STRATEGIC PLANNING COUNCIL

’ﬁkﬂmy““‘ AGENDA
Date: October 26, 2010
Starting Time: 2:00 p.m.
Ending Time: 4:00 p.m.
CHAIR: Deegan Place: MB-15

MEMBERS: Barton, Brannick, Cerda, Claypool, Cuaron, Dowd, Francis, Furch, Halttunen, Hoffmann,
Hogan-Egkan, Kelber, Kovrig, Laughlin, Lucero, Maunu, Shattuck, Sivert, Talmo, Titus, Tortarolo, Vernoy
RECORDER: Ashour

Attachments Time

A. MINUTES 10 min
1. Approve Minutes of October 19, 2010

B. ACTION ITEMS/SECOND READING 0 min
1. Accreditation Steering Committee
Governance Structure Form

C. ACTION ITEMS/FIRST READING 10 min
1. Governing Board Policies 2720, 4005, 4023 Exhibit C1
2. Administrative Procedures 4023, 4228 Exhibit C2
4400, 5055

D. ACCREDITATION RECOMMENDATIONS AND PROGRESS 25 min
1. Accrediting Commission Actions and Policy Updates Exhibit D1

E. INTEGRATED PLANNING MODEL 60 min
1. Goal 4 Obj 4.3 Staffing Plan — Progress Report Exhibit E1
2. Confirm FY 2011-2012 District planning
Priorities and objectives

F. INFORMATION/DISCUSSION 0 min
1. Classification Study Update

G. REPORTS OF PLANNING COUNCILS 10 min.
1. Finance & Administrative Services Planning Council — Bonnie Ann Dowd
2. Human Resource Services Planning Council — John Tortarolo
3. Instructional Planning Council — Berta Cuaron
4. Student Services Planning Council — Mark Vernoy

H. REPORT FROM PC3H COMMITTEE 5 min

I. OTHERITEMS



STRATEGIC PLANNING COUNCIL
PALOMAR COLLEGE MEETING MINUTES
October 26, 2010

A regular meeting of the Palomar College Strategic Planning Council scheduled for October 26, 2010, was held in
MB-15. President Robert Deegan called the meeting to order at 2:00 p.m.

ROLL CALL

Present: Barton, Brannick, Cerda, Claypool, Deegan, Francis, Furch, Hogan-Egkan, Hoffmann, Kelber, Kovrig, Laughlin,
Lucero, Maunu, Sivert, Titus, Tortarolo, Vernoy

Absent: Dowd, Halttunen, Shattuck, Talmo, Wick

Recorder:  Cheryl Ashour

Guests: Joan Decker, Shawna Hearn, Kathy Davis for Chris Wick
A. MINUTES
1. Approve Minutes of October 19, 2010

MSC (Kovrig/Cuaron) to approve the Minutes of October 19, 2010 as revised

ACTION ITEMS/SECOND READING

1.

Accreditation Steering Committee Governance Structure Form
Berta Cuaron stated that the form was not ready for action/second reading. It will be on the next SPC
agenda.

ACTION ITEMS/FIRST READING

1.

Governing Board Policies 2720, 4005, 4023 (Exhibit C1)

There was discussion on BP 2720 regarding the sentence: “In addition, no other person shall make serial
communications to Board Members.” It was felt that people would think they could not speak to every
Governing Board Member on a specific subject. Alternative wording was suggested. It was decided to return
BP 2720 back to the Policies and Procedures Task Force to revise the sentence.

MSCU (Cuaron/Brannick) to move BP 4005 and 4023 to Action/Second Reading
MSCU (Brannick/Francis) to approve BP 4005 and 4023

Administrative Procedures 4023, 4228, 4400, and 5055 (Exhibit C2)
AP 4023 was pulled at the request of Monika Brannick. She requested that it be sent back to the Policies and
Procedures Task Force to talk about incorporating AP 4105 Distance Education into AP 4023.

There was discussion on the first sentence of AP 4228. A suggestion was made, and everyone concurred, to
revise the wording to read: “With an approved petition, students may be permitted to repeat courses in
which a “C” or better grade was earned when there was a significant lapse of time, two years, since the
grade was obtained:”

MSCU (Brannick/Laughlin) to move AP 4228 to Action/Second Reading
MSCU (Brannick/Tortarolo) to approve AP 4228 as amended (Candi Francis opposed)

There was discussion on the strike-out portion in the third paragraph of AP 4400: “General fund monies will
not be expended to establish or to maintain community service classes or seminars.” Vice President Cuaron
stated that money is given up-front as a loan so that the classes can begin, but they are paid back before the
semester ends. Mr. Kovrig stated that he reads Title 5 to mean that the College cannot loan the money up-
front, even if the College does not ultimately pay for the course. It was decided to send AP 4400 back to the
Faculty Senate Advisory Committee to review and revise if necessary. It will then return to the Policies and
Procedures Task Force before coming back to SPC. Vice President Cuaron will explain SPC’s concerns to the
committee.
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MSCU (Vernoy/Claypool) to move AP 5055 to Action/Second Reading
MSCU (Brannick/Furch) to approve AP 5055 as written

D. ACCREDITATION RECOMMENDATIONS AND PROGRESS

1.

Accrediting Commission Actions and Policy Updates (Exhibit D1)

Vice President Cuaron distributed and briefly discussed three policies that the Accrediting Commission
brought as a first reading in June, 2010: Policy Statement on Diversity, Policy on Integrity, and Policy on
Institutional Degrees and Credits.

E. INTEGRATED PLANNING MODEL

1.

Goal 4 Obj 4.3 Staffing Plan — Progress Report (Exhibit E1)
Shawna Hearn presented a progress report on the Staffing Plan. The following was discussed:
e Ties to Strategic Plan 2013
e  Staffing Plan Overview
e Staffing Plan Elements
e  Staffing Plan Process
e Timeline and Milestones
o  Next Steps

Ms. Hearn gave an overview of what the Planning Councils have been asked to do:

e  Focus on the division level

e  Components of Planning Council Staffing Recommendations

e Organization Chart
0 Completing the Org Chart: Minimum, Budgeted, and Optimum Staffing Levels
0 Completing the Org Chart: Forecasting Staffing Needs
0 Completing the Org Chart: Planning Assumptions/Notes

e  Position Prioritization and Rankings

Vice President Tortarolo reviewed the Staffing Plan process. He thanked Mark Vernoy and Lynda Halttunen
for their assistance in testing the process. The Task Force has some more work to do such as deciding to use
one or multiple attrition rates; however, they are confident the Staffing Plan will be completed on time. It
was asked if the funded-but-vacant positions would be filled first. Vice President Tortarolo responded that
each Council will prioritize their funded-but-vacant positions together with their new positions. Each Council
will determine their priority list and decide which positions to fund. There was a question about the process
of determining how much money each Council would receive. President Deegan responded that SPC will
discuss and decide on a method to divide the money.

Confirm FY 2011-2012 District Planning Priorities and Objectives
The final FY 2011-2012 District Planning Priorities and Objective list was reviewed and discussed. Minor
corrections were made to the document.

President Deegan proposed an objective for funding and asked SPC Members for their input. He will be
requesting funds on the Tier-1 form for money to pay for a six-hour retreat for SPC a few days before
Plenary. The money would pay faculty and purchase food. Content of the retreat was discussed. This
request will be evaluated and prioritized with all other requests at the November 23 meeting.

F. INFORMATION/DISCUSSION

1.

Classification Study Update

Vice President Tortarolo stated that the Classification Study and all the appeals have been completed.
Recommendations were made and they were sent to the Consultant. The Consultant will analyze the
recommendations and make final adjustments to the Study. The Governing Board will receive the Study at
the November 9, 2010 Governing Board meeting. The District will then negotiate the implementation of the
Classification Study with the CCE. The Meet and Confer process will also begin with AA and CAST.
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G. REPORTS OF PLANNING COUNCILS
1. Financial and Administrative Services Planning Council — No report

2. Human Resource Services Planning Council — No report

3. Instructional Planning Council — No report

4. Student Services Planning Council — No report

H. REPORT FROM PC3H COMMITTEE
Monika Brannick reported that the rally was very successful and emotional. It was the highlight of the PC3H
movement, demonstrating the tremendous progress the College has made. A webinar is scheduled for
November 3, 2010, from 12:00 p.m. to 1:30 p.m. in the Governing Board Room. She thanked Mark Vernoy for
paying for event.

I. OTHERITEMS
Barbara Kelber recognized Teresa Laughlin and Peter Bowman for their hard work on the successful Political
Economy Days this week.

J. ADJOURNMENT
There being no remaining items the meeting was adjourned at 4:00 p.m.
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Palomar Community College District Policy BP 2720

Governing Board
Proposed revisions dated 10/15/10

BP 2720 COMMUNICATIONS AMONG GOVERNING BOARD
MEMBERS

Reference:
Government Code Section 54952.2

Members of the Governing Board shall not communicate among themselves by the use
of any form of communication (e.g., personal intermediaries, e-mail, or other
technological device) in order to reach a collective concurrence regarding any item that
is within the subject matter jurisdiction of the Governing Board. |n addition, no other
person shall make serial communications to Board Members.

NOTE: The language in green ink reflects revisions from the Policy and Procedure Task Force Meeting
on October 15, 2010.

Date Adopted: 11/13/2007
Date Revised:

(The sentence in green ink was recommended by the League’s Policy and
Procedure Service Update #17)
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Palomar Community College District Policy BP 4005

Instructional Services
DRAFT as of 10/15/10

BP 4005 FORMAL COMMUNICATION OF MATTERS OF
INSTRUCTION

References:
No references

% From current Palomar College BP 3.05 titled Formal Communication of
Matters of Instruction

In matters relating directly to instruction, the faculty member involved, the department
chairperson/director, the division dean, and the Assistant Superintendent/Vice President
for Instruction should be contacted, preferably in that order.

NOTE: This is a policy unique to Palomar College. The information in black ink is current Palomar
College Policy 3.05 titled Formal Communication of Matters of Instruction with no date. This policy was
reviewed by the Policy and Procedure Task Force on October 15, 2010.

Date Adopted:
(Replaces current Palomar Policy 3.05)
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Palomar Community College District Policy BP 4023

Instructional Services
DRAFT as of 10/15/10

BP 4023 COURSE OUTLINE

References:
Title 5 Sections 55002, 55003, 55044, 55050, 55130, 55150, 55151, 55152, and
55153

« From current Palomar College BP 303 titled Course Outline
All courses listed in the Palomar College Catalog must have an official course outline,

compliant with meeting Title 5 Section 55002 efFitle-5-guidelines, on file in the Oeffice
of the Assistant Superintendent/Vice President for Instruction. EC-55002

NOTE: The language in black ink is from current Palomar College Policy 303 titled Course Outline with
no date. The language in green ink reflects revisions from the Policy and Procedure Task Force Meeting
on October 15, 2010.

