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Safety & Security Talking Points for EH&S 


Month of November 


Campus Emergency Preparedness: 


1. Emergency Drills/Training – The EH&S department met with Superintendent/President Dr. Blake last 
Thursday 09/29/16 to discuss emergency drills. Dr. Blake directed that the following action items take 
place:  
 
• Completed Campus Wide Great American Shakeout  on October 20th, 2016   
• Library Building Evacuation – scheduled for November 17th  
• Lockdown Drill (Fall 2016) – Campus Wide 
• Policy Group/EOC Table Top Exercise – the Emergency Response Working Group met and Laura 


Gropen was assigned the task to meet with Dr. Blake in order to set a date for this exercise 
• Emergency Drill/Training Schedule – 2016/2017 
• AED Training during Plenary - (Chief DiMaggio and I currently provide emergency response 


general awareness training during this period) 
• Annual Campus Wide Emergency Response Drills – Two during 2017 Spring Semester (one 


during the day & one during the night) and two during 2017 Fall Semester (one during the day & 
one during the night) 


• IS-100 & 700  FEMA Training – Interactive web based course that will serve as a conduit for all 
Palomar employees to receive an Introduction to the Incident Command System (ICS) for Higher 
Education and the National Incident Management System (NIMS) 


 
Safety: 


1. SEPTEMBER 16, 2016 – 2ND FLOOR LIBRARY INDOOR AIR QUALITY (IAQ) STUDY 


Task summary: 


• Site access to the library will be arranged by the EH&S department including the roof areas and/or 
mechanical rooms where air handling units are located 


• The library areas studied will represent a normal condition during the sampling activity 
• Some samplers are noisy but they are of short duration. A total of 15 minutes of noisy sampling time 


is estimated in total – other sampling is quiet 
• Samples will be analyzed on a 48-hour RUSH turn-around time 
• Five particulate air samples will be placed in several 2nd floor locations and 2 locations outdoors - 


bio-aerosols will be assessed in accordance with protocol airborne mold sampling. Since there are no 
regulated exposure threshold levels for airborne molds, interpretation of air sampling results will be 
based on comparison of indoor and outdoor spore contents. Particle concentrations including pollen, 
glass fibers, epithelial cells, insect and dust mite parts will also be addressed and compared to 
recommendations provided in current, peer-reviewed studies 


• Two sorbent tube samples will be used to sample for formaldehyde for analysis by NIOSH Method 
2016 or equivalent. They will be placed on the 2nd floor, one in each complaint area, unless field 
readings indicate measurable concentrations of contaminants in other nearby areas 


• Three evacuated canisters will be used to perform sampling for analysis by the Environmental 
Protection Agency Method TO-15 


• Other IAQ direct reading instrumentation will be utilized to assess temperature, humidity, carbon 
dioxide and carbon monoxide 


• The library indoor air testing will not exceed one day 







NOTE - From this initial evaluation of the interior air quality of the second floor, further investigation may or 
may not be recommended, such as further assessments for contaminants on the 1st and 3rd floors. 


General overview of results from 2nd Floor Library IAQ study: 


Indoor air quality parameters investigated during this assessment included temperature, humidity, CO levels, 
CO2 levels, airborne gases and vapors, formaldehyde, ultrafine particles and total spore and particulate 
concentrations. Air quality measurements were performed throughout the day within the 2nd floor of the Library 
Building, and air samples were collected from within several areas for nearly a full day of routine operations. 
Real-time readings throughout the day indicated that the building is efficiently removing indoor air and properly 
mixing fresh, outdoor air. 


Spore and particulate concentrations were measured in three areas of the second floor and indicated what should 
be considered a “normal indoor fungal ecology” with low levels of particulate contaminants such as epithelial 
(skin) cells. Evacuated canisters were utilized in two different areas within the Library second floor, and 
submitted to a laboratory for subsequent analysis via Mass Spectroscopy. The analytical method (USEPA 
Method TO-15) included analysis of a broad spectrum of volatile organic vapor analyses. Some chemical, most 
commonly associated with household and commercial cleaning products, were detected in parts per billion 
(ppb) range, including ethanol, acetone, and isopropyl alcohol. The levels of the detected compounds were 
present in concentrations that should not cause concern. Particularly toxic compounds or compounds widely 
recognized as being carcinogenic were not identified in the laboratory analysis. 


Formaldehyde, while detected in both second floor samples collected, fell within the usual ranges found in 
indoor air quality samples for commercial buildings and classrooms. In summary, during on-site investigation, 
Ninyo & Moore could not find sufficient evidence to corroborate a health concern nor did sampling and 
subsequent analytical testing indicate a problematic condition. 


