
Faculty Service Area (FSA) Form 

Use the form below to revise or to indicate that no changes are necessary for an existing FSA.  This form may also be 
used to establish a new FSA.  At minimum, an FSA must include the minimum qualifications for the associated 
discipline.  The list of established disciplines and corresponding minimum qualifications is available at 
http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012_2014.pdf. Submit the form to the 
Faculty Service Areas Committee Chair, Gregory Larson, when complete via email to glarson@palomar.edu.  (Due date 
to be determined) 

Department: Emergency Medical Education 

Faculty Service Area: Emergency Medical Education 

No changes to FSA necessary  □ Changes to FSA requested  X□ New FSA requested  □
Current FSA: Enter current FSA language for the discipline listed in the Governing Board Manual  (pgs. 104-117) at 
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP%20amended%20with%20manual
%20attached.pdf .  Attach additional sheets if needed. 

Changes to FSA or New FSA: For an existing FSA, enter the revised FSA competencies below.  For a new FSA, enter 
the competencies for the new FSA below.  Attach additional sheets if needed. 

A. Possession of the minimum qualifications in Emergency Medical Technologies as determined by the

     State Academic Senate and the Board of Governors; AND 

1. Currently licensed or eligible to be licensed in the State of California as a Physician, Physician’s Assistant, Registered
Nurse OR Paramedic. Must possess license by time of appointment; AND

2. Two years of experience in advanced life support pre-hospital care, and knowledge of the course content of the U.S.
Department of Transportation Emergency Medical Technician-Paramedic National Standard Curriculum HS 808 862
March 1999; AND

3. Qualified by education and experience in methods, materials, and evaluation of instruction, which shall be documented
by one of the following under a through b:

a) Possession of one of the following certificates by time of appointment: California State Fire Marshal (CSFM)
“Fire Instructor I: Instructional Methodology”; or the National Fire Academy (NFA) “Fire Service Instructional
Methodology” course; or the National Associate of EMS Educators Level 1 Course; OR

b) Sixty hours in techniques of teaching courses or four semester units of upper division credit in education
materials, methods, and curriculum development or equivalent from a college or university.

Form completed by: Pete Ordille Date submitted: 9/26/2017 
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FACULTY SERVICE AREAS COMMITTEE USE ONLY 

Approved  x□ Denied  □  

Reason for denial of request, if applicable: 
 
 
 
 
 

 



 

Faculty Service Area (FSA) Form 

 
Use the form below to revise or to indicate that no changes are necessary for an 
existing FSA.  This form may also be used to establish a new FSA.  At minimum, an 
FSA must include the minimum qualifications for the associated discipline.  The 
list of established disciplines and corresponding minimum qualifications is available at 
http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012
_2014.pdf. Submit the form to the Faculty Service Areas Committee Chair, Gregory 
Larson, when complete via email to glarson@palomar.edu.  (Due date to be 
determined) 
 

Department: Kinesiology, Health & Recreation 

Faculty Service Area: Health 

No changes to FSA 
necessary  □ 

Changes to FSA 
requested  □ 

New FSA requested  X□ 

Current FSA: Enter current FSA language for the discipline listed in the Governing 
Board Manual  (pgs. 104-117) at 
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP
%20amended%20with%20manual%20attached.pdf    
CURRENT: 
Department: Physical Education  
FSA-Physical Education  
Competency  
A. Possession of the minimum qualifications in Physical Education as determined by the State Academic Senate and the 
Board of Governors; AND  
B. Minimum of two semesters part-time teaching experience in the FSA at an accredited post-secondary institution within 
the previous five years; OR  
C. Completion of course work or other special training relevant to the FSA within the previous five years. 
 
 

CHANGE TO: 
Department: Kinesiology, Health & Recreation  
FSA-Health 
Competency  
A. Possession of the minimum qualifications in Health as determined by the State Academic Senate and the Board of 
Governors; AND  
B. Minimum of two semesters part-time teaching experience in the FSA at an accredited post-secondary institution within 
the previous five years; OR  
C. Completion of course work or other special training relevant to the FSA within the previous five years. 
 
 
 
 

Form completed by: Lacey Craft  Date submitted: 9/18/17 
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FACULTY SERVICE AREAS COMMITTEE USE ONLY 

Approved  x□ Denied  □ Date of decision: 

Reason for denial of request, if applicable: 
 
 
 
 
 

 
 



 

Faculty Service Area (FSA) Form 

 
Use the form below to revise or to indicate that no changes are necessary for an 
existing FSA.  This form may also be used to establish a new FSA.  At minimum, an 
FSA must include the minimum qualifications for the associated discipline.  The 
list of established disciplines and corresponding minimum qualifications is available at 
http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012
_2014.pdf. Submit the form to the Faculty Service Areas Committee Chair, Gregory 
Larson, when complete via email to glarson@palomar.edu.  (Due date to be 
determined) 
 

Department: Kinesiology, Health & Recreation 

Faculty Service Area: Kinesiology 

No changes to FSA 
necessary  □ 

Changes to FSA 
requested  □ 

New FSA requested  X□ 

Current FSA: Enter current FSA language for the discipline listed in the Governing 
Board Manual  (pgs. 104-117) at 
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP
%20amended%20with%20manual%20attached.pdf    
CURRENT: 
Department: Physical Education  
FSA-Physical Education  
Competency  
A. Possession of the minimum qualifications in Physical Education as determined by the State Academic Senate and the 
Board of Governors; AND  
B. Minimum of two semesters part-time teaching experience in the FSA at an accredited post-secondary institution within 
the previous five years; OR  
C. Completion of course work or other special training relevant to the FSA within the previous five years. 
 
 

CHANGE TO: 
Department: Kinesiology, Health & Recreation  
FSA-Kinesiology 
Competency  
A. Possession of the minimum qualifications in Kinesiology as determined by the State Academic Senate and the Board of 
Governors; AND  
B. Minimum of two semesters part-time teaching experience in the FSA at an accredited post-secondary institution within 
the previous five years; OR  
C. Completion of course work or other special training relevant to the FSA within the previous five years. 
 
 
 
 

Form completed by: Lacey Craft  Date submitted: 9/6/17 

 

http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012_2014.pdf
http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012_2014.pdf
mailto:glarson@palomar.edu
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP%20amended%20with%20manual%20attached.pdf
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP%20amended%20with%20manual%20attached.pdf


 

FACULTY SERVICE AREAS COMMITTEE USE ONLY 

Approved  x□ Denied  □ Date of decision: 9/6/17 

Reason for denial of request, if applicable: 
 
 
 
 
 

 
 



 

Faculty Service Area (FSA) Form 

 
Use the form below to revise or to indicate that no changes are necessary for an 
existing FSA.  This form may also be used to establish a new FSA.  At minimum, an 
FSA must include the minimum qualifications for the associated discipline.  The 
list of established disciplines and corresponding minimum qualifications is available at 
http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012
_2014.pdf. Submit the form to the Faculty Service Areas Committee Chair, Gregory 
Larson, when complete via email to glarson@palomar.edu.  (Due date to be 
determined) 
 

Department: Kinesiology, Health & Recreation 

Faculty Service Area: Recreation 

No changes to FSA 
necessary  □ 

Changes to FSA 
requested  □ 

New FSA requested  X□ 

Current FSA: Enter current FSA language for the discipline listed in the Governing 
Board Manual  (pgs. 104-117) at 
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP
%20amended%20with%20manual%20attached.pdf    
CURRENT: 
Department: Physical Education  
FSA-Physical Education  
Competency  
A. Possession of the minimum qualifications in Physical Education as determined by the State Academic Senate and the 
Board of Governors; AND  
B. Minimum of two semesters part-time teaching experience in the FSA at an accredited post-secondary institution within 
the previous five years; OR  
C. Completion of course work or other special training relevant to the FSA within the previous five years. 
 
 

CHANGE TO: 
Department: Kinesiology, Health & Recreation  
FSA-Recreation 
Competency  
A. Possession of the minimum qualifications in Recreation as determined by the State Academic Senate and the Board of 
Governors; AND  
B. Minimum of two semesters part-time teaching experience in the FSA at an accredited post-secondary institution within 
the previous five years; OR  
C. Completion of course work or other special training relevant to the FSA within the previous five years. 
 
 
 
 

Form completed by: Lacey Craft  Date submitted: 9/6/17 

 

http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012_2014.pdf
http://extranet.cccco.edu/Portals/1/AA/MinQuals/MinimumQualificationsHandbook2012_2014.pdf
mailto:glarson@palomar.edu
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP%20amended%20with%20manual%20attached.pdf
http://www.palomar.edu/gb/PDF%20docs/Notice%20regarding%20BP%20and%20AP%20amended%20with%20manual%20attached.pdf
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MEMORANDUM OF UNDERSTANDING 
BETWEEN AND AMONG THE PALOMAR COMMUNITY COLLEGE DISTRICT and THE PALOMAR FACULTY 

FEDERATION 

This Memorandum of Understanding ("MOU") is entered by, between and among the PALOMAR COMMUNITY 
COLLEGE DISTRICT ("District" )and the PALOMAR FACULTY FEDERATION ("PFF" ) and is with respect to Article 
12: Department Chairs/Directors. 

Increases to Department Chair release time and stipends, as agreed to in Article 12, will be retroactive to July 

1, 2017. Retroactive increase of Department Chair release time from 20% to 40% and the increase in chair 

stipend will be paid via NOHE as overload/st ipend for the Fall 2017 semester. Department Chairs in the 

affected departments will be able to adjust their Spring 2018 schedules as desired, or take overload. SLO 

facilitators for the departments having the Department Chair release t ime increased from 20% to 40% will be 

paid via an NOHE for the increase for the Fall 2017 semester, and then at the 40% rate for the Spring 2018 

semester and thereafter. The faculty members impacted by this agreement are: 

Faculty Name Role NOHE Needed For: Time Frame: 
Laurel SLO Facilitator, Child Development 20% increase of SLO Fall 2017 
Anderson facilitator stipend 
Alan Aquallo SLO Facilitator, American Indian 20% increase of SLO Fall 2017 

Studies/ American Studies facilitator stipend 
Mark Bealo SLO Facilitator, Graphic 20% increase of SLO Fall 2017 

Communications facil itator stipend 
Melinda Department Chair & SLO 20% increase of SLO July 1, 2017-
Carrillo Facilitator, Reading Services facilitator stipend, 20% December 31, 2017 

increase of chair stipend, 
release time overload stipend 
of 20%, 20% increase of 
summer chair stipend 

Patti Dixon Department Chair, American 20% increase of chair stipend, July 1, 2017-
Indian Studies/American Studies release time overload stipend December 31, 2017 

of 20%, 20% increase of 
summer chair stipend 

Ken Dodson Department Chair, Graphic 20% increase of chair stipend, July 1, 2017-
Communications release t ime overload stipend December 31, 2017 

of 20%, 20% increase of 
summer chair stipend 

Jenny Fererro Department Chair, Child 20% increase of chair stipend, July 1, 2017-
Development release time overload stipend December 31, 2017 

of 20%, 20% increase of 
summer chair stipend 

Daniel Department Chair, Physics & 20% increase of chair stipend, July 1, 2017-
Finkenthal Engineering release time overload stipend December 31, 2017 

of 20%, 20% increase of 
summer chair st ipend 

Hector Garcia SLO Facilitator, Physics & 20% increase of SLO Fall 2017 
Engineering facilitator stipend 
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Jack Hook SLO Facilitator, Public Safety 20% increase of SLO 
facilitator stipend 

Wayne Department Chair, Public Safety 20% increase of chair stipend, 

Hooper release time overload stipend 
of 20%, 20% increase of 
summer chair stipend 

Rudolfo Department Chair, Multicultural 20% increase of summer chair 
Jacobo Studies stipend 
Martin Japtok Acting Department Chair, 20% increase of chair stipend, 

Multicultural Studies release time overload stipend 
of 20% 

Jason Jarvinen Department Chair, Cooperative 20% increase of chair stipend, 
Education release time overload stipend 

of 20% 
Angelica SLO Facilitator, Multicultural 20% increase of SLO 
Yanez Studies facilitator stipend 

Dated: ---"-l-=-+~/;.-+-l .,.,.__7 ,_,__/!_._} _ By klhz;uZJ¥--J 
Lisa Norman 

Dated : \ \ / I 0 / l / 

Dated : l \ } I S-/ I 1 

Dated :_//_f 5_ /2'--l -'----1 __ r , 

Assistant Superintendent/Vice President 
Human Resource Services 
District Chief Negotiator 

By~ Jeererro 
Lead Negotiator, PFF 

By•~kY~~ . 
Teresa laughli~ 
Co-President, PFF 

Colleen Bixler 
Co-President, PFF 

Fall 2017 

July 1, 2017-

December 31, 2017 

July 1, 2017- August 
18, 2017 

Fall 2017 

Fall 2017 

Fall 2017 
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PALOMAR COMMUNITY COLLEGE DISTRICT 
CLASSIFIED ADMINISTRATOR 

FIRST AMENDMENT TO EMPLOYMENT CONTRACT 

This First Amendment to Employment Contract (hereinafter referred to as the “First 
Amendment”) is made and entered into this twelfth day of December, 2017 of by and 
between the Governing Board of the Palomar Community College District (hereinafter 
referred to as the “Board” and “District”) and Americo Bianchi (hereinafter referred to as 
the “Employee”). 

WHEREAS, Board and Employee entered into an initial employment contract (“Original 
Agreement”) with a term of November 15, 2017 through and including November 14, 
2019; and 

WHEREAS, it is the desire of the Board to continue to employ Employee in the Position 
of Director, Telecommunications. 

NOW, THEREFORE, the parties mutually agree as follows: 

1. SALARY. Employee shall be compensated in accordance with the Administrative
Salary Schedule as established, approved and revised from time to time by the
Board, at salary grade 71/5 from November 15, 2017 through November 30, 2017,
and at salary grade 71/10 from December 1, 2017 through June 30, 2018, at salary
grade 71/11 from July 1, 2018 through June 30, 2019, and at salary grade 71/12
from July 1, 2019 through November 14, 2019. The Board reserves the right to
increase or decrease the schedule incuding across the board salary reduction or
furloughs on the same basis and for the same time as faculty bargaining unit
reductions. Any actions to modify the salary schedule shall not be interpreted as a
new Agreement for employment or renewal or extension of this Agreement. The
Board reserves the right to increase the Employee’s salary. However, any action
to increase the salary of the Employee shall not be interpreted as a new Agreement
for employment or a renewal or extension of this Agreement.

2. FRINGE BENEFITS.  Employee shall be afforded all fringe benefits of employment
which are provided to the District’s regular classified administrators for which they
are eligible under the terms of the Administrative Team Handbook. Effective
November 15, 2017 the District shall also provide Employee with a $50.00 monthly
cell phone stipend per month after applicable state and federal taxes on the
stipends are withheld. These stipends are not considered creditable compensation
under CalPERS.

3. NO CHANGES TO OTHER TERMS AND CONDITIONS.  All other terms and
conditions of Employee’s Original Agreement remain in full force and effect for the
term of this First Amendment, unless otherwise terminated or modified in
accordanace with the terms of the Original Agreement.

EXHIBIT J-8
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ACCEPTANCE OF CLASSIFIED ADMINISTRATOR 
FIRST AMENDMENT TO EMPLOYMENT CONTRACT 

I have reviewed this First Amendment to Employment Contract, and I accept this First 
Amendment and the terms and conditions of employment it contains.  I have not agreed 
to employment and/or contracted for employment with the governing board of any other 
school, university, college, or community college district which will in any way conflict with 
the satisfactory performance of all of the duties of the Position for which employed.   

Please return signed contract to Human Resource Services as soon as possible. 

Date:    
Employee Signature 

Approved by the Governing Board of Palomar Community College District in open session 
at regular Board meeting. 

Date:   
  Dr. Joi Lin Blake, Superintendent/President 
  Secretary to the Governing Board  

 

 

Copy: Employee 
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PALOMAR COMMUNITY COLLEGE DISTRICT 
CLASSIFIED ADMINISTRATOR 

FIRST AMENDMENT TO EMPLOYMENT CONTRACT 

This First Amendment to Employment Contract (hereinafter referred to as the “First 
Amendment”) is made and entered into this twelfth day of December, 2017 of by and 
between the Governing Board of the Palomar Community College District (hereinafter 
referred to as the “Board” and “District”) and Stacy A. Rungaitis (hereinafter referred to as 
the “Employee”). 

WHEREAS, Board and Employee entered into an initial employment contract (“Original 
Agreement”) with a term of July 12, 2017 through and including July 11, 2018; and 

WHEREAS, it is the desire of the Board to continue to employ Employee in the Position 
of Director of Development/Executive Director of the Foundation. 

NOW, THEREFORE, the parties mutually agree as follows: 

1. STATUTORY AUTHORIZATION AND EXTENSION. This Agreement is a contract 
of employment entered into pursuant to Education Code sections 72411(a) and 
72411(b). Employee understands upon Employee’s execution of this Agreement 
and its adoption by the Board, this Agreement will automatically renew upon its 
expiration by mutual agreement, and Employee will automatically be reemployed 
for one (1) additional year upon the expiration of this Agreement, unless the 
Governing Board provides written notice to Employee on or before March 15, 2018, 
of its intention not to reemploy Employee in Position for one additional year. If the 
Governing Board provides such written notice to Employee, Employee’s 
employment in Position and this Agreement will terminate effective July 12, 2019, 
without further action by the Board.  

2. SALARY. Employee shall be compensated in accordance with the Administrative 
Salary Schedule as established, approved and revised from time to time by the 
Board, at salary grade 72/3 from July 12, 2017 through June 30, 2018, at salary 
grade 72/4 from July 1, 2018 through June 30, 2019, and at salary grade 72/5 from 
July 1, 2019 through July 11, 2019. The Board reserves the right to increase or 
decrease the schedule incuding across the board salary reduction or furloughs on 
the same basis and for the same time as faculty bargaining unit reductions. Any 
actions to modify the salary schedule shall not be interpreted as a new Agreement 
for employment or renewal or extension of this Agreement. The Board reserves 
the right to increase the Employee’s salary. However, any action to increase the 
salary of the Employee shall not be interpreted as a new Agreement for 
employment or a renewal or extension of this Agreement. 

3. TERM. The term of this Agreement shall begin on July 12, 2017, and continue 
through and including July 11, 2019 or unless extended pursuant to paragraph 2. 
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Employee shall be required to render full time and regular service to the District 
during the period covered by this Agreement. This Agreement shall be renewable 
or extended only by mutual, written agreement of the parties as set forth in 
paragraph 2 above. In no event shall this Agreement be interpreted in any way to 
authorize the renewal or extension of this Agreement for a term of more than 
twenty-four (24) months. It is expressly understood, however, that if the position 
referred to in this Agreement is funded by a grant, categorical program, or other 
monies not in the District’s unrestricted general fund, and if funding is discontinued, 
the Agreement will terminate on June 30 of the fiscal year in which the funding was 
discontinued, provided further that the District has given Employee written notice 
before May 15 of the year in which the funding is not received.  

4. NO CHANGES TO OTHER TERMS AND CONDITIONS.  All other terms and 
conditions of Employee’s Original Agreement remain in full force and effect for the 
term of this First Amendment, unless otherwise terminated or modified in 
accordanace with the terms of the Original Agreement.   
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ACCEPTANCE OF CLASSIFIED ADMINISTRATOR 
FIRST AMENDMENT TO EMPLOYMENT CONTRACT 

I have reviewed this First Amendment to Employment Contract, and I accept this First 
Amendment and the terms and conditions of employment it contains.  I have not agreed 
to employment and/or contracted for employment with the governing board of any other 
school, university, college, or community college district which will in any way conflict with 
the satisfactory performance of all of the duties of the Position for which employed.   

Please return signed contract to Human Resource Services as soon as possible. 

Date:    
Employee Signature 

Approved by the Governing Board of Palomar Community College District in open session 
at regular Board meeting. 

Date:   
  Dr. Joi Lin Blake, Superintendent/President 
  Secretary to the Governing Board  

 

 

Copy: Employee 
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PALOMAR COMMUNITY COLLEGE DISTRICT 
CLASSIFIED ADMINISTRATOR 

EMPLOYMENT CONTRACT 2018-2020

This employment contract (hereinafter referred to as the “Agreement”) is made and entered into 
this twelfth day of December, 2017 by and between the Governing Board of the Palomar 
Community College District (hereinafter referred to as the “Board” and “District”) and Joe L. 
LeDesma (hereinafter referred to as the “Employee”).  

WHEREAS it is the desire of the Board to employ Employee in the Position of Manager, GEAR 
UP (hereinafter referred to as “Position”). 

NOW, THEREFORE, the parties mutually agree as follows: 

1. EMPLOYMENT.  The Board hereby offers to employ Employee in the above identified 
Position on the conditions contained in this Agreement.  Employee is a classified 
administrator as defined by Education Code sections 87002(a) and (c), and a 
management employee as defined by Government Code section 3540.1(g).  Employee 
and the Board agree that this Agreement is not binding or enforceable unless it is ratified 
by the Board in open session at a regular meeting of the Board.

2. STATUTORY AUTHORIZATION AND EXTENSION.  This Agreement is a contract of 
employment entered into pursuant to Education Code sections 72411(a) and 72411(b). 
Employee understands upon Employee’s execution of this Agreement and its adoption by 
the Board, this Agreement will automatically renew upon its expiration by mutual 
agreement, and Employee will automatically be reemployed for one (1) additional year 
upon the expiration of this Agreement, unless the Governing Board provides written notice 
to Employee on or before March 15, 2018, of its intention not to reemploy Employee in 
Position for one additional academic year.  If the Governing Board provides such written 
notice to Employee, Employee’s employment in Position and this Agreement will terminate 
effective January 1, 2020, without further action by the Board.  If the Governing Board 
provides notice to Employee of non-renewal of this Agreement, and Employee has 
seniority in another non-administrative classified position in the District, such Employee 
has the right to return to such position upon the expiration of this Agreement, provided 
that Employee is not terminated for cause.

3. TERM.  The term of this Agreement shall begin on January 2, 2018, and continue through 
and including January 1, 2020 or unless extended pursuant to paragraph 2.  Employee 
shall be required to render full time and regular service to the District during the period 
covered by this Agreement.  This Agreement shall be renewable or extended only by 
mutual written agreement of the parties as set forth in paragraph 2 above.  In no event 
shall this Agreement be interpreted in any way to authorize a renewal or extension of this 
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Agreement for a term of more than twenty-four (24) months.  It is expressly understood, 
however, that if the position referred to in this Agreement is funded by a grant, categorical 
program or other monies not in the District’s unrestricted general fund, and if funding is 
discontinued, this Agreement will terminate on June 30 of the fiscal year in which the 
funding was discontinued, provided further that the District has given Employee written 
notice before May 15 of the year in which the funding is not received.   

4. SALARY.  Employee shall be compensated in accordance with the Administrative Salary 
Schedule as established, approved and revised from time to time by the Board, at salary 
grade 52/1 from January 2, 2017 through June 30, 2018, at salary grade 52/2 from July 1, 
2018 through June 30, 2019, and at salary grade 52/3 from July 1, 2019 through January 
1, 2020. The Board reserves the right to increase or decrease the schedule incuding 
across the board salary reduction or furloughs on the same basis and for the same time 
as faculty bargaining unit reductions.  Any actions to modify the salary schedule shall not 
be interpreted as a new Agreement for employment or renewal or extension of this 
Agreement.  The Board reserves the right to increase the Employee’s salary.  However, 
any action to increase the salary of the Employee shall not be interpreted as a new 
Agreement for employment or a renewal or extension of this Agreement. 

5. DUTIES.  Employee will perform the duties of the above Position as set forth in any 
Position description adopted by the Board, and all other duties as shall be assigned or 
required by the Superintendent/President, or designee, provided that such additional 
duties shall be consistent with Employee’s Position.  The Board may adopt or amend the 
Position description for the Employee’s Position at any time as long as the modifications 
are not inconsistent with the terms of the Agreement.  

6. EXCLUSION FROM OVERTIME PROVISIONS.  Employee shall be exempt from the 
minimum wage and overtime provisions of the Fair Labor Standards Act and the California 
Education Code, and shall not be entitled to compensatory time off. 

7. VACATION AND SICK LEAVE.  Employee is entitled to accrue twenty-four (24) working 
days of vacation annually in accordance with the Administrative Vacation Policy set forth 
in the Administrative Association Handbook as adopted by the Board.  Vacation days are 
exclusive of holidays otherwise granted to twelve (12) month regular administrative 
employees of the District.  Employee is entitled to accrue twelve (12) days of paid sick 
leave for illness or injury.  Employee is eligible for any leaves authorized by law or provided 
in the Administrative Association Handbook as adopted by the Board.  

8. FRINGE BENEFITS.  Employee shall be afforded all fringe benefits of employment which 
are provided to the District’s regular classified administrators for which they are eligible 
under the terms of the Administrative Association Handbook.  

9. APPLICABLE LAW.  This Agreement is subject to all applicable laws of the State of 
California, the rules and regulations of the State Board of Governors, and the rules, 
regulations, and policies of the Board, all of which are made a part of the terms and 
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conditions of this Agreement as though set forth herein, to the extent that such terms are 
not inconsistent with the lawful terms of this Agreement. 

10. TERMINATION OF THIS AGREEMENT DURING ITS TERM WITH CAUSE.  The Board 
may terminate this Agreement during its term and discharge Employee if Employee 
commits a material and substantial breach of this Agreement and/or for cause.  Such 
breach of Agreement and discharge shall nullify the terms of this Agreement and 
Employee shall cease to receive any form of compensation upon the effective date of 
termination.  The term “cause” is defined as those actions, omissions, or behaviors which 
are detrimental to the operations of the District and/or its major instructional, student and 
administrative divisions, or which impair the District’s mission, purpose, or objectives.  
Conduct which constitutes a breach of contract and cause for discharge, includes, but is 
not limited to: unsatisfactory work performance, dishonesty, misconduct, unprofessional 
conduct, or insubordination.  Disciplinary actions, up to and including discharge from 
employment, shall be carried out in compliance with the disciplinary provisions applicable 
to administrative employees as set forth in the Administrative Team Handbook as adopted 
by the Board. In the event of a termination of Agreement for cause, the provisions of 
Section 14 of Agreement shall not apply. 

11. TRAVEL.  Necessary transportation and travel expenses will be provided in accordance 
with policies duly adopted by the Board. 

12. SERVICE CLUBS AND COMMUNITY ORGANIZATIONS.  The Board authorizes 
payment of dues and meals for meetings of one service or community organization.  Funds 
shall be allocated to the appropriate expense accounts in the annual budget approved by 
the Governing Board. 

13. PROVISIONS OF GOVERNMENT CODE SECTIONS 53243.3-53243.4.   

(a) In the event that the District provides paid leave to Employee pending an 
investigation of a crime involving abuse of his office or position covered by 
Government Code section 53243.4, and should that investigation lead to a 
conviction, the Employee shall fully reimburse District for any salary provided for 
that purpose. 

(b) In the event that the District provides funds for the legal criminal defense of 
Employee pending an investigation of a crime involving an abuse of his office or 
position covered by Government Code section 53243.4, and should that 
investigation lead to a conviction, the Employee shall fully reimburse the District 
for any funds provided for that purpose. 

(c) In the event that the District provides a cash settlement related to the termination 
of Employee as defined in the terms of this Agreement and Employee 
subsequently is convicted of a crime involving abuse of office or position covered 
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by Government Code section 53243.4, Employee shall fully reimburse the District 
for any funds provided for that purpose. 

(d) “Abuse of office or position” is defined in Government Code section 53243.4 to 
mean either of the following: 

(i) An abuse of public authority, including, but not limited to, waste, fraud, and 
violation of the law under color of authority.  

(ii) A crime against public justice, including, but not limited to, a crime 
described in Title 5 (commencing with Section 67), Title 6 (commencing 
with Section 85) or Title 7 (commencing with Section 92) of Part 1 of the 
Penal Code. 

14. MAXIMUM CASH SETTLEMENT UPON TERMINATION OF THIS AGREEMENT.  
Regardless of the term of this Agreement, the Board may terminate this Agreement at any 
time prior to the date on which the term of this Agreement would have otherwise expired.  
In such an event, the maximum cash settlement that the Employee shall receive will be 
an amount equal to the monthly base salary of the Employee multiplied by the number of 
months remaining on the unexpired term of this Agreement, or eighteen (18) months, 
whichever is less, minus any amount(s) that could have been earned if the Employee has 
retreat rights, and an instructional Position is offered for the balance of the term of this 
Agreement.  Any cash settlement shall not include any other noncash items except health 
benefits, which may be continued for the same duration of time as covered in the 
settlement, or until Employee finds other employment, whichever occurs first.  The intent 
of this provision is to satisfy the requirements of Government Code sections 53260-53264, 
and this provision shall be interpreted in a manner consistent with those statutes.   

The District agrees to pay Employee the lump sum cash payment (“Severance Pay”), less 
legally required for authorized deductions except contributions to CalPERS, within 
fifteen (15) days of the effective date of termination. 

In exchange for and as a condition to receipt of the Severance Pay, Employee shall 
execute a release and waiver, in a form acceptable to the legal counsel for the District, 
releasing the District, and all of its elected officers, employees, agents, representations, 
and attorneys, from any claim associated with the termination.   

15. MODIFICATION OF CONTRACT.  This Agreement may be modified by mutual consent 
of the parties provided, however, that the party seeking such change shall give not less 
than 45 (forty-five) calendar days, written notice to the other party of the requested 
modification. 

16. RESIGNATION.  Employee may resign from employment at any time during the term of 
this Agreement upon ninety (90) days prior written notice to the Board or upon a shorter 
period of time if approved by the Board. 
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17. SAVINGS CLAUSE.  If any provision of this Agreement is held to be contrary to law by a 
court of competent jurisdiction, such provision shall not be deemed valid or binding except 
to the extent permitted by law, but all other provisions shall continue to remain in full force 
and effect. 

18. ENTIRE AGREEMENT.  This Agreement contains and expresses the entire and final 
agreement of the parties with respect to the matters covered herein, and supersedes all 
negotiations, prior discussions, prior agreements and preliminary agreements between 
the parties.  No promises or representations, express or implied, concerning this 
Agreement have been made by the parties other than those contained in this Agreement 
concerning the offer and acceptance of employment described herein. 

19. NO CONTINUING WAIVER.  No waiver of any term or condition of this Agreement by 
either party shall be deemed a continuing waiver of such term and condition.   

20. GOVERNING LAW.  This Agreement is delivered in the State of California, concerns 
employment in the State of California, and the rights and obligations of the parties hereto 
shall be construed and enforced in accordance with the laws of the State of California.   

21. MISCELLANEOUS PROVISIONS.  This Agreement and applicable provisions of the 
Administrative Association Handbook contain the entire agreement and understanding 
between the parties.  There are no oral understandings, or terms and conditions not 
contained or referenced in this Agreement.  This Agreement cannot be changed orally.  It 
may be modified in writing by mutual agreement of the parties as set forth above.  This 
Agreement supersedes all Board Policies, rules, regulations, handbooks or practices 
which are inconsistent with or in conflict with this Agreement. 
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ACCEPTANCE OF CLASSIFIED ADMINISTRATOR 
EMPLOYMENT CONTRCACT 

I have reviewed this Classified Administrator Employment Contract, and I accept this Agreement 
and the terms and conditions of employment it contains.  I have not agreed to employment and/or 
contracted for employment with the governing board of any other school, university, college, or 
community college district which will in any way conflict with the satisfactory performance of all of 
the duties of the Position for which employed.   

Please return signed contract to Human Resource Services as soon as possible. 

Date:    
Employee Signature 

Approved by the Governing Board of Palomar Community College District in open session at 
regular Board meeting. 

Date:    
Joi Blake, Ed.D., Secretary to the Governing Board 

 

Copy: Employee

 



EXHIBIT J-11



EXHIBIT J-12



Employee Name Start Date End Date Job Code Hourly Job Description

Department Art Department

Jackson, Colby 11/16/17 06/30/18 Technical/Paraprofessional $11.00 Assistant I

Department Behavioral Sciences

Cain, Miranda 11/17/17 06/30/18 Technical/Paraprofessional $15.00 Assistant III

Department Counseling Department

Corado, Bianca 11/29/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II

Department Early Childhood Education Lab School

Boone, Madison 11/17/17 06/30/18 Technical/Paraprofessional $11.00 Assistant I
Hong, Manqing 11/06/17 06/30/18 Technical/Paraprofessional $11.00 Assistant I

Department English as a Second Language 

Torres Martinez, Brisna 11/16/17 06/30/18 Technical/Paraprofessional $11.00 Assistant I

Department Enrollment Services

Briggs, Sterling 11/17/17 06/30/18 Technical/Paraprofessional $15.00 Assistant III

Department Grant Funded Student Support Programs

Adame, Angelica 11/22/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Aquino, Anthony 11/07/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Boyd, Shelldon 11/09/17 06/30/18 Technical/Paraprofessional $11.00 Tutor
Carpela, Jericho 11/29/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Chavez, Marissa 11/29/17 06/30/18 Technical/Paraprofessional $11.00 Tutor
De Jesus, Angelica 11/07/17 06/30/18 Technical/Paraprofessional $15.00 Assistant III
Garcia, Imelda 11/29/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Heredia, Nalleli 11/07/17 06/30/18 Technical/Paraprofessional $15.00 Assistant III

MONTHLY BOARD REPORT:  December 12, 2017
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Employee Name Start Date End Date Job Code Hourly Job Description
Department Grant Funded Student Support Programs

Hernandez, Marcia 11/15/17 06/30/18 Technical/Paraprofessional $15.00 Assistant III
Joyce, Cameron 11/03/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Salazar Dodge, Carmelita 11/06/17 06/30/18 Technical/Paraprofessional $15.00 Assistant III
Velasquez, Alejandra 10/25/17 06/30/18 Technical/Paraprofessional $20.00 Assistant (professional)
Vera-Miller, Julie 10/25/17 06/30/18 Technical/Paraprofessional $22.00 Assistant (professional)

Department Grounds Services

Nixon, Boyd 11/27/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II

Department Health Services

Lim, Daphne 11/16/17 06/30/18 Technical/Paraprofessional $32.00 Assistant (professional)

Department Human Resource Services

Castro, Eloisa 12/06/17 06/30/17 Technical/Paraprofessional $25.00 Assistant (professional)

Department Languages and Literature

Vasquez, Nayeli 12/01/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II

Department Mathematics and the Natural and Health Sciences

Alcantar Quezada, Maria 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Balisi, Abigail 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Craig, Tyler 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Cruz Matus, Salvador 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Davalos, Natasha 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Foertsch, Jeffrey 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Garcia, Alexander 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Hennings, Martha 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Kebow, Lucas 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Nguyen, Celine 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Rahal, Mark 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Ryer, Tarada 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Vasquez, Elena 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II
Wang, Winston 12/18/17 06/30/18 Technical/Paraprofessional $13.00 Assistant II



Employee Name Start Date End Date Job Code Hourly Job Description
Department Palomar College Police Department

Cain, Jarod 11/08/17 06/30/18 Technical/Paraprofessional $11.00 Assistant I
Gonzalez, Aaron 11/06/17 06/30/18 Technical/Paraprofessional $11.00 Assistant I

Department Public Safety Programs

Barkhimer, Jacob 11/29/17 06/30/18 Technical/Paraprofessional $22.53 Assistant (professional)
Carrington, Joel 11/27/17 06/30/18 Technical/Paraprofessional $22.53 Assistant (professional)



Department ATHLETICS Athletics Department

SETID - PALMR

11/02/2017 Hernandez,Jesus Ismael  11/02/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

Department CHEMIST Chemistry Department

SETID - PALMR

11/13/2017 Germar,Rae Beatrice Germar  11/13/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

Department DRC Disability Resource Center

SETID - PALMR

11/06/2017 Manning,Denna Hope  11/06/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

Department ENGLISH English Department

SETID - PALMR

11/08/2017 Almendarez,Raymond Anthony  11/08/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

Department ESLANG English as a Second Lang Dept

SETID - PALMR

11/17/2017 Ontiveros Cortes,Gerardo  11/17/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

11/15/2017 Cruz Lazaro,Karen Esperanza  11/15/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

11/14/2017 Martinez,Jessica  11/14/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

11/13/2017 Zhu,Junjie  11/13/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

Department GFSP Grant Funded Stu Support Prgms

SETID - PALMR

11/28/2017 Acosta Garcia,Carlos Arturo  11/28/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

11/09/2017 Boyd,Shelldon Sathynie  11/09/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H
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Department KINE Health-Kinesiology-Recr Mngmnt

SETID - PALMR

11/09/2017 Doubleday,Mary Claire  11/09/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

11/07/2017 Hope,Christopher Alan  11/07/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

11/03/2017 Hope,Katrina Marie  11/03/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

Department MATH&NHS Math/Natural & Health Sci Div

SETID - PALMR

11/22/2017 Bancroft,Amber Nicole  11/22/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

11/02/2017 Fernandez,Katie Rebekah  11/02/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

Department MSTUDIES Media Studies

SETID - PALMR

11/28/2017 Mougier,Jordan Gabrielle  11/28/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

Department STUDNTAFRS Student Affairs

SETID - PALMR

11/27/2017 Llamas,Vivian Altagracia  11/27/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

11/02/2017 Avila,Leticia  11/02/2017  0.0 H T P 900STU Student EE STU/ASTU           11.000000 H

Department TRADEIND Trade & Industry Department

SETID - PALMR

11/07/2017 Munroe,Stafford Ray  11/07/2017  0.0 H T P 900STU Student EE STU/ASTU           15.000000 H

Department WORLD LANG World Languages Dept

SETID - PALMR

11/27/2017 Urayama,Ritsu  11/27/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H

11/27/2017 Ito,Rikisei  11/27/2017  0.0 H T P 900STU Student EE STU/ASTU           13.000000 H
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PALOMAR COLLEGE 
COMMUNITY EDUCATION 

SUBJECT: 

Governing Board approval of new community education offerings to be offered beginning January 2018. 

SUMMARY: 

Community Education offerings provided by the California Community Colleges are required to be 
approved by the local Governing Board.  

Community Education offerings are provide no credit units and are offered outside the regular college 
credit and noncredit programs. Students who take Community Education offerings are not permitted to 
convert their classes for credit. Also, a Community Education offering is not required to be included in 
the college’s catalog and does not generate full-time equivalent student (FTES) apportionment. Palomar 
College once held many Community Education offerings through the previous “Venture” program, 
however has not done so for many years. 

Community Education offerings charge a participant fee, which fully covers the direct costs of 
instruction such as the instructor, supplies, field trips, or other offering requirements. Participant fees 
also cover relevant indirect administrative costs as such as staffing, facilities, advertising, etc. as 
determined necessary. Each offering will require a different participant fee, depending on the costs 
associated with running the offering.   

New Community Education offerings are reviewed by the Workforce & Community Development Faculty 
Senate Advisory Group before being forwarded to the Governing Board for approval. Each new offering 
is proposed by completing a “New Proposal Template” to address market demand, potential overlap 
with current disciplines and programs, and the instructor. If the instructor is not currently a Palomar 
College Faculty member, a C.V. or resume is submitted and the instructor is paid as an independent 
contractor. All proposals require signatures from a discipline expert and the department chair if there is 
program overlap, as well as a signature from the Associate Dean for Workforce Development and 
Extended Studies to ensure a budget has been created with an agreed upon target operating margin 
(typically 40 – 50% of the generated revenue.) At the conclusion of the offering, Community Education 
offerings and instructors will be evaluated through student evaluations to be reviewed by the Workforce 
Development and Extended Studies Office.  

Each Community Education offering accounts for marketing within the budget and may vary per offering 
(based on participant fee.) All offerings will be marketed on the Workforce and Community 
Development web page (https://www2.palomar.edu/pages/wcd/), with variations in marketing 
strategies to include printed flyers, social media advertising and/or community outreach. Offerings may 
be held on any of the Palomar College campus sites, in addition to external locations with community 
partners. MOUs will be in place with external location prior to the holding of offerings. 
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Name of Offering Offering Description and Goals Format/Hours Location Name of Trainer Instructor Rate
Participant

Fee
Effective

Introduction to Brazilian Martial 
Art: Capoeira

This workshop is designed to introduce students to the unique martial art form from Brazil. 
Through lecture, demonstration, and movement participation, students will explore the 
fundamentals of this multi-faceted art form/self-defense. Goals: Participants will be able to 
understand the basic fundamentals of a multifaceted unique martial art. They will be 
introduced to the movement fundamentals, rhythms, and songs that are all a part of 
Capoeira. By the end of this course students will be able to understand how to warm up their 
body. They will be able to understand the fundamentals of Capoeira at the beginning level. 
They will be able to continue to train in Capoeira technique, for those who are not beginners.

Four, one and a half hour 
workshops on Thursdays 
with first offering on 
1/4/2018.

San Marcos 
Campus

Elias Fonseca 20% of student fees $75 December 13, 2017

Introduction to Near and Middle-
Eastern Dance (Belly Dancing)

This workshop is designed to introduce students to the fundamentals of Near and Middle-
Eastern Dance. Through lecture, demonstration, and movement participation, students will 
explore the fundamentals of classical and folkloric traditions. Goals: Participants will be able 
“to understand the basic fundamentals classical and Folkloric Near and Middle-Eastern 
Dance. They will be introduced to the movement fundamentals and rhythms that are all a 
part of this rich tradition. By the end of this course students will be able to understand how 
to warm up their body. They will be able to understand the fundamentals of Near and Middle-
Eastern dance at the beginning level. They will be able to continue to train in Near and 
Middle-Eastern technique, for those who are not beginners.

Four, one and a half hour 
workshops on Saturdays 
with first offering on 
1/6/2018.

San Marcos 
Campus

Sohaila (JoEllen Handlesman) 20% of student fees $75 December 13, 2017

Tap for Novices

This workshop is designed to introduce students to the fundamentals of Tap Dance. Through 
lecture, demonstration, and movement participation, students will explore the fundamentals 
of classical and contemporary tap dance traditions. Goals: Participants will be able to 
understand the basic fundamentals classical and contemporary tap dance. They will be 
introduced to the movement fundamentals, rhythms, and steps that are all a part of this rich 
tradition. By the end of this course students will be able to understand how to warm up their 
body. They will be able to understand the fundamentals of tap dance at the beginning level. 
They will be able to continue to train in tap dance technique, for those who are not 
beginners.

Four, one and a half hour 
workshops on Tuesdays and 
Thursdays with first offering 
on 1/9/2018.

San Marcos 
Campus

Valerie Clark 20% of student fees $75 December 13, 2017

Advanced Tap Intensive

This workshop is designed to introduce students to Advanced Tap Dance. Through lecture, 
demonstration, and movement participation, students will explore the advanced techniques 
of classical and contemporary tap dance traditions. Goals: By the end of this course students 
will be able to understand how to warm up their body. They will be able to understand the 
advanced technique of classical and contemporary Tap at the advanced level. They will be 
able to continue to train in Advanced Tap technique.

Four, one and a half hour 
workshops on Tuesdays and 
Thursdays with first offering 
on 1/9/2018.

San Marcos 
Campus

Valerie Clark 20% of student fees $75 December 13, 2017

New Community Education Offerings: December 2017



Contract Revised on: 

COLLEGE 

CALIFORNIA ENGLISH SCHOOL 

AMENDED CONTRACT 

--~-- ,, 2017 

This Amended Contract ("Contract") is made and entered into on the _ day of 

___ ,---·~·--·' 2017 by and between the Palomar Community College District, located at l 140 

West Mission Road, San Marcos, California 92069, hereinafter referred to as COLLEGE, and 

Volente Corporation (dba) California English School, 1140 West Mission Road, San Marcos, CA 

92069, hereinafter referred to as CES, for the primary purpose of providing instruction in the 

English language to students provided by CES, and other instruction or instructional related 

services that the COLLEGE and CES mutually agree upon during the tenure of this Contract. 

