STRATEGIC PLANNING COUNCIL

’ﬂkW“‘“ AGENDA
Date: February 15, 2011
Starting Time: 2:00 p.m.
Ending Time: 4:00 p.m.
CHAIR: Deegan Place: MB-15

MEMBERS: Barton, Brannick, Cater, Cerda, Claypool, Cuaron, Dowd, Halttunen, Hoffmann, Hogan-
Egkan, Kelber, Kovrig, Laughlin, Lucero, Martinez, Maunu, Shattuck, Sivert, Talmo, Titus, Tortarolo,
Vernoy, Wick
RECORDER: Ashour

Attachments Time

A. MINUTES 5 min
1. Approve Minutes of February 1, 2011

B. ACTION ITEMS/SECOND READING 20 min
1. Board Policies 2720, 3050, 3410, 3420, 3505, 3600 Exhibit B1
3820, 4005, 4040, 4235, 4240, 7330
2. Administrative Procedures 3050, 3505, 3820, 4023 Exhibit B2
4300, 4400, 7145

C. ACCREDITATION RECOMMENDATIONS AND PROGRESS 10 min
1. Accrediting Commission Actions and Policy Updates Exhibit C1

D. INTEGRATED PLANNING MODEL 60 min
1. SPCTimeline Check-in
2. RAM/IPM Formative Evaluation Process
3. Goal 4 Obj 4.3: Staffing Plan - brief progress report
on overall plan

E. INFORMATION/DISCUSSION O min
1. March 1 SPC Meeting to possibly run 2:00 pm to 5:00 pm
And a possible meeting on Friday, March 11
2. Carry over any remaining SPPF funds into next fiscal year?
3. ARCC Report Exhibit E3

F. REPORTS OF PLANNING COUNCILS 15 min.
1. Finance & Administrative Services Planning Council — Bonnie Ann Dowd
2. Human Resource Services Planning Council —John Tortarolo
3. Instructional Planning Council — Berta Cuaron
4. Student Services Planning Council — Mark Vernoy

G. REPORT FROM PC3H COMMITTEE 5 min

H. OTHERITEMS



STRATEGIC PLANNING COUNCIL
PALOMAR COLLEGE MEETING MINUTES
February 15, 2011

A regular meeting of the Palomar College Strategic Planning Council scheduled February 15, 2011, was held in
MB-15. Vice President Berta Cuaron called the meeting to order at 2:05 p.m.

ROLL CALL

Present: Barton, Brannick, Cater, Cuaron, Dowd, Halttunen, Kelber, Laughlin, Lucero, Maunu, Shattuck, Sivert, Talmo,
Tortarolo, Vernoy, Wick

Absent: Cerda, Claypool, Deegan, Hoffmann, Hogan-Egkan, Kovrig, Martinez, Titus

Recorder:  Cheryl Ashour

Guests: Tony Cruz for Phil Cerda, Brent Gowen, Glynda Knighten, Michelle Tucker for Debbi Claypool

A. MINUTES

1. Approve Minutes of February 1, 2011
Approval of the February 1 SPC Minutes was postponed until the March 1 SPC meeting.

B. ACTION ITEMS/SECOND READING
1. Board Policies 2720, 3050, 3410, 3420, 3505, 3600, 3820, 4005, 4040, 4235, 4240, 7330 (Exhibit B1)
MSC (Vernoy/Barton) to approve the following Board Policies as written:
BP 2720 Communications Among Governing Board Members
BP 3050 Institutional Code of Ethics
BP 3410 Nondiscrimination
BP 3420 Equal Employment Opportunity
BP 3505 Emergency Response Plan
BP 3600 Auxiliary Organizations
BP 3820 Gifts, Donations, and Bequests
BP 4005 Formal Communication of Matters of Instruction
BP 4040 Library and Other Instructional Support Services
BP 4235 Credit by Examination
BP 4240 Academic Renewal
BP 7330 Communicable Disease

2. Administrative Procedures 3050, 3505, 3820, 4023, 4300, 4400, 7145 (Exhibit B2)
After discussion, it was decided to delete the words “nature contacting” in the second paragraph of AP 4400.

MSC (Vernoy/Barton) to approve
AP 4400 Community Services as revised above and at the February 1 SPC meeting
the following Administrative Procedures as revised at the February 1 SPC meeting:
AP 3505 Emergency Response Plan
AP 3820 Gifts, Donations, and Bequests
the following Administrative Procedures as written:
AP 3050 Institutional Code of Ethics
AP 4023 Course Outline
AP 4300 Field Trips and Excursions
AP 7145 Personnel Files

C. ACCREDITATION RECOMMENDATIONS AND PROGRESS
1. Accrediting Commission Actions and Policy Updates
Vice President Cuaron distributed and discussed policy additions and revisions by the Accrediting
Commission at their January meeting. (Exhibit C1)
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Follow-Up Report

Vice President Cuaron stated that the Follow-Up Report continues to be fine-tuned. She discussed the
feedback given by an outside reviewer; revisions are being made to the Follow-Up Report as a result of the
feedback. Revisions include spelling out acronyms, giving examples of successes with the IPM and RAM
process and allocations to Strategic Plan goals and objectives, and providing more information on the
Staffing Plan.

D. INTEGRATED PLANNING MODEL

1.

SPC Timeline Check-In
Michelle Barton reviewed agenda items scheduled for the next few meetings.

RAM/IPM Formative Evaluation Process

Michelle Barton discussed the process for the RAM/IPM Formative Evaluation. She reviewed the questions
that will be asked in the evaluation, what documents SPC will review to complete the evaluation, and what
SPC will do as a result of the formative evaluation. Ms. Barton presented two approaches SPC could follow
to complete the RAM/IPM Formative Evaluation: one follows the normal evaluation process scheduled
through the end of the fiscal year; in the other approach, SPC conducts a formative review of the resource
allocation separately and before the rest of the evaluation is completed. Discussion ensued. It was decided
that SPC will summarize and evaluate the progress made up to this point and complete the full formative
evaluation of the process and results of the process at the end of the semester.

Goal 4 Obj. 4.3: Staffing Plan — brief progress report on overall plan

Vice President Tortarolo distributed and discussed the first draft of the Staffing Plan 2016. The Staffing Plan
will return for a first reading on March 1, which gives members a few weeks to read the document and be
prepared to discuss it at that meeting. Vice President Cuaron reminded members that the Staffing Plan is a
“live” document that will have continuous revisions made to it on an annual basis. Vice President Dowd
suggested that the forms in the Staffing Plan and other Plans be numbered. Discussion ensued on how the
staffing needs of each Division are determined.

E. INFORMATION/DISCUSSION

1.

March 1 SPC Meeting Time and possible meeting on Friday, March 11
Some SPC members are not able to meet on March 11; therefore, it was decided to extend the March 1
meeting to four hours, from 1:00 p.m. to 5:00 p.m.

Carry over any remaining SPPF funds into the next fiscal year?
Members agreed that funds that are allocated in this fiscal year for SPPF requests, but not spent by the end
of the fiscal year, can be used during the next fiscal year to complete the request.

ARCC
Michelle Barton distributed the ARCC 2011 Report from the Chancellor’s Office (Exhibit F3). It is an annual
report on a set of data regarding student outcome measures. (Exhibit E3) She stated that the College is
required to respond within 30 days with a 500-word summary. She is working with Monika Brannick and
Berta Cuaron to write the response. Ms. Barton reviewed the findings for Palomar College for the four major
categories in the document:

e Student Progress and Achievement — Degree/Certificate/Transfer

e Student Progress and Achievement — Vocational/Occupational/Workforce Development

e  Pre-Collegiate Improvement — Basic Skill and ESL

e Participation Rates

F. REPORTS OF PLANNING COUNCILS

1.