Based on the results of the IAQ study, no further action is recommended concerning further specialized 
investigation of indoor air quality in the building at this time. 


• We found the typical cleaning products in the samples collected at the Circulation Desk and area 
LL208B - all in trace (very low) levels 


• The formaldehyde samples came back at 5.3 to 7.7 ppb, which is low to typical for a commercial 
structure (much lower than a typical home which the latest study says is approximately 17 ppb) 


• Mold spore samples found very low levels of indoor spores consistent with commercial indoor air 
systems that are rated good to highly efficient 


• Epithelial (skin) cells were in the “low” category for an average indoor environment 
• Real-time instrument readings showed no elevated ultrafine particle concentrations detected and no 


ambient organic vapor noted 
• CO and CO2 levels indicated good circulation and good mixing of fresh, outdoor air 
• No unusual condition noted in what was a relatively comprehensive IAQ study 


 


Hazmat: 


1. September 2016 - (4) Medical Waste Shipments 
2. October 2016 – (4) Medical Waste Shipments 
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Low – Dangers from this identified hazard pose a low likelihood of injury threat to any who 
encounters the area. The identified defect should be scheduled for correction. 
 
 
LOSS ANALYSIS 
 
The following is a summary of slip/trip-related incidents that have occurred at Palomar Community 
College District in the past five policy years (2011-2012 through 2015-2016 – as valued on August 
12, 2016). 
 
In the past five policy years, there has been one Property & Liability claim due to dangerous 
conditions and premises related to slips/trips/falls. During policy year 2013-2014, the District 
experienced a claim due to a trip and fall from a sphere located in front of the Planetarium at 
Palomar College. The claim is open at a total incurred cost of $35,000.00. 
 
The District has experienced twenty-six (26) Workers’ Compensation claims related to 
slips/trips/falls. The claims are experienced most frequently by teachers/instructors (15 claims – 
total cost at $70,503.70). The most severe claims were experienced by two clerical employees 
($81,656.37 and $75,967.35) and a groundskeeping employee ($55,765.66). 
 
 
PRE-ASSESSMENT MEETING 
 
During the pre-assessment meeting, we reviewed loss history related to slip and trips and identified 
areas of where slips and trips are likely to occur on the campuses. We also discussed preventative 
measures on identifying and correcting slip and trip hazards. 
 
The Facilities Department regularly identifies and mitigates unsafe physical conditions such as slips 
and trips through an electronic work order request system. The Environmental Health & Safety 
technician conducts regular safety inspections at assigned areas and is trained on identifying slip and 
trip hazards. The Safety & Security Committee meets monthly to conduct safety inspections on 
selected buildings of the main campus. The committee members use an inspection checklist that 
specific to slip and trip hazards. Any slip or trip hazards are reported to Facilities for correction. 
 
Based on the meeting and inspection findings, slips and trips are likely to occur at the campus 
walkways, parking lots, and building exterior and interior staircases. Grounds crew is trained in 
correcting trip hazards, such as minor cracking or uneven asphalt and concrete sidewalks. Sufficient 
lighting on campus walkways is maintained by maintenance employees through regular inspections 
of exterior lighting. Interior lighting is inspected and reported by night custodians. Worn or 
damaged flooring and carpeting are repaired promptly after being reported. “Caution - Wet Floor” 
signage is used by custodians during spill cleanup and routine housekeeping. 
 
Although the District has no written slip, trip, and fall prevention policy or program, the District has 
an effective injury and accident investigation program that pays attention to slip/trip incidents. 
During an investigation of a slip/trip incident, photos of the hazardous conditions are taken and 
sent to Facilities. A work order is generated and prioritized for correction. 
 


© 2016 Keenan & Associates  Lic. # 0451271 
The goal of Keenan’s loss control services is to (i) promote safety awareness, (ii) assist in the identification of conditions which may pose a risk of 
injury and/or property damage, and (iii) provide recommendations and/or suggestions to help mitigate the risks identified. While we are confident that 
the conclusions and suggestions contained in this report will help you to create a safer environment, we do not suggest that following our 
recommendations will eliminate all risk of injury or will result in improved loss experience. 
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SITES SURVEYED 
 
The following list of sites was provided to the Loss Control Consultant during the pre-assessment 
meeting on August 15, 2016. 
 


• Escondido Educational Center 
• Palomar College 


 
 
SUMMARY 
 
Palomar College is a two-year community college in San Diego County with its San Marcos campus 
located approximately 30 miles north of San Diego. Palomar College constitutes as a single college 
District and it is the largest community college in San Diego County. The District consists of the 
200-acre main campus, the education center in Escondido, and four education sites located in Camp 
Pendleton, Fallbrook, Mt. Carmel, and Pauma Valley. Per your request, Palomar College and the 
Escondido Educational Center were inspected during this Slip & Trip Hazard Assessment. 
 
