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APPENDIX L
EARLY CHILDHOOD EDUCATION LAB SCHOOL TEACHERS

1. INTRODUCTION

1.1  Palomar College academic employees employed to
deliver early childhood education in the college’s Early
Childhood Education Lab Schools shall hereinafter be

known as Early Childhood Education Lab School (ECELS)
Teachers, Master Teachers, Site Supervisors, and
Coordinators (hereinafter known as “ECELS Teachers” or
“‘employees”).

1.2

1.3  This Appendix applies to all ECELS employees who are a part of the
bargaining uniti-as specified in Article 1.1] and part-time NOHE
employees. This does not include those with a status of short-term hourly
or student workers.

2. WORKLOAD

2.1  The work year for full-time ECELS Teachers shall be @ 12-
month assignment consisting of a minimum of two hundred thirty- (2388)
days at 40 hours per week totaling hours per fiscal year and no more
than two hundred forty (240) workdays per year.

3. EMPLOYMENT STATUS, WORKWEEK

Eullstime ECELS Teachers are exempt from the
overtime provisions of the Fair Labor Standards Act
and do not receive overtime or overload pay.

3.1
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3.2  Regular Full-Time Employee

3.2.1 The ECELS may employ Regular Full-Time and Part-Time ECELS
Teachers under provisions set forth in Section 8366 of the

California Education Code. Each person employed by the Palomar
College Early Childhood Education Lab School shall be deemed to
be employed in a position requiring certification qualifications EC
8366.

3.2.2 The ECELS may employ individuals who are hired for a limited or
specific period of time to fill in for an employee. These employees
are not eligible for employee benefits.

33 Workweek

The normal workweek for any full-time ECELS Teacher shall consist of
forty (40) hours per week, Monday-Friday.

4. BENEFITS

4.1 The District shall maintain the health benefits programs (in terms of service
levels) for all full-time ECELS, as is done for all full-time contract
employees of the District as outlined in Article 16. These benefit programs
include medical, dental, vision, long-term care, life insurance, and long-
term disability. The District will fully pay for all employer contributions to
medical, dental, vision, long-term care, life insurancej and long-term
disability out of the general fund via a contribution to Fund 33 at the end of
each fiscal year. The parties agree to work collaboratively and in a timely
manner to control future healthcare costs and consider plan changes that
are necessary to control these costs.

4.2 Emeritus ECELS Teacher Benefits

4.2.1 Emeritus ECELS Teachers are selected by the Faculty Senate of
Palomar College and shall be entitled to the following benefits at no
cost to the retiree:

* Library borrowing privileges

« Staff parking pass

* Athletic event pass

« Staff discount for performing arts events

* Retention of their existing Palomar email account, unless
otherwise determined by the Vice President of Human
Resources as based on extenuating circumstances such as
existing or anticipated litigation or disciplinary related matters
that would require the issuance of a new email account.



» The opportunity to audit or enroll in up to six units persemester
at Palomar College, given that there is room available in the
class(es).

4.2.2 The above benefits shall be provided by the District at no cost tothe
Emeritus ECELS Teachers.

4.3 Part-time ECELS Employees

Part-time ECELS employees shall have the opportunity to receive health benefits as

outlined inrthe-ehart in Article 16552
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5.2 Vacation Leave

ECELS employees who work a regular full-time assignment of forty (40)
hours per week shall accrue paid vacation according to the following
schedule:

1 yearservice 5 days per year

2-4 years service 10 days per year
5-10 years service 15 days per year
10+ years service 20 days per year

5.2.1 Vacation days are earned beginning with
the employee's initial date of hire as a
contract employee.

5.2.2 Vacation days earned and not used may
be accumulated up to a maximum of two
times the employee’s annual leave
accrual that may be carried over from year
to year.

5.2.3 Upon termination, retirement, or
resignation from the ECELS, employees
shall be paid for all unused vacation time
at their current salary rate.

5.2.4 Employees are not entitled to accrue



vacation while on leave without pay, during
a break in service, or after the last day
service isperformed.

5.2.5 Vacation leaves must be arranged and
approved by the ECELS Coordinator at
least two (2) weeks prior. No two
employees per site may take vacation
leave at the same time. Employees will
arrange vacation leave with the ECELS
Coordinator and/or the appropriate Site
Supervisor on a "first come, first served"
basis.