Finance & Administrative Services Planning Council
Vice President Dowd reported that FASPC met on February 10. They had first readings on the F&AS Division
Staffing Plan and the formative evaluation related to SP2013 goals and objectives assigned to FASPC. The
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Facilities Review Committee reported action taken at their February 3 meeting regarding no-smoking areas
and the Child Development Center.

2. Human Resource Services Planning Council
Vice President Tortarolo reported that HRSPC met February 1. They reviewed the EEO Plan they are
developing; had a presentation/discussion of their PRPs, their accreditation planning relationships, and the
draft outline of the program plan; and distributed a copy of the Staffing Plan for first reading. A special
HRSPC meeting was held on February 8 to review the Staffing Plan, and review and discuss the linkage
between the IPM and their budget allocation process.

3. Instructional Planning Council
Vice President Cuaron reported that IPC met last week. They approved minor revisions to the rationale form
used for faculty position requests, reviewed data for their Staffing Plan, and discussed the process for
allocating the funds received from the SPPF. IPC then broke into working groups.

4. Student Services Planning Council
Vice President Vernoy reported that SSPC met February 9. They completed the final review and
prioritization of their equipment and technology requests. They began working on the finalization of their
Staffing Plan priorities and their formative evaluation of IPM and RAM.

G. REPORT FROM PC3H COMMITTEE
Monika Brannick reported that their first meeting is scheduled for tomorrow.

H. OTHERITEMS
There were no items.

I. ADJORNMENT
The meeting adjourned at 3:55 p.m.
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Exhibit D1

From:

Sent:

To:

Subject:
Attachments:

ACCREDITING
COMMISSION
for COMMUNITY and
JUNIOR COLLEGES

0 COMMERCLAL BOULEVARD
SUNE 204
NOVATO, CA 94940
TELEPHONE: {415) 506-0234
FAX: {415) 5050238
E-MAIL: sccieiDateic arg
W, aceis org

Chairparsorn
MICHAEL T, ROTA
University of Hawai'i

Ve Chaliperson
SHERRILL L. AMADOR
Public Member

President
BARBARA A BENQ

Vice President
SUSAN B. CLIFFORD
Vice President
DORTYE RRISTOFFERSEN

ACCJC laccje@accjc.org]

Friday, January 28, 2011 3:20 PM

ACCJC

Commission Action on Policies

Policy on Insider Trading.pdf; Policy on Institutional Compliance with Title IV.pdf; Policy on
Institutional Degrees and Credits.pdf; Policy on Integrity and Ethics.pdf; Policy on Contractual
Relationships with Non-Regionally Accredited Organizations.pdf; Policy on Distance Education
and on Correspondence Education.pdf; Policy and Procedures for the Evaluation of
Institutions in Muiti-College Districts. pdf; Policy on Substantive Change.pdf; Policy on the
Rights and Responsibilities of ACCJC and Member Institutions and the Accrediting

‘Process.pdf, Policy on Closing an Institution.pdf; Policy on Commission Actions on

Institutions.pdf; Policy on Commission Good Practice in Relations with Member
Institutions.pdf; Statement on the Benefits of Accreditation.pdf, Best Practices Strategies for
Academic Integrity in Online Education.pdf

January 28, 2011

MEMO TO: Chancellors, Chief Executive Officers,
Accreditation Liaison Officers, Academic Senate
Presidents and Interested Others

FROM: Barbara A. Beno, Ph.D.

SUBJECT: Commission Action on Policies

At its January 2011 meeting, the Commiission considered and approved
the following new policies for first reading:

Policy on Insider Trading

Policy on Compliance with Title IV

Policy on Institutional Degrees and Credits
Policy on Institutional Integrity and Ethics

B po

The Commission also revised a) some existing policies for first reading
and b) made considerable changes to some first reading policies from June
2011, and these policies are included for their renewed first reading to

allow the field more time to comment on these:

1. Policy on Contractual Relationships with Non-Regionally
Accredited Organizations

Policy on Distance Education and on Correspondence Education
Policy and Procedures for the Evaluation of Institutions in Multi-
College/Multi-Unit Districts or Systems

4. Policy on Substantive Change

Policy on the Rights and Responsibilities of the Commission and
Member Institutions in the Accrediting Process

b

1.;3

A

The Commission adopted the policies and statements listed below:

1
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The policies can also be found on the website www.accic.org under ‘Recent Commission Actions’
*Actions on Policy,” Under the ACCJC rules, all WASC Commission policies are sent to the field
for comment before final adoption by the Commission. Comments may be made in written, FAX,

or e-mail format.

The first reading policies will be considered for second reading and adoption at the June 2011
Commission meeting. In order to be included in Commission deliberations at the meeting, comments
on the first reading policies should be received by March 21, 2011, and sent to one of the following

addresses:
o E-mail: dkristoffersen@accic.org
o FAX: 415-506-0238
» Mail: ACCIC
10 Commercial Boulevard, Suite 204
Movaio, CA 94949

The Commission welcomes your thoughts on these important policy matters.

Sincerely,

Dr. Barbara Beno, Ph.D.
President

c.c. Ms. Dorte Kristoffersen, Vice President for Policy and Research




Exhibit F3
Palomar College serves a district of 2,500 square miles with a population of over 730,000, About
47,000 students take classes at the San Marcos campus, one education center, and five outreach sites
annually. The San Marcos campus is at capacity. Access is a concern. While the state budget
threatens access, success, and timely completion for students; the college is ensuring that the budget
cuts do not severely impact its core mission to provide GE/transfer, career and technical education,
and basic skills curriculum.

Palomar’s ARCC measures improved over last year or remained stable. The SPAR is at our peer
group’s average. Over 100 students in each cohort complete their studies within six months of the
tracking period and many (14%) are still attending Palomar one year later. The college continues to
examine course offerings and sequences to ensure that student needs are met. Bond funding has
enabled Palomar to increase its capacity. In Fall 2008, the opening of the Natural Science Building
realized higher enrollments in science classes than other disciplines. The new Health Sciences and
Multi-disciplinary buildings opened in 2010-11 and have also supported student success through
increased access to courses. The college received a federal grant with its CSUSM partner to improve
the number of STEM students who transfer. Increased capacity, appropriate number and sequencing
of courses offerings, aligned curriculum, and services that target student success allow for timely
completion of studies.

Our Vocational Course Success rate is above our peer’s average and reflects the college’s many
successful career and technology programs such as nursing, dental assisting, administration of
Justice, and fire technology. The college corrected course coding in its ESL sequence and its
performance is now above our peer group’s average.

The college is concerned about its Basic Skills Success and Improvement rates. English,
mathematics and ESL are reviewing their course sequences. Palomar is using state and federal finds
to enhance and expand learning opportunities and support services for students enrolled in Basic
Skills curriculum. For example, Basic Skills funding is supporting the opening of two teaching and
learning centers, implementing learning communities, and integrating tutoring in basic skills courses.
Initial evaluations of these strategies are positive. It will take time for the impact of these
approaches to reflect in some of the ARCC outcome measures.

