
 

 

 
 
  

 
 
 
CHAIR:   Deegan 
MEMBERS:  Barton, Brannick, Cater, Cerda, Claypool, Cuaron, Davis, Ellard, Halttunen, Hogan‐Egkan, 
Laughlin, Lienhart, Lucero, Maunu, Newmyer, Stewart, Talmo, Titus, Tortarolo, Vernoy, Wick  
RECORDER:  Ashour 
                   Attachments    Time 
         

A. MINUTES                      5 min 
1. Approve Minutes of April 3, 2012 

 
B.  ACTION ITEMS/SECOND READING                    10 min 
  1.  Board Policy 4231‐Grade Changes            Exhibit B1 
  2.   Administrative Procedures: AP4030‐Academic Freedom   Exhibit B2 
    AP 4045‐Tutorial Services Programs; AP5015‐Residence 
     Determination; AP5075‐Course adds And Drops;  
    AP6345‐Bids and Contracts Using UPCCAA 
 
C.  ACCREDITATION RECOMMENDATIONS AND PROGRESS          5 min 

1. Accrediting Commission Actions and Policy Updates   
2. Accreditation Update       

   
D.  INTEGRATED PLANNING MODEL      60 min 

1.  SPC Timeline Check‐In 
2.  Institutional Effectiveness Review 
3.  Annual Review reports from planning council chairs 
4.  Review SP 2013 Year 2 Action Plan annual report  Exhibit D4 
 

E.  INFORMATION/DISCUSSION                    30 min 
  1.  Student Success Task Force Recommendations 
  2.  No Smoking Enforcement     
  3.  Budget Update         
   
F.  REPORTS OF PLANNING COUNCILS      10 min. 
  1.  Finance & Administrative Services Planning Council – Joe Newmyer 
  2.  Human Resource Services Planning Council – John Tortarolo 
  3.  Instructional Planning Council – Berta Cuaron   
  4.  Student Services Planning Council – Mark Vernoy 
 
G.  REPORT FROM PC3H COMMITTEE      5 min 
   
H.  OTHER ITEMS 
   

 
 

STRATEGIC PLANNING COUNCIL 
AGENDA 

Date:                      April 17, 2012 
Starting Time:                2:00 p.m. 
Ending Time:                3:45 p.m. 
Place:                                           AA‐140



  
 
A regular meeting of the Palomar College Strategic Planning Council scheduled April 17, 2012, was held in 
AA‐140.  President Robert Deegan called the meeting to order at 2:00 p.m. 
 
ROLL CALL 
Present:  Michelle Barton, Judy Cater, Phil Cerda, Debbi Claypool, Berta Cuaron, Robert Deegan, Lynda Halttunen, 

Theresa Hogan‐Egkan, Aaron Holmes, Teresa Laughlin, Shannon Lienhart, Evelyn Lucero, Leanne Maunu, Joe 
Newmyer, John Tortarolo, Mark Vernoy, Chris Wick 

Absent:  Monika Brannick, Kathy Davis, Tylor Ellard, Kate Stewart, Rich Talmo, Craig Thompson, Sherry Titus 
Recorder:    Cheryl Ashour 
Guests:  Joan Decker, Brent Gowen, Glynda Knighten 
 
A. MINUTES 

1. Approve Minutes of April 3, 2012 
MSC (Cater/Newmyer) to approve the Minutes of April 3, 2012 as presented  
 

B. ACTION ITEMS/SECOND READING 
1.  Board Policy 4231‐Grade Change (Exhibit B1) 

MSC (Cater/Newmyer) to approve Board Policy 4231‐Grade Change as presented 
 
2.  Administrative Procedures: AP 4030‐Academic Freedom; AP 4045‐Tutorial Services Programs; AP5015‐

Residence Determination; AP 5075‐Course Adds and Drops; AP 6345‐Bids and Contracts using UPCCAA 
(Exhibit B2) 
MSC (Cuaron/Lucero) to approve Administrative Procedure 4030‐Academic Freedom as presented 
MSC (Cuaron/Lucero) to approve Administrative Procedure 4045‐Tutorial Services Programs as presented 
MSC (Vernoy/Cuaron) to approve Administrative Procedure 5015‐Residence Determination as presented 
MSC (Cuaron/Cater) to approve Administrative Procedure 5075‐Course Adds And Drops as presented 
MSC (Tortarolo/Newmyer) to approve Administrative Procedure 6345‐Bids and Contracts Using UPCCAA as 
presented 

 
C. ACCREDITATION RECOMMENDATIONS AND PROGRESS 

1.  Accreditation Update 
Berta Cuaron reported that the Accrediting Commission is requiring all colleges to complete a new report on 
student learning outcomes implementation.  (Exhibit C1) It is a lengthy document; we are being asked to 
provide quite a bit of information.  The report is due March, 2013. 
 

D.  INTEGRATED PLANNING MODEL 
1.  SPC Timeline Check‐In 

Michelle Barton discussed upcoming tasks. 
 