5.2.6 Approval of vacation schedules may be
rescinded at the discretion of the ECELS
Coordinator.

5.2.7 All vacation time will be credited to the employee as it is earned.

5.3Part-Time (NOHE) Requests for Leave

Part-time (NOHE) Teachers accrue sick leave as outlined in Article’ 9 5:3:2, but
do not accrue vacation time. Part-time (NOHE) Teachers may request up to five
(5) days per academic year of personal unpaid leave. Leave must be requested
from the Coordinator and/or Site Supervisor at least two (2) weeks in advance.
Requests may be denied due to staffing shortages or ratios concerns only (see
5.2.5).

5.4/Center ECELS Breaks

5.5 Employee Breaks

5.5.1 One paid fifteen-minute break is allowed for each
four-hour workperiod.

Two daily break periods may not be combined nor missed and then
added to the lunch period unless prior approval from the Site supervisor



and/or Coordinator has been obtained.

5.5.2 An unpaid lunch break of either 30 or 60
minutes must be taken by an employee
who works more than six (6) hours per
day. The Site Supervisor and/or
Coordinator will schedule lunch breaks.

5.6 State Teachers’ Retirement System (“STRS”)

5.6.1 All regular full-time ECELS Teachers will
participate in STRS. The amount of
deductions from the employees’ monthly
paycheck are regulated by STRS. The
ECELS is required to contribute to each
employees retirement account. The District
also regulates this deduction.

6. EARLY CHILDHOOD EDUCATION LAB SCHOOL TEACHERS'
CODE OF CONDUCT and TERMINATION POLICIES

ECELS certificated employees may be terminated from the ECELS and the District per
Education Code Sections 87732 and 87740.

6.1 ECELS Teachers Code of Conduct

a. Each employee is required to perform all listed duties and
responsibilities contained in applicable Board policies, the
applicable job description, and applicable law.

b. Each employee shall follow all lawful directives from the Site
Supervisor or ECELS Coordinator, the Dean, the
Superintendent/President or designee, and the Board. Each
employee is required to follow all such directives unless they
necessarily place the employee, another employee or a
student in an unsafe or dangerous condition; or they
necessarily require the violation of applicable law.

i. Each employee shall adhere to relevant working
conditions and the employee’s assignment, including
any rules or regulations regarding discipline established
by a collective bargaining agreement, the Board, the
Superintendent/President or designee, the ECELS
Coordinator or Site Supervisor, or the Dean.



c. Each employee shall adhere to all applicable federal and state
laws, including the law covering the operations of the District,
the educational program of the District, the rights of students,
the rights of employees, and the rights of parents and the
public.

d. The District is an equal employment opportunity employer, which
complies with all applicable federal and state non-
discrimination laws. The District does not tolerate the violation
of such laws by any employee. The District also does not
tolerate illegal sexual harassment or any other illegal
harassment by anemployee.

e. The District is committed to all applicable laws concerning
equal educational opportunity for all the students in the district.
The District does not tolerate the violation of such laws by any
employee.

f. Each employee is prohibited from the unlawful manufacture,
distribution, dispensation, possession, or use of alcohol or a
controlled substance in any workplace or facility of the
District. Each employee must notify the
Superintendent/President in writing within five (5) days of any
drug statute conviction for a violation occurring in any
workplace or facility of this District. A conviction includes any
finding of guilt, including a no contest plea, or imposition of a
sentence.

g. No employee shall be under the influence of alcohol or a
controlled substance while the employee is acting within the
scope of employment. The use of drugs under and consistent
with the directions of a physician which does not unreasonably
impair the performance of an employee is not prohibited. An
employee may use prescribed drugs while acting within the
scope of employment as long as such use is under and
consistent with the directions of a physician and such use does
not unreasonably impair the performance of the employee.
Each employee shall report any unsafe condition or illegal
activity to the employee’s immediate supervisor as soon as
possible after discovering the unsafe condition or illegal activity.
The District does not tolerate the observance of illegal activity
without reporting it as soon as possible to a representative of
the District.



h. No employee shall receive or accept any commission,
expense-paid trips, or anything of value from individuals
or companies selling equipment or materials to the
District.