The college’s Early Acceptance Program (EAP) and the new Goal, Responsibility, Attitude, and
Determination (GRAD) program encourages entering students to complete an education plan and to
take their mathematics and English course sequences in their first semester. Early evaluation of the
EAP revealed that program participants were more likely than program non-participants to persist to
the next semester and to enroll in courses that put them on track to effectively complete their studies.

Palomar reviews ARCC measures as part of its strategic planning process. Objectives in the
strategic plan seek to improve student outcomes and goal attainment, with a special focus on basic
skills. As Palomar funds its strategic plan, the overarching goal is to improve student success.
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ARCC 2011 Report: College Level Indicators " DRAFT

Palomar College
Palomur Community College District

College Performance Indicators

Student Progress and Achievement: Degree/Certificate/Transfer

Table 1.1:  Percentuge of first-time students whe showed infent to complete and who nchieved ony of the
Student Progress and  following outcomes within six years: Transferred to a four-year college; or earned an AA/AS;
Achievement Rate  or earned a Certificate (18 units or more); or achieved "Trunsfer Directed” status; or nchieved
"Transfer Prepared” stotus. (See explanntion in Appendix B.)

2002-2003. 2003-2004 20042005
to 2007-2008 | to 2008-2009 | - 10 2009-2010

Sh:lden'r Progress . o 0,
and Achievement Rate 530% 5% 504

Tuble 1.1q:  Percentuge of first-ime students who showed intent to complete and who earned ot least 30 -
Percent of Students Who  tmits while in the Culiforniz Community College System. {See explanation in Appendix B.)

Earned ai Least 30 Units

2002-2003 2003-2004 2004-2005
to 2007-2068 {0 2008-200% | - to 20092010

Percent of Students Who
. )
Earned o¥ Least 30 Units 70.2% 0.2 N 'M,

Toble 1.2 percentoge of first-time students with o minimum of six uniis earned in a Fall ferm and who
Persistenice Rate  returned and enrolled in the subsequent Fall ferm unywhere in.the system. (See explanation in

Appendix B.)
Full 2006 to Full 2007 to Fall 2008 to
Falf 2007 Fall 2008 Fufl 2009
Persistence Rote 68.6% 68.84 69.3%

Chancellor's Office

California Community Colleges
1102 () Street  Sacramento, California 95811-6539  www.cccce.edu State of California

Page 432
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DRAFT

ARCC 2011 Report: College Level Indicators

Palomar College

Palomar Community College District

College Performuance Indicators

Student Progress and Achievement: Vocational/Occupational/Workforce Development

Tahie 1.3:
Annuot Successfuf Course

Completion Rate for 20072008 | 2008-2009
Credit Vocotional Courses

See explanation in Appendix 8.

2009-2010

Annual Successful Course
Completion Rate for 1%
Vocational Courses

78.8% 78.0%

Pre-Colleginte Improvement: Busic Skills, ESL, and Enhanced Noncredit

Table 1.4:
Annoal Successful Covrse

Completion Rate for 2007-2008 2008-2009
Credit Basic Skills Courses _ :

See explonation in Appendix B,

| 20092010

Annval Successful Course i
Completion Rate for 4.5%
Busic Skills Courses

X OSB3

Tuble 1.5: See explanniion in Appendix B.
Improvement Rates for ESL

and Credit Basic Skills Courses 20052006 t0 | 2006-2007 o | 2007-2008 to
2007-2008 2008-2009 20092010
ESL Improvement Rate 62.4% 55.8% 55.7%
| Busic Skills Improvement Rate 54.0% 54.6% L 55.6%

- Table 1.6:
(areer Development ond

{ollege Preparotion {COCP)

_ 2005-2006 o 2006-2007 to | 2007-2008 to
Progress ond Achievement Rate _ 2007-2008 2008-2009 2009-2010

See explonation in Appendix 3.

CDCP P d Achi t | :
Ru?e royiress un chigvemen 3.?% 25%

28%

Chancellor's Office

California Community Colleges Puge 433
1102 © Sereet

State of California

Sacramento, California 95811-6539  www.cccco.edu
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ARCC 2011 Report: College Level Indicators DRAFT

Palomar College
Paulomar Community College District

College Profile

Table 1.7;

Annual Undupliceted Heodcount and 2007-2008 2008-2000 2009-2010
Full-Time Equivalent Students (FTES) '

50,123 47,575

49,336

Annval Unduplicuted Headcount

20461 20,958

Full-Time Equivalent Students (FTES)*

20,005

Sovrce: The anual unduplicated headeount data are produced by the Chunzelior's Office, Monagement

- Information System. The FTES data ore prodoced from the Chenceltor’s Office, Fiscol Services 320 Repoit.
*FTES dato for 2007-2008 and 2008-280% are based on the FTES recalculation. FTES duta for 2009-2018 cre based or the
¥TES unnuol datn. : . '

Tuble 1.8: - ' T
Age of Students uf Enrollment 2007-2008 2008-2009 [ 20092010
19 or less 26.7% 7% | BI% -
20-24 mwen | maw ] maw -
25. 49 31.3% W% 303%
Over 49 143% Co138% - B ALY
Unknown 0.1% 0.1% 0%
Soorce: Chancellor's Ofite, Munogament Information Sysiem N
Table 1.9:
Gender of Students | 20072008 | 20082009 | 20092010
Female 31.8% $1.6% 51.0%
Muole 47.4% 47.4% 48.1%
Bnknown 0.8% L0% 0.9%
Source: Chancelor's Office, Monagement Information System
At
Chancellor's Office
California Community Colleges Page 434

1102 €} Street  Sacramento, California 95811-6539  www.cceco.edu State of California




ARCC 2011 Report: College Level Indicators

Exhibit F3

DRAFT

Palomar College
Palomar Community Coliege District

‘College Profile

Table 1.10:
Ethnicity of Students

Chancellor's Office

Source: Choneellor's Office, Mosugement information System .

N

California Community Colleges

2007-2008 2008-2009 2009-2010
African American 6% - 3.5% 1%
American IndianfAleskan Native 1.3% 1.1% 0.7%
Asian 52% 5.5% A%
Filipino 2.9% 2.9';10 1.5%
Hispunic 28.5% 2.4% 32.0%
Pacific Islonder 0.8% 0.9% U.?%
Two or More Races R Y 2%
Unkhnwn]Nnn;Respondenf _- 87% - 1.8% 5.3%
White Non-Hispanic 49.1% 48.8% - 48.1%

Page 435

1102 {Q Street  Sacramento, California 95811-6539  www.cccco.edu

State of California
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ARCC 2011 Report: College Level Indicators DRAFT

Palomar College
Palomar Community College District

College Peer Grouping

Table 1.11; Peer Grouping

Indicator College's Peer Grovp | Peer Group | Peer Group Peer
neieato Rote Averuge Low High Group
A | Student Progress and Achievement Rufe 56.0 56.8 43 66.1 - A4
B | Percent of Students Who Earned at Least 4 _ 751 9.4 838 N
30 Units
€ | Persistence Rate 69.3 767 527 80.8 @
B { Annual Successful Course Compietion Rate %0 n7 6.6 88.0 .0 i
for Credit Yocational Courses
E [ Annual Successiul Course Completion R_ufé 58.3 4.4 5746 807 &
for Credit Basic Skills Courses '
f | Improvement Rate for Credit Basic Skills 554 57.6 305 76.0 74
Courses ’
G| imprevement Rete for Credit ESL Courses 357 s 0.5 664 - & N

Note: Please refer to Appendices A ond B formore infermation on these rates. The techrical detuils of the peer grouping process are ovailuble In Appendix 0.