2.  Institutional Effectiveness Review  
Michelle Barton distributed a handout, the Summary of ARCC Measures – 2011‐12 ARCC Report and Palomar 
College Self‐Assessment. (Exhibit D2a) Eight college‐specific measures were tracked over three years; Ms. 
Barton reviewed the results.  She stated that there may be changes to the measures in the future because of 
recommendations by the Student Success Task Force.   
 
Michelle Barton distributed a handout, Monitoring Palomar’s Strategic Plan Through Measures of 
Institutional Effectiveness document.  (Exhibit D2b)  It details institutional effectiveness measures from 
2004‐05 through 2010‐11 for the following areas: ARCC Measures; Student Access and Preparation; 
Persistence and Completion; Success After Completion; Basic Skills; and Other Institutional Measures.  Ms. 
Barton led a review of the document. 
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3.  Annual Review Reports from Planning Council Chairs 
This item has been postponed until the next meeting. 
 

4.  Review SP 2013 Year 2 Action Plan Annual Report 
Michelle Barton distributed a summary document, Palomar College Strategic Plan 2013 – End of Year 
Progress Report on Year Two. (Exhibit D4)  In the document, objective leaders briefly listed the progress of 
the objective; stated if there was work left to do; and made the following recommendations: whether to 
continue the objective into Year 3, put in new language, and if there was a need for additional resources.  
Members were provided note cards and asked to write two or three ideas they would like SPC to focus on 
next year.  Some members requested additional time to write their ideas; they were asked to email their 
responses within the next day or two to Ms. Barton. 
 

E.  INFORMATION/DISCUSSION 
1.  Student Success Task Force (SSTF) Recommendations 

No update was given. 
 
2.  No Smoking Enforcement 

Vice President Vernoy reported that the smoking policy is now a part of the Student Code of Conduct.  He 
distributed a flyer which will be given to students outlining the disciplinary actions for those going against 
the smoking policy.  Disciplinary actions are warning, reprimand, short‐term suspension, and long‐term 
suspension. 

 
3.  Report from Budget Committee 

Vice President Newmyer stated that he is continuing to work on balancing next year’s budget. 
 

F.  REPORTS OF PLANNING COUNCILS 
1.  Finance and Administrative Services Planning Council  

Vice President Newmyer reported that FASPC is working on its year‐end report. 
 
2.  Human Resource Services Planning Council  

Vice President Tortarolo reported that HRSPC is working on its year‐end report and the staffing plan. 
 

3.  Instructional Planning Council 
Vice President Cuaron reported that IPC completed an evaluation of its resource process and discussed the 
PRP process.  They began to work on the next year’s goals and objectives for SPC. 
 

4.  Student Services Planning Council  
Vic President Vernoy reported that SSPC is working on its instructional and non‐instructional PRP documents, 
and reviewed the IPM and the RAM. 
 

G.  REPORT FROM PC3H COMMITTEE 
No report 
 

H.  OTHER 
1.  Mark Vernoy reported that the open forums for the candidates for the Vice President of Finance and 

Administrative Services will be held at 2:00 pm on Wednesday and Thursday. 
 

I.  ADJOURNMENT 
There being no further business, the meeting was adjourned at 3:40 p.m. 



 
Palomar Community College District Policy BP 4231
  

Instructional Services 
DRAFT as of 3/16/12 

 
 
BP 4231 GRADE CHANGES 
 
References: 
 Education Code Sections 76224 and 76232; 

Title 5 Section 55025 
 
 
The Superintendent/President shall implement procedures to assure the accuracy and 
integrity of all grades awarded by faculty.  The procedures shall include, but not 
necessarily be limited to, the following: 

 Assurance that in the absence of mistake, bad faith, fraud, or incompetence, the 
grades awarded by faculty shall be final 

 Procedures for students to challenge the correctness of a grade 
 The installation of security measures to protect grade records and grade storage 

systems from unauthorized access 
 Limitations on access to grade records and grade storage systems 
 Discipline for students or staff who are found, following a due process 

investigation, to have gained access to grade records without proper 
authorization or to have changed grades without proper authorization 

 Notice to students, faculty, transfer institutions, accreditation agencies and law 
enforcement agencies, as appropriate, if unauthorized access to grade records 
and grade storage systems is discovered to have occurred 

 
Also see BP 3310 titled Records Retention and Destruction, AP 4231 titled Grade 
Changes, and BP/AP 5040 titled Student Records 
 
 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in green ink is 
recommended by the Office of Instruction, Faculty Senate, and Student Services.  The Task Force 
reviewed this policy at the August 28, 2009, September 18, 2009, and November 20, 2009 Task Force 
Meetings.  The language in blue ink reflects revisions from Instructional Services and the Faculty Senate.  
This document was reviewed and approved by the Task Force on March 16, 2012. 

 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s Legal Counsel) 
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Acrobat 9 or Adobe Reader 9, or later.
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Palomar Community College District Procedure AP 4030
  


Instructional Services 
DRAFT as of 12/9/11 


 
AP 4030 ACADEMIC FREEDOM 
 
References: 


Title 5 Section 51023; 
Accreditation Standard II.A.7 


 
At its December 9, 2011 Meeting, the Task Force voted to delete this procedure in 
its entirety.  This document will be forwarded to the January 2012 SPC Meeting. 