IN CONSIDERATION of the covenants, promises and agreements for the parties 

hereinafter contained, COLLEGE and CES hereby agree to the foHowing: 

1. COLLEGE PROVISIONS: 

COLLEGE shall provide the following: as outlined in Contract in greater detail, use of 

COLLEGE land for operation of CES, access to additional auxiliary services, and access to 

specified COLLEGE services by CES students. 

2. CES PROVISIONS: 

CES shall arrange for and provide qualified students to attend not-for-credit instruction 

provided by CES, student housing referrals, clerical. support staff, student transportation to and 

from the airport, office supplies and equipment, preparation of all visa materials, and any other 

provisions deemed appropriate by the CBS and COLLEGE in support of fulfilling the 

CONTRACT requirements. 

CES shall be solely responsible for the supervision, direction and evaluation of the 

instructors it hires. CES and COLLEGE specifically agree and understand that COLLEGE shall 

not be deemed a joint employer of said instructors for any purpose. 
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CES shall be solely responsible for paying the instructors it hires in amounts CES deems 

appropriate. CES shall be solely responsible for paying all necessary state and federal taxes and 

withholdings. 

CES shall maintain workers' compensation insurance coverage for all of its employees 

during the term of Contract. 

CES agrees to indemnify and hold harmless COLLEGE from any failure to maintain the 

appropriate workers' compensation insurance coverage and to pay all required state and federal 

taxes and other withholdings required by law. 

CES shall indemnify and hold harmless COLLEGE from any claim against COLLEGE 

arising from the alleged acts or omissions of the CES as the employer of the CES 's employees and 

independent CESs. The only exception to this requirement is for worker's compensation claims 

filed by the COLLEGE's current employees who claim work-related injuries or illnesses that arose 

prior to July 1, 2013. 

3. TUTORS: 

Upon request from CES, the COLLEGE may provide tutors at a cost, which will include, 

but not be limited to, the direct cost of instruction plus any indirect costs. 

4. STUDENT ROSTERS: 

The CES will be responsible for providing the COLLEGE with an accurate student roster 

on the first day of school and whenever there is a change a weekly basis for the first four weeks of 

an instructional period and monthly thereafter. In addition, CES will also be responsible for 

working closely with the COLLEGE's Office of International Education and the office of the 

Senior Director of Enrollment Services. 

5. CO1\1MUNICATION: 

Representatives of the CES and the COLLEGE shall meet once per semester or as needed 

to discuss ongoing issues and planning. Each party will identify liaison personnel to participate in 

said meetings. Further, CES agrees to maintain with the COLLEGE its current designated contact 

person, mailing address, phone number, and email address. 
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6. EVALUATION: 

At least once each year, CES will develop and submit to COLLEGE a written evaluation 

report of the services provided by the English School. At a minimum, CES shall report to 

COLLEGE the number of students entering the English School during the previous year to the 

date of report, the number of students completing the English School curriculum and the Students' 

Satisfaction Smveys of the English School. Such evaluation report shall be the basis for special 

meetings between representatives of the CES and the COLLEGE for the purpose of improving 

communication between parties and services provided by the CES. 

7. RECRUITMENT, MARKETING/PROMOTIONS AND RELATED MATERIALS: 

CBS at its own expense will recruit qualified students for the English School. The CBS is 

also responsible for marketing the progrn.1.n and providing all promotional materials. All literature 

and materials are subject to COLLEGE review and approval prior to distribution or placement in 

publications either in the United States or in any foreign country. 

The COLLEGE may provide publications design and production assistance to the English 

School at a fair market price upon request. Said materials shall be and will remain the exclusive 

property of the CES, and no license to produce or reproduce is granted by the CES. 

CES may only use the COLLEGE name, logo, and trademark with COLLEGE's specific 

written approval. 

Nothing in this contract shall prohibit the CES and the COLLEGE from developing joint 

marketing and recruitment activities designed to benefit both parties. 

8. DEPARTMENT OF H0:1\1ELAND SECURITY AUTHORITY: 

It shall be the sole responsibility of the CES to ensure that all immigration documentation 

is in order for its students, and that all CES students maintain their appropriate Visa status, as 

required. COLLEGE shall not issue I-20's on behalf of CES. CES shall file its own I-17 Petition 

and obtain approval to issue I-20 forms and other documents as required by the Department of 

Homeland Security and applicable Regulations. 
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9. STUDENT ORIENTATION, BOOK PURCHASE. ETC.: 

CES shall arrange in advance with COLLEGE that newly arrived students will be 

grouped togei:her for such events as orientation, admissions procedures, and, upon request, book 

purchases. CES shall coordinate with the COLLEGE for scheduling any group activities as 

appropriate. 

10. ORIENTATION SERVICES: 

A. COLLEGE will provide the following orientation services: 

Information to CES students on how to access the following services available at 
COLLEGE: 

Health Services 

® Library 

" Book Store 

" Food Services 

Associated Student Government 

Ii» Pru-king 

@ Admissions Process to Palomar College including TOEFL administration 

B. CES will provide the following orientation services to its students, at a minimum: 
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Information on how CES students maintain their F-1 visa status. 

" CES Program Specifics 

Information on course selection 

111 CES Grading process 

® CBS Specific Services 

"' Testing/TOEFL testing to be provided by the COLLEGE for a fee 

Housing referrals 

Transportation information 

General acculturation 

-4-



11. STUDENT FEES: 

In addition to the tuition and application fees paid by a student to the CES, Stu.dents will 

be required to pay a health services fee, Tuberculosis testing fee, Student Representative fee, and 

when applicable, parking fee. The amount of the fees charged will be the same as that paid by 

regular COLLEGE students. 

Additional student services are available, for a fee, to English School students. These 

include membership in the Associated Student Government, class auditing privileges (as explained 

in the COLLEGE CATALOG) TOEFL Testing, and academic counseling referrals. The amount 

of the fees charged will be the same as that paid by regular COLLEGE students. 

ln the event fees increase by the COLLEGE, the new fee structure will be applicable to all 

English School students enrolling after the date of such fee changes. 

The COLLEGE may choose to offer to CES a package of student services and access to 

programs for a single fee, to be paid by the CES. All fees referenced in this section are payable 

by the student directly to the CES. 

ln addition, CES may collect an additional CBS student activity fee from CES students for 

the purpose of providing a co-curricular program desi61Tied to complement instructional activities. 

12. TOEFL TESTING: 

COLLEGE shall provide TOEFL testing on a group basis for the applicable fee. 

Arrangements for testing are to be made by the CES through the Office of lntemational Education. 

To be admitted as a student to COLLEGE, a CES student must complete all COLLEGE 

application requirements and achieve a minimum TOEFL score as established by the COLLEGE. 

In the case that a CBS student cannot achieve the COLLEGE's minimum TOEFL score, CBS and 

the Office of International Education of COLLEGE will review the student's achievements and 

make a joint decision on the student's academic and social readiness for entering COLLEGE. 

13. FACILITIES USE FEES AUXILIARY SERVICES: 

The CES shall pay to the COLLEGE for providing auxiliary services to CBS in accordance 

with the COLLEGE's current Facilities Usage Fee Schedule, as may be amended from time to 

time. 
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14. APPLICATIONFEE: 

The CES may charge an application fee to prospective CES students in an amount that is 

no less than the amount CES must pay COLLEGE as outlined below. It shall be the CES's 

responsibility to collect the application foe from students applying to enroll in the English 

School Program. The portion of the application fee to be paid to the COLLEGE for each student 

shall be: 

One through five week term - $10.00 per student 

Six weeks or longer term. - $25.00 

(Should the CBS increase the application fee paid by the student, the portion of the application fee 

paid to the COLLEGE is subject to renegotiation.) 

15. SCHEDULING OF CLASS SESSIONS/MODULES AND INSTRUCTIONAL HOURS: 

Scheduling of sessions or modules shall be done by mutual agreement between COLLEGE 

and CES. All classes for the English School will be conducted Monday through Friday. No classes 

shall be conducted on legal or COLLEGE holidays. Saturday and Sunday classes may be 

scheduled if mutually agreed upon by the respective parties. Hourly scheduling shall be 

determined by classroom availability. 

16. CURRICULUM: 

Determination of text books, multi-media aids, software, and related curriculum materials 

shall be determined solely by the CES. 

17. GRADING AND ATTENDANCE: 

The grading and attendance procedures for the English School shall be determined by CES 

in compliance with SEVIS requirements for a student's particular Visa status, and the conditions 

of CES' S accreditation. 

18. STUDENT INFORMATION AND IDENTIFICATION: 

CES shall at all times maintain a file in the Office of International Education, containing 

accurate information on all students currently enrolled in the English School. This information 

may be kept in either print or electronic form, as mutually agreed by both parties. 
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19. MINIMUM AND MAXIMUM CLASS SIZE: 

It shall be the sole responsibility of the CES to determine minimum and maximum class or 

section size for effective teaching and learning. It shall be the sole responsibility of the CBS to 

determine, through assessment techniques, the academic levels of entering students and to assign 

them to appropriate classes or sections to insure effective teaching and learning. 

20. CLASS AUDITING: 

Students enrolled in the English School may audit any COLLEGE classes in accordance 

with the COLLEGE'S Catalog. 

21. CERTIFICATE OF COMPLETION: 

Each student who successfully completes an English School Program will receive a valid 

certificate of completion on a form detennined by CES. 

22. PARKINGPERMITS: 

Student parking pennits will be made available to California English School students at 

the current semester cost for the permit, for those students who wish to use their own private 

transportation. The permit will be good only for the semester in which it is purchased. The amount 

of the fee charged will be the same as that paid by regular COLLEGE students. 

23. PAY1VIENTS: 

CES shall issue any payments due to the COLLEGE on a monthly basis pursuant to the 

terms of COLLEGE'S invoices. 

24. REFUNDS: 

Refunds of tuition paid by a student to the CES shall be the sole responsibility of the CBS. 

Policy and procedures on refunds to students shaU be developed by the CES, and a current copy 

of the policy and procedures shall be placed on file in the COLLEGE's Office of International 

Education and the office of the Senior Director of Enrollment Services. The COLLEGE shall not 

be responsible for any refunds to English School students for tuition payments. 

Refunds of all COLLEGE related student fees will be in accordance with the COLLEGE'S 

timelines and policies. 
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25. OFFICE SPACR MAIL POSTAGE AND PHONE SERVICES: 

The CES will be provided the services of the COLLEGE's mail room, postage meter, 

duplicating, and telephone services. However, the CES will be required to reimburse the 

COLLEGE for all postage, duplicating services, and long distance phone calls on a monthly basis. 

The CES may arrange for additional private telephone and data lines solely at CES 'sown expense. 

All CES's staff be issued at no expense a vendors parking permit for their private vehicles. 

All other requested services not included in this contract may be negotiated on a case-by-case 

basis. 

26. CHILD CARE SERVICE: 

Students enrolled in the English School Program. who have small children ages one to six 

(1-6) may apply to have their children enrolled in the COLLEGE's Early Childhood Education 

Lab School ("ECELS") at the current child care foe on a space available basis. Children who are 

enrolled must meet all application and health requirements, 

27. CES FURNISHED MODULARS: 

CES shall be responsible for providing at the sole expense of the CES two Department of 

the State Architect (DSA) approved 24' x 40' wooden modulars that will be for the exclusive use 

of the CES for the sole and exclusive purpose of providing instruction in the English language to 

students provided by the CES, and other instruction or instructional related services that the 

COLLEGE and CES mutually agree upon during the tenure of this Contract. In the event CES 

initiates its voluntary desire to relocate to a different location on the COLLEGE campus from its 

present location described in paragraph 28 of this Contract, expenses borne by CES shall be, but 

not limited to the following: site preparation (less $10,000.00 paid from the COLLEGE'S 

administrative overhead foe) all electrical, plumbing, sewer, phones, concrete foundations, DSA 

approved architectural/engineering, tests/inspections and any other expenses that may be necessary 

to complete the project. 

28. LEASE OF DISTRICT PROPERTY AT PRESENT LOCATION: 

A. During the tenure of this contract the COLLEGE hereby leases to the CES the 

property located on Comet Circle north of the future Parking Structure and Police Station, east of 

the Industrial Technology Building/Child Care Parking, and west of and adjacent to the 
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COLLEGE'S Nursery and Patron's storage shed. The approximate total square footage is 6,587 

square feet. 

B. CBS shall be responsible at all times while utilizing the leased property to comply 

with applicable federal, state, county and city statues and ordinances. In addition, CES shall 

also be responsible for complying with all COLLEGE policies and procedures as they apply to the 

use of the leased property and the operation of the facilities. The property, while being used by 

the CBS, shall be the responsibility of the CES to keep the premises in a clean and environmentally 

safe condition. The premises shall at all times meet or exceed the COLLEGE beautification and 

cleanliness standards. The CES shall not add to or modify the approved site condition without 

first receiving authorization from the COLLEGE' S Director of Facilities. 

C. CES shall pay the COLLEGE $1.00 a year during the lease period. Payments of 

$1.00 shall be paid annually in advance. 

D. The lease site currently has a water easement that in past years was granted to the 

Vallecitos Water District. The Water District has granted an encroachment per Attachment "B" 

but as placed several conditions on the COLLEGE. Therefore, a condition of use shall be an 

integral part of this agreement and it shall be the CES'S sole responsibility to comply with the 

following easement encroachment condition. 

(1) Maintenance of Encroachment Facilities and Area 

CES shall maintain the encroachment facilities and encroachment area at all times 

in a safe, sanitary and good condition at CES'S sole cost and expense. CES shall promptly perform 

all maintenance and repair of facilities and encroachment area requested by the Water District from 

time to time in its sole discretion, 

(2) Protecli on of Water District Facilities in Encroachment Area 

All facilities of the Water District in the encroachment area shall be protected by 

CES as directed by the Water District from time to time in its sole discretion. 
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(3) Permit for all Damages and Expenses Caused by Encroacliment 

CES shall pay for all damages of whatever type or nature which may occur to the 

Water District's easement or facilities within the easement as a result of construction, maintenance, 

use, repair, removal or relocation of CES' S facilities. 

( 4) CES shall also pay for all fees and costs incurred by the Water District to 

remove, demolish or relocate CES'S facilities in order to repair, maintain, replace, relocate or 

remove Water District's facilities in the easement or to install new facilities in the easement as the 

Water District may determine at its sole discretion. 

( 5) Should the Water District determine that CES' S facilities must be relocated, 

as the Water District may determine its sole discretion, CES shall pay all fees and costs to 

remove and relocate these facilities. 

(6) All such payments shall be made within thirty (30) consecutive days 

following receipt of a written demand from the Water District. The written demand shall specify 

the amount due and the type of losses or expenses incurred. Any amounts not received by the 

Water District within, this thirty (30) consecutive day period, shall earn interest at the maximmn 

rn.te authorized by California law. 

(7) Indemnity 

CES hereby indemnifies the COLLEGE and Water District and their agents, 

servants, employees, consultants and officers from any and all loss, damage or expense to any 

persons, entities or property caused by or related to the encroachment. This indemnity shall 

include all COLLEGE and Water District attorney's fees and court costs if the COLLEGE and 

Water District are named as a paiiy in any litigation related to the encroachment. 

(8) District Not Liable for Damage to Encroachment or Encroachment Area 

The COLLEGE and Water District shall not be liable for any damages whatsoever 

to the encroachment facilities or encroachment area related in any way to the Water District's 

construction, use, repair, replacement or relocation of any Water District facilities within the 

easement. 
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(9) Other Uses Forbidden 

CES is limited to the specific encroachment area and facilities granted 

by this agreement. No other encroachment is permitted without the express prior written consent 

of the Water District. 

(10) Prior Rights 

This agreement shall not alter, modify or terminate, in any way, any of the prior 

rights of Water District to use of the easement in accordance with its terms. CES shall not be 

considered as acquiring any permanent interest of any kind or nature m the easement which is 

inconsistent with the rights of the Water District. 

29. WATER DISTRICT ENCROACHMENT: 

A copy of the Vallecitos Water District Agenda Item 1.9 for the February 5, 1992 Water 

Board Meeting is herewith incorporated as an integral part of this contract and shall be identified 

as part of Attachment "A". 

30. RESERVATION OF RIGHT TO RELOCATE LEASE OF DISTRICT PROPERTY: 

COLLEGE reserves the right upon reasonable notice and at COLLEGE's sole expense to 

pay for the cost of relocating CES's facilities, including CES's trailer and contents, to a different 

location on the COLLEGE' s campus. In such an event, all other tenns and conditions of Contract, 

as applicable, remain in full force and effect. 

31. TERMINATION: 

This agreement may be terminated by either party in the event of any break of any provision 

of this agreement or in the event of substantial failure of pe1formance by the other party providing 

the damaged party has issued a written cure notice and the cure notice is not favorably responded 

to within seven (7) days. The damaged party may then issue a wiitten termination for default that 

may become effective within 30 days from the date of the default notice. All notices shall be 

mailed certified return receipt requested. In the event this contract is for any reason terminated, 

CES shall be responsible for the removal of the modulus (trailers) from the COLLEGE'S property 

within thirty (30) days of termination at the sole expense of the CES, and return the leased property 

in a clean and orderly fashion to the COLLEGE. 
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32. FUTURE GROWTH: 

AU classes conducted pursuant to Contract are to be conducted in the CES' S facilities 

located on the San Marcos campus. In the event the English School outgrows its existing 

classroom facilities, the COLLEGE will endeavor to provide existing classrooms on a space 

available basis, in accordance with COLLEGE's then current Facilities Usage Fee Schedule, 

provided such scheduling does not conflict with regular COLLEGE class scheduling. COLLEGE 

and CES agree that COLLEGE is obligated to accept students under this contract only to the extent 

that classes for students enrolled in the program may be housed in the existing available English 

School facilities or COLLEGE classrooms as available. 

33. STUDENT ARRANGEMENTS ABROAD: 

CES shall be responsible for arranging with other foreign agencies in recruiting students 

for the English School. CES hereby acknowledges and agrees that the COLLEGE shall not be in 

any way responsible for recruiting and transporting students desiring to enroll in the English 

School. The COLLEGE may choose to participate with the English School in joint venture 

marketing. 

34. INDEMNIFICATION: 

CBS agrees to indemnify, defend and save harmless, COLLEGE, its trustees, officers, 

agents, and employees from and against (1) any and all claims, demands, losses, expenses, cost 

damages or liability of any kind or nature (including attorney's fees and litigation costs) which 

COLLEGE, its trustees, officers, agents, employees and any English School student participants 

or CES' S employees may sustain or incur or which may be imposed upon them for injury to or 

death of persons, or damage to property as a result of, arising out of or in any manner connected 

with the CES'S performance under the terms of this contract including an occurrence arising out 

of the operation, maintenMce or use, including loading and unloading, of lilied automobile, 

watercraft or aircraft; or (2) any other claim demands, loss, expense, cost, damage, or liability of 

any kind. 

35. INSURANCE: 

Without limiting CES 'S indemnification, it is agreed that CES shall maintain in force at all 

times during the performance of this Agreement, the following policy or policies of insurance 

issued by insurance companies admitted to do business in the State of California rated A:X or 
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better which shaU include coverage for activities taking place in countries where the English 

School participants originate their trip. 

COVERAGE 

Comprehensive General/Personal 

Non-Owned Business Automobile 

Errors and Omissions 

MINIMUM LIMITS 

$1,000,000.00 each Injury Liability Occurrence 

$1,000,000.00 Liability 

$1,000.000.00 

Worker's Compensation Statutory Limits as set forth by law CES'S liability insurance 

policy or policies shall contain the following clauses: 

(1) "COLLEGE shall be named as an additional insured as respects operations of the 

named insured performed under contract with the COLLEGE, entered into on 

August 15, 1994 by and between COLLEGE and California English School, lnc. 

out of the United States for claims and, occurrences within or beyond the 

Continental United States regardless of where the claim is filed." 

(2) "This insurance shall not be suspended, canceled, voided, reduced in coverage or 

in limits or non-renewed until after thirty (30) days written notice has been given 

to COLLEGE." 

(3) "This policy shall provide coverage for claims brought in or out of the United States 

for claims and occurrences within or beyond the Continental United States 

regardless of where the claim is filed. 

( 4) "Certificates of Insurance and endorsements to the .insurance policy or policies 

evidencing the insurance required by clauses set forth above shall be filed with 

the COLLEGE prior to the effective date of this Contract." 

Failure on the part of the CES to procure or maintain required insurance shall constitute a 

material breach of contract upon which the COLLEGE may immediately cancel, terminate, or 

suspend this Contract. 
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36. EXCLUSIVE CONTRACT: 

The CES and the COLLEGE hereby agree that during the term of this Contract, and any 

extension thereof, either party may enter into a contract for similar services (English School) with 

another school or agency, except that CES may not enter into any other contract or subcontract 

with another party or agency to provide English language instruction on COLLEGE'S campuses .. 

37. NO ASSIGNMENT OF ESSENCE/HEIRS AND ASSIGNS: 

This Contract is for the particular services of CES and shall not be assignable by CES in 

whole or in part without the prior written consent of COLLEGE. Time is of the essence on the 

performance of each and every provision of this Contract. The provisions of the Contract shall 

extend to and be binding upon and inure to the benefit of the heirs, executors, administrators, 

successors, and assigns of the respective parties hereto or of any third party beneficiaries of this 

Contract. 

38. NO MODIFICATIONS OF CONTRACT: 

This Contract constitutes the full and complete understanding of the parties on the subject 

hereof, and supersedes all prior understandings or agreements on that subject. No oral 

understanding or agreement not incorporated herein shall be binding on any of the parties hereto. 

No prior or contemporaneous agreements, representations or understandings between CES and 

COLLEGE for any English School Services that are not set forth herein shall be binding upon the 

COLLEGE. No waiver, modification amendment of any provision of this Contract shall be 

effective unless it is in writing and signed by person duly authorized to so sign by the party against 

whom enforcement of such waiver, amendment or modification is sought in a document that 

specifically refers to this Contract. 

39. NOTICES: 

Any official notices required or permitted hereunder shall be given in writing to the 

appropriate party at the address noticed to the other in accordance with this Paragraph. Such notice 

upon personal delivery shall be deemed given at the time of personal delivery to the appropriate 

party named below, or upon mailing by certified or registered mails shall be deemed given five ( 5) 

days after the date of such Mailing. 
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To COLLEGE: 

Palomar College 
] 140 West Mission Road 
San Marcos, CA 92069 
Attention: 
(1) Assistant Superintendent/Vice President, Finance and Administrative 
Services, 
(2) Assistant Superintendent/Vice President, Student Services 

To CES: 

Volente Corporation (DBA) California English School 
1140 West Mission 
San Marcos, CA 92069 
Attention: 
Yumi Kishimoto, Owner/CEO 
Ko Kishimoto, Owner 

Further, CES shall provide and maintain the current contact infonnation of its designated 

representative (name, phone number, and email address) so that COLLEGE can notify CES of 

events on campus which require prompt and immediate notice to CES. 

40. EXHIBITS: 

All exhibits arc incorporated into and became a part of the Contract between the CES and 

COLLEGE. In the event of a conflict between any of the terms and conditions set forth in the 

Exhibits and the Terms and Conditions set forth in the body of the contract, Terms and Conditions 

as set forth in the body of this Contract shall prevail. 

41, TERM OF CONTRACT: 

This Contract shall be effective on the date noted in the first paragraph when signed by 

CES and COLLEGE and shall continue in fuH force and effect until December 31, 2017 as 

described hereinafter. Contract will automatically terminate on June 30, 2018, unless CES obtains 

accreditation by the Commission on English Language Program Accreditation or the Accrediting 

Council for Continuing Education and Training so that it may operate English Language Training 

Courses on COLLEGE's campus. 

Contract shall automatically be extended for one additional 4 ½ year (54 month) period 

from July 1, 2018 through and including December 31, 2022 under the same terms and conditions 

of Contract as set forth herein, provided that CES has achieved accreditation from Commission to 
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provide English Language Trnining Courses and maintains such Commission. accreditation for the 

dwration. of the term of Contract or any extensions of Contract. CES must provide sufficien.t proof 

that it is applying for accreditation from Commission on or before December 1, 2017 and further 

provide prompt notice to COLLEGE in the event Commission accreditation application is denied 

terminated. 

The parties agree to review Contract in the Spring of 2022, 2024 and 2026. At the first 

meeting in March of 2022, the parties will discuss a 2-year extension of Contract, extending the 

Contract from December 31, 2022 (when it will otheiwise be set to expire after the 5-year 

extension, to December 31, 2024). At this meeting, the COLLEGE and CES will review whether 

the parties business relationship is hannonious and mutually beneficial. Specifically, COLLEGE 

will consider the following factors: CES's maintenance of accreditation; number of students 

transferring to the COLLEGE from CES; CES's maintenance of insurance; and payment to 

COLLEGE for providing auxiliary services to CES in accordance with the COLLEGE's Facilities 

Usage Fee Schedule. The amounts of the lease and fees shall be negotiated and will take into 

consideration the number of students who are transferring from CES to the COLLEGE. 

The parties will meet again in the Spring of 2024 to discuss another 2-year extension, and 

the Spring of 2026 to discuss a final I-year extension. Extensions will be based on the same 

factors discussed in the Spring of 2022. 

Assuming all of the extensions occur, the extensions will cumulatively extend the term of 

Contract for a total of five more years from December 31, 2022 to December 31, 202 7. At the 

follow-up meetings in 2024 and 2026, the parties will consider the same criteria set forth above. 

ff the Contract remains mutually beneficial, the COLLEGE will not unreasonably withhold 

approval in granting the extensions. Additionally, if the Contract remains mutually beneficial 

in 2027, the parties shall meet the Spring of 2027 to discuss further extensions of the Contract 

Providing that a general agreement is reached, it shall not be necessary for the Governing 

Board of the COLLEGE to take formal action adding additional years to the term of the Contract 

through December 31, 2027. However, if the parties are not in agreement at the annual review 

that the Contract shall be extended for the additional years discussed above, and/or one or both of 
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the parties decides to exercise its option to terminate the Contract, this decision shall be submitted 

to the Governing Board of the COLLEGE for its approval. 

The termination or expiration of this Contract shall not relieve any party from any liability 

arising from any breach of this Contract, and any action for a breach hereof shall survive for the 

applicable statute of limitation. 

It is expressly understood by and between the DISTRICT and CBS that any change either 

in management or of ownership of shares of CBS, a corporation organized under the laws of State 

of California, is not material to this contract, and will not be cause for modification or termination 

of this agreement between CES and the DISTRICT, or construed to be a breach of this agreement. 

42. ARBITRATION: 

A. Selection of JAMS Arbitrator: 

Mindful the high cost of litigation, not only in dollars but also in time and energy, the 

parties intend to and do hereby establish an out-of-court dispute resolution procedure to be 

followed in the event any controversy should arise out of or relate to any aspect of this Contract. 

In the event any controversy, claim or dispute arising out of or relating to this Contract or 

the breach, termination, enforcement, interpretation or validity thereof, including detennination of 

the scope or applicability of this agreement to arbitrate ("The Dispute"), the parties hereto shall 

use their best efforts to resolve their differences. To this effect, they shall consult and negotiate 

with each other in good faith and, recognizing their mutual interest, attempt to reach a just and 

equitable solution satisfactory to both parties. If they do not reach such solution within. 30 days, 

upon written notice by either party to the other, the Dispute shall be determined by arbitration 

administered by JAMS in accordance with it applicable rules. 

Arbitration shall occur in the County of San Diego, State of California, in accordance with 

the laws of the State of California, for agreements made and to be perfonned in California. 

Arbitration shall be before a sole arbitrator mutually agreed upon or from a list of five arbitrators 

selected by the parties by the alternate striking of names with the last unstrnck name selected as 

the arbitrator to resolve The Dispute. Judgment on the award may be entered in any court having 

jurisdiction. 
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B. 

All of the provisions of CCP § 1283.05, as well as iiilly amendments or revisions thereto, 

are incorporated into this agreement. 

C. Powers of Arbitrator: 

The arbitrator shall have the full power to make such orders, rules iiilld regulations as he or 

she shall deem just and inexpedient in respect to any procedure or matter involved in the 

arbitration. However, the arbitrator shall not have the authority to add to, subtract from, disregard, 

alter, delete or modify any of the tenns of this Contract. 

The arbitrator's decision shall be final. 

The arbitrator shall have the authority and power to request the production of any books or 

records in the possession or control of either of the parties, and to order that either party shall have 

access to and be permitted to inspect and make copies thereof. 

The arbitrator shall have the power to order and direct what he or she shall deem necessary 

to be done by either of the parties relating to the matters in dispute. The arbitrator shall have the 

authority and power to proceed ex parte in the event that either party fails, after reasonable notice, 

to attend hearings before him or her. 

The arbitrator may grant any remedy or relief the arbitrator deems just and equitable and 

within the scope of the agreement of the parties, including but not limited to interim awards, 

provisional remedies, temporary injunctive relief, declaratory relief, damages and injunctive relief. 

The arbitrator may in his or her discretion if he or she deems it just and equitable, award 

any form of equitable or legal relief that a party could recover in a court action, including 

injunction, orders for specific performance, declaratory relief or damages. 

The initial cost of the arbitration shall be split by the parties, but arbitrator may, his or 

lier discretion, award costs of the arbitration to the prevailing party. In all cases, each side shall 

bear their own attorney fees in connection with the arbitration. 

Any controversy concerning whether a dispute arising under this agreement is arbitrable 

shall be determined by the arbitrator and not by the court. 
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43. CONTROLUNQJ,AW: 

This Contract is made i111 the State of California and its tenns and conditions shaU be 

construed in accordance with the laws of the State of Califoruia. 

IN WITNESS WHEREOF, CES and COLLEGE have executed this Contract to be 

effective on the day and year first written above. 

VOLENTE CORPORA TlON (dba) 
CALIFORNIA ENGLISH SCHOOi,, 

. .. ·L., ,, .·?<<) .· i=f-
By. .· / , . .:. /' {,:.&.- -(J: , 

K<(and/or Yumi Kishimoto, CES Owners 

PALOMAR COMMUNITY COLLEGE 
DISTRICT 

By:------------­
Joi L. Blake, Ed. D. 

Superintendent/President 
Palomar Community College District 

Note: In the event person executing contract is not an officer of the Corporation, attach certificate 

authorizing the execution of contracts on behalf of the Corporation. 

ORIGINAL CONTRACT APPROVED BY THE COLLEGE'S GOVERNING BOARD ON: 
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'A Public Agency 

~ ~ ,-, " I .. ' - • ' C _. ; ... '' 

Date: 
To: 
Subject: 

Febrnary 5, 1992 
Board of Directors 

ATTACHMENT "A" 

REQUEST FOR ENCROACHMENT PER,\1IT PALOMAR COMMUNITY 
COLLEGE DISTRICT 

Palomar Community College District, has requested an encroachment into a District sewer 

easement. The project is located at 1140 W. Mission Rd. 

The encroachmem is for two wooden landings for new trailers that are being installed on the 

property. Yn addition an asphalt ramp will be constructed perpendicular to the easement 

between the two buildings. Staff has reviewed plans and approved the method of encroaching 

into the District's easement. 

Pursuant to the encroachment agreement, any costs associated with damage to the 

encroachments during repair of a main line break would be borne by the owner, not the 

District. 

Staff recommends approval of the Encroachment Permit. 
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AGENDA FOR THE REGULAR MEETING Of THE 
BOARD OF DIRECTORS OF THE VALLECITOS WATER DISTRICT 
FEBRUARY 5, 1992 1 AT 4:30 PM AT THE DISTRICT OFFICE 

788 SAN MARCOS BOULEVARD, SAH MARCOS, CALIFORNIA 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL 

ADOPT AGENDA FOR THE REGULAR MEETING OF FEBRUARY 5, 1992 

In the case of an emergency, items may be added to the agenda by a majority vote 
of the Board of Directors. An emergency is defined as a work stoppage; a 
crippling disaster; or other activity which severely imperils public health, 
safety, or both. Also, items which arise after the posting of the Agenda may be 
added by a two-thirds vote of the Board of Directors, 

ORAL COMMUNICATIONS 

Persons wishing to address a matter not on the Agenda may be heard at this time; 
however~ no action will be taken unti1 the matter is placed on a future agenda 
in accordance with Board policy. 

NOTICE TO PUBLIC 

All matters listed under the consent calendar will be voted upon by one motion. 
There will be not separate discussion of these items, unless a Board Member or 
member of the public requests that a particular item(s) be removed from the 
Con.sent Ca1endar, in which case it will be considered separately under New 
Business. 

IF ANYONE WISHES TO SPEAK WITH THE BOARD ABOUT ANY CONSENT CALENDAR 
MATTER(S)i PLEASE STEP TO THE LECTERN, STATE YOUR NAME, ADDRESS, ANO 
APPROPRIATE ITEM NUMBER($). 

CONSENT CALENDAR 

1.1 APPROVAL OF MINUTES (pp, 1-8) 

JANUARY 15i 1992, REGULAR MEETING 
JANUARY 23, 1992, ADJOURNED MEETING 

1.2 FINANCIAL REPORT (pp. 9-26) 

A. WARRANTS ISSUED THROUGH FEBRUARY 5, 1992--$ 472,916.43 
B. FUND TRANSFERS--$ 78,795 
C. WATER AND SEWER RESERVE FUND~-NOVEMBER 1991 
D. WATER AND SEWER OPERATIONS/MAINTENANCE THROUGH NOVEMBER 1991 
E. WATER USAGE REPORT--OECEMBER 1991 
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4.1 GENERAL MANAGER (pp. 109-110) 

4.2 DISTRICT COUNSEL 

4.3 DISTRICT ENGINEER 

4. 4 SDCWA/MWD 

4. 5 ENC INA 

REPORTS 

OTHER BUSINESS 

5.1 MEETINGS (pp. 111-120) 

A. California Xeriscape Foundation/Southern California Xeriscape Comm. 
Celebration of Trees in the Suburban Forest\ 
February 21-23 1 1992 
Disneyland Hote1 
Anaheim, CA 

B. American Water Works Association 
Annual Conference and Exposition 
June 18-22~ 1992 
Hyatt Regency 
Vancouver, B,C. 

6.1 ITEMS FOR SUBSEQUENT MEETINGS 

7 .1 CLOSED SESSION PURSUANT TO THE PROVISIONS OF SECTION 54955.8 OF THE 
GOVERNMENT CODE OF THE STATE OF CALIFORNIA (REAL ESTATE NEGOTIATION) 

8.1 ADJOURNMENT 

AFFIDAVIT OF POSTING 

If Shirlee A. Weaver, Executive Secretary of the Board of Directors of the 
Vall ecitos Water Di strict. hereby cert Hy that I caused the posting of this Agenda in the lobby of the District Office at 788 San Marcos Boulevard at 
2 : oo pm, ~ A . .. ~ . . f . ;, "' 
DATE: January 30, 1992 ~..,,YW~ ~~ 



RECORDING REQUESTED BY; 

VALLECITOS WATER DISTRICT 

788 W. Sl\.N MARCOS BOULEVARD 

SAN KA.Reos, CALIFORNIA 92069 

AFTER RECORDING RETURN TO~ 

VALLECITOS WATER DISTRICT 

788 W, SAN MARCOS BOULEVARD 

SAN MARCOS~ CALIFORNIA 92069 

VALLECITOS WATER DISTRICT 

ENCROACH.HEN~ PER.MIT 

THIS AGREEMENT is ent~red into by and between the VALLECITOS 

WATER DISTRICT, organized and existing pursuant to the County water 

District Law.~ California Water Code §30000 et. seq. (hereinafter 

11 DISTRICT11
) and Palomar Community College District 

(hereinafter 11 l?ERMITTEE0 ). 

R-E-C-I-T=A-L-8 

1. THE DISTRICT presently hold3 title to an easement as more 

parti.cularly described in Exhibit u,Au, attached hereto and 

incorporated he~ein by reference. 

2. PERMITTEE desires to encroach upon this easement. 

3. The parties agree that PERMITTEE shall ba entitled to 

encroach upon this easement only to ~he extant and in tha manner 

specified in this Agireement. No other encroachment sha.11 be 

allowed without the express prior written consent of ths DISTRrcT. 

-1-



c-o-v-E-N-A-N-T-S 

l, Permission to Encroach on Easement. PERMITTEE is hereby 

granted permission to encroach upon the easement described in 

Exhibit 11 1V' 1 attached hereto and incorporated herein by referencef 

in the manner specified in Exhibit 11 8' 0 subject to all conditions 

specified in Exhibit 0 B11 and subject to all terms of this 

Agreement, 

2 0 Limitations of Rights Granted to PER.MITTEE, Rights being 

granted to PERMITTEE in accordance with thi~ Agreem~nt shall extend 

only to such rights as the DISTRICT may grant to PERMITTEE in 

accordance with the terms of the easement presently held by 

DISTRICT, PERMITTEE shall be solely responsible for verifying that 

the rights being granted by DISTRICT may be granted to PERMITTEE in 

accordance with the terms of the DISTRICT'S easement. 

3. Construction at Encroachment. PERMITTEE sh~ll be solely 

responsible for all feese costs and expenses of whatever type Gr 

na tu:re associated with construction of the encroachl:!lent. The 

DISTRICT shall be notified ~t least forty=eight (48) hours prior to 

commencement of construction of th EB encroachment. and shall b@ 

permitted to inspect and approve ~11 eneroachnlent construction. 

All encroachment construction shall b~ e~rried out ~s specified by 

the DISTRICT in it~ 3ole discretion. 

PERMITTEE shall pay all costs of the DISTRICT including, 

but not limited to~ the cost~ af inspection, administration, legal 

fees and engineering relating to the construction ~nd exercise of 

permission granted to PERMITTEE by thi~ Agreement. 

-2-



4. Maintenance of Encroachmren t. Facilities and Area, 

PERJHTTEE shall maintain the enciroachrnerit facilities and 

enc.:roachmen t area at a 11 t irnes in a safe$ sani t.!ary and good 

condition: ~t PERMITTEE' s sole cost and expense, l?ERMITTEE shall 

promptly perform all maintenance and repair of the facilities and 

encroachment area requested by the DISTRICT from time to time in 

its sole discretion. 

s. Protection of DISTRICT Facilities in Encroachment Area. 

All facilities of the DISTRICT in the encroachment area shall be 

protected· by PERMITTEE as directed by the DISTRICT from time to 

time in its sole discretion. 

6, Permit; for all Damages and Expenses. caused by 

Encroachment, PERHITTEE shall pay for all damages of whatever type 

or nature which may occur to the DISTRICT's easement or facilities 

within the easement as a result of construction, maintenance, usep 

repair., removal or relocation o:t: PERMITTEE:'s facilities. 

PERMITTEE shall also pay for all fees and costs incurred 

by the DISTRICT to removi!i, demolish or relocate PERMITTEEJis 

facilities in order to repa.ir1 main.ta.inf replace, reloc.a.ta or 

remove DISTRICTrs facilities in the easement or to install net.r 

fa~ilitia~ in the easement~~ the DISTRICT may determine in its 

sole discretion. 

Should the DISTRICT determine Uta.t PERMITTEE, !!!I facili tie$ 

must b~ relocated~ a~ th~ DISTRICT may determine iu itsi sola 

discr~tion~ PERMITTEE shall pay all fees ~nd cost~ to remove and 

relocate these faeilitias, 

All such payments shall be made within thirty (30) 

consecutive days following receipt ot tll. written demand from the 

DISTRICT. The written demand shall specify tha amount due and tha 

type of loss0s or expenses incurred. Any amount~ not received by 

the DISTRICT within this thirty (30) consecutive day p~riod, shall 

earn interest at the maximum rat~ authoriied by C~lifornia law. 

=3-



7 • Indemnity. PERHITTEE hereby indemnifies the DISTRICT and 

its agents, servants, employees, consultants and officers trom any 

and a 11 loss, damage or expense to any persons, entities or 

property caused by or related to the encroachment. This indemnity 

shall include all DISTRICT attorney's fees and court costs if the 

DISTRICT is named as a party in any litigation related to thiei: 

encroachment. 

8 • DISTRICT not Liable for Damage to Encroachment or 

Encroachment Area. Th@ DISTRICT shall not ba liable for any 

damages whatsoever to the encroachment facilities or encroachm.ent 

area related in any way . to the DISTRICT p s contim.1ed use of the 

easement or as a result of the DISTRIC'l'' s construction
0 

usaf 

repair~ replacement or relocation of any DISTRICT facilities within 

the easement. 

Other Uses Forbidden. PERM I TT EE is limited to the 

specific encroachment ~rea and facilities granted by thi~ 

Agreement. No other encroachment is permitted without the express 

prior written consent of the DISTRICT. 

10, Prior Rights, Thi9 Agreement shall not alterr modify or 

terminate, in ~ny wayu any of the prior rights of DISTRICT to usa 

of tha easement in acc:ordanca with its te:rmi!il. PER.MI'l'TEE shall not 

be considered as acquiring any permanent interest of any ki~d er 

natura in the easement which is inconsistent with the rights of the 

DISTRICT. 

1.1, Gener.al Condi tionai. The encroachm.1,mt sha 11 be subject to 

each of the following general conditionsi 

11. l J.. minimum clearancei of 3,8' feet shal 1 be 

maintained between the DISTRICT'S facilitie$ and the approved 

encroachment facilities. 



11.2 ~ minimum cover of feet ~nd ~ maximum cover 

of 

facilities. 

feet shall be maintained over the DISTRICT'S 

llo3 No heavy equipment is permitted on the easement, 

llo4 The existing ground leval over the DISTRICT'S 

facilitiei:11 shall not be changed without the prior written 

consent of the DISTRICT. 

11,5 No blasting shall be permitted without tha prior 

inspeetion and approval of the DISTRICT. 

120 Termination. Violation of any of the ternu,1 of this 

Agreement by PERHITTEE shall constitute a material breach of this 

Agreement entitling tba DISTRICT ta terminate this Agreement, in 

addition to such other· relief as may be afforded by applicable l~w. 

Upon receipt of notice ot termination from. the DISTRICTr PERHITTEE 

shall promptly remove all encroachment faeilitil!rn and restore the 

encroachment area in tha manner directed by the DISTRICT in its 

sole discretiono All fees, costs and expenses of removal and 

restoration shall be paid solely by PERMITTEE. 

13. Agreement as covenant Running with Land and Bin~inq on 

successors, The parties expressly agree that this Ag~eement shall 

be construed as a valid and binding ·equitable servitude and 

covenant running with the land which shti.11 be binding upon tha 

heirs& personal representativern 0 successors, assigns or tr.•.rns!erees; 

of the parties hereto. The parties expressly waive tha right to 

challenge the enforceability of this Agreement as ~ legal and 

binding equitable servitude and covenant running with th~ land in 

any subsequent arbitration or litigation between the parties or 

their successors. 



14. Attorney's Fees. In the event of any legal or equitable 

proceeding to enforce or interpret the terms or conditions of this 

Agreement, the prevailing party shall be entitled to all reasonable 

attorney's fees and court costs in addition to such other relief as 

may be afforded by.applicable law, 

15. Law Applied. The validity; interpretation, construction 

and performance of this Agreement shall be construed under the laws 

of the State of California and the applicable rules and regulations 

of the DISTRIC'l'. 

16. Venue, In the event of any arbitration or litigation to 

interpret or enforce the terms of this Agreement 0 venue shall lie 

only in the state or federal courts i:i;. or nearest to the North 

county Judicial District, county of San Diego, State of California. 

17. No warranties. no or 

representations of any kind being made. 

10. Modification, This Agreement. shall not be c1.ltered in 

whola or in part except by a modification in wri~ing executed by 

both parties to thi~ Agreement. 