Date Adopted:
(Replaces current Palomar College Policy 303)
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Palomar Community College District Procedure CCLC No. 4023

Instructional Services
DRAFT as of 10/15/10

AP 4023 COURSE OUTLINE

References:
Title 5 Sections 55002, 55003, 55044, 55050, 55130, 55150, 55151, 55152, and
55153

< From current Palomar AP 303 titled Course Outline

The following information must be contained in each course outline for A.A.
Degree applicable courses:
e Course number and title
Unit value
Expected number of contact hours for the course as a whole
Prerequisites, co-requisites, and advisories
Basic skKills requirements
Catalog description
Specific course objectives
Content in terms of specific body of knowledge
Required reading
Critical thinking
Required writing
Outside assignments
Instructional and evaluation methodology

Local requirements:

e Minimum number of weekly lecture semester hours and/or minimum number of
weekly laboratory semester hours

e Open entry/Open exit category

e A list of readings including one textbook no older than five years of the current
year

e Course repetition, if applicable

e Grading restrictions such as Pass/No Pass Only or Graded Only
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The following information must be contained in each course outline for Nnon-A.A.
Degree applicable courses:
e Course number and title
e Unit value
e Expected number of contact hours for the course as a whole
e Prerequisites, co-requisites and advisories
e Basic skills requirements
Catalog description,
Specific course objectives
Content in terms of specific body of knowledge
Required reading
Critical thinking
Required writing
e QOutside assignments
e |nstructional and evaluation methodology

Local requirements:

e Minimum number of weekly lecture semester hours and/or minimum number of
weekly laboratory semester hours

e Open entry/open exit category

e A list of readings including one textbook no older than five years of the current
year

e Course repetition if applicable

e Grading restrictions such as Pass/No Pass Only or Graded Only

The following information must be contained in _each course outline for a
Noncredit course:
e Course number and title
Contact hours, advisories, or course entry expectations (optional)
Catalog description
Objectives
Content in terms of specific body of knowledge
Methods of instruction
Examples of assignments and/or activities (out of class work is optional)
e Methods of evaluation (grades optional).

Course outlines are reviewed by the program/department and division dean on a cycle

as recommended by the Curriculum Committee. five-year—ecycle—with—20—percent

aviawad ann s At the and of each enring-seme
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Office of Primary Responsibility:  Instructional Services

NOTE: The language in black ink is from current Palomar Procedure 303 titled Course Outline with no
date. The language in green ink was added by Instructional Services. Additional language in green ink
was added during the Policy and Procedure Task Force Meeting on October 15, 2010.

Date Approved:
(Replaces current Palomar Procedure 303)
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Palomar Community College District Procedure AP 4228

Instructional Services
Proposed Revisions as of 10/15/10

AP 4228 COURSE REPETITION — SIGNIFICANT LAPSE OF TIME

Reference:
Title 5 Section 55043

With an approved petition, sStudents may be permitted or required allowed to repeat
courses in which a “C” or better grade was earned where there was a significant lapse
of time, two years, since the grade was obtained and or:

o Threeyearshavelapsed-oera 1o meet a recency prerequisite requirement for a
course or program has-been-established or

e An institution of higher education to which a student wishes to transfer has
established a recency requirement that the student cannot satisfy without
repeating the course

When a student needs to repeat an activity course due to a significant lapse of time,
each repetition attempt will be counted toward the established repetition limits.
However, if a student has already exhausted the number of permitted repetitions, then
an additional repetition may be permitted by petition.

When a course is repeated due to a significant lapse of time, the District shall disregard
the previous grade and credit when computing a student’s grade point average.

Students may secure the required petition at the Records Office.

Office of Primary Responsibility: Student Services

NOTE: This procedure was reviewed by the Policy and Procedure Task Force on October 15, 2010. The
language in green ink reflects revisions from the Policy and Procedure Task Force Meeting on October
15, 2010.

Date Approved: SPC 12/15/09
Date Revised:
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Palomar Community College District Procedure AP 4400

Instructional Services
DRAFT as of 10/15/10

AP 4400 COMMUNITY SERVICES

References:
Education Code Sections 78300 et-seg;
Title 5 Sections 656002-and 55160(b)

Through its Workforce and Community Development Office, the District shall offer
classes and seminars which meet the civic, vocational, literacy, health, homemaking,
technical, and general education needs of the community. These classes and seminars
should contribute to the physical, mental, moral, economic, and/or civic development of
the individuals or groups and enrolled-inthem and may be offered to adults or minors.

Categories for community services courses and seminars include, but are not limited to,
the—fields—of visual and performing arts, handicraft, science, literature, nature study,
nature contacting, aquatic sports, and athletics.

Community services courses shall not be referred to as noncredit. These courses are
not for credit and are expected to be flnanC|aIIv seIf-supportlnq General—f—end—memes—wru

The Workforce and Communlty Development Offlce shaII establlsh structures and
collect fees from students enrolled in community services classes and seminars. These
fees will be used to maintain all aspects of the office and its operation. Classes may
also be provided for remuneration by contract, or with contributions or donations of
individuals or groups.

The Workforce and Community Development Office staff will adhere to all current

District operational and-Faculty-Senate—advisory hiring procedures and policies when
hiring-and-paying-of staff-and-contracting for services-

Workforce and Community Development staff will adhere to the following process when
developing the Community Services Program:

e Review proposals received from potential instructors
e Send an email with details (including the proposer’'s name) of classes being
considered to: Department Chairs, PFF, Faculty Senate, Workforce Advisory
Group
o The email will invite questions or concerns regarding proposed classes
o0 |Issues will be addressed or the proposals will be declined
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e Inform Department Chairs, PFF, Faculty Senate, and members of the Workforce
Advisory Group prior to submission of board agenda items (by the 2" Monday of
the month preceding the Governing Board Meeting)

e Obtain approval of the Governing Board prior to the publication of the schedule

Office of Primary Responsibility:  Instructional Services

NOTE: The language in green ink reflects revisions from the Policy and Procedure Task Force Meeting
on October 15, 2010.

Date Approved: SPC 9/15/09;
Date Revised:
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PALOMAR COMMUNITY COLLEGE DISTRICT PROCEDURE AP 5055

STUDENT SERVICES
Proposed Revisions on 10/15/10
AP 5055 ENROLLMENT PRIORITIES

References:
Education Code Section 66025.8;
Title 5 Section 58106

Enrolliment in courses and programs may be limited to students meeting properly
established prerequisites and co-requisites. (See Board Policy and Procedure 4260
titled Prerequisites, and-Co-requisites, and Advisories)

Enroliment may be limited due to the following:

e health and safety considerations
o facility limitations

e faculty workload

e availability of qualified instructors
e funding limitations

e regional planning

¢ legal requirements

e contractual requirements

No registration procedures shall be used that result in restricting enroliment to a
specialized clientele.

Special registration assistance may be given to disabled students. It may also be given
to a limited number of disadvantaged students upon specific recommendation of the
Assistant Superintendent/Vice President for Student Services.

Students will be assigned registration appointments in the following priority scheme:

1. DISABILITY RESOURCE CENTER, EOP&S, and TRIO/SSS Students, eligible
veterans, and active duty military personnel who are

a. Continuing students or,

b. New, returning, and transfer students who submit an application and complete
assessment and orientation prior to the deadline date.

2. New, returning, transfer, and continuing students who complete orientation and
assessment in the immediate period of time prior to the deadline date.
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3. Continuing students (students who are actively registered at census the prior
semester or actively registered in a course as of the deadline date) are assigned
appointments on the basis of units completed at Palomar College.

4. New, returning, or transfer students who are not in category 2.
5. Non-high school graduates age 15 to 18.

Some classes may have waiting lists for students wanting to enroll:

A. The department chair and the dean will establish the wait list size. The practice
of establishing an unlimited wait list as a measure of demand for a course is to
be minimized.

B. All instructors should follow the wait list system. However, if an instructor will not
follow the wait list system, no wait list will be established for those sections
taught by that instructor

C. Admittance into a closed class will occur only with permission of the instructor.

Office of Primary Responsibility: Enrollment Services

NOTE: This procedure was reviewed by the Policy and Procedure Task Force on October 15, 2010.

Date Approved: SPC 4/08/2008
Date Revised:
(Replaces Palomar College Policies 402 and 402.1 as well as Procedures 402 and 402.1)
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Accrediting Commission for Community and Junior Colleges

Western Association of Schools and Colleges

Policy Statement on Diversity
{Adopted January, 1994)

How an institution deals with diversity is an important indicator of its integrity and effectiveness.
Institutions accredited by the Commission consider diversity issues in a thorough and professional
manner. Every institution affiliated with the Commission is expected to provide and sustain an
environment in which all persons in the college community can interact on a basis of accepting
differences, respecting each individual, and valuing diversity. Each institution is responsible

for assessing the quality and diversity of its campus environment and for demonstrating how
diversity is served by the goals and mission of the college and district. In addition, institutions
must identify the processes that actively promote diversity in the everyday environment and the
academic programs of the coltege. Accreditation teams will evaluate the condition of institutional
diversity during the site visits and include findings and recommendations in written reports to the
Accrediting Commission.

The Commission Statement on Diversity is designed to guide institutions and evaluation
teams in the self study and site visit process and to indicate how institution-wide reviews
of issues of diversity should be documented in the self study and visiting team reports.
The Accrediting Commission, taking into account the mission of the institution and the
entirety of the self study and peer review processes, will evaluate the institution’s
effectiveness in addressing issues of diversity.

68 Policy Statement on Diversity
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ACCREDITING COMMISSION FOR COMMUNITY AND JUNIOR COLLEGES
Western Association of Schools and Colleges

Policy on Integrity
(First Reading, June 2010)

Background:

The Accrediting Commission for Community and Junior Colleges expects each membe;
institution to subscribe to and advocate high ethical standards in the managemenr of its affairs
and all of its activities dealing with students, faculty, staff, its governing board, exrernal agencies
and organizations - including the Commission, and the general public.

Policy Elements:

1. The institution expects that the college community mcludmg he board, administration,
Jaculty, staff, and students will act responsibly and with integrity. Institutional
leadership fosters an atmosphere and environment wzthm which issues of integrity can be
considered openly. Moreover, members of the callege community understand and
assume responsibility in the pursuit of inte _iij)

2. The institution’s relationship with mternal’ _,;gxternal constituencies is characterized
by integrity, honesty, clarity, and fairness.

3. The institution has policies to enszire cademzc honesty, and policies and procedures to
prevent conflict of interest throughaut the organization including board decision making
and contracting, and poizczes an due’ process: these are reviewed regularly.

4. The institution manages its ae demic, student support, and administrative function
responsibilities for smd wi i_;,ma‘egrzz‘_y and honesty.

5. The institution establishes and publicizes clear policies ensuring institutional integrity
that contain clear statemeénts of responsibility and how grievances are resolved,

6. The institution,. in its. relationship with the Commission, demonstrates honesty and

integrity, and. zr ¢ mplies, at all times, with the Accreditation Standards, Eligibility

Requzrement cmd Commission policies.
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ACCREDITING COMMISSION FOR COMMUNITY AND JUNIOR COLLEGES
Western Association of Schools and Colleges

Policy on Institutional Degrees and Credits
(First Reading June 2010)

Background:

The Commission requires that all member institutions comply with all applicable federadl; state,
laws, policies, regulations, and requirements including the requirements for.the number of
credits which can be earned for each course, the number of credits required fof"'égch' certificate
program, and the number of credits required Jor each associate degree. ..., e

The Commissions Standards (particularly II) and Eligibility Requ‘z’?-iéments"g and 9 require
institutions to meet generally accepted practices when awarding-gredits for student achievement
by using the Carnegie Unit where applicable. Assessment and stu arning require evidence

of

academic study of sufficient content, breadth, and length;

levels of rigor appropriate to the programs.and/or degrees offered;
statements of expected student learning outcomes relevant to the disciplines;
direct evidence of student Iearning,';,;ang_,‘_'

assessment results which provide:sufficient evidence that students are achieving key
institutional and program learsing outcomes.