 
 From current Palomar AP 300 titled Academic Freedom 


 
Palomar College considers academic freedom defined by its attendant rights and 
responsibilities as a vital, primary force in the achievement of the aims and objectives of 
the institution. 
 
Academic freedom involves inherently the following rights and responsibilities: 


 To research to the limit of competence and training the assigned teaching area 
and its references. 


 To survey, probe, and question the relation of humans to their environment within 
the guidelines of research techniques and intelligent discussion. 


 To question and challenge, without fear of censorship or discipline, those actions 
originating from within the institution which seriously affect the total academic 
environment. 


 To introduce within the assigned teaching area controversial concepts, issues, 
and systems, subjecting these ideas to the test of objective reasoning. 


 To create an unhampered and clear intellectual atmosphere, democratically 
maintained, encouraged, and supported by students, staff, administration, and 
members of the Governing Board. 


 To associate with those individuals or groups of one's choice without fear of 
censorship or discipline, unless such association is forbidden by law. 


 
At no time will the inherent right of the staff to use any of the normal channels of 
campus communication be abridged, nor will individual staff members be singled out for 
special prior censorship of their use of such channels of communication.  It is 
understood that staff members exercising this right will accept responsibility for both the 
substance and the manner of their messages. 
 
College or university teachers are citizens, members of a learned profession, and 
officers of an educational institution.  When they speak or write as citizens, they should 







be free from institutional censorship or discipline, but their special position in the 
community imposes special obligations.  As persons of learning and educational 
officers, they should remember that the public may judge their profession and their 
institution by their utterances.  Therefore, they should at all times be accurate, should 
exercise appropriate restraint, should show respect for the opinions of others, and 
should make every effort to indicate that they are not institutional spokespersons. 
 
Also see BP 4030 titled Academic Freedom and Article 3 of the Agreement Between the 
District and PFF 
 
Office of Primary Responsibility:  Instructional Services and Faculty Senate 
 
 
NOTE:  This procedure is suggested as good practice.  The language in red ink is recommended from 
the Community College League and legal counsel (Liebert Cassidy Whitmore).  The information in blue 
ink is additional language to consider including in this procedure.  The language in black ink is current 
Palomar Procedure 300 titled Academic Freedom with no date.  The language in green ink was 
submitted by the Faculty Senate and Instructional Services. 
 
Date Approved:   
(Replaces current Palomar Procedure 300)  
 








 
Palomar Community College District Procedure AP 4045
  


Student Services 
DRAFT as of 3/16/12 


 
AP 4045 TUTORIAL SERVICES PROGRAMS 
 
References: 


Education Code Section 70902 
 
 
 From current Palomar College Procedure 418.2 titled Disenrollment 


Procedures 
 
TUTORIAL SERVICES 
The Tutorial Center Services at Palomar College are is designed to provide assistance 
in all most academic subjects to currently enrolled Palomar College Sstudents.  
Students in Palomar’s tutoring centers are served on a walk-in basis and/or by 
appointment and must be registered enrolled in the course(s) for which they are seeking 
assistance.  All Ttutors hired to work for the Tutorial Center are carefully selected and 
trained in tutoring methods and learning strategies to do the best job possible in helping 
their peers students achieve academic success.  Services provided include:  


 one-on-one tutoring 
 group tutoring 
 tutor training 
 embedded tutoring 
 supplemental instruction (SI) 
 workshops 
 end-of-semester review sessions 
 study resources pamphlets and guides 
 tutoring via the Internet at pctutoring@hotmail.com 
 specialized tutoring for categorical populations 


 
Supplemental Instruction (SI) is offered voluntarily by trained SI leaders to students who 
wish to form student groups.  For information on developing SI classes, contact Ruth 
Barnaba at x2238.  The Tutoring Center is located on the first floor of the Library.  For 
more information, call x2448.  Tutoring services are provided on the San Marcos 
campus in various locations and at the Escondido Center in the Teaching and Learning 
Center. 
 
Also see the Palomar College Catalog 
 
Office of Primary Responsibility:  Instructional Services and Faculty Senate 
 







NOTE:  The wording in blue ink is additional language to consider including in this procedure.  The 
information in black ink is from current Procedure 418.2 titled Disenrollment Procedures with no date.  The 
language in green ink reflects revisions from Instructional Services and the Faculty Senate.  This document 
was reviewed and approved by the Task Force on March 16, 2012. 
 
Date Approved:   
(Replaces current Palomar College Procedure 
418.2) 


 


 








PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 5015


Date Approved: SPC 4/08/08; Revised: 5/17/2011


 


 


 
 


1 STUDENT SERVICES 
2 Revisions as of 12/9/11 


 


 


2  AP 5015 RESIDENCE DETERMINATION 
 


3  References: 
4  Education Code Sections 68000 et seq. and 68130.5; 
5  Title 5 Sections 54000 et seq. 


 


 


6  Residence Classification 
 


7  Residency classifications shall be determined for each student at the time of each 
8  registration and whenever a student has not been in attendance for more than one 
9  semester.  A student’s residency is a union of act and intent.  Residence classifications 


10  are to be made in accordance with the following provisions: 
 


11  • A residence determination date is that day immediately preceding the opening 
12  day of instruction for any session during which the student proposes to attend. 


