 9 
Palomar College The District admits international students who have an F-1 or M-1 visa 10 
permitting them to study in the United States.  International students, who come from all 11 
over the world, must comply with certain requirements imposed both by Palomar 12 
College the District and the Immigration and Naturalization Service applicable state and 13 
federal laws/regulations.  They International students pay nonresident tuition and a 14 
capital outlay fee in addition to college enrollment fees (see AP 5020 titled Nonresident 15 
Tuition and AP 5030 titled Fees for more information on fees and exemptions).  The 16 
International Student District’s Office of International Education of Palomar College 17 
monitors the students’ academic progress.  International students shall purchase a 18 
District-approved accident and sickness insurance policy before enrollment, and must 19 
maintain the coverage throughout their studies.  Non-native speakers of English who 20 
are permanent residents of the United States and students who hold other types of 21 
visas are not considered international students. 22 
 23 
The following is required for admission into the regular District’s credit academic 24 
program: 25 


 Completion of an international student application with passport-size photograph 26 
 A Test of English as a Foreign Language (TOEFL) score of 470 (PBT)/150 (CBT) 27 


or more or 47 (iBT) 28 
 Verification of high school graduation.  Official transcripts of all secondary and 29 


college course work must be provided with a certified English translation 30 
 Satisfactory recommendation if attending a English language school or another 31 


college in the United States 32 
 One letter of reference and 33 
 A doctor’s health certification or health examination(TB skin test) 34 


 35 
International students who do not meet the minimum requirements for regular District 36 
admission may attend the intensive English language program.  For more information, 37 
contact the California English School at Palomar College. 38 
 39 
Office of Primary Responsibility:  Enrollment Services 40 
 41 
NOTE:  Herman Lee made the revisions in purple ink.  This document was reviewed and approved by the 42 
Task Force on May 11, 2012. 43 








PALOMAR COMMUNITY COLLEGE DISTRICT 
PROCEDURE 


AP 5013


  
STUDENT SERVICES 


Revisions as of 5/11/12 
 


AP 5013 STUDENTS IN THE MILITARY 
 
References: 


Education Code Sections 68074, 68075, and 68075.5; 
Title 5 Sections 55023, 55024, 54041, 54042, 54050, and 58620; 
Military and Veterans Code Section 824 


 
 
Residence Determinations for Military Personnel and Dependents 
A student who is a member of the armed forces of the United States stationed in 
California on active duty, except a member of the armed forces assigned for educational 
purposes to a state-supported institution of higher education, is entitled to resident 
classification.  Such student shall retain resident classification in the event that the 
member of the armed forces is thereafter transferred on military orders to a place 
outside of California or thereafter retires from active duty, so long as the student 
remains continuously enrolled in the District. 
 
Students who natural or adopted children, stepchildren, or spouse who is a dependent 
of a member of the armed forces of the United States stationed in this state on active 
duty shall be entitled to resident classification.  Such student shall retain resident 
classification if he/she is thereafter transferred on military orders to a place outside of 
California, so long as the student remains continuously enrolled in the District. 
 
A student who was a member of the armed forces of the United States stationed in 
California on active duty for more than one year immediately prior to being discharged 
from the armed forces is entitled to resident classification for the length of time he or 
she lives in California after being discharged up to the minimum time necessary to 
become a resident. 
 
A parent who is a federal civil service employee and his/her natural or adopted 
dependent children are entitled to resident classification if the parent has moved to this 
state as a result of a military mission realignment action that involves the relocation of at 
least 100 employees.  This classification shall continue until the student is entitled to be 
classified as a resident, so long as the student continuously attends an institution of 
public higher education. 
 