Chancellor's Office

California Community Colleges
1102 () Street  Sacramento, California 95811-6539  www.cccco.edu State of California

Page 436
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Proposed Palomar Community College District AP 3050
Procedure

General Institution
DRAFT as of 1/13/11

AP 3050 INSTITUTIONAL CODE OF ETHICS

Reference:
Accreditation Standard 11l.A.1.d

The language highlighted in yellow reflects newly added language.

Purpose
The institution supports a written code of ethics for all of its personnel. The District is

committed to the highest ethical standards in furtherance of our mission of education
and public service:

e EXxcellence in teaching, learning, and service

e |Integrity as the foundation for all we do

e Access to our programs and services
Equity and fair treatment of all in our daily interactions
Diversity in learning environments, philosophies, cultures, beliefs, and people
Inclusiveness of individual and collective viewpoints;
Mutual respect and trust through transparency, civility, and open
communications
Creativity and innovation in engaging students, faculty, staff, and administrators
e Physical presence and participation in the community

Applicability

This procedure is aspirational and intended to work with, and shall not supersede,
existing standards and codes of conduct, as well as relevant provisions in applicable
employee handbooks and collective bargaining agreements.

Office of Primary Responsibility:  Superintendent/President

NOTE: This procedure is legally required because of accreditation standards. The language in red
type is recommended by the Community College League and legal counsel (Liebert Cassidy Whitmore).
The information in blue type is additional language to consider including in this procedure. The language
in green ink reflects revisions/additions made by Human Resource Services.

Date Approved:






Palomar Community College District Procedure AP 3505

General Institution
DRAFT as of 12/10/10

AP 3505 EMERGENCY RESPONSE PLAN

References:
Education Code, Sections 32280 et seq. and 71095;
Government Code, Sections 3100 and 8607(a);
19 California Code of Requlations (CCR), Sections 2400-2450;
National Fire Protection Association 1600;
Homeland Security Act of 2002;
Homeland Security Presidential Directive-5;
Executive Order S-2-05

In the event of an emergency, natural disaster or the occurrence of a hazardous
condition the District must ensure the activation of a plan or procedures to protect and
govern employees, students, visitors and children in childcare programs at District
facilities.

The Superintendent/President shall ensure that an emergency management team is
created to aid in the development, implementation, and communication of its emergency
response plan.

The District's Emergency Response Plan shall adopt California’s Standardized
Management System (SEMS) and the National Incident Management System (NIMS).
The purpose of SEMS is to provide a standardized response to emergencies involving
multiple jurisdictions or multiple agencies. Compliance with requirements includes the
use of the basic principles and components of emergency management which include
the Incident Command System (ICS), multi-agency or _inter-agency coordination, the
operational area concept and established mutual aid systems. SEMS and NIMS both
utilize ICS. ICS is the combination of facilities, equipment, personnel, procedures, and
communications operating within a common organizational structure, that is responsible
for the management of resources to effectively accomplish the District's stated
objectives in response to an incident.

For compliance with NIMS and SEMS mandates, the following information shall be
included in the District's Emergency Response Plan:
e Plan activation procedures
e Chain of command procedures
e Emergency management procedures, including mitigation and prevention,
preparedness, response, and recovery






e Procedures to coordinate comprehensive emergency management and
preparedness activities with appropriate local, state, and federal government
authorities

The Superintendent/President must ensure that District personnel with assigned roles
within _the emergency response plan _complete appropriate specialized training, in
compliance with NIMS and SEMS mandates. The District must comply with NIMS and
SEMS to receive state or federal funding.

The Superintendent/President must ensure that the District’'s emergency response plan
is updated reqularly.

Office of Primary Responsibility:  Finance and Administrative Services

NOTE: The red ink signifies language that is legally advised. The language in green ink reflects
procedural language recommended by the CC League and the League’s legal counsel in Update #16
disseminated to districts in late spring 2009. The language in blue ink reflects local edits. The Finance and
Administrative Services Office reviewed this procedure in November 2010. This procedure was reviewed at
the December 10, 2010 Task Force Meeting.

Date Approved:
(This is a new procedure recommended by the
CC League and the League’s legal counsel)






Palomar Community College District Procedure AP 3820

General Institution
DRAFT as of 12/10/10

AP 3820 GIFTS, DONATIONS, AND BEQUESTS

Reference:
Education Code Section 72122

All gifts, donations, and bequests will be evaluated in terms of value to the programs
and services of the District. An evaluation will be made of the cost of receiving the qift,
including but not limited to, transportation, installation, maintenance, space utilization,
and insurance.

Consideration of personal property shall be forwarded to the appropriate department to
determine if the donation would be of value to the educational or operational program.
If the appropriate Dean or Vice President approves acceptance of the gift or donation,
the Material Donation Acceptance Form shall be sent to the Palomar College
Foundation Office for processing, and then to the Office of Superintendent/President for
placement on the agenda of a meeting of the Governing Board.

The cost of any appraisal for donations subject to Internal Revenue Service reporting
requirements shall be the responsibility of the donor. The District is not responsible for
assessing the value of any gift for tax purposes.

When a qift of personal property has been received and approved by the Governing
Board, Inventory Control shall be advised so that the property is properly recorded and
inventoried.

Acceptance of donations for scholarships through the Palomar College Foundation to
help underrepresented groups shall be reviewed with legal counsel.

A thank you and acknowledgement letter shall be sent to the donor from the Governing
Board President through the Office of the Superintendent/President.

0,

« From current Palomar College Procedure 3.0 titled Guidelines for
Communication






Office of Primary Responsibility: President’s Office

NOTE: The red ink signifies legally required language recommended from the Community College
League and legal counsel (Liebert Cassidy Whitmore). The information in blue ink is additional language
to consider including in this procedure. The language in black ink is current Palomar College Procedure
3.0 titled Guidelines for Communication with no date. The language in green ink was added by the
Foundation Office. This procedure was reviewed at the December 10, 2010 Task Force Meeting.

Date Approved:
(Replaces current Palomar College Procedure
3.0)






Palomar Community College District Procedure AP 4023

Instructional Services
DRAFT as of 1/21/11

AP 4023 COURSE OUTLINE

References:
Title 5 Sections 55002, 55003, 55044, 55050, 55130, 55150, 55151, 55152, 55153,
and 55200 et seq.