 


13  • Residence classification is the responsibility of Enrollment Services. 
 


14  • Students must be notified of residence determination within 14 calendar days of 
15  submission of application. 


 


16  • A person can only have one permanent place of residence at any given time. 
17  Some examples of demonstrated residence are: 


 


18  o Residing in California on a continuous basis for one year 


19  o Owning residential property 


20  o Registering to vote and voting in California 


21  o Obtaining a license from California for professional practice 


22  o Holding active membership in service or social clubs 


23  o Showing a California address on federal tax returns 


24  o Having spouse, children or other close relative reside in California 


25  o Filing California state tax return as a resident 


26  o Possessing a California driver’s license 


27  o Possessing a California motor vehicle registration 


28  o Maintaining California as legal state on Leave and Earnings Statement and 
29  W-2 Form while in the armed forces 


 


30  o Establishing and maintaining active California bank accounts 


31  o Petitioning for divorce in California 







PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 5015


Date Approved: SPC 4/08/08; Revised: 5/17/2011


 


 


 
 


32  Some examples of intent inconsistent with a claim of California residency: 
 


33  o Maintaining voter registration in another state 


34  o Petitioning for divorce in another state 


35  o Attending an out-of-state institution as a resident of that state 


36  o Declaring nonresidency for state income tax purposes 


37  o Maintaining a driver's license and/or vehicle registration in another state 
 


38 


39  Rules Determining Residence 
 


40  • A student who has resided in the state for more than one year immediately 
41  preceding the residence determination date is a resident. 


 


42  • A student who has not resided in the state for more than one year immediately 
43  preceding the residence determination date is a nonresident. 


 


44  The residence of each student enrolled in or applying for enrollment in any class or 
45  classes maintained by this District shall be determined in accordance with the Education 
46  Code which states that every person has, in law, a residence. In determining the place 
47  of residence, the following rules are to be observed: 


 


48  • Every person who is married or eighteen years of age, or older, and under no 
49  legal disability to do so, may establish residence. 


 


50  • A person may have only one residence. 
 


51  • A residence is the place where one remains when not called elsewhere for labor 
52  or other special or temporary purpose and to which one returns in seasons of 
53  repose. 


 


54  • A residence cannot be lost until another is gained. 
 


55  • The residence can be changed only by the union of act and intent. 
 


56  • A man or a woman may establish his or her residence. A woman's residence 
57  shall not be derivative from that of her husband. 


 


58  • The residence of the parent with  whom an unmarried minor child maintains 
59  his/her place of abode is the residence of the unmarried minor child. When the 
60  minor lives with neither parent, the minor's residence is that of the parent with 
61  whom the last place of abode was maintained, provided the minor may establish 
62  his/her residence when both parents are deceased and a legal guardian has not 
63  been appointed. 


 


64  • The residence of an unmarried minor who has a parent living cannot be changed 
65  by  the  minor's  own  act,  by  the  appointment  of  a  legal  guardian,  or  by 
66  relinquishment of a parent's right of control. 
 
67 
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106 


Determination of Resident Status 
 


A resident is a student who has been a bona fide resident of the state for one year prior 
to the residence determination date.  A bona fide resident is a person whose residence 
is in California as determined above except: 
 


• A student who is a minor and remains in this state after the parent, who was 
previously domiciled in California and has established residence elsewhere, shall 
be entitled to retain resident classification until attaining the age of majority and 
has resided in the state the minimum time necessary to become a resident, so 
long as continuous attendance is maintained at an institution. 


 


• A student who is a minor and who provides evidence of being entirely self- 
supporting and actually present in California for more than one year immediately 
preceding the residence determination date with the intention of acquiring a 
residence therein, shall be entitled resident classification until he/she has resided 
in the state the minimum time necessary to become a resident. 


 


• A student who has not been an adult for one year immediately preceding the 
residence determination date for the semester for which the student proposes to 
attend an institution shall have the immediate premajority-derived California 
residence, if any, added to the post-majority residence to obtain the one year of 
California residence. 


 


• A student holding a valid credential authorizing service in the public schools of 
this state, who is employed by a school district in a full-time position requiring 
certification qualifications for the college year in which the student enrolls in an 
institution, shall be entitled to resident classification if each student meets any of 
the following requirements: 


 


o He/she holds a provisional credential and is enrolled in courses necessary 
to obtain another type of credential authorizing service in the public 
schools. 


 


o He/she holds a credential issued pursuant to Education Code Section 
44250 and is enrolled in courses necessary to fulfill credential 
requirements. 


 


o He/she is enrolled in courses necessary to fulfill the requirements for a 
fifth year of education prescribed by subdivision (b) of Education Code 
Section 44259. 


 


o A student holding a valid emergency permit authorizing service in the 
public schools of this state, who is employed by a school district in a full- 
time position requiring certification qualifications for the academic year in 
which the student enrolls at an institution in courses necessary to fulfill 
teacher credential requirements, is entitled to resident classification only 
for the purpose of determining the amount of tuition and fees for no more 
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than  one year.  Thereafter,  the student’s  residency  status  will  be 
determined under the other provisions of this procedure. 