i. The District requires each employee to adhere to the Child
Abuse and Neglect Reporting Act (Penal Code
Sections11164- 11174.3). Each employee who has
knowledge of or observes a child in the employee’s
professional capacity or within the scope of employment when
the employee knows or reasonably suspects that a child has
been the victim of child abuse shall report the known or
suspected instance of child abuse to a child protective agency
immediately or as soon as practically possible by telephone.
Additionally, the employee is required to notify the Site
Supervisor and/or the ECELS Coordinator each time an
incident is reported to the child protective agency. Each
employee then shall prepare and send a written report to the
child protective agency within 36 hours of receiving the
information concerning the incident.

j. No employee shall inflict, or cause to be inflicted, corporal
punishment upon a ghild or student. The term “corporal
punishment” peans-the sameasH is defined by Education
Code Section 49001. Each employee is required to adhere to
Education Code Section 49000 and 49001, which prohibit
corporal punishment.

k. No employee shall release confidential information involving
another employee, child, or & student to a parent or any other
member of the public unless expressly authorized by
applicable law, the Superintendent/ President or designee, or
the Board. Each employee is required to adhere to all
applicable laws protecting the privacy rights of employees and
students.

I. No employee shall smoke at any workplace or facility of the
District, or when acting within the scope of employment.
Board Policy 3570 prohibits such smoking.

m.Each employee will serve the children, parents, the ECELS,
and each other with efficiency, impartiality, courtesy,
confidentiality, and respect. Employees should be sensitive to
conduct that may be considered offensive to others and avoid



such actions. Abusing the dignity of anyone through sexist or
racial slurs, derogatory commentary concerning race,
economic level, or the like will be grounds for immediate action
on the part of the ECELS. Unwelcome, unwanted, or offensive
physical or verbal advances, intimidation, or remarks will not
be tolerated.

n. Dress Code: The State Department of Education guidelines
require the employment of professional employees. The way an

employee dresses feflecisor influences the way parents and
the community perceive§ the ECELS. Jegging-shorts, shok

not-appropriate-at-werk-— Clothing and shoes must provide
adequate and professional coverage, provide ease of
movement, and allow for the employee to conduct all duties. The

employee must wear clothing that is appropriate for.the nature of
sit on the

floor, and interact with the children. Violation of standard
acceptable attire will be grounds for placement in the
employee’s Performance Review.

0. Actions that could lead to Type A Citations from Community Care
Licensing resulting from negligence or lack of supervision on the
part of the teacher may be cause for discipline and/or
termination.

6.2 Resignation/Retirement

ECELS employees who plan to resign or retire should do so with as much written
notice to the ECELS Coordinator as possible (a minimum of thirty [30] days is
suggested whenever possible). The Coordinator and/or the Dean is authorized by
the Governing Board to officially accept the resignation of the ECELS employee.
Payment for service will be made up to and including the last day that service is
performed.

6.3 Reduction Force

6.3.1 The District may layoff permanent (regular) and/or probationary
(contract) ECELS Teachers pursuant to ECELS budget constraints
and/or State Contracts. Layoffs are not subject to the grievance
procedure (see Article

14) in this Agreement.

6.3.2 The District will inform the Federation of any pending layoff of



permanent or probationary Contract ECELS Teachers so that the
Federation may have a reasonable opportunity to provide any input
regarding the District’s decision to layoff.

6.3.3 The layoff of certificated employees who are ECELS Teachers is
governed by Education Code 88366, and the order of their layoff shall be
determined by length of service. The employee who has served the
shortest amount of time shall be laid off first, except that no permanent
employee shall be laid off ahead of a probationary employee.

6.3.4 Re-employment rights of laid-off permanent or probationary
Contract ECELS Teachers are determined by relevant provisions
of the Education Code.

6.3.5 A laid-off permanent or probationary Contract ECELS Teacher may
utilize any remaining personal necessity leaves days prior to the end of
the school year for the purpose of attending interviews by prospective
new employers.

6.3.6 A laid-off permanent or probationary Contract ECELS Teacher who
received paid health benefits prior to the layoff will continue to receive
such paid benefits for an additional three (3) months after the
effective date of the layoff.

6.4 Tardiness

» Itis the ECELS expectation that employees will arrive on time.

* An employee who arrives later than the required time without
permission from the Coordinator and/or Site Supervisor will be
considered tardy.

» An employee who expects to be late for work should call the ECELS to
notify the Coordinator or Site Supervisor.

EVALUATIONS

7.1 Evaluation decisions shall be made in good faith and
shall not be based upon factors that are not directly
related to the ECELS Teacher’s performance of histher
their ECELS Teacher assignment.