SO S

Policy Elements:

The Commission believes that assessment evidence of student learning is convincing when an
institution’s academic offerings are-of appropriate academic content, breadth, length, and rigor.
Student learning reqiiires stidents and faculty to spend time engaged in the teaching-learning
entul agencies set reasonable and suitable expectations Jor time
edits. The following definitions are applicable.

1. Contact hour or clock hour: a unit of measure which represents a hour of scheduled
“Instruetion given fo a student.

it or credit hour: a unit of measure representing the equivalent of a hour (50

niiitutes) of instruction per week over the entire term and is applied to the total

umber of credit hours needed for completing requirements for a degree, diploma,
certificate or other institutional award.

3. Semester credit hour or semester hour: a semester hour must include at least 15
clock hours of instruction. The actual amount of academic work which goes into a
single semester credit hour is often calculated as follows:

a. One lecture, seminar, or discussion credit hour represents 1 hour per week of
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Federal regulations as direct assessment programs.

A direct assessment program is an instructional program that, in lieu of credit hours or clock
hours as a measure of student learning, utilizes direct assessment of student learning or
recognizes the direct assessment of student learning by others. The assessment must be
consistent with the accreditation of the institution or program utilizing assessment results.

Direct assessment of student learning means a measure by the institution of what a stiident
knows and what the student can demonstrate in terms of a body of knowledge and identified
student learning outcomes at the course, program, and institutional levels which comprise the
learning outcomes for the program. These measures provide evidence that a sriiéz’gm has
command of a specific subject, content area, or skills or that the student demonstrates a specific
quality such as creativity, analysis or synthesis associated with the subject natter-or program,
Examples of direct measures include projects, papers, examinationts; presentations,
performances, and portfolios. .

To be eligible, direct assessment programs must meet the requirements’in 34 CFR 668.10. The
institution must establish a methodology to reasonably‘éé;izg{e the:direct assessment program to
credit or clock hours for the purposes of complying with applicable regulatory requirements.
Institutions with direct assessment programs must apply to the Secretary of Education
(http-/edocket.access.opo. gov/cf 2007/ fulgty/pdf’3 4cﬁ~6 68.10.pd)) for approval and must
include documentation from ACCJC indicating'that the Commission has evaluated the
institution’s offering of direct assessment prégramy s)-and-has included the program(s) in the

&

institution’s grant of accreditation,

[FS)
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Legal References for AP 4023 Course Outline

5 CCR 8§ 55002
Cal. Admin. Code tit. 5, 8 55002

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 1. PROGRAM, COURSE AND CLASS CLASSIFICATION AND STANDARDS

8 55002. Standards and Criteria for Courses.

(a) Degree-Applicable Credit Course. A degree-applicable credit course is a course which has been
designated as appropriate to the associate degree in accordance with the requirements of section

55062, and which has been recommended by the college and/or district curriculum committee and
approved by the district governing board as a collegiate course meeting the needs of the students.

(1) Curriculum Committee. The college and/or district curriculum committee recommending the course
shall be established by the mutual agreement of the college and/or district administration and the
academic senate. The committee shall be either a committee of the academic senate or a committee
that includes faculty and is otherwise comprised in a way that is mutually agreeable to the college
and/or district administration and the academic senate.

(2) standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course for associate degree credit if it meets the following standards:

(A) Grading Policy. The course provides for measurement of student performance in terms of the
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform
standards in accordance with section 55023. The grade is based on demonstrated proficiency in
subject matter and the ability to demonstrate that proficiency, at least in part, by means of essays, or,
in courses where the curriculum committee deems them to be appropriate, by problem solving
exercises or skills demonstrations by students.

(B) Units. The course grants units of credit based upon a relationship specified by the governing board
between the number of units assigned to the course and the number of lecture and/or laboratory
hours or performance criteria specified in the course outline. The course also requires a minimum of
three hours of student work per week, including class time for each unit of credit, prorated for short-
term, extended term, laboratory and/or activity courses.

(O) Intensity. The course treats subject matter with a scope and intensity that requires students to
study independently outside of class time.

(D) Prerequisites and Corequisites. When the college and/or district curriculum committee determines,
based on a review of the course outline of record, that a student would be highly unlikely to receive a
satisfactory grade unless the student has knowledge or skills not taught in the course, then the course
shall require prerequisites or corequisites that are established, reviewed, and applied in accordance
with the requirements of this article.

(E) Basic Skills Requirements. If success in the course is dependent upon communication or
computation skills, then the course shall require, consistent with the provisions of this article, as
prerequisites or corequisites eligibility for enrollment in associate degree credit courses in English
and/or mathematics, respectively.





(F) Difficulty. The course work calls for critical thinking and the understanding and application of
concepts determined by the curriculum committee to be at college level.

(G) Level. The course requires learning skills and a vocabulary that the curriculum committee deems
appropriate for a college course.

(3) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the unit value the expected number of contact hours for the course as a whole,
the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the
catalog description, objectives, and content in terms of a specific body of knowledge. The course
outline shall also specify types or provide examples of required reading and writing assignments,
other outside-of-class assignments, instructional methodology, and methods of evaluation for
determining whether the stated objectives have been met by students.

(4) Conduct of Course. Each section of the course is to be taught by a qualified instructor in
accordance with a set of objectives and with other specifications defined in the course outline of
record.

(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.

(b) Nondegree-Applicable Credit Course. A credit course designated by the governing board as not
applicable to the associate degree is a course which, at a minimum, is recommended by the college
and/or district curriculum committee (the committee described and established under subdivision
(a)(1) of this section) and is approved by the district governing board.

(1) Types of Courses. Nondegree-applicable credit courses are:
(A) nondegree-applicable basic skills courses as defined in subdivision (j) of section 55000;

(B) courses designed to enable students to succeed in degree-applicable credit courses (including, but
not limited to, college orientation and guidance courses, and discipline-specific preparatory courses
such as biology, history, or electronics) that integrate basic skills instruction throughout and assign
grades partly upon the demonstrated mastery of those skills;

(C) precollegiate career technical preparation courses designed to provide foundation skills for
students preparing for entry into degree-applicable credit career technical courses or programs;

(D) essential career technical instruction for which meeting the standards of subdivision (a) is neither
necessary nor required.

(2) Standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course on the basis of the standards which follow.

(A) Grading Policy. The course provides for measurement of student performance in terms of the
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform
standards in accordance with section 55023. The grade is based on demonstrated proficiency in the
subject matter and the ability to demonstrate that proficiency, at least in part, by means of written
expression that may include essays, or, in courses where the curriculum committee deems them to be
appropriate, by problem solving exercises or skills demonstrations by students.

(B) Units. The course grants units of credit based upon a relationship specified by the governing board
between the number of units assigned to the course and the number of lecture and/or laboratory
hours or performance criteria specified in the course outline. The course requires a minimum of
three hours of student work per week, per unit, including class time and/or demonstrated
competency, for each unit of credit, prorated for short-term, extended term, laboratory, and/or
activity courses.





(©) Intensity. The course provides instruction in critical thinking and generally treats subject matter
with a scope and intensity that prepares students to study independently outside of class time and
includes reading and writing assignments and homework. In particular, the assignments will be
sufficiently rigorous that students successfully completing each such course, or sequence of required
courses, will have acquired the skills necessary to successfully complete degree-applicable work.

(D) Prerequisites and corequisites. When the college and/or district curriculum committee deems
appropriate, the course may require prerequisites or corequisites for the course that are established,
reviewed, and applied in accordance with this article.

(3) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the unit value, the expected number of contact hours for the course as a whole,
the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the
catalog description, objectives, and content in terms of a specific body of knowledge. The course
outline shall also specify types or provide examples of required reading and writing assignments,
other outside-of-class assignments, instructional methodology, and methods of evaluation for
determining whether the stated objectives have been met by students. Taken together, these course
specifications shall be such as to typically enable any student who successfully completes all of the
assigned work prescribed in the outline of record to successfully meet the course objectives.

(4) Conduct of Course. All sections of the course are to be taught by a qualified instructor in
accordance with a set of objectives and with other specifications defined in the course outline of
record.

(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.

(c) Noncredit Course. A noncredit course is a course which, at a minimum, is recommended by the
college and/or district curriculum committee (the committee described and established under
subdivision (a)(1) of this section) and approved by the district governing board as a course meeting
the needs of enrolled students.

(1) standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course if the course treats subject matter and uses resource materials, teaching
methods, and standards of attendance and achievement that the committee deems appropriate for the
enrolled students. In order to be eligible for state apportionment, such courses must be approved by
the Chancellor pursuant to article 2 (commencing with section 55150) of subchapter 2 of this chapter
and satisfy the requirements of section 58160 and other applicable provisions of chapter 9
(commencing with section 58000) of this division.

(2) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the number of contact hours normally required for a student to complete the
course, the catalog description, the objectives, contents in terms of a specific body of knowledge,
instructional methodology, examples of assignments and/or activities, and methods of evaluation for
determining whether the stated objectives have been met.

(3) Conduct of Course. All sections of the course are to be taught by a qualified instructor in
accordance with the set of objectives and other specifications defined in the course outline of record.

(4) Repetition. Repeated enrollment is allowed only in accordance with provisions of section 58161.

(d) Community Services Offering. A community services offering must meet the following minimum
requirements:

(1) is approved by the district governing board;





(2) is designed for the physical, mental, moral, economic, or civic development of persons enrolled
therein;

(3) provides subject matter content, resource materials, and teaching methods which the district
governing board deems appropriate for the enrolled students;

(4) is conducted in accordance with a predetermined strategy or plan;
(5) is open to all members of the community willing to pay fees to cover the cost of the offering; and

(6) may not be claimed for apportionment purposes.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901,
Education Code.

5 CCR 8§ 55003
Cal. Admin. Code tit. 5, 8 55003

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 1. PROGRAM, COURSE AND CLASS CLASSIFICATION AND STANDARDS

8§ 55003. Policies for Prerequisites, Corequisites and Advisories on Recommended Preparation.

(a) The governing board of a community college district may establish prerequisites, corequisites, and
advisories on recommended preparation, but must do so in accordance with the provisions of this
article. Nothing in this subchapter shall be construed to require a district to establish prerequisites,
corequisites, or advisories on recommended preparation; provided however, that a prerequisite or
corequisite shall be required if the course is to be offered for associate degree credit and the
curriculum committee finds that the prerequisite or corequisite is necessary pursuant to sections
55002(a)(2)(D) or 55002(a)(2)(E).