 


• A student who is a full-time employee of the California State University, the 
University of California or a community college, or of any state agency or a 
student who is a child or spouse of a full-time employee of the California State 
University, the University of California or a community college, or of any state 
agency may be entitled to resident classification, until the student has resided in 
the state the minimum time necessary to become a resident. 


 


• A student who is a natural or adopted child, stepchild, or spouse who is a 
dependent of a member of the armed forces of the United States stationed in this 
state on active duty shall be entitled to resident classification.  If the member of 
the armed forces of the United States later transferred on military orders to a 
place outside this state, or retires as an active member of the armed forces of the 
United States, the student dependent shall not lose his/her resident classification 
until he/she has resided in the state the minimum time necessary to become a 
resident. 


 


• A student who is a member of the armed forces of the United States stationed in 
this state on active duty, except a member of the Armed Forces assigned for 
educational purposes to a state-supported institution of higher education, is 
entitled to resident classification only for the purpose of determining the amount 
of tuition and fees. 


 


• A student who was a member of the armed forces of the United States stationed 
in this state on active duty for more than one year immediately prior to being 
discharged from the armed forces is entitled to resident classification for the 
length of time he/she lives in this state after being discharged up to the minimum 
time necessary to become a resident. 


 


• A student who is a minor and resides with his or her parent in a district or territory 
not in a district shall be entitled to resident classification, provided that the parent 
has been domiciled in California for more than one year prior to the residence 
determination date for the semester, quarter or term for which the student 
proposes to attend. 


 


• A  student  who  is  a  native  American  is  entitled  to  resident  classification  for 
attendance at a community college if the student is also attending a school 
administered  by  the  Bureau  of  Indian  Affairs  located  within  the  community 
college district. 


 


• A student who is a federal civil service employee and his or her natural or 
adopted dependent children are entitled to resident classification if the parent has 
moved to this state as a result of a military mission realignment action that 
involves  the  relocation  of  at  least  100  employees.  This  classification  shall 
continue until the student is entitled to be classified as a resident, so long as the 
student continuously attends an institution of public higher education. 
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• A student who resides in California and is 19 years of age or under at the time of 
enrollment, who is currently a dependent or ward of the state through California's 
child welfare system, or was served by California's child welfare system and is no 
longer being served either due to emancipation or aging out of the system, may 
be entitled to resident classification until he/she has resided in the state the 
minimum time necessary to become a resident. 


 


• A student who lives with a parent who earns a livelihood primarily by performing 
agricultural labor for hire in California and other states, and the parent has 
performed such labor in this state for at least two months per year in each of the 
two preceding years, and the parent resides in this District and the parent of the 
student has claimed the student as a dependent on his state or federal personal 
income tax return if he/she has sufficient income to have personal income tax 
liability shall be entitled to resident classification. 


 


161 
 


162 


163 


164 


165 


166 


Right To Appeal 
 


Students who have been classified as nonresidents have the right to a review of their 
classification (Title 5 Section 54010 (a)).  Any student, following a final decision of 
residence classification by the Enrollment Services Office, may make written appeal to 
the Enrollment Services Office within 30 calendar days of notification of final decision by 
the District regarding classification. 


 


167 
 


168 


169 


170 


171 


Appeal Procedure 
 


The appeal must be submitted to Enrollment Services Office.  Copies of the original 
application for admission, the residency questionnaire, and evidence or documentation 
provided  by  the  student,  with  a  cover  statement  indicating  upon  what  basis  the 
residence classification decision was made, must be forwarded with the appeal. 


 


172 


173 


174 


The Enrollment Services Office shall review all the records and have the right to request 
additional information from either the student or the Admissions Office.  The Enrollment 
Services Office will render a final decision. 


 


175 


176 


177 


Within 30 calendar days of receipt, the Enrollment Services Office shall send a written 
determination to the student. The determination shall state specific facts on which the 
appeal decision was made. 


 


178 
 


179 


180 


181 


182 


Reclassification 
 


A student previously classified as a nonresident may be reclassified as of any residence 
determination date.  A residence determination date is that day immediately preceding 
the opening day of instruction for any session during which the student proposes to 
attend. 


 


183  Students must submit petitions to the Admissions Office. 
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185 


186 


187 


188 


Students must submit petitions prior to the session for which the reclassification 
becomes effective.  Extenuating circumstances may be considered in cases where a 
student failed to petition for reclassification prior to the residency determination date.  In 
no case, however, may a student receive a nonresident tuition refund after the date of 
the first census. 


 


189 


190 


Written documentation may be required of the student in support of the reclassification 
request. 


 


191 


192 


193 


194 


A questionnaire to determine financial independence must be submitted with the petition 
for reclassification.  Determination of financial independence is not required for students 
69 who were classified as nonresidents by the University of California, the California 
State University, or another community college district (Education Code Section 68044). 