19, Meaning of OffPERMITTEEio, Tha word 11 PERMITTEE10 as used in 

this Agreement shall mean th~ PER.MITTEE or any parson or entity 

deriving all.iy interest in this encroaclunent permit from PERHITTEE or 

its sucoessors-in-int®rest. 

2 0. Attorney Representatiom.1 ~ Th~ PERMITTEE ac)mcn,ledges 

that thi9 Agreement has been prepared by SMITH, PELTZER, ~.P.C.~ 

who represent~ only the DISTRICT. The PERMITTEE is hereby notified 

to seek the advice of independent counsel concerning this Agreement 

and it$ term9. PERHITTEE acknowledge~ that PERMITTEE'ha~ had th~ 

opportunity to do so prior to executing thig Agreement. 

2L Effeotivs Date. 



__ ___:._F~e~b~ru~a~r~y-=--5 _____ 1 19_2_~ 

22. Board of Directors' Approval. This Agreement is executed 

by the DISTRICT pursua11t to Board action on February 5 I 1,) 92. 

Dated~ _F e_b_r_u_a_r,:..y_S ______ p 

Dated: _F_e_b_r_u_a_r,,__y_5 ______ r 19~ 

___________ ; 19 

Datedi __ J_a_nu_a:...cr:...y_2..;;.9 ______ ~ 19 _12 

"DISTRIC" 
VALLECI ~~;~R )?;ISTRICT 

?4"' y # /4 ~ 
ionel G. Burton 
resident 

Board of Directors 

ATTESTg 

By 

By 

By 

JJ\00:( J;25? 
WILLIAM w, Rucker 
Secretary 
Board of Directors 

~G:~ 
Contracts & Special Projects Mar 



On ~ -~~fe ~ before me, 5A~~f~1~LE;~FF~y~e;:~JE~cfo~:Y.ue0(b/1 ~ 
personally appeared _L,1 one/ G 131.-Jr f-on / /;.) /! /1 Cun /JJ 5 u. ~ltr Nh<E:51 OF SIGNER1S) • 

D personally known to me· OR· 0 proved to me on the basis of satisfac1ory evidence 

to be the person(s) whose name(s} is/are 

subscribed to the within instrument and ac­

OFFICIAL SEAL 
SHIRLEE A. WEAVER 

NOTAAY MUC · CA!JfORNIA 
SAN Ot£GO COON'r\" 

lky Convn. Expim Alig. tl, l 9'93 

knowledged to me that he/she/they executed 

the same in his/her/their authorized 

capacity(ies), and that by his/her/their 

signature(s) on the instrument the perso'n(s), 

or the entity upon behalf of which the person(s) 

acted, executed the instrument. 

Witness my hand and official seal. 

SIGN.UURE OF NOTARY 

0 PARTNER(S) 

0 ATTORNEY-IN-FACT 

0 TRUSTEE($) 

TITLE•Si 

0 SUBSCRIBING WITNESS 

0 GUAR0IAN,CONSERVATOR 

[t.l OTHER B-e.s ;de_nf 

Secn:t<hj 

SIGNER IS REPRESENTING: 
NAME OF PERSONISI OR ENTITYilES) 

Va lieu iv::, /,,Ueikr 

ATTENTION NOT ARV: Although the information requested below is Ol'TIOHAl, it could prsy.,nt f raudulsnt aMchment of this cert,ficax to unm,thoritoo document. 

THIS CERTIFICATE Title or Type of Document D [ {) c1' 1 /Jlj (h 1 1 

MUST BE ATTACHED L,.. (1 'J q 
TO THE DOCUMENT Number of Pages ....x Ve Date of Document d- ' ;)..; 
DESCRIBED AT RIGHT: Signer(s) Other 11,an Named Above ~r¥q11f L. Guw , 