% From current Palomar AP 303 titled Course Outline

The following information must be contained in each course outline for A.A.
Degree applicable credit courses:
e Course number and title
e Unit value
e Expected number of contact hours for the course as a whole
e Prerequisites, co-requisites, and advisories
e Basic skills requirements
Catalog description
Specific course objectives
Content in terms of specific body of knowledge
Required reading
Critical thinking
Required writing
e Qutside assignments
e Instructional and evaluation methodology

Additional District requirements for course outlines for A.A. Degree applicable

credit courses include:
e Minimum number of weekly lecture semester hours and/or minimum number of
weekly laboratory semester hours
Open entry/Open exit category
At least one textbook no older than five years of the current year
Course repetition, if applicable
Grading restrictions, such as Pass/No Pass Only or Graded Only






The following information must be contained in each course outline for Nnon-A.A.
Degree applicable credit courses:
e Course number and title
e Unit value
e Expected number of contact hours for the course as a whole
Prerequisites, co-requisites, and advisories
Basic skills requirements
Catalog description
Specific course objectives
Content in terms of specific body of knowledge
Required reading
Critical thinking
e Required writing
e QOutside assignments
¢ |Instructional and evaluation methodology

Additional District requirements for course outlines for non-A.A. Degree

applicable credit courses include:

e Minimum number of weekly lecture semester hours and/or minimum _number of
weekly laboratory semester hours

e Open entry/open exit category

e A list of readings including one textbook no older than five years of the current
year

e Course repetition, if applicable

e Grading restrictions, such as Pass/No Pass Only or Graded Only

The following information must be contained in each course outline for a Non-
credit course:
e Course number and title
e Contact hours, advisories, or course entry expectations (optional)
e Catalog description
Objectives
Content in terms of specific body of knowledge
Methods of instruction
Examples of assignments and/or activities (out of class work is optional)
Methods of evaluation (grades optional)

Course outlines are reviewed by the program/department and division dean on a cycle

as recommended by the Curriculum Committee. five-year—eyele—with—20—percent






Distance Education

Definition
Distance education means instruction in which the instructor and student are separated
by distance and interact through the assistance of communication technoloqy.

Any portion of a course conducted through distance education includes regular effective
contact between instructor _and students, through group or individual meetings,
orientation _and review sessions, supplemental seminar _or study sessions, field trips,
library workshops, telephone contact, correspondence, voice mail, e-mail, or other
activities.

Separate Course Approval

If any portion of the instruction in a proposed or existing course or course section is
designed to be provided through distance education in lieu of face-to-face interaction
between instructor and student, the course shall be separately reviewed and approved
according to the district's adopted course approval procedures.

Office of Primary Responsibility:  Instructional Services

NOTE: The information in blue ink is additional language to consider including in this procedure. The
language in black ink is from current Palomar Procedure 303 titled Course Outline with no date. The
language in green ink was added by Instructional Services. The language in aqua ink was made by
Instructional Services and the Faculty Senate. This procedure was reviewed at the December 10, 2010
and January 21, 2011 Task Force Meetings.

Date Approved:
(Replaces current Palomar Procedure 303)






Palomar Community College District Procedure AP 4300

Instructional Services
DRAFT as of 12/10/10

AP 4300 FIELD TRIPS AND EXCURSIONS

Reference:
Title 5 Section 55220

The District recognizes the value of combining classroom instruction with field
experiences which are consistent with the provisions of law and authorizes
implementation.

The District may conduct student field trips and excursions in connection with courses of
instruction or District-related social, educational, cultural, athletic or musical activities to
and from places in California, or any other state, the District of Columbia, or a foreign

country.

The District shall engage faculty members, supervisors, and other personnel as may be
necessary for such excursions or field trips who desire to contribute their services over
and above the normal period for which they are employed by the District.

The District shall, at the discretion of the Office of Finance and Administrative Services
transport students, faculty members, supervisors or _other personnel by use of District
equipment, contract to provide transportation, or arrange transportation by the use of
other equipment.

The District shall maintain appropriate liability insurance for District equipment. If travel
is to and from a foreign country, the liability insurance shall be secured from a carrier
licensed to transact insurance business in the foreign country.

If a District vehicle is desired, a Vehicle Request Form must be submitted to Facilities
Office. If chartered transportation is desired, a purchasing requisition must be
submitted to Purchasing Services.

The District may pay expenses of faculty members, chaperones, and other personnel
participating in a field trip or excursion. Payment shall be by way of itemized
reimbursement in a form prescribed by the Office of Finance and Administrative
Services.

Forms for requesting approval of a field trip or excursion are available on the
Instructional Services web page. It is the faculty member’'s responsibility to be familiar






with the requlations governing field trips and excursions. Only students reqistered in the
class may participate.

Students who participate in field trips _or other College-sponsored activities such as
performance or_ athletic _events or competitions which _may conflict with regularly
scheduled classes are responsible for any work missed as a result of the absence.
Students must notify faculty members in advance of impending absences.

No faculty member may require or excuse a student's absence from another faculty
member's class. Students who miss participating in field trips or other College-
sponsored performances or competitions as a result of class conflicts shall not be

penalized.

No student shall be prevented from making a field trip or excursion which is integral to
the completion of the course because of lack of sufficient funds. The District shall
coordinate efforts of community service groups to provide funds for students in need of
them.

The faculty member must make arrangements with the Cashier's Office for the
collection of any student fees, if applicable. Faculty members are not to collect fees
from students.

All persons making a field trip or excursion shall be deemed to have waived all claims
against the District for injury, accident, illness, or death occurring during or by reason of
the field trip or excursion. All adults taking such trips and all parents or guardians of
minor students shall sign a statement waiving such claims.

A Single-Day Field Trip Authorization Request Form is due to the appropriate division
dean five weeks prior to the proposed trip if it is outside of the Country, or two weeks
prior to the proposed trip if it is within the Country. Students cannot be required to
attend a single-day field trip unless such request is noted in the syllabus.

A Field Course Authorization Request Form is due at least eight weeks prior to the
proposed trip, and must receive Governing Board approval prior to the date of the trip.
An _itinerary that identifies required activities, total instructional hours, and specific
meeting times is required.

A Extended Field Trip Authorization Request Form is due at least five weeks prior to the
proposed trip and must receive Governing Board approval prior to the date of the trip.
An itinerary which identifies required activities, total instructional hours, and specific
meeting times is required.

A Study Abroad Course Authorization Request Form is due at least eight weeks prior to
the date of the trip and must receive Governing Board approval prior to the date of the
trip. _An_itinerary which identifies _required activities, total instructional hours, and
specific meeting times is required.






< From current Palomar AP 306 titled Field Trips/Off-Campus Classes

ha Office—o h A istan uperi a t\/ice—Presid a et
ficati ity Forms may be obtained from the Office—of-the
: . ont/\] ” F on_for_listi I ol 0.

Office of Primary Responsibility:  Instructional Services

NOTE: This procedure is legally advised. The language in red ink is recommended from the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in blue ink is
additional language to consider including in this procedure. The language in black ink is from current
Palomar AP 306 titled Field Trips/Off-Campus Classes with no adoption date indicated. The language in
agua ink was made by Instructional Services and the Faculty Senate. This procedure was reviewed at the
December 10, 2010 Task Force Meeting.

Date Approved:
(Replaces current Palomar Procedure 306)






Palomar Community College District Procedure AP 4400

Instructional Services
DRAFT as of 12/10/10

AP 4400 COMMUNITY SERVICES

References:
Education Code Sections 78300 etseg;
Title 5 Sections 55002-and 55160{b)

Through its Workforce and Community Development Office, the District shall offer
classes and seminars which meet the civic, vocational, literacy, health, homemaking,
technical, and general education needs of the community. These classes and seminars
should contribute to the physical, mental, moral, economic, and/or civic development of
the individuals or groups and enrolled-inthem and may be offered to adults or minors.

Categories for community services courses and seminars include, but are not limited to,
the—fields—of visual and performing arts, handicraft, science, literature, nature study,
nature contacting, aquatic sports, and athletics.

Community services courses shall not be referred to as noncredit. These courses are
not for credit and are expected to be financially self Supportlnq Wlth reqard to dlrect

semee—elasses—epsemmaps The Workforce and Communlty Development Oﬁlce shall
establish structures and collect fees from students enrolled in community services
classes and seminars. These fees will be used to maintain all aspects of the office and
its operation. Classes may also be provided for remuneration by contract, or with
contributions or donations of individuals or groups.