 


195 


196 
 


197 


198 


199 
 


200 


201 


A  student  shall  be  considered  financially  independent  for  purposes  of  residence 
reclassification if the applicant meets all of the following requirements: 
 


• Has not and will not be  claimed as an  exemption for state and federal tax 
purposes  by  the  parent(s)  in   the   calendar  year  prior  to  the   year  the 
reclassification application is made 


 


• Has not lived and will not live for more than six weeks in the home of the 
parent(s) during the calendar year the reclassification application is made 


 


202 


203 


A student who has established financial independence may be reclassified as a resident 
if the student has met the requirements of Title 5 Sections 54020, 54022, and 54024. 


 


204 


205 


206 


Failure to satisfy all of the financial independence criteria listed above does not 
necessarily result in denial of residence status if the one year requirement is met and 
demonstration of intent is sufficiently strong. 


 


207 


208 


209 


210 


211 


212 


Financial dependence in  the  current  or  preceding  calendar  year  shall  weigh  more 
heavily against finding California residence than financial dependence in the preceding 
second and third calendar years.  Financial dependence in the current or preceding 
calendar  year  shall  be  overcome  only  if  (1)  the  parent  on  whom  the  student  is 
dependent is a California resident or (2) there is no evidence of the student's continuing 
residence in another state. 


 


213 


214 


The Enrollment Services Office will make a determination, based on the evidence and 
notify the student not later than 14 days of receipt of the petition for reclassification. 


 


215  Students have the right to appeal according to the procedures above. 
 


216 
 


217 


Non-Citizens 
 


The District will admit any non-citizen who is 18 years of age or a high school graduate. 
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218 


219 


220 


If non-citizens are present in the United States illegally or with any type of temporary 
visa, they will be classified as nonresidents and charged nonresident tuition unless they 
meet the exceptions contained below. 


 


221 


222 


223 


224 


If, for at least one year and one day prior to the start of the semester in question, a non 
citizen has possessed any immigration status that allows him/her to live permanently in 
the United States and she/he meets the California residency requirements, the student 
can be classified as a resident. 


 


225 


226 
 


227 
 


228 
 


229 
 


230 


231 


232 


A student who is without lawful immigration status may be classified as a resident 
exempted from nonresident tuition if he/she meets the following requirements: 
 


• high school attendance in California for three or more years 
 


• graduation from a California high school or attainment of the equivalent thereof 
 


• registration for classes not earlier than the fall semester or quarter of 2001-2002 
 


• the filing of an affidavit that the student has filed an application to legalize his/her 
immigration status, or will file an application as soon as he or she is eligible to do 
so 


 


233 


234 


235 


236 


237 


238 


The initial residency classification will be made at the time the student applies for 
admission.  Students may file residency questionnaire forms through the third week of 
the semester to request a review of their residency status.   Final residency 
determination is made by the Enrollment Services Office.  Students may appeal the 
decision in writing to the Enrollment Services Office if additional evidence can be 
provided. 


 


239  Office of Primary Responsibility:   Enrollment Services 
 
NOTE:  The language in blue ink was added at the recommendation of Herman Lee on 12-1-11 to align 
with the Chancellor’s Office Legal Opinion on residence status.  This document was reviewed by the Task 
force at its December 9, 2011 Meeting. 








 
PALOMAR COMMUNITY COLLEGE DISTRICT 
PROCEDURE 


AP 5075


   


STUDENT SERVICES 
Proposed Revisions as of 12/9/11 


 
AP 5075 COURSE ADDS AND DROPS 
 
References: 


Title 5 Sections 55024 and 58004 
 
 
Adding Courses 
Students may add classes through the registration period.  If a class is closed because 
the enrollment maximum is reached, the permission of the instructor is required for 
entry. (See the class schedule for details or AP 5052 titled Open Enrollment for other 
enrollment conditions.) 
 
Students are not registered in a class if their name does not appear on the class roster.  
Students on a waiting list are not officially registered in a course.  Students’ schedule of 
classes also indicates whether students have officially registered for a class. 
 
Withdrawals 


 Withdrawals, or drops, are authorized through the eighth week of the term or 
50% of the length of a class.  No notation will appear on the student's record for 
drops during the first 30% two weeks of the term for semester length courses or 
before 20% of all other courses. 


 
 A drop after the “no notation period” and before between the first 30% of a 


course and 50% of a course will have a "W" assigned. 
 


 Drops after 50% of the course is completed will not be authorized.  An evaluative 
grade (A, B, C, D, F, FW) or an "I" must be given. 


 
While primary responsibility for class attendance and maintaining an accurate 
registration record rests with the student, the instructor has the responsibility for 
maintaining accurate and proper accountability records for state apportionment 
requirements.  Students are responsible for adding or dropping of courses to their 
schedule of classes.  Each instructor shall clear the class roster(s) of inactive students 
not later than the end of the last business day before the census day. 
 