Several areas of the main campus are under construction or remodeling. The Veterans Center is 
under remodeling and an extension of the A Building. Construction continues at the Library and 
Learning Resource Center, which is expected to finish in August 2017. Across from that is the 
construction of a new parking structure and campus police station. The construction site for the new 
Maintenance & Operations (M&O) facility is across from Parking Lot #15. Although the M&O 
Department is expecting to relocate in the next year or so, there are recommendations in this report 
to improve the conditions of the old facility. 
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PALOMAR COLLEGE GENERAL FINDINGS 


Priority: Medium 


1. Uneven or cracked sections of concrete or asphalt may present an elevated trip hazard. These areas should be 
repaired or replaced in order to reduce the hazard. 
 


  
        Lot #9 - uneven/cracked surface:         Lot #12 - uneven/cracked pedestrian pathway: 
              Remedy #FC00004315                  Remedy #FC00004316 
          Building Services – Parking Lots                        Building Services – Parking Lots   


                          Date Assigned: 10/10/16               Date Assigned: 10/10/16 
                         Completion Date: est. early 2018              Completion Date: est. summer 2017 


  
                       Lot #12 - uneven/cracked surface:                      Lot #7A - uneven / cracked surface: 
                                Remedy #FC00004317                                        Remedy #FC00004022 


Building Services – Parking Lots                       Grounds Services 
                              Date Assigned: 10/10/16                 Date Assigned: 10/10/16 


Completion Date: est. summer 2017      Completion Date: est. holiday/semester break 


  
      Lot #7A - uneven / cracked surface:                 Lot #4 - cracked surface: 
                 Remedy #FC00004022                 Remedy #FC00003979 
                     Grounds Services                        Building Services – Parking Lots 


  Date Assigned: 10/10/16               Date Assigned: 09/19/16 
              Completion Date: est. holiday/semester break            Completion Date: 10/10/16 







 


  
             Lot #3 - uneven / cracked surface:               SW Bldg. Ramp to the pool - cracked surface: 


     Remedy #FC00003980   Remedy #FC00003981 
Building Services – Parking Lots                        Building Services – Parking Lots 
    Date Assigned: 09/19/16              Date Assigned: 09/19/16 


               Completion Date: est. holiday/semester break           Completion Date: 10/27/16 
 


   
  “D” Building Courtyard - cracked surface:        Across from LL Bldg. - uneven surface: 


     Remedy #FC00004023          Remedy #FC00004318 
                                  Grounds Services                                                  Grounds Services 
                              Date Assigned: 09/21/16                    Date Assigned: 10/10/16                               


Completion Date: State Scheduled Maintenance/TBD    Completion Date: 10/18/16 
 


     
      Swimming Pool Drains - cracked surface:  Track & Field - cracked track edges: 


       Remedy #FC00004024                           Remedy #FC00004028 
            Grounds Services                   Grounds Services 
      Date Assigned: 09/21/16                          Date Assigned: 09/21/16 
     Completion Date: TBD                                 Completion Date: TBD  


 
 
 







      
 M&O “J” Bldg. Stairs - uneven / cracked surface:     M&O road to staff Lot - uneven / cracked surface: 


         Remedy #FC00003984                         Remedy #FC00004319 
   Building Services – Parking Lots                           Grounds Services 
        Date Assigned: 09/19/16                        Date Assigned: 10/10/16 
     Completion Date: 10/17/16              Completion Date: TBD  


 


         
         “RS” Bldg. stairs to greenhouse - non-slip / yellow tread:   “J” Bldg. stairs to shops - non-slip / yellow tread:   


    Remedy #FC00003983                                Remedy #FC00003991 
  Building Services – Painters                               Building Services – Painters 
   Date Assigned: 09/19/16                               Date Assigned: 09/19/16 
  Completion Date: 10/10/16                              Completion Date: 10/10/16       


 


       
        Staircase at Parking Lot 8 & 9 - non-slip / yellow tread:   Staircase at Parking Lot 3 & 3B - non-slip / yellow tread:    


    Remedy #FC00003985                                Remedy #FC00003986 
 Building Services – Painters                                          Building Services – Painters 
   Date Assigned: 09/19/16                               Date Assigned: 09/19/16 
  Completion Date: 10/10/16      Completion Date: 10/10/16 


 
 
 
 
 







     
            Staircase at CT & SW Bldgs. - non-slip / yellow tread:   Staircase at AA offices - non-slip / yellow tread:    


    Remedy #FC00003987                                Remedy #FC00003988 
  Building Services – Painters                                          Building Services – Painters 
   Date Assigned: 09/19/16                               Date Assigned: 09/19/16 
  Completion Date: 10/10/16      Completion Date: 10/10/16 