~ ' 

~~~~~~
 

.: l!!\11 NATOOt\lJ\.l. J'iOTARV ASSOCIATIO/,I • 82:l6 Aomrnat A..,_, p Q. Bot 7\B4 • Ca~ Pat>, CA 91:)().4, 7 • ~ 

AJ .. L-PUAPOSE ACKNOWLEDGMENT ----~....,..,... ,...,_...,,..,,..,. No 5,~ 

. SSS-~~~~
~ 

Staie of CALIFORNIA } CAPACITY CLAIMED BV SIGNER 

County of SAN DIEGO O INDIVIDUAL 

I!] CORPORA1'E Director of 
OfflCER(sfontraci:: Service 

TIT1.E(S) 
On--'1 /_2_9_/_9_2 __ before ma, _K_a_c_h_l_e_e_n_D_._D_av_i_s_, _N_o_t_a_r_y_Pu_b_l_i_c ___ _ 

DATE NAME. mu: Cl" OA'ICEfll • .:.a.. 'JANE 00€. NOTARV P'\JeLIC" 

Personally appeared _ ___.,B...,.rc,J.yJ.1.a.u..i1,.._1; .... L,.,,,.......,,,G.,,.y..,_y_,.,,..,.,=·=-a==--------­
t-WtAE(s) OF SIGNl:Jl(S) 

IX! personatly known to me G OR m O proved to me on the basis of satisfactory evidence 
to be the person(s) whose name(s) is/aria 
subscribed to the within instrument aoo 
acknowledged to me that he/shet1hey 
aitacuted the same Jro histhemheir 
authorized capaoily{ias), and H1at by 
his/her/iheir signature(s) on the instrument 
!he person(s), or the entity upon oohafi of 
which the person(s) acted, executed lhe 
instrument. 

S!OJ',A 1U'iJE 0$ NO TARV 

O PARTHER(S) o LIMITED 

D GENERAL 

D ATTORNEY./N-FACT 

D TRUSTEE($) 

D GUARDtAN/CONSERVAiOR 

0 OTHER: ______ _ 

SIGNER IS REPRESENTING: 
IWoiE Of' l'El'.$00($) O'I ENTITV(ESi 

Palomar Community College 

i~"ll'9"7Mi£r 'l'ttf .,..., ::n::rrrsem,:,:rur:,e:rn:n-,n, l'il* tr - l'W-mw:/""'lr;N;>BttS t l'.ct'O;:("""T'fltr ~ :'.&" 1 

A TTEN'OON NOT P.R'II: Al~h ~ tfl!oll'fl~ r~ir,w<f ~~~Al, ii c:;:i,..il,:I Pf*V$l'II l'l'$00Yl®i,l Ill~! (l,f !Im Q!;Jtll'ical@ 11:i lil/1 l!!'WJihl.-b:oo di:,wIT'l(mL 

THIS CERTIFICATE 
MUST BE ATTACHED 
TO THE DOCUMENT 
DESCRIBED AT RIGHT: 

Trt.le or Type of Document Encroachment Permit 

Number or Pages_8 ____ Date of Document __ l-l .... 2=9-L~92~----
Signer(s) 0lhertnan Named Above _____________ _ 

~ "'~"""'"""-~"'-SSSSSS-SSS'>~ 



EXHIBIT 11 8 11 

1. Encroachlnent Facilities: 

1) Two Wooden Landings for Trailers to be placed within District Easement 

approximately 3.8' and 7 1 from existing pipe 

2) Aspha1t Ramp constructed perpendicular to the easement between the 

two proposed buildings. 

2. Encroachment Areag 

3. 

1) Two Wooden Landings for trailers approximately 3,8 feet and 7 feet 

from existing pipe. See attached exhibit 

2) Asphalt ramp perpendicular to easement. See attached exhibit 

special conditions of Encroachment: 

All facilities that e_ncroach1,,into the District easement must remain 

above ground. 
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PALOMAR COLLEGE 

SUBJECT: Board Policies 

DESCRIPTION: Throughout the academic year the Policies and Procedures Committee monitors, 
reviews, and amends District Policies and Procedures. Following Committee approval they are submitted 
to the Strategic Planning Council for additional review and approval prior to being submitted to the 
Governing Board for review and final approval. 

The following Board Policies have undergone review through the Participatory Governance Process. 
These items are presented here for first reading: 

Policy Number Title Comments 

Chapter 1 (all inclusive) 
BP 1100 The District SPC approved 12/5/17 
BP 1200 District Mission 
BP 1300 Educational Philosophy 

Chapter 2 (all inclusive) 
BP 2010 Governing Board Membership 
BP 2015 Student Trustee 
BP 2100 Governing Board Elections 
BP 2105 Election of Student Trustee 
BP 2110 Vacancies on the Governing Board 
BP 2200 Board Duties and Responsibilities 
BP 2210 Officers 
BP 2220 Committees of the Governing Board 
BP 2305 Annual Organizational Meeting 
BP 2310 Regular Meetings of the Governing Board 
BP 2315 Closed Sessions 
BP 2320 Special and Emergency Meetings 
BP 2330 Quorum and Voting 
BP 2340 Agendas 
BP 2340 Agendas 
BP 2345 Right to Public Participation 
BP 2350 Speakers 
BP 2355 Decorum/Conduct 
BP 2360 Minutes 
BP 2365 Recording 
BP 2410 Policy Making Authority and Administrative Procedures 
BP 2430 Delegation of Authority to the Superintendent/President 
BP 2431 Superintendent/President Selection 
BP 2432 Superintendent/President Succession 
BP 2435 Evaluation of the Superintendent/President 
BP 2510 Participation in Local Decision Making 
BP 2610 Presentation of Initial Collective Bargaining Proposals 
BP 2710 Conflict of Interest 
BP 2715 Code of Ethics/Standards of Practice 
BP 2716 Political Activity 
BP 2717 Personal Use of Public Resources 
BP 2720 Communications among Governing Board Members 

EXHIBIT J-26

https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2010-Governing-Board-Membership-adopted-6-10-2014.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2015-Student-Trustee-adopted-11-12-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2100-Governing-Board-Elections-adopted-6-10-2014.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2105-Election-of-Student-Trustee-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2110-Vacancies-on-the-Governing-Board-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2200-Board-Duties-and-Responsibilities-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2210-Officers-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2220-Committees-of-the-Governing-Board-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2305-Annual-Organizational-Meeting-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2310-Regular-Meetings-of-the-Governing-Board-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2315-Closed-Sessions-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2320-Special-and-Emergency-Meetings-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2330-Quorum-and-Voting-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2340-Agendas-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2340-Agendas-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2345-Right-to-Public-Participation-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2350-Speakers-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2355-Decorum-Conduct-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2360-Minutes-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2365-Recording-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2410-Policy-Making-Authority-and-Administrative-Procedures-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2430-Delegation-of-Authority-to-the-Superintendent-President-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2431-Superintendent-President-Selection-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2432-Superintendent-Presient-Succession-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2435-Evaluation-of-the-Superintendent-President-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2510-Participation-in-Local-Decision-Making-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2610-Presentation-of-Initial-Collective-Bargaining-Proposals-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2710-Conflict-of-Interest-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2715-Code-of-Ethics-Standards-of-Practice-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2716-Governing-Board-Political-Activity-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2717-Personal-Use-of-Public-Resources-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2720-Communications-Among-Governing-Board-Members-adopted-6-10-14.pdf
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Policy Number Title Comments 

BP 2725 Governing Board Member Compensation SPC approved 12/5/17 
BP 2730 Health Benefits 
BP 2735 Governing Board Member Travel 
BP 2740 Governing Board Education and New Trustee Orientation 
BP 2745 Governing Board Self-Evaluation 
BP 2750 Board Member Absence from the State 

Chapter 3 (misc.) 
BP 3225 Institutional Effectiveness 

https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2725-Governing-Board-Member-Compensation-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2730-GB-Mbr-Health-Benefits-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2735-Governing-Board-Member-Travel-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2740-Governing-Board-Education-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2745-Governing-Board-Self-evaluation-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2750-Governing-Board-Member-Absence-adopted-6-10-14.pdf
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This policy is being updated in part to delete an outdated reference to Education Code Section 
18304 (Update 28.) 

Date Adopted: 11/13/2007, Revised 1/14/2014, Revised:  
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THE DISTRICT 1 
REV 9/1/17 2 

 3 
 4 

BP 1100 THE PALOMAR COMMUNITY COLLEGE DISTRICT 5 

 6 
References: 7 

Education Code Section 72000(b) 8 
Elections Code Section 18304 9 
 10 

The District has been named the Palomar Community College District. 11 
 12 
The name is the property of the District. No person shall, without the permission of the 13 
Board, use this name or the name(s) of any college(s) or other facilities of the District, or 14 
any abbreviation of them, to imply, indicate or otherwise suggest that an organization, 15 
product or service is connected or affiliated with, or is endorsed, favored, supported, or 16 
opposed by, the District. 17 
 18 
The District consists of the following college(s), education center(s): 19 
 20 

• Palomar College San Marcos Campus 21 
• Palomar College Escondido Center 22 
• Palomar College North Education Center 23 

 24 
and sites: 25 
 26 

• Camp Pendleton 27 
• Fallbrook 28 
• Pauma 29 
• Mt Carmel 30 
• Ramona 31 
• South Education Center 32 

 33 
The official boundary description for the Palomar Community College District is on file at 34 
the San Diego County Office of Education. 35 
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THE DISTRICT 1 
REV 8/24/17 No proposed changes 2

3

BP 1200 DISTRICT MISSION 4
5

References: 6
7

ACCJC Accreditation Standard I.A 8
9

The mission of the Palomar Community College District: 10 
11 

Our mission is to provide an engaging teaching and learning environment for students 12 
of diverse origins, experiences, needs, abilities, and goals. As a comprehensive 13 
community college, we support and encourage students who are pursuing transfer-14 
readiness, general education, basic skills, career and technical training, aesthetic and 15 
cultural enrichment, and lifelong education. We are committed to helping our students 16 
achieve the learning outcomes necessary to contribute as individuals and global citizens 17 
living responsibly, effectively, and creatively in an interdependent and ever-changing 18 
world. 19 

20 
To achieve its mission, the Palomar Community College District follows the mission of 21 
the California Community College System as determined by the State Legislature. 22 

23 
The District’s mission is evaluated and revised on a regular basis as part of the strategic 24 
planning cycle. 25 
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BP 1300 is being revised to incorporate language from Governing Board Resolution 16-21521 
declaring Palomar a safe haven. 

Date Adopted:  11/13/2007; Reviewed 1/14/2014; Revised: 
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THE DISTRICT 1 
REV 8/30/17 2 

 3 

BP 1300 EDUCATIONAL PHILOSOPHY 4 

 5 
References: 6 

No specific references 7 

The educational philosophy of Palomar College is based upon belief in the value of the 8 
individual and belief in the individual's potential for intellectual, ethical, personal, and 9 
social growth. Only through growth in these areas and responsible examination of the 10 
question of personal rights can the rights of an individual in a democratic society be fully 11 
understood. 12 

The fundamental assumption of the democratic way of life is the intrinsic worth of the 13 
individual. This assumption, therefore, becomes the fundamental principle of public 14 
education in a democratic community. 15 

In order to become an effective member of a democratic society, an individual must take 16 
part in a free exchange of ideas. Only within a free society is the individual assured this 17 
free exchange of ideas and the maximum freedom of choice and opportunity for self-18 
realization consistent with the freedoms and opportunities of others. Only within a free 19 
society can the human personality attain its greatest stature. 20 

The community college, by providing equal opportunities for individuals to develop their 21 
differing abilities and interests, enables students to realize more fully their potentials.  22 
Thus, their talents become more readily available to the community, and their 23 
participation in society becomes more effective. 24 
 25 
In keeping with this educational philosophy, Palomar Community College District 26 
declares itself a safe haven for learning and reaffirms its unequivocal support of all 27 
students regardless of race, religion, national origin, immigration status, sexual 28 
orientation, family structure, or gender identity. 29 
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Yellow = CCLC update 28 Blue = internal 

Date Adopted:  11/13/2007; Reviewed: 6/10/2014; Revised: 
(Replaces former Palomar College Policy 5.0 and all previous versions of BP 2010) 
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GOVERNING BOARD 1 
REV 10/24/17 2 

 3 
 4 

BP 2010 GOVERNING BOARD MEMBERSHIP 5 
 6 
References: 7 

Education Code Sections 72023, 72103, and 72104 8 
ACCJC Accreditation Standard IV.C.6 9 
 10 

The purpose of the Governing Board of the Palomar Community College District is to 11 
serve as a representative body elected by and responsible to the people of the College 12 
District. The Governing Board shall consist of five members elected by the qualified 13 
voters of the District.  Members shall be elected at large. 14 
 15 
Any person who meets the criteria contained in law is eligible to be elected or appointed 16 
to serve as a member of the Governing Board. 17 
 18 
No member of the Governing Board shall, during the term for which he or she was 19 
elected, be eligible to serve on a the governing board of a high school district whose 20 
boundaries are coterminous with those of the community college district. 21 
 22 
An employee of the District may not be sworn into office as an elected or appointed 23 
member of the Governing Board unless he/she resigns as an employee. 24 
 25 
No member of the Governing Board shall, during the term for which he/she is elected, 26 
hold an incompatible office. 27 
 28 
See BP 2710 titled Conflict of Interest. 29 
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Yellow = Move lines 49-55 up to the 2nd paragraph, blue = CCLC language. 

Date Adopted: 11/13/2007; Revised: 05/11/2010; Revised: 8/14/2012; Revised 11/12/2014; 
Revised: 
(Replaces Palomar College Policies 8.1, 8.3, 8.31, 8.32, 8.33, and 8.34 and all previous versions of BP 
2015.) 
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GOVERNING BOARD 1 
REV 10/20/17 2 

 3 
 4 
BP 2015 STUDENT TRUSTEE 5 
 6 
References: 7 

Education Code Sections 72023.5 and 72103 8 
 9 
The Governing Board shall include one non-voting Student Trustee. The term of office 10 
shall be one year commencing June 1. 11 
 12 
The duly elected Associated Student Government (ASG) President will serve as the 13 
student member of the Board. If, for any reason, the ASG President is not qualified as 14 
Student Trustee, the duly elected ASG Vice President shall serve as Student Trustee. If 15 
neither the ASG President nor the ASG Vice President are qualified to serve as Student 16 
Trustee, that position shall be filled in accordance with the ASG line of succession per 17 
ASG Bylaws. 18 
 19 
The Student Trustee shall be enrolled in and maintain a minimum of five semester units 20 
in the District at the time of nomination and throughout the term of service. The student 21 
shall maintain minimum standards of scholarship of at least a 2.0 grade point average 22 
during his/her term. 23 
 24 
The student member is not required to give up employment with the District. 25 
 26 
The Student Trustee shall be seated with the Governing Board and shall be recognized 27 
as a full member of the Board at meetings. The Student Trustee is entitled to participate 28 
in discussion of issues and receive all materials presented to members of the Governing 29 
Board (except for closed session). The Student Trustee shall recuse himself/herself 30 
from both discussion and action on matters of potential conflict of interest. 31 
 32 
On or before May 15 of each year, the Board shall consider whether to afford the 33 
Student Trustee any of the following privileges: 34 
 35 

• The privilege to make and second motions; 36 

• The privilege to attend closed sessions, other than closed sessions on personnel 37 
or collective bargaining matters; 38 

• The privilege to receive compensation for meeting attendance at a level 39 
equivalent to elected Trustees. (See BP 2725 titled Governing Board Member 40 
Compensation);41 
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 42 

• The privilege to serve a term commencing on May 15. 43 

• The privilege to cast an advisory vote, although the vote shall not be included in 44 
determining the vote required to carry any measure before the Governing Board. 45 

 46 
If, for any reason, the ASG President is not qualified as Student Trustee, the duly 47 
elected ASG Vice President shall serve as Student Trustee. If neither the ASG 48 
President nor the ASG Vice President are qualified to serve as Student Trustee, that 49 
position shall be filled by a special election of the students enrolled in the District. The 50 
individual who meets all of the eligibility criteria for Student Trustee and receives the 51 
most votes shall be seated as a Student Trustee until the next regular election of an 52 
ASG President. 53 
 54 
Also see BP/AP 2105 titled Election of Student Trustee 55 



Palomar Community College District Policy BP 2100 
 

NOTE: The Governing Board may change from at large elections of trustees to elections by trustee areas, 
in accordance with Education Code section 72036 and the California Voting Rights Act of 2001 (Chapter 
1.5 (commencing with Section 14025) of Division 14 of the Elections Code), upon the adoption by the 
Governing Board of a resolution in support of the change and upon the approval of the Board of 
Governors of the California Community Colleges. 
 

Date Adopted: 11/13/2007; Revised: 8/14/2012; Reviewed: 6/10/2014; Revised: 
(Replaces former Palomar College Policies 9.1, 9.2, 9.3, and 9.4 and all previous versions of BP 2100.) 
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GOVERNING BOARD 1 
REV 9/14/17 2 

 3 
BP 2100 GOVERNING BOARD ELECTIONS 4 
 5 
References: 6 

Education Code Sections 5000 et seq., 72023, 72027, and 72036 7 
 8 
 9 
The term of office of each Board member shall be four years, commencing on the first 10 
Friday in December following the election. Elections shall be held every two years, in 11 
even numbered years. Terms of Governing Board members are staggered so that, as 12 
nearly as practical, one half of the Board members shall be elected at each Board 13 
member election. 14 
 15 
Candidates will be charged by the San Diego County Registrar of Voters Office for the 16 
cCandidate's sStatements and/or other materials to be sent to the voters for the 17 
Governing Board member election. 18 
 19 
The District shall determine the length of the Candidate’s Statement. The fees for such 20 
statement will be paid to the Registrar of Voter’s Office by the candidate. 21 
 22 
Ties 23 
In the event of a tie vote in a Governing Board member election, the Governing Board of 24 
the Palomar Community College District will determine the winner or winners by lot. 25 
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Date Adopted: 11/13/2007; Revised 05/11/2010; Reviewed 6/10/2014; Reviewed:  
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GOVERNING BOARD 1 
REV 8/30/17 2 

 3 
 4 

BP 2105 ELECTION OF STUDENT TRUSTEE 5 

References: 6 
Education Code Sections 72023.5 and 72103 7 

The President of the Associated Student Government (ASG) who is elected by the 8 
students enrolled in the District shall serve as the Student Trustee. Normally ASG 9 
elections are an election will be held in the spring semester so that the office is filled by 10 
June 1.  11 

If, for any reason, the ASG President is not qualified as Student Trustee, the duly 12 
elected ASG Vice President shall serve as Student Trustee. If neither the ASG 13 
President nor the ASG Vice President are qualified to serve as Student Trustee, that 14 
position shall be filled in accordance with the ASG line of succession per ASG Bylaws. 15 

The student member may be recalled in an election held for that purpose in accordance 16 
with procedures established in the ASG Bylaws. 17 

Candidates for the position may nominate themselves or be nominated by others by the 18 
filing of an application certifying that the candidate is eligible for service under the 19 
criteria set forth in California law, these policies, and the bylaws of the Associated 20 
Student Government. The election will be conducted in accordance with AP 2105 titled 21 
Election of Student Trustee. 22 

Should the office of the ASG President become vacant for any reason whatsoever, the 23 
ASG Vice President shall assume the office of President immediately, with all rights and 24 
privileges ascribed thereto. The ASG Vice President shall meet the same criteria as the 25 
ASG President. 26 

Also see BP 2015 titled Student Trustee, AP 2105 titled Election of Student Trustee, 27 
and BP/AP 5410 titled Associated Student Government Elections and BP 2015 titled 28 
Student Trustee 29 
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GOVERNING BOARD 1 
REV 9/1/17 No proposed changes 2 

 3 
 4 

BP 2110 VACANCIES ON THE GOVERNING BOARD 5 
 6 
References: 7 

Education Code Sections 5090 et seq.; 8 
Government Code Section 1770 9 
 10 

Vacancies on the Governing Board may be caused by any of the events specified in 11 
Government Code Section 1770 or any applicable provision in the Elections Code, or by 12 
a failure to elect. Resignations from the Governing Board shall be governed by 13 
Education Code Section 5090. 14 
 15 
Within 60 days of the vacancy or filing of a deferred resignation, the Governing Board 16 
shall either order an election or make a provisional appointment to fill the vacancy. 17 
If an election is ordered, it shall be held on the next regular election date not less than 18 
130 days after the occurrence of the vacancy. 19 
 20 
If a provisional appointment is made, it shall be subject to the conditions in Education 21 
Code Section 5091. The person appointed to the position shall hold office only until the 22 
next regularly scheduled election for District Governing Board members, when the 23 
election shall be held to fill the vacancy for the remainder of the unexpired term. 24 
 25 
The provisional appointment will be made by a majority public vote of the Governing 26 
Board members at a public meeting. 27 
 28 
The Superintendent/President shall establish administrative procedures to solicit 29 
applications that assure ample publicity to and information for prospective candidates.  30 
The Governing Board will determine the schedule and appointment process, which may 31 
include interviews at a public meeting. 32 
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Date Adopted: 11/13/2007; Reviewed: 6/10/14; Revised: 
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GOVERNING BOARD 1 
REV 8/28/17 2 

 3 
BP 2200 BOARD DUTIES AND RESPONSIBILITIES 4 
 5 
References: 6 

Education Code Section 70902; 7 
Accreditation Standard IVB.1.d 8 
ACCJC Accreditation Standard IV (formerly IV.B.1.d) 9 
 10 

The Governing Board governs on behalf of the citizens of the Palomar Community 11 
College District in accordance with the authority granted and duties defined in Education 12 
Code Section 70902. 13 
 14 
The Governing Board is committed to fulfilling its responsibilities to: 15 
 16 
• Represent the public interest; 17 

 18 
• Establish policies that define the institutional mission and set prudent, ethical, and 19 

legal standards for District operations; 20 
 21 

• Hire and evaluate the Superintendent/President; 22 
 23 

• Delegate power and authority to the Superintendent/President to effectively lead 24 
the District; 25 
 26 

• Assure fiscal health and stability; 27 
 28 

• Monitor institutional performance and educational quality; and 29 
 30 

• Advocate for and protect the District. 31 
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GOVERNING BOARD 1 
REV 10/20/17 2 

 3 
 4 

BP 2210 OFFICERS 5 

Reference: 6 
Education Code Section 72000 7 

At the annual organizational meeting, the Governing Board shall elect from among its 8 
members a President of the Board, a Vice President of the Board, and a Secretary of 9 
the Board. 10 

The terms of officers shall be for one year. 11 

The duties of the President of the Board are to: 12 

• Preside over all meetings of the Governing Board; 13 

• Call emergency and special meetings of the Governing Board as required by law; 14 

• Consult with the Superintendent/President on Governing Board meeting 15 
agendas; 16 

• Communicate with individual Board members about their responsibilities; 17 

• Participate in the orientation process for new Governing Board members; 18 

• Assure Board compliance with policies on Board Education, Self-Evaluation, and 19 
Superintendent/President Evaluation; and 20 

• Represent the Governing Board at official events or ensure Board representation. 21 

The duties of the Vice President of the Board are to: 22 

• sServe as the President of the Board in the absence of the Board President; 23 

• Preside at any Regular and/or Special meetings  24 

• Consult with the Superintendent/President and Governing Board President on 25 
Governing Board meeting agendas; 26 

• Sign such documents that the acts of the Governing Board may require; and 27 

• Represent the District in its relations with other Governing Boards in the absence 28 
of the Board President. 29 

The duties of the Secretary of the Board are to: 30 

• Certify or attest to actions taken by the Governing Board whenever such 31 
certification or attestation is required for any purpose; 32 
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Date Adopted: 11/13/2007; Reviewed 6/10/14; Revised:  
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• Make or maintain such other records or reports as are required by law; and 33 

• Perform such other duties as may require official signature by the Governing 34 
Board of Trustees of the District. 35 

The Superintendent/President shall serve as Secretary to the Board. 36 

The duties of the Secretary to the Board are to: 37 

• Notify members of the Governing Board of regular, special, emergency and 38 
adjourned meetings; 39 

• Prepare and post Board meeting agendas; 40 

• Have prepared for adoption minutes of Board meetings; 41 

• Attend all Governing Board meetings and closed sessions, unless excused, and 42 
in such cases to assign a designee; 43 

• Conduct the official correspondence of the Governing Board; 44 

• Certify as legally required all Board actions; and 45 

• Sign, when authorized by law or by Board action, any documents that would 46 
otherwise require the signature of the Secretary of the Governing Board. 47 

The Governing Board does not have an official system of rotation of officers; it elects 48 
the officers each year from among all its members.  49 
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GOVERNING BOARD 1 
REV 9/2/17 no proposed changes 2 

 3 
 4 

BP 2220 COMMITTEES OF THE GOVERNING BOARD 5 

Reference: 6 
Government Code Section 54952 7 

The Governing Board may by action establish committees that it determines are 8 
necessary to assist the Board in its responsibilities. Any committee established by 9 
Governing Board action shall comply with the requirements of the Brown Act and with 10 
Palomar Community College District policies regarding open meetings. 11 

Board committees that are composed solely of less than a quorum of members of the 12 
Governing Board that are advisory are not required to comply with the Brown Act or with 13 
these policies regarding open meetings. 14 

Board committees that are only advisory have no authority or power to act on behalf of 15 
the Governing Board. Findings or recommendations shall be reported to the Governing 16 
Board for consideration. All Board-appointed committees serve in an advisory capacity 17 
to the Board and shall avoid making commitments which might be interpreted as binding 18 
contracts on the District. 19 
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GOVERNING BOARD 1 
REV 9/2/17 no proposed changes 2 

 3 
 4 

BP 2305 ANNUAL ORGANIZATIONAL MEETING 5 

Reference: 6 
Education Code Section 72000(c)(2)(A) 7 

The Governing Board shall hold an annual organizational meeting. The date and time of 8 
the annual organizational meeting shall be selected by the Board at its regular meeting 9 
held immediately prior to November 30 unless otherwise provided by rule of the 10 
Governing Board. The annual organizational meeting shall be held between November 11 
30 and December 14 of each year. The Board shall notify the County Superintendent of 12 
Schools of the date and time selected for the meeting. Within 15 days prior to the 13 
meeting, the Secretary to the Board shall notify in writing all members and members 14 
elect of the date and time selected for the annual organizational meeting. 15 
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GOVERNING BOARD 1 
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 3 
 4 

BP 2310 REGULAR MEETINGS OF THE GOVERNING BOARD 5 

References: 6 
Education Code Section 72000(d); 7 
Government Code Sections 54952.2, 54953 et seq., and 54961 8 

Regular meetings of the Governing Board shall be held the second Tuesday of each 9 
month. Regular meetings of the Governing Board shall normally be held at the San 10 
Marcos Campus, 1140 West Mission Road, San Marcos, CA 92069. 11 

A notice identifying the location, date, and time of each regular meeting of the 12 
Governing Board shall be posted at least ten (10) days prior to the meeting and shall 13 
remain posted until the day and time of the meeting. According to In compliance with 14 
the Brown Act, the Governing Board Agenda for regular meetings will be posted 72 15 
hours in advance of the meeting. All regular meetings of the Governing Board shall be 16 
held within the boundaries of the District except in cases where the Board is meeting 17 
with another local agency or is meeting with its attorney to discuss pending litigation if 18 
the attorney’s office is outside the District. 19 

All regular and special meetings of the Governing Board shall be open to the public, be 20 
accessible to persons with disabilities, and otherwise comply with Brown Act provisions, 21 
except as required or permitted by law. 22 
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**Lines 13-16 are directly from Ed Code 
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GOVERNING BOARD 1 
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 3 
BP 2315 CLOSED SESSIONS 4 

References: 5 
Education Code Section 72122; 6 
Government Code Sections 11125.4, 54956.8, 54956.9, 54957, and 54957.6 7 

Closed sessions of the Governing Board shall be held only as permitted by applicable 8 
legal provisions including but not limited to the Brown Act, California Government Code, 9 
and California Education Code. Matters discussed in closed session may include: 10 

• the appointment, employment, evaluation of performance, discipline or dismissal 11 
of a public employee 12 

• charges or complaints brought against a public employee by another person or 13 
employee, unless the accused public employee requests that the complaints or 14 
charges be heard in an open session. The employee shall be given at least 15 
twenty-four (24) hours written notice of the closed session** 16 

• advice of counsel on pending litigation, as defined by law 17 

• consideration of tort liability claims as part of the District’s membership in any 18 
joint powers agency formed for purposes of insurance pooling 19 

• real property transactions 20 

• threats to public security 21 

• review of the District’s position regarding labor negotiations and giving 22 
instructions to the District’s designated negotiator 23 

• discussion of student disciplinary action, with final action taken in public 24 

• conferring of honorary degrees 25 

• consideration of gift(s) from a donor who wishes to remain anonymous 26 

• to consider its response to a confidential final draft audit report from the Bureau 27 
of State Audits 28 

The agenda for each regular or special meeting shall contain information regarding 29 
whether a closed session will be held and shall identify the topics to be discussed in any 30 
closed session in the manner required by law. 31 
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After any closed session, the Governing Board shall reconvene in open session before 32 
adjourning and shall announce any actions taken in closed session and the vote of 33 
every member present. 34 

All matters discussed or disclosed during a lawfully held closed session and all notes, 35 
minutes, records, or recordings made of such a closed session are confidential and 36 
shall remain confidential unless and until required to be disclosed by action of the 37 
Governing Board or by law. 38 

If any person requests an opportunity to present formal complaints to the Governing 39 
Board about a specific employee, such complaints shall first be presented to the 40 
Superintendent/President. Notice shall be given to the employee against whom the 41 
charges or complaints are directed. If the complaint is not resolved at the administrative 42 
level, the matter shall be scheduled for a closed session of the Governing Board. The 43 
employee shall be given at least twenty-four (24) hours written notice of the closed 44 
session, and shall be given the opportunity to request that the complaints be heard in an 45 
open meeting of the Governing Board. 46 
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GOVERNING BOARD 1 
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 3 
 4 

BP 2320 SPECIAL AND EMERGENCY MEETINGS 5 

References: 6 
Education Code Section 72129; 7 
Government Code Sections 54956, 54956.5, and 54957 8 

Special meetings may from time to time be called by the President of the Governing 9 
Board or by a majority of the members of the Board. Notice of such meetings shall be 10 
posted at least 24 hours before the time of the meeting, and shall be noticed in 11 
accordance with the Brown Act. No business other than that included in the notice may 12 
be transacted or discussed. 13 

Emergency meetings may be called by the President of the Board when prompt action 14 
is needed because of actual or threatened disruption of public facilities under such 15 
circumstances as are permitted by the Brown Act, including work stoppage, crippling 16 
disasters, and other activity that severely impairs public health or safety. 17 

No closed session shall be conducted during an emergency meeting, except as 18 
provided for in the Brown Act to discuss a dire emergency. 19 

The Superintendent/President shall be responsible to ensure that notice of such 20 
meetings is provided to the local news media as required by law. 21 
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 3 
 4 

BP 2330 QUORUM AND VOTING 5 

References: 6 
Education Code Sections 72000(d)(3), 81310 et seq., 81365, 81432, and 81511; 7 
Government Code Section 53094; 8 
Code of Civil Procedure Section 1245.240 9 

No action shall be taken by secret ballot. 10 

A quorum of the Palomar Community College District Governing Board shall consist of 11 
three members. 12 

The Governing Board shall act by majority vote of all of the membership of the Board, 13 
except as noted below. 14 

The following actions require a majority vote by all members of the Governing Board: 15 

• Resolution of intention to sell or lease real property (except where a unanimous 16 
vote is required) 17 

• Resolution of intention to dedicate or convey an easement 18 

• Resolution authorizing and directing the execution and delivery of a deed 19 

• Action to declare the District exempt from the approval requirements of a planning 20 
commission or other local land use body 21 

• Appropriation of funds from an undistributed reserve 22 

• Resolution to condemn real property 23 

The following actions require a unanimous vote of all members of the Governing Board: 24 

• Resolution authorizing a sale or lease of District real property to the state, any 25 
county, city, or to any other school or community college district 26 

• Resolution authorizing lease of District property under a lease for the production 27 
of gas. 28 
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BP 2340 AGENDAS 4 

References: 5 
Education Code Sections 72121 and 72121.5; 6 
Government Code Sections 6250 et seq. and 54954 et seq. 7 

An agenda shall be posted adjacent to the place of meeting at least 72 hours prior to 8 
the meeting time for regular meetings. 9 

Effective January 1, 2019: A direct link to the current the agenda shall also be posted on 10 
the District’s website homepage 72 hours prior to the meeting time for regular meetings. 11 
and The agenda shall be accessible through a prominent, direct link on the District’s 12 
homepage. to the current agenda. The direct link to the agenda and shall not be in a 13 
contextual menu.** 14 

The agenda shall include a brief description of each item of business to be transacted or 15 
discussed at the meeting. A brief general description of an item generally need not 16 
exceed 20 words. If requested, the agenda shall be provided in appropriate alternative 17 
formats so as to be accessible to persons individuals with a disability. 18 

No business may be acted on or discussed which is not on the agenda, except when 19 
one or more of the following apply: 20 

• a majority  decides there is an “emergency situation” as defined for emergency 21 
meetings 22 

• two-thirds of the members (or all members if less than two-thirds are present) 23 
determine there is a need for immediate action and the need to take action came 24 
to the attention of the Governing Board subsequent to the agenda being posted 25 

• an item appeared on the agenda of and was continued from a meeting held not 26 
more than five days earlier 27 

The order of business may be changed by consent of the Governing Board. 28 

The Superintendent/President shall establish administrative procedures that provide for 29 
public access to agenda information and reasonable annual fees for the service. as 30 
allowed by law. 31 

Members of the public may place matters directly related to the business of the District 32 
on an agenda for a Board meeting by submitting a written summary of the item to the 33 
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Superintendent/President. The written summary must be signed by the initiator and 34 
should include a phone number or email address that may be used to contact the 35 
initiator. The Governing Board reserves the right to consider and take action in closed 36 
session on items submitted by members of the public as permitted or required by law. 37 

Agendas shall be developed by the Superintendent/President in consultation with the 38 
Governing Board President. 39 

Agenda items submitted by members of the public must be received by the office of the 40 
Superintendent/President ten days prior to the regularly scheduled Governing Board 41 
meeting. 42 

Agenda items initiated by members of the public shall be placed on the Board’s agenda 43 
following the items of business initiated by the Governing Board and by staff. Any 44 
agenda item submitted by a member of the public and heard at a public meeting cannot 45 
be resubmitted before the expiration of a 90 day period following the initial submission. 46 

The Board will act only upon matters identified as action items on the agenda. Official 47 
action taken by the Board shall be affirmed by a formal vote. The Board shall act by 48 
majority vote. Voting is by voice unless a written ballot is requested by the President of 49 
the Board. If the vote is not unanimous, the minutes shall reflect the vote of each 50 
member. A roll call vote may be called for by any Board member. 51 
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 3 
 4 

BP 2345 RIGHT TO PUBLIC PARTICIPATION 5 
 6 
References: 7 

Education Code 72121.5; 8 
Government Code Sections 54954 et seq. and 54957.5 9 
 10 

The Governing Board shall provide opportunities for members of the general public to 11 
participate in the business of the Board. 12 
 13 
Members of the public may bring matters directly related to the business of the District 14 
to the attention of the Governing Board by: in one of two ways: 15 
 16 
1. There will be a time at each regularly scheduled Board meeting for the general 17 

public to discuss items not on the agenda. 18 
 19 
Members wishing to present such items shall submit a written request, prior to the 20 
public comment section of the agenda or before the agendized item is to be heard, 21 
to the Superintendent/President or President of the Governing Board (whichever is 22 
most appropriate) that summarizes the item and provides his/her name and 23 
organizational affiliation, if any.  No action may be taken by the Governing Board on 24 
such items not on the agenda. 25 

 26 
2. Members of the public may place items on the prepared agenda in accordance with 27 

BP 2340 titled Agendas. 28 
 29 

1. Request to Speak - Public Comment: There will be a time at each regularly 30 
scheduled Board meeting for the general public to discuss items not on the agenda. 31 
(Referred to as “Public Comment” on the Governing Board agenda.) Members 32 
wishing to present such items shall submit a written request, prior to the Public 33 
Comment section of the agenda. No action may be taken by the Governing Board on 34 
Public Comment items.  35 

 36 
2. Request to Speak on Agenda item: When a member of the public wishes to speak 37 

on a matter listed on the agenda the member shall submit a written request 38 
(“Request to Speak” card) before the agenda item is heard. 39 

 40 
“Public Comment” cards, “Request to Speak” cards and any other written requests to 41 
speak are to be submitted to the Superintendent/ President or minutes clerk.  42 

  43 
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 44 
3. Request Agenda Item: Members of the public may place items on the prepared 45 

Governing Board agenda in accordance with BP 2340 titled Agendas. Agenda items 46 
submitted by members of the public must be received by the office of the 47 
Superintendent/President no less than ten days prior to the regularly scheduled 48 
Governing Board meeting. 49 
 50 

If requested through the Superintendent/President’s Office, writings that are public 51 
records shall be made available in appropriate alternative formats so as to be 52 
accessible to persons with a disability. 53 
 54 
Claims for damages are not considered communications to the Governing Board under 55 
this rule, but shall be submitted to the District. 56 
 57 
Members of the College community communicate with members of the Board in 58 
accordance with established guidelines for communication. 59 
 60 
At regular meetings, the Governing Board shall provide opportunities for members of 61 
the public to address the Board directly on items on the agenda or on items of interest 62 
to the public that are within the subject matter jurisdiction of the Board.  The Board 63 
welcomes the information provided by this direct interaction with the public. 64 
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 3 
BP 2350 SPEAKERS 4 
 5 
References: 6 

Education Code Section 72121.5; 7 
Government Code Sections 54950 et seq. 8 

 9 
Persons may speak to the Governing Board either on an agenda item or on other matters 10 
of interest to the public that are within the subject matter jurisdiction of the Board. 11 
 12 
Oral presentations relating to a matter on the agenda, including those on the consent 13 
agenda, shall be heard before a vote is called on the item. 14 
 15 
Persons wishing to speak to matters not on the agenda shall do so at the time designated 16 
at the meeting for pPublic cComment. 17 
 18 
Those wishing to speak to the Governing Board are subject to the following: 19 
 20 
• The President of the Board may rule members of the public out of order if their 21 

remarks do not pertain to matters that are within the subject matter jurisdiction of the 22 
Governing Board or if their remarks are unduly repetitive 23 

• Employees who are members of a bargaining unit represented by an exclusive 24 
bargaining agent may address the Governing Board under this policy, but may not 25 
attempt to negotiate terms and conditions of their employment. This policy does not 26 
prohibit any employee from addressing a collective bargaining proposal pursuant to 27 
the public notice requirements of Government Code Section 3547 and the policies of 28 
this Board implementing that section 29 

• They shall complete a written request to address the Governing Board at the 30 
beginning of the meeting at which they wish to speak. The request shall include the 31 
person’s name and name of the organization or group represented, if any, and a 32 
statement noting the agenda item or topic to be addressed 33 

• No member of the public may speak without being recognized by the President of the 34 
Board 35 

• Each speaker will be allowed a maximum of five minutes per topic. However, the 36 
Board shall allow at least twice the allotted time to a member of the public who utilizes 37 
a translator, unless translation equipment is used which allows the body to hear the 38 
translated public testimony simultaneously. Thirty minutes shall be the maximum time 39 
allotment for public speakers on any one subject regardless of the number of speakers 40 
at any one Board meeting. At the discretion of a majority of the Governing Board, 41 
these time limits may be extended. 42 

• The Governing Board may ask a delegation to limit the number of speakers on a 43 
specific topic unless the proposed speakers are addressing different concerns. 44 
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• Each speaker coming before the Governing Board is limited to one presentation per 45 
specific agenda item before the Board and to one presentation per meeting on non-46 
agenda matters. 47 
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 3 
BP 2355 DECORUM/CONDUCT 4 
 5 
References: 6 

Education Code Section 72121.5; 7 
Government Code Section 54954.3(b) and 54957.9. 8 
 9 

The following will be ruled out of order by the presiding officer: 10 

• Remarks or discussion in public meetings on charges or complaints which the 11 
Governing Board has scheduled to consider in closed session 12 

• Profanity, obscenity, and other offensive language and 13 

• Physical violence and/or threats of physical violence directed toward any person 14 
or property 15 

In the event that any meeting is willfully interrupted by the actions of one or more 16 
persons so as to render the orderly conduct of the meeting unfeasible, the person(s) 17 
may be escorted from the meeting room. 18 

Speakers who engage in such conduct may be removed from the podium and denied 19 
the opportunity to speak to the Governing Board for the duration of the meeting. 20 

Before removal, the presiding officer will issue a verbal a warning and a request that the 21 
person(s) curtail the disruptive activity will be made by the President of the Governing 22 
Board. If the behavior continues, the presiding officer will issue a 2nd warning. If the 23 
behavior still continues the presiding officer will call for a motion, second, and vote. the 24 
Pperson(s) may be removed by a vote of the Governing Board, based on a finding that 25 
the person is violating this policy, and that such activity is intentional and has 26 
substantially impaired the conduct of the meeting.** 27 

If order cannot be restored by the removal in accordance with these rules of individuals 28 
who are willfully interrupting the meeting, the Governing Board may order the meeting 29 
room cleared and may continue in session. The Governing Board shall only consider 30 
matters appearing on the agenda. Representatives of the press or other news media, 31 
except those participating in the disturbance, shall be allowed to attend any session 32 
held pursuant to this rule. 33 

In all matters of procedure not otherwise indicated, Robert's Rules of Order, Revised, 34 
governs. 35 
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 3 
 4 

BP 2360 MINUTES 5 

References: 6 
Education Code Section 72121(a); 7 
Government Code Section 54957.5 8 

The Superintendent/President shall cause minutes to be taken of all meetings of the 9 
Governing Board. The minutes shall record all actions taken by the Governing Board 10 
including, but not limited to, those Board members present and absent, all motions, 11 
names of those making and seconding motions, and votes. The minutes shall be public 12 
records and shall be available to the public. If requested, the minutes shall be made 13 
available in appropriate alternative formats so as to be accessible to persons with a 14 
disability. 15 
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 3 
BP 2365 RECORDING 4 

References: 5 
Education Code Section 72121(a); 6 
Government Code Sections 54953.5 and 54953.6 7 

Any audio recording of an open and public Board meeting made by or at the direction of 8 
the Board shall be subject to inspection by members of the public in accordance with 9 
the California Public Records Act, Government Code Sections 6250 et seq. The 10 
Superintendent/ President is directed to enact administrative procedures to ensure that 11 
any such recordings are maintained for two years at least six months thirty days 12 
following the taping or recording. 13 

Persons attending an open and public meeting of the Governing Board may, at their 14 
own expense, record the proceedings with an audio or video tape recording or a still or 15 
motion picture camera or may broadcast the proceedings. However, if the Governing 16 
Board finds by a majority vote that the recording or broadcast cannot continue without 17 
noise, illumination, or obstruction of view that constitutes or would constitute a 18 
persistent disruption of the proceedings, any such person shall be directed by the 19 
President of the Governing Board to stop. 20 
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 3 
BP 2410 BOARD POLICIESY MAKING AUTHORITY AND 4 

ADMINISTRATIVE PROCEDURES  5 
 6 
References: 7 

Education Code Section 70902; 8 
ACCJC Accreditation Standards IV.C.7, IV.D.4, I.B.7, and I.C.5 (formerly IV.B.1.b 9 
and e) 10 
 11 

 12 
Recommendations for the establishment of new, or revision of existing, Governing 13 
Board Policy or Administrative Procedure may be submitted by any member of the 14 
college community and should be directed to the Superintendent/President or his/her 15 
designee. 16 
 17 
BOARD POLICY 18 
 19 
All Governing Board policies of the District are the responsibility of and established by 20 
the Governing Board. 21 
 22 
The Governing Board may adopt such policies as are authorized by law or determined 23 
by the Board to be necessary for the efficient operation of the District. Board policies are 24 
intended to be statements of intent by the Governing Board on a specific issue within its 25 
subject matter jurisdiction. 26 
 27 
The policies have been written to be consistent with provisions of law, but do not 28 
encompass all laws relating to District activities. All District employees are expected to 29 
know of and observe all provisions of law pertinent to their job responsibilities. 30 
 31 
Policies of the Governing Board may be adopted, revised, added to, or amended at any 32 
regular Board meeting by a majority vote. Proposed changes or additions shall be 33 
introduced not less than one regular meeting prior to the meeting at which action is 34 
recommended. The Board shall regularly assess its policies for effectiveness in fulfilling 35 
the District’s mission. 36 
 37 
ADMINISTRATIVE PROCEDURE 38 
 39 
Administrative procedures are to be issued by the Superintendent/President as 40 
statements of method to be used in implementing Board Policy. Such administrative 41 
procedures shall be consistent with the intent of Board Policy. Administrative 42 
procedures may be revised as deemed necessary by the Superintendent/President. 43 
 44 
The Superintendent/President shall make available to each member of the Board copies 45 
of the administrative procedures or any revisions since the last time they were provided. 46 
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The Governing Board reserves the right to direct revisions of the administrative 47 
procedures should they, in the Board’s judgment, be inconsistent with the Governing 48 
Board’s own policies. 49 
 50 
Copies of all Governing Board pPolicies and aAdministrative pProcedures shall be 51 
readily available on the District’s website. 52 
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 3 
BP 2430 DELEGATION OF AUTHORITY TO THE SUPERINTENDENT/ 4 

PRESIDENT 5 

References: 6 
Education Code Sections 70902(d) and 72400; 7 
ACCJC Accreditation Standards IV.B.5, IV.C.12, and IV.D.1 (formerly IV.B.1.j 8 
and IV.B.2 9 

The Governing Board delegates to the Superintendent/President the executive 10 
responsibility for administering the policies adopted by the Board and executing all 11 
decisions of the Governing Board requiring administrative action. 12 
 13 
The Superintendent/President may delegate any powers and duties entrusted to him or 14 
her by the Governing Board (including the administration of the College and centers), 15 
but will be specifically responsible to the Board for the execution of such delegated 16 
powers and duties. 17 
 18 
The Superintendent/President is empowered to reasonably interpret Board Policy. In 19 
situations where there is no Board Policy direction, the Superintendent/President shall 20 
have the power to act, but such decisions shall be subject to review by the Governing 21 
Board. It is the duty of the Superintendent/ President to inform the Board of such action 22 
and to recommend written Board Policy if one is required. 23 
 24 
The Superintendent/President is expected to perform the duties contained in the 25 
Superintendent/President job description and fulfill other responsibilities as may be 26 
determined in annual goal-setting or evaluation sessions. The job description and goals 27 
and objectives for performance shall be developed by the Governing Board in 28 
consultation with the Superintendent/President. 29 
 30 
The Superintendent/President shall ensure that all relevant laws and regulations are 31 
complied with, and that required reports are submitted in timely fashion. 32 
 33 
The Superintendent/President shall make available any information or give any report 34 
requested by the Governing Board as a whole. Individual Board member requests for 35 
information shall be met if, in the opinion of the Superintendent/President, they are not 36 
unduly burdensome or disruptive to District operations. Information provided to any 37 
Board member shall be provided to all Board members. 38 
 39 
The Superintendent/President shall act as the professional advisor to the Governing 40 
Board in policy formation. 41 
 42 
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The Board delegates the authority for the District administration to the 43 
Superintendent/President of the District. 44 
 45 
In the absence of designation of an alternate representative, the Superintendent/ 46 
President shall act as the representative of the Governing Board in all matters including 47 
the implementation of the provisions of the Education Code added by Assembly Bill 48 
1725. The Superintendent/President may delegate specific responsibility to other 49 
District employees. The Governing Board reserves its right to approve policy 50 
recommendations. 51 
 52 
The Chief Executive Officer for the Governing Board of Palomar College and the 53 
Palomar Community College District is the District Superintendent and /President of the 54 
College. He/she is responsible for the execution of policies established by the 55 
Governing Board. He/she is expected to administer the District in an economical, 56 
democratic, and efficient manner for the best interests of the students and the residents 57 
of the Palomar Community College District. 58 
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 3 
BP 2431 SUPERINTENDENT/PRESIDENT SELECTION 4 
 5 
References: 6 

ACCJC Accreditation Standards IV.B and IV.C.3 (formerly IV.B.1 and IV.B.1.j.) 7 
Title 5 Sections 53000 et seq. 8 
 9 

In the case of a Superintendent/President vacancy, the Governing Board shall establish 10 
a search process to fill the vacancy. The process shall be fair and open and comply with 11 
relevant regulations. The process will include, at a minimum, the following items which 12 
shall be Board approved in an open and public meeting: 13 
 14 

• Search Timeline 15 

• Search Committee formation 16 

• Search Firm proposals 17 

• Identification of desired qualifications of Superintendent/President 18 

• Development of a recruitment brochure 19 

• Candidate recruitment 20 

• Candidate screening 21 

• Selection of interviewees 22 

• Interviews 23 

• Campus Visits 24 

• Public Forums 25 

• Background Checks 26 

• Board Interview of Finalists 27 

 28 
A Superintendent/President is selected by the Board to serve as the Chief Executive 29 
Officer of the District. The initial contract of the Superintendent/President will be 30 
negotiated to the mutual agreement of the Superintendent/President and the Board, for 31 
a term not to exceed four years. The contract will be reviewed annually and renewed by 32 
mutual agreement of the Board and the Superintendent/President. 33 
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BP 2432 SUPERINTENDENT/PRESIDENT SUCCESSION 4 

References: 5 
Education Code Sections 70902(d) and 72400; 6 
Title 5 Section 53021(b) 7 

The Governing Board delegates authority to the Superintendent/President to appoint an 8 
acting Superintendent/President to serve in his/her absence for short periods of time, 9 
not to exceed 30 calendar days at a time. 10 

In the absence of the Superintendent/President and when an Acting President has not 11 
been named, administrative responsibility shall reside with (in order): 12 

• Chief Instructional Officer 13 
• Chief Student Services Officer 14 
• Chief Business Officer 15 
• Chief Human Resources Officer 16 
• Deans (in order of length of service as a dean at Palomar College) 17 

The Governing Board shall appoint an acting Superintendent/President for periods 18 
exceeding 30 calendar days. 19 
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 4 

BP 2435 EVALUATION OF THE SUPERINTENDENT/PRESIDENT 5 

Reference: 6 
ACCJC Accreditation Standard IV.C.3 (formerly IV.B.1) 7 

The Governing Board shall conduct an evaluation of Superintendent/President at least 8 
annually. Such evaluation shall comply with any requirements set forth in the contract of 9 