7.1.1 All evaluations shall be treated as confidential in accordance with
Article 11.

7.1.2 ECELS Teacher and administrative evaluators shall notify the evaluee that
hefsheis they are to be observed. This notice shall be given at least one
(1) week prior to the observation, unless another time frame for the



observation is mutually agreed upon.

7.1.3 Every evaluee shall receive a signed copy of kisthertheir evaluation.

7.1.4 A “business day” shall be a day when the District offices are
scheduled to be open, but shall exclude Saturdays and
Sundays.

7.1.5 All final evaluation reports that rate an ECELS Teacher’s overall
performance shall use the terms High Professional
Performance, Standard Professional Performance, Needs
Improvement and Unsatisfactory.

7.1.6 The evaluators shall give comments and/or recommendations the weight
they believe appropriate.

7.1.7 ECELS Teacher review shall be the primary feature of
the evaluation process.

7.1.8 The Dean or firstlevel administrator or Vice President in charge of
the evaluee’s discipline may submit comments and/or
recommendations to the evaluator(s). Such comments and/or
recommendations shall become an official part of the evaluation
record.

7.1.9 Final evaluation reports for all ECELS Teachers (regardless of
status) shall be filed in the evaluee’s official personnel file in
Human Resources. However, an evaluation document will notbe
entered or filed in an ECELS Teacher’s personnel file until the
ECELS Teacher is given notice and an opportunity to review and
comment thereon. Such notice will allow ten (10) business days
for review and comment. An ECELS Teacher will have the right
to enter comments and have them attached to any such
evaluation document. Substantial departures from the evaluation
procedures prescribed in this Article shall be subject to the
grievance procedure (see Article 14) of this Agreement, and the
evaluation shall be invalidated if those procedural departures
are found to have prejudiced a fair and objective evaluation of
the ECELS Teacher’s job performance.

7.1.10 The contents, including comments and recommendations, of any
evaluation document shall not be grievable.

7.2 ECELS Teachers

7.2.1 There are three parts to the ECELS Teachers evaluations:



» Inthe first four-year probationary period, the ECELS
Teachers will be annually evaluated using the probationary
evaluation forms found gn the TERB websiteir-Appenapck.

+ After the probationary period, professional evaluations will be
conducted every three years using the permanent evaluation
forms found on the TERB websiteir-Appenapci..

* In order to comply with State contracts, annual evaluations will
be conducted during each year of service using the short form
found on the TERB websiteiar-Appenepbck.. The evaluator will
be the ECELS Coordinator and/or the ECELS Liaison or
designee.

7.3 Probationary ECELS Teacher

7.3.1 Probationary (Contract) ECELS Teacher will be evaluated at least
once in each of the four probationary academic years prior to

March 1St of the academic year until they are granted permanent
status or are released at any time prior to being granted permanent
status.

7.3.2 An Evaluation Committee (EC) will be established for each
probationary (contract) ECELS Teacher to include the following
four (4) academic employees:

+ ECELS Coordinator (Committee Chair)

« ECELS Liaison or designee

* An ECELS Teacher

* The Dean who oversees the ECELS (optional)

All faculty members on an EC must be tenured or have permanent status.
Should the ECELS Coordinator not have permanent status, (1) another
permanent ECELS Teacher will serve instead, and (2) the ECELS Liaison
will serve as the Committee Chair.

7.3.3 A probationary ECELS Teacher may challenge within ten (10) business
days of appointment of the ECELS Teacher assigned to the probationary
ECELS Teacher EC. The challenge must bein
writing, must provide a clear statement of the reason(s) for the challenge,
and must be postmarked or actually received by the Tenure Evaluation
Review Board (“TERB”) Coordinator within ten (10) business days of the
appointment of the challenged ECELS Teacher. The probationary
ECELS Teacher may also lodge a challenge within the first ten (10)
business days of the fall semester during the second year of



probationary service. The challenge may be granted by the TERB. If the
challenge is denied, the TERB shall provide the challenger with
reason(s) in writing for its decision.

7.3.4 The EC, within its discretion and under the coordination of the EC

7.3.5

7.3.6

7.3.7

7.3.8

Chair, may hold meetings with or without the attendance of the
evaluee. However, the EC shall meet with the evaluee on a regular
basis to provide support and assistance, as needed, and to
communicate any concerns the EC members may have about the
evaluee’s job performance. The EC will review the evaluee’s work,
will conduct the evaluation, and will prepare the Evaluation Report.
The evaluee will cooperate fully with the EC and submit materials to
it relevant to the evaluee’s assignment as requested by the EC
Chair.