(b) A governing board choosing to establish prerequisites, corequisites, or advisories on recommended
preparation shall, in accordance with the provisions of sections 53200-53204, adopt policies for the
following:

(1) The process for establishing prerequisites, corequisites, and advisories on recommended
preparation. Such policies shall provide that in order to establish a prerequisite or corequisite, the
prerequisite or corequisite must be determined to be necessary and appropriate for achieving the
purpose for which it is being established. District policies shall also specify the level of scrutiny that
shall be required in order to establish different types of prerequisites, corequisites, and advisories on
recommended preparation. At a minimum, prerequisites, corequisites, and advisories on
recommended preparation shall be based on content review, with additional methods of scrutiny being
applied depending on the type of prerequisite or corequisite being established. The policy shall provide
that the types of prerequisites described in subdivision (e) may be established only on the basis of
data collected using sound research practices. Determinations about prerequisites and corequisites
shall be made on a course-by-course or program-by-program basis.

(2) Procedures to assure that courses for which prerequisites or corequisites are established will be
taught in accordance with the course outline of record, particularly those aspects of the course
outline that are the basis for justifying the establishment of the prerequisite or corequisite.





(3) The process, including levels of scrutiny, for reviewing prerequisites and corequisites to assure
that they remain necessary and appropriate. These processes shall provide that at least once each six
years all prerequisites and corequisites established by the district shall be reviewed, except that
prerequisites and corequisites for vocational courses or programs shall be reviewed every two years.
These processes shall also provide for the periodic review of advisories on recommended preparation.

(4) The bases and process for an individual student to challenge the application of a prerequisite or
corequisite.

(c) Prerequisites or corequisites may be established only for any of the following purposes:

(1) the prerequisite or corequisite is expressly required or expressly authorized by statute or
regulation; or

(2) the prerequisite will assure, consistent with section 55002, that a student has the skills, concepts,
and/or information that is presupposed in terms of the course or program for which it is being
established, such that a student who has not met the prerequisite is highly unlikely to receive a
satisfactory grade in the course (or at least one course within the program) for which the prerequisite
is being established; or

(3) the corequisite course will assure, consistent with section 55002, that a student acquires the
necessary skills, concepts, and/or information, such that a student who has not enrolled in the
corequisite is highly unlikely to receive a satisfactory grade in the course or program for which the
corequisite is being established; or

(4) the prerequisite or corequisite is necessary to protect the health or safety of a student or the
health or safety of others.

(d) Except as provided in this subdivision, no prerequisite or corequisite may be established or
renewed pursuant to subdivision (b)(3) unless it is determined to be necessary and appropriate to
achieve the purpose for which it has been established. A prerequisite or corequisite need not be so
scrutinized until it is reviewed pursuant to subdivision (b) (3) if:

(1) it is required by statute or regulation; or
(2) it is part of a closely-related lecture-laboratory course pairing within a discipline; or
(3) it is required by four-year institutions.

(e) A course in communication or computation skills may be established as a prerequisite or
corequisite for any course other than another course in communication or computation skills only if, in
addition to conducting a content review, the district gathers data according to sound research
practices and shows that a student is highly unlikely to succeed in the course unless the student has
met the proposed prerequisite or corequisite. If the curriculum committee initially determines,
pursuant to section 55002(a)(2)(E), that a new course needs to have a communication or computation
skill prerequisite or corequisite, then, despite subdivision (d) of this section, the prerequisite or
corequisite may be established for a single period of not more than two years while the research is
being conducted and the final determination is being made, provided that all other requirements for
establishing the prerequisite or corequisite have been met. The requirements of this subdivision
related to collection of data shall not apply when:

(1) baccalaureate institutions will not grant credit for a course unless it has the particular
communication or computation skill prerequisite; or

(2) the prerequisite or corequisite is required for enrollment in a program, that program is subject to
approval by a state agency other than the Chancellor's Office and both of the following conditions are
satisfied:





(A) colleges in at least six different districts have previously satisfied the data collection requirements
of this subdivision with respect to the same prerequisite or corequisite for the same program; and

(B) the district establishing the prerequisite or corequisite conducts an evaluation to determine
whether the prerequisite or corequisite has a disproportionate impact on particular groups of students
described in terms of race, ethnicity, gender, age or disability, as defined by the Chancellor. When
there is a disproportionate impact on any such group of students, the district shall, in consultation
with the Chancellor, develop and implement a plan setting forth the steps the district will take to
correct the disproportionate impact.

(f) Prerequisites, corequisites, and advisories on recommended preparation must be identified in
college publications available to students as well as the course outline of any course for which they
are established.

(9) Prerequisites establishing communication or computational skill requirements may not be
established across the entire curriculum unless established on a course-by-course basis.

(h) The determination of whether a student meets a prerequisite shall be based on successful
completion of an appropriate course or on an assessment using multiple measures. Any assessment
instrument shall be selected and used in accordance with the provisions of subchapter 6 (commencing
with Section 55500) of this chapter.

(i) If a prerequisite requires precollegiate skills in reading, written expression, or mathematics, the
governing board of a district shall ensure that nondegree-applicable basic skills courses designed to
teach the required skills are offered with reasonable frequency and that the number of sections
available is reasonable given the number of students who are required to meet the associated skills
prerequisites and who diligently seek enrollment in the prerequisite course.

(J) Whenever a corequisite course is established, sufficient sections shall be offered to reasonably
accommodate all students who are required to take the corequisite. A corequisite shall be waived as to
any student for whom space in the corequisite course is not available.

(k) No exit test may be required to satisfy a prerequisite or corequisite unless it is incorporated into
the grading for the prerequisite or corequisite course.

(I) The determination of whether a student meets a prerequisite shall be made prior to his or her
enrollment in the course requiring the prerequisite, provided, however, that enrollment may be
permitted pending verification that the student has met the prerequisite or corequisite. If the
verification shows that the student has failed to meet the prerequisite, the student may be
involuntarily dropped from the course if the applicable enrollment fees are promptly refunded.

Otherwise a student may only be involuntarily removed from a course due to excessive absences or as
a result of disciplinary action taken pursuant to law or to the student code of conduct.

(m) Any prerequisite or corequisite may be challenged by a student on one or more of the grounds
listed below. The student shall bear the initial burden of showing that grounds exist for the challenge.
Challenges shall be resolved in a timely manner and, if the challenge is upheld, the student shall be
permitted to enroll in the course or program in question. Grounds for challenge are:

(1) The prerequisite or corequisite has not been established in accordance with the district's process
for establishing prerequisites and corequisites;

(2) The prerequisite or corequisite is in violation of this section;

(3) The prerequisite or corequisite is either unlawfully discriminatory or is being applied in an
unlawfully discriminatory manner;

(4) The student has the knowledge or ability to succeed in the course or program despite not meeting
the prerequisite or corequisite;





(5) The student will be subject to undue delay in attaining the goal of his or her educational plan
because the prerequisite or corequisite course has not been made reasonably available; or

(6) Such other grounds for challenge as may be established by the district governing board.

(n) In the case of a challenge under subdivision (m)(3) of this section, the district shall promptly
advise the student that he or she may file a formal complaint of unlawful discrimination pursuant to
subchapter 5 (commencing with section 59300) of chapter 10 of this division. If the student elects to
proceed with the challenge, completion of the challenge procedure shall be deemed to constitute an
informal complaint pursuant to section 59327.

(o) District policies adopted pursuant to this section shall be submitted to the Chancellor as part of the
district's matriculation plan pursuant to section 55510.

Note: Authority cited: Section 70901, Education Code. Reference: Section 70901, Education Code.
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 4. COURSE REPETITION AND ACADEMIC RENEWAL

8§ 55044. Repetition of Variable Unit Courses.

(a) If a community college district offers credit courses for variable units on an open-entry/ open-exit
basis pursuant to section 58164, the district policies and procedures on course repetition adopted
pursuant to section 55040 shall provide that a student may enroll in the course as many times as
necessary to complete one time the entire curriculum of the course as described in the course outline
of record. However, the district policy may not permit the student to repeat any portion of the
curriculum for the course, unless:

(1) the course is required for legally mandated training;

(2) the course is a special class for students with disabilities which the student needs to repeat for one
of the reasons described in section 56029;

(3) repetition of the course to retake a portion of the curriculum is justified by extenuating
circumstances pursuant to section 55045; or

(4) the student wishes to repeat the course to alleviate substandard work recorded for a portion of the
curriculum as authorized pursuant to section 55042.

(b) Notwithstanding subdivision (a), each time a student enrolls in a physical education activity course
offered on an open entry/open exit basis, regardless of the number of units for which the student
enrolls, the enrollment shall count as a repetition of the course for purposes of sections 55041 and
58161.

(c) When course repetition of a portion of a course is permitted under the circumstances described in
subdivision (a), the district policy may allow the previous grade and credit to be disregarded in
computing the student's GPA.





Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
70902, Education Code.

5 CCR 8§ 55050
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 5. ALTERNATIVE METHODS FOR AWARDING CREDIT

§ 55050. Credit by Examination.

(a) The governing board of each community college district shall adopt and publish policies and
procedures pertaining to credit by examination in accordance with the provisions of this section.

(b) The governing board may grant credit to any student who satisfactorily passes an examination
approved or conducted by proper authorities of the college. Such credit may be granted only to a
student who is registered at the college and in good standing and only for a course listed in the
catalog of the community college.

(c) The nature and content of the examination shall be determined solely by faculty in the discipline
who normally teach the course for which credit is to be granted in accordance with policies and
procedures approved by the curriculum committee established pursuant to section 55002. The faculty
shall determine that the examination adequately measures mastery of the course content as set forth
in the outline of record. The faculty may accept an examination conducted at a location other than
the community college for this purpose.

(d) A separate examination shall be conducted for each course for which credit is to be granted. Credit
may be awarded for prior experience or prior learning only in terms of individually identified courses
for which examinations are conducted pursuant to this section.

(e) The student's academic record shall be clearly annotated to reflect that credit was earned by
examination.

(f) Grading shall be according to the regular grading system approved by the governing board
pursuant to section 55023, except that students shall be offered a "pass-no pass" option if that option
is ordinarily available for the course.

(9) Units for which credit is given pursuant to the provisions of this section shall not be counted in
determining the 12 semester hours of credit in residence required for an associate degree.

(h) A district may charge a student a fee for administering an examination pursuant to this section,
provided the fee does not exceed the enroliment fee which would be associated with enrollment in the
course for which the student seeks credit by examination.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
70902, Education Code.

5 CCR 8§ 55130
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 1. APPROVAL OF CREDIT EDUCATIONAL PROGRAMS
§ 55130. Approval of Credit Programs.
(a) Before offering any credit course as part of an educational program at a college, the governing
board of a district shall obtain approval of the educational program from the Chancellor in accordance
with the provisions of this article. Approval shall be requested on forms provided by the Chancellor.
(b) The application for approval shall contain at least the following:
(1) The name of the proposed program.
(2) The description of the proposed program.
(3) a list of required courses to be included in the program.
(4) course outlines of records for all courses in the program.
(5) The purposes and specific objectives of the proposed program.
(6) The place of the proposed program in the district master plan.
(7) An explanation of how the program is appropriate to the objectives and conditions of higher
education and community college education in California and how it conforms to statewide master
planning.
(8) The need for the proposed program ascertained with regard to at least the following factors:
(A) Other community colleges in the area currently offering the program;
(B) Other programs closely related to the proposed program offered by the college;
(C) Relation of the proposed program to job market analysis, where applicable;
(D) Enrollment projection for the proposed program;
(E) Recommendations of career technical education regional consortia, when applicable; and

(F) The classification of the courses in the program in accordance with section 55001.