employment with the Superintendent/President as well as this policy. 10 

The Board shall evaluate the Superintendent/President using an evaluation process 11 
developed and jointly agreed to by the Governing Board and the Superintendent/ 12 
President. 13 

The criteria for evaluation shall be based on Board Policy, the Superintendent/ 14 
President job description, and performance goals and objectives developed in 15 
accordance with BP 2430 titled Delegation of Authority to the Superintendent/ 16 
President. 17 
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 3 
BP 2510 PARTICIPATION IN LOCAL DECISION MAKING 4 
 5 
References: 6 

Education Code Section 70902(b)(7); 7 
Title 5 Sections 53200 et seq. (Faculty Senate), 51023.5 (staff), and 51023.7 8 
(students); 9 
ACCJC Accreditation Standards IV.A and IV.D.7 10 
 11 

The Governing Board of the Palomar Community College District wishes to encourage the 12 
greatest possible cooperation among its employees and believes that the best ideas are 13 
often the product of collective thought. The Board affirms its commitment to collegiality and 14 
participatory governance. directs its employees to make every effort in sincere attempts to 15 
use the collegial model in policy development. 16 
 17 
The Board is the ultimate decision-maker in those areas assigned to it by state and federal 18 
laws and regulations. In executing that responsibility, the Board is committed to its 19 
obligation to ensure that appropriate members of the District participate in developing 20 
recommended policies for Board action and administrative procedures for Superintendent/ 21 
President action under which the District is governed and administered. 22 
 23 
Each of the following shall participate as required by law in the decision-making processes 24 
of the District: 25 
 26 
Faculty Senate  27 
Pursuant to rules adopted by the Board of Governors of the California Community 28 
Colleges, the Governing Board elects to rely primarily upon the advice and judgment of the 29 
Faculty Senate on academic and professional matters. 30 
 31 
The term “Academic and Professional Matters” refers to the establishment or modification 32 
of the following Policy and Procedure matters: means the following policy development 33 
and implementation matters: 34 
 35 

1. Curriculum, including establishing prerequisites and placing courses within 36 
disciplines 37 

2. Degree and certificate requirements 38 

3. Grading policies 39 

4. Educational program development 40 

5. Standards or policies regarding student preparation and success 41 
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6. Governance structures, as related to faculty roles 42 

7. Faculty roles and involvement in accreditation processes, including self-study and 43 
annual reports 44 

8. Policies for faculty professional development activities 45 

9. Processes for program review 46 

10. Processes for institutional planning and budget development 47 

11. Faculty Hiring Policy, Faculty Hiring Criteria, and Faculty Hiring Procedures 48 

12. Other academic and professional matters as mutually agreed upon by the 49 
Governing Board and the Faculty Senate. As other such academic and 50 
professional matters are identified, they will be added to this list. 51 

 52 
Palomar Faculty Federation 53 
Consistent with the EERA (Educational Employment Relations Act), the Palomar Faculty 54 
Federation shall represent faculty on campus committees dealing with mandatory subjects 55 
of bargaining including; salaries, benefits, and working conditions. 56 
 57 
Staff CCE/AFT, Administrative Association, and Confidential and Supervisory Team 58 
All sStaff shall be provided with opportunities to participate in the formulation and 59 
development of District policies and procedures that have a significant effect on staff. The 60 
opinions and recommendations of the CCE/AFT, Administrative Association, and 61 
Confidential and Supervisory Team will be given every reasonable consideration. 62 
 63 
Students  64 
The Associated Students shall be given an opportunity to participate effectively in the 65 
formulation and development of District policies and procedures that have a significant 66 
effect on students, as defined by law. The recommendations and positions of the 67 
Associated Students will be given every reasonable consideration. The selection of student 68 
representatives to serve on District committees or task forces shall be determined by the 69 
Associated Student Governing. made after consultation with the Associated Students. The 70 
following topics are identified in the California Code of Regulations, Title 5, Section 71 
51023.7 as having a significant effect on students: 72 
 73 

1. Grading policies 74 

2. Codes of student conduct 75 

3. Academic disciplinary policies 76 

4. Curriculum development 77 

5. Courses or programs which should be initiated or discontinued 78 

6. Processes for institutional planning and budget development 79 
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7. Standards and policies regarding student preparation and success 80 

8. Student services planning and development 81 

9. Student fees within the authority of the district to adopt; and 82 

10. Any other district and college policy, procedure, or related matter that the district 83 
governing board determines will have a significant effect on students. 84 

 85 
Except for unforeseeable emergency situations, the Board shall not take any action on 86 
matters subject to this policy until the appropriate constituent group or groups have been 87 
provided the opportunity to participate. 88 
 89 
Nothing in this policy will be construed to interfere with the formation or administration of 90 
employee organizations or with the exercise of rights guaranteed under the Educational 91 
Employment Relations Act, Government Code Sections 3540, et seq. 92 
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 3 
 4 

BP 2610 PRESENTATION OF INITIAL COLLECTIVE BARGAINING 5 
PROPOSALS 6 

Reference: 7 
Government Code Section 3547 8 

The Superintendent/President is directed to enact administrative procedures that assure 9 
compliance with the requirements of Government Code Section 3547 regarding the 10 
presentation to the Governing Board of initial proposals for collective bargaining. 11 

All initial collective bargaining proposals, which relate to matters within the scope of 12 
representation, shall be made in accordance with the procedures set forth in 13 
Government Code Section 3547. 14 
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 3 
 4 

BP 2710 CONFLICT OF INTEREST 5 

References: 6 
Government Code Sections 1090 et seq., 1126, and 87200 et seq. 7 
Title 2 Sections 18730 et seq. 8 

Governing Board members and designated employees shall not be financially interested 9 
in any contract made by them in their official capacity, Board or in any contract they 10 
make in their capacity as Board members. body or board of which they are members. 11 

A Board member shall not be considered to be financially interested in a contract if 12 
his/her interest is limited to those interests defined as remote under Government Code 13 
Section 1091 or is limited to interests defined by Government Code Section 1091.5. 14 

A Board member who has a remote interest in any contract considered by the 15 
Governing Board shall disclose his/her interest during a Board meeting and have the 16 
disclosure noted in the official Board minutes. The Governing Board member shall not 17 
vote or debate on the matter or attempt to influence any other Board member to enter 18 
into the contract. 19 

A Board member shall not engage in any employment or activity that is inconsistent 20 
with, incompatible with, in conflict with or inimical to his/her duties as an officer of the 21 
District. 22 

In compliance with law and regulation, the Superintendent/President shall establish 23 
administrative procedures to provide for disclosure of assets of income of Governing 24 
Board members who may be affected by their official actions, and prevent members 25 
from making or participating in the making of Board decisions which may foreseeably 26 
have a material effect on their financial interest. 27 

Governing Board members shall file statements of economic interest with the filing 28 
officer identified by the administrative procedures. 29 

Governing Board members are encouraged to seek counsel from the District’s legal 30 
advisor in every case where any question arises. 31 
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 3 
BP 2715 CODE OF ETHICS/STANDARDS OF PRACTICE 4 
 5 
References: 6 

ACCJC Accreditation Standard IV.C.11 (formerly IV.B.1.a, e, and h) 7 
 8 

Each member of the Palomar Community College District Governing Board will perform 9 
his/her duties in accordance with the oath of office. Each member is committed to 10 
serving the educational needs of the citizens of the District. The Board’s primary 11 
responsibility is to provide learning opportunities to each student regardless of ethnic 12 
group identification, national origin, religion, age, sex, race, color, ancestry, sexual 13 
orientation, or physical or mental disability. 14 
 15 
Furthermore, trustees shall: 16 
 17 

1. Devote time, thought, and study to the duties and responsibilities of a Trustee 18 
in order to render effective and creditable service. 19 

 20 
2. Work with fellow Board members in a spirit of harmony and cooperation in spite 21 

of differences of opinion that may arise during vigorous debates of points at 22 
issue. 23 

 24 
3. Base individual decisions upon all available facts in each situation, vote their 25 

honest conviction in every case un-swayed by partisan bias, and abide by and 26 
uphold the final majority decision of the Board. 27 

 28 
4. Remember at all times that an individual member has no legal authority outside 29 

the meetings of the Board and will conduct all relationships with District staff, 30 
students, the local citizenry, and the media on that basis. 31 

 32 
5. Be aware of their responsibility to all citizens of the District and not solely to 33 

those who elected them, remembering that the authority delegated by the 34 
voters must be exercised with as much care and concern for the least influential 35 
as for the most influential member of the community. 36 

 37 
6. Resist every temptation and outside pressure to use the position as a 38 

community college board member for personal benefit or any other individual or 39 
agency apart from the total welfare of the Palomar Community College District. 40 

 41 
7. Recognize that it is as important for the Board to understand and evaluate the 42 

educational program of Palomar College as it is to plan for the business of 43 
District operation.  44 
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 45 
 46 

8. Bear in mind under all circumstances that the Board is legally responsible for 47 
the effective operation of the District. Its primary function is to establish the 48 
policies by which the Palomar Community College District is to be 49 
administered. The Board shall hold the Superintendent/President and his/her 50 
staff responsible for the administration of the educational program and the 51 
conduct of District business. 52 

 53 
9. Welcome and encourage the active involvement of students, employees, and 54 

citizens of the District with respect to establishing policy on current District 55 
operation and proposed future developments and consider their views during 56 
deliberations and decisions as a Board member. 57 

 58 
10. Recognize that deliberations of the Board in closed session are to be kept 59 

confidential in accordance with the Brown Act and are not to be released or 60 
discussed outside of closed session meetings. 61 
 62 

11.  Make the most of opportunities to enhance their effectiveness as a Board 63 
member through participation in educational conferences, workshops, and 64 
training sessions offered by local, state, and national organizations. 65 

 66 
12. Be informed about the actions and positions of state and national community 67 

college trustees' associations. 68 
 69 

13. Strive to provide the most effective community college board service, in a spirit 70 
of teamwork and devotion to public education as the greatest instrument for the 71 
preservation and perpetuation of our representative democracy. 72 

 73 
The Superintendent/President and Governing Board President are authorized to 74 
consult with legal counsel when they become aware of or are informed about actual 75 
or perceived violations of pertinent laws and regulations, including but not limited to 76 
conflict of interest, open and public meetings, confidentiality of closed session 77 
information, and use of public resources. Violations of law may be referred to the 78 
District Attorney or Attorney General as provided for in law. 79 

 80 
Violations of the Governing Board’s Policy #2715 (Code of Ethics) will be addressed 81 
by the President of the Board, who will first discuss the violation with the Board 82 
member to reach a resolution. If resolution is not achieved and further action is 83 
deemed necessary, the Governing Board President may appoint an ad hoc 84 
committee composed of two Board members to examine the matter and recommend 85 
further courses of action to the Board. Sanctions will be determined by the 86 
Governing Board officers [or committee] and may include a recommendation to the 87 
Governing Board to censure the Board member. If the President of the Governing 88 
Board is perceived to have violated the code, the Vice President of the Governing 89 
Board is authorized to pursue resolution. 90 
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 3 
 4 

BP 2716 GOVERNING BOARD MEMBER POLITICAL ACTIVITY 5 
 6 
References: 7 

Education Code Sections 7054, 7054.1 and 7056; 8 
Government Code Section 8314 9 
 10 

It is unlawful for any elected or appointed member of the Governing Board - as well as 11 
employees and District consultants - to use, or permit others to use, public resources for 12 
a campaign activity, or personal or other purposes which are not authorized by law. 13 
 14 
“Public resources” means any property or asset owned by the District including, but not 15 
limited to: Land, buildings and facilities; Funds; Equipment, supplies, telephones, 16 
computers and vehicles as well as; District images, insignia and logos. 17 
 18 
Members of the Governing Board shall not use District public resources funds, services, 19 
supplies, or equipment to urge the passage or defeat of any ballot measure or 20 
candidate including, but not limited to, any candidate for election to the Governing 21 
Board.  22 
 23 
Initiative or referendum measures may be drafted by the on an area of legitimate 24 
interest to the District. The Governing Board may by resolution express the Board's 25 
position on ballot measures. Public resources may be used only for informational efforts 26 
regarding the possible effects of , District bond issues or other ballot measures. 27 
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 3 
 4 

BP 2717 PERSONAL USE OF PUBLIC RESOURCES 5 

References: 6 
Government Code Section 8314; 7 
Penal Code Section 424 8 

No Governing Board member shall use or permit others to use public resources, except 9 
that which is incidental and minimal, for personal purposes or any other purpose not 10 
authorized by law. 11 
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 3 
BP 2720 COMMUNICATIONS AMONG GOVERNING BOARD 4 

MEMBERS 5 
 6 
Reference: 7 

Government Code Section 54952.2 8 
 9 

Members of the Governing Board shall not communicate among themselves by the use 10 
of any form of communication (e.g., personal intermediaries, e-mail, or other 11 
technological device) in order to reach a collective concurrence regarding any item that 12 
is within the subject matter jurisdiction of the Governing Board. 13 
 14 
A majority of the members of the Governing Board shall not, outside of an official Board 15 
Meeting, use a series of communications of any kind, directly or through intermediaries, 16 
to discuss, deliberate, or take action on any item of business that is within the subject 17 
matter jurisdiction of the Governing Board. 18 
 19 
This policy shall not be construed as preventing an employee or official of the District, 20 
from engaging in separate conversations or communications, outside of a meeting, with 21 
members of the Governing Board in order to answer questions or provide information 22 
regarding a matter that is within the subject matter jurisdiction of the Governing Board, if 23 
provided that person does not communicate to members of the Governing Board the 24 
comments or position of any other member or members of the Governing Board. 25 
Except for the conditions of this policy, individual contacts or conversations between 26 
members of the Governing Board and any other person are not constrained. 27 
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 3 
BP 2725 GOVERNING BOARD MEMBER COMPENSATION 4 
 5 
References: 6 

Education Code Sections 72023.5 and 72024 7 
 8 

Governing Board members and the non-voting student member are compensated for 9 
their services within the limits established by law. Per Education Code Section 72024 10 
when the full-time equivalent students (FTES) for the prior college year was 25,000 or 11 
less, but more than 10,000, each member of the gGoverning bBoard of the district who 12 
actually attends all meetings held may receive as compensation for his or her services a 13 
sum not to exceed four hundred dollars ($400) in any month. 14 
 15 
A member may be paid for any meeting when absent if the board, by resolution duly 16 
adopted and included in its minutes, finds that the absence was excused due to 17 
personal necessity. 18 
 19 
Compensation for the non-voting student member will be set by the Governing Board on 20 
or before May 15 of each year. 21 
 22 
Board members, except for the non-voting student member, may elect to receive health 23 
and welfare benefits extended to District employees.  24 
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 3 
 4 

BP 2730 GOVERNING BOARD MEMBER HEALTH BENEFITS 5 
 6 
Reference: 7 

Government Code Sections 53201 and 53208.5, 8 

 9 
Members of the Governing Board, except for the non-voting student member, are 10 
eligible for and may elect to participate in the District’s health benefit programs. The 11 
benefits of members of the Board through the District’s health benefits programs shall 12 
not be greater than the most generous schedule of benefits being received by any 13 
category of non-safety employee of the District. 14 
 15 
Governing Board members health benefits after separation from the District follow 16 
procedures of AP 7380 titled Retiree Health Benefits. 17 

http://leginfo.ca.gov/cgi-bin/displaycode?section=gov&group=53001-54000&file=53200-53210http://leginfo.ca.gov/cgi-bin/displaycode?section=gov&group=53001-54000&file=53200-53210
http://www.leginfo.ca.gov/cgi-bin/displaycode?section=gov&group=53001-54000&file=53200-53210
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 3 
 4 

BP 2735 GOVERNING BOARD MEMBER TRAVEL 5 

Reference: 6 
Education Code Section 72423 7 
Government Code Section 11139.8. 8 
 9 
 10 
Reimbursement 11 
Board members, including the non-voting student member, incurring travel expenses in 12 
the performance of their duties shall be eligible for reimbursement with approval of the 13 
Board. 14 
 15 
Travel Restrictions 16 
Government Code Section 11139.8 prohibits a state agency from requiring its 17 
employees, officers, or members to travel to, or approve a request for state-funded or 18 
sponsored travel to, any state that, after June 26, 2015, has eliminated protections 19 
against discrimination on the basis of sexual orientation, gender identity, or gender 20 
expression. This prohibition also applies to any state that has enacted a law that 21 
authorizes or requires discrimination against same-sex couples or their family or on the 22 
basis of sexual orientation, gender identity, or gender expression, subject to certain 23 
exceptions. Government Code Section 11139.8 can be incorporated by reference as 24 
part of the local agency’s policies on travel. Whenever the California Legislature adopts 25 
any changes or amendments to Section 11139.8, they are automatically adopted 26 
without further action by any local agency which has incorporated Section 11139.8 as 27 
the agency’s policies. Therefore, the Palomar Community College District hereby 28 
adopts Government Code Section 11139.8 and incorporates it by reference. 29 
 30 
It shall be the responsibility of the Superintendent/President or designee, prior to 31 
approving Board Travel, to consult the web site of the California Attorney General in 32 
order to comply with the travel and funding restrictions imposed by Government Code 33 
Section 11139.8. 34 
 35 
Travel Budget 36 
The Superintendent/President will, in consultation with the Governing Board, establish 37 
an annual travel budget for Board members. 38 
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 4 

BP 2740 GOVERNING BOARD MEMBER EDUCATION AND NEW 5 
TRUSTEE ORIENTATION 6 

Reference: 7 
ACCJC Accreditation Standard IV.C.9 (formerly IV.B.1.f) 8 

The Governing Board is committed to its ongoing development as a Board and to an 9 
education program that includes an orientation for new Board members. 10 
 11 
To that end, Governing Board members will: 12 
 13 

• Engage in workshops and study sessions 14 
 15 

• Utilize available reading materials and online resources such as those available 16 
through the Community College League of California, Association of Community 17 
College Trustees, Accrediting Commission for Community and Junior Colleges, 18 
Academic Senate of California Community Colleges, and Fair Political Practices 19 
Commission 20 
 21 

• Attend local, regional, state, and national educational opportunities 22 
 23 

The Superintendent/President will administer the New Trustee Orientation program. 24 
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BP 2745 GOVERNING BOARD SELF-EVALUATION 4 
 5 
References: 6 

ACCJC Accreditation Standards IV.C.10 (formerly IV.B.1.e and g) 7 
 8 

The Governing Board is committed to assessing its own performance as a Board in 9 
order to identify its strengths and areas in which it may improve its functioning. 10 
 11 
As part of its Institutional Effectiveness and Review Cycle, the Governing Board shall 12 
conduct an annual self-evaluation. The goals of the self-evaluation of the Governing 13 
Board are to clarify roles, to enhance harmony and understanding among Board 14 
members, and to improve the efficiency and effectiveness of the Board meetings. The 15 
ultimate goal is to improve District operations and policies and to demonstrate a 16 
commitment to student learning outcomes for the benefit of the students and employees 17 
of Palomar College and the citizens of the Palomar Community College District. 18 
 19 
Each year the Governing Board shall determine the instrument or process to be used in 20 
the self-evaluation. Any evaluation instrument shall incorporate criteria contained in 21 
these Board Policies regarding Governing Board operations, as well as criteria defining 22 
Board effectiveness disseminated by recognized practitioners in the field. 23 
 24 
If an instrument is used, all Governing Board members will be asked to complete the 25 
evaluation instrument and submit them to the Secretary to the Board. 26 
 27 
A report describing the methodology and results of the evaluations will be presented 28 
and discussed at a Board workshop scheduled for that purpose. The results will be used 29 
to identify accomplishments in the past year and possible goals for the following year. 30 
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 4 

BP 2750 GOVERNING BOARD MEMBER ABSENCE FROM THE 5 
STATE 6 

 7 
Reference: 8 

Government Code Section 1064 9 
 10 
No member of the Governing Board shall be absent from the state for more than 60 11 
days, except in any of the following situations: 12 
 13 

• Upon business of community college district with the approval of the Governing 14 
Board. 15 

 16 
• With the consent of the Governing Board for an additional period not to exceed a 17 

total absence of 90 days. In the case of illness or other urgent necessity, and 18 
upon a proper showing thereof, the time limited for absence from the state may 19 
be extended by the Governing Board. 20 

 21 
• For federal military deployment, not to exceed an absence of a total of six 22 

months, as a member of the Armed Forces of the United States or the California 23 
National Guard. If the absence of a member of the Governing Board pursuant to 24 
this subdivision exceeds six months, the Board may approve an additional six-25 
month absence upon a showing that there is a reasonable expectation that the 26 
member will return within the second six-month period, and the Board may 27 
appoint an interim member to serve in his/her absence and fill the temporary 28 
vacancy. If two or more members of the Governing Board are absent by reason 29 
of the circumstances described in this subdivision, and those absences result in 30 
the inability to establish a quorum at a regular meeting, the Board may 31 
immediately appoint one or more interim members as necessary to fill the 32 
temporary vacancies and enable the Governing Board to conduct business and 33 
discharge its responsibilities. 34 

  35 
• The term of an interim member of the Governing Board appointed as set forth 36 

above may not extend beyond the return of the absent member, nor may it 37 
extend beyond the next regularly scheduled election for that office. 38 
 39 

Also see AP 2110 titled Vacancies on the Governing Board 40 
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BP 3225 INSTITUTIONAL EFFECTIVENESS 5 

 6 
References: 7 

Education Code Sections 78210 et seq., and 84754.6; 8 
ACCJC Accreditation Standard I.B.5 - 9 9 

 10 
 11 
The Board is committed to developing goals that measure the ongoing condition of the 12 
District’s operational environment.  The Board regularly assesses the District’s 13 
institutional effectiveness. 14 
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PALOMAR COLLEGE 

SUBJECT: Administrative Procedures 

DESCRIPTION: Throughout the academic year the Policies and Procedures Committee 
monitors, reviews, and amends District Policies and Procedures. Following Committee 
approval they are submitted to the Strategic Planning Council for additional review and 
approval. 

The following Administrative Procedures have undergone review through the Shared 
Governance Process and are presented to the Board as information items: 

Procedure 
Number 

Title Comments 

Chapter 2 (all inclusive) 

AP 2110 Vacancies on the Governing Board  SPC approved 12/5/17 
AP 2310 Regular Meetings of the Governing Board (for deletion) 
AP 2320 Special and Emergency Meetings 
AP 2350 Speakers (for deletion) 
AP 2610 Presentation of Initial Collective Bargaining Proposals 
AP 2712 Conflict of Interest Code 
AP 2714 Distribution of Tickets or Passes 
AP 2105 Election of Student Trustee 
AP 2340 Agendas 
AP 2365 Recording 
AP 2410 Policy Making Authority and Administrative Procedures 
AP 2435 Evaluation of the Superintendent/President 
AP 2510 Participation in Local Decision Making 
AP 2710 Conflict of Interest 
AP 2735 Governing Board Member Travel 

Various Chapters (misc.) 

AP 3225 Institutional Effectiveness 
AP 3900 Time Place Manner 
AP 5031 Instructional Materials Fee 
AP 5530 Student Complaints and Grievances 
AP 7380 Retiree Health Benefits 

EXHIBIT J-27

https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2110-Vacancies-on-the-Governing-Board-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/AP-2310-Regular-Meetings-of-the-Governing-Board-Reviewed-4-29-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2320-Special-and-Emergency-Meetings-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/AP-2350-Speakers-Reviewed-4-29-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2610-Presentation-of-Initial-Collective-Bargaining-Proposals-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/AP-2712-Conflict-of-Interest-Code-SPC-Reviewed-4-29-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/AP-2714-Distribution-of-Tickets-or-Passes-SPC-Reviewed-4-29-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2105-Election-of-Student-Trustee-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2340-Agendas-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2365-Recording-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2410-Policy-Making-Authority-and-Administrative-Procedures-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2435-Evaluation-of-the-Superintendent-President-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2510-Participation-in-Local-Decision-Making-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2710-Conflict-of-Interest-adopted-6-10-14.pdf
https://www2.palomar.edu/pages/governingboard/files/2017/05/BP-2735-Governing-Board-Member-Travel-adopted-6-10-14.pdf
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AP 2105 ELECTION OF STUDENT TRUSTEE 5 

Reference: 6 
Education Code Section 72023.5 7 

The President of the Associated Student Government (ASG) shall be elected by a 8 
plurality vote of the students who voted in the election and will serve as the Student 9 
Trustee. All members of the student body may vote. The ASG President will be elected 10 
in accordance with the ASG bylaws. Normally, the ASG elections will be conducted 11 
during the spring semester so that the office is filled by June 1. and will be completed in 12 
time for the ASG President to take office by June 1. 13 

The student body may recall the ASG President, who shall then cease to be the Student 14 
Trustee. The position shall then be filled in accordance with the ASG line of succession 15 
per ASG Bylaws. The recall process will be conducted in accordance with the ASG 16 
bylaws. 17 

Upon notice of an impeachment, the Superintendent/President may conduct an 18 
investigation to determine if the impeachment was executed in bad faith. The 19 
Superintendent/President may, within twenty (20) school days of such a determination, 20 
call a special election. The special election will be conducted in accordance with ASG 21 
bylaws. No special election will be called within thirty (30) days of a regularly scheduled 22 
election for the ASG President.  23 

Also see BP 2105 titled Election of Student Trustee and BP 2015 titled Student Trustee 24 

Office of Primary Responsibility: Superintendent/President 25 
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AP 2110 VACANCIES ON THE GOVERNING BOARD 4 

References: 5 
Education Code Sections 5090 et seq.; 6 
Government Code Sections 1770 and 6061 7 
 8 

When the Governing Board determines to fill the vacancy by appointment, the 9 
Superintendent/President shall assure that there is ample publicity to and information 10 
for prospective candidates. Publicity shall include posting in three public places in the 11 
District and publication in a newspaper of general circulation. The posted notice of 12 
vacancy shall include directions regarding applications or nominations of legally 13 
qualified candidates. Persons applying or nominated must meet the qualifications 14 
required by law for members of the Governing Board. 15 

Persons applying for appointment to the Governing Board shall receive a letter from the 16 
Superintendent/President containing information about the District and the Board, and 17 
including a candidate information sheet to be completed and returned by a specific date. 18 

The Governing Board shall request personal interviews with candidates. Interviews will 19 
be conducted in a public hearing scheduled for that purpose. Each Board member will 20 
review all candidate information sheets, with final selection made by a majority vote of 21 
the Governing Board members at a public meeting called for that purpose. 22 

Whenever a provisional appointment is made, the Governing Board shall, within 10 23 
days of the provisional appointment, post notices of both the actual vacancy or the filing 24 
of a deferred resignation and the provisional appointment in three public places in the 25 
District. It shall also publish a notice in a newspaper of general circulation. 26 

The notice shall state the fact of the vacancy or resignation and the date of the 27 
occurrence of the vacancy or the date of the filing of, and the effective date of, the 28 
resignation. It shall also contain the full name of the provisional appointee to the 29 
Governing Board, the date of appointment, and a statement that unless a petition calling 30 
for a special election, containing a sufficient number of signatures, is filed in the office of 31 
county superintendent of schools within 30 days of the date of the provisional 32 
appointment, it shall become an effective appointment. 33 

A provisional appointment confers all powers and duties of a Governing Board member 34 
upon the appointee immediately following his/her appointment. A person appointed to fill 35 
a vacancy shall hold office only until the next regularly scheduled election for Governing 36 
Board members. An election shall be held to fill the vacancy for the remainder of the 37 
unexpired term. A person elected at an election to fill the vacancy shall hold office for 38 
the remainder of the term in which the vacancy occurs or will occur. 39 

Office of Primary Responsibility: Superintendent/President 40 
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AP 2310 REGULAR MEETINGS OF THE GOVERNING BOARD 

References: 
Education Code Section 72000(d); 
Government Code Sections 54952.2, 54953 et seq., and 54961 

The Governing Board meets on the second Tuesday of each month. Any item for the 
agenda must be in the President's Office ten days prior to each Tuesday meeting. The 
fourth Tuesday of the month will be kept open for special meetings, orientations, 
workshops, or training sessions, should they be needed. 

Office of Primary Responsibility: Superintendent/President 
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 3 
 4 

AP 2320 SPECIAL AND EMERGENCY MEETINGS 5 

References: 6 
Education Code Sections 72023.5 and 72129; 7 
Government Code Sections 54956 and 54956.5 8 

Whenever a special meeting of the Governing Board is called, the Superintendent/ 9 
President shall cause the call and notice to be posted at least 24 hours prior to the 10 
meeting in a location freely accessible to the public. The Superintendent/President shall 11 
also ensure that the following notices of the meeting are delivered either personally or 12 
by other means: 13 

• Written notice to each member of the Governing Board, including the Student 14 
Trustee 15 

• Written notice to each local newspaper of general circulation, and each radio or 16 
television station that has previously requested in writing to be provided notice of 17 
special meetings 18 

The written notice must be received at least 24 hours before the time of the meeting as 19 
set out in the notice. The notice shall specify the time and place of the special meeting 20 
and the business to be transacted or discussed. The notice may be waived by members 21 
of the Governing Board in writing either prior to or at the time of the meeting. 22 

Whenever an emergency meeting of the Governing Board is called, the Superintendent/ 23 
President shall cause notice to be provided by telephone at least one hour prior to the 24 
meeting to each local newspaper of general circulation and each radio or television 25 
station that has requested notice of special meetings. If telephone services are not 26 
functioning, the Superintendent/President shall provide the newspapers, radio stations, 27 
and television stations with information regarding the purpose of the meeting and any 28 
action taken at the meeting as soon after the meeting as possible. 29 

Office of Primary Responsibility: Superintendent/President 30 
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 4 

AP 2340 AGENDAS 5 

 6 
Reference: 7 

Education Code Section 72121 8 
 9 

Agenda Development 10 

Governing Board meeting agendas are developed by the Superintendent/President in 11 
consultation with the Governing Board President. 12 

The agenda shall include line items for reporting by the following individuals and groups: 13 

• Governing Board President 14 
• Governing Board Trustees 15 
• Student Trustee 16 
• Superintendent/President 17 
• Faculty Senate 18 
• Palomar Faculty Federation 19 
• Administrative Association 20 
• Confidential and Supervisory Team 21 
• CCE/AFT 22 
• Associated Student Government 23 

 24 
Public Participation 25 

Any member of the public who wishes to place a matter on the agenda of an open 26 
Board meeting shall notify the Superintendent/President in writing at least ten calendar 27 
days before any regular meeting. The signed written notification shall specify the matter 28 
and include any relevant background information and provide contact information. 29 

The Superintendent/President shall determine whether the specific matter is directly 30 
related to the business of the District or is appropriate for an open Board meeting. Any 31 
decision by the Superintendent/President not to place a requested matter on the 32 
agenda may be appealed in writing to the Board. 33 

The agenda will include regularly scheduled standing items from the Faculty Senate, the 34 
Palomar Faculty Federation, the Associated Student Government, the CCE/AFT, the 35 
Administrative Association, the Confidential and Supervisory Team, and the 36 
Superintendent/President. 37 

 38 
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Public Access 39 

A statement will be included on Board Agendas requesting that individuals who desire 40 
the agenda information in an accessible format and/or require other accommodations 41 
should contact the President’s Office. 42 

Governing Board agendas are posted to the District’s website and in a conspicuous 43 
location that is freely accessible to members of the public 24 hours a day located near 44 
the meeting location in accordance with applicable laws.  45 

Any person may file a written request to receive Governing Board agendas, or the entire 46 
agenda packet, in paper form; fees may apply. Such requests are valid for one calendar 47 
year and must be renewed annually by January 1 of each year. 48 

Governing Board agendas and meeting materials are available for public review in the 49 
Office of the President in accordance with applicable laws and are also available at 50 
each meeting of the Board. 51 

Fees 52 

Fees for paper copies of Governing Board meeting materials will not exceed those 53 
allowed by law. 54 

Office of Primary Responsibility: Superintendent/President 55 
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 3 
 4 

AP 2350 SPEAKERS 5 

References: 6 
Education Code Section 72121.5; 7 
Government Code Sections 54950 et seq. 8 

Any member of the public seeking to speak to the Board and complain against an 9 
individual District employee may do so pursuant to the provisions of this procedure. 10 
These individuals are encouraged to contact the supervisor of the employee against 11 
whom they have a complaint and seek resolution of the complaint by informal means; 12 
however, their right to address the Governing Board is not dependent upon their doing 13 
so. 14 

The employee against whom a complaint is made by a member of the public under this 15 
policy shall be entitled to the following:  (1) Written Notice from an authorized 16 
representative of the Governing Board that the complaint has been made against him or 17 
her; and, (2) The date the complaint was made and a verbatim transcript of the 18 
complaint as presented to the Board; and, (3) The right to respond both orally and in 19 
writing to the complaint within a reasonable time thereafter, to the Board; and, (4) All 20 
rights provided by established grievance procedures for the employee's job 21 
classification, e.g., faculty, classified, administrative. 22 

Office of Primary Responsibility: Superintendent/President 23 
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 3 
 4 

AP 2365 RECORDING 5 

References: 6 
Government Code Sections 6250 and 54953.5 7 

The Superintendent/President’s Office is responsible for will maintaining audio 8 
recordings of Board meetings, excluding closed sessions for two one years at least six 9 
months following the meeting. 10 

The audio records shall be made available to the public and the news media in 11 
accordance with the California Public Records Act, Government Code Section 6250. 12 

The agenda for each meeting shall state, in a prominent place, that the meetings are 13 
being recorded electronically. 14 

Office of Primary Responsibility: Superintendent/President 15 
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 4 

AP 2410 POLICY MAKING AUTHORITY BOARD POLICIES AND 5 

ADMINISTRATIVE PROCEDURES  6 
 7 

References: 8 
Education Code Section 70902; 9 
Accreditation Standards I.B.7; I.C.5; IV.C.7; and IV.D.4 (formerly IV.B.1.b and e) 10 
 11 
 12 

The Palomar Community College District Governing Board is committed to its obligation 13 
to ensure that appropriate members of the District participate in developing 14 
recommended policies for Board action and administrative procedures for 15 
Superintendent/President action. 16 
 17 
The Superintendent/President acts as the professional advisor to the Governing Board 18 
in policy formation. 19 
 20 
Recommendations for the establishment of new, or revision of existing, Governing 21 
Board Policy or Administrative Procedure may be submitted by any member of the 22 
college community and should be directed to the Superintendent/President or his/her 23 
designee. 24 
 25 
In determining the need for a new policy or procedure the following questions are 26 
considered: 27 
 28 
 Must this issue be addressed to ensure compliance with applicable laws, 29 

regulations, or accreditation mandates OR is it being considered due to an 30 
individual problem/incident? 31 
 32 

 Does the policy/procedure have institution-wide application OR is it better 33 
addressed in an operational manual or as a department guideline? 34 

 35 
 Is the language contained in the BP/AP general and broad enough to avoid the 36 

necessity for frequent revisions? 37 
 38 

The District has an established a Policies and Procedures Committee made up of 39 
constituent group representatives whose responsibility it is to participate in the review, 40 
recommendation and monitoring of Governing Board Policies and Administrative 41 
Procedures. All District Policies and Procedures are vetted through the shared 42 
governance process. Final approval of Board Policy rests with the Governing Board. 43 
Final approval of Administrative Procedure rests with the Superintendent/ President. 44 
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No member or organization of the College community is precluded from presenting a 45 
policy proposal to the Governing Board or any of the recommending agencies. A citizen 46 
or organization of the College District should direct policy proposals to the President of 47 
the College in his/her capacity as Secretary to the Governing Board. Proposals may be 48 
presented to all of the recommending agencies simultaneously. 49 

It is recommended, therefore, that policy proposals not be presented directly to the 50 
Governing Board except for compelling or urgent reasons.  51 

The recommending agencies include: 52 

(1) the Associated Student Government 53 

(2) the Faculty Senate 54 

(3)  the Strategic Planning Council. 55 

A recommending agency may recommend adoption, amendment, referral to another 56 
agency, or reconsideration of a proposal. Interagency communication may take 57 
whatever form the involved agencies may deem necessary in accordance with the 58 
nature and urgency of the policy proposal. 59 

Recommendations for adoption of policy shall be made in writing to the Governing 60 
Board. 61 

Office of Primary Responsibility: Superintendent/President 62 

Also see: BP 2200 Board Duties and Responsibilities, BP 2430 Delegation of Authority 63 
to the Superintendent/President, BP 2410 Board Policies and Administrative 64 
Procedures, BP 2510 Participation in Local Decision Making 65 
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AP 2435 EVALUATION OF THE SUPERINTENDENT/ PRESIDENT 5 

Reference: 6 
ACCJC Accreditation Standard IV.C.3 (formerly IV.A) 7 

Evaluation of the Superintendent/President should be an ongoing and systematic 8 
process conducted both informally and formally. Its purpose is to clarify the expectations 9 
placed on this position by the Governing Board and to assess performance based upon 10 
these expectations.  11 

The employment agreement between the Superintendent/President and the Palomar 12 
CCD addresses the annual evaluation of the Superintendent/President. 13 

Formal evaluation shall occur once each year and shall be the responsibility of the 14 
Governing Board. The process and criteria used shall be understood by and mutually 15 
acceptable to the Board and the Superintendent/President. 16 

The Governing Board’s formal evaluation of the Superintendent/President shall result in 17 
a written record of performance upon which the Board will base its annual review of the 18 
contract of the Superintendent/President. 19 

The evaluation of the Superintendent/President shall be placed in his/her personnel file. 20 

Office of Primary Responsibility: Superintendent/President 21 
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AP 2510 PARTICIPATION IN LOCAL DECISION-MAKING 5 

References: 6 
Education Code Section 70902(b)(7); 7 
Title 5 Sections 53200 et seq., 51023.5, and 51023.7; 8 
ACCJC Accreditation Standards IV.A and IV.D.7 (formerly IV.A.2 and IV.A.5) 9 

The Palomar College governance structure involves faculty, staff, administration, 10 
students, and the community in the planning and operation of the District. 11 
 12 
The governance structure and practices embrace the Palomar Community College 13 
District values of supporting inclusiveness of individual and community viewpoints in 14 
collaborative decision-making processes; promoting mutual respect and trust through 15 
open communication and actions; and fostering integrity as the foundation for all we do. 16 
 17 
The Governing Board is the final authority for governance at the Palomar Community 18 
College District. The Governing Board delegates authority to the Superintendent/ 19 
President who in turn solicits and receives input through the shared governance 20 
decision-making process. 21 
 22 
Organization 23 
 24 
The Strategic Planning Council (SPC), as the principal participatory governance body of 25 
the District, creates the processes for recommending policies and governance 26 
committee structures. The SPC reviews actions, recommendations, and requests of 27 
Planning Councils, Committees, planning groups and task forces. The SPC amends 28 
and guides the planning processes and recommends policies and procedures to 29 
responds to the changing needs of the student population and the internal and external 30 
environments. The Strategic Planning Council develops, implements, evaluates 31 
continuously, and revises, if necessary, the District’s plans and initiatives, both long-32 
term and short-term. A three-year planning cycle is used to implement the Strategic 33 
Plan. 34 
 35 
An Annual Implementation Plan outlines the tasks and actions to be accomplished 36 
during the upcoming year. The SPC reviews the Annual Implementation Plan three 37 
times during an academic year to evaluate progress toward the vision and strategic 38 
goals. 39 
 40 
The Superintendent/President serves as the chair of the SPC. To provide 41 
communication within the governance structure, all Pplanning Ccouncil chairs report 42 
progress on their objectives and activities at each SPC meeting. 43 



Palomar Community College District Procedure AP 2510 
 

 

Date Approved: SPC 05/01/2007; Reviewed: 4/29/14; Revised:  
(Replaces all previous versions of AP 2510.) 

2 of 3 

Representation 44 
 45 
The governance structure provides for representation from seven recognized 46 
constituencies of the Palomar Community College District: students, Faculty Senate, 47 
bargaining unit faculty, bargaining unit classified staff, Administrative Association 48 
members, Confidential and Supervisory employees, and senior and executive 49 
administration. 50 

Appointments from the constituencies, when not specified by position, are made by the: 51 

1. ASG – students 52 
2. Faculty Senate – faculty on academic and professional matters 53 
3. PFF/AFT – faculty 54 
4. CCE/AFT– classified staff 55 
5. Confidential and Supervisory Team (CAST) – supervisors and confidential 56 

employees 57 
6. Administrative Association – directors and managers 58 
7. Superintendent/President – senior and executive administrators 59 

Appointments from the constituencies, when not specified by position, are made by the: 60 
respective constituency group’s leadership. The constituent appointees serve the length 61 
of term designated by their representative group. 62 

Responsibilities of Representatives 63 
The primary responsibilities of representatives are as follows: 64 

• prepare for and attend meetings 65 

• participate in discussions and contribute to informed decision making 66 

• communicate with one’s individual constituency ies members, keeping them 67 
informed of the proceedings and recommendations.; and 68 

• contribute to informed decision making 69 

Recommendation Process 70 
 71 
Recommendations shall emerge ideally as a result of group consensus. When 72 
consensus cannot be reached, a majority of those voting shall determine the 73 
recommendation. 74 

Each Council/Committee/Task Force chair is responsible for communicating 75 
recommendations through the appropriate administrative and/or governance structure. 76 

All representatives are responsible for keeping their respective constituencies informed 77 
of the proceedings and recommendations. 78 
The process for presenting items first for Information, then for action at a subsequent 79 
meeting shall be followed, thus allowing sufficient time for discussion. Allowance will be 80 
made for suspending this process when deemed appropriate by a majority. 81 
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Definitions of Governance Structures 82 

Council 83 
A group of constituency representatives designated or selected to act in an 84 
advisory capacity that meets on a regular basis. The charge of a council entails 85 
college-wide issues and reports directly to the Strategic Planning Council (SPC). 86 

 87 
Committee 88 
 Operational Standing Committee – A standing committee group of 89 

constituency representatives intended to consider all matters pertaining to 90 
procedural issues as defined by its role. An operational standing 91 
committee is part of the governance structure. Standing Committees do 92 
not sunset. 93 

 94 
 Subcommittee – A permanent sub-group convened by a Sstanding 95 

Ccommittee or Ccouncil to consider specific subjects in detail for 96 
recommendations back to the Sstanding Ccommittee or Ccouncil. The 97 
chair must be a member of the committee or council to which it reports. 98 
Other members need not be members of the committee to which it reports 99 
but may be appointed by the appropriate constituent group(s) as defined 100 
by the subcommittee membership. 101 

 102 
 Ad Hoc Committee – A working group or sub-group created by a council 103 

or operational standing committee to address and make recommendations 104 
on a particular subject. The members need not be from a council or 105 
committee. Ad-Hoc Committees meet until the subject/issue is resolved 106 

 107 
Task Force 108 
A constituency-represented group specifically convened by and reporting to SPC 109 
or to the Superintendent/President to address a special college-wide subject/ 110 
issue and meets until the subject/issue is resolved. 111 

 112 
Open Access 113 
 114 
Governance meetings are public. In addition to representation afforded to individuals 115 
through constituencies, other individuals and groups will be heard in accordance with 116 
the Brown Act. Written minutes will be prepared for all governance meetings. Agendas, 117 
minutes, reports, and other work products of all governance committees and other 118 
groups involved in governance should be made readily accessible to all interested 119 
parties. 120 

Evaluation 121 
 122 
The SPC and planning councils will regularly evaluate the governance structures and 123 
process and communicate the results of these evaluations. 124 

Office of Primary Responsibility:  Superintendent/President 125 
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AP 2610 PRESENTATION OF INITIAL COLLECTIVE BARGAINING  5 

  PROPOSALS 6 

 7 
Reference: 8 

Government Code Section 3547 9 
 10 

Whenever an initial collective bargaining proposal is received from an exclusive 11 
representative of District employees, or whenever the District’s own negotiator presents 12 
an initial proposal, the following actions must be taken at public meetings of the 13 
Governing Board: 14 

• The exclusive representative or the District must present the initial collective 15 
bargaining proposal orally or in writing to the Governing Board at a public 16 
meeting. 17 

• Between the initial presentation and subsequent opportunity for public response, 18 
all initial collective bargaining proposals will be available for public review in the 19 
District’s Human Resources Office. 20 

• The public shall have an opportunity to respond to the exclusive representative’s 21 
or District’s initial proposal at a subsequent public Governing Board meeting. The 22 
opportunity for public response shall appear on the Governing Board’s regular 23 
agenda. Public response shall be taken in accordance with the Board’s Policies 24 
regarding speakers. 25 

• After the public has an opportunity to respond to an initial proposal presented by 26 
the District, the Governing Board shall, at the same meeting or a subsequent 27 
meeting, adopt the District’s initial proposal. The adoption shall be indicated as a 28 
separate action item on the Board agenda. There shall be no amendment of the 29 
District’s initial proposal unless the public is again afforded a reasonable 30 
opportunity to respond to the proposed amendment at a public meeting. 31 

• If new subjects of meeting and negotiating arise after the presentation of initial 32 
proposals, the following procedure shall be followed: all new subjects of meeting 33 
and negotiating, whether proposed by the exclusive representative or the District, 34 
shall be posted by the District in the same public place as it posts its agendas 35 
within twenty-four (24) hours after their presentation in negotiations. 36 

• When a request to reopen a collective bargaining agreement, as required by the 37 
agreement, is received from an exclusive representative or is made by the 38 
District, the public notice procedure outlined in this procedure shall be followed. 39 
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When the District and the exclusive representative agree to amend an executed 40 
collective bargaining agreement in accordance with the agreement, the following 41 
procedure shall be followed: 42 

• The amendment shall appear on the agenda as a notice item, for action at a 43 
subsequent Governing Board meeting. 44 

• The public shall have an opportunity to respond to the amendment at a 45 
subsequent Governing Board meeting.  The public response shall be indicated 46 
on the agenda. 47 

Office of Primary Responsibility:  Superintendent/President 48 
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AP 2710 CONFLICT OF INTEREST 5 

 6 
References: 7 

Government Code Sections 87105 and 87200-87210; 8 
Title 2 Sections 18700 et seq. and as listed below 9 
2 Federal Code of Regulations Part 200.318(c)(1); and other citations as listed 10 
below 11 

 12 
Incompatible Activities (Government Code Sections 1126 and 1099) 13 

Board members and employees shall not engage in any employment or activity that is 14 
inconsistent with, incompatible with, in conflict with or inimical to the Governing Board 15 
member’s duties as an officer of the District. A Governing Board member shall not 16 
simultaneously hold two public offices that are incompatible. When two offices are 17 
incompatible, a Governing Board member shall be deemed to have forfeited the first 18 
office upon acceding to the second. 19 

Financial Interest (Government Code Sections 1090 et seq.) 20 

Board members and employees shall not be financially interested in any contract made 21 
by the Governing Board or in any contract they make in their capacity as members of 22 
the Governing Board or as employees. 23 

A Governing Board member shall not be considered to be financially interested in a 24 
contract if his or her interest meets the definitions contained in applicable law 25 
(Government Code Section 1091.5). 26 

A Governing Board member shall not be deemed to be financially interested in a 27 
contract if he or she has only a remote interest in the contract and if the remote interest 28 
is disclosed during a Governing Board meeting and noted in the official Board minutes. 29 
The affected Governing Board member shall not vote or debate on the matter or attempt 30 
to influence any other member of the Board to enter into the contract. Remote interests 31 
are specified in Government Code Section 1091(b); they include, but are not limited to, 32 
the interest of a parent in the earnings of his or her minor child. 33 

No Employment Allowed (Education Code Section 72103(b)) 34 

An employee of the District may not be sworn in as an elected or appointed member of 35 
the Governing Board unless and until he or she resigns as an employee. If the 36 
employee does not resign, the employment will automatically terminate upon being 37 
sworn into office.  38 
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Financial Interest in a Decision (Government Code Sections 87100 et seq.) 39 

If a Governing Board member or employee determines that he or she has a financial 40 
interest in a decision, as described in Government Code Section 87103, this 41 
determination shall be disclosed and made part of the Governing Board’s official 42 
minutes. In the case of an employee, this announcement shall be made in writing and 43 
submitted to the Governing Board. A Governing Board member, upon identifying a 44 
conflict of interest, or a potential conflict of interest, shall do all of the following prior to 45 
consideration of the matter: 46 

• Publicly identify the financial interest in detail sufficient to be understood by the 47 
public 48 

• Recuse himself or herself from discussing and voting on the matter 49 

• Leave the room until after the discussion, vote, and any other disposition of the 50 
matter is concluded unless the matter is placed on the agenda reserved for 51 
uncontested matters. A Governing Board member may, however, discuss the 52 
issue during the time the general public speaks on the issue 53 

Gifts (Government Code Section 89503) 54 

Board members and family members and any employees who manage public 55 
investments shall not accept from any single source in any calendar year any gifts in 56 