The EC’s evaluation of the evaluee and its preparation of the
Evaluation Report is a flexible and careful process designed so that
the probationary (contract) ECELS Teacher maintains a standard
of excellence. The evaluation should be a careful and
comprehensive scrutiny of the evaluee’s work performance.

The role of the Evaluation Committee (EC) shall include mentoring,
as well as evaluation of an ECELS Teacher/Coordinator’s progress
toward professional success.

In each academic year, the evaluation shall include
observations by members of the EC and a written summary
report reflecting the EC members’ observations.

The evaluation process is intended to contribute to the professional
growth and success of probationary ECELS Teachers. To that end,
when there are concerns, the parties establish the following

Improvement Plan remediation-program.

7.3.8.1 An Improvement-Remediation Plan shall be established when

the ECELS Teacher, in the spring semester of histher their first
or second year of probationary service, receives all of the
following:

» Receives and accepts a contract for
continuing employment within the District
» Receives a “Rehire” recommendation by the EC
* Receives an evaluation of“Substandard
Performance” in one or more areas



7.3.8.2 No later than March 1st, in the ECELS Teacher’s first or second
year of probationary service (as required above), the EC shall
develop and submit the proposed Remediation Improvement
Plan to the PivisieR-Bean-TERB Coordinator. After meeting with
the EC and the probationary ECELS Teacher to discuss the
plan, the TERB Coordinator shall either approve the plan or
remand it to the EC for revision. Any revised plan shall receive
the approval of the TERB Coordinator before it isimplemented.

7.3.8.3 The Remediation Improvement Plan shall include each of the following:

7.3.8.3.1 Activities (e.g., course work, observation
of other ECELS Teacher/Coordinator, teaching
strategies or techniques, etc.) to be performed by the
probationary ECELS Teacher/Coordinator.

7.3.8.3.2 Mentoring activities to be
provided for the probationary ECELS
Teacher/Coordinator.

7.3.8.3.3 Criteria for measuring progress
toward satisfactory performance in the area(s) of
concern

7.3.8.34 Standards for determining if the progress

is sufficient to merit a subsequent evaluation of
“Standard Professional

Performance” or better in the area(s) of concern.

7.3.9 The EC shall determine the adequacy of the progress
demonstrated by the probationary ECELS Teacher/Coordinator
under the Remediation Improvement Plan.

7.3.10 The Governing Board makes the final decision on the continuing
employment and the granting of permanent status for all probationary
(contract) ECELS Teachers.

7.4 Permanent ECELS Teachers

7.4.1 Permanent (regular) ECELS Teachers will be evaluated at least
once in every three (3) academic years.

7.4.2 A Peer Review Committee (PRC) will be established for each
permanent (regular) ECELS Teacher at least once in every three
(3) years, to include the following employees:

» ECELS Coordinator or the ECELS Liaison or designee



e ECELS Teacher

7.4.3 For out-of-cycle evaluations, see Article 17.

7.4.3 The permanent ECELS Teacher may challenge within ten (10) business
days of appointment either (or both) of the two (2) members comprising
the ECELS Teacher's PRC. The challenge must be in writing, must
provide a clear statement of the reason(s) for the challenge, and must be
postmarked or actually received by the TERB Coordinator within ten (10)
business days of the appointment of the challenged member(s). The
challenge may be granted by the TERB. If the TERB denies the
challenge, the TERB shall provide the challenger with reason(s) in writing
for denying the challenge.

7.4.4 The PRC, within its discretion and under the coordination of the PRC
Chair, may hold meetings with or without the attendance or participation
of the evaluee. However, the PRC shall meet with the evaluee on a
regular basis to provide support and assistance and to communicate any
concerns the PRC members may have about the evaluee’s job
performance. The PRC will review the evaluee’s work, conduct
observations of the evaluee’s work, conduct the evaluation, and prepare
the evaluation report. The evaluee will cooperate fully with the PRC and
submit materials to it relevant to the evaluee’s assignment as requested
by the PRC Chair.