 


     
               Staircase at F & P Bldgs. - non-slip / yellow tread:    Softball Field Dugout area – need non-slip / yellow tread:    


    Remedy #FC00003989                                Remedy #FC00003990 
Building Services – Painters                                      Building Services – Parking Lots 
   Date Assigned: 09/19/16                               Date Assigned: 09/19/16 
 Completion Date: 10/06/16    Completion Date: 10/10/16 


 


       
                    M & O Electrical Shop – paint curb yellow:                    Soccer Field sidewalk – elevated surface:    


    Remedy #FC00003991                                Remedy #FC00004029 
  Building Services – Painters                                                Grounds Services 
   Date Assigned: 09/19/16                               Date Assigned: 09/21/16 
 Completion Date: 10/10/16                    Completion Date: TBD  


 
 
 
 
 







       
                    M & O Paint Shop – elevated surface:                       Entrance to NB-2 – paint steps & edges yellow:    


    Remedy #FC00003991                                Remedy #FC00003992 
Building Services – Parking Lots                                          Building Services – Painters 
   Date Assigned: 09/19/16                               Date Assigned: 09/19/16 
 Completion Date: 10/10/16              Completion Date: 10/10/16 


 


        
                              Arboretum – uneven pathways:                                         Arboretum – uneven stairs:    


         Remedy #FC00004324                                Remedy #FC00004326 
Grounds Services                                  Grounds Services 


            Date Assigned: 10/10/16                                             Date Assigned: 10/10/16                                  
Completion Date: est. holiday/semester break  Completion Date: est. holiday/semester break  
 


      
                             Arboretum – protruding stakes:                                    Arboretum – exposed hoses & pipes:    


         Remedy #FC00004030                                Remedy #FC00004030 
Grounds Services                          Grounds Services 


        Date Assigned: 09/21/16                               Date Assigned: 09/21/16 
      Completion Date: 10/18/16               Completion Date: 10/18/16 


  
 







     
                             Arboretum – torn sandbags:                              Soccer Field – sprinkler valve box need cover:    


      Remedy #FC00004327                                Remedy #FC00004029 
                                   Grounds Services                                           Grounds Services 


     Date Assigned: 10/10/16                               Date Assigned: 09/21/16 
   Completion Date: 10/11/16                   Completion Date: TBD 


 


     
                          Soccer Field – protruding utility box:                   Soccer Field – uneven dirt surface next to field:    


      Remedy #FC00004079                                Remedy #FC00004080 
                            Building Services - Electricians                                                  Grounds Services  


     Date Assigned: 09/23/16                               Date Assigned: 09/23/16 
   Completion Date: 10/31/16                   Completion Date: TBD 


 


     
                   C Bldg. Wood Shop – traction strips needed:                 C Bldg. Wood Shop – elevated threshold:    


      Remedy #FC00003994                                Remedy #FC00003995 
Building Services – Carpentry                                        Building Services – Carpentry 
     Date Assigned: 09/19/16                               Date Assigned: 09/19/16 
      Completion Date: TBD               Completion Date: 10/19/16 


 
 
 
 
 







     
                   O Bldg. Locker Room – traction strips needed:                 Planetarium – paint concrete spheres:    


      Remedy #FC00004329                                Remedy #FC00004330 
    Building Services – Painter                                          Building Services – Painter 
     Date Assigned: 10/10/16                               Date Assigned: 10/10/16 
      Completion Date: TBD                    Completion Date: TBD 


 


 
                 M & O Warehouse – 2 inch gap in front of warehouse:                  


      Remedy #FC00004331 
Building Services – Parking lots                                      
     Date Assigned: 10/10/16                                                                        


     Completion Date: 11/01/16  
 


     
              Escondido Education Center – uneven rubber mats:       Escondido Education Center – uneven Astroturf:                  


      Remedy #FC00004321                                Remedy #FC00004321 
                                  Grounds Services                                                           Grounds Services 


     Date Assigned: 10/10/16                               Date Assigned: 10/10/16 
      Completion Date: TBD                   Completion Date: TBD 


 







        
                     Escondido Education Center – slip hazard:           Escondido Education Center – remove metal floor strip:                  


      Remedy #FC00004322                                 Remedy #FC00004323 
          Grounds Services                                                      Building Services – J. Diaz    
       Date Assigned: 10/10/16                                Date Assigned: 10/10/16 
        Completion Date: TBD                    Completion Date: TBD  
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TRANSPORTATION/AUTO


Auto Liability - District and Private Vehicles – Best Practices 
Source: Keenan & Associates 


TRANSPORTATION - DISTRICT AND PRIVATE VEHICLES 


 The District is responsible for the negligence of an employee or volunteer who is acting as an agent of the
District while driving a private vehicle. This includes field trips/excursions, co-curricular activities, business
trips, running errands for the District, etc.