(9) The need for and present adequacy of the following resources shall be determined in relation to
the proposed program:

(A) Library and media center resources;

(B) Facilities and equipment required to initiate and sustain the program. If a new facility is to be
used, reference should be made to the five-year master plan.

(C) Availability of adequate or proposed financial support; and
(D) Availability of faculty.

(c) The development, establishment and evaluation of an education program shall include
representative faculty involvement.





(d) An approval is effective until the program or implementation of the program is discontinued or
modified in any substantial way. The Chancellor may evaluate an educational program, after its
approval, on the basis of factors listed in this section. If on the basis of such an evaluation the
Chancellor determines that an educational program should no longer be offered, the Chancellor may
terminate the approval and determine the effective date of termination.

(e) In multicollege districts, program approval is granted for a specific college.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
70902, Education Code.
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55150. Approval of Noncredit Courses and Programs.

(a) Each noncredit course shall be approved by the Chancellor in accordance with this article on forms
provided by the Chancellor.

(b) Noncredit programs shall be approved by the Chancellor as provided in sections 55152, 55153 and
55154 on forms provided by the Chancellor. An approval is effective until the program or
implementation of the program is discontinued or modified in any substantial way. The Chancellor may
evaluate a noncredit program, after its approval, on the basis of factors listed in sections 55152,
55153 or 55154, as applicable. If on the basis of such an evaluation the Chancellor determines that
the program should no longer be offered, the Chancellor may terminate the approval and determine
the effective date of termination.

(c) Course outlines for all noncredit courses prepared in accordance with subdivision (c) of section
55002 shall be on file in the community college offering the course.

(d) Authorities of each community college maintaining noncredit courses shall keep such current
records and reports as may be required by the Chancellor.

(e) In order to be eligible for enhanced funding pursuant to Education Code sections 84750.5 and

84760.5, a career development or college preparation noncredit course must be part of a program or
sequence of courses approved by the Chancellor pursuant to sections 55151 or 55152.

Note: Authority cited: Sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.
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TITLE 5. EDUCATION





DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55151. Career Development and College Preparation.

A noncredit course involving career development or college preparation will be eligible for enhanced
funding pursuant to Education Code sections 84750.5 and 84760.5 if it satisfies the requirements set
forth in subdivisions (a), (b) and (c) below.

(a) The course is approved by the college curriculum committee and the district governing board
pursuant to subdivision (c) of section 55002 and by the Chancellor's Office pursuant to section 55150
and is part of either:

(1) A short-term vocational program providing less than 288 hours of instruction which the Chancellor,
in consultation with the Employment Development Department, has determined to have high
employment potential. In making this determination, the Chancellor shall utilize job demand data
provided by the Employment Development Department. If current job demand data in the relevant
field is not available from the Employment Development Department, the Chancellor and the
Employment Development Department may rely upon other data submitted by the college.

(2) A sequence of courses involving:
(A) Courses in elementary and secondary basic skills;

(B) Workforce preparation courses in the basic skills of speaking, listening, reading, writing,
mathematics, decision-making, and problem solving skills that are necessary to participate in job-
specific technical training; or

(C) Courses in English as a second language and vocational English as a second language.
(b) The program or sequence of courses is designed to result in either:
(1) A noncredit certificate of completion leading to improved employability or job opportunities; or

(2) A noncredit certificate of competency in a recognized career field articulated with degree-
applicable coursework, completion of an associate degree or transfer to a baccalaureate institution. A
certificate of competency in a recognized career field may be articulated with degree-applicable
coursework, an associate degree, or transfer to a baccalaureate institution by means of nondegree-
applicable coursework which may be completed prior to or taken concurrently with degree-applicable
or transferable coursework.

(c) Each program or sequence of courses must be submitted to and approved by the Chancellor. Each
application for approval shall include a list of required courses to be included in the program or
sequence of courses, course outlines for each course, and an explanation of how the program or
sequence of courses is designed to lead students to one of the outcomes described in subdivision (b).
For short-term vocational programs, the application shall also include an analysis of labor market need
or job availability.

(d) The Chancellor shall develop forms and procedures for electronic submission of applications for
approval.

(e) If the Chancellor approves a sequence of courses or a short-term vocational program pursuant to
this section, the sequence of courses or program may not be subsequently modified by the inclusion of
additional courses unless the course or courses to be added are of one of the types listed in
subdivision (a) and have themselves been individually approved by the Chancellor pursuant to section
55150.





(f) Under no circumstances may a district separate an existing noncredit course which provides less
than one hundred and ten (110) hours of instruction into two or more courses for the purpose of
forming a sequence of courses to satisfy the requirements of this section.

(g9) Nothing in this section shall be construed to prevent a particular student from taking additional
degree-applicable coursework, pursuing an associate degree, or pursuing transfer to a baccalaureate
institution in addition to or instead of seeking immediate employment.

(h) For purposes of this article, the term "certificate of completion” means a document confirming that
a student has completed a program or sequence of noncredit courses that prepares him or her to
progress in a career path or to undertake degree-applicable or nondegree-applicable credit courses.
The document must include the name of the certificate and the date awarded, be identified by a
Taxonomy of Programs (T.O.P.) Code number and program discipline, identify the goal of the
program, and list the courses completed by the student.

(i) For purposes of this article, the term “certificate of competency" means a document confirming that
a student enrolled in a program or sequence of noncredit courses has demonstrated achievement of a
set of competencies that prepares him or her to progress in a career path or to undertake degree-
applicable or nondegree-applicable credit courses. The document must include the name of the
certificate and the date awarded, be identified by a T.O.P. Code number and program discipline, and
list the relevant competencies achieved by the student.

(J) Content and assessment standards for certificates shall be defined by the local curriculum
committee. The review of noncredit certificate programs by the curriculum committee shall be
conducted using the same standards as applied to credit programs with respect to academic integrity,
consistency with college mission, meeting a demonstrated need and program feasibility.

(k) Each noncredit certificate program shall be approved by the governing board of the district.

(I) Noncredit certificates may be awarded to students who have earned them on behalf of the
governing board of the district by any appropriate district official or by a particular department or
division pursuant to a delegation of authority from the governing board.

Note: Authority cited: Sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55152. Short-Term Vocational Programs Providing 288 Hours or More of Instruction.

(a) Before offering any noncredit short-term vocational program providing 288 hours or more of
instruction on or after June 30, 2008, the governing board of a community college district shall obtain
approval of the program pursuant to this section. Each course which is to be part of the program must
be approved by the college curriculum committee pursuant to subdivision (c) of section 55002.

(b) The Chancellor, in consultation with the Employment Development Department, must determine
that the program has high employment potential. In making this determination, the Chancellor shall





utilize job demand data provided by the Employment Development Department. If current job demand
data in the relevant field is not available from the Employment Development Department, the
Chancellor and the Employment Development Department may rely upon other data submitted by the
college.

(c) If a district seeks to claim enhanced funding for the program pursuant to Education Code sections
84750.5 and 84760.5, the program must also be designed to lead to one of the types of certificates
described in subdivision (b) of section 55151.

(d) Applications shall include all of the following:

(1) a list of required courses to be included in the program;

(2) course outlines for all courses in the program;

(3) a statement of the goals and objectives of the program;

(4) a description of the relationship of the proposed program to other programs;

(5) a discussion of the possible impact of the proposed program on nearby community colleges; and
(6) an analysis of labor market need or job availability.

(e) The Chancellor shall develop forms and procedures for review and approval of such programs. If a
program was approved pursuant to section 55151 prior to June 30, 2007, information provided with
the prior application need not be resubmitted.

(f) If a program is approved by the Chancellor pursuant to this section, the program may be
subsequently modified by the addition of other noncredit courses without the necessity to obtain

separate approval of such courses from the Chancellor.

(g9) Nothing in this section shall be construed to require a particular student to complete a certificate
or to characterize failure to do so as a negative outcome.

(h) Nothing in this section shall be construed to prevent a particular student from taking additional
degree-applicable coursework, pursuing an associate degree, or pursuing transfer to a baccalaureate
institution in addition to or instead of seeking immediate employment.

Note: Authority cited: sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55153. Other Noncredit Programs Providing 288 Hours or More of Instruction.
(a) Before offering any noncredit program on or after June 30, 2008, which provides 288 hours or

more of instruction in any area of noncredit instruction other than those covered by sections 55152
and 55154, the governing board of a community college district shall obtain approval of the program





pursuant to this section. Each course which is to be part of the program must be approved by the
college curriculum committee pursuant to subdivision (c) of section 55002.

(b) Applications shall include all of the following:

(1) a list of courses to be included in the program;

(2) course outlines for all courses in the program;

(3) documentation of the need or demand for the program;

(4) a statement of the goals and objectives of the program;

(5) a description of the relationship of the proposed program to other programs; and
(6) a discussion of the possible impact of the proposed program on nearby colleges.

(c) The Chancellor shall develop forms and procedures for review and approval of programs submitted
for approval pursuant to this section.

(d) A program approved pursuant to this section will only be eligible for enhanced funding pursuant to
Education Code sections 84750.5 and 84760.5 if it also satisfies the requirements of section 55151
and the application so demonstrates. If an application for approval pursuant to section 55151 was filed
prior to application for program approval under this section, materials submitted with the section
55151 application need not be resubmitted.

(e) If a program is approved by the Chancellor pursuant to this section, the program may be
subsequently modified by the addition of other noncredit courses without the necessity to obtain
separate approval of such courses from the Chancellor even if the program is also approved for
enhanced funding pursuant to section 55151.

(f) A district may, but is not required to, award a noncredit certificate pursuant to section 55155 to
students who complete such a program, provided that such a certificate may not be designated or
referred to as a certificate of achievement, a certificate of completion or a certificate of competency
unless the program is also approved for enhanced funding pursuant to section 55151.

Note: Authority cited: sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.






Legal Citations for AP 4400 Community Services

EDUCATION CODE

78300. (@) The governing board of any community college district may,
without the approval of the Board of Governors of the California Community
Colleges, establish and maintain community service classes in civic,
vocational, literacy, health, homemaking, technical and general education,
including, but not limited to, classes in the fields of visual and performing
arts, handicraft, science, literature, nature study, nature contacting,
aquatic sports and athletics. These classes shall be designed to provide
instruction and to contribute to the physical, mental, moral, economic, or
civic development of the individuals or groups enrolled therein.

(b) Community service classes shall be open for the admission of adults
and of those minors as in the judgment of the governing board may profit
therefrom.

(c) Governing boards shall not expend General Fund moneys to establish and
maintain community service classes. Governing boards may charge students
enrolled in community service classes a fee not to exceed the cost of
maintaining community service classes, or may provide instruction in
community service classes for remuneration by contract, or with contributions
or donations of individuals or groups. The board of governors shall adopt
guidelines defining the acceptable reimbursable costs for which a fee may be
charged and shall collect data and maintain uniform accounting procedures to
ensure that General Fund moneys are not used for community services classes.

5 CCR 8§ 55160
Cal. Admin. Code tit. 5, 8 55160

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 3. APPROVAL OF OTHER COURSES
This
§ 55160. Approval of Community Service Offerings.