7.4.5 The PRC’s evaluation of the evaluee and its preparation of the evaluation

report is a flexible and careful process designed so that the permanent
(regular) ECELS Teacher maintains a standard of excellence. The
evaluation should be a careful and comprehensive scrutiny of the
evaluee’s work performance. Any evaluation calendar established by the
PRC will be advisory only.

7.4.6 The evaluation report and recommendations by the PRC with regard to
any program of improvement shall be sent to the TERB Coordinator.
The TERB Coordinator will review them to ensure they are complete
and that evaluation procedures have been properly followed. If the
latter conditions are met, the TERB Coordinator shall transmit them
with any comments and recommendations by the PRC to the
appropriate Vice President for the evaluee’s discipline.

7.4.7 A permanent ECELS Teacher who receives an overall Needs
Improvement or Unsatisfactory rating shall be evaluated in each
subsequent semester and shall commence a program of



7.4.8

improvement (not to exceed two [2] years) under the direction of the
PRC and the TERB. When a Standard Professional Performance
rating (or higher) is earned, the ECELS Teacher/Coordinator shall
return to the three-year (3-year) evaluation cycle. If, after two (2)
years in the program of improvement, a rating of Standard
Professional Performance (or higher) is not earned, the appropriate
Vice President for the evaluee’s discipline may, in consultation with
the TERB, recommend a continued program of improvement or refer
the matter to the Superintendent/President.

The Governing Board makes the final decision on the continuing
employment fef of all permanent ECELS Teachers, subject to the
review procedure in state law.

7.5 Part-Time ECELS Employees (NOHE)

7.5.1

7.5.2

7.5.3

Part-time employees represented by the PFF will be evaluated using
the ECELS Part-Time Employee Review Report within the first 60 days
of employment at the ECELS and at least once a year based on the
employee’s anniversary date.

17.5.1.1 The ECELS Part-Time Employee Review Report is available
in the ECELS Operational Manual.

The Coordinator and/or Site Supervisor will complete the ECELS Part-
Time Employee Review Report and in the process will seek feedback
from the part-time employee’s classroom Master Teacher gFAreatead

prior to completing the Review Report. The findings presented on the
ECELS Part-Time Employee Review Report are based on the Master
TeacherfAreatead feedback, classroom and/or feedback received
from parents, other employees, or ECELS administrators.

The Coordinator or Site Supervisor (or gistaertheir designee) may
request a re-evaluation or an out-of-cycle evaluation of a part-time
employee at the ECELS at any time. These evaluations may be
conducted due to a significant change and/or incident involving the
employee’s work and will include all elements of the ECELS Part-Time
Employee Review Report.

7.6 Promotions

7.6.1 When a new position is established or an existing position becomes
vacant, current permanent employees will be given first
consideration.



8.

7.6.2 In order to be eligible for consideration for promotion, an
employee must meet all minimum qualifications established for
the position and must apply in writing within the time allowed to
Human Resource Services.

7.6.3 Management retains the right to make all hiring decisions as
well as determining if a position vacancy shall be advertised
publicly.

COMPENSATION

8.1 Salary Schedule Credit

8.1.1 District Funding for Continuing Education

All ECELS Teachers shall have the opportunity to apply for and receive
District funding offered for continuing education.

8.2 Full-Time ECELS Teacher Compensation

8.2.1 Payroll Deductions

The District will deduct required payments to the PFF and shall allow
payroll deductions for deposits to the credit union or other agencies

approved by the Governing Board or contributions to the Union or United

Way/CHAD or other agencies approved by the Governing Board.
8.2.2 Tax-Sheltered Annuity Programs

The District shall maintain the tax-sheltered annuity program in place on

January 1, 2001. The District shall provide copies of the program to ECELS

Teachers upon request. The minimum contribution shall be two hundred
dollars ($200.00) per year for ECELS Teachers entering tax-sheltered

programs. The District shall not withhold federal and state income taxes on

that part of the current salary invested in the tax shelter. Each ECELS

Teacher shall be allowed to make one (1) or more agreements each year
up to the limit allowed by law. Any agreement shall be terminated upon the

request of the ECELS Teacher.
8.2.3 Payroll Process

Except if modified by this agreement, all payroll processes in effect on

January 1, 2001, shall remain in place. Full-time ECELS Teachers may opt

to be paid the same salary over twelve (12) months.
8.2.4 Salary Schedules

ECELS Teachers shall be paid in accordance with the existing ECELS



Teacher schedules for full-time and part-time ECELS employees.