Sometimes the District sponsors an activity but not the transportation and does not intend for the drivers to be 
agents of the district.  Seemingly harmless, well intentioned actions can create a legal argument that an agency 
relationship exists which could make the District legally responsible for the negligence of the driver.   


Agency could be established in the following ways: 


 Mandated the route or time of travel


 Mandated caravanning, car pooling or assigned ridership


 Driver transports District personnel, equipment, or materials


 District “screens” drivers; i.e., a check of Department of Motor Vehicles records, proof of liability insurance
coverage, check of vehicle condition, etc.


 District approves drivers


NON-DISTRICT-SPONSORED TRANSPORTATION 


 Occasionally students drive themselves or ride together while traveling to and from District activities, e.g., off-
campus instruction and participation in athletic events.  Care must be taken to reduce the likelihood that a
student driving a private vehicle will be considered an agent/volunteer of the District.


If the District is not providing the transportation it is important to avoid these issues.  


 It should be made clear to the participants that they are “on their own” and are responsible for arranging their
own transportation to and/or from the activity by signing a form whereby they acknowledge that while driving
their vehicle or riding as a passenger in a private vehicle, the driver is not an agent of the District and the
District assumes no liability.
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 Prior to the activity, all parent/guardian and student drivers should complete a “Student 
Voluntary Transportation Agreement.” 
 


 Students riding with student drivers should have a signed “Non-District Transportation Notice form on file. 
 


 Students who have not signed the Agreement must ride in District-sponsored transportation. 
 


 The District should not dictate the route, time, passengers, caravanning, etc.  
 


 The district should not check for driver’s license or proof of insurance. 
 
 
The appropriate form should be used when: 
 


 Student provides own transportation even though District provides transportation. 
 


 Student and parent/guardian acknowledge responsibility for transportation since the District is not providing it. 
 
DISTRICT SPONSORED TRANSPORTATION 
 
For district sponsored transportation there should be a procedure to “screen,” control and approve the drivers.  All 
drivers should complete a form that includes: 
 


 Liability insurance information 
 


 Drivers’ license information 
 
The financial responsibility laws in California require automobile liability coverage as a condition for operating a 
vehicle on public streets.  Failure by the District to make a reasonable attempt to verify the liability coverage for 
drivers of private vehicles on District business could be construed as condoning an illegal act.   
 
Regular or frequent drivers, such as employees who receive mileage reimbursement, should be run through the 
Department of Motor Vehicles Pull Notice Program.  This will not only verify the validity of their driver’s license 
but also provide a record of driving violations.    
 
All drivers on District business, whether in their personal vehicle, a District owned vehicle, a rental vehicle or a 
loaned vehicle, should be advised of the following: 
 


 Only authorized passengers are allowed 
 


 Follow the safest, most direct route giving consideration to the weather and road conditions   
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 Avoid unnecessary stops 
 


 All passengers must be in the passenger compartment and wear a seat belt 
 


 The “rules of the road,” including speed limits, must be followed 
 
The District should consider not allowing students or other minors to sit in the front passenger seat if there is an 
operable passenger side airbag. 
 
The personal vehicle use procedure should include: 
 


 Identification of those persons who regularly drive on district business 
 


 Pull Notice Program for regular drivers-See DMV Pull Notice topic in Risk Advisor. 
 


 Obtaining liability insurance and drivers license information 
 
It is important to note that the primary layer of liability coverage is the insurance which is on the vehicle driven.  
Therefore, when an authorized user is driving a District vehicle, the District’s liability coverage will be primary.  
When a private vehicle is being driven, the primary liability coverage will be that which is on the vehicle and the 
District’s liability coverage will be excess. 
 
The District is not providing any collision or comprehensive coverage on private vehicles. 
 
In order for the District to have a viable transportation risk management policy, consideration should be given to 
the following: 
 


 The minimum information required of all drivers, e.g., proof of insurance, driver’s license/driving record 
checks, etc. 


 


 Completion of appropriate automobile use forms.  
 


 Department of Motor Vehicle records check, i.e., “Pull Notice Program” 
 


 Adherence to Education and Vehicle Code requirements regarding transportation, minimum liability limits, 
number of passengers, etc. 


 
  


 








 
FLEET SAFETY PROGRAM 


 
 
PROGRAM SCOPE 
 
This program primarily applies to employees that are assigned entity vehicles to carry out their job-
related functions. This program also applies to employees and volunteers who use their private 
vehicles for entity business. 
 