A student claiming the residence classifications provided for in this procedure must 
provide a statement from the student’s commanding officer or personnel officer 
providing evidence of the date of the assignment to California and that the assignment 
to active duty in California is not for educational purposes.  A student claiming the 







residence classifications provided for here for the dependent of military personnel shall 
provide a statement from the military person’s commanding officer or personnel officer 
that the military person’s duty station is in California on active duty as of the residence 
determination date, or has been transferred outside of California on active duty after the 
residence determination date, or that the military person has retired from active duty 
after the residence determination date. (Title 5 Sections 54041 and 54042) 
 
Withdrawal Policies for Members of the Military 
A student who is a member of an active or reserve United States military service and 
who receives orders compelling a withdrawal from courses shall be permitted to 
withdraw upon verification of such orders.  A withdrawal symbol may be assigned which 
may be a “W” or a “MW.”  Military withdrawal shall not be counted in progress probation, 
or dismissal calculations, or in calculating the permitted number of withdrawals.  In no 
case may a military withdrawal result in a student being assigned an “FW” grade.  In no 
case may a college require a student who is required to report for military duty to 
withdraw from a course by a specified date in order to receive a full refund of the tuition 
and fees the student paid to the college for the academic term in which the student was 
required to report for military service. 
 
Also see AP 4230 titled Grading Symbols. 
 
Office of Primary Responsibility: Enrollment Services 
 
 
Date Approved:  SPC 04/08/2008; 
Revised:  SPC 10/18/2011 


 


(Replaces current Palomar College Procedure 
417) 


 


 
NOTE:  Herman Lee has reviewed and approved the language revisions recommended by the League 
and the League’s legal counsel in Update 20 disseminated in April 2012.  This document was reviewed 
and approved by the Task Force on May 11, 2012. 
 








PALOMAR COMMUNITY COLLEGE DISTRICT 
PROCEDURE 


AP 5020


  
Student Services 


DRAFT as of 5/11/12 
 


AP 5020 NONRESIDENT TUITION 
 
References: 


Education Code Sections 68130.5 and 76140 et seq.; 
Title 5 Section 54045.5 


 
 
The nonresident tuition fee will be established not later than February 1 for the 
succeeding fiscal year according to one of the following bases: 


 Statewide basis 
 District basis 
 District basis with 10% or more noncredit FTES 
 No more than a contiguous district 
 No more than the District basis and no less than the statewide basis 


 
Exemptions to the nonresident tuition fee requirements include any students, other than 
non-immigrant aliens under 8 U.S. Code Section 1101(a)(15), who meet all of the 
following requirements: 


 high school attendance in California for three or more years 
 graduation from a California high school or attainment of the equivalent thereof 
 registration or enrollment in a course offered by an accredited institution of higher 


education for any term commencing on or after January 1, 2002 
 completion of a questionnaire form prescribed by the State Chancellor’s Office 


verifying eligibility for this nonresident tuition exemption and 
 in the case of a student without lawful immigration status, the filing of an affidavit 


that the student has filed an application to legalize his/her immigration status, or 
will file an application as soon as he/she is eligible to do so 


 
The computation of the nonresident tuition per unit charge is based on the expense of 
education for the base year, the annual attendance (FTES), and the U.S. Consumer 
Price Index. 
 


Education Code Section 76141 
 
The computation of the nonresident capital outlay fee is not to exceed the amount 
expended for capital outlay in the preceding year divided by the total full-time equivalent 
students. 
 


Education Code Section 76142 







 
The application processing fee for citizens and residents of a foreign country is not to 
exceed the lesser of: 


 the actual cost of processing an application and other documentation required by 
the federal government, or 


 $100, which may be deducted from the tuition fee at the time of enrollment. 
 
Offices of Primary Responsibility: Fiscal Services and Student Services 
 
 
Date Approved:  SPC 04/08/2008 
  
NOTE:  Herman Lee has reviewed and approved the language revisions recommended by the League 
and the League’s legal counsel in Update 20 disseminated in April 2012.  This document was reviewed 
and approved by the Task Force on May 11, 2012. 
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BP 4025 PHILOSOPHY AND CRITERIA FOR ASSOCIATE DEGREE 


AND GENERAL EDUCATION 
 
References: 


Title 5 Sections 55002, 55061, and 55063; 
Accreditation Standard II.A.3 


 
 
The Superintendent/President shall establish procedures to assure that courses used to 
meet general education and associate degree requirements meet the standards in this 
policy.  The procedures shall provide for the District to rely on the expertise of the 
faculty in these matters as expressed by actions of the Curriculum Committee and 
ratified by the Faculty Senate and the Governing Board. 
 