(a) Districts are authorized in accordance with the provisions of article 7 (commencing with section
78300) of chapter 2, part 48, division 7, of title 3 of the Education Code to approve and provide
community service offerings pursuant to subdivision (d) section 55002. The approval of the Chancellor
is not required for community service offerings.

(b) Community service offerings shall not be referred to as noncredit courses.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
78300, Education Code.






Legal Citation for BP 2720

Government Code Section 54952.2. (@) As used in this chapter, "meeting"
means any congregation of a majority of the members of a legislative body at
the same time and location, including teleconference location as permitted by
Section 54953, to hear, discuss, deliberate, or take action on any item that
is within the subject matter jurisdiction of the legislative body.

(b) (1) A majority of the members of a legislative body shall not, outside
a meeting authorized by this chapter, use a series of communications of any
kind, directly or through intermediaries, to discuss, deliberate, or take
action on any item of business that is within the subject matter jurisdiction
of the legislative body.

(2) Paragraph (1) shall not be construed as preventing an employee or
official of a local agency, from engaging in separate conversations or
communications outside of a meeting authorized by this chapter with members
of a legislative body in order to answer questions or provide information
regarding a matter that is within the subject matter jurisdiction of the
local agency, if that person does not communicate to members of the
legislative body the comments or position of any other member or members of
the legislative body.

(c) Nothing in this section shall impose the requirements of this chapter
upon any of the following:

(1) Individual contacts or conversations between a member of a legislative
body and any other person that do not violate subdivision (b).

(2) The attendance of a majority of the members of a legislative body at a
conference or similar gathering open to the public that involves a discussion
of issues of general interest to the public or to public agencies of the type
represented by the legislative body, provided that a majority of the members
do not discuss among themselves, other than as part of the scheduled program,
business of a specified nature that is within the subject matter jurisdiction
of the local agency. Nothing in this paragraph is intended to allow members
of the public free admission to a conference or similar gathering at which
the organizers have required other participants or registrants to pay fees or
charges as a condition of attendance.

(3) The attendance of a majority of the members of a legislative body at
an open and publicized meeting organized to address a topic of local
community concern by a person or organization other than the local agency,
provided that a majority of the members do not discuss among themselves,
other than as part of the scheduled program, business of a specific nature
that is within the subject matter jurisdiction of the legislative body of the
local agency.

(4) The attendance of a majority of the members of a legislative body at
an open and noticed meeting of another body of the local agency, or at an
open and noticed meeting of a legislative body of another local agency,
provided that a majority of the members do not discuss among themselves,
other than as part of the scheduled meeting, business of a specific nature
that is within the subject matter jurisdiction of the legislative body of the
local agency.

(5) The attendance of a majority of the members of a legislative body at a
purely social or ceremonial occasion, provided that a majority of the members
do not discuss among themselves business of a specific nature that is within
the subject matter jurisdiction of the legislative body of the local agency.

(6) The attendance of a majority of the members of a legislative body at
an open and noticed meeting of a standing committee of that body, provided
that the members of the legislative body who are not members of the standing
committee attend only as observers.






Legal References for BP 4023 Course Outline

5 CCR 8 55002
Cal. Admin. Code tit. 5, 8 55002

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 1. PROGRAM, COURSE AND CLASS CLASSIFICATION AND STANDARDS

8§ 55002. Standards and Criteria for Courses.

(a) Degree-Applicable Credit Course. A degree-applicable credit course is a course which has been
designated as appropriate to the associate degree in accordance with the requirements of section

55062, and which has been recommended by the college and/or district curriculum committee and
approved by the district governing board as a collegiate course meeting the needs of the students.

(1) Curriculum Committee. The college and/or district curriculum committee recommending the course
shall be established by the mutual agreement of the college and/or district administration and the
academic senate. The committee shall be either a committee of the academic senate or a committee
that includes faculty and is otherwise comprised in a way that is mutually agreeable to the college
and/or district administration and the academic senate.

(2) Standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course for associate degree credit if it meets the following standards:

(A) Grading Policy. The course provides for measurement of student performance in terms of the
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform
standards in accordance with section 55023. The grade is based on demonstrated proficiency in
subject matter and the ability to demonstrate that proficiency, at least in part, by means of essays, or,
in courses where the curriculum committee deems them to be appropriate, by problem solving
exercises or skills demonstrations by students.

(B) Units. The course grants units of credit based upon a relationship specified by the governing board
between the number of units assigned to the course and the number of lecture and/or laboratory
hours or performance criteria specified in the course outline. The course also requires a minimum of
three hours of student work per week, including class time for each unit of credit, prorated for short-
term, extended term, laboratory and/or activity courses.

(C) Intensity. The course treats subject matter with a scope and intensity that requires students to
study independently outside of class time.

(D) Prerequisites and Corequisites. When the college and/or district curriculum committee determines,
based on a review of the course outline of record, that a student would be highly unlikely to receive a
satisfactory grade unless the student has knowledge or skills not taught in the course, then the course
shall require prerequisites or corequisites that are established, reviewed, and applied in accordance
with the requirements of this article.

(E) Basic Skills Requirements. If success in the course is dependent upon communication or
computation skills, then the course shall require, consistent with the provisions of this article, as
prerequisites or corequisites eligibility for enrollment in associate degree credit courses in English
and/or mathematics, respectively.

(F) Difficulty. The course work calls for critical thinking and the understanding and application of
concepts determined by the curriculum committee to be at college level.





(G) Level. The course requires learning skills and a vocabulary that the curriculum committee deems
appropriate for a college course.

(3) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the unit value the expected number of contact hours for the course as a whole,
the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the
catalog description, objectives, and content in terms of a specific body of knowledge. The course
outline shall also specify types or provide examples of required reading and writing assignments,
other outside-of-class assignments, instructional methodology, and methods of evaluation for
determining whether the stated objectives have been met by students.

(4) Conduct of Course. Each section of the course is to be taught by a qualified instructor in
accordance with a set of objectives and with other specifications defined in the course outline of
record.

(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.

(b) Nondegree-Applicable Credit Course. A credit course designated by the governing board as not
applicable to the associate degree is a course which, at a minimum, is recommended by the college
and/or district curriculum committee (the committee described and established under subdivision
(a)(1) of this section) and is approved by the district governing board.

(1) Types of Courses. Nondegree-applicable credit courses are:
(A) nondegree-applicable basic skills courses as defined in subdivision (j) of section 55000;

(B) courses designed to enable students to succeed in degree-applicable credit courses (including, but
not limited to, college orientation and guidance courses, and discipline-specific preparatory courses
such as biology, history, or electronics) that integrate basic skills instruction throughout and assign
grades partly upon the demonstrated mastery of those skills;

(C) precollegiate career technical preparation courses designed to provide foundation skills for
students preparing for entry into degree-applicable credit career technical courses or programs;

(D) essential career technical instruction for which meeting the standards of subdivision (a) is neither
necessary nor required.

(2) Standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course on the basis of the standards which follow.

(A) Grading Policy. The course provides for measurement of student performance in terms of the
stated course objectives and culminates in a formal, permanently recorded grade based upon uniform
standards in accordance with section 55023. The grade is based on demonstrated proficiency in the
subject matter and the ability to demonstrate that proficiency, at least in part, by means of written
expression that may include essays, or, in courses where the curriculum committee deems them to be
appropriate, by problem solving exercises or skills demonstrations by students.

(B) Units. The course grants units of credit based upon a relationship specified by the governing board
between the number of units assigned to the course and the number of lecture and/or laboratory
hours or performance criteria specified in the course outline. The course requires a minimum of
three hours of student work per week, per unit, including class time and/or demonstrated
competency, for each unit of credit, prorated for short-term, extended term, laboratory, and/or
activity courses.

(C) Intensity. The course provides instruction in critical thinking and generally treats subject matter
with a scope and intensity that prepares students to study independently outside of class time and
includes reading and writing assignments and homework. In particular, the assignments will be





sufficiently rigorous that students successfully completing each such course, or sequence of required
courses, will have acquired the skills necessary to successfully complete degree-applicable work.

(D) Prerequisites and corequisites. When the college and/or district curriculum committee deems
appropriate, the course may require prerequisites or corequisites for the course that are established,
reviewed, and applied in accordance with this article.

(3) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the unit value, the expected number of contact hours for the course as a whole,
the prerequisites, corequisites or advisories on recommended preparation (if any) for the course, the
catalog description, objectives, and content in terms of a specific body of knowledge. The course
outline shall also specify types or provide examples of required reading and writing assignments,
other outside-of-class assignments, instructional methodology, and methods of evaluation for
determining whether the stated objectives have been met by students. Taken together, these course
specifications shall be such as to typically enable any student who successfully completes all of the
assigned work prescribed in the outline of record to successfully meet the course objectives.

(4) Conduct of Course. All sections of the course are to be taught by a qualified instructor in
accordance with a set of objectives and with other specifications defined in the course outline of
record.

(5) Repetition. Repeated enrollment is allowed only in accordance with the provisions of section
51002, article 4 (commencing with section 55040) of subchapter 1 of chapter 6, and section 58161.

(c) Noncredit Course. A noncredit course is a course which, at a minimum, is recommended by the
college and/or district curriculum committee (the committee described and established under
subdivision (a)(1) of this section) and approved by the district governing board as a course meeting
the needs of enrolled students.

(1) standards for Approval. The college and/or district curriculum committee shall recommend
approval of the course if the course treats subject matter and uses resource materials, teaching
methods, and standards of attendance and achievement that the committee deems appropriate for the
enrolled students. In order to be eligible for state apportionment, such courses must be approved by
the Chancellor pursuant to article 2 (commencing with section 55150) of subchapter 2 of this chapter
and satisfy the requirements of section 58160 and other applicable provisions of chapter 9
(commencing with section 58000) of this division.

(2) Course Outline of Record. The course is described in a course outline of record that shall be
maintained in the official college files and made available to each instructor. The course outline of
record shall specify the number of contact hours normally required for a student to complete the
course, the catalog description, the objectives, contents in terms of a specific body of knowledge,
instructional methodology, examples of assignments and/or activities, and methods of evaluation for
determining whether the stated objectives have been met.

(3) Conduct of Course. All sections of the course are to be taught by a qualified instructor in
accordance with the set of objectives and other specifications defined in the course outline of record.

(4) Repetition. Repeated enrollment is allowed only in accordance with provisions of section 58161.

(d) Community Services Offering. A community services offering must meet the following minimum
requirements:

(1) is approved by the district governing board;

(2) is designed for the physical, mental, moral, economic, or civic development of persons enrolled
therein;





(3) provides subject matter content, resource materials, and teaching methods which the district
governing board deems appropriate for the enrolled students;

(4) is conducted in accordance with a predetermined strategy or plan;
(5) is open to all members of the community willing to pay fees to cover the cost of the offering; and

(6) may not be claimed for apportionment purposes.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901,
Education Code.

5 CCR 8§ 55003
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 1. PROGRAM, COURSE AND CLASS CLASSIFICATION AND STANDARDS

8§ 55003. Policies for Prerequisites, Corequisites and Advisories on Recommended Preparation.