 
RESPONSIBILITIES 
 
Supervisor or Designee 
 


1. Monitor driving experience of employees who regularly drive entity-owned vehicles. 
 


2. Ensure maintenance is performed to keep the vehicle in a safe operating condition. 
 


3. Obtain, review, and maintain DMV reports. 
 


4. Consult with Human Resources when an employee’s driving record requires disciplinary action. 
 
 
Employee 
 


1. Obey traffic laws and company operating rules. 
 


2. Drive defensively and courteously. 
 


3. Complete the accident reports as soon as possible following an accident. 
 


4. Refrain from using cellular phones when driving. 
 


5. Submit to biennial DOT medical examinations, if applicable. 
 
 
Human Resources 
 


1. Verify applicant’s DMV reports and license to ensure eligibility under Driver Qualification 
Standards on Table 1. 


 
2. Acquire employee’s release to obtain and review DMV records (see Attachment 1). 


 
3. Enroll new driver into the DMV Pull Notice program. 
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OPERATING RULES 
 


1. Assigned vehicles are to be operated by the assignee only. Exceptions to this rule apply to 
company vehicle maintenance and transportation management personnel. 


 
2. Drivers should wear seat belts at all times. 


 
3. Obey all traffic laws. Drive carefully, within established speed limits and driving conditions. Do 


not rush! 
 


4. Never drink any alcoholic beverages or take any drug which may inhibit driving ability within 
four hours before driving. 


 
5. Defensive driving is driving to prevent accidents in spite of the incorrect actions of others and 


adverse conditions. Drive Defensively. A good defensive driver should never have a 
preventable accident. 


 
6. Get completely off the traveled roadway for an emergency stop. Avoid curves, hills, or where 


the view may be obstructed. 
 


7. Cell phone use while driving leads to accidents. If you must make a call, pull off the road to use 
the phone. 


 
8. Inspect your assigned vehicle weekly using the enclosed checklist (see Attachment 2). 


 
9. Personal use of entity vehicles is strictly prohibited. 


 
 
DRIVER QUALIFICATION STANDARDS – NEW EMPLOYEES 
 


1. As part of the application process, candidates for driving positions must attach their DMV 
report to their application covering at least a three-year period prior to the date of the 
application. 


 
2. The individual must have had a valid driver’s license applicable to the type and size of vehicle 


assigned to them. 
 


3. A prospective driver convicted within the last three years of any of the offenses listed on the 
following page or whose license has been suspended within the last three years will be 
automatically disqualified from the hiring process. 


 
4. No new driver will be hired with a “borderline” or “poor” MVR. MVRs will be graded based 


on the table below, as minimum requirements. 
 


5. Driving records must remain “acceptable” or “clear” as graded on the table below, for 
continued employment in positions with driving duties. 
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Table 1 below provides guidance on evaluating an employee’s driving record and determining their 
driving eligibility. 
 


Table 1 
 


Motor Vehicle Grading Criteria (Last Three Years) 
 


# of violations Number of at-fault accidents 
 0 1 2 3 


0 Clear Acceptable Borderline Poor 
1 Acceptable Acceptable Borderline Poor 
2 Acceptable Borderline Poor Poor 
3 Borderline Poor Poor Poor 
4 Poor Poor Poor Poor 


     
Any Major Violation Poor Poor Poor Poor 
 
 
DRIVER QUALIFICATION STANDARDS – EXISTING EMPLOYEES 
 


1. A driver who accumulates numerous or serious convictions will be subject to review by their 
supervisor or HR and corrective actions as follows: 


 
a. Two at-fault accidents or three moving violation convictions or a combination of three 


incidents within a three-year period: 
 


• Mandatory completion of a National Safety Council or equivalent defensive 
driving course. 


• Probation status with semi-annual review of driving record. 
 


b. An employee convicted of driving while intoxicated, driving while impaired, reckless 
driving, or similar serious violation or whose driver’s license has been suspended, will 
be subject to disciplinary action up to termination. 


 
c. Drivers with two at-fault accidents within a six month period will be terminated. 
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GUIDELINES FOR NON-OWNED AUTO EXPOSURES 
 
The following guidelines are suggested for use of non-owned vehicles used for the entity’s business: 
 


• Anyone that uses his or her personal vehicle for any business purpose should be on an 
approved driver list. All those who use their personal vehicle for company business must 
observe the same policies governing the use of company-owned vehicles. 


• The driver should provide a certificate of insurance that shows liability limits of at least 
$100,000/$300,000/$500,000. This policy should not exclude business use. 