excess of the prevailing gift limitation specified in law. 57 

Designated employees shall not accept from any single source in any calendar year any 58 
gifts in excess of the prevailing gift limitation specified in law if the employee would be 59 
required to report the receipt of income or gifts from that source on his/her statement of 60 
economic interests. 61 

The above limitations on gifts do not apply to wedding gifts and gifts exchanged 62 
between individuals on birthdays, holidays and other similar occasions, provided that 63 
the gifts exchanged are not substantially disproportionate in value. 64 

Gifts of travel and related lodging and subsistence shall be subject to the above 65 
limitations except as described in Government Code Section 89506. 66 

A gift of travel does not include travel provided by the District for Governing Board 67 
members and designated employees. 68 

Governing Board members and any employees who manage public investments shall 69 
not accept any honorarium, which is defined as any payment made in consideration for 70 
any speech given, article published, or attendance at any public or private gathering 71 
(Government Code Sections 89501 and 89502). 72 

Designated employees shall not accept any honorarium that is defined as any payment 73 
made in consideration for any speech given, article published, or attendance at any 74 
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public or private gathering, if the employee would be required to report the receipt of 75 
income or gifts from that source on his or her statement of economic interests.  The 76 
term “honorarium” does not include: 77 

• Earned income for personal services customarily provided in connection with a 78 
bona fide business, trade, or profession unless the sole or predominant activity of 79 
the business, trade or profession is making speeches 80 

• Any honorarium that is not used and, within 30 days after receipt, is either 81 
returned to the donor or delivered to the District for donation into the general fund 82 
without being claimed as a deduction from income tax purposes 83 

Representation (Government Code Section 87406.3) 84 

Elected officials and the Superintendent/President shall not, for a period of one-year 85 
after leaving their position, act as an agent or attorney for, or otherwise represent for 86 
compensation, any person appearing before that local government agency. 87 

Contracts Supported by Federal Funds (2 Code of Federal Regulations Part 88 
200.318(c)(1)) 89 

No employee, Board member, or agent of the District may participate in the selection, 90 
award, or administration of a contract supported by a federal award if he/she has a real 91 
or apparent conflict of interest. Such a conflict of interest would arise when the 92 
employee, Board member, or agent, any member of his/or her immediate family, his/her 93 
partner, or an organization which employs or is about to employ any of the parties 94 
indicated herein, has a financial or other interest in or a tangible personal benefit from a 95 
firm considered for a contract. The Board members, employees, and agents of the 96 
District may neither solicit nor accept gratuities, favors, or anything of monetary value 97 
from contractors or parties to subcontracts. Disciplinary action will be taken for 98 
violations of such standards by Board members, employees, or agents of the District. 99 

Office of Primary Responsibility: Superintendent/President 100 
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GOVERNING BOARD 1 
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 3 
 4 

AP 2712 CONFLICT OF INTEREST CODE 5 
 6 
References: 7 

Government Code Section 87100 – 87500; 8 
Title 2 Section 18730 9 

 10 
 11 

The Political Reform Act (Government Code Sections 87100 et seq.) requires state and 12 
local government agencies to adopt and promulgate conflict of interest codes. The Fair 13 
Political Practices Commission has adopted a regulation (Title 2 California Code of 14 
Regulations Section 18730) which contains the terms of a standard conflict of interest 15 
code, and which can be incorporated by reference as the local agency’s conflict of 16 
interest code. Whenever the Fair Political Practices Commission adopts any changes or 17 
amendments to Section 18730, they are automatically adopted without further action by 18 
any local agency which has incorporated Section 18730 as the agency’s conflict of 19 
interest code. Therefore, the Palomar Community College District (“District”) hereby 20 
adopts Section 18730 and incorporates it by reference as its conflict of interest code. 21 
This replaces and supersedes any prior conflict of interest code after approval by the 22 
San Diego County Board of Supervisors. 23 

 24 

Designated employees who are required to file statements of economic interest are set 25 
forth in Appendix “A.” Those designated employees are classified as either 26 
“Government Code Section 87200 Filers” or “Code Filers.” Government Code Section 27 
87200 Filers shall file their statements of economic interest with the San Diego County 28 
Board of Supervisors with the District retaining a copy. Code Filers will file their 29 
statements of economic interest with the District which will retain the originals. 30 
 31 
  32 
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APPENDIX “A” 33 
 34 

Government Code Section 87200 Filers 35 
The following designated employees manage public investments and shall file a full 36 
statement of economic interest for all disclosure categories listed below. 37 

• Governing Board Members 38 
• Superintendent/President 39 
• Assistant Superintendent/Vice President for Finance and Administrative Services 40 

 41 
Code Filers 42 
The following designated employees shall file statements of economic interest for the 43 
disclosure categories shown after their titles. 44 

• Assistant Superintendent/Vice President 45 
for Human Resource Services    Category 6 46 

• Assistant Superintendent/Vice President 47 
for Instruction      Categories 5, 6 48 

• Assistant Superintendent/Vice President 49 
for Student Services     Categories 5, 6 50 

• Director, Fiscal Services     Categories 4, 5 51 
• Deans        Category 6 52 
• Director, Business Services    Categories 1, 4, 5 53 
• Director, Facilities      Categories 1, 2, 3, 4 54 
• Police Chief       Categories 5, 6 55 
• Consultant*       Categories 1, 2, 3, 4, 5, 6 56 

 57 
*Consultants must be included in the list of designated employees and must disclose 58 
pursuant to the broadest disclosure category in this Code subject to the following 59 
limitation: The Superintendent/President or designee may determine in writing that a 60 
particular consultant, although a “designated position” is hired to perform a range of 61 
duties that were limited in scope and thus not required to comply fully with the 62 
disclosure requirements described in this section. Such written determination shall 63 
include a description of the consultant’s duties and, based on that description, a 64 
statement of the extent of disclosure requirements. The Superintendent/President’s 65 
determination is a public record and shall be retained for public inspection in the same 66 
manner and location as this Conflict of Interest Code. 67 
 68 
The disclosure categories listed below identify the types of investments, business 69 
entities, sources of income, or real property which the designated employees must 70 
disclose for each disclosure category to which he/she is assigned. 71 
 72 
Category 1:  All investments and business positions and sources of income from 73 
business entities that do business with the District or own real property within the 74 
boundaries of the District, plan to do business or own real property within the 75 
boundaries of the District within the next year, or have done business with or owned real 76 
property within the boundaries of the District within the past two years. 77 
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 78 
Category 2:  All interests in real property which is located in whole or in part within, or 79 
not more than two miles outside, the boundaries of the District. 80 
 81 
Category 3:  All investments and business positions in, and sources of income from, 82 
business entities that are engaged in land development, construction or the acquisition 83 
or sale of real property within the jurisdiction of the District, plan to engage in such 84 
activities within the jurisdiction of the District within the next year, or have engaged in 85 
such activities within the jurisdiction of the District within the past two years. 86 
 87 
Category 4:  All investments and business positions in, and sources of income from, 88 
business entities that are banking, savings and loan, or other financial institutions. 89 
 90 
Category 5:  All investments and business positions in, and sources of income from, 91 
business entities that provide services, supplies, materials, machinery, vehicles, or 92 
equipment of a type purchased or leased by the District. 93 
 94 
Category 6:  All investments and business positions in, and sources of income from, 95 
business entities that provide services, materials, machinery, vehicles, or equipment of 96 
a type purchased or leased by the designated employee’s Department. 97 
 98 
 99 
Office of Primary Responsibility: Superintendent/President 100 
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 3 
 4 

AP 2714 DISTRIBUTION OF TICKETS OR PASSES 5 
 6 
Reference: 7 

Title 2 Section 18944.1 8 
 9 
The Superintendent/President shall ensure compliance with the following procedures for 10 
the distribution, use and reporting of tickets or passes which are made available to or for 11 
the District and are distributed to a District official for admission to a facility, event, 12 
show, or performance for an entertainment, amusement, recreational, or similar 13 
purpose. 14 
These procedures shall ensure that all tickets and passes distributed by the District are 15 
issued in furtherance of the public purposes of the District pursuant to Section 18944.1 16 
of Title 2 of the California Code of Regulations (“Section 18944.1”). The public purpose 17 
for providing a ticket and/or pass to a District official is to further the District’s mission or 18 
significantly contribute to the professional development of the District official or member 19 
of the Governing Board. Tickets or passes distributed and accounted for in compliance 20 
with this policy and Section 18944.1 will not be considered as gifts to the District official 21 
who makes use of such tickets or passes.  22 
 23 
Definitions 24 
“District official” means every member, officer, employee or consultant of the Palomar 25 
Community College District, as defined in Government Code Section 82048 and Fair 26 
Political Practices Commission (FPPC) Regulation 18701. Such term shall include any 27 
District Governing Board member or employee required to file an annual Statement of 28 
Economic Interests (FPPC Form 700). 29 
 30 
“Immediate family” means spouse and dependent children. 31 
 32 
“Ticket or pass” means an admission to a facility, event, show, or performance for an 33 
entertainment, amusement, recreational, or similar purpose, as defined in Section 34 
18944.1. 35 
 36 
Applicability 37 
This policy applies to tickets and passes that are: 38 

• Gratuitously provided to the District by an outside source 39 

• Acquired by the District by purchase, or 40 

• Received by the District as consideration pursuant to the terms of a contract or 41 
because the District owns or controls the facility or venue at which the event 42 
occurs or sponsors the event. 43 

 44 
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This policy does not apply to tickets or passes that are: 45 

• Provided to a District official to carry out his/her job duties or where the District 46 
official will perform a ceremonial role or function on behalf of the District, as long 47 
as the District reports the distribution of the ticket or pass on its website as set 48 
forth below. 49 

• Treated by the District official as income consistent with federal and state income 50 
tax laws and the District reports the distribution of the ticket or pass as income to 51 
the official and on its website as set forth below. If the District official is required 52 
to file an annual Statement of Economic Interests (FPPC Form 700), the official 53 
shall be responsible for determining whether the income represented by the 54 
ticket or pass must be reported on the official’s FPPC Form 700.  55 

• The District official purchases or reimburses the District for the face value of the 56 
tickets or passes 57 

 58 
If other benefits, such as food, or other items, are provided to the District official or 59 
employee at the event and they are not included as part of the admission to the event, 60 
those benefits will need to be accounted for as gifts to the District official or employee. 61 
 62 
Public Purpose 63 
The public purpose for providing a ticket and/or pass to a District official is to further the 64 
District’s mission or significantly contribute to the professional development of the 65 
District official or member of the Governing Board. This includes but is not limited to the 66 
following: 67 

• Promotion of education related policy activities on behalf of the District, 68 
nationally, regionally and statewide  69 

• Marketing promotions highlighting the achievements of public agencies, local 70 
residents, nonprofits, community groups and businesses in the areas of 71 
education  72 

• Promotion and marketing of District facilities and resources available for public 73 
use  74 

• Promotion of District recognition, visibility, and/or profile on a local, state, national 75 
or international scale  76 

• Promotion of District issues and interests at event sponsored by other 77 
governmental agencies and government related industry groups, and nonprofit 78 
organizations  79 

• Attendance at student productions, scholarship dinners, welcome dinners, 80 
recognition dinners, award banquets, graduation ceremonies, pinning 81 
ceremonies, commencement activities, end-of-year parties, student 82 
performances, student plays, student or faculty debates, student sporting events, 83 
student or faculty presentations, and/or similar events that may have some 84 
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amusement, entertainment, or recreational component within or on behalf of the 85 
District  86 

• Promotion of open government by District official appearances, participation 87 
and/or availability at business or community events  88 

• Sponsorship agreements involving private events where the District specifically 89 
seeks to enhance the District’s reputation both locally and regionally by serving 90 
as hosts providing the necessary opportunities to meet and greet visitors 91 

• All written contracts where the District, as a form of consideration, has required 92 
that a certain number of tickets or suites be made available for its use 93 

• Employment retention programs, including enhancement of employee morale 94 

• Charitable 501(c)(3) fundraisers for the purpose of networking with other 95 
community and civic leaders 96 

• Spouses of District officials in order to accompany him/her to any events listed 97 
above 98 

• Any purpose similar to above included in any District contract 99 
 100 
Distribution 101 
The District has sole discretion to determine who shall receive the tickets or passes 102 
received or acquired by the District. 103 

• Tickets or passes that are donated or provided by an outside source and are 104 
earmarked for use by a specific District official are considered gifts to the District 105 
official and are subject to the disclosure and reporting requirements applicable to 106 
gifts, unless one of the exemptions listed above apply. 107 

• Tickets or passes received by the District from an outside source without 108 
designation as to the specific District official who may use the tickets or passes 109 
shall be forwarded to the Office of the Superintendent/President. The 110 
Superintendent/President or designee shall determine the face value of the 111 
tickets or passes, the District official who may use them, and report their 112 
distribution as provided below.  113 

• The District will distribute the ticket or pass to the person who will benefit most 114 
directly or whose regular role in the District most directly relates to the facility, 115 
event, show, or performance. If more than one person would benefit equally or 116 
their role relates equally to the facility, event, show, or performance, the District 117 
will select one person to receive the ticket or pass by lot or rotation.   118 

 119 
Transfer Prohibition 120 
The transfer by any District official of any tickets and/or passes distributed pursuant to 121 
this policy to any other person, except to members of the District official’s immediate 122 
family for their personal use, is prohibited. The District official or any member of the 123 
official’s immediate family may, however, return any ticket or pass unused to the District 124 
for redistribution pursuant to this policy. 125 
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Reporting Requirement  126 
The forms shall be forwarded to the FPPC for posting on its website, as required by 127 
Section 18944.1. 128 
 129 
Consistency with Section 18944.1 130 
AP 2714 is intended to be consistent with Section 18944.1.  In the event of any 131 
inconsistency between AP 2714 and Section 18944.1 as may be amended from time to 132 
time, Section 18944.1 shall prevail. 133 
 134 
Office of Primary Responsibility: Superintendent/President 135 
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 4 

AP 2735 GOVERNING BOARD MEMBER TRAVEL 5 

 6 
References: 7 
Education Code Section 72423 8 
Government Code Section 11139.8. 9 
 10 
Eligibility for reimbursement of travel expenses does not guarantee reimbursement of 11 
travel expenses. The District may reimburse Trustees for necessary expenses incurred 12 
to attend conferences, workshops, meetings, and college and site visitations provided: 13 

• the travel is authorized by the Superintendent/President; 14 
• the appropriate Travel Approval/Reimbursement Claim form has been completed 15 

to ensure compliance with provisions of the District’s workers’ compensation 16 
policy, and; 17 

• that availability of funds in the appropriate budget account have not been 18 
depleted. 19 

Travel conducted before the approved request form is on file may be denied for 20 
reimbursement. 21 

To support the District the Board may adopt a fixed amount annually as part of the 22 
regular budget process. Effective fiscal year 2018/19 the amount of travel monies and 23 
the manner in which these funds will be expended will be determined by the Board prior 24 
to the adoption of the final budget. 25 
 26 
Any unexpended funds at the end of the fiscal year will be returned to the General 27 
Fund.  28 
 29 
Reimbursement for trustee travel expenses shall follow District procedures (see AP 30 
6900 - Travel.)  31 
 32 
Travel Request and Required Forms 33 
 34 
The Superintendent/President reviews and authorizes Trustees’ travel requests.  35 
 36 
Trustees requesting travel and meeting expenses should plan ahead to avoid 37 
unnecessary short-notice travel, late registration fees, and increased costs associated 38 
with airfare, etc. 39 
 40 
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All expenses must be properly itemized and accompanied by the necessary receipts. 41 
Requests for reimbursement are to be submitted to the Superintendent/President or 42 
his/her designee within 30 days from the completion of travel. 43 
 44 
Failure to provide proof of actual expenses, normally in the form of credit card receipts, 45 
hotel receipts, itemized restaurant receipts, etc. within 30 days following travel may 46 
result in denial of reimbursement, a moratorium on future travel and/or a forfeiture of the 47 
District credit card. 48 
 49 
All travel outside the United States must be approved in advance by the Governing 50 
Board. 51 
 52 
Expectations for board member travel 53 
 54 
Board members are expected to represent the public interest; 55 
 56 
Advocate for and protect the District; 57 
 58 
Foster a professional environment which reflects well on the District, and engenders 59 
respect for the District; 60 
 61 
Not engage in any activity that is inconsistent with or in conflict with to his/her duties as 62 
an officer of the District; including the appearance of conflict of interest; 63 
 64 
Remember that as an individual Board member they have no legal authority; 65 
 66 
If a majority of the Board travels together they shall avoid using a series of 67 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or 68 
take action on any item of business of a specified nature that is within the subject matter 69 
jurisdiction of the Governing Board. 70 

Upon return from travel, the Board members are encouraged to provide a written or oral 71 
report describing the content of the event attended to share with other Board members. 72 
 73 
 74 
 75 
Office of Primary Responsibility: Superintendent/President 76 
 77 
 78 
Also see BP 2715 Code of Ethics/Standards of Practice, BP 2720 Communication 79 
among Governing Board Members, BP 2735 Governing Board Member Travel and AP 80 
6900 Travel. 81 
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 4 
AP 3225 INSTITUTIONAL EFFECTIVENESS 5 
 6 
References: 7 

Education Code Sections 78210 et seq. and 84754.6; 8 
ACCJC Accreditation Standards I.B.5 – 9 9 

 10 
 11 
The College shall develop, adopt, and publically post institutional effectiveness goals 12 
addressing: 13 

(1) accreditation status 14 
(2) fiscal viability 15 
(3) student performance outcomes; and 16 
(4) programmatic compliance with state and federal guidelines. 17 

 18 
The goals should be challenging and quantifiable, address achievement gaps for 19 
underrepresented populations, and align the educational attainment of California’s adult 20 
population to the workforce and economic needs of the state. 21 
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THE DISTRICT 1 
STUDENT SERVICES 2 
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 4 
 5 
AP 5550 3900 SPEECH: TIME, PLACE, AND MANNER 6 
 7 
References: 8 
 Education Code Sections 76120 and 66301 9 
 10 
The students and employees of the District and members of the public shall be 11 
permitted to exercise their rights of free expression subject to the time, place and 12 
manner policies and procedures contained in Board Policy 5550 and these procedures. 13 
This procedure and its implementing policy shall be applied equitably and fairly. 14 
 15 
The District shall place no restrictions on any person, organization, or group on the 16 
basis of the content of constitutionally protected free speech/free expression provided 17 
that the speech/expression does not: 18 

• Violate lawful community college policies and regulations, including illegal 19 
harassment and discrimination; 20 

• Create a clear and present danger of the commission of unlawful acts; 21 
• Cause the substantial disruption of the orderly operation of the College/District. 22 

 23 
All College/District exterior grounds which are generally available to the public are 24 
available for students, district employees and members of the public to exercise their 25 
rights of free speech/expression. The exterior grounds include open spaces (both 26 
grassy and paved), walkways, and similar common areas where students and the public 27 
normally congregate. These areas provide visibility and allow communication to a large 28 
number of students, district employees, and others on campus without creating a 29 
substantial disruption to instruction and other service delivery activities of the 30 
College/District. 31 
 32 
Use of District Property 33 
I. General Provisions 34 

A. The District derives its basic authority from the California Education Code. 35 
All pertinent local, state and federal statutes are in force on District 36 
property and may be enforced by authorized campus or off-campus 37 
agencies. 38 
 39 

B. All persons on District Property are required to abide by Board policies 40 
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and administrative procedures. This includes, but is not limited to, the 41 
following: 42 

1. No person on District property or at district functions may block 43 
entrances to or otherwise interfere with the free flow of traffic into or 44 
out of campus buildings;  45 

2. Obstruct or disrupt campus sponsored activities; 46 
3. Camp or lodge on District property, except with the approval of the 47 

Superintendent/President; 48 
4. Engage in physically abusive, threatening, harassing or intimidating 49 

conduct toward any person; 50 
5. Exhibit lewd or disorderly conduct; 51 
6. Participate in a disturbance of the peace or unlawful assembly; 52 
7. Use, possess, sell or manufacture narcotic or illegal drugs; 53 
8. Possess weapons, including firearms of any kind; 54 
9. Fail to comply with the lawful directions of a district official acting in 55 

the performance of his or her duties; or 56 
10. Engage in the theft or misuse of district property or equipment. 57 

C. All persons on District Property are required, for reasonable cause, to 58 
identify themselves to, and comply with the instructions of, authorized 59 
District official acting in the performance of their duties. 60 
 61 
Reservations for Space:  As there are many events/activities on campus 62 
each year, persons wishing to use exterior grounds are encouraged to 63 
reserve space for their event/activity. Reservations are made on a first 64 
come, first served basis and priority will be given to district sponsored 65 
events/activities for students. Campus clubs, academic departments or 66 
district organizations can make a reservation request through the Office of 67 
Student Affairs.  Members of the public, community organizations, and 68 
commercial vendors can make a reservation through the Office of Student 69 
Affairs or through the Facilities Office.   70 

 71 
Acts of free speech/expression without a reservation to use exterior 72 
grounds is permitted; however persons or organizations without 73 
reservations may be moved to other available open spaces if their 74 
event/activity disrupts or substantially interferes with those who do have 75 
approved space reservations. In order to ensure the orderly operations of 76 
the College/District, the District retains the right to adjust space utilization 77 
of all exterior grounds regardless of whether a reservation has been 78 
granted or not. 79 

 80 
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D. Distribution of Printed Material: All users of exterior grounds may distribute 81 
petitions, circulars, leaflets, newspapers or other printed matter.  82 
Distribution of printed material shall only take place on exterior grounds, 83 
excluding parking lots, driveways, and entrances to buildings. The 84 
following provisions will also apply: 85 

1.  When distributing materials, users may not obstruct the free flow of 86 
traffic, force materials on others, place materials on or in vehicles 87 
parked on campus, or litter the campus; 88 

2. Distributed materials that are discarded or dropped in or around 89 
areas other than in appropriate receptacles must be retrieved and 90 
removed or properly discarded by the parties distributing the 91 
material prior to their departure from the area; 92 

3. Distributed materials that are requesting donations must make it 93 
clear that a donation is not required as a condition of participation 94 
or admission nor may a specific amount of donation be indicated. 95 

 96 
E. Postings on Campus: Campus departments and student clubs are 97 

permitted to post literature, posters, signs, and banners in designated 98 
posting locations on campus and with the prior approval of the appropriate 99 
office. Campus departments should coordinate their postings with their 100 
appropriate faculty chair and designated manager. Student clubs should 101 
coordinate their postings with their club advisor and the Office of Student 102 
Affairs.  103 
 104 

F. Non-students and non-district employees may not post such items on 105 
campus without the prior authorization of the Office of Student Affairs.  106 
Those seeking authorization to post on campus must do the following: 107 
1. Create literature piece (“posting”) and include contact information) 108 

Max size 8 ½” x 11” 109 
2. Take the posting to the Office of Student Affairs (SU 201) on the 110 

San Marcos Campus (or mail it to: Office of Student Affairs, 1140 111 
West Mission Rd, San Marcos, California 92069) with the $5.00 fee 112 

3. Postings, whether electronic or on bulletin boards, are limited to 30 113 
days. 114 

G. Amplified Sound: Persons or groups wishing to use amplified sound shall 115 
submit a reservation request through the Office of Student Affairs for 116 
student groups or the Facilities Scheduling Office for all others.  117 
Reservations are made on a first come, first serve basis and priority will be 118 
given to district sponsored events and activities for students.  Amplification 119 
between the hours of 10:00 a.m. to 2:00 p.m. will generally be permitted 120 
provided it does not reasonably disrupt the operations of the 121 
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College/District. Persons or groups wishing to use amplified sound (i.e. 122 
microphones, speakers, bull horns, etc.) outside of these hours must 123 
coordinate with the Office of Student Affairs and the Chief of Police. In 124 
order to ensure the orderly operations of the College/District, the District 125 
reserves the right to restrict the use of amplified sound at any time. 126 

 127 
H. Use of Free Standing Displays:  All users are permitted to utilize free 128 

standing displays or signage as part of their expression of free speech, 129 
provided that their displays do not threaten the health and safety of 130 
students, district employees, and the general public. Users intending to 131 
use display that are larger than 12 ft. wide and/or 12 ft. high must 132 
coordinate their efforts with the Director of Facilities, the Director of 133 
Student Life, and the Chief of Police. The District reserves the right to 134 
deny the use of a large display or require the taking down of an approved 135 
display if health and safety concerns are identified. Criteria that will be 136 
taken into consideration when determining health and safety risks include, 137 
but are not limited to, height and weight of display, quality and stability of 138 
construction, proposed location of display in relation to campus buildings 139 
and pedestrian pathways, and weather conditions. 140 

 141 
I. Hours of Access:  Access to exterior grounds by students, district 142 

employees and the public is generally between 6:00 am and 11:00 pm.  143 
No events or activities are permitted outside of these hours without 144 
approval from the Superintendent/President.  In order to ensure the 145 
orderly operations of the College/District and to protect the health and 146 
safety of users, the District reserves the right to modify the days and times 147 
of access in the event of an emergency situation and/or natural disaster.  148 

 149 
J. Restricted Areas:  Areas that are considered essential to orderly operation 150 

of the College/District are not available for programs and activities.  These 151 
areas include, but may not be limited to:  interior hallways and stairways, 152 
elevators, classrooms, bathrooms, locker rooms, lobbies, office waiting 153 
areas, employee/student offices,  warehouses, storage or maintenance 154 
yards, mechanical rooms, and storage rooms. 155 

 156 
**The language below (lines 157 – 196) is the District’s current (and active) Administrative Procedure 157 

pertaining to Speech, Time, Place & Manner.** 158 
 159 

This procedure has been developed as a guide to those responsible for the selection and 160 
scheduling of speakers to appear at Palomar College.  It is applicable to student organizations 161 
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on campus in their recruitment of guest speakers and is not intended to apply to instructors 162 
inviting speakers into their classes. 163 
The College has the responsibility to develop informed, critical, and objective thinking.  Such 164 
thinking can best be encouraged in an atmosphere assuring free interchange of ideas.   165 
Opportunities for balancing viewpoints must be provided: 166 

• On the same program at the discretion of the sponsoring organization, or 167 
• At another hour designated by the Director of Student Affairs, or 168 
• At any date in the Free-Speech Area in accordance with the code of the Free-Speech 169 

Area. 170 
No speaker or topic shall be in violation of the Education Code or any local, state, or federal law 171 
(See Item 2 on procedures below).  The Director of Student Affairs shall seek, from any 172 
speaker, agreement on the following provisions: 173 

• That the speaker's background be made known to his/her audience as accurately and 174 
completely as possible. 175 

• That if a question period is provided, the speaker attempts to answer questions from the 176 
floor that have both relevance and propriety. 177 

• That the speaker's presentation and/or question period be taped and recorded for library 178 
use. 179 

All off-campus speakers to be presented at Palomar College by student organizations must be 180 
cleared through the Student Affairs Office and placed on the Master Calendar.  Forms for 181 
scheduling speakers are available in the Student Affairs Office and must be submitted at least 182 
three weeks prior to the presentation.  The Director of Student Affairs will determine adherence 183 
to Board policy regarding all off campus speakers. 184 
The following procedures must be followed when inviting speakers to the campus: 185 

• Obtain approval of the Club Advisor. 186 
• Obtain clearance from the Director of Student Affairs to determine intended adherence 187 

to Education Code.  Before rendering a decision, the Director of Student Affairs may 188 
consult the respective club, or other resources.  (One week to be allotted for decision). 189 

• Obtain a form in the Student Affairs Office for scheduling a speaker and request a 190 
"tentative" date and room on the Master Calendar. 191 

• Extend a written invitation to the speaker. 192 
• After the speaker accepts the invitation, confirmation must be obtained from the Student 193 

Affairs Office. 194 
• The Governing Board will be apprised of the speaker prior to presentation. 195 
• Failure to comply with the above procedures will result in cancellation of an activity. 196 

 197 
Office of Primary Responsibility:  Student Affairs Services 198 
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 3 
 4 

AP 5031 INSTRUCTIONAL MATERIALS FEES 5 
 6 
References: 7 

Education Code Section 76365; 8 
Title 5 Sections 59400 et seq. 9 

 10 
 11 
Students may be required to provide instructional and other materials required for a 12 
credit or non-credit course.  Such materials shall be of continuing value to a student 13 
outside of the classroom setting and shall not be solely or exclusively available from the 14 
District. 15 
 16 
Required instructional materials shall not include materials used or designed primarily 17 
for administrative purposes, class management, course management, or supervision. 18 
 19 
Where instructional materials are available to a student temporarily through a license or 20 
access fee, the student shall be provided options at the time of purchase to maintain full 21 
access to the instructional materials for varying periods of time ranging from the length 22 
of the class up to at least two years.  The terms of the license or access fee shall be 23 
provided to the student in a clear and understandable manner prior to purchase. 24 
 25 
Instructors shall take reasonable steps to minimize the cost and ensure the necessity of 26 
instructional materials. 27 
 28 
The District will publish these regulations in each college catalog. 29 
 30 
DEFINITIONS: 31 

• Instructional and Other Materials:  Any tangible personal property which is 32 
owned or primarily controlled by an individual student. 33 

 34 
• Tangible Personal Property:  Includes electronic data that the student may 35 

access during the class and store for personal use after the class in a manner 36 
comparable to the use available during the class. 37 

 38 
Required Instructional and Other Materials:  Any instructional and other materials 39 
which a student must procure or possess as a condition of registration, enrollment, or 40 
entry into a class; or any such material which the instructor determines is necessary to 41 
achieve those the required objectives of a course which are to be accomplished under 42 
the supervision of an instructor during class hours. 43 
 44 
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• Solely or exclusively available from the District:  The instructional material is 45 
not available except through the District or that the District requires that the 46 
instructional material be purchased or procured from it.  A material shall not be 47 
considered to be solely or exclusively available from the District if it is provided to 48 
the student at the District's actual cost; and 1) tThe instructional material is 49 
otherwise generally available, but is provided solely or exclusively by the District 50 
for health and safety reasons or 2) tThe instructional material is provided in lieu 51 
of other generally available but more expensive material which would otherwise 52 
be required. 53 

 54 
• Required Instructional and Other Materials which are of Continuing Value 55 

Outside of the Classroom Setting:  Materials which can be taken from the 56 
classroom setting and which are not wholly consumed, used up, or rendered 57 
valueless as they are applied in achieving the required objectives of a course to 58 
be accomplished under the supervision of an instructor during the class hours. 59 

 60 
Establishing Required Materials and Related Fees 61 
The need for an instructional material fee is determined by the discipline faculty in 62 
consultation with the department chair, the division dean, and staff in the Office of 63 
Instructional Services.  The instructional material fee is assessed if it complies with the 64 
definitions above. 65 
 66 
All instructional material fees are published in the class schedule.  The fees are paid to 67 
the Bookstore or the Cashier’s Office, and the materials are provided by the department 68 
or by the College Bookstore. 69 
 70 
Office of Primary Responsibility:  Instructional Services and Student Services 71 
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STUDENT SERVICES 1 
REV 9/1/17 2 

 3 
AP 5530 STUDENT COMPLAINTS AND GRIEVANCES 4 
 5 
References: 6 

Education Code Section 76224(a); 7 
Title IX Education Amendments of 1972 8 
ACCJC Accreditation Eligibility Requirement 20; 9 
ACCJC Accreditation Standard IV.D 10 
 11 

The purpose of this procedure, through due process, is to provide a prompt and 12 
equitable resolving of student complaints and grievances. It is the responsibility of the 13 
student to provide proof of the alleged unjust action. 14 

 15 
Definition of Terms 16 

 17 
Complaint: A statement of dissatisfaction with an alleged unjust action that affects 18 
the status, rights, and/or privileges of a student. Complaints are excluded from the 19 
grievance process as they do not violate District policies or procedures, or local, 20 
state, or federal law.  21 
 22 
Grievance: A statement of an alleged unjust action that affects the status, rights, 23 
and/or privileges of a student due to a violation of District policies or procedures, or 24 
local, state, or federal law. Excluded from the grievance process are any matters for 25 
which a specified method of complaint resolution is provided by law or by District 26 
policy (such as the Americans with Disabilities Act Complaint Procedure, the Sexual 27 
Harassment Complaint Procedure, Employee Discipline, and Student Final Grade 28 
Appeal Procedure). The grievance process may not be used to change a District 29 
policy. 30 
 31 
Appeal: An action taken to request a review of and possible change to the 32 
recommended resolution of the grievance. 33 
 34 
Day: A day is a school day when classes are offered or exams scheduled, excluding 35 
Saturday. 36 
 37 
Ombudsperson: A person capable of mediating in a dispute without taking sides 38 
but with an interest in resolving an issue. 39 

 40 
Complaint Resolution Process 41 
 42 

First, before initiating complaint procedures, the student shall attempt to resolve the 43 
dispute with the district employee or other student. 44 
 45 
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If the dispute is not satisfactorily resolved with the district employee or other student, 46 
the student with the complaint should, as the second step in the process, arrange to 47 
speak with the employee’s immediate supervisor (if the complaint is against an 48 
employee) or the Director of Student Affairs (if the complaint is against another 49 
student.) 50 
 51 
If the complaint is not satisfactorily resolved with the immediate supervisor, it moves 52 
through the administrative chain, with a final decision rendered by the appropriate 53 
Vice-President. 54 
 55 

 56 
Grievance Resolution Process 57 

 58 
1. A student may initiate a grievance with the Director of Student Affairs within one 59 

semester of the alleged violation. The student should prepare a document that 60 
includes the following: 61 
 62 
a. A clear and concise statement of the grievance demonstrating violation of 63 

District policies or procedures, or local, state or federal law 64 

b. The name/s of the individual/s against whom the grievance is being filed and 65 
factual data including dates, times, records, etc. 66 

c. The proposed resolution, corrective action, or remedy being sought 67 
(exclusive of the grievance process as identified under Definition of Terms: 68 
Grievance.) 69 

d. A summary of actions already taken to resolve the issue 70 

2. Following review of the grievance, the Director of Student Affairs shall make a 71 
determination as to the appropriateness of allowing the grievance to go forward. 72 
The following criteria should be taken into consideration when making this 73 
determination: 74 
 75 
a. Does the grievance involve matters for which a specified method of 76 

complaint resolution is provided by law or by District policy (such as the 77 
Americans with Disabilities Act Complaint Procedure, the Sexual 78 
Harassment Complaint Procedure, Employee Discipline, and Student Final 79 
Grade Appeal Procedure)? 80 

b. Is the resolution sought by the student reasonable given the circumstances 81 
of the grievance articulated by the student? 82 

c. Can the grievance be resolved through established process? 83 

d. Does the grievance committee have jurisdiction to restore the rights of the 84 
student and/or provide resolution? 85 
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e. Is the grievance timely? That is, has the student initiated the process within 86 
legally mandated timelines or [typically one (1) semester from the date of the 87 
alleged grievance. ?] 88 

 89 
3. If any of the above criteria are answered in the negative, the Director of Student 90 

Affairs shall notify the student that the process cannot appropriately address their 91 
grievance. This notice shall be delivered to the student either in person or by 92 
U.S. mail within fourteen (14) days of receipt of the grievance by the Director of 93 
Student Affairs.  94 
 95 

4. Should the student desire to appeal the decision of the Director of Student 96 
Affairs, he/she should write a letter to the Assistant Superintendent/Vice 97 
President for Student Services requesting examination of the case and reversal 98 
of the Director’s decision. This appeal letter must be received by the Assistant 99 
Superintendent /Vice President for Student Services within twenty-one (21) days 100 
of the date of the notice sent by the Director of Student Affairs. 101 
 102 

5. The Assistant Superintendent Vice President for Student Services shall decide 103 
within fourteen (14) days of receipt of the student’s appeal whether to allow the 104 
grievance to go forward. The student shall be notified either in person or by U.S. 105 
mail of the decision of the Vice President for Student Services. The Director of 106 
Student Affairs will be notified to allow the grievance to move forward if that is the 107 
decision of the Assistant Superintendent/Vice President for Student Services. 108 

 109 
6. The Assistant Superintendent /Assistant Vice President for Student Services will 110 

appoint an ombudsperson acceptable to both sides involved in the grievance. If 111 
the grievance is against the Assistant Superintendent/Assistant 112 
Superintendent/Vice President for Student Services, then the Assistant 113 
Superintendent/Vice President for Instruction will assume responsibility for 114 
resolution. 115 
 116 

7. Within ten days after receipt of the Grievance, the Ombudsperson will meet with 117 
the parties involved in the grievance prior to convening a conciliation conference. 118 
The Ombudsperson will attempt to reach resolution with the parties prior to or 119 
during the conciliation conference. If agreement is reached between the parties, 120 
a written statement signed by both parties shall be filed with the Vice President 121 
handling the grievance. 122 
 123 

8. If no agreement is reached, a written request for a formal hearing must be filed 124 
with the Director of Student Affairs. If the student fails to submit a request for 125 
formal hearing within ten days after the conciliation conference, the matter will be 126 
considered closed. The Director of Student Affairs will notify each party in writing 127 
of closure. 128 

 129 
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Formal Hearing 130 
 131 

1. Within ten days of receiving a written request for a formal hearing, the Director of 132 
Student Affairs will coordinate convening a Grievance Committee to conduct the 133 
hearing. The five member committee shall be composed as follows: 134 
 135 

a. Two students appointed by the Associated Student Government (ASG) 136 
President. 137 

b. Two members from the constituency group of the person who the 138 
grievance is being filed against. 139 

c. One District Vice President or designee who shall serve as committee 140 
chair 141 

Each party will be permitted two challenges to committee members for cause and 142 
one peremptory challenge. In the establishment of the Committee, the Director of 143 
Student Affairs will serve to coordinate the formation of the Committee and 144 
provide information needed to assist parties.  145 
 146 

2. The Grievance Committee shall: 147 

a. Receive a signed written statement from each party involved in the 148 
grievance specifying all relevant facts 149 

b. Hear testimony, examine witnesses, and receive all evidence pertaining to 150 
the case 151 

c. Wait for 15 minutes past the appointed time for the parties to the 152 
grievance to arrive at the hearing. If both have not appeared by the 153 
extended time frame, the Grievance Committee will determine how to 154 
proceed. 155 

d. Allow each party the right to be represented at the hearing by a student or 156 
staff member of the District 157 

e. Question witnesses and hear testimony 158 

f. Evaluate the relevance and weight of testimony evidence; limit its 159 
investigation to matters identified in the formal grievance 160 

g. Make recommendations for disposition of the case in accordance with the 161 
proposed resolution, corrective action, or remedy being south sought as 162 
identified in the grievance statement. 163 

h. Keep a confidential audio recording of the proceeding for six months and 164 
which shall be made available to the parties to the grievance upon 165 
request. 166 

i. Submit its findings of fact and recommended action to each party and the 167 
appropriate Vice President within ten days of the formal hearing. 168 
 169 



Palomar Community College District Procedure AP 5530 
 

Date Approved: SPC 04/08/2008, Revised 9/20/2016; Revised:  
(Replaces Procedures 426, 430.3, 430.311, 430.312, 430.313, and 430.314 and all previous versions 
of AP 5530.) 

5 of 6 

3. The formal hearing shall be closed to the public unless mutually agreed upon by 170 
the parties to the grievance. 171 

 172 
Initial Appeal 173 
 174 

1. Upon receipt of the Grievance Committee's decision, within five days, the student 175 
may submit a written appeal of the decision to the appropriate Assistant 176 
Superintendent/Vice President. The appeal must contain a clear and concise 177 
statement of the reason(s) for the appeal and include copies of the original 178 
grievance and all proposed resolutions and recommended decisions.  The 179 
Assistant Superintendent/Vice President may: 180 

a. Affirm the recommendation of the Grievance Committee. 181 

b. Modify the recommended decision. 182 
 183 
Second Level Appeal 184 
 185 

1. Upon receipt of the recommendation of the appropriate Assistant Superintendent/ 186 
Vice-President, the parties to the grievance have five days to appeal the decision 187 
of the Vice President to the Superintendent/President. 188 

2. If neither party submits a request for appeal within five days, the matter will be 189 
considered closed. The documentation will be kept by the Director of Student 190 
Affairs. 191 

3. If an appeal is submitted to the Superintendent/President, it must contain clear, 192 
concise reason(s) for the appeal and include copies of the original grievance and 193 
all proposed resolutions and recommended decisions. 194 

4. Within thirty days of receipt of the request for appeal, the Superintendent/ 195 
President will review the written record and issue a written decision. The 196 
Superintendent/ President may: 197 

a. Affirm the recommendation of the Grievance Committee 198 

b. Affirm the recommendation of the Assistant Superintendent/ Vice 199 
President 200 

c. Modify the recommended action 201 
 202 

Governing Board Appeal 203 
 204 

1. If either party wishes to appeal the decision of the Superintendent/President, 205 
she/he must submit a request for an appeal to the Governing Board within ten 206 
days of receipt of the Superintendent/President's decision. The Governing Board 207 
reviews all written records and shall render a final decision within sixty days.  208 
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2. Requests for appeal must contain the following: 209 

a. A clear and concise statement of the reason(s) for the appeal. 210 

b. A file containing copies of the original grievance and all proposed 211 
resolutions and recommended decisions. 212 

3. The decision of the Governing Board is final. 213 

4. Documentation of the appeal will be kept by the Director of Student Affairs. 214 
 215 

Time lines may be extended when instructors and students are not available, such as 216 
during intersession or summer sessions. 217 

A grievance may be withdrawn by the student at any time. However, the same 218 
grievance shall not be filed again by the same student. 219 

Students who make false or malicious charges against an employee of the District are 220 
subject to disciplinary action as outlined in BP 5500 Standards of Conduct and AP 5520 221 
Student Discipline Procedures. 222 

 223 
Office of Primary Responsibility: Student Services Affairs 224 
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 3 
This AP is submitted for amendment in order to reflect past practice of the District as 4 

well as agreements with the representative unions. 5 
 6 
AP 7380 RETIREE HEALTH BENEFITS 7 
 8 
References: 9 

Education Code Sections 7000 et seq. 10 
 11 

All Full-Time employee active subscribers, their spouses, their domestic partners (as 12 
defined in Appendix D and BP 7510-Domestic Partners) and their eligible dependent 13 
children from birth to age 26 are eligible for District Paid Health Benefits. Benefits-14 
eligible employees who work less than full time are eligible for District-paid health and 15 
dental benefits after working the equivalent to full time, ten (10) months as described for 16 
Groups I & II. 17 
 18 
The health benefits for retirees from Palomar College are addressed in the following 19 
three groups: 20 
 21 
Group I 22 

• Hired prior to 3/1/94, employed for 20 years or more 23 
• Retiree and eligible dependents will receive medical and dental benefits for the 24 

life of the retiree 25 
Full-time employees hired prior to March 1, 1994 working at least ten (10) months within 26 
a year who are eligible to retire based on the applicable employee agreement and 27 
employee’s retirement plan (CalSTRS or CalPERS) and who have been employed at 28 
Palomar College for twenty (20) or more consecutive years will receive the same level 29 
of health benefits as provided to active employees and eligible dependents in effect on 30 
the date the employee retires for the life of the retiree. These benefits will be fully 31 
employer-paid. 32 
 33 
At age 65, retirees and dependents eligible for Medicare benefits must enroll in 34 
Medicare A and B. Note: It is necessary to contact the Social Security Administration 35 
office three (3) months/ninety (90) days prior to the retiree’s 65th birthday in order for 36 
benefits to begin the month the retiree turns age 65. Failure to enroll prior to the 37 
retiree’s 65th birthday will result in the effective date of benefits being delayed. These 38 
rules also apply to the retiree’s spouse. 39 
 40 
Dental coverage will continue for retiree and eligible dependents for the life of the 41 
retiree. 42 

43 
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Group II 44 
• Hired prior to 3/1/94 with at least ten years but less than 20 years of service 45 
• Hired after 3/1/94 with at least ten years of service 46 
• Retiree and eligible dependents will receive medical benefits up to age 65 47 
• Dental benefits will continue for the life of the retiree 48 

Full-time employees working at least 10 months within a year: 49 
 50 
a) Hired prior to March 1, 1994, who are eligible to retire based on the applicable 51 

employee agreement and employee’s retirement plan (CalSTRS or CalPERS) and 52 
have been employed at Palomar College for ten (10) consecutive years, but less 53 
than twenty (20) consecutive years; or 54 

b) Hired on or after March 1, 1994, who are eligible to retire based on the applicable 55 
employee agreement and employee’s retirement plan (CalSTRS or CalPERS) and 56 
who have been employed at Palomar College for ten (10) consecutive years or 57 
more, will receive the same level of health benefits as provided to active employees 58 
and eligible dependents in effect on the date the employee retires until the retiree 59 
has reached the age of 65. These benefits will be fully employer-paid. 60 

 61 
The spouse of the retiree at the time of retirement will receive the same fully employer-62 
paid health benefits as provided to active employees and eligible dependents until the 63 
retiree reaches age 65 or the death of the retiree, whichever occurs first. Eligible 64 
dependent children of the retiree at the time of retirement will be covered according to 65 
the terms of this Agreement until the retiree reaches age 65 or the death of the retiree, 66 
whichever occurs first. 67 
 68 
Dental coverage will continue for retiree and eligible dependents for the life of the 69 
retiree. 70 

 71 
Group III 72 

• Employees who terminate with less than ten years of are not eligible for District-73 
paid health benefits 74 

• May continue health benefits on a self-pay basis for 18 months (COBRA) 75 
 76 

Benefits-eligible employees who work less than full-time are eligible for District-paid health 77 
and dental benefits after working the equivalent to full-time, ten months (e.g., a 50 percent 78 
part-time employee would complete the full-time, ten months eligibility described for Group 79 
I in 40 years) as described for Groups I and II. 80 
 81 
Employees who terminate with less than ten (10) consecutive equivalent years of 82 
employment at Palomar College are not entitled to District-paid retirement health benefits. 83 
However, under current legislation, they are entitled to purchase, at their own expense, 84 
health and dental insurance (at group rates plus a small administrative fee) for a specified 85 
period of time. 86 
 87 
Office of Primary Responsibility:  Human Resource Services 88 



RESOLUTION No. 17-21537 

RESOLUTION OF THE GOVERNING BOARD OF THE PALOMAR COMMUNITY COLLEGE 
DISTRICT TO BECOME SUBJECT TO THE CALIFORNIA UNIFORM PUBLIC CONSTRUCTION 

COST ACCOUNTING ACT (CUPCCAA) PROCEDURE PROVIDED IN CALIFORNIA PUBLIC 
CONTRACT CODE SECTIONS 22000 ET. SEQ. 

WHEREAS, California Public Contract Code Sections 22000 et. seq., provides an alternative procedure 
to public entities, including the Palomar Community College District, whereby the entity may contract for 
public work projects in accordance with the limits listed in Section 22032 of the Public Contract Code, and 
may be let to contract by informal procedures as set forth in Section 22032, et seq. 

WHEREAS, The Governing Board of the Palomar Community College District desires to invoke the 
alternative, informal procedures of the Public Contract Code; and, 

WHEREAS, The Governing Board finds it to be in the best interests of the District to proceed with public 
work projects pursuant to this alternative, informal procedure;  

NOW THEREFORE BE IT RESOLVED, That the Governing Board of the Palomar Community College 
District hereby elects under Public Contract Code Section 22030 to become subject to the provisions of 
the uniform public construction cost accounting procedures as set forth in in the Act and to the 
Commission’s policies and procedures manual and cost accounting review procedures; and, 

BE IT FURTHER RESOLVED, That in accordance with dollar limits set forth in Section 22032 of the 
Public Contract Code, it may be let to contract by informal procedures as set forth in Section 22032, et. 
seq; and,  

BE IT FURTHER RESOLVED, That the Controller of the State of California be notified of this election 
following adoption of this Resolution, as required by Public Contract Code Section 22030; and, 

BE IT FURTHER RESOLVED, That a list of contractors shall be developed and maintained in 
accordance with the provisions of Section 22034 of the Public Contract Code and criteria promulgated 
from time to time by the California Uniform Construction Cost Accounting Act Commission, identified 
according to categories of work, and, 

BE IT FURTHER RESOLVED, That when a project is to be performed which is subject to this Resolution, 
a notice inviting informal bids may be mailed to all contractors on the list for the category of work to be 
bid, as shown on the list developed in accordance with Section 22034, and shall be mailed to all 
construction trade journals as specified by the California Uniform Construction Cost Accounting 