(a) The governing board of a community college district may establish prerequisites, corequisites, and
advisories on recommended preparation, but must do so in accordance with the provisions of this
article. Nothing in this subchapter shall be construed to require a district to establish prerequisites,
corequisites, or advisories on recommended preparation; provided however, that a prerequisite or
corequisite shall be required if the course is to be offered for associate degree credit and the
curriculum committee finds that the prerequisite or corequisite is necessary pursuant to sections
55002(a)(2)(D) or 55002(a)(2)(E).

(b) A governing board choosing to establish prerequisites, corequisites, or advisories on recommended
preparation shall, in accordance with the provisions of sections 53200-53204, adopt policies for the
following:

(1) The process for establishing prerequisites, corequisites, and advisories on recommended
preparation. Such policies shall provide that in order to establish a prerequisite or corequisite, the
prerequisite or corequisite must be determined to be necessary and appropriate for achieving the
purpose for which it is being established. District policies shall also specify the level of scrutiny that
shall be required in order to establish different types of prerequisites, corequisites, and advisories on
recommended preparation. At a minimum, prerequisites, corequisites, and advisories on
recommended preparation shall be based on content review, with additional methods of scrutiny being
applied depending on the type of prerequisite or corequisite being established. The policy shall provide
that the types of prerequisites described in subdivision (e) may be established only on the basis of
data collected using sound research practices. Determinations about prerequisites and corequisites
shall be made on a course-by-course or program-by-program basis.

(2) Procedures to assure that courses for which prerequisites or corequisites are established will be
taught in accordance with the course outline of record, particularly those aspects of the course
outline that are the basis for justifying the establishment of the prerequisite or corequisite.

(3) The process, including levels of scrutiny, for reviewing prerequisites and corequisites to assure
that they remain necessary and appropriate. These processes shall provide that at least once each six
years all prerequisites and corequisites established by the district shall be reviewed, except that





prerequisites and corequisites for vocational courses or programs shall be reviewed every two years.
These processes shall also provide for the periodic review of advisories on recommended preparation.

(4) The bases and process for an individual student to challenge the application of a prerequisite or
corequisite.

(c) Prerequisites or corequisites may be established only for any of the following purposes:

(1) the prerequisite or corequisite is expressly required or expressly authorized by statute or
regulation; or

(2) the prerequisite will assure, consistent with section 55002, that a student has the skills, concepts,
and/or information that is presupposed in terms of the course or program for which it is being
established, such that a student who has not met the prerequisite is highly unlikely to receive a
satisfactory grade in the course (or at least one course within the program) for which the prerequisite
is being established; or

(3) the corequisite course will assure, consistent with section 55002, that a student acquires the
necessary skills, concepts, and/or information, such that a student who has not enrolled in the
corequisite is highly unlikely to receive a satisfactory grade in the course or program for which the
corequisite is being established; or

(4) the prerequisite or corequisite is necessary to protect the health or safety of a student or the
health or safety of others.

(d) Except as provided in this subdivision, no prerequisite or corequisite may be established or
renewed pursuant to subdivision (b)(3) unless it is determined to be necessary and appropriate to
achieve the purpose for which it has been established. A prerequisite or corequisite need not be so
scrutinized until it is reviewed pursuant to subdivision (b) (3) if:

(1) it is required by statute or regulation; or
(2) it is part of a closely-related lecture-laboratory course pairing within a discipline; or
(3) it is required by four-year institutions.

(e) A course in communication or computation skills may be established as a prerequisite or
corequisite for any course other than another course in communication or computation skills only if, in
addition to conducting a content review, the district gathers data according to sound research
practices and shows that a student is highly unlikely to succeed in the course unless the student has
met the proposed prerequisite or corequisite. If the curriculum committee initially determines,
pursuant to section 55002(a)(2)(E), that a new course needs to have a communication or computation
skill prerequisite or corequisite, then, despite subdivision (d) of this section, the prerequisite or
corequisite may be established for a single period of not more than two years while the research is
being conducted and the final determination is being made, provided that all other requirements for
establishing the prerequisite or corequisite have been met. The requirements of this subdivision
related to collection of data shall not apply when:

(1) baccalaureate institutions will not grant credit for a course unless it has the particular
communication or computation skill prerequisite; or

(2) the prerequisite or corequisite is required for enrollment in a program, that program is subject to
approval by a state agency other than the Chancellor's Office and both of the following conditions are
satisfied:

(A) colleges in at least six different districts have previously satisfied the data collection requirements
of this subdivision with respect to the same prerequisite or corequisite for the same program; and





(B) the district establishing the prerequisite or corequisite conducts an evaluation to determine
whether the prerequisite or corequisite has a disproportionate impact on particular groups of students
described in terms of race, ethnicity, gender, age or disability, as defined by the Chancellor. When
there is a disproportionate impact on any such group of students, the district shall, in consultation
with the Chancellor, develop and implement a plan setting forth the steps the district will take to
correct the disproportionate impact.

(f) Prerequisites, corequisites, and advisories on recommended preparation must be identified in
college publications available to students as well as the course outline of any course for which they
are established.

(9) Prerequisites establishing communication or computational skill requirements may not be
established across the entire curriculum unless established on a course-by-course basis.

(h) The determination of whether a student meets a prerequisite shall be based on successful
completion of an appropriate course or on an assessment using multiple measures. Any assessment
instrument shall be selected and used in accordance with the provisions of subchapter 6 (commencing
with Section 55500) of this chapter.

(i) If a prerequisite requires precollegiate skills in reading, written expression, or mathematics, the
governing board of a district shall ensure that nondegree-applicable basic skills courses designed to
teach the required skills are offered with reasonable frequency and that the number of sections
available is reasonable given the number of students who are required to meet the associated skills
prerequisites and who diligently seek enrollment in the prerequisite course.

(I) Whenever a corequisite course is established, sufficient sections shall be offered to reasonably
accommodate all students who are required to take the corequisite. A corequisite shall be waived as to
any student for whom space in the corequisite course is not available.

(k) No exit test may be required to satisfy a prerequisite or corequisite unless it is incorporated into
the grading for the prerequisite or corequisite course.

() The determination of whether a student meets a prerequisite shall be made prior to his or her
enrollment in the course requiring the prerequisite, provided, however, that enrollment may be
permitted pending verification that the student has met the prerequisite or corequisite. If the
verification shows that the student has failed to meet the prerequisite, the student may be
involuntarily dropped from the course if the applicable enroliment fees are promptly refunded.

Otherwise a student may only be involuntarily removed from a course due to excessive absences or as
a result of disciplinary action taken pursuant to law or to the student code of conduct.

(m) Any prerequisite or corequisite may be challenged by a student on one or more of the grounds
listed below. The student shall bear the initial burden of showing that grounds exist for the challenge.
Challenges shall be resolved in a timely manner and, if the challenge is upheld, the student shall be
permitted to enroll in the course or program in question. Grounds for challenge are:

(1) The prerequisite or corequisite has not been established in accordance with the district's process
for establishing prerequisites and corequisites;

(2) The prerequisite or corequisite is in violation of this section;

(3) The prerequisite or corequisite is either unlawfully discriminatory or is being applied in an
unlawfully discriminatory manner;

(4) The student has the knowledge or ability to succeed in the course or program despite not meeting
the prerequisite or corequisite;

(5) The student will be subject to undue delay in attaining the goal of his or her educational plan
because the prerequisite or corequisite course has not been made reasonably available; or





(6) Such other grounds for challenge as may be established by the district governing board.

(n) In the case of a challenge under subdivision (m)(3) of this section, the district shall promptly
advise the student that he or she may file a formal complaint of unlawful discrimination pursuant to
subchapter 5 (commencing with section 59300) of chapter 10 of this division. If the student elects to
proceed with the challenge, completion of the challenge procedure shall be deemed to constitute an
informal complaint pursuant to section 59327.

(o) District policies adopted pursuant to this section shall be submitted to the Chancellor as part of the
district's matriculation plan pursuant to section 55510.

Note: Authority cited: Section 70901, Education Code. Reference: Section 70901, Education Code.

5 CCR § 55044
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 4. COURSE REPETITION AND ACADEMIC RENEWAL

§ 55044. Repetition of Variable Unit Courses.

(a) If a community college district offers credit courses for variable units on an open-entry/ open-exit
basis pursuant to section 58164, the district policies and procedures on course repetition adopted
pursuant to section 55040 shall provide that a student may enroll in the course as many times as
necessary to complete one time the entire curriculum of the course as described in the course outline
of record. However, the district policy may not permit the student to repeat any portion of the
curriculum for the course, unless:

(1) the course is required for legally mandated training;

(2) the course is a special class for students with disabilities which the student needs to repeat for one
of the reasons described in section 56029;

(3) repetition of the course to retake a portion of the curriculum is justified by extenuating
circumstances pursuant to section 55045; or

(4) the student wishes to repeat the course to alleviate substandard work recorded for a portion of the
curriculum as authorized pursuant to section 55042.

(b) Notwithstanding subdivision (a), each time a student enrolls in a physical education activity course
offered on an open entry/open exit basis, regardless of the number of units for which the student
enrolls, the enrollment shall count as a repetition of the course for purposes of sections 55041 and
58161.

(c) When course repetition of a portion of a course is permitted under the circumstances described in
subdivision (a), the district policy may allow the previous grade and credit to be disregarded in
computing the student's GPA.





Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
70902, Education Code.
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 1. PROGRAMS, COURSES AND CLASSES
ARTICLE 5. ALTERNATIVE METHODS FOR AWARDING CREDIT

§ 55050. Credit by Examination.

(a) The governing board of each community college district shall adopt and publish policies and
procedures pertaining to credit by examination in accordance with the provisions of this section.

(b) The governing board may grant credit to any student who satisfactorily passes an examination
approved or conducted by proper authorities of the college. Such credit may be granted only to a
student who is registered at the college and in good standing and only for a course listed in the
catalog of the community college.

(c) The nature and content of the examination shall be determined solely by faculty in the discipline
who normally teach the course for which credit is to be granted in accordance with policies and
procedures approved by the curriculum committee established pursuant to section 55002. The faculty
shall determine that the examination adequately measures mastery of the course content as set forth
in the outline of record. The faculty may accept an examination conducted at a location other than
the community college for this purpose.

(d) A separate examination shall be conducted for each course for which credit is to be granted. Credit
may be awarded for prior experience or prior learning only in terms of individually identified courses
for which examinations are conducted pursuant to this section.

(e) The student's academic record shall be clearly annotated to reflect that credit was earned by
examination.

(f) Grading shall be according to the regular grading system approved by the governing board
pursuant to section 55023, except that students shall be offered a "pass-no pass" option if that option
is ordinarily available for the course.

(9) Units for which credit is given pursuant to the provisions of this section shall not be counted in
determining the 12 semester hours of credit in residence required for an associate degree.

(h) A district may charge a student a fee for administering an examination pursuant to this section,
provided the fee does not exceed the enroliment fee which would be associated with enrollment in the
course for which the student seeks credit by examination.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
70902, Education Code.