As such, the instructor: 







 Must drop any student identified as a “no show” (students registered who have 
never attended class) by reporting these students on the drop roster through 
Faculty eServices 
 


 May elect to drop a student for the following reasons: 
1. Excessive absences (normally defined as more than the number of times 


the class is scheduled to meet per week) 
 


2. Failure to take examinations 
 


3. Failure to complete class assignments 
 
The instructor must indicate a last activity date (the date of the last active participation in 
the class) when the student is dropped.  Such records should be kept a minimum of 
three years in accordance with Title 5 regulations.  Veteran/Financial Aid students must 
be reported no later than two (2) weeks after their last date of activity.  
Veteran/Financial Aid students are identified on the class roster with an asterisk (**).  
Each instructor should maintain adequate records to support a student’s last activity 
date (e.g. last paper submitted, last exam taken, last date of attendance, last electronic 
transmission). 
 
Types of Withdrawals/Drops 
 
Official Withdrawal:  A student who formally withdraws or is dropped by a faculty 
member from a class prior to the drop deadline. 
 
Unofficial Withdrawal:  Students who stop attending class and do not drop are 
considered unofficially withdrawn.  These students may receive an "F" or “FW” grade for 
the class. 
 
Administrative Withdrawal:  Administrative withdrawals may occur for academic or 
disciplinary reasons, or for non-payment of fees.  If the administrative withdrawal occurs 
after the refund period, the student will not be entitled to a refund of registration fees. 
 
Military Withdrawal:  Members of an active or reserve military service who receive 
orders compelling a withdrawal from courses will be permitted withdrawal at any time 
during the semester.  Upon verification of such orders, the grade symbol "MW," will be 
assigned after the "no notation" period or after the first four weeks of the semester.  The 
"MW" will not be counted in progress probation, or dismissal calculations, or in 
calculating the permitted number of withdrawals and will not have any adverse effect on 
the academic record or enrollment status.  Upon petition, the student will also receive a 
refund of the entire enrollment fee. 
 
Conditions for Petition to Withdraw:  Students who have verifiable extenuating 
circumstances beyond their control may petition for an exception to withdraw from a 
class after the eighth week of a full semester course, or 50% of a short-term course.  







The student may petition the Director of Enrollment Services for authorization to receive 
a withdrawal (W) in the following manner: 
 


 A formal petition must be submitted to the Director of Enrollment Services by the 
student, or the student’s representative. 


 
 Proof of the extenuating circumstances being cited as reasons for withdrawal, or 


unsuccessful course completion, must be submitted. 
 


 The instructor of each course in question must be consulted.  In the event the 
instructor of record cannot be contacted, or is unavailable, the department chair 
will act on behalf of the instructor of record. 


 
Palomar College defines extenuating circumstances as serious and compelling reasons 
which are limited to the following: 
 


 Illness, hospitalization, or medical reasons 
 


 Employment 
 


 Relocation 
 


 Illness or death of a family member or loved one 
 


 Incarceration 
 
Pursuant to AP 4225 titled Course Repetition, the District will notify all students that 
have excessive W symbols on their record the limitations on withdrawals and provide 
the opportunity for counseling and educational planning services. 
 
Also refer to the Palomar College Catalog. 
 
Office of Primary Responsibility: Enrollment Services 
 
Date Approved: SPC 4/8/08 
(Replaces current Palomar College Procedures 417, 417.1, 418, and 418.2) 
 
NOTE:  The red language is from legal Update 19 disseminated to districts in August 2011.  The language in 
blue ink was added at the recommendation of Herman Lee on 11-8-11 and on 12-1-11.  This document 
was reviewed by the Task Force at its September 16, 2011; November 18, 2011; and December 9, 2011 
Meetings. 
 








 
Palomar Community College District Procedure AP 6345
 


Finance and Administrative Services 
Proposed revisions dated 12/9/11 


 
AP 6345 BIDS AND CONTRACTS USING UPCCAA 
 
References: 


Education Code Sections 81641 et seq.; 
Labor Code Sections 1770 et seq.; 
Public Contract Code Sections 20110 et seq., 20650 et seq., 22000 et seq. 
(Uniform Public Construction Cost Accounting Act) 


 
The Palomar Community College District has elected to adopt the Uniform Public 
Construction Cost Accounting Act (Act) by resolution of the Governing Board.  The Act 
provides for alternate bidding procedures to expedite the awards process, improve the 
timeliness of project completion, eliminate paperwork and simplify administration on 
Public Projects. 
 
Public Projects are defined in Public Contract Code (PCC) Section 22002(c) as 
construction, reconstruction, erection, alteration, renovation, improvement, demolition, 
repair work, or painting or repainting of or involving any publicly owned, leased or 
operated facility.  Public projects estimated to cost up to $175,0001 shall be let to 
contract by procedures described below. 
 
It is unlawful to split or separate into smaller work orders or projects any project for the 
purpose of evading the provisions of the this Procedure requiring work to be done by 
contract after competitive bidding. 
 
All bid notices for work to be done shall contain an affirmative statement requiring 
compliance with Labor Code Sections 1775 and 1776 governing payment of prevailing 
wages and Labor Code Section 1777.5 governing employment of apprentices.  All bid 
submissions must contain all documents necessary to assure compliance with these 
Labor Code Sections.  Failure to provide such documentation shall cause any such bid 
to be deemed incomplete. 
 