Commission in accordance with Section 22036 of the Public Contract Code. Additional contractors and/or 
construction trade journals may be notified at the District’s discretion, provided however: (1) if there is no 
list of qualified contractors maintained by the District for the particular category of work to be performed, 
the notice inviting bids shall be sent only to the construction trade journal specified by the Commission, 
and (2) If the product or service is proprietary in nature such that it can be obtained only form a certain 
contractor or contractors, the notice inviting informal bids may be sent exclusively to such contractor or 
contractors. 

BE IT FURTHER RESOLVED, That the following employees of the District are hereby delegated the 
authority to award public work projects informal contracts in accordance with the provisions of this 
Resolution and as prescribed by Article 2 (commencing with Section 22010) of the Public Contract Code: 

Ron E. Ballesteros-Perez, Assistant Superintendent/Vice President, Finance and 
Administrative Services, and 

Carmencita Coniglio, Director, Fiscal Services 

BE IT FURTHER RESOLVED, That if all bids received are in excess of one hundred seventy-five 

EXHIBIT J-29
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thousand dollars ($175,000), the Governing Board may, by passage of a resolution by a four-fifths vote, 
award the contract at one hundred eighty-seven thousand five hundred dollars ($187,500), or less, to the 
lowest responsive bidder, if it determines the cost estimate of the District was reasonable; and,· 

BE IT FURTHER RESOLVED, That as provided in Section 22035 of the Public Contract Code, 
emergency repair and/or replacement of District facilities may be made without adopting plans, 
specifications, or working details, or giving notice for bids to let contracts. The work may be done by day 
labor through the District facilities department, by a contractor, or by a combination of the two, and the 
aforesaid employees are hereby authorized to let this emergency repair and/or replacement work to be 
completed under the supervision and direction of the District’s Director of Facilities.  

BE IT FURTHER RESOLVED, That this resolution replaces Resolution 14-21161 previously 
approved by the Governing Board on December 10, 2013. 

PASSED, APPROVED AND ADOPTED at a Regular Meeting of the Board of Trustees of the Palomar 
Community College District on the ____day of ______________ 2017, by the following vote to wit: 

AYES: 
NOES: 
ABSTAIN: 
ABSENT: 

_______________________________________ 
Nancy Ann Hensch, President, Governing Board 
Palomar Community College District 

Attest: 

____________________________________ 
John Halcóxxxn Secretary, Governing Board  
Palomar Community College District 
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PO# Date Vendor Name Category Department Amount 

Equipment and Supplies 

0000014624 09/11/17 APPLE COMPUTER INC EQUIP TECH INSTR < 4900 OFFICE OFTHE VP INSTRUCT 2,760.62 

00000 14870 10/20/17 HP INC EQ INSTR ADD IK-4999; GUNS;CPU MA TH & NAT HLTH SCI DIVD 114.29 

0000014870 10/20/17 HP INC EQ INSTR ADD lK-4999; GUNS;CPU MA TH & NAT HLTH SCI DIVD 505.17 

0000014933 11/03/17 DELL COMPUTER CORPORATION EQUIP TECH NONINSTR < 5000 OFFICE,VP ADMINISTRATIV 4,297.40 

0000014943 I 1/03/17 DELL COMPUTER CORPORATION EQUIP TECH NONINSTR < 5000 INFORMATION SYSTMS & SVC 2,358.73 

0000014944 11/03/17 HP INC HARDWARE/SOFTWARE ENROLLMENT SVCS DIRECTOR 862.56 

00000 14946 l l/06/17 PRINT WORLD NONINSTR SUPPLIES/MATERIALS GEAR UP 4,944.65 

0000014951 11/07/17 SITEONE LANDSCAPE SUPPLY HOLDING BUILDING CONSTRUCTIONS FACILITIES DEPARTMENT 8,329.67 
LLC 

0000014953 11/07/17 WW GRAINGER INC BUILDING CONSTRUCTIONS FACILITIES DEPARTMENT 258.83 

0000014955 11 /07/1 7 B & H PHOTO-VIDEO INC INSTR SUPPL/MA TERI A LS MEDIA STUDIES DEPARTMENT 1,163.79 

0000014957 11/07/17 PRINT WORLD NONINSTR SUPPLIES/MATERIALS GEAR UP 4,930.64 

0000014960 11/08/17 DANIELLE M BURBEY NONINSTR SUPPLIES/MATERIALS GEAR UP 20,000.00 

0000014961 11/08/17 DANIELLE M BURBEY NONINSTR SUPPLIES/MATERIALS GEAR UP 20,000.00 

0000014969 11/09/l 7 LIGHTWERKS REPAIR/MAINT BLDGS INFORMATION SYSTMS & SVC 1,366.88 

0000014976 11/13/17 AIRGAS WEST INSTR SUPPL/MATERIALS WELDING 553.84 

0000014980 11/14/17 RAYMOND ALLYN BUSINESS SUPPLY EQ INSTR ADD IK-4999; GUNS;CPU CHEMISTRY 3,250.86 

0000014984 11/14/17 DELL COMPUTER CORPORATION EQUIP TECH INSTR< 4900 EMERGENCY MEDICAL ED 5,112.80 

00000 14984 11/14/ 17 DELL COMPUTER CORPORATION EQUIP TECH INSTR< 4900 EMERGENCY MEDICAL ED 63,999.93 

0000014996 11/ 16/17 DANIELLE M BURSEY NON INSTR SUPPLIES/MATERIALS GEAR UP 1,055.95 

0000014997 11/16/17 PARTNERS IN LEARNING INC SHIPPING/HANDLING CHARGES GEAR UP 25.00 

0000014997 11 / 16/17 PARTNERS IN LEARNING INC NONINSTR SUPPLIES/MA TERI A LS GEAR UP 646.23 

0000014998 11/17/17 PROFORCE MARKETING INC INSTR SUPPL/MATERIALS ADMINISTRATION OF JUSTIC 6,504.00 

00000 14999 11/20/17 OFFICE DEPOT BUSINESS SERV INSTR SUPPL/MATERIALS OCC & NOCR PROGRAMS DEPT 500.00 

EXHIBIT N-1



~ 
PALOMAR COLLEGE 

'"T.7 
Purchase Orders - Baard Report 

Page No. 2 

Run l'ime 11:17:47 AM 

Run Date iecember/01/2017 

PO# Date Vendor Name Category Department Amount 

0000015000 11/20/17 RAYMOND ALLYN BUSINESS SUPPLY NONINSTR SUPPLIES/MATERIALS OFFICE,VP HUMAN RESRCSVC 376.86 

0000015003 11/20/ 17 OFFICE DEPOT BUSINESS SERV INSTR SUPPL/MATERIALS BUSINESS ADMINISTRATION 1,600.00 

0000015008 11/21/ 17 FUJlFILM NORTH AMERICA EQ NONIN ADD lK-4999; GUNS;CPU EDUCATIONAL TELEVISION 9,656.46 
CORPORATION 

0000015008 11/21/17 FUJIFILM NORTH AMERICA EQ NONIN ADD IK-4999; GUNS;CPU EDUCATIONAL TELEVISION 10,814.96 
CORPORATION 

0000015009 11 /22/ 17 PHOTOGRAPHER'S FORMULARY INC INSTR SUPPL/MATERIALS MEDIA STUDIES DEPARTMENT 593.21 

0000015010 11/22/17 BROADCAST DESIGN INTERNATIONAL EQUIP INSTRUCT ADDTNL > $1,000 MEDIA STUDIES DEPARTMENT 829.37 
INC 

0000015010 11/22/17 BROADCAST DESIGN INTERNATIONAL EQUIP INSTRUCT ADDTNL > $1,000 MEDIA STUDIES DEPARTMENT 34,999.93 
INC 

0000015011 11/22/17 ROSS, CHARLES ANDREW EQ NONIN ADD !K-4999; GUNS;CPU BUSINESS SERVICES DEPART 3,438.84 

00000 15012 11/27/ 17 STABILIZER SOLUTIONS INC NONINSTR SUPPLIES/MATERIALS FACILITIES DEPARTMENT 1,208.25 

0000015014 11/27/ 17 OFFICE DEPOT BUSINESS SERV INSTR SUPPL/MATERIALS ACA TECHNLGY RES CNTR&LA 400.00 

0000015015 11/27117 OFFICE DEPOT BUSINESS SERV INSTR SUPPL/MATERIALS ACA TECHNLGY RES CNTR&LA 5,000.00 

0000015016 11/27/17 BRILLIANT MARKETING IDEAS INC NONINSTR SUPPLIES/MATERIALS HEA TRIO 869.35 

0000015016 11/27/1 7 BRILLIANT MARKETING IDEAS INC NONINSTR SUPPLIES/MATERIALS HEA TRIO 1,304.02 

0000015018 11/28/17 PRINTINGFORLESS.COM INC FREIGHT IN GEAR UP 136.58 

0000015018 I 1/28/17 PRINTINGFORLESS.COM INC PRINTING GEAR UP 4,044.79 

0000015019 11/28/17 PRINTINGFORLESS.COM INC PRINTING GEAR UP 3,159.66 

0000015019 11/28/17 PRINTINGFORLESS.COM INC SHIPPING/HANDLING CHARGES GEAR UP 4,119.35 

0000015021 11/29/17 LAERDAL MEDICAL CORPORA Tl ON EQ INSTR ADD IK-4999; GUNS;CPU NURSING EDUCATION 3,869.01 

0000015021 11/29/17 LAERDAL MEDICAL CORPORATION EQUIP INSTR, REPL I K - 4999 NURSING EDUCATION 11,412.52 

0000015021 11 /29/17 LAERDAL MEDICAL CORPORATION EQUIP INSTR, SK OR MORE NURSING EDUCATION 50,354.27 

0000015026 11/29/ 17 SAN DIEGO COUNTY PARAMEDIC ASSOC INSTR SUPPL/MATERIALS EMERGENCY MEDICAL ED 1,140.53 

0000015029 11/29/17 ACE PRINTING SOLUTIONS LLC EQUIP INSTR, SK OR MORE GRAPHIC COMMUNICATION 23,748.10 

0000015030 11 /29/17 INFORMATION MANAGEMENT SERVICE EQ INSTR ADD !K-4999; GUNS;CPU GRAPHIC COMMUNICATION 1,526.66 
LLC 
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Subtotal for Equipment and Supplies 328,144.56 
Agreements/Services 

00000 14934 11/03/17 A YID TECHNOLOGY INC. SOFTWARE LICENSING FEES MEDIA STUDIES DEPARTMENT 53.36 

0000014935 11 /03/17 NUVENTIVE LLC SFTW NONINSTR SK OR MORE-M/M&L INSTITUTIONAL 6,570.00 

0000014937 I 1/03/ 17 ORACLE AMERICA INC MAINT AGR., SOFTWARE INSTL OBLIGATIONS INFO S 17,649.78 

0000014937 11 /03/17 ORACLE AMERICA INC MAINT AGR, SOFTWARE GENERAL LEDGER CONTROL 35,299.57 

0000014938 11/03/ 17 FREEDOM SCIENTIFIC OBA VFO SOFTWARE LICENSING FEES INSTL OBLIGATIONS INFOS 3,200.00 

0000014939 11/03/17 ENTRUST INC SOFTWARE LICENSING FEES GENERAL LEDGER CONTROL 1,145.83 

0000014939 11/03/17 ENTRUST INC SOFTWARE LICENSING FEES INSTL OBLIGATIONS INFOS 1,604.17 

0000014940 11/03/17 ECAPTIONS.COM INDEPENDENT CONTRACTOR DRC 5,000.00 

0000014942 l l /03/17 SARS SOFTWARE PRODUCTS INC SOFTWARE UNDER $5,000.00 MATRICULATION DEPARTMEN 6,000.00 

0000014945 l l/06/ 17 CSU SM FOUNDATION ADVERTISE NOT REQ BY LAW GEAR UP 500.00 

0000014945 11/06/ 17 CSU SM FOUNDATION ADVERTISE NOT REQ BY LAW GEAR UP 500.00 

0000014947 I l/06/17 STUDY SMART TUTORS INC OTHER PERSONAi/CONSULT SVCS GEAR UP 7,375.00 

00000 14948 11/06/1 7 GARCIA, FERNANDO INDEPENDENT CONTRACTOR THEATRE ARTS 800.00 

00000 14949 11/07/17 NORTH COUNTY STUDENT RENT TRANSPORTATION HEA TRIO 1,242.50 
TRANSPORTATION INC 

0000014950 11 /07/17 SUNDANCE ST AGE LINES INC RENT TRANSPORTATION HEA TRIO 646.50 

0000014950 11/07/17 SUNDANCE STAGE LINES INC RENT TRANSPORTATION HEA TRIO 646.50 

0000014956 I 1/07/17 NEWLEAF CALIFORNIA LLC INDEPENDENT CONTRACTOR PROFESSNL DEV/FLEX CALND 12,466.00 

00000 14958 11/07/17 P W GILLIBRAND CO INC NONINSTR SUPPLIES/MATERIALS GROUNDS SERVICES 3,004.90 

0000014959 11/08/17 ENTERPRISE RENT-A-CAR TRAVEL, STUDENT INSTITUTIONAL 482.26 

0000014963 11/08/17 KEY CODE MEDIA EQ NONIN ADD lK-4999; GUNS;CPU TTIPSOUTH 21,475.75 

0000014964 11 /09/17 ZOOLOGICAL SOCIETY OF SAN DIEGO FOOD FOR MEETINGS HEA TRIO 798.00 

0000014964 11/09/17 ZOOLOGICAL SOCIETY OF SAN DIEGO TRAVEL WITH STUDENT HEA TRIO 855.00 

0000014965 11/09/ 17 ZOOLOGICAL SOCIETY OF SAN DIEGO FOOD FOR MEETINGS HEA TRIO 1,568.00 
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00000 14965 11 /09/17 ZOOLOGICAL SOCIETY OF SAN DIEGO TRAVEL WITH STUDENT HEA TRJO 1,680.00 

0000014966 11/09/17 UCLA DINING SERVICES FOOD FOR MEETINGS HEA TRIO 317.25 

0000014966 11/09/17 UCLA DrNING SERVICES FOOD FOR MEETINGS HEA TRJO 317.25 

0000014968 11/09/17 ACCO ENGINEERED SYSTEMS INC BUILDING CONSTRUCTIONS FACILITIES DEPARTMENT 3,433.00 

0000014970 I 1/09/17 ORACLE AMERICA INC MAINT AGR, SOFTWARE INSTL OBLIGATIONS INFO S 1,244.79 

0000014970 11/09/17 ORACLE AMERICA INC MAINT AGR, SOFTWARE GENERAL LEDGER CONTROL 2,489.58 

0000014972 11/13/17 CHRIS LIMBURG INDEPENDENT CONTRACTOR INFORMATION SYSTMS & SVC 7,140.00 

0000014973 11/13/17 MENDEZ, ROBERTO V FOOD FOR MEETINGS GEAR UP 335.64 

00000 14975 11/13/17 CORNERSTONE ONDEMAND INC OTHER PERSONAL/CONSULT SVCS TTIPSOUTH 176,139.00 

0000014975 11/13/17 CORNERSTONEONDEMANDINC OTHER PERSONAL/CONSULT SVCS TTIPSOUTH 215,281.00 

0000014978 11/14/17 ORACLE AMERICA INC MAINT AGR, SOFTWARE INSTL OBLIGATIONS INFO S 2,084.51 

0000014981 11/14/17 CI INC FINGERPRINTING MATH & NAT HLTH SCI DIVD 1,225.00 

0000014982 11/ 14/17 ATKINSON AN DELSON LOY A RUUD & LA WYERS' FEES GENERAL LEDGER CONTROL 10,000.00 
ROMO 

0000014982 11/14/17 ATKINSON AND ELSON LOY A RUUD & LA WYERS' FEES INSTITUTIONAL LEGAL FEES 20,000.00 
ROMO 

0000014983 11/14/17 CI INC FINGERPRINTING MA TH & NAT HLTH SCI DIVD 735.00 

0000014986 11 /14/17 HOBSONS INC ADMINISTRATIVE EXPENSE ENROLLMENT SVCS DIRECTOR 5,000.00 

0000014987 11 /15/17 CCLC LIBRARY NONPRINT MEDIA LIBRARY 10,961.08 

00000 14991 11/15/17 RISE INTERPRETING INC INDEPENDENT CONTRACTOR DRC 2,500.00 

0000014992 11/ 15/17 BARKSHIRE LASER LEVELING INC GROUNDS IMPROVE OVER SK ATHLETICS DEPARTMENT 3,000.00 

0000014993 11/15/17 THE DOCTORS' COMPANY INS, FIRE, CASUALTY, LIABILITY STUDENT HEALTH SERVICES 10 1.24 

0000014994 11/16/17 J.R. CLANCY INC REPAIR/MAINT BLDGS THEATRE ARTS 9,284.56 

0000014995 11/16/17 BRJGHTPA TH CONSUL TING SERVICES INC OTHER PERSONAL/CONSULT SVCS GENERAL LEDGER CONTROL 10,000.00 

0000014995 11/16/17 BRIGHTPATH CONSULTING SERVICES INC OTHER PERSONAL/CONSULT SVCS INSTITUTIONAL LEGAL FEES 75,000.00 

0000015002 I 1/20/17 ACCO ENGINEERED SYSTEMS INC BUILDING CONSTRUCTIONS FACILITIES DEPARTMENT 12,080.20 
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0000015002 11/20/17 ACCO ENGINEERED SYSTEMS INC BUILDING CONSTRUCTIONS FACILITIES DEPARTMENT 14,972.80 

0000015006 11/21/17 OCEAN INSTITUTE TRAVEL WITH STUDENT OCEANOGRAPHY 5,100.00 

0000015007 11 /2 1/17 ROBERT D AMBORD DBA BOB'S REPAIR INSTR SUPPUMA TERIALS EARLY CHLDHOOD ED LAB SC 2,400.00 

0000015013 11 /27/17 POINT AND CLICK SOLUTIONS MAINT AGR, SOFTWARE STUDENT HEALTH SERVICES 285.33 

0000015017 11/28/17 ESCONDIDO DISPOSAL INC WASTE DISPOSAL INSTL OBLIGATIONS F ACILI 20,000.00 

0000015022 11/29/17 MENDEZ, ROBERTO V FOOD FOR MEETINGS GEAR UP 167.82 

0000015024 11/29/17 SMARTSHEET INC SUBSCRIPTIONS/PERIODICALS TTIPSOUTH 1,132.44 

0000015025 11/29/17 SITEIMPROVE INC SOFTWARE LICENSING FEES ACA TECHNLGY RES CNTR&LA 18,280.00 

0000015028 11 /29/17 PALOMAR COLLEGE FOUNDATION TRAVEL, ACADEMIC EMPLOYEE ADULT ED BLOCK GRANT DEP 1,650.00 

0000015032 11/30/17 BERGELECTRIC CORP BUILDING CONSTRUCTIONS FACILITIES DEPARTMENT 703.00 

Subtotal for Agreements/Services 763,923.61 
Repairs 

0000014815 I0/12/17 PATTERSON DENT AL SUPPLY MAINT AGR, EQUIP DENTAL ASSISTING 700.00 

0000014903 10/25/17 AIRGAS WEST REP AIR/MAINT INSTR EQUIP WELDING 2,845.54 

0000014904 10/25/17 KNIGHT SECURITY & FIRE SYSTEMS REPAIR/MAINT NONINSTR EQUIP INSTL OBLIGATIONS FACILI 370.00 

0000014971 11/13/17 LUTRON SERVICES CO INC REPAIR/MAINT NONINSTR EQUIP BUILDING SERVICES 1,600.00 

0000014974 11/13/17 YALE/CHASE MATERIALS HANDLING INC REPAIR/MAJNT NONINSTR EQUIP CABINET & FURNITURE TECH 686.84 

Subtotal for Repairs 6 ,202.38 
Annual Maintenance/Service Agreements 

0000014930 11 /02/1 7 KNIGHT SECURITY & FIRE SYSTEMS MAINT AGR, EQUIP COUNSELING 286.00 

0000014954 11/07/17 KNIGHT SECURITY & FIRE SYSTEMS MAINT AGR, EQUIP WELLNESS CENTER 286.00 

0000014985 11/14/17 KNIGHT SECURITY & FIRE SYSTEMS MAINT AGR, EQUIP MATH & NAT HLTH SCI DIVD 3 12.00 

0000014990 11/15/17 KNIGHT SECURITY & FIRE SYSTEMS MAINT AGR, EQUIP MATHEMATICS 330.00 

0000015033 11/30/17 KNIGHT SECURITY & FIRE SYSTEMS MAINT AGR, EQUIP INSTL OBLIGATIONS INFOS 876.48 

Subtotal for Annual Maintenance/Service Agreements 2,090.48 
Prop M - Bond Money 
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0000014931 11/02/1 7 JOHN J. AND CHRISTINA M. INGWERSEN BUILDING CONSTRUCTIONS 

00000 14932 11/02/17 ANNE BENGE OBA CUL TURA EQ INSTR ADD IK-4999; GUNS;CPU 

00000 14936 11/03/17 LIGHTWERKS EQUIP TECH NONINSTR < 5000 

0000014952 l l/07/17 KNORR SYSTEMS INC BUlLDING CONSTRUCTIONS 

0000014962 11/08/17 GEM INDUSTRIAL ELECTRJC INC BUILDING CONSTRUCTIONS 

0000014977 11/13/17 CONSTRUCTION TESTING & BLUEPRINT/INSPECTION SVCS 
ENGINEERING INC 

0000014979 11/14/l 7 MBOINC BUILDING CONSTRUCTIONS 

0000014989 l l/15/1 7 CONSUL TING & INSPECTION SERVICES, BLUEPRINT/INSPECTION SVCS 
LLC 

0000014989 11/15/17 CONSUL TING & INSPECTION SERVICES, BLUEPRINT/INSPECTION SVCS 
LLC 

0000015004 I l/2 1/17 ANNEBENGEDBACULTURA EQ NONIN ADD IK-4999; GUNS;CPU 

0000015005 11 /2 1/17 NV5 INC BLUEPRINT/INSPECTION SVCS 

0000015020 l l/28/17 BALFOUR BEA TTY CONSTRUCTION BUILDING CONSTRUCTIONS 

0000015027 11/29/ 17 MBOINC BLUEPRINT/INSPECTION SVCS 

Page No. 6 

Run Time 11:17:47 AM 

Run Date >eeember/01/2017 

Department Amount 

PROPMBOND 19,844.25 

PROPMBOND 1,887,443.61 

PROPMBOND 1,370.12 

FACILITIES DEPARTMENT 524.35 

PROPMBOND 23,890.00 

PROPMBOND 276,780.00 

PROPMBOND 34,900.00 

PROPMBOND 29,453.12 

PROPMBOND 108,054.26 

PROPM BOND 385,507.72 

PROPMBOND 11,395.00 

PROPMBOND 1,672,311.92 

PROPM BOND 14,900.00 

Subtotal for Prop M - Bond Money 4,466,374.35 

Total PO Count: 

Total PO Amount: 

103 

$5,566,735.38 
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PO# Date 

0000014932 11 /02/17 

0000014975 11/13/17 

0000014977 11/ 13/17 

00000 14984 11/14/17 

00000 14989 11/15/ 17 

0000014995 11/ 16/17 

0000015004 11/21/17 

0000015020 11/28/17 

000001502 1 11/29/17 

Vendor Name 

ANNE BENGE OBA CUL TURA 

CORNERSTONE ONDEMAND INC 

CONSTRUCTION TESTING & 
ENGINEER1NG INC 

DELL COMPUTER CORPORATION 

CONSULTING & INSPECTION SERVICES, 
LLC 

Purchase Orders $50,000 or More 
Gaverning Board Repart 

Category 

EQ INSTR ADD IK-4999; GUNS;CPU 

OTHER PERSONAUCONSUL T SVCS 

BLUEPR1NT/INSPECTION SVCS 

EQUIP TECH INSTR< 4900 

BLUEPR1NT/INSPECTION SVCS 

BR1GHTPA TH CONSUL TING SERVICES INC OTHER PERSONAUCONSUL T SVCS 

ANNEBENGEDBACULTURA EQ NONIN ADD lK-4999; GUNS;CPU 

BALFOUR BEA TTY CONSTRUCTION BUILDING CONSTRUCTIONS 

LAERDAL MEDICAL CORPORATION EQUIP INSTR, 5K OR MORE 

Department 

PROPMBOND 

TTIPSOUTII 

PROPMBOND 

EMERGENCY MEDICAL ED 

PROPM BOND 

PageN_o. 

Run Time 

Run Date 

INSTITUTIONAL LEGAL FEES 

PROPMBOND 

PROPMBOND 

NURSING EDUCATION 

1 

11:20:32AM 

Dec/01/2017 

Amount 

l,887,443.6 I 

391,420.00 

276,780.00 

69,112.73 

137,507.38 

75,000.00 

385,507.72 

1,672,3 1 I. 92 

50,354.27 



RECORDING REQUESTED BY: 

Rainbow Municipal Water District 

WHEN RECORDED RETURN TO: 

Rainbow Municipal Water District 
3707 Old Highway 395 
Fallbrook, California 92028 

NO FEE REQUIRED PER 
GOVERNMENT CODE SECTION 6103 
DEED TRANSFER TAX: $ O 
EXEMPT UNDER SEC. 11922 OF 
REVENUE TAXATION CODE 

GRANT OF RIGHT OF WAY 

Assessor's Parcel No. 108-120-55 & 108-121-16 

For valuable consideration Palomar Community College District, A California Public Agency 

as Grantor, hereby grants to Rainbow Municipal Water District, A Municipal Corporation, organized under 

the Municipal Water District Act of 1911 as amended, as Grantee, its successors and assigns, an 

easement and right of way 10 feet in width in, upon, over, under, and across the lands hereinafter 

described, to erect, install, construct, reconstruct, replace, repair, alter, operate, maintain, inspect and use 

a pipeline or pipelines for any and all purposes, together with any easement roads and appurtenances 

within the right-of-way including but not limited to conduits and cables for communication purposes, at such 

location and elevations, upon, along, over and under the hereinafter described right-of-way as Grantee 

may now or hereafter deem convenient and necessary from time to time, together with right of ingress 

thereto and egress therefrom to and along said right-of-way by a practical route or routes, in , upon, over, 

and across the hereinafter described lands, together with the right to clear and keep clear said right-of-way 

from buildings and structures. 

The lands in which said easement of right-of-way is hereby granted are situated in the County of San 
Diego, State of California, and are particularly described as follows, to wit: 

See Exhibit "A" and Exhibit "B" attached hereto and by reference made a part hereof 

Granter hereby also grants to grantee the temporary use of such adjacent land of Grantor as is necessary 
to install the facilities provided for under the terms of the easement granted herein. 

It is further understood and agreed that no other easement or easements shall be granted on, under, over 
said strip of land by the Grantor to any person, firm or corporation without the previous written consent of 
said grantee. 

Grantor and its successors and assigns shall not erect or construct, or permit to be erected or constructed, 
any building, fences, walls, or other structures of any kind and no trees shall be installed, constructed, 
erected, placed, planted or maintained in any portion of the easement and right-of-way, and no shrubs or 

RMWD STANDARD SPECIFICATIONS 
JULY 2016 

GRANT OF RIGHT OF WAY (EXCLUSIVE ONLY) 
PAGE -1 

EXHIBIT N-2



other, plants or vegetation shall be placed, planted or maintained in the portion of the easement and right­
of-way which is included within any road, and that no changes in the alignment or grading of any such road 
will be made without prior written consent of Grantee. It is further understood and agreed the grantor shall 
not drill any well or wells within the limits of said right-of-way. 

Grantee shall have the right to construct and utilize an access road within said easement and shall have 
the right to erect, maintain and use gates in all of Grantor's fences which now cross or shall hereafter cross 
said route or routes, and to trim and cut and clear away any trees and brush whenever in its judgment the 
same shall be necessary for the convenient and safe exercise of the rights hereby granted, the right to 
transfer and assign this easement in whole or in part being hereby granted to the Grantee. 

It is also understood and agreed by the parties hereto that the Grantor and successors or assigns, shall not 
increase or decrease, or permit to be increased or decreased the existing ground elevations of the above 
described right-of-way, existing at the time this document is executed, without the previous written consent 
of the Grantee. 

IN WITNESS WHEREOF, the Grantor(s) executed this instrument this __ day of------ ~ __ _ 

GRANTOR: 

(Print Name) (Sign Name) 

(Print Name) (Sign Name) 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

State of California 

County of 

On ________ ____ , before me, _______ ________ , Notary Public 

personally appeared _____________________________ who 
proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to 
the within instrument and acknowledged to me that he/she/they executed the same in his/her/their 
authorized capacity(ies) , and that by his/her/their signature(s) on the instrument the person(s) or the entity 
upon behalf of which the person(s) acted, executed this instrument. 

I certify under PENAL TY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature _____________ _ 
Signature of Notary Public 

RMWD STANDARD SPECIFICATIONS 
JULY2016 

GRANT OF RIGHT OF WAY (EXCLUSIVE ONLY) 
PAGE-2 



-----------------------------------------------------------------------------------------------------------------------------------------
CERTIFICATE OF ACCEPTANCE 

This is to certify that the interest in real property conveyed by the Grant of Right of Way 

dated ______ _ from _______________________ _ 

to the Rainbow Municipal Water District, organized under the Municipal Water District Act of 1911 , is 

hereby accepted by order of Board of Director's Resolution No.02-13, dated July 3, 2002, authorizing the 

General Manager to accept and record Grants of Right of Way on behalf of said District. 

RAINBOW MUNICIPAL WATER DISTRICT 

Dated _____ ____ _ _ By _ ____________ _ 

General Manager 

Project Name: _________________ _ 

Water Atlas Page No. __ _ Checked by: ____ _ ____ _ Date: ________ _ 

RMWD STANDARD SPECIFICATIONS 
JULY 2016 

GRANT OF RIGHT OF WAY (EXCLUSIVE ONLY) 
PAGE - 3 



EXHIBIT "A" 
WATERLINE EASEMENT 

Page 1 of 1 

THAT PORYION OF PARCEL A AS SHOWN ON CERTIFICATE OF COMPLIANCE EVIDENCED BY 
DOCUMENT RECORDED DECEMBER 11, 2006 AS INSTRUMENT NO. 2006-0876284 OF OFFICIAL 
RECORDS, BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS: 

COMMENCING AT THE NORTHWESTERLY CORNER OF PARCEL 1 OF PARCEL MAP NO. 13703, 
IN THE COUNTY OF SAN DIEGO, STATE OF CALIFORNIA, FILED IN THE OFFICE OF THE 
COUNTY RECORDER OF SAID COUNTY ON FEBRUARY 28, 1985; THENCE ALONG THE 
WESTLINE THEREOF SOUTH 01 "59'56" WEST 70.86 FEET TO A POINT LYING ON THE 
CEN'fERLINE OF HORSE CREEK RANCH ROAD, SAID POINT BEING THE BEGINNING OF A 
NON-TANGENT 625.00 FOOT RADIUS CURVE CONCAVE NORTHEASTERLY, A RADIAL LINE TO 
SAID POINT BEARS SOUTH 56"37'44" WEST; THENCE NORTHERLY ALONG SAID CENTERLINE 
103.51 FEET THROUGH A CENTRAL ANGLE OF 09"29'21 "; THENCE RETRACING ALONG THE 
CENTERLINE AND EXTENSION THEREOF ALONG HORSE CREEK RANCH ROAD THE 
FOLLOWING COURSES: SOUTHEASTERLY ALONG THE ARC OF SAID 625.00 FOOT RADIUS 
CURVE 188.44 FEET THROUGH A CENTRAL ANGLE OF 38 "55'05"; THENCE TANGENT TO SAID 
CURVE SOUiH 41 "09'26" EAST 136.97 FEET; THENCE LEAVING SAID CENTERLINE SOUTH 
48"50'34" WEST 53.00 FEET TO A POINT ON THE EAST LINE OF SAID PARCEL A AND THE TRUE 
POINT OF BEGINNING; THENCE LEAVING SAID EAST LINE SOUTH 48"50'34" WEST 26.00 FEET; 
'fHENCE SOUTH 41 °09'26" EAST 25.80 FEET; THENCE NORTH 44"28'03" EAST 10.03 FEET; 
THENCE NORTH 41 °09'29" WEST 15.03 FEET; THENCE NORTH 48"50'34" EAST 16.00 FEET TO 
SAID EAST LINE OF PARCEL A; THENCE ALONG SAID SOUTHWESTERLY LINE NORTH 
41 °09'26" WEST 10.00 FEET TO THE TRUE POINT OF BEGINNING. 

CONTAINING 414 SF/0.01 AC± 

AS SHOWN ON EXHIBIT "B" ATTACHED HERETO AND BY THIS REFERENCE MADE A PART 
HEREOF. 

THIS LEGAL DESCRIPTION WAS PREPARED BY ME OR UNDER MY DIRECTION : 
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RECORDING REQUESTED BY: 

Rainbow Municipal Water District 

WHEN RECORDED RETURN TO: 

Rainbow Municipal Water District 
3707 Old Highway 395 
Fallbrook, California 92028 

NO FEE REQUIRED PER 
GOVERNMENT CODE SECTION 6103 
DEED TRANSFER TAX: $ 0 
EXEMPT UNDER SEC. 11922 OF 
REVENUE TAXATION CODE 

GRANT OF RIGHT OF WAY 

Assessor's Parcel No. 108-120-55 & 108-121-16 

For valuable consideration Palomar Community College District, A California Public Agency 

as Grantor, hereby grants to Rainbow Municipal Water District, A Municipal Corporation, organized under 

the Municipal Water District Act of 1911 as amended, as Grantee, its successors and assigns, an 

easement and right of way in, upon, over, under, and across the lands hereinafter described, to erect, 

install, construct, reconstruct, replace, repair, alter, operate, maintain, inspect and use a pipeline or 

pipelines for any and all purposes, together with any easement roads and appurtenances within the right­

of-way including but not limited to conduits and cables for communication purposes, at such location and 

elevations, upon, along, over and under the hereinafter described right-of-way as Grantee may now or 

hereafter deem convenient and necessary from time to time, together with right of ingress thereto and 

egress therefrom to and along said right-of-way by a practical route or routes, in, upon, over, and across 

the hereinafter described lands, together with the right to clear and keep clear said right-of-way from 

buildings and structures. 

The lands in which said easement of right-of-way is hereby granted are situated in the County of San 
Diego, State of California, and are particularly described as follows, to wit: 

See Exhibit "A" and Exhibit "B" attached hereto and by reference made a part hereof 

Granter hereby also grants to grantee the temporary use of such adjacent land of Grantor as is necessary 
to install the facilities provided for under the terms of the easement granted herein. 

It is further understood and agreed that no other easement or easements shall be granted on, under, over 
said strip of land by the Granter to any person, firm or corporation without the previous written consent of 
said grantee. 

Granter and its successors and assigns shall not erect or construct, or permit to be erected or constructed, 
any building, fences, walls, or other structures of any kind and no trees shall be installed, constructed, 
erected, placed, planted or maintained in any portion of the easement and right-of-way, and no shrubs or 
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other, plants or vegetation shall be placed, planted or maintained in the portion of the easement and right­
of-way which is included within any road, and that no changes in the alignment or grading of any such road 
will be made without prior written consent of Grantee. It is further understood and agreed the grantor shal l 
not drill any well or wells within the limits of said right-of-way. 

Grantee shall have the right to construct and utilize an access road within said easement and shall have 
the right to erect, maintain and use gates in all of Grantor's fences which now cross or shall hereafter cross 
said route or routes, and to trim and cut and clear away any trees and brush whenever in its judgment the 
same shall be necessary for the convenient and safe exercise of the rights hereby granted, the right to 
transfer and assign this easement in whole or in part being hereby granted to the Grantee. 

It is also understood and agreed by the parties hereto that the Grantor and successors or assigns, shall not 
increase or decrease, or permit to be increased or decreased the existing ground elevations of the above 
described right-of-way, existing at the time this document is executed, without the previous written consent 
of the Grantee. 

IN WITNESS WHEREOF, the Grantor(s) executed this instrument this __ day of ______ ~ __ _ 

GRANTOR: 

(Print Name) (Sign Name) 

(Print Name) (Sign Name) 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

State of California 

County of 

On ____________ , before me, _______________ , Notary Public 

personally appeared ____________________________ who 
proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to 
the within instrument and acknowledged to me that he/she/they executed the same in his/her/their 
authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s) or the entity 
upon behalf of which the person(s) acted, executed this instrument. 

I certify under PENAL TY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature. ______________ _ 
Signature of Notary Public 
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-----------------------------------------------------------------------------------------------------------------------------------------
CERTIFICATE OF ACCEPTANCE 

This is to certify that the interest in real property conveyed by the Grant of Right of Way 

dated ______ _ from _______________________ _ 

to the Rainbow Municipal Water District, organized under the Municipal Water District Act of 1911 , is 

hereby accepted by order of Board of Director's Resolution No.02-13, dated July 3, 2002, authorizing the 

General Manager to accept and record Grants of Right of Way on behalf of said District. 

RAINBOW MUNICIPAL WATER DISTRICT 

Dated _________ _ _ By _____________ _ 

General Manager 

Project Name: ____________ ____ _ _ 

Water Atlas Page No. _ _ _ Checked by: 

RMWD STANDARD SPECIFICATIONS 
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Date: _ _ ______ _ 
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Page 1 of 1 
EXHIBIT "A" 

SEWER & WATERLINE EASEMENT 

THAT PORTION OF PARCEL A AS SHOWN ON CERTIFICATE OF COMPLIANCE EVIDENCED BY 
DOCUMENT RECORDED DECEMBER 11 , 2006 AS INSTRUMENT NO. 2006-0876284 OF OFFICIAL 
RECORDS, BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS: 

COMMENCING AT A POINT ON THE WEST LINE OF PARCEL 1 OF PARCEL MAP NO. 13703, IN 
THE COUNTY OF SAN DIEGO, STATE OF CALIFORNIA, FILED IN THE OFFICE OF THE COUNTY 
RECORDER OF SAID COUNTY ON FEBRUARY 28, 1985, SAID POINT ALSO BEING THE 
NORTHERLY TERMINUS OF THAT CERTAIN COURSE SHOWN AND DESCRIBED ON RECORD 
OF SURVEY MAP NO. 20248, IN THE COUNTY OF SAN DIEGO, STATE OF CALIFORNIA, FILED IN 
THE OFFICE OF THE COUNTY RECORDER OF SAID COUNTY ON JULY 25, 2008 AS NORTH 
00°33'04 EAST 670.18 FEET; THENCE ALONG SAID WEST LINE OF PARCEL 1 NORTH 01 °17'22" 
EAST (RECORD NORTH 01 °17'20" WEST PER PARCEL MAP NO. 13703) 888.71 FEET TO THE 
TRUE POINT OF BEGINNING; THENCE CONTINUING ALONG SAID WEST LINE NORTH 01 °17'22" 
EAST 45.02 FEET; THENCE LEAVING SAID WEST LINE SOUTH 86"59'02" EAST 40.31 FEET; 
THENCE NORTH 78°38'24" EAST 230.03 FEET; THENCE NORTH 02°35'13" WEST 19.81 FEET; 
THENCE NORTH 87"'24'47" EAST 20.00 FEET; THENCE SOUTH 02°35'13" EAST 19.57 FEET; 
THENCE SOUTH 85°48'45" EAST 274.52 FEET; THENCE NORTH 87"'24'47" EAST 176.06 FEET TO 
A POINT ON THE EAST LINE OF SAID PARCEL A; THENCE ALONG SAID EAST LINE SOUTH 
02°14'20" EAST {RECORD SOUTH 02°14'20" EAST) 60.01 FEET; THENCE LEAVING SAID EAST 
LINE SOUTH 88°38'58" WEST 30.94 FEET; THENCE NORTH 02°35'13" WEST 14.34 FEET; 
THENCE SOUTH 87"'24'47" WEST 147.42 FEET; THENCE NORTH 85°48'45" EAST 281.54 FEET; 
THENCE SOUTH 78°38'24" EAST 239.26 FEET; THENCE NORTH 86"59'02" WEST 44.63 FEET TO 
THE WEST LINE OF SAID PARCEL 1 AND THE TRUE POINT OF BEGINNING. 

CONTAINING 34,247 SF/0.79 AC± 

AS SHOWN ON EXHIBIT "B" ATTACHED HERETO AND BY THIS REFERENCE MADE A PART 
HEREOF. 

THIS LEGAL DESCRIPTION WAS PREPARED BY ME OR UNDER MY DIRECTION: 
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RAINBOW MUNICIPAL WATER DISTRICT 
3707 OLD HIGHWAY 395, FALLBROOK, CALIFORNIA 92028 

TELEPHONE (760) 728-1178 FAX (760) 728-2575 

WATER AND SEWER SYSTEM CONSTRUCTION AGREEMENT 
PROJECT NAME: Palomar College North Education Center Water and Sewer Improvements 

RMWD PROJECT NO.: 700-700026 
(DEVELOPER INITIATED/CONTRACTOR INSTALLED) 

THIS AGREEMENT ("Agreement") is made on this __ day of _ _ _ 2017, by and 
between RAINBOW MUNICIPAL WATER DISTRICT, a municipal water district, with its 
headquarters at Fallbrook, California ("District") and PALOMAR COMMUNITY COLLEGE 
DISTRICT, located at 1140 West Mission Road, San Marcos, California, 92069 ("Developer") and 
ELITE EARTHWORKS & GRADING, dba GK BACKLUND, located at 19907 Temescal Canyon 
Road, Corona. California, 92881 ("Contractor"). 

WHEREAS, Developer is planning construction of public water and sewer facilities to serve the 
Palomar College North Education Center ("Project"), located in Section 36, Township 9, Range 3, San 
Bernardino Base and Meridian. The development is referenced within records of the County of San 
Diego, State of California, as: 

Palomar College North Education Center 
County TM: 5338-1 
Assessor's Parcel No(s): 108-120-55 

WHEREAS, the Project requires water and sewer system extension/construction to provide 
service to the lands referenced above; and 

WHEREAS, Developer is desirous of having the District provide water and sewer service to the 
Project and is willing to develop and convey to the District said systems after the construction thereof; 
and contingent upon the District's acceptance of such conveyance and to provide water and sewer service 
to said lands on the terms and conditions set forth herein; and 

WHEREAS, Developer has submitted for District review and approval engineered construction 
plans for the improvements entitled "Palomar College North Education Center Water and Sewer 
Improvement Plans", consisting of three (3) sheets, prepared by Masson & Associates, 200 E. 
Washington Ave., Escondido, CA 92025 (the "Plans"), a copy of which are attached hereto and 
incorporated by reference as Attachment A; and 

WHEREAS, Developer has entered into a contract with Contractor for construction of 
improvements to the Project, including the water and sewer improvements depicted on said Plans (the 
''Improvements"), 
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NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS: 

1. Developer and Contractor will comply with the District's regulations, as amended from 
time to time. The provisions of said regulations are incorporated herein by reference. 

2. Promptly following execution of this Agreement, Developer shall deposit with the District an 
amount sufficient to cover the District's estimated costs for engineering, permits, inspection, and 
system connection fees. If at any time District notifies Developer that additional amounts are 
required, Developer shall promptly deposit additional funds. Upon acceptance of the 
Improvements by District, District shall refund any remaining amounts to Developer. 

3. The water and sewer system shall comply with the District's specifications. Developer shall 
provide ready for construction plans and specifications to the District for review and approval 
prior to construction. 

4. Developer and Contractor acknowledge that California law includes certain requirements 
applicable to public works contracts, including requirements to pay prevailing wages. 

A. The definition of "public work" includes work performed under the direction and 
supervision of the District. The parties acknowledge and agree that Developer is 
fully responsible for directing and supervising design and construction of the 
system described in this Agreement, and that the District's role is limited to 
review, inspection and approval of said design and construction, and does not 
constitute direction or supervision of the work. 

B. The definition of "public work" also includes work that is paid for in whole or in 
part out of public funds. Developer and Contractor agree to comply with, and 
require its contractors and subcontractors to comply with, the requirements set 
forth in Appendix 1 to this Agreement. To the maximum extent permitted by law, 
Developer shall defend, indemnify, and hold the District and each of its officials, 
officers, directors, employees, agents, and volunteers free and harmless from any 
claims, liabilities, costs, penalties or interest arising out of the failure or alleged 
failure of Developer, its Contractor or subcontractors to comply with said 
requirements. 

5. Contractor is currently licensed by the State of California with a General Engineering Contractor, 
"A" license. Any subcontractor working on the water and sewer improvements shall also be 
currently licensed by the State with an "A" license or a "C-34" license, and shall be experienced 
in the construction of domestic water supply systems and sewer systems. Contractor shall notify 
District regarding any selected subcontractor(s) prior to execution of a contract with such firm. 

6. The entire cost of the construction of such water and/or sewer systems shall be paid by the 
Developer. Such construction shall be inspected by District personnel for conformance with the 
approved plans and specifications. Construction shall not begin until evidence of insurance and 
bonds are provided in accordance with Paragraphs 11 and 12. District inspection is for the 
purpose of conformance of construction with District requirements, and not for compliance by 
the contractor with safety requirements. Developer and Contractor shall coordinate with District 
in setting the schedule for construction and establishing hold points for inspection by District. 
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Inspection or final acceptance of the Improvements shall not constitute a waiver by the District of 
any claims against Developer and/or Contractor for any defects in the work performed hereunder. 

7. To the maximum extent permitted by law, Developer and Contractor shall jointly and severally 
defend, indemnify and hold the District, its agents, directors, officers, and employees and each of 
them free and harmless from any liability from claims, demands, suits, loss, damage, costs and 
expenses including reasonable attorneys' fees, and injury to persons or property including 
wrongful death, in any manner arising out of, related to or incident to, in whole or in part, any 
action or omission of Developer or its contractors or subcontractors, including any officers, 
employees or agents of the Developer or its contractors or subcontractors, in connection with the 
performance of this Agreement, the construction of the water and/or sewer system contemplated 
by this Agreement and any assertions that the materials, equipment or services, or the use thereof 
in the water and/or sewer system, infringes any patent, copyright or proprietary right of any third­
party or violates any governmental law or regulation. All officers, agents, employees and 
subcontractors, and their agents, who are employed, contracted or otherwise utilized by 
Developer or its contractors or subcontractors to perform construction of the water and/or sewer 
system described herein shall be deemed officers, agents and employees of Developer or its 
contractors or subcontractors. The foregoing indemnity, hold harmless and defense obligation of 
Developer shall apply except to the extent the loss, damage or injury is caused by the sole 
negligence or willful misconduct of an indemnified party, and the foregoing indemnity, hold 
harmless and defense obligation of Contractor shall apply except to the extent the loss, damage 
or injury is caused by the sole or active negligence or willful misconduct of an indemnified party. 
This indemnification, hold harmless and defense obligation of Developer and Contractor shall 
survive the termination or expiration of this Agreement. 

8. Developer shall guarantee the completion of construction within six months from the time 
material is delivered to the jobsite. 

9. Developer agrees to pay all costs incurred by the District as may be necessary to complete 
construction, including administrative costs, as well as costs of any insurance purchased by 
District if Developer's contractor fails to comply with the requirements of Paragraph 11. 

10. Developer shall require its construction contractor( s) to procure and maintain, and Contractor 
shall procure and maintain, for the duration of the construction period and at least one year from 
the date of the filing of the "Notice of Completion," insurance against claims for injuries to 
persons or damages to property which may arise from or in connection with the performance of 
the work hereunder by the contractor, his agents, representatives, employees or subcontractors. 

A. Coverage shall be at least as broad as: 

(i) Insurance Services Office Commercial General Liability coverage 
("occurrence" form CGO0Ol ). 

(ii) Insurance Services Office form number CA 0001 (Ed. 1/78) covering 
Automobile Liability, code 1, "any auto" and endorsement CA 0025 . 

(iii) Workers' Compensation insurance as required by the California Labor 
Code sections 1861 and 3700 et seq. and Employers Liability Insurance. 

(iv) Contractor's Pollution Liability 
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B. Limits of Insurance shall be: 

(i) General Liability: One Million Dollars ($1,000,000) combined single limit 
per occurrence for bodily injury, personal injury and property damage. If 
Commercial General Liability Insurance or other form with a general 
aggregate limit is used, either the general aggregate limit shall apply 
separately to this project/location or the general aggregate limit shall be 
twice the required occurrence limit. 

(ii) Automobile Liability: One Million Dollars ($1,000,000) combined single 
limit per accident for bodily injury and property damage. 

(iii) Worker's Compensation and Employers Liability: Worker's compensation 
limits as required by the Labor Code of the State of California and 
Employers Liability limits of One Million Dollars ($1,000,000) per 
accident. 

(iv) Contractor's Pollution Legal Liability with limits no less than One Million 
Dollars ($1,000,000) per occurrence or claim, and Two Million Dollars 
($2,000,000) policy aggregate. 

C. Any deductibles or self-insured retentions must be declared to and approved by 
the District. At the option of the District, either: the insurer shall reduce or 
eliminate such deductibles or self-insured retentions as respects the District, its 
officers, officials, employees, and volunteers; or the contractor shall procure a 
bond guaranteeing payment of losses and related investigations, claim 
administration, and defense expenses. 

D. The Contractor's insurance policies shall contain or be endorsed to comply with 
the following provisions: 

(i) General Liability, Automobile Liability Coverages and Pollution Legal 
Liability: 

(1) The District, its officers, officials, employees and volunteers are to be 
covered as insured as respects: liability arising out of activities 
performed by or on behalf of the contractor, products and completed 
operations of the contractor, premises owned, occupied or used by the 
contractor, or automobiles owned, leased, hired or borrowed by the 
contractor. The coverage shall contain no special limitations on the 
scope of protection afforded to the District, its officers, officials, 
employees or volunteers. 

(2) The contractor's insurance coverage shall be primary insurance as 
respects the District, its officers, officials, employees and volunteers. 
Any insurance or self-insurance maintained by the District, its officers, 
officials, employees or volunteers shall be excess of the contractor's 
insurance and shall not contribute with it. 

Page 4 of 8 



(3) Any failure to comply with reporting provisions of the policies shall not 
affect coverage provided to the District, its officers, officials, employees 
or volunteers. 

( 4) The contractor's insurance shall apply separately to each insured against 
whom claim is made or suit is brought, except with respect to the limits 
of the insurer's liability. 

(ii) Workers' Compensation and Employers Liability Coverage: 

(1) The insurer shall agree to waive all rights of subrogation against the 
District, its officers, officials, employees and volunteers for losses 
arising from work performed by the contractor. 

· (iii) All Coverages: 

(1) Each insurance policy required by this clause shall be endorsed to state 
that coverage shall not be suspended, voided, canceled by either party, 
reduced in coverage or in limits except after thirty (30) days' prior 
written notice by certified mail, return receipt requested, has been given 
to the District. 

E. Developer shall require Contractor to furnish, and Contractor shall furnish, the 
District with certificates of insurance and with original endorsements affecting 
coverage required by this clause. The certificates and endorsements for each 
insurance policy are to be signed by a person authorized by that insurer to bind 
coverage on its behalf. The certificates and endorsements are to be on forms 
provided by the District. Where by statute, the District's workers' compensation­
related forms cannot be used, equivalent forms approved by the Insurance 
Commissioner are to be substituted. All certificates and endorsements are to be 
received and approved by the District before work commences. The District 
reserves the right to require complete, certified copies of all required insurance 
policies, at any time. 

F. The Contractor's insurance shall include all subcontractors as insureds under its 
policies or it shall furnish separate certificates and endorsements for each 
subcontractor. All coverages for subcontractors shall be subject to all of the 
requirements stated herein. 

11. Developer or Contractor shall provide the District with bonds in form acceptable to District, as 
follows: 

A. A performance bond with corporate surety or sureties satisfactory to the District, 
said performance bond being for not less than one hundred percent (100%) of the 
total price under the construction contract referenced in Paragraph 12(E). 

B. A labor and materials payment bond being for not less than one hundred percent 
(100%) of the total contract price as referenced in Paragraph 12(E). Said bond 
shall conform to requirements applicable to public works projects. 
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C. A bond to guarantee the performance of the installed domestic water system and 
sewer system against failures of any type for one (1) year from the date of the 
filing of the "Notice of Completion." Said bond shall be in the amount of ten 
percent (10%) of the total contract price as referenced in Paragraph 13(e) and shall 
provide for the payment of all costs incurred by the District for the repair of such 
failures within the one (1) year guarantee period. 

12. The District's Inspector shall complete a "Notice of Final Inspection" when all work has been 
completed in accordance with District requirements and prior to the acceptance of the systems by 
the District. As a condition to such acceptance, Developer shall furnish to the District any and 
all requested documents including but not limited to, the following: 

A. Easement Deed or Grant Deed to any rights-of-way or other real property interests 
necessary for roads, ingress and egress, and for maintenance and operation of the 
domestic water and sewer systems; 

B. An unconditional waiver and release on final payment under Civil Code section 
8138 from the Developer's Contractor and each subcontractor that provided labor, 
service, equipment or material for the system that is the subject of this 
Agreement.; 

C. A Notice of Completion under Civil Code sections 9204 et seq., covering the 
system, executed by the Developer, in form suitable for recordation by the District 
within 15 days after the District's acceptance of the system; 

D. A Grant Deed/Bill of Sale executed by Developer vesting title to the system 
improvements and appurtenances to the District; 

E. A copy of the contract between Developer and Contractor or other documents 
which verify the actual cost of the water and sewer systems as installed, and an 
assignment of Developer's rights against Contractor with respect to any defects in 
the system improvements and appurtenances. 

13. The District will not commence water and/or sewer service until the completed system passes 
final inspection by the District, and Developer has fully complied with its obligations under this 
Agreement required to be performed prior to acceptance, including delivery of documents 
required by Paragraph 12. Following fulfillment of the terms and conditions herein and 
acceptance by the District of said system, the District will provide service to said lands in 
accordance with the District's Rules and Regulations governing the provisions of such service. 

14. This Agreement comprises the entire integrated understanding between the parties concerning 
the matters addressed herein and supersedes all prior negotiations, representations, or agreements 
whether express or implied, oral or written. The express terms hereof control and supersede any 
course of performance and/or usage of the trade inconsistent with any of the terms herein. 

15. The interpretation, validity and enforcement (including, without limitation, provisions 
concerning limitation of actions) of this Agreement shall be governed by and construed under the 
laws of the State of California, notwithstanding any conflict-of-laws doctrines or rule requiring 
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construction against the draftsman. This Agreement does not limit any other rights or remedies 
available to the District. Should any provision herein be found or deemed invalid, the Agreement 
shall be construed as not containing such provision and all other provisions which are otherwise 
lawful shall remain in full force and effect, and to this end the provisions of this Agreement are 
severable. 

16. This Agreement may not be modified orally or in any manner other than by an agreement in 
writing signed by the parties hereto. 

17. The proper jurisdiction, forum and venue for any claims, causes of action or other proceedings 
concerning this Agreement shall be in the state and federal courts located in the State of 
California, County of San Diego. The District and Developer agree not to bring any action or 
proceeding arising out of or relating to this Agreement in any other jurisdiction, forum or venue. 
The District and Developer hereby submit to personal jurisdiction in the State of California for 
the enforcement of this Agreement and hereby waive any and all personal rights under the law of 
any state to object to jurisdiction within the State of California for purposes of any legal action or 
proceeding to enforce this Agreement whether on grounds of inconvenient forum or otherwise. 
Developer agrees to include this provision, modified as appropriate, in its contracts for 
performance of the work described in this Agreement. 

18. Notices shall be in writing and (a) delivered personally, (b) sent by certified mail, return 
receipt requested, (c) sent by a recognized overnight mail or courier service, with delivery 
receipt requested, or ( d) sent by email followed by a hard copy, to the addresses specified 
on page 1 of this Agreement ( or to such other address as may from time to time be 
specified in writing by such Person). Notices shall be deemed received when actually 
received in the office of the addressee ( or by the addressee if personally delivered) or 
when delivery is refused, as shown on the receipt of the U.S. Postal Service, private 
carrier or other delivery service. Notwithstanding the foregoing, notices received after 
5:00 p.m. shall be deemed received on the first business day following delivery. Each 
party may update its address for receipt of notices under this Agreement by providing a written 
change of address notification to the other parties. 

19. Each party represents that the individual executing this Agreement on its behalf has the right, 
power, legal capacity and authority to enter into and execute this Agreement on behalf of such 
party. 

20. This Agreement may be executed in counterparts, each of which shall constitute an original, but 
all of which together shall constitute one and the same Agreement, and the signature or any party 
to any counterpart shall be deemed a signature to, and may be appended to, any other 
counterpart. A signature on a copy of this Agreement received by either party by facsimile 
transmission or electronic signature is binding upon the other party as an original. 

21. In the event of a dispute arising under the terms of this Agreement, it is agreed that the 
prevailing party may be awarded reasonable attorneys' fees and actual costs. 
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22. This Agreement is binding on the assigns of the District and on the assigns, successors and 
representatives of Developer and Contractor. 

RAINBOW MUNICIPAL WATER DISTRICT: 

By ______________ _ 

Name _____________ _ 

Title _____________ _ 

PALO MAR COMMUNITY COLLEGE 
DISTRICT: 

By ______________ _ 

Name _____________ _ 

Title ______________ _ 

ELITE EARTHWORKS & ENGINEERING 

::~~ 
Name AND.L£lv BPr-C~'LUN.D 

Title P~f:S/ o-ENr 

I 1/ 11 { 11 
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APPENDIX 1 

LABOR CODE REQUIREMENTS 

The following provisions are incorporated into this Agreement to the extent required by applicable law. 

A. Worker's Compensation 

Developer shall comply with the provisions of Section 3700 of the California Labor Code which require every employer to be insured against liability for workers' compensation or to undertake self-insurance in accordance with the provisions of that Code. 

B. Prevailing Wages 

Pursuant to the provisions of Section 1773 of the State Labor Code, the District has obtained the general prevailing rate of wages (which rate includes employer payments for health and welfare, pension, vacation, travel time and subsistence pay as provided for in Section 1773.1 of said Code, apprenticeship or other training programs authorized by Section 3093 of said Code, worker protection and assistance programs or committees established under the Federal Labor Management Cooperation Act of 1978, industry advancement and collective bargaining agreements administrative fees, provided that these payments are required under a collective bargaining agreement pertaining to the particular craft, classification, or type of work within the locality or the nearest labor market area at issue and other similar purposes applicable to the Work to be done), for straight time, overtime, Saturday, Sunday, and holiday work. The holiday wage rate listed shall be applicable to all holidays recognized in the collective bargaining agreement of the particular craft, classification or type of worker concerned; provided that if the prevailing wage rate is not based on a collectively bargained rate, the holidays upon which the prevailing rate shall be paid shall be as provided in Section 6700 of the California Government Code. Copies of the prevailing rates of wages are on file at the District's offices, and will be furnished to Developer and other interested parties on request. For crafts or classifications not shown on the prevailing wage detenninations, Developer may be required to pay the wage rate of the most closely related craft or classification shown in such detenninations for design-build work. 

If the Division of Labor Standards Enforcement detennines that employees of any contractor or subcontractor were not paid the general prevailing rate of per diem wages as required by law, Developer shall withhold an amount of moneys due to its contractor sufficient to pay those employees the general prevailing wage rate of per diem wages if requested by the Division of Labor Standards Enforcement. Developer shall pay any money retained from and owed such contractor upon receipt of notification by the Division of Labor Standards Enforcement that the wage complaint has been resolved. Pursuant to Section 1 773 .2 of the Labor Code, Developer shall post prevailing wage rates at a prominent place at the 
Site. 

C. Hours of Work 

Eight hours labor constitutes a legal day's work. 

D. Apprenticeship 

Developer shall comply with the provisions of Labor Code Sections 1777.5 and 1777.6, and Title 8, Code of Regulations, Sections 200 et seq., relating to apprentice employment and training. Developer shall assume full responsibility for compliance with said sections with respect to all apprenticeable occupations on the Project. To ensure compliance and complete understanding of the law regarding 

Appendix 1 
Page 1 of 11 

56251206.v1 



apprentices, and specifically the required ratio thereunder, Developer should, where some question 
exists, contact the Division of Apprenticeship Standards, Los Angeles Office, 320 West 4th Street, Suite 
830, Los Angeles, CA 90013, prior to commencement of the Work. 

E. Specific Labor Code Provisions 

Developer's attention is directed to the following requirements of the Labor Code. A copy of each such 
Code section (except 1810, 1811 and 1812) shall be included in each contract for work described in this 
Agreement that is subject to prevailing wage requirements under applicable law: 

Labor Code Section 1725.5 

1725.5. A contractor shall be registered pursuant to this section to be qualified to bid on, be 
listed in a bid proposal, subject to the requirements of Section 4104 of the Public Contract Code, or 
engage in the performance of any public work contract that is subject to the requirements of this chapter. 
For the purposes of this section, "contractor" includes a subcontractor as defined by Section 1722.1. 

(a) To qualify for registration under this section, a contractor shall do all of the following: 

(l)(A) Register with the Department of Industrial Relations in the manner prescribed by the 
department and pay an initial nonrefundable application fee of four hundred dollars ($400) to qualify for 
registration under this section and an annual renewal fee on or before July 1 of each year thereafter. The 
annual renewal fee shall be in a uniform amount set by the Director of Industrial Relations, and the initial 
registration and renewal fees may be adjusted no more than annually by the director to support the costs 
specified in Section 1771.3. 

(B) Beginning June 1, 2019, a contractor may register or renew according to this subdivision in 
annual increments up to three years from the date of registration. Contractors who wish to do so will be 
required to prepay the applicable nonrefundable application or renewal fees to qualify for the number of 
years for which they wish to preregister. 

(2) Provide evidence, disclosures, or releases as are necessary to establish all of the following: 

(A) Workers' Compensation coverage that meets the requirements of Division 4 (commencing 
with Section 3200) and includes sufficient coverage for any worker whom the contractor employs to 
perform work that is subject to prevailing wage requirements other than a contractor who is separately 
registered under this section. Coverage may be evidenced by a current and valid certificate of workers' 
compensation insurance or certification of self-insurance required under Section 7125 of the Business 