The Workforce and Community Development Office staff will adhere to all current

District operational and-Faculty-Senate—advisory hiring procedures and policies when
hiring-and-paying-of statf-and-contracting-for-services:

Workforce and Community Development staff will adhere to the following process when
developing the Community Services Program:

e Review proposals received from potential instructors
e Send an email with details (including the proposer’'s name) of classes being
considered to: Department Chairs, PFF, Faculty Senate, Workforce Advisory
Group
o The email will invite guestions or concerns regarding proposed classes
o0 Issues will be addressed or the proposals will be declined






e Inform Department Chairs, PFF, Faculty Senate, and members of the Workforce
Advisory Group prior to submission of board agenda items (by the 2" Monday of
the month preceding the Governing Board Meeting)

e Obtain approval of the Governing Board prior to the publication of the schedule

Office of Primary Responsibility:  Instructional Services

NOTE: The language in green ink reflects revisions from the Policy and Procedure Task Force Meeting
on October 15, 2010. This procedure was reviewed at the December 10, 2010 Task Force Meeting.

Date Approved: SPC 9/15/09;
Date Revised:







Proposed Palomar Community College District AP 7145
Procedure

Human Resources
DRAFT as of 1/21/11

AP 7145 PERSONNEL FILES

References:
Education Code Section 87031;
Labor Code Section 1198.5

Personnel files are subject to the provisions in the applicable collective bargaining
agreement or employee handbooks. Procedures governing personnel files for employees
represented by an exclusive bargaining representative, such as the Palomar Faculty
Federation (PFF) and the Council of Classified Employees (CCE/AFT), are contained in
the appropriate collective bargaining agreement, and nothing herein _applies to such

employees.

Personnel records are private, accurate, complete, and permanent. All personnel files
shall be kept in locked cabinets with access limited to appropriate Human Resource
Services personnel serving legitimate District purposes. To ensure privacy, files shall
not be left open or unattended in unlocked office areas. Inspection of personnel files by
authorized individuals shall occur within the Office of Human Resource Services in the
presence of the Chief Human Resources Officer or designee. A signed release form
from the employee is required prior to any third party file access.

Every employee has the right to inspect personnel records pursuant to the Labor Code.

Information of a derogatory nature shall not be entered into an employee's personnel
records unless and until the employee is given notice and an opportunity to review and
comment on that information. The employee shall have the right to enter and have
his/her own comments attached to any derogatory statement. The review shall take
place during normal business hours and the employee shall be released from duty for
this purpose without salary reduction.

The employee shall not have the right to inspect personnel records at a time when the
employee is actually required to render services to the District.

Nothing in this procedure shall entitle an employee to review ratings, reports, or records
that (a) were obtained prior to the employment of the person involved, (b) were
prepared by identifiable examination committee _members, or (c) were obtained in
connection with a promotional examination or interview.






See BP/AP 3310 titled Records Retention and Destruction

Office of Primary Responsibility: Human Resource Services

NOTE: This procedure is legally advised. The language in red type is recommended from the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in blue type
is additional language to consider including in this procedure. The language in green ink reflects
revisions/additions made by Human Resource Services. This procedure was reviewed on October 17,
2008, December 12, 2008, and reviewed again on February 20, 2009 by the Policy and Procedure Task
Force. This procedure was reviewed at the January 21, 2011 Task Force Meeting.

Date Approved:
(This is a new procedure recommended by the
CC League and the League’s legal counsel)






Palomar Community College District Policy BP 2720

Governing Board
Proposed Revisions as of 1/21/11

BP 2720 COMMUNICATIONS AMONG GOVERNING BOARD
MEMBERS

Reference:
Government Code Section 54952.2

Members of the Governing Board shall not communicate among themselves by the use
of any form of communication (e.g., personal intermediaries, e-mail, or other
technological device) in order to reach a collective concurrence regarding any item that
is within the subject matter jurisdiction of the Governing Board.

A majority of the members of the Governing Board shall not, outside of an official Board
Meeting, use a series of communications of any kind, directly or through intermediaries,
to discuss, deliberate, or take action on any item of business that is within the subject
matter jurisdiction of the Governing Board.

This policy shall not be construed as preventing an employee or official of the District,
from engaging in separate conversations or communications, outside of a meeting, with
members of the Governing Board in order to answer _questions or provide information
regarding a matter that is within the subject matter jurisdiction of the Governing Board, if
that person does not communicate to members of the Governing Board the comments
or position of any other member or members of the Governing Board.

Except for the conditions of this policy, individual contacts or conversations between
members of the Governing Board and any other person are not constrained.

NOTE: The language in green ink reflects revisions from SPC on 10/26/2010. The highlighted language
was taken directly from Government Code Section 54952.2 at the December 10, 2010 Task Force
Meeting. This policy was also reviewed at the January 21, 2011 Task Force Meeting — see re-written last
paragraph

Date Adopted: 11/13/2007
Date Revised:






Palomar Community College District Policy BP 3050

General Institution
DRAFT as of 1/21/11

BP 3050 INSTITUTIONAL CODE OF ETHICS

Reference:
Accreditation Standard I1l.A.1.d

The institution supports a written code of ethics for all of its personnel. The District is

committed to the highest ethical standards in furtherance of our mission of education
and public service:

e EXxcellence in teaching, learning, and service

e |Integrity as the foundation for all we do

e Access to our programs and services

e Equity and fair treatment of all in our daily interactions

e Diversity in learning environments, philosophies, cultures, beliefs, and people

e Inclusiveness of individual and collective viewpoints

e Mutual respect and trust through transparency, civility, and open

communications
e Creativity and innovation in engaging students, faculty, staff, and administrators
e Physical presence and participation in the community

This policy is aspirational and intended to work with, and shall not supersede, existing
standards and codes of conduct, as well as relevant provisions in applicable employee
handbooks and collective bargaining agreements.

Also see BP/AP 2715 titled Code of Ethics/Standards of Practice

NOTE: This policy is legally required because of accreditation standards. The language in green ink
reflects revisions/additions made by Human Resource Services.

Date Adopted: 4/14/2009 (Replaces
current Palomar College Policy 1.3)






Palomar Community College District Policy BP 3410

General Institution
DRAFT as of 1/21/11

BP 3410 NONDISCRIMINATION

References:
Education Code Sections 66250 et seq., 72010 et seq., and 87100 et seq.;
Penal Code Sections 422.55 et seq.;
Government Code Sections 11135-11139.5, 12926.1, and 12940 et seq.;
Title 5 Sections 53000 et seq. and 59300 et seq.;
Accreditation Standard II.B.2.c

The District is committed to equal opportunity in _educational programs, employment,
and all access to institutional programs and activities. In addition, all students have the
right to participate fully in the educational process, free from discrimination and
harassment.

The District, and each individual who represents the District, shall provide equal access
to its services, classes, and programs without regard to national origin, religion, age,
sex, gender, gender identity, race, color, medical condition, ancestry, sexual orientation,
marital status, physical or mental disability, or because he/she is perceived to have one
or more of the foregoing characteristics, or based on association with a person or group
with one or more of these actual or perceived characteristics.

