Palomar College Employee Accommodation Information Sheet 
Employee Accommodation 
Palomar College is committed to providing employees with reasonable accommodation to support physical, mental, cognitive, or other challenges. A team approach is used to facilitate a comprehensive support system that removes barriers so employees can thrive. This commitment complies with: 
· Palomar College Board Policy  3410 - Nondiscrimination
· Palomar College Collective Bargaining Agreements and Handbooks
· The Americans with Disabilities Act (ADA) 
· California Department of Rehabilitation Fair Employment and Housing Act (FEHA) 
What is Reasonable Accommodation? 
A reasonable accommodation is any modification or adjustment to a job or work environment that enables an employee with a disability to perform their job functions while also addressing the needs of the department. 
Examples include: 
· Making facilities accessible 
· Adjusting work schedules 
· Restructuring job tasks 
· Providing assistive devices/equipment or interpretive services 
· Ergonomic assessment and equipment
Note: Personal items like hearing aids, eyeglasses, wheelchairs, etc., are not provided by the employer. 
How to Request Reasonable Accommodation 
1. Review the Request for Accommodation Process 
2. Complete the Request for Accommodation Form 
3. Submit the form to benefits@palomar.edu or hard copy to ST-1 
Next Steps in the Process
1. The employee and/or the employee’s medical provider submits information about the limitations that may be limiting the employee’s ability to perform some or all their assigned duties. The doctor is directed not to provide diagnostic or treatment information. In some cases, this step is not necessary.
2. A virtual, or in-person, meeting is scheduled with the employee. Attendees include the employee, one union or personal representative to support the employee, members of Human Resources, and the manager of the employee. While engaging in this supportive and collaborative interactive process, the accommodation team discusses the restrictions, the job description, and the unique requirements of the work location. 
3. [bookmark: _Int_469Dpd0Y]The accommodation team meets until reasonable accommodation supports are identified and ready for implementation. A temporary or permanent accommodation summary form is created to outline the accommodation that has been implemented.
4. Should the needs of the employees or the department change, the accommodation team will be re-activated to continue engaging in the interactive process.
Contact Information 
· Wendy Corbin — x2889 
· Veronica Sadowski — x3053 
· Email: benefits@palomar.edu 
References 
· Civil Code Sections 54 et seq. 
· Penal Code Section 365.5 
· Americans with Disabilities Act of 1990 
· 28 CFR Parts 35 & 36 
· 34 CFR Part 104.44(b) 
· California Government Code Section 12900-12951 & 12927-12928 & 12955 - 12956.1 & 12960-12976

