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Excerpt from District/PFF Agreement Board Ratified 1/14/2020 

 

9.12 Sabbatical Leave (Education Code §87767-87775) 

9.12.1. All requests for sabbatical leaves must be processed through the Sabbatical 
Leave Committee established in this Article, must receive the positive 

recommendation of the Sabbatical Leave Committee, must also receive the 
positive recommendation of the Superintendent/President, and must be approved 
by the Governing Board of the District. In accordance with Education Code 

§87767, the purpose of a sabbatical leave must be to benefit the District and the 
students of the District, and any such benefit must be tangible and verifiable. 

 

9.12.2. To be eligible for a sabbatical leave, a faculty member must be tenured and must 
have served for at least six (6) consecutive years preceding the year in which 
the sabbatical leave may be granted. Any faculty member who is designated by 

the Education Code as a temporary employee is not eligible. 

 
9.12.3. The number of eligible faculty members on sabbatical leave during any one (1) 

semester shall not exceed five percent (5%) of the eligible faculty members who 

are under contract as of September 15 of the academic year in which application 
is made. Only applicants with qualified sabbatical leave applications approved by 
the Committee shall be granted leaves (see section 9.12 of this Article). If the 

number of eligible applicants for sabbatical leaves approved by the Sabbatical 
Leave Committee exceeds five percent (5%), first priority shall be given to 
applicants who have not had a previous sabbatical leave. If there are more first 

time faculty applicants than available positions then those applicants will be 
ranked based on the criteria in a) and b) of this paragraph. If the first-time 
applicants do not fill the entire five percent (5%) allotment, the remaining 

approved applicants shall be ranked for priority according to the following point 
system: 

 

a) The applicant seeks to attend a program offered on a one-time basis; 
verification required (three (3) points). 

 

b) Seniority (one (1) point per year of service in the Palomar 
Community College District). 

 

c) Years subsequent to a previous leave (one (1) point per year since last 

sabbatical leave). 
 

Priority shall be established in the order of points awarded, with the eligible staff 

member with the highest number of points receiving the highest priority. 

 
Priority ranking will not be carried over for those who reapply the following year. 

 
9.12.4. A sabbatical leave, to be approved, must be substantially related to the faculty 

member’s present assignment or future assignment with the District and is 
strictly limited to one or more of the following purposes: 

a) Formal lower division, upper division, and/or graduate work at an 
accredited institution of higher learning substantially related to the faculty 
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member’s field(s) of study. 
 

b) Independent study involving substantial research, study and/or experience 

substantially related to the faculty member’s field(s) of study. 

 
c) Creative work resulting in an original written contribution substantially 

related to the faculty member’s field(s) of study. 

 
d) Travel incorporating substantial research, study and/or experience 

substantially related to the faculty member’s field(s) of study. 
 

e) Temporary research or work in private business/industry or government 

substantially related to the faculty member’s field(s) of study. 
 

9.12.5 A sabbatical leave may be granted for one (1) year (two (2) semesters) at one-

half (½) pay or for one (1) semester at full pay. The amount of the one-half (½) 
pay or full pay shall be determined by the faculty member’s regular pay scale for 
current full-time service with the District. While on an approved sabbatical leave, 

the faculty member shall be paid in the same manner as if not on leave of 
absence. Sabbatical leave by a faculty member will be counted as regular service 
for the District, and included for experience on the salary schedule, but shall not 

be credited as one of the six (6) years of service for another possible future 
sabbatical leave. 

 
9.12.6 While on an approved sabbatical leave, the faculty member is required to devote 

the same amount of time to fulfill the professional responsibilities of the 

sabbatical leave as the faculty member’s current service with the District. During 
the sabbatical leave, the faculty member shall be temporarily released from all 
assignments with the District and shall not perform any other assignment with 

the District unless such other assignment was included in the sabbatical leave 
request and is specifically approved as part of the faculty member’s sabbatical 
leave. 

 

9.12.7 An application for a sabbatical leave must be received in the office of the Assistant 
Superintendent/Vice President for Instruction no later than November 1 prior to the 

academic year during which the sabbatical leave may be taken. An application for 
a sabbatical leave must have been submitted for written comments and 
recommendations to the Department Chair and Dean or other management 

employee directly responsible for the faculty member, and also the Assistant 
Superintendent/Vice President directly responsible for the faculty member. This 
submission must have been made at least two (2) weeks prior to the final application 
being submitted to the Office of Instructional Services. The written comments and 
recommendations from the Department Chair and Dean or other management employee 
directly responsible for the faculty member and the Assistant Superintendent/Vice 
President, if any, must be attached to the application form when submitted to the Office of 
Instructional Services. 

 
9.12.8 Within two (2) weeks after November 1, the Sabbatical Leave Committee co-

chairs shall convene the Sabbatical Leave Committee and make available to it all 
applications for sabbatical leave which have been timely received by the Office of 
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Instructional Services. The Sabbatical Leave Committee shall be composed of the 
following individuals who each shall serve three (3) year terms, except for the 

Assistant Superintendent/Vice President for Instruction who is a permanent 
member of the committee. All of the faculty members on the Sabbatical Leave 
Committee shall be tenured. In the event any committee seat becomes vacant 

more than three (3) months prior to the end of the three (3) year term for that 
seat, a replacement shall be selected to serve out the remainder of that term. The 
faculty members serving on the committee shall elect one (1) faculty member to 

serve as the faculty co-chair of the committee. 

 
a) One (1) senator selected by the Faculty Senate 

 

b) Assistant Superintendent/Vice President for Instruction, Co-Chair 
 

c) One (1) Dean selected by the Assistant Superintendent/Vice 
President for Instruction 

 

d) One (1) faculty member from the Library/Media Center selected by the 

Faculty Senate and approved by the Federation 
 

e) One (1) faculty member from Student Services selected by the Faculty 
Senate and approved by the Federation 

 
f) One (1) faculty member from each “instructional division” selected by the 

Faculty Senate and approved by the Federation 
 

A quorum is based on the actual number of filled faculty positions plus the two 
(2) administrators. 