Public Projects funded by the Kindergarten-University Public Education Bond Acts of 
2002 and 2004 and any future State Bond funds require that the District initiate and 
enforce a labor compliance program pursuant to Labor Code Section 1771.5. 
 
 
                                                            
1 The California Uniform Construction Cost Accounting Commission (Commission) may recommend that the State Controller amend these 
amounts. Public Contract Code section 22032 authorizes public projects of $30,000 or less to be performed by District employees by 
force account, by negotiated contract, or by purchase order. Public projects up to $175,000 may be let to contract by informal procedures.  
Public projects in excess of $175,000, with limited exceptions, shall be let to contract by formal bidding procedure. PCC 22032. 







Procedures Not Covered by this AP 
When this Procedure does not establish a process for bidding Public Projects, the 
procedures described in AP 6430 titled Bids and Contracts shall govern. 
 
Contractors List 
Lists of contractors shall be developed and maintained.  
 
Award to Low Bidder; No Bids 
All contracts must be awarded to the lowest bidders.  If two or more bids are the same 
and lowest, the District may accept the one it chooses.  When no bids are received, the 
District may perform Public Projects with District employees or through a negotiated 
contract without further complying with this procedure. 
 
Notice Inviting Informal Bids 
When a Public Project anticipated to cost less than $175,000 is to be performed, the 
District shall prepare a notice of the opportunity to bid.  The notice must describe the 
project in general terms, state the time and place for the submission of bids and 
describe how to obtain more detailed information about the Project.  The District shall 
mail the notice to all contractors for the category of work to be bid, as shown on the list 
developed in accordance with the above section.  The District may also mail the notice 
to all construction trade journals.  Other contractors and/or construction trade journals 
may also be notified at the discretion of the department soliciting bids.  Mailing shall be 
completed at least ten days before bids are due. 
 
Award of Informally-Bid Contracts 
The Chief Business Officer or designee is authorized to award informal contracts 
(defined as contracts for less than $175,000.00), except those contracts described 
below. 
 
Bids Exceed Informal Bidding Limit 
If all informal bids received exceed $175,000 but do not exceed $192,500, and the 
District determines that the cost estimate was reasonable, the District may award the 
contract at up to $192,500.  The contract must be approved by Resolution receiving a 
four-fifths (4/5) vote of the Governing Board.  
 
Bid Documents for Formal Bids 
The Superintendent/President or designee will see that plans, specifications, and 
working details for all Public Projects estimated to cost more than $175,000 are 
adopted. 
 
Notice Inviting Formal Bids 
When a Public Project, which is anticipated to cost in excess of $175,000 is to be 
performed, the District shall publish a notice inviting formal bids in a newspaper of 
general circulation.   The notice shall also be mailed to all construction trade journals.   
Other contractors and/or construction trade journals may also be notified, at the 







discretion of the department soliciting bids.  Mailing shall be completed at least 30 days 
before bids are due. 
 
When Contractors List Has Not Been Prepared:  Proprietary Product or Service 
Notwithstanding the sections titled Notice Inviting Informal Bids and Notice Inviting 
Formal Bids: 


 If the District has not prepared a list of contractors for the particular category of 
work to be performed, the notice inviting bids shall be sent to each of the 
construction trade journals 


 If the product or service is proprietary in nature, such that it can be legally 
obtained only from a certain contractor(s) pursuant to PCC Section 3400,  the 
notice inviting informal bids may be sent exclusively to such contractors 


 
Contracts for Maintenance Work 
Contracts for Maintenance Work may be bid pursuant to the Informal Bidding 
Procedures described in the section titled Notice Inviting Informal Bids, above.  
Maintenance work is routine, recurring work done for the preservation or protection of a 
public facility; minor repainting; landscape maintenance including mowing, watering, 
trimming, pruning, planting or replacement of plants, and servicing of irrigation systems; 
or work performed to keep, operate, or maintain publicly owned water, power, or waste 
disposal systems.  
 
Rejection of Bids, Re-solicitation, and Use of District Employees 
If the District intends to reject all bids, it must mail the apparent low bidder a written 
notice of the District’s intent to reject the bid at least two business days prior to the 
hearing at which the bids will be considered.  
 
After rejecting all bids, the District may: 


 abandon the project; 
 re-advertise the project; or 
 perform the work with District employees, after passing a resolution by a four-


fifths (4/5) majority of the Governing Board declaring that the project can be 
performed more economically by District employees. 


 
Emergency Procedures 
When an emergency necessitates repair or replacement, contracts shall be awarded 
pursuant to the procedures described in AP 6340 titled Bids and Contracts. 
 
Office of Primary Responsibility: Finance and Administrative Services 
 
NOTE:  This procedure is legally advised if the District has or is considering adopting a resolution to be 
bound by the terms of the Uniform Public Construction Cost Accounting Act (UPCCAA).  The language in 
red ink is recommended by the Community College League and its legal counsel (Liebert Cassidy 
Whitmore).  This procedure was reviewed by the Policy and Procedure Task Force on October 15, 2010 
and again on December 9, 2011.  The language in green ink is recommended by Finance and 
Administrative Services. 
 







Date Approved:   
 