The awarding of an Associate degree signifies the District’s success in leading students 
through patterns of learning experiences designed to develop certain capabilities, 
sensibilities, and insights.  Among these are the ability to: 


 Think critically and to communicate clearly and effectively both orally and in 
writing 


 Use mathematics 
 Understand the modes of inquiry of the major disciplines 
 Be aware of the values and assumptions of their own and other cultures and 


times 
 Intelligently consider ethical problems and 
 Develop the desire and capacity for self-understanding 


 
In addition, the District will ensure that the student possesses sufficient depth in some 
field of knowledge to contribute to: 


 continuing education 
 pursuing a career and/or 
 maintaining an abiding interest in the field 


 
Central to an Associate degree, general education is designed to introduce students to 
the variety of means through which people comprehend the modern world.  It reflects 
the conviction of colleges that those who receive their degrees must possess in 
common certain basic principles, concepts, and methodologies both specific to and 
shared by the various disciplines.  College-educated persons must be able to use this 
knowledge when evaluating and appreciating the physical environment, the culture, and 
the society in which they live.  Most important, general education should lead students 







to better understanding of the complexity yet understandability of the world in which 
they must make places for themselves. 
 
In the establishing or modifying a general education program, the District will seek ways 
to create coherence and integration among the separate requirements. 
 
Office of Primary Responsibility: Faculty Senate and Instructional Services 
 
 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League (CCLC) and legal counsel (Liebert Cassidy Whitmore).  The information in green ink is 
the College’s adaptation and enhancement of the CCLC and legal counsel’s language.  There does not 
appear to be a current Palomar College Policy that addresses this issue.  This document was reviewed 
and approved by the Task Force on May 11, 2012. 
 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and legal counsel) 


 


 







CCLC’s Original Template 
 
BP 4025 Philosophy and Criteria for Associate Degree and General 


Education 
 
References: 


Title 5 Section 55061; 
Accreditation Standard II.A.3 


 
Courses that are designated to fulfill the general education and depth requirements 
shall meet the following philosophy. 
 
Note:  This policy is legally required.  The following philosophy is taken from Title 5 
Section 55061, which is the policy of the Board of Governors and is provided only as an 
example.  The District should define and insert its own philosophy and criteria. 
 
The awarding of an Associate degree is intended to represent more than an 
accumulation of units.  It is to symbolize a successful attempt on the part of the college 
to lead students through patterns of learning experiences designed to develop certain 
capabilities and insights.  Among these are the ability to think and to communicate 
clearly and effectively both orally and in writing; to use mathematics, to understand the 
modes of inquiry of the major disciplines; to be aware of other cultures and times; to 
achieve insights gained through experience in thinking about ethical problems, and to 
develop the capacity for self-understanding. 
 
In addition to these accomplishments, the student shall possess sufficient depth in 
some field of knowledge to contribute to lifetime interest. 
 
Central to an Associate degree, general education is designed to introduce students to 
the variety of means through which people comprehend the modern world.  It reflects 
the conviction of colleges that those who receive their degrees must possess in 
common certain basic principles, concepts and methodologies both unique to and 
shared by the various disciplines.  College educated persons must be able to use this 
knowledge when evaluating and appreciating the physical environment, the culture, and 
the society in which they live.  Most important, general education should lead to better 
understanding. 
 
In the establishing or modifying a general education program, ways shall be sought to 
create coherence and integration among the separate requirements.  It is also desirable 
that general education programs involve students actively in examining values inherent 
in proposed solutions to major society problems. 
 