 

9.12.9 The Sabbatical Leave Committee will review all applications made available to 
it. All meetings of the Sabbatical Leave Committee are open meetings. The 
Sabbatical Leave Committee will review the applications to determine whether 

they should be recommended, first through a process where consensus is 
attempted, and then through a majority vote of the Sabbatical Leave Committee 
if a consensus is not possible. This work by the Sabbatical Leave Committee must be 

completed by March 1. The decision on whether to recommend a sabbatical leave will 
be based solely on the quality of the application. The committee may request the 
applicant to make minor modifications before the committee makes the final 
recommendation. 

 
9.12.10 The Sabbatical Leave Committee will present its recommendations for approval to 

the Superintendent/President by March 1. The 
Superintendent/President will submit a report to the Governing Board no later than 

the first Governing Board meeting in April, which will include all recommendations 
for approval from the Sabbatical Leave Committee and the recommendations for 
approval and disapproval from the Superintendent/President. If an application 

receives a negative recommendation or is denied approval, a written notice 
outlining the specific reasons for the rejection of the project will be sent to the 
faculty member by March 1. Any recommendation by either the Sabbatical Leave 

Committee or the Superintendent/President not to recommend the approval of an 
application is final and not grievable, and there shall be no right of appeal. The 
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Governing Board reserves the right to make the final decision on all applications 
for sabbatical leave. The decision of the Governing Board is final and not 

grievable, and there shall be no right of appeal. 

 
9.12.11 After final approval by the Governing Board, any changes to the Sabbatical 

proposal must be submitted on the revision portion of the Sabbatical Application 
form and receive approval by the Sabbatical Leave Committee prior to 

implementation of the revised activities. Information provided must include the 
nature of the revised activities, additional work to be undertaken and/or work 
which will not be completed, and the reason for the revision. The request for 

approval form must be signed by the Department Chair and Dean or other 
management employee directly responsible for the faculty member. If either the 
Department chair or Dean does not endorse the revision, the reasons must be 

given in writing on the form. The revised proposal will be submitted to the 
Sabbatical Leave Committee for approval/disapproval. Under extenuating 
circumstances, revisions for work already begun may be approved by the 

committee. 
 

9.12.12 In accordance with Education Code §87770, every faculty member who is 

approved for a sabbatical leave by the Governing Board shall agree in writing, on a 
form prepared by the District, to render a period of service for the District following 
return from the sabbatical leave which is equal to twice the period of the leave; 

and shall furnish a performance bond required by Education Code §87770, unless 
such requirement is waived by the Governing Board within its discretion as 
authorized by Education Code §87770. 

 

9.12.13 No later than September 1 following a spring semester or full year sabbatical 
leave, and no later than April 1 following a fall semester sabbatical leave, the faculty 
member who was granted a sabbatical leave shall deliver to the Office of Instructional 
Services a comprehensive written report with accurate documentation of the activities 
completed during the sabbatical leave endorsed by the Department Chair, Dean or other 
management employee directly responsible for the faculty member. Failure to submit such 
comprehensive written report in a timely manner, or failure to substantially complete the 
approved sabbatical leave in good faith, may result in disciplinary action against the 
faculty member, and the additional requirement of reimbursement of all pay received 
during the sabbatical leave. An extension of up to sixty (60) days to file the 
comprehensive report may be granted only upon a showing of good cause by the faculty 
member, and may be granted upon the recommendation of the Sabbatical Leave 
Committee. 

 
9.12.14 Should the report be found unsatisfactory by the Sabbatical Leave Committee 

and require more than minor editorial revision, a report committee consisting of 

the author, the Department chair, the Dean or other management employee 
directly responsible for the faculty member, a representative of the Sabbatical 
Leave Committee, and the Assistant Superintendent/Vice President for 

Instruction shall be convened. In the case where the author is the chairperson, 
the department will select a representative. The report committee will determine 
the necessary steps to correct the deficiencies. The necessary corrections must 

be completed within 30 days of the date the committee makes its 
recommendations. The revised report will be submitted to the report committee, 
which will submit it to the Sabbatical Leave Committee. 



 
Excerpt from District/PFF Agreement, Board Ratified 1/14/2020  Page 5 

 
9.12.15 After review, the Sabbatical Leave Committee will forward the 

satisfactory reports to the Superintendent/President. 
 

9.12.16 Failure to complete sabbatical leave activities or a portion thereof, or failure to 

deliver an acceptable report by the deadline, or failure to request and be granted 
the appropriate extension, may result in 1) a letter of reprimand, 2) a charge of 
unprofessional conduct, and/or 3) full or partial payback of salary. Any disciplinary 

action and any requirement for reimbursement of all pay received during the 
sabbatical leave are subject to the grievance procedure of this Agreement. 

 

9.12.17 In the event an approved sabbatical leave is made impossible to successfully 
complete because of accident or illness, the faculty member shall immediately 

notify the Vice President for Instruction, in writing, and shall provide written 
verification from a licensed physician of the accident or illness. In the event of dire 
and compelling circumstances, the Sabbatical Leave Committee may recommend 

the cancellation of a sabbatical leave to the Superintendent/President. If 
cancellation of the sabbatical leave is approved, the sabbatical leave will then be 
modified to a leave of absence due to accident or illness, and the sabbatical leave 

will be terminated. 