 
Keenan & Associates is not a law firm and no opinion, suggestion, or recommendation of the firm 
or its employees shall constitute legal advice. Clients are advised to consult with their own attorney 
for a determination of their legal rights, responsibilities, and liabilities, including the interpretation of 
any statute or regulation, or its application to the client’s business activities. 
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Urgent Care Report 
San Marcos/Escondido October 2016 


        Safety & Security  
 


M:\Facilities Office\Share\EH&S\Sadie Gropen\Documents\Documents\Safety and Security Meeting\Urgent Care Reports 2016\October 2016 Urgent 
Care Report for Safety  Security.doc 


 
Date/ 
Time 


Response 
Time 


Patient 
Staff/Student 


Diagnoses/ 
Medical Injury 


Location Outcome 


10/04/16 Walk-in San Marcos 
student 


Vomiting Health 
Center 


Class 
 


10/11/16 Walk-in San Marcos 
student 


Knee injury NS Bldg. 
stairs 


class 


10/11/16 Walk-in San Marcos 
student 


Nosebleed Health 
Center 


Class 


10/11/16 Walk-in San Marcos 
student 


Cut to finger Welding 
lab 


Home 


10/26/16 Walk-in San Marcos 
student 


Elbow injury MD Bldg. 
men’s 
restroom 


Class 
 


10/27/16 Walk-in San Marcos 
student 


Asthma Health 
Center 


Class 
 


      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      


 
 
 


 
 
 
 
 








October 2016 Workers’ Comp Report 


 


6 total incidents reported 


    - 4  W/C: 2 tripped & fell, 1 slipped & fell, 1 other 


 


    - 1  First Aid (F/A) – medical only, laceration to elbow 


 


    - 1  Record only, Custodial – pinkie finger cut 








HEALTH SERVICES 
October 2016 


 
 


 
TO:  Adrian Gonzales, Assistant Superintendent, Vice President, Student Services  
  
FROM: Judy Harris RN, MSN, FNP-BC, Interim Director, Health Services 
 
SUBJECT: Urgent Care Summary Report October 2016 
 
 
Health Services responded to the following number of urgent care responses, and basic first aid 
for October 2016 


 
 


                                          San Marcos Campus                            Escondido Center 
 
 Student Employee Other  Student Employee Other TOTAL 


Emergency Response 
on Campus/ ER Cart by 
RN 


 
0 


 
0 


 
0 


  
0 


 
0 


 
0 


 
0 


Urgent Care Walk-ins at 
Health Services Center  


 
6 


 
0 


 
0 


  
0 


 
0 


 
0 


 
6 


 
Total RN Contacts 


 
6 


 
0 


 
0 


  
0 


 
0 


 
0 


 
6 


         
Basic First Aid by 
Medical Reception 


 
161 


 
0 


 
0 


  
34 


 
0 


 
0 


 
195 


         


Psychological Health 
Crisis  


 
1 


 
0 


 
0 


  
0 


 
0 


 
0 


 
1 


 
Mental Health 


 
1 


 
0 


 
0 


  
0 


 
0 


 
0 


 
1 


Medical Injury Reports 6 0 0  0 0 0 6 
         


Urgent Care/Hospital 0 0 0  0 0 0 0 
MD Referrals 4 0 0  0 0 0 4 
911 Calls 0 0 0  0 0 0 0 
Workers’ Comp. to HR 0 0 0  0 0 0 0 
 
Total Referrals 


 
4 


 
0 


 
0 


 
 


 
0 


 
0 


 
0 


 
4 


 
 








N


The majority of the doors are not accessible per the 
CBC.


Non-compliant path-of-travel per the CBC (California 
Building Code, 2007).


Path-of-travel would be compliant if the red 
connecting paths were updated to meet CBC.


Compliant path-of-travel per the CBC.


LEGEND:


Under construction at the time of survey, Fall 
2008.


Parking stalls compliant per the CBC.


Parking stalls are non-compliant per the CBC.


Building exterior meets the CBC for accessibility once 
path-of-travel to public right-of-way is established.


3


Severe grade issues. Area will need to
be addressed separately from master plan 
construction phasing.








 
Program Effectiveness Summary – Palomar College Fleet Vehicle Program 


Program District-Wide 
Effectiveness of 
Implementation 


Recommendations 


Defensive Driver Course  
Absent/Ineffective 


Consider having employees take a defensive driving course within 90 days of employment or 
assignment of a vehicle and annually as a refresher course. 


Inspection Procedures  
Effective 


Consider conducting random vehicle inspections to ensure that pre-operation checks are done 
correctly. 


Accident Packet  
Effective 


None at this time. 


Rules & Regulations of Operation  
Effective 


Consider having existing and new employees take an annual defensive driving course. It is also 
recommended to remind drivers of relevant District policies such as prohibited cell phone use. 