5 CCR 8§ 55130
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 1. APPROVAL OF CREDIT EDUCATIONAL PROGRAMS
§ 55130. Approval of Credit Programs.
(a) Before offering any credit course as part of an educational program at a college, the governing
board of a district shall obtain approval of the educational program from the Chancellor in accordance
with the provisions of this article. Approval shall be requested on forms provided by the Chancellor.
(b) The application for approval shall contain at least the following:
(1) The name of the proposed program.
(2) The description of the proposed program.
(3) a list of required courses to be included in the program.
(4) course outlines of records for all courses in the program.
(5) The purposes and specific objectives of the proposed program.
(6) The place of the proposed program in the district master plan.
(7) An explanation of how the program is appropriate to the objectives and conditions of higher
education and community college education in California and how it conforms to statewide master
planning.
(8) The need for the proposed program ascertained with regard to at least the following factors:
(A) Other community colleges in the area currently offering the program;
(B) Other programs closely related to the proposed program offered by the college;
(C) Relation of the proposed program to job market analysis, where applicable;
(D) Enrollment projection for the proposed program;
(E) Recommendations of career technical education regional consortia, when applicable; and

(F) The classification of the courses in the program in accordance with section 55001.

(9) The need for and present adequacy of the following resources shall be determined in relation to
the proposed program:

(A) Library and media center resources;

(B) Facilities and equipment required to initiate and sustain the program. If a new facility is to be
used, reference should be made to the five-year master plan.

(C) Availability of adequate or proposed financial support; and
(D) Availability of faculty.

(c) The development, establishment and evaluation of an education program shall include
representative faculty involvement.





(d) An approval is effective until the program or implementation of the program is discontinued or
modified in any substantial way. The Chancellor may evaluate an educational program, after its
approval, on the basis of factors listed in this section. If on the basis of such an evaluation the
Chancellor determines that an educational program should no longer be offered, the Chancellor may
terminate the approval and determine the effective date of termination.

(e) In multicollege districts, program approval is granted for a specific college.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
70902, Education Code.
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TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55150. Approval of Noncredit Courses and Programs.

(a) Each noncredit course shall be approved by the Chancellor in accordance with this article on forms
provided by the Chancellor.

(b) Noncredit programs shall be approved by the Chancellor as provided in sections 55152, 55153 and
55154 on forms provided by the Chancellor. An approval is effective until the program or
implementation of the program is discontinued or modified in any substantial way. The Chancellor may
evaluate a noncredit program, after its approval, on the basis of factors listed in sections 55152,
55153 or 55154, as applicable. If on the basis of such an evaluation the Chancellor determines that
the program should no longer be offered, the Chancellor may terminate the approval and determine
the effective date of termination.

(c) Course outlines for all noncredit courses prepared in accordance with subdivision (c) of section
55002 shall be on file in the community college offering the course.

(d) Authorities of each community college maintaining noncredit courses shall keep such current
records and reports as may be required by the Chancellor.

(e) In order to be eligible for enhanced funding pursuant to Education Code sections 84750.5 and

84760.5, a career development or college preparation noncredit course must be part of a program or
sequence of courses approved by the Chancellor pursuant to sections 55151 or 55152.

Note: Authority cited: Sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.
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TITLE 5. EDUCATION





DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55151. Career Development and College Preparation.

A noncredit course involving career development or college preparation will be eligible for enhanced
funding pursuant to Education Code sections 84750.5 and 84760.5 if it satisfies the requirements set
forth in subdivisions (a), (b) and (c) below.

(a) The course is approved by the college curriculum committee and the district governing board
pursuant to subdivision (c) of section 55002 and by the Chancellor's Office pursuant to section 55150
and is part of either:

(1) A short-term vocational program providing less than 288 hours of instruction which the Chancellor,
in consultation with the Employment Development Department, has determined to have high
employment potential. In making this determination, the Chancellor shall utilize job demand data
provided by the Employment Development Department. If current job demand data in the relevant
field is not available from the Employment Development Department, the Chancellor and the
Employment Development Department may rely upon other data submitted by the college.

(2) A sequence of courses involving:
(A) Courses in elementary and secondary basic skills;

(B) Workforce preparation courses in the basic skills of speaking, listening, reading, writing,
mathematics, decision-making, and problem solving skills that are necessary to participate in job-
specific technical training; or

(C) Courses in English as a second language and vocational English as a second language.
(b) The program or sequence of courses is designed to result in either:
(1) A noncredit certificate of completion leading to improved employability or job opportunities; or

(2) A noncredit certificate of competency in a recognized career field articulated with degree-
applicable coursework, completion of an associate degree or transfer to a baccalaureate institution. A
certificate of competency in a recognized career field may be articulated with degree-applicable
coursework, an associate degree, or transfer to a baccalaureate institution by means of nondegree-
applicable coursework which may be completed prior to or taken concurrently with degree-applicable
or transferable coursework.

(c) Each program or sequence of courses must be submitted to and approved by the Chancellor. Each
application for approval shall include a list of required courses to be included in the program or
sequence of courses, course outlines for each course, and an explanation of how the program or
sequence of courses is designed to lead students to one of the outcomes described in subdivision (b).
For short-term vocational programs, the application shall also include an analysis of labor market need
or job availability.

(d) The Chancellor shall develop forms and procedures for electronic submission of applications for
approval.

(e) If the Chancellor approves a sequence of courses or a short-term vocational program pursuant to
this section, the sequence of courses or program may not be subsequently modified by the inclusion of
additional courses unless the course or courses to be added are of one of the types listed in
subdivision (a) and have themselves been individually approved by the Chancellor pursuant to section
55150.





(f) Under no circumstances may a district separate an existing noncredit course which provides less
than one hundred and ten (110) hours of instruction into two or more courses for the purpose of
forming a sequence of courses to satisfy the requirements of this section.

(g9) Nothing in this section shall be construed to prevent a particular student from taking additional
degree-applicable coursework, pursuing an associate degree, or pursuing transfer to a baccalaureate
institution in addition to or instead of seeking immediate employment.

(h) For purposes of this article, the term "certificate of completion” means a document confirming that
a student has completed a program or sequence of noncredit courses that prepares him or her to
progress in a career path or to undertake degree-applicable or nondegree-applicable credit courses.
The document must include the name of the certificate and the date awarded, be identified by a
Taxonomy of Programs (T.O.P.) Code number and program discipline, identify the goal of the
program, and list the courses completed by the student.

(i) For purposes of this article, the term “certificate of competency” means a document confirming that
a student enrolled in a program or sequence of noncredit courses has demonstrated achievement of a
set of competencies that prepares him or her to progress in a career path or to undertake degree-
applicable or nondegree-applicable credit courses. The document must include the name of the
certificate and the date awarded, be identified by a T.O.P. Code number and program discipline, and
list the relevant competencies achieved by the student.

(J) Content and assessment standards for certificates shall be defined by the local curriculum
committee. The review of noncredit certificate programs by the curriculum committee shall be
conducted using the same standards as applied to credit programs with respect to academic integrity,
consistency with college mission, meeting a demonstrated need and program feasibility.

(k) Each noncredit certificate program shall be approved by the governing board of the district.

(I) Noncredit certificates may be awarded to students who have earned them on behalf of the
governing board of the district by any appropriate district official or by a particular department or
division pursuant to a delegation of authority from the governing board.

Note: Authority cited: Sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.

5 CCR 8§ 55152
Cal. Admin. Code tit. 5, 8§ 55152

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55152. Short-Term Vocational Programs Providing 288 Hours or More of Instruction.

(a) Before offering any noncredit short-term vocational program providing 288 hours or more of
instruction on or after June 30, 2008, the governing board of a community college district shall obtain
approval of the program pursuant to this section. Each course which is to be part of the program must
be approved by the college curriculum committee pursuant to subdivision (c) of section 55002.

(b) The Chancellor, in consultation with the Employment Development Department, must determine
that the program has high employment potential. In making this determination, the Chancellor shall





utilize job demand data provided by the Employment Development Department. If current job demand
data in the relevant field is not available from the Employment Development Department, the
Chancellor and the Employment Development Department may rely upon other data submitted by the
college.

(c) If a district seeks to claim enhanced funding for the program pursuant to Education Code sections
84750.5 and 84760.5, the program must also be designed to lead to one of the types of certificates
described in subdivision (b) of section 55151.

(d) Applications shall include all of the following:

(1) a list of required courses to be included in the program;

(2) course outlines for all courses in the program;

(3) a statement of the goals and objectives of the program;

(4) a description of the relationship of the proposed program to other programs;

(5) a discussion of the possible impact of the proposed program on nearby community colleges; and
(6) an analysis of labor market need or job availability.

(e) The Chancellor shall develop forms and procedures for review and approval of such programs. If a
program was approved pursuant to section 55151 prior to June 30, 2007, information provided with
the prior application need not be resubmitted.

(f) If a program is approved by the Chancellor pursuant to this section, the program may be
subsequently modified by the addition of other noncredit courses without the necessity to obtain

separate approval of such courses from the Chancellor.

(g9) Nothing in this section shall be construed to require a particular student to complete a certificate
or to characterize failure to do so as a negative outcome.

(h) Nothing in this section shall be construed to prevent a particular student from taking additional
degree-applicable coursework, pursuing an associate degree, or pursuing transfer to a baccalaureate
institution in addition to or instead of seeking immediate employment.

Note: Authority cited: sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.

5 CCR 8§ 55153
Cal. Admin. Code tit. 5, 8 55153

TITLE 5. EDUCATION
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES
CHAPTER 6. CURRICULUM AND INSTRUCTION
SUBCHAPTER 2. APPROVAL BY THE CHANCELLOR
ARTICLE 2. APPROVAL OF NONCREDIT COURSES AND PROGRAMS

§ 55153. Other Noncredit Programs Providing 288 Hours or More of Instruction.
(a) Before offering any noncredit program on or after June 30, 2008, which provides 288 hours or

more of instruction in any area of noncredit instruction other than those covered by sections 55152
and 55154, the governing board of a community college district shall obtain approval of the program





pursuant to this section. Each course which is to be part of the program must be approved by the
college curriculum committee pursuant to subdivision (c) of section 55002.

(b) Applications shall include all of the following:

(1) a list of courses to be included in the program;

(2) course outlines for all courses in the program;

(3) documentation of the need or demand for the program;

(4) a statement of the goals and objectives of the program;

(5) a description of the relationship of the proposed program to other programs; and
(6) a discussion of the possible impact of the proposed program on nearby colleges.

(c) The Chancellor shall develop forms and procedures for review and approval of programs submitted
for approval pursuant to this section.

(d) A program approved pursuant to this section will only be eligible for enhanced funding pursuant to
Education Code sections 84750.5 and 84760.5 if it also satisfies the requirements of section 55151
and the application so demonstrates. If an application for approval pursuant to section 55151 was filed
prior to application for program approval under this section, materials submitted with the section
55151 application need not be resubmitted.

(e) If a program is approved by the Chancellor pursuant to this section, the program may be
subsequently modified by the addition of other noncredit courses without the necessity to obtain
separate approval of such courses from the Chancellor even if the program is also approved for
enhanced funding pursuant to section 55151.

(f) A district may, but is not required to, award a noncredit certificate pursuant to section 55155 to
students who complete such a program, provided that such a certificate may not be designated or
referred to as a certificate of achievement, a certificate of completion or a certificate of competency
unless the program is also approved for enhanced funding pursuant to section 55151.

Note: Authority cited: sections 66700, 70901, 78401 and 84760.5, Education Code. Reference:
Sections 70901, 70902, 78401, 84750.5 and 84760.5, Education Code.