No District funds shall ever be used for membership, or for any participation involving
financial payment or contribution on behalf of the District or any individual employed by
or_associated with it, to_any private organization whose membership practices are
discriminatory on the basis of national origin, religion, age, sex or gender, race, color,
medical condition, ancestry, sexual orientation, marital status, physical or mental
disability, or because he/she is perceived to have one or more of the foregoing
characteristics, or because of his/her association with a person or group with one or
more of these actual or perceived characteristics.

All courses, including noncredit classes, shall be conducted without regard to the
gender of the student enrolled in the classes. As defined in the Penal Code, “gender”
means sex, and includes a person’s gender identity and gender-related appearance and
behavior whether or not stereotypically associated with the person’s assigned sex at
birth. The District shall not prohibit any student from enrolling in any class or course on
the basis of gender. Academic staff, including but not limited to counselors, instructors,
and administrators shall not offer program guidance to students which differs on the
basis of gender. Insofar as practicable, the District shall offer opportunities for
participation in athletics equally to male and female students.






The District shall from time to time as necessary provide professional and staff
development activities and training to promote understanding of diversity.

The Superintendent/President shall establish administrative procedures that ensure all
members of the District community can present complaints regarding alleged violations
of this policy and have their complaints heard in accordance with the Title 5 regulations
and those of other agencies that administer state and federal laws regarding
nondiscrimination.

Also see BP/AP 3420 titled Equal Employment Opportunity, BP/AP 3430 titled Prohibition
of Harassment, AP 3435 titled Discrimination and Harassment Investigations and Training,
and BP/AP 7120 titled Recruitment and Hiring

NOTE: The red ink signifies language that is legally required and recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The language in green ink reflects
recommendations from Human Resource Services. This policy was reviewed at the January 21, 2011 Task
Force Meeting.

Date Approved:






Palomar Community College District Policy BP 3420

General Institution
DRAFT as of 1/21/11

BP 3420 EQUAL EMPLOYMENT OPPORTUNITY

References:
Education Code Sections 87100 et seq.;
Title 5 Sections 53000 et seq.

The Governing Board supports the intent set forth by the California Legislature to
assure that effort is made to build a community in which opportunity is equalized and
community colleges foster a climate of acceptance with the inclusion of faculty and staff
from a wide variety of backgrounds. It agrees that diversity in the academic
environment fosters cultural awareness, mutual understanding, respect, harmony, and
suitable role models for all students. The Board therefore commits itself to promote the
total realization of equal employment through a continuing equal employment
opportunity program.

In_all phases of recruitment and hiring, equal opportunity is afforded to all employees
and qualified applicants for employment without discrimination on the basis of
characteristics including, but not limited to: ethnic _group identification, race, color,
national origin, religion, socio-economic_status, age, sex, gender, gender identity,
physical or mental disability, sexual orientation, political affiliation, transgender, marital
status, veteran status, medical conditions, union membership or on the basis of these
perceived characteristics, or based on association with a person or group with one or
more of these actual or perceived lcharacteristics.

The Superintendent/President shall develop, for review and adoption by the Board, a
plan for equal employment opportunity that complies with the Education Code and Title
5 requirements as from time to time modified or clarified by judicial interpretation. The
Vice President, Human Resource Services is the responsible District officer charged
with _receiving formal complaints of equal employment opportunity violations and
coordinating the investigation.

< From current Palomar Policy 3420 titled Unlawful Discrimination

=

|

Comment [1S1]: Adapted from AP 7120.
Changes made on the advice of counsel.

Comment [1S2]: This is broader than EEO—EEO
speaks to employment, not all facets of District
operations, thus this concept is contained in BP
3410 Non-Discrimination.

Comment [1S3]: Contained above and in AP
7120.

)






_ ~ -1 Comment [1S4]: Contained in BP 3410 Non-
discrimination and AP 7120.

_ — -1 Comment [1S5]: Paragraph 2 above—and the
named persons have an obligation to comply with
ALL policies (not just this one).

- {Comment [1S6]: Paragraph 1 above.

Comment [1S7]: AP will cross-reference EEO
Plan for complaint processes. Discrimination
complaints fall under AP 3435 Discrimination and
Harassment Investigations. Title 5 EEO violations
fall under AP 3420, which cites to the EEO Plan
(Component 6-Complaint Processes). So, it's
bifurcated: Section 53000, et seq. (EEO)
complaints are contained in the EEO Plan. Section
59300 Discrimination/Harassment complaints are
cross-referenced in the EEO Plan, but are
governed under BP 3410, BP/AP 3430 and most
notable, AP 3435.

Comment [1S8]: Contained in BP 3410
Nondiscrimination.

Comment [1S9]: References portions of this
policy, as well as BP 3410 Non-Discrimination, AP
3420 EEO and the EEO Plan.






Also see BP 3410 titled Nondiscrimination, AP 3420 titled Equal Employment Opportunity,

AP 3435 titled Discrimination and Harassment Investigations and Training, BP 7100 titled
Commitment to Diversity, BP/AP 7120 titled Recruitment and Hiring, and the District's
Equal Employment Opportunity (EEQO) Plan

NOTE: The red ink signifies language that is legally required. The information in black ink is current
Palomar College Policy 3420 titled Unlawful Discrimination adopted on 12-10-02. The language in green ink
reflects recommendations from Human Resource Services. This policy was reviewed at the January 21,
2011 Task Force Meeting.

Date Adopted:






Palomar Community College District Policy BP 3505

General Institution
DRAFT as of 1/21/11

BP 3505 EMERGENCY RESPONSE PLAN

References:
Education Code Sections 32280 et seq. and 71095;
Government Code Sections 3100 and 8607(a);
19 California Code of Regulations (CCR) Sections 2400-2450;
National Fire Protection Association 1600;
Homeland Security Act of 2002;
Homeland Security Presidential Directive-5;
Executive Order S-2-05

The Superintendent/President shall establish procedures that ensure that the District
implements a plan to be activated in the event of an emergency, or the occurrence of a
natural disaster or hazardous condition. This plan must comply with the National
Incident _Management System (NIMS), the Standardized Emergency Management
System (SEMS) and should incorporate the functions and principles of the Incident
Command System (ICS), the Master Mutual Aid Agreement (MMAA) and any other
relevant programs.

District_personnel must be informed that as public employees, they are also disaster
service workers during national, state, and local emergencies. The District must ensure
that its employees are in_compliance with the disaster service worker oath
requirements.

NOTE: The red ink signifies language that is legally advised. This language in green ink was
recommended by the CC League and the League’s legal counsel in Update #16 disseminated to districts in
late spring 2009. This policy was reviewed by the Finance and Administrative Services Office in November
2010. This policy was reviewed at the December 10, 2010 and January 21, 2011 Task Force Meetings.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)






Palomar Community College District Policy BP 3600

General Institution
DRAFT as of 12/10/10

BP 3600 AUXILIARY ORGANIZATIONS

References:
Education Code Sections 72670 et seq.;
Title 5 Sections 59250 et seq.;
Government Code Sections 12580 et seq.

The District does not currently have any auxiliary organizations. The Governing Board
retains the authority to recognize and approve auxiliary organizations established for the
purpose of providing to the District any and all supportive services, specialized
programs and functions identified in Title 5 at any time in the future.

In _the event the District wished to establish an auxiliary organization, the
Superintendent/President _shall establish the administrative procedures necessary to
fully comply with California law relating to auxiliary organizations, and to submit this
policy and those procedures to the California Community Colleges Chancellor’s Office
as required by law. At a minimum, the procedures shall address the subjects required

by Title 5.