The [ CEO ] shall establish procedures to assure that courses used to meet general 
education and associate degree requirements meet the standards in this policy.  The 
procedures shall provide for appropriate Academic Senate involvement. 
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BP 4300 FIELD TRIPS AND EXCURSIONS 
 
Reference: 
 Title 5 Section 55220 
 
 
The Superintendent/President shall rely primarily on the Faculty Senate to establish 
procedures that regulate the use of District funds for student travel and attendance at 
conferences and other activities that are performed as a class assignment or co-
curricular activity. 
 
The District may pay for expenses of students participating in a field trip or excursion 
with auxiliary, grant, or categorical program funds if the funds are used consistently with 
the funding source.  The expenses of instructors, chaperones, and other personnel 
traveling with students may also be paid from District funds. 
 
Students and staff shall at all times adhere to the standards of conduct applicable to 
conduct on campus. 
 
 
 From current Palomar College BP 306 titled Field Trips 


 
The Governing Board recognizes the value of combining classroom instruction with field 
experiences which are consistent with the provisions of law and authorizes 
implementation. 
 
 
 From current Palomar College BP 307 titled Conflicts in Activities 


 
Students who participate in field trips or other College-sponsored activities such as 
performance or athletic events or competitions which may conflict with regularly 
scheduled classes are responsible for any work missed as a result of the absence. 
Students must notify instructors in advance of impending absences. 
 
Instructors are encouraged to afford sincere students the opportunity to make up 
missed work without penalty when advance notice has been provided. 
 
No faculty member may require or excuse a student's absence from another instructor's 
class.  Students who miss participating in field trips or other College-sponsored 
performances or competitions as a result of class conflicts shall not be penalized. 







EC 72640, 72641 
 
Office of Primary Responsibility: Faculty Senate and Instructional Services 
 
 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in blue ink is additional 
language to consider including in this policy.  The language in black ink is current Palomar College 
Policies 306 titled Field Trips with no date and 307 titled Conflicts in Activities with no date.  This 
document was reviewed and approved by the Task Force on May 11, 2012. 
 
Date Adopted:   
(Replaces current Palomar College Policies 
306 and 307) 


 


 








PALOMAR COMMUNITY COLLEGE DISTRICT 
POLICY 


BP 6450


 
FINANCE AND ADMINISTRATIVE SERVICES 


Revision as of 5/9/12 
 


BP 6450 CELLULAR OR WIRELESS PHONE/MOBILE 
COMMUNICATION DEVICES USE 


 
References: 


Vehicle Code Sections 12810.3, 23123, and 23124; 
Internal Revenue Code (I.R.C.) Sections 274(d)(4) and 280F(d)(4) 


 
 
The Superintendent/President shall determine if it is in the best interests of the District 
to provide/compensate employees for cellular or wireless phone/mobile communication 
devices at District expense. 
 
The Chief Business Officer shall be responsible for creating, maintaining, and 
communicating information and operational guidelines related to cellular or wireless 
phones/mobile communication devices. 
 
Cellular telephones provided by the District for compensatory reasons are classified by 
the Internal Revenue Service as a fringe benefit, the value of which must be included in 
an employee’s gross income. 
 
The value of a cellular telephone provided by the District primarily for non-compensatory 
business purposes is excludable from an employee’s income.  Record keeping of 
business and personal use of District-issued cellular telephones shall not generally be 
required when the telephones are issued for non-compensatory business reasons. 
 
Motor vehicle drivers may not use wireless or cellular telephones communication 
devices while operating vehicles on District business without a hands-free listening 
device and shall comply with all requirements of California law regarding the use of 
wireless or cellular telephones in vehicles. 
 
There shall be no expectation of privacy in the use of a District-issued cellular 
telephone. 
 
 
Date Adopted:  9/13/2011 
  
NOTE:  The gray highlighted language is from legal Update 20 disseminated to districts in April 2012.  This 
document was reviewed and approved by the Task Force on May 11, 2012. 
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