18.2.4.1 ECELS Full-Time Teacher salary schedules will reflect any
percentage increases in compensation per Article 15 and
Appendix G.

8.2.5 Step Moves

ECELS Teachers shall advance according to the salary schedule found
at the end of this appendix.

8.2.6 Matrix Moves

All ECELS Teachers shall receive step and column increases on their
respective salary schedules.

18.2.6.1 Grade Moves
C1 — Teacher with CTC Child Development Permit
C — Teacher with Associate Degree or higher
D1 — Master Teacher with Associate Degree
D — Master Teacher with Bachelor Degree or higher
E — Site Supervisor

F — Coordinator pesitien
8.2.7 Established Salary Schedules

ECELS Teachers: Salary Schedule (for permanent and hourly
Teachers):

See current Salary Matrix at the end of this Appendix.
8.3 Extra Duty Time Off

8.3.1 Extra Duty is defined to include any time worked with children in excess
of eight (8) hours in any one day or in excess of forty (40) hours in any
calendar week.

8.3.2 An ECELS Teacher may request extra duty time off for extra duty
work. The ECELS Coordinator or the Dean must approve extra duty
time off.

8.3.3 ECELS Meetings and Events

In order to maintain Community Care Licensing ratios, as well as provide
a high-quality program for children and families, there are times when it
can be difficult to maintain a strict 40-hour week schedule for the Eull-time



ECELS Teachers. At various points in time throughout the year, ECELS
Teachers need to participate in meetings and after-hour events. It is
difficult to schedule the Extra Duty Time Off during the same week as the
event.

These extra-hour meetings and events are typically standard on an
annual basis and consist of the following: regular Friday staff meetings
that shorten lunch breaks by 30 minutes to assist with teacher/child
ratios, Parent Orientation, Open House, aad Family Fun Night,or other

Full-time Lead Classroom Teachers:
1.) Regular Staff Meetings: .5 hour x 20 per year= 10 hours
2.) Parent Orientation: 1 hour x 1 per year= 1 hour
3.) Open House: 1.5 hours x 2 per year= 3 hours
4.) Family Fun Night: 2 hours x 1 per year= 2 hours
Total 16 hours= 2 days per year (July 1 to June 30) of Extra Duty Time Off

Due to additional preparation and ensuring final clean-up of events,
locking of facilities, and meeting the overall need of the event, the
Coordinator and Site Supervisor positions will have an extra four hours
per year to ensure successful events.

Full-time Coordinator and Site Supervisors:
1.) Regular Staff Meetings: .5 hour x 20 per year= 10 hours
2.) Parent Orientation: 2 hours x 1 per year= 2 hour
3.) Open House: 2.5 hours x 2 per year=5 hours

4.) Family Fun Night: 3 hours x 1 per year= 3 hours

Total 20 hours= 2.5 days per year (July 1 to June 30) of Extra Duty
Time Off




9.

Full-time ECELS Teacher§ may request these Extra Duty Time Off
Meetings and Events as a whole day off (and one half day for Coordinator
and Site Supervisors)} not in hourly increments. These days can be
combined with other leaves. The Coordinator must receive the Extra Duty
Request Leave form at least two weeks in advance for approval and to
arrange substitutes. The Coordinator will keep track of Extra Duty Time
Off requests on an annual basis. It is suggested that the employee use
their Extra Duty Time Off as their first requested leave for the school year.
Extra Duty Time Off cannot be carried over from one school year to the
next year (July to June).

PAYROLL

9.1 Time Cards

9.11

Exempt Regular Full-Time and Part-Time ECELS Teachers are
paid a monthly salary (or pro-rata portion thereof) and do not fill out
a time card.

9.1.2 An ECELS Record of Absence is sent from the Payroll

9.1.3

914

Department with the employee’s paycheck. The employee is to fill
out this record and turn it in to their immediate supervisor (Site
Supervisors or the ECELS Coordinator sign records for Master
Teachers, Teachers, Associate Teachers, and Assistants, and the
ECELS Coordinator signs the records for the Site Supervisors) for
signature by the first day of the month.

The Dean signs the ECELS Coordinator’s Record of Absence
if there are any absences to report.

Hourly employees will fill out a fieeard for the exact hours worked
each day. Falsification of time cards may result in discipline up to
and including termination.

9.2 Pay Days

9.2.1

Exempt Regular Full-Time employees’ paychecks are
distributed once a month on the last day of the month.