Recognition and establishment of auxiliary organizations shall include a public hearing
on the recommendation to _recognize or establish an auxiliary organization; Governing
Board approval of the auxiliary organization; and approval of a written agreement
between the District and the auxiliary organization describing the services, programs or
functions to be performed. All such written agreements shall comply fully with the
requirements of Title 5 Section 59257()).

NOTE: The red ink signifies language that is legally required. The language in green ink is
recommended by the Finance and Administrative Services Office. This policy was reviewed at the December
10, 2010 Task Force Meeting.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)






Palomar Community College District Policy BP 3820

General Institution
DRAFT as of 12/10/10

BP 3820 GIFTS, DONATIONS, AND BEQUESTS

Reference:
Education Code Sections 72122

The Governing Board shall consider all gifts, donations _and bequests made to the
District. The Board reserves the right to refuse to accept any qgift, donation, or bequest
which does not contribute toward the goals of the District, or the ownership of which
would have the potential to deplete resources of the District. Acceptance shall not be
considered endorsement by the District of a product, enterprise, or entity.

Acceptance and recognition of substantial financial donations to the District for the
naming of buildings, facilities, and other areas on District property is addressed in AP
3830 titled Naming of Facilities.

In no _event shall the District accept a gift, donation or bequest from any donor who
engages in practices or policies which discriminate against any person on the basis of
race, sex (i.e., gender), color, religion, national origin, age, disability, or sexual
preference; or when the stated purposes of the donation are to facilitate such
discrimination in providing educational opportunity.

% From current Palomar College Policy 7.12 titled Gifts and Donations (86-
11777)

NOTE: The red ink signifies language that is legally advised. The language in black ink is current
Palomar College Policy 7.12 titled Gifts and Donations adopted on 5-26-87. The language in green ink is
recommended by Finance and Administrative Services. This policy was reviewed at the December 10, 2010
Task Force Meeting.

Date Adopted:
(Replaces current Palomar College Policy
7.12)






Palomar Community College District Policy BP 4005

Instructional Services
DRAFT as of 12/10/10

BP 4005 FORMAL COMMUNICATION OF MATTERS OF
INSTRUCTION

References:
No references

« From current Palomar College BP 3.05 titled Formal Communication of
Matters of Instruction

In matters relating directly to instruction, the faculty member involved, the department
chairperson/director, the division dean, and the Assistant Superintendent/Vice President
for Instruction should be contacted, preferably in that order.

NOTE: This is a policy unique to Palomar College. The information in black ink is current Palomar
College Policy 3.05 titled Formal Communication of Matters of Instruction with no date. This policy was
reviewed by the Policy and Procedure Task Force on October 15, 2010. This policy was reviewed and
approved at the December 10, 2010 Task Force Meeting.

Date Adopted:
(Replaces current Palomar Policy 3.05)






Palomar Community College District Policy BP 4040

Instructional Services
DRAFT as of 1/21/11

BP 4040 LIBRARY AND OTHER INSTRUCTIONAL SUPPORT
SERVICES

Reference:
Education Code Section 78100

The District shall have library services and other instructional support services that are
an integral part of the educational program.

% From current Palomar College BP 301 titled Educational Materials

The selection of educational materials and other learning resources is a professional
responsibility of the administration and faculty of the College.

NOTE: This policy is legally required. The language in red ink is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The language in black ink is from current
Palomar College Policy 301 titled Educational Materials with no date. The language in green ink reflects
recommended additions made at the Policy and Procedure Task Force Meeting on October 15, 2010.
This policy was reviewed at the December 10, 2010 and January 21, 2011 Task Force Meetings.

Date Adopted:
(Replaces current Palomar College Policy
301)






Palomar Community College District Policy BP 4235

Instructional Services
DRAFT as of 1/21/11

BP 4235 CREDIT BY EXAMINATION

Reference:
Title 5 Section 55050

Credit may be earned by students who satisfactorily pass authorized examinations. The
Superintendent/President shall consult with the Faculty Senate and rely primarily on the
recommendations of the Faculty Senate to establish administrative procedures to
implement this Board Policy.

% From current Palomar College BP 415 titled Credit by Examination






NOTE: This policy is legally required. The language in red ink is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The language in black ink is current
Palomar College BP 415 titled Credit by Examination dated 6-6-79, 6-28-94, and 6-13-00. The language
in purple was added by the Faculty Senate on 11-9-10. This policy was reviewed at the December 10,
2010 and January 21, 2011 Task Force Meetings.

Date Adopted:
(Replaces current Palomar College Policy
415)






Palomar Community College District Policy BP 4240

Instructional Services
Draft as of 12/10/10

BP 4240 ACADEMIC RENEWAL

Reference:
Title 5 Section 55044

Previously recorded substandard academic performance may be disregarded if it is not
reflective _of a student's demonstrated ability. The Superintendent/President shall
consult with the Faculty Senate and rely primarily on the recommendations of the
Faculty Senate to establish procedures that provide for academic renewal.

« From current Palomar College BP 419 titled Academic Renewal

NOTE: This policy is legally required. The language in red ink is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The language in black ink is current





Palomar College Policy 419 titled Academic Renewal dated 4-26-94 and 7-10-01. The language in
purple was added by the Faculty Senate on 11-9-10. The language in green was added by Herman Lee.
This policy was reviewed at the December 10, 2010 Task Force Meeting.

Date Adopted:
(Replaces current Palomar College Policy
419)






Proposed Palomar Community College District BP 7330
Policy

Human Resources
DRAFT as of 1/21/11

BP 7330 COMMUNICABLE DISEASE

References:
Education Code Sections 87408, 87408.6, and 88021
California Code of Regulations Title 8 Section 5193;
29 Code of Federal Requlations 1910.1030

The intent of this policy is to protect public health from diseases that could be
transmitted via the scope/nature of the position and not to discriminate against
individuals.

All_applicants for positions shall affirm, via medical certificate, that they are free from
communicable diseases, including but not limited to active tuberculosis, that could be
transmitted via activities reasonably within the scope of the position. Employees shall not
commence _employment service until such medical certificate has been provided to the
District.

An_applicant’'s _having a communicable disease does not automatically disqualify the
applicant from employment unless it poses a significant risk to the health and safety of
others and that risk cannot be eliminated through reasonable accommodation. For
applicants with communicable diseases who request accommodation, the District shall
make a determination as to reasonableness consistent with applicable state and federal
laws and the District’'s Equal Employment Opportunity and Nondiscrimination policies and
procedures. Also see BP/AP 3420 titled Equal Employment Opportunity and BP 3410
titted Nondiscrimination.

The District_also recognizes the potential danger to certain_employment groups from
occupational exposure to blood-borne pathogens, and offers information, vaccinations and
blood tests for such groups consistent with applicable law. Procedures governing
bloodborne pathogens are as outlined in the District’'s Bloodborne Pathogens Plan, which
is available through Environmental Health and Safety.

% From current Palomar Policy 104 titled AIDS (87-12100)






Also see BP/AP 5210 titled Communicable Disease (related to students) as well as AP

7336 titled Certification of Freedom from Tuberculosis

NOTE: This policy is legally required. The language in red type is recommended by the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in blue type is additional
language to consider including in this policy. The language in black ink is current Palomar Policy 104
titled AIDS adopted on 11-24-87. The language in green ink reflects revisions/additions made by Human
Resource Services. This policy was reviewed at the January 21, 2011 Task Force Meeting.
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