and Professions Code. 

(B) If applicable, the contractor is licensed in accordance with Chapter 9 ( commencing with 
Section 7000) of the Business and Professions Code. 

(C) The contractor does not have any delinquent liability to an employee or the state for any 
assessment of back wages or related damages, interest, fines, or penalties pursuant to any final judgment, 
order, or determination by a court or any federal, state, or local administrative agency, including a 
confirmed arbitration award. However, for purposes of this paragraph, the contractor shall not be 
disqualified for any judgment, order, or determination that is under appeal, provided that the contractor 
has secured the payment of any amount eventually found due through a bond or other appropriate means. 

(D) The contractor is not currently debarred under Section 1777.lor under any other federal or 
state law providing for the debarment of contractors from public works. 
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(E) The contractor has not bid on a public works contract, been listed in a bid proposal, or 
engaged in the performance of a contract for public works without being lawfully registered in 
accordance with this section, within the preceding 12 months or since the effective date of the 
requirements set forth in subdivision ( e ), whichever is earlier. If a contractor is found to be in violation of 
the requirements of this paragraph, the period of disqualification shall be waived if both of the following 
are true: 

(i) The contractor has not previously been found to be in violation of the requirements of this 
paragraph within the preceding 12 months. 

(ii) The contractor pays an additional nonrefundable penalty registration fee of two thousand 
dollars ($2,000). 

(b) Fees received pursuant to this section shall be deposited in the State Public Works 
Enforcement Fund established by Section 1771.3 and shall be used only for the purposes specified in that 
section. 

(c) A contractor who fails to pay the renewal fee required under paragraph (1) of subdivision (a) 
on or before the expiration of any prior period of registration shall be prohibited from bidding on or 
engaging in the performance of any contract for public work until once again registered pursuant to this 
section. If the failure to pay the renewal fee was inadvertent, the contractor may renew its registration 
retroactively by paying an additional nonrefundable penalty renewal fee equal to the amount of the 
renewal fee within 90 days of the due date of the renewal fee. 

( d) If, after a body awarding a contract accepts the contractor's bid or awards the contract, the 
work covered by the bid or contract is determined to be a public work to which Section 1771 applies, 
either as the result of a determination by the director pursuant to Section 1773.5 or a court decision, the 
requirements of this section shall not apply, subject to the following requirements: 

(1) The body that awarded the contract failed, in the bid specification or in the contract 
documents, to identify as a public work that portion of the work that the determination or decision 
subsequently classifies as a public work. 

(2) Within 20 days following service of notice on the awarding body of a determination by the 
Director of Industrial Relations pursuant to Section 1773.5 or a decision by a court that the contract was 
for public work as defined in this chapter, the contractor and any subcontractors are registered under this 
section or are replaced by a contractor or subcontractors who are registered under this section. 

(3) The requirements of this section shall apply prospectively only to any subsequent bid, bid 
proposal, contract, or work performed after the awarding body is served with notice of the determination 
or decision referred to in paragraph (2) of this subdivision. 

(e) The requirements of this section shall apply to any bid proposal submitted on or after March 
1, 2015, and any contract for public work, as defined in this chapter, entered into on or after April 1, 
2015, and to any work performed under a contract for public work on or after January 1, 2018, regardless 
of when the contract for public work was executed. 

(f) This section does not apply to work performed on a public works project of twenty-five 
thousand dollars ($25,000) or less when the project is for construction, alteration, demolition, 
installation, or repair work or to work performed on a public works project of fifteen thousand dollars 
($15,000) or less when the project is for maintenance work. 

Labor Code Section 1771 
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1771. Except for public works projects of one thousand dollars ($1,000) or less, not less than the 
general prevailing rate of per diem wages for work of a similar character in the locality in which the 
public work is performed, and not less than the general prevailing rate of per diem wages for holiday and 
overtime work fixed as provided in this chapter, shall be paid to all workers employed on public works. 

This section is applicable only to work performed under contract, and is not applicable to work carried 
out by a public agency with its own forces. This section is applicable to contracts let for maintenance 
work. 

Labor Code Section 1775 

1775. (a) (1) The contractor and any subcontractor under the contractor shall, as a penalty to the 
state or political subdivision on whose behalf the contract is made or awarded, forfeit not more than two 
hundred dollars ($200) for each calendar day, or portion thereof, for each worker paid less than the 
prevailing wage rates as determined by the director for the work or craft in which the worker is employed 
for any public work done under the contract by the contractor or, except as provided in subdivision (b), 
by any subcontractor under the contractor. 

(2) (A) The amount of the penalty shall be determined by the Labor Commissioner based on 
consideration of both of the following: 

(i) Whether the failure of the contractor or subcontractor to pay the correct rate of per diem 
wages was a good faith mistake and, if so, the error was promptly and voluntarily corrected when brought 
to the attention of the contractor or subcontractor. 

(ii) Whether the contractor or subcontractor has a prior record of failing to meet its prevailing 
wage obligations. 

(B) (i) The penalty may not be less than forty dollars ($40) for each calendar day, or portion 
thereof, for each worker paid less than the prevailing wage rate, unless the failure of the contractor or 
subcontractor to pay the correct rate of per diem wages was a good faith mistake and, if so, the error was 
promptly and voluntarily corrected when brought to the attention of the contractor or subcontractor. 

(ii) The penalty may not be less than eighty dollars ($80) for each calendar day, or portion 
thereof, for each worker paid less than the prevailing wage rate, if the contractor or subcontractor has 
been assessed penalties within the previous three years for failing to meet its prevailing wage obligations 
on a separate contract, unless those penalties were subsequently withdrawn or overturned. 

(iii) The penalty may not be less than one hundred twenty dollars ($120) for each calendar day, 
or portion thereof, for each worker paid less than the prevailing wage rate, if the Labor Commissioner 
determines that the violation was willful, as defined in subdivision ( c) of Section 1777 .1. 

(C) If the amount due under this section is collected from the contractor or subcontractor, any 
outstanding wage claim under Chapter 1 (commencing with Section 1720) of Part 7 of Division 2 against 
that contractor or subcontractor shall be satisfied before applying that amount to the penalty imposed on 
that contractor or subcontractor pursuant to this section. 

(D) The determination of the Labor Commissioner as to the amount of the penalty shall be 
reviewable only for abuse of discretion. 

(E) The difference between the prevailing wage rates and the amount paid to each worker for 
each calendar day or portion thereof for which each worker was paid less than the prevailing wage rate 
shall be paid to each worker by the contractor or subcontractor, and the body awarding the contract shall 
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cause to be inserted in the contract a stipulation that this section will be complied with. 

(b) If a worker employed by a subcontractor on a public works project is not paid the general 
prevailing rate of per diem wages by the subcontractor, the prime contractor of the project is not liable 
for any penalties under subdivision (a) unless the prime contractor had knowledge of that failure of the 
subcontractor to pay the specified prevailing rate of wages to those workers or unless the prime 
contractor fails to comply with all of the following requirements: 

(1) The contract executed between the contractor and the subcontractor for the performance of 
work on the public works project shall include a copy of the provisions of this section and sections 1771 , 
1776, 1777.5, 1813, and 1815. 

(2) The contractor shall monitor the payment of the specified general prevailing rate of per diem 
wages by the subcontractor to the employees, by periodic review of the certified payroll records of the 
subcontractor. 

(3) Upon becoming aware of the failure of the subcontractor to pay his or her workers the 
specified prevailing rate of wages, the contractor shall diligently take corrective action to halt or rectify 
the failure, including, but not limited to, retaining sufficient funds due the subcontractor for work 
performed on the public works project. 

(4) Prior to making final payment to the subcontractor for work performed on the public works 
project, the contractor shall obtain an affidavit signed under penalty of perjury from the subcontractor 
that the subcontractor has paid the specified general prevailing rate of per diem wages to his or her 
employees on the public works project and any amounts due pursuant to Section 1813. 

(c) The Division of Labor Standards Enforcement shall notify the contractor on a public works 
proj ect within 15 days of the receipt by the Division of Labor Standards Enforcement of a complaint of 
the failure of a subcontractor on that public works project to pay workers the general prevailing rate of 
per diem wages. 

Labor Code Section 1776 

1776. (a) Each contractor and subcontractor shall keep accurate payroll records, showing the 
name, address, social security number, work classification, straight time and overtime hours worked each 
day and week, and the actual per diem wages paid to each journeyman, apprentice, worker, or other 
employee employed by him or her in connection with the public work. Each payroll record shall contain 
or be verified by a written declaration that it is made under penalty of perjury, stating both of the 
following: 

(1) The information contained in the payroll record is true and correct. 

(2) The employer has complied with the requirements of Sections 1771, 181 1, and 1815 for any 
work performed by his or her employees on the public works project. 

(b) The payroll records enumerated under subdivision (a) shall be certified and shall be available 
for inspection at all reasonable hours at the principal office of the contractor on the following basis: 

(1) A certified copy of an employee's payroll record shall be made available for inspection or 
furnished to the employee or his or her authorized representative on request. 

(2) A certified copy of all payroll records enumerated in subdivision (a) shall be made available 
for inspection or furnished upon request to a representative of the body awarding the contract and the 
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Division of Labor Standards Enforcement of the Department of Industrial Relations. 

(3) A certified copy of all payroll records enumerated in subdivision (a) shall be made available 
upon request by the public for inspection or for copies thereof. However, a request by the public shall be 
made through either the body awarding the contract or the Division of Labor Standards Enforcement. If 
the requested payroll records have not been provided pursuant to paragraph (2), the requesting party 
shall, prior to being provided the records, reimburse the costs of preparation by the contractor, 
subcontractors, and the entity through which the request was made. The public may not be given access 
to the records at the principal office of the contractor. 

(c) Unless required to be furnished directly to the Labor Commissioner in accordance with 
paragraph (3) of subdivision (a) of Section 1771.4, the certified payroll records shall be on forms 
provided by the Division of Labor Standards Enforcement or shall contain the same information as the 
forms provided by the division. The payroll records may consist of printouts of payroll data that are 
maintained as computer records, if the printouts contain the same information as the forms provided by 
the division and the printouts are verified in the manner specified in subdivision (a). 

( d) A contractor or subcontractor shall file a certified copy of the records enumerated in 
subdivision (a) with the entity that requested the records within 10 days after receipt of a written request. 

(e) Except as provided in subdivision (f), any copy of records made available for inspection as 
copies and furnished upon request to the public or any public agency by the awarding body or the 
Division of Labor Standards Enforcement shall be marked or obliterated to prevent disclosure of an 
individual's name, address, and social security number. The name and address of the contractor awarded 
the contract or the subcontractor performing the contract shall not be marked or obliterated. Any copy of 
records made available for inspection by, or furnished to, a multiemployer Taft-Hartley trust fund (29 
U.S.C. Sec. 186(c)(5)) that requests the records for the purposes of allocating contributions to 
participants shall be marked or obliterated only to prevent disclosure of an individual's full social security 
number, but shall provide the last four digits of the social security number. Any copy of records made 
available for inspection by, or furnished to, a joint labor-management committee established pursuant to 
the federal Labor Management Cooperation Act of 1978 (29 U.S.C. Sec. 175a) shall be marked or 
obliterated only to prevent disclosure of an individual's social security number. 

(f)(l) Notwithstanding any other provision of law, agencies that are included in the Joint 
Enforcement Strike Force on the Underground Economy established pursuant to Section 329 of the 
Unemployment Insurance Code and other law enforcement agencies investigating violations of law shall, 
upon request, be provided nonredacted copies of certified payroll records. Any copies of records or 
certified payroll made available for inspection and furnished upon request to the public by an agency 
included in the Joint Enforcement Strike Force on the Underground Economy or to a law enforcement 
agency investigating a violation of law shall be marked or redacted to prevent disclosure of an 
individual's name, address, and social security number. 

(2) An employer shall not be liable for damages in a civil action for any reasonable act or 
omission taken in good faith in compliance with this subdivision. 

(g) The contractor shall inform the body awarding the contract of the location of the records 
enumerated under subdivision (a), including the street address, city, and county, and shall, within five 
working days, provide a notice of a change of location and address. 

(h) The contractor or subcontractor has 10 days in which to comply subsequent to receipt of a 
written notice requesting the records enumerated in subdivision (a). In the event that the contractor or 
subcontractor fails to comply within the 10-day period, he or she shall, as a penalty to the state or 
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political subdivision on whose behalf the contract is made or awarded, forfeit one hundred dollars ($100) for each calendar day, or portion thereof, for each worker, until strict compliance is effectuated. Upon the request of the Division of Labor Standards Enforcement, these penalties shall be withheld from progress payments then due. A contractor is not subject to a penalty assessment pursuant to this section due to the failure of a subcontractor to comply with this section. 

(i) The body awarding the contract shall cause to be inserted in the contract stipulations to 
effectuate this section. 

(j) The director shall adopt rules consistent with the California Public Records Act (Chapter 3.5 ( commencing with Section 6250) of Division 7 of Title 1 of the Government Code) and the Information Practices Act of 1977 (Title 1.8 ( commencing with Section 1798) of Part 4 of Division 3 of the Civil 
Code) governing the release of these records, including the establishment of reasonable fees to be charged for reproducing copies of records required by this section. 

Regulations implementing Labor Code Section 1776 are located in Sections 16000, 16400, 16401, 16402, 16403, and 16500 of Title 8, California Code of Regulations. 

Labor Code Section 1777.5 

1777.5. (a) This chapter does not prevent the employment of properly registered apprentices 
upon public works. 

(b )(1) Every apprentice employed upon public works shall be paid the prevailing rate of per diem wages for apprentices in the trade to which he or she is registered and shall be employed only at the work of the craft or trade to which he or she is registered. 

(2) Unless otherwise provided by a collective bargaining agreement, when a contractor requests the dispatch of an apprentice pursuant to this section to perform work on a public works project and requires the apprentice to fill out an application or undergo testing, training, an examination, or other preemployment process as a condition of employment, the apprentice shall be paid for the time spent on the required preemployment activity, including travel time to and from the required activity, if any, at the prevailing rate of per diem wages for apprentices in the trade to which he or she is registered. Unless otherwise provided by a collective bargaining agreement, a contractor is not required to compensate an apprentice for the time spent on preemployment activities if the apprentice is required to take a 
preemployment drug or alcohol test and he or she fails to pass that test. 

(c) Only apprentices, as defined in Section 3077, who are in training under apprenticeship standards that have been approved by the Chief of the Division of Apprenticeship Standards and who are parties to written apprentice agreements under Chapter 4 ( commencing with Section 3070) of Division 3 
are eligible to be employed at the apprentice wage rate on public works. The employment and training of each apprentice shall be in accordance with either of the following: 

(1) The apprenticeship standards and apprentice agreements under which he or she is training. 

(2) The rules and regulations of the California Apprenticeship Council. 

( d) If the contractor to whom the contract is awarded by the state or any political subdivision, in performing any of the work under the contract, employs workers in any apprenticeable craft or trade, the 
contractor shall employ apprentices in at least the ratio set forth in this Section and may apply to any apprenticeship program in the craft or trade that can provide apprentices to the site of the public work for a certificate approving the contractor under the apprenticeship standards for the employment and training of apprentices in the area or industry affected. However, the decision of the apprenticeship program to 
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approve or deny a certificate shall be subject to review by the Administrator of Apprenticeship. The 
apprenticeship program or programs, upon approving the contractor, shall arrange for the dispatch of 
apprentices to the contractor. A contractor covered by an apprenticeship program's standards shall not 
be required to submit any additional application in order to include additional public works contracts 
under that program. "Apprenticeable craft or trade," as used in this section, means a craft or trade 
determined as an apprenticeable occupation in accordance with rules and regulations prescribed by the 
California Apprenticeship Council. As used in this section, "contractor" includes any subcontractor 
under a contractor who performs any public works not excluded by subdivision ( o ). 

(e) Before commencing work on a contract for public works, every contractor shall submit 
contract award information to an applicable apprenticeship program that can supply apprentices to the 
site of the public work. The information submitted shall include an estimate of journeyman hours to be 
performed under the contract, the number of apprentices proposed to be employed, and the approximate 
dates the apprentices would be employed. A copy of this information shall also be submitted to the 
awarding body if requested by the awarding body. Within 60 days after concluding work on the contract, 
each contractor and subcontractor shall submit to the awarding body, if requested, and to the 
apprenticeship program a verified statement of the journeyman and apprentice hours performed on the 
contract. The information under this subdivision shall be public. The apprenticeship programs shall 
retain this information for 12 months. 

(f) The apprenticeship program supplying apprentices to the area of the site of the public work 
shall ensure equal employment and affirmative action in apprenticeship for women and minorities. 

(g) The ratio of work performed by apprentices to journeymen employed in a particular craft or 
trade on the public work may be no higher than the ratio stipulated in the apprenticeship standards under 
which the apprenticeship program operates where the contractor agrees to be bound by those standards. 
However, except as otherwise provided in this section, in no case shall the ratio be less than one hour of 
apprentice work for every five hours of journeyman work. 

(h) This ratio of apprentice work to journeyman work shall apply during any day or portion of a 
day when any journeyman is employed at the jobsite and shall be computed on the basis of the hours 
worked during the day by journeymen so employed. Any work performed by a journeyman in excess of 
eight hours per day or 40 hours per week shall not be used to calculate the ratio. The contractor shall 
employ apprentices for the number of hours computed as above before the end of the contract or, in the 
case of a subcontractor, before the end of the subcontract. However, the contractor shall endeavor, to the 
greatest extent possible, to employ apprentices during the same time period that the journeymen in the 
same craft or trade are employed at the jobsite. When an hourly apprenticeship ratio is not feasible for a 
particular craft or trade, the Administrator of Apprenticeships, upon application of an apprenticeship 
program, may order a minimum ratio of not less than one apprentice for each five journeymen in a craft 
or trade classification. 

(i) A contractor covered by this section who has agreed to be covered by an apprenticeship 
program's standards upon the issuance of the approval certificate, or that has been previously approved 
for an apprenticeship program in the craft or trade, shall employ the number of apprentices or the ratio of 
apprentices to journeymen stipulated in the applicable apprenticeship standards, but in no event less than 
the 1-to-5 ratio required by subdivision (g). 

(j) Upon proper showing by a contractor that he or she employs apprentices in a particular craft 
or trade in the state on all of his or her contracts on an annual average of not less than one hour of 
apprentice work for every five hours of labor performed by journeymen, the Administrator of 
Apprenticeship may grant a certificate exempting the contractor from the 1-to-5 hourly ratio, as set forth 
in this Section for that craft or trade. 

Appendix 1 
Page 8 of 11 

56251206.v1 



(k) An apprenticeship program has the discretion to grant to a participating contractor or 
contractor association a certificate, which shall be subject to the approval of the Administrator of 
Apprenticeship, exempting the contractor from the 1-to-5 ratio set forth in this section when it finds that 
any one of the following conditions is met: 

(1) Unemployment for the previous three-month period in the area exceeds an average of 15 
percent. 

(2) The number of apprentices in training in the area exceeds a ratio of 1 to 5. 

(3) There is a showing that the apprenticeable craft or trade is replacing at least one-thirtieth of 
its journeymen annually through apprenticeship training, either on a statewide basis or on a local basis. 

(4) Assignment of an apprentice to any work performed under a public works contract would 
create a condition that would jeopardize his or her life or the life, safety, or property of fellow employees 
or the public at large, or the specific task to which the apprentice is to be assigned is of a nature that 
training cannot be provided by a journeyman. 

(1) If an exemption is granted pursuant to subdivision (k) to an organization that represents 
contractors in a specific trade from the 1-to-5 ratio on a local or statewide basis, the member contractors 
shall not be required to submit individual applications for approval to local joint apprenticeship 
committees, if they are already covered by the local apprenticeship standards. 

(m) ( 1) A contractor to whom a contract is awarded, who, in performing any of the work under 
the contract, employs journeymen or apprentices in any apprenticeable craft or trade shall contribute to 
the California Apprenticeship Council the same amount that the director determines is the prevailing 
amount of apprenticeship training contributions in the area of the public works site. A contractor may 
take as a credit for payments to the council any amounts paid by the contractor to an approved 
apprenticeship program that can supply apprentices to the site of the public works project. The contractor 
may add the amount of the contributions in computing his or her bid for the contract. 

(2) At the conclusion of the 2002-03 fiscal year and each fiscal year thereafter, the California 
Apprenticeship Council shall distribute training contributions received by the council under this 
subdivision, less the expenses of the Department of Industrial Relations for administering this 
subdivision, by making grants to approved apprenticeship programs for the purpose of training 
apprentices. The funds shall be distributed as follows: 

(A) If there is an approved multiemployer apprenticeship program serving the same craft or trade 
and geographic area for which the training contributions were made to the council, a grant to that 
program shall be made. 

(B) If there are two or more approved multiemployer apprenticeship programs serving the same 
craft or trade and county for which the training contributions were made to the council, the grant shall be 
divided among those programs based on the number of apprentices registered in each program. 

(C) All training contributions not distributed under subparagraphs (A) and (B) shall be used to 
defray the future expenses of the Department of Industrial Relations for the administration and 
enforcement of apprenticeship standards and requirements under this code. 

(3) All training contributions received pursuant to this subdivision shall be deposited in the 
Apprenticeship Training Contribution Fund, which is hereby created in the State Treasury. Upon 
appropriation by the Legislature, all moneys in the Apprenticeship Training Contribution Fund shall be 
used for the purpose of carrying out this subdivision and to pay the expenses of the Department of 

Appendix 1 
Page 9 of 11 

56251206.v1 



Industrial Relations. 

(n) The body awarding the contract shall cause to be inserted in the contract stipulations to 
effectuate this section. The stipulations shall fix the responsibility of compliance with this Section for all 
apprenticeable occupations with the prime contractor. 

(o) This Section does not apply to contracts of general contractors or to contracts of specialty 
contractors not bidding for work through a general or prime contractor when the contracts of general 
contractors or those specialty contractors involve less than thirty thousand dollars ($30,000). 

(p) An awarding body that implements an approved labor compliance program in accordance 
with subdivision (b) of Section 1771.5 may, with the approval of the director, assist in the enforcement of 
this section under the terms and conditions prescribed by the director. 

Labor Code Section 1810 

1810. Eight hours labor constitutes a legal day's work in all cases where the same is performed 
under the authority of any law of this State, or under the direction, or control, or by the authority of any 
officer of this State acting in his official capacity, or under the direction, or control or by the authority of 
any municipal corporation, or of any officer thereof. A stipulation to that effect shall be made a part of all 
contracts to which the State or any municipal corporation therein is a party. 

Labor Code Section 1811 

1811. The time of service of any workman employed upon public work is limited and restricted 
to eight hours during any one calendar day, and 40 hours during any one calendar week, except as 
hereinafter provided for under Section 1815. 

Labor Code Section 1812 

1812. Every contractor and subcontractor shall keep an accurate record showing the name of and 
actual hours worked each calendar day and each calendar week by each worker employed by him or her 
in connection with the public work. The record shall be kept open at all reasonable hours to the 
inspection of the awarding body and to the Division of Labor Standards Enforcement. 

Labor Code Section 1813 

1813. The contractor or subcontractor shall, as a penalty to the state or political subdivision on 
whose behalf the contract is made or awarded, forfeit twenty-five dollars ($25) for each worker employed 
in the execution of the contract by the respective contractor or subcontractor for each calendar day during 
which the worker is required or permitted to work more than 8 hours in any one calendar day and 40 
hours in any one calendar week in violation of the provisions of this article. In awarding any contract for 
public work, the awarding body shall cause to be inserted in the contract a stipulation to this effect. The 
awarding body shall take cognizance of all violations of this article committed in the course of the 
execution of the contract, and shall report them to the Division of Labor Standards Enforcement. 

Labor Code Section 1815 

1815. Notwithstanding the provisions of Sections 1810 to 1814, inclusive, of this code, and 
notwithstanding any stipulation inserted in any contract pursuant to the requirements of said sections, 
work performed by employees of contractors in excess of 8 hours per day, and 40 hours during any one 
week, shall be permitted upon public work upon compensation for all hours worked in excess of 8 hours 
per day at not less than 11/2 times the basic rate of pay. 

Appendix 1 
Page 10 of 11 

56251206. v1 



F. Labor Nondiscrimination 

Developer's attention is directed to Section 1735 of the Labor Code, which reads as follows: 

"A contractor shall not discriminate in the employment of persons upon public works on any 
basis listed in subdivision (a) of Section 12940 of the Government Code, as those bases are 
defined in Sections 12926 and 12926.1 of the Government Code, except as otherwise provided in 
Section 12940 of the Government Code. Every contractor for public works who violates this 
section is subject to all the penalties imposed for a violation of this chapter." 

Developer's attention is directed to the following "Nondiscrimination Clause" that is required by Chapter 
5 of Division 4 of Title 2, California Code of Regulations. 

Nondiscrimination Clause 

1. During the performance of this contract, contractor and its subcontractors shall not unlawfully 
discriminate against any employee or applicant for employment because of race, religious creed, color, 
national origin, ancestry, physical disability, mental disability, medical condition, genetic information, 
marital status, sex, gender, gender identity, gender expression, agesexual orientation, or military or 
veteran status. Contractors and subcontractors shall insure that the evaluation and treatment of their 
employees and applicants for employment are free of such discrimination. Contractors and 
subcontractors shall comply with the provisions of the Fair Employment and Housing Act (Gov. Code, 
Section 12900 et seq.) and the applicable regulations promulgated thereunder (Cal. Code Regs., tit. 2, § 
11000 et seq.). The applicable regulations of the Fair Employment and Housing Council implementing 
Government Code, section 12990, set forth in Subchapter 5 of Division 4.1 of Title 2 of the California 
Code of Regulations are incorporated into this contract by reference and made a part hereof as if set forth 
in full. Developer and its contractors and subcontractors shall give written notice of their obligations 
under this clause to labor organizations with which they have a collective bargaining or other agreement. 

2. Developer shall include the nondiscrimination and compliance provisions of this clause in all 
contracts to perform work under the Agreement. 

56251206.v1 
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PALOMAR COLLEGE 
Facilities Department 

Maintenance & Operations Building 
SUBJECT: Governing Board Approval: December 2017 Change Order 

DSA Application Number:  04-115315 
DSA File No:   37-C1

PROJECT DESCRIPTION: 

This project is the Maintenance & Operations Building. It provides a new Complex for the Facilities Department, Building, 
Grounds, Maintenance, and Custodial. It also houses Shipping & Receiving and Warehouse. It is approximately 26, 953 sf. 
The project is a Design /Build and was awarded to Level 10/BNIM on February of 2017 

DESCRIPTION OF CHANGE: 

Level 10, Inc.: 
This Change Order accounts for Concrete & Rebar modifications to The Maintenance & Operations Building and 
minor additional work performed on 9/15/17 of Temporary Parking lot near CVS 

Concrete and rebar modifications $8,565.00 
Additional work on temporary parking lot $34,853.00 

Total Change Order #1 $43,418.00 

Level 10 Construction 
Original Contract Value: $14,435,964.00 
Change Orders to Date: - 
Proposed Change Orders: $43,418.00 
Revised Contract Amount: $14,479,382.00 

FINANCIAL IMPLICATIONS: 

The Maintenance & Operations Project is being funded through Proposition M. 

The above changes are included in Project Change Order #01 and represent a total increase to the overall project in the 
amount of $43,418.00 

RECOMMENDATION: 

It is recommended that the Governing Board approve the Maintenance & Operations project Owner Change Order #01 
for $ 43,418.00 

EXHIBIT N-6
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PALOMAR COLLEGE 
Facilities Department 

 

Parking Structure and College Police 
SUBJECT: Governing Board Approval:  December 2017 Change Order 
  DSA Application Number:   04-114713 & 04-114714 
  DSA File No:     37-C1 
 
PROJECT DESCRIPTION: 
 
This project is the Parking Structure and College Police Building. The project includes the construction of a 5 level, 1600 
space parking structure and a 7,600 SF new single story College Police building.  The project also includes renovating the 
balance of parking lot #12 to improve traffic flow and add landscaping.  The project was awarded by the Governing Board 
on March 10, 2015.  
 
DESCRIPTION OF CHANGE: 
 
 McCarthy Building Companies, Inc.: 

This Change Order accounts for changing the rock mulch within the parking lots to the new District Standard and 
the installation of the fiber optic line via a longer route due to unforeseen conditions of the original route not 
meeting conduit coverage requirements. 
 

Replace crushed rock with larger cobble stones $22,430.00 
Relocation of existing fiber line directed by Palomar $58,619.00 
  
Total Change Order #4 $81,049.00 

 
  

McCarthy Building Companies, Inc. 
Original Contract Value: $28,318,352.00 
Change Orders to Date: $416,889.00 
Proposed Change Orders: $81,049.00 
Revised Contract Amount: $28,816,290.00 

 
                    
FINANCIAL IMPLICATIONS: 

The Parking Structure and College Police project is being funded through Proposition M. 
 
The above changes are included in Project Change Order #04 and represent a total increase to the overall project in the 
amount of $81,049 
 
RECOMMENDATION:  
 
It is recommended that the Governing Board approve the Parking Structure and College Police project Owner Change 
Order #04 for $81,049  



Executed in Duplicate 

~ tt~,8Jc8,ti Hudson Insurance Group 
100 William Street, 5th Floor 
New York, NY 10038 

Rider Adding Additional Obligee(s) 

To be attached to and form a part of Bond No. ASB803 ("Bond"), dated the 14th day of 

September 2017 , issued by Hudson Insurance Company as Surety, on behalf of 

Elite Earthworks & Engineering dba GK Backlund • as Principal in 

favor of Palomar Community College District , as Obligee. 

WHEREAS, upon the request of the Principal and Obligee the attached Bond is hereby amended to add 

~R_a_in_b~o~w~ M_u_n_ic~ip_a_l_W_a_t_e_r_D_is_tr_ic~t _ _ _________________________ as an additional 
Obligee(s). 

PROVIDED, HOWEVER, there shall be no liability under this Bond to the Obligees, or any of them, unless the said Obligees, 

or any of them, shall make payments to the Principal strictly in accordance with the terms of said contract as to payments, and shall 

perform all of the other obl igations to be performed under said contract at the time and in the manner therein set forth; all of the acts of 

one Obligee being binding on the other; and 

PROVIDED, HOWEVER, The aggregate liability of the Surety under the Bond to any or to all of the Obligees shall be limited 

to, and shall not exceed, the penal sum of the Bond. At the Surety's election, any payment due to any Obligee may be made by joint 

check issued to one or more of the Obligees. 

The attached Bond shall be subject to all of its terms, conditions and limitations except as herein modified . 

Signed, sealed and dated this _1~5~th~--- - day of November 2017 

HUDSON INSURANCE COMPANY~ 

Elite Earthworks & Engineering dba GK Backlund 

Palomar Community College District 
Obligee Named in Bond 

By: ____ __________ _ _ _ 

Ra:nbow Municipal Water District 
Additional Obligee 

By: ________________ _ 

Additional Obligee 

By: _ __________ _____ _ 

EXHIBIT N-7



Secretary of State Alex Padilla 
Lieutenant Governor Gavin Newsom 

[INSERT NAME] Community College District 

Memorandum of Understanding 

Overview 
This memorandum of understanding (MOU) sets forth commitments made by Secretary of State 
Alex Padilla, Lieutenant Governor Gavin Newsom, and [INSERT NAME] Community College 
District to increase voter engagement, democratic participation, and civic literacy among the 
student body. 

Introduction: The State of Student Civic Engagement 

The success of our state and nation depends on the active participation of educated and 
informed citizens and residents. However, we are not adequately providing access to the 
democratic process and we are failing to inspire and inform students about the importance of 
civic participation. 

Today’s college students are part of the largest generation in history, the Millennial Generation. 
This generation, which exceeds the Baby Boomer generation by 9 million, will have a major role 
to play in upcoming elections and in the vital decisions we make in an increasingly globalized 
world. It is essential to ensure that this generation – charged with such colossal responsibility – 
is engaged in our democracy. It is also essential that as educators and leaders we provide 
students the tools they need to take action and participate. 

In that task, there is work to be done. A few sobering facts tell the story: the United States 
recently ranked the 139th in voter participation of 172 democracies around the world; only 52% 
of eligible California youth were registered to vote in California before the November 2014 
election, more than 20% lower than any other age demographic; only 8% of eligible youth 
turned out to vote in that election. In the same year, only 0.3% of the total students served by 
California’s public colleges and universities were registered to vote through an online voter 
registration opportunity provided by their campus administration.  

The signatories to this MOU are dedicated to changing these dynamics in time for the 2018 
elections and beyond. Accordingly, we commit to the following actions: 

For CEO/President ________________ on behalf of ____________________________ : 

I, the undersigned, am committed to the civic engagement of students on our campus(es). Our 
institution recognizes that voting is the cornerstone of our democracy and that student voter 
participation must be improved. Accordingly, we are committed to the following actions: 
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OUTREACH 
 

1. We will collaborate with the Secretary of State’s office and additional partners to provide 
students with online voter registration opportunities on high-traffic campus web 
pages, including during class registration and upon enrollment, starting by one month 
before the voter registration deadline for the June 2018 election (May 21, 2018) and on 
an ongoing basis from that point forward. 

2. We will send all-campus emails and post social media messages reminding 
students and employees to register to vote prior to the voter registration deadlines 
associated with major primary and general elections and, when doing so, will provide a 
link to register to vote online and helpful information about voter registration, starting with 
the voter registration deadline for the June 2018 election and on an ongoing basis from 
that point forward. 

3. We will send all-campus emails and post social media messages before and on all 
Election Days to remind students and employees to vote, to inform them of voting 
times and locations as appropriate, and to provide any other information that facilitates 
or maximizes their interest in voting, starting with the June 2018 election and on an 
ongoing basis from that point forward. 

 
POLICIES AND PROCEDURES 
 

1. We will adopt, modify, and/or maintain policies that maximize the effectiveness of 
nonpartisan voter registration, voter education, and get-out-the-vote efforts by 
student organizations. These policies will allow access to high traffic locations by student 
organizations to set up tables and/or clip-boarding events to actively reach out to the 
student body.  

2. We, if we have not already, will agree to participate in the National Study of 
Learning, Voting and Engagement, so we can track our progress in bringing larger 
percentages of our student body into our democracy. 

3. Within one month after each statewide general election, we will send the Secretary of 
State’s office a one-page report describing our efforts to meet the five objectives 
described above.   

 
 
For Secretary of State Alex Padilla 
  
As the chief elections official for the State of California, I recognize the important role leaders 
can play in facilitating youth voter engagement. Accordingly, my office and I are committed to 
the following actions to help students become knowledgeable, responsible, and engaged voters: 
  
OUTREACH 
 



 

1. We will work directly with [INSERT DISTRICT/CAMPUS NAME] to, schedule permitting, 
host voter engagement events on a campus in the District at which Secretary of State 
Alex Padilla will personally be present. 

2. We will promote [INSERT DISTRICT/CAMPUS NAME]’s activities and efforts through 
our office’s communications and media team.  

3. We will work to promote and support [INSERT DISTRICT/CAMPUS NAME]’s activities 
using other political and community leaders, when and where appropriate.  

4. We will actively court and encourage other California Community College leaders to join 
this effort and become signatories to similar commitments. 

 
TECHNOLOGY 
 

1. We will direct the appropriate members of our staff to work with the District/Campus to 
help integrate online voter registration opportunities into high-traffic campus websites.  

 
POLICIES AND PROCEDURES 
 

1. We will provide and guide conversations on sample policies that can be adopted by your 
District/Campus to maximize the effectiveness of student organizations seeking to lead 
nonpartisan voter registration, voter education, and get-out-the-vote efforts. 

  
For Lieutenant Governor Gavin Newsom  

  
I am committed to supporting this effort to ensure that the voices of students are represented in 
our democracy. My office and I make the following commitments:  
 

OUTREACH 
 

1. We will promote [INSERT DISTRICT/CAMPUS NAME]’s activities and efforts through 
our office’s communications and media team. 

2. We will work to promote and support [INSERT DISTRICT/CAMPUS NAME]’s activities 
using other political and community leaders, when and where appropriate.  

3. We will actively court and encourage other California Community College leaders to join 
this effort and become signatories to similar commitments. 

 
The signatories recognize the vital role we all play in supporting youth civic engagement. By 
supporting nonpartisan voter registration, voter education, and voter turnout efforts on 
campuses, we will better serve the students of this state and help build a vibrant civil society in 
California, in America, and around the world.  
  
In recognition of this mutual commitment, we do hereby enter into this Memorandum of 
Understanding and commit our organizations to taking these essential steps to increase youth 
civic engagement. 
  



 

Signed,             
Alex Padilla     
Secretary of State of California 
Date: _____________                                                                              
 
Gavin Newsom  
Lieutenant Governor of California                     
Date: _____________   
 
INSERT NAME 
President/Chancellor of _____________________________                          
Date: _____________     
 
INSERT NAME(S) 
Student Body President(s) of _____________________________                          
Date: _____________     
 
                                     
 
 
 



PALOMAR COLLEGE 
CURRICULUM 

SUBJECT: 

Governing Board approval of curriculum changes effective Spring 2018 and Fall 2018 

SUMMARY:	

California Community Colleges are required to maintain evidence documenting that district governing 
board approval and college consensus has been secured for each curriculum proposal (new, substantial 
change, non-substantial change, and active/inactive status). 

New course and program proposals, as well as substantial and non-substantial changes, recommended 
by the Curriculum Committee and the Faculty Senate to be included in the Palomar College Curriculum 
Inventory effective Fall 2018 are outlined in the attached “CURRICULUM ACTION ITEMS” documents 
dated: November 1 and November 15, 2017. Courses adding distance education and other non-
substantial changes effective Spring 2018 may also be found in these documents. 

Substantial course changes typically include:  TOP code, Course Credit Status, Maximum Units, Minimum 
Units, Course Basic Skills Status, Course SAM priority code, Course Prior to College Level, and Course 
Noncredit Category. 

Non-substantial course changes typically include: Subject/Catalog Number, Course Title, Transfer Status, 
Cooperative Work Experience Education Status, Course Classification Status, Repeatability, Special 
Status, CAN Code, CAN Sequence Code, Funding Agency Category, Course Program Status. 

Substantial program changes typically include: new certificate under same TOP code, new degree under 
same TOP code, new major/area of emphasis under same TOP code, TOP code change to a different 
TOP code discipline. 

Non-substantial program changes typically include: title change, TOP code change within the same TOP 
code discipline, total unit change, addition/removal of courses. 

DETAILS: 

See the attached summary “CURRICULUM ACTION ITEMS” documents for detailed information 
regarding curriculum changes. 
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Palomar College 
Curriculum Committee Actions  
Wednesday, November 1, 2017 

I. ACTION – SECOND READING – The following curriculum changes, pending appropriate approvals, will be 
effective  Spring 2018: 

A. Courses Reviewed/Added Distance Education 

1. Course Number and Title: HIST 130 Women in United States History
Discipline: History (HIST)
Associate Degree General Education – D: Social and Behavioral Sciences
CSU GE Area D: Social Sciences – D4: Gender Studies; D6: History
IGETC Area 4: Social and Behavioral Sciences – 4D Gender Studies; 4F: History
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Online, Television, Computer Assisted
Updated suggested reading, outside assignments, critical thinking and methods of assessment,
added online, television and computer assisted.
Catherine Gwin

2. Distance Learning

The following courses may be offered as distance learning and meet Title 5 Regulations 55200‐
55210, effective Spring 2018.

Catalog/Subject Number Learning Offerings 
HIST 130 Online, television, computer assisted 

II. ACTION – SECOND READING – The following curriculum changes, pending appropriate approvals, will be
effective  Fall 2018: 

A. New Credit Programs 

1. Program Title: Drone Technology
Discipline: Graphic Communications ‐ Imaging and Publishing (GCIP)
Award Type: A.S. Degree Major/Cert. Achievement 18 units/more
Total Units: 21.00 ‐ 31.00
Justification: To help students gain employment as UAS operators or UAS technicians in fields
that deploy UAS.
Mark J. Bealo

2. Program Title: Film, Television, and Electronic Media
Discipline: Cinema (CINE)
Award Type: AS‐T Transfer Major (18 units or more)
Total Units: 18.00 ‐ 21.00
Justification: Transfer degree to facilitate transfer to CSUs and comply with ADT requirements.
Candace Rose

3. Program Title: History
Discipline: History (HIST)
Award Type: AA‐T Transfer Major (18 units or more)
Total Units: 18.00
Program Justification: To prepare students for transfer into a History program at a CSU. This
program fulfills the state requirements for the History Associate Degree for Transfer.
Travis Ritt

B. New Credit Courses 

1. Course Number and Title: GEOG 158 / GCIP 158 / GEOL 158 Small Unmanned Aircraft Systems
Procedures and Regulations (MNHCS)



CURRICULUM COMMITTEE ACTIONS 
November 1, 2017 Page 2 of 4 

Short Title: sUAS Remote Pilot Regulations 
Discipline: Geography (GEOG)/Graphic Communications‐Imaging and Publishing (GCIP)/Geology 
(GEOL)  
Course Included in the following programs:  
a. Drone Technology, A.S. Degree Major/Cert. Achievement 18 units/more
b. Unmanned Aircraft System (UAS), Certificate of Achievement
Transfer Acceptability: CSU 
Distance Learning Offering(s): Online 
Justification: This is a required course for the proposed Drone Technology CA/AS program. I have 
already received permission to cross list this course with GEOL (Sean Figg) and GCIP (Mark 
Bealo). 
Wing H. Cheung 

C. Credit Course Changes 

1. Course Number and Title: RS 101 World Religions
Discipline: Religious Studies (RS)
Associate Degree General Education ‐ C: Humanities
Associate Degree Multicultural Requirement ‐ Yes
CSU GE Area C: Arts and Humanities ‐ C2: Humanities
IGETC Area 3: Arts and Humanities ‐ 3B: Humanities
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Online
Updated objectives, content, textbooks, suggested reading, outside assignments, critical thinking
and required writing, added approval for Multicultural Requirement.
Craig A. Forney

D. Credit Course Reactivations 

1. Course Number and Title: RS 103 Religion and American Political Institutions
Short Title: Rel and Amer Pol Institutions
Discipline: Religious Studies (RS)
Associate Degree General Education ‐ D: Social and Behavioral Sciences
American History & Institutions ‐ Sequence ‐ RS 102
American History & Institutions ‐ Combination ‐ RS 102
CSU GE Area D: Social Sciences ‐ D6: History
IGETC Area 4: Social and Behavioral Sciences ‐ 4F: History
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Online
Justification: Reactivation of the course to pair with RS 102 and meet the U.S. History,
Institutions, and Ideals Requirement. Also, the course topic is of growing importance.
Craig A. Forney

E. Credit Course Deactivations 

1. Course Number and Title: DR 18 Phonics for Students with Disabilities
Short Title: Phonics for Students
Discipline: Disability Resource (DR)
Reason for Deactivation: Course is no longer taught.
Sherry Goldsmith

2. Course Number and Title: DR 26 Composition Skills and Strategies for the Intermediate Writer
(COUN)
Short Title: Skills/Strategy/Interm Writer
Discipline: Disability Resource (DR)
Recommended Prep: ENG 10, or eligibility for ENG 50
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Reason for Deactivation: This course is no longer offered. Students are encouraged to seek 
support in the English Writing Center, Tutoring and the TLC. 
Sherry Goldsmith 

3. Course Number and Title: SPAN 102A Spanish IIA
Discipline: Spanish (SPAN)
Prerequisites: SPAN 101, or SPAN 101B, or two years of high school Spanish
Associate Degree General Education ‐ C: Humanities
CSU GE Area C: Arts and Humanities ‐ C2: Humanities
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Computer Assisted, Video Two Way, Video One Way, Telecourse,
Online
Reason for Deactivation: The department no longer offers the split course Span 102A and 102B.
The department will offer Span 102.
Kathleen M. Sheahan

4. Course Number and Title: SPAN 102B Spanish IIB
Discipline: Spanish (SPAN)
Prerequisites: SPAN 102A, or two years of high school Spanish
Associate Degree General Education ‐ C: Humanities
CSU GE Area C: Arts and Humanities ‐ C2: Humanities
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Computer Assisted, Video Two Way, Video One Way, Telecourse,
Online
Reason for Deactivation: The department no longer offers the split course Span 102A and 102B.
The department will offer Span 102.
Kathleen M. Sheahan

5. Course Number and Title: SPAN 201A Spanish IIIA
Discipline: Spanish (SPAN)
Prerequisites: SPAN 102, or SPAN 102B, or three years of high school Spanish
Associate Degree General Education ‐ C: Humanities
CSU GE Area C: Arts and Humanities ‐ C2: Humanities
IGETC Area 3: Arts and Humanities ‐ 3B: Humanities
IGETC Area 6: Language other than English (101 level only) ‐ 6A: Language other than English
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Computer Assisted, Video Two Way, Video One Way, Telecourse,
Online
Reason for Deactivation: The department no longer offers the split course Span 201A and 201B.
The department will offer Span 201.
Kathleen M. Sheahan

6. Course Number and Title: SPAN 201B Spanish IIIB
Discipline: Spanish (SPAN)
Prerequisites: SPAN 201A
Associate Degree General Education ‐ C: Humanities
CSU GE Area C: Arts and Humanities ‐ C2: Humanities
IGETC Area 3: Arts and Humanities ‐ 3B: Humanities
IGETC Area 6: Language other than English (101 level only) ‐ 6A: Language other than English
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Computer Assisted, Video Two Way, Video One Way, Telecourse,
Online
Reason for Deactivation: The department no longer offers the split course Span 201A and 201B.
The department will offer Span 201.
Kathleen M. Sheahan
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F. New Noncredit Courses 

1. Course Number and Title: N PHOT 920 Getting to Know Lightroom for Older Adults
Discipline: Noncredit Photography (N PHOT) 
Justification: This class is an investigation into the technology and aesthetics of digital 
photography, with instruction in digital image processing using Adobe Lightroom. 
Amy Caterina 

2. Course Number and Title: N PHOT 950 Getting to Know your Digital Camera for Older Adults
Discipline: Noncredit Photography (N PHOT)
Justification:   This will be part of the new 50 Plus Community Ed program. This course is similar
to our Intro to Digital Camera, Photo 50. We believe it will be a perfect class to try as a
Community Ed non‐credit class.
Donna Cosentino

G. Distance Learning 

The following courses may be offered as distance learning and meet Title 5 Regulations 55200‐55210, 
effective Fall 2018. 

Catalog/Subject Number 
GEOG/GCIP/GEOL 158 
GC 115 
RS 101 
RS 103 

Learning Offerings 
Online 
Video Two Way, Online 
Online, television 
Online 

III. INFORMATION

A. Course Outline Reviews

The following courses have completed the course outline review process between October 14, 
2017 and October 27, 2017 and are effective Fall 2017. 

PSYC  197  Special Topics in Contemporary Psychology
PSYC  296  Special Problems in Psychology



Palomar College 
Curriculum Committee Actions 
Wednesday, November 15, 2017 

I. ACTION – SECOND READING – The following curriculum changes, pending appropriate approvals, will be 

effective  Fall 2018: 

A. Credit Course/Program Package 
Package Title: Updating Architecture Classes (CTEE) 
Discipline: Architecture (ARCH) 
Description: Updating Architecture Classes 
Justification: Various updates, reviews and deactivations of Architecture courses and programs. 
Anita Talone 

1. Architecture Program Changes

a. Program Title: Architectural Drafting (CTEE)
Discipline: Architecture (ARCH)
Award Type: A.S. Degree Major/Cert. Achievement 18 units/more
Total Units: 24
Removed ARCH 144, updated total units.
Anita Talone

2. Architecture Program Deactivations

a. Program Title: Eco‐Building Professional (CTEE)
Discipline: Architecture (ARCH)
Award Type: Certificate of Achievement
Total Units: 17
Justification: This certificate did not provide enough training for students to be employable.
Anita Talone

3. New Credit Architecture Courses

a. Course Number and Title: ARCH 197 Architecture Topics (CTEE)
Discipline: Architecture (ARCH)
Transfer Acceptability: CSU
Justification: Special Architectural Topics arise that are not currently in our curriculum.
Anita Talone

b. Course Number and Title: ARCH 217 Design Studio IIA (CTEE)
Discipline: Architecture (ARCH)
Prerequisites: ARCH 216
Transfer Acceptability: CSU
Justification: Advanced study of architectural topics to further explore the built world through
design.
Anita Talone

c. Course Number and Title: ARCH 218 Design Studio IIB (CTEE)
Discipline: Architecture (ARCH)
Prerequisites: ARCH 217
Transfer Acceptability: CSU
Justification: Conclusion and demonstration of architectural topics demonstrating the student's
ability to design.
Anita Talone
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4. Credit Course Architecture Changes

a. Course Number and Title: ARCH 105 Basic Architectural Drafting (CTEE)
Discipline: Architecture (ARCH)
Transfer Acceptability: CSU
Updated description, methods of instruction, content outline, outside assignments, critical
thinking and methods of instruction.
Anita Talone

b. Course Number and Title: ARCH 120 Architectural History (CTEE)
Discipline: Architecture (ARCH)
Associate Degree General Education ‐ C: Humanities