10.

11.

9.2.2 Part-Time ECELS [Teachers paychecks are distributed on the 20th
of the month. If any of the above days fall on a weekend, the
employee is paid the Friday before as per District policy.

CONFIDENTIALITY POLICY

10.1 All records concerning employees, children; and families or the
management of the ECELS are considered confidential.

10.2 Any personal information given to an employee by a parent, childj or
other employees shall remain confidential.

10.3 Discussion of any confidential information will be made only with the
ECELS Coordinator and/or the Dean, or the appropriate employee.

PROFESSIONAL DEVELOPMENT

11.1 In any academic year, there shall be five (5) professional development days
for full-time ECELS Teachers. Two of the professional development days
will be determined by the ECELS Coordinator and/or the ECELS Liaison.

11.2 Each academic year, all ECELS Teachers shall develop and submit an
individual Professional Development Plan for review and approval by the
ECELS Coordinator and/or the ECELS Liaison.

11.3 Appropriate activities for professional development are indicated in the Child
Development Permit Professional Growth Manual created by the
Commission on Teacher Credentialing (www.ctc.ca.gov).

11.3.1 ECELS Teachers are expected to include one District committee or
activity per year as part of their PD commitment.

11.4 If an ECELS Teacher does not successfully complete the activities from
her/his Professional Development Contract by June 30, the ECELS
Coordinator and/or the ECELS Liaison will recommend to the Assistant
Superintendent/Vice President for Human Resource Services that the
ECELS Teacher’s last paycheck for the year be reduced by an amount (in
gross salary) proportionate to the activities not completed.

11.4.1 All ECELS Teachers must maintain their CTC Child Development
Ppermit which requires 105 hours of professional growth in a five-

year (5-year) renewal period in accordance with the Commission
on Teacher Credentialing.




WORKING CONDITIONS

12.










12.1 Support Services

Support services shall be provided for all ECELS Teachers and shall be
available Monday through Friday during normal ECELS business hours.

13 PROFESSIONAL RESPONSIBILITIES

13.1 Since the District is an equal employment opportunity
institution and an equal educational opportunity institution,
ECELS Teachers shall comply with all equal employment
opportunity and equal educational opportunity laws and
regulations and shall not engage in any conduct in violation of
those laws and regulations, including sexual harassment of
employees, employee applicants or visitors, or students.

13.2 ECELS Teachers shall use District equipment, supplies, utilities, facilities,



or vehicles only for purposes related to the performance of their duties,
except for the brief and incidental use of such items during non-duty time
that involves no cost to the District, or except as authorized by another
specific provision of this Agreement.

13.3 ECELS Teachers are expected to continue to develop their scholarly
competence. ECELS Teachers shall aspire to excellence.

13.5 ECELS Teachers shall adhere to the highest academic standards.

13.6 The District requires each employee to adhere to all
applicable laws and regulations associated with the teaching of
minor children.

Early Childhood Education (ECE) Lab School Salary Schedule
Full Time 12-Month Teachers Paid Over 12 Months
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ECELS Part Time Teachers

ECE Lab School Part Time Teachers (blue sheet)
Effective September 2022 (Governing Board ratified 9/6/2022)

GradeB | GradeC1 | Grade C|Grade D1f Grade D|Grade E| GradeF

Associate Teacher Teacher Master Master Site Program

Teacher Permit Permit Teacher Teacher Supervisor Director
Permit +AS Permit + AS |Permit +BA [Permit +BA | permit + BA
Step 1 17.50/hr 18.50 20.50 22.50 24.50 26.50 32.50
Step 2 18.00 19.00 21.00 23.00 25.00 27.00 33.00
Step 3 18.50 19.50 21.50 23.50 25.50 27.50 33.50
Step 4 19.00 20.00 22.00 24.00 26.00 28.00 34.00
Step 5 19.50 20.50 22.50 24.50 26.50 28.50 34.50

e All grades are not eligible for state-funded COLA and/or Growth.

e All new hires will be placed at step 1.

o Grade step advances evaluated every fall and spring semester based on each 1895 hours worked
without a break in service. A break in service is 2 semesters without an assignment.

¢ A $500 one-time professional development stipend is earned upon completion of one of each of the
following pairs of classes: CHDV 103 or CHDV 106 / CHDV 110 or CHDV 112 or the equivalent from
another college (maximum of $1000 per employee).
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