DMV Pull Notice Program 
Current Driver’s License 


 
Effective 


None at this time. 


DMV Reports  
Effective 


None at this time. 


Initial Report of Accident Form  
Effective 


None at this time. 


Supervisor’s Accident Investigation 
Form 


 
Effective 


None at this time. 


New Hire Screening Procedures  
Effective 


None at this time. 


Class B Drivers – DOT Physicals  
Not Applicable 


 


Cell Phone Use Policy  
Effective 


None at this time. 


 


 
Effective In Progress 


 
Absent/Ineffective 








September 2016 Worker’s Comp Report 


8 Total incidents 


- 3 reported to w/c. 2 lower back strains – 1 fell from chair & 1 Fire Academy Student – class exercises. 


  


- 5 record only 


     - 3 Voc Students (2 strains – class excer & 1 fainting) 


     - 1 head contusion – employee hit head on machine 


     - 1 knee contusion (custodial) – slip & fall in women’s locker room area. 


 








Urgent Care Report 
San Marcos/Escondido September 2016 


        Safety & Security  
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Date/ 
Time 


Response 
Time 


Patient 
Staff/Student 


Diagnoses/ 
Medical Injury 


Location Outcome 


09/08/16 Walk-in San Marcos 
student 


Bee sting WFC Class 


09/08/16 Walk-in San Marcos 
student 


Bee sting Pkg.  lot 9 Class 


09/12/16 Walk-in San Marcos 
student 


Dizzy, faint Health 
Center 


Home 


09/14/16 Walk-in San Marcos 
student 


Panic attack DRC Class 


09/15/16 Walk-in San Marcos 
student 


Dizzy, faint Health 
Center 


Home 


09/15/16 Walk-in San Marcos 
student 


Dizzy, faint Health 
Center 


Home 


09/15/16 Walk-in San Marcos 
student 


Dizzy, faint  Health 
Center 


Home 


09/15/16 Walk-in San Marcos 
student 


Burn Art class class 


09/21/16 Walk-in San Marcos 
student 


Foot injury On 
Campus 


Class 
 


09/22/16 Walk-in San Marcos 
student 


Allergic reaction Health 
Center 


Urgent Care 


09/26/16 Walk-in San Marcos 
student 


Dizzy, faint Cafeteria Class 


09/26/16 Walk-in San Marcos 
student 


Bee sting Gym 
 


Class 


09/27/16 Walk-in San Marcos 
student 


Abrasions Off 
campus 


Class 


09/27/16 Walk-in San Marcos 
student 


Laceration T-120 Urgent Care 


09/28/16 Walk-in San Marcos 
student 


Eye pain Health 
Center 


Class 
 


09/29/16 Walk-in San Marcos 
employee 


Dizzy, faint Intl. 
student 
office 


Palomar 
Hospital 


      
      
      
      
      
      
      
      
      
      
      
      


 
 
 


 
 
 
 







Urgent Care Report 
San Marcos/Escondido September 2016 


        Safety & Security  
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HEALTH SERVICES 
September 2016 


 
 


 
TO:  Adrian Gonzales, Assistant Superintendent, Vice President, Student Services  
  
FROM: Judy Harris RN, MSN, FNP-BC, Interim Director, Health Services 
 
SUBJECT: Urgent Care Summary Report September 2016 
 
 
Health Services responded to the following number of urgent care responses, and basic first aid 
for September 2016 


 
 


                                          San Marcos Campus                            Escondido Center 
 
 Student Employee Other  Student Employee Other TOTAL 


Emergency Response 
on Campus/ ER Cart by 
RN 


 
0 


 
0 


 
0 


  
0 


 
0 


 
0 


 
0 


Urgent Care Walk-ins at 
Health Services Center  


 
15 


 
1 


 
0 


  
0 


 
0 


 
0 


 
16 


 
Total RN Contacts 


 
15 


 
1 


 
0 


  
0 


 
0 


 
0 


 
16 


         
Basic First Aid by 
Medical Reception 


 
215 


 
52 


 
0 


  
0 


 
0 


 
0 


 
267 


         


Psychological Health 
Crisis  


 
0 


 
0 


 
0 


  
0 


 
0 


 
0 


 
0 


 
Mental Health 


 
1 


 
0 


 
0 


  
0 


 
0 


 
0 


 
1 


Medical Injury Reports 12 0 0  0 0 0 12 
         


Urgent Care/Hospital 2 1 0  0 0 0 3 
MD Referrals 3 1 0  0 0 0 4 
911 Calls 0 1 0  0 0 0 1 
Workers’ Comp. to HR 0 0 0  0 0 0 0 
 
Total Referrals 


 
5 


 
3 


 
0 


  
0 


 
0 


 
0 


 
8 


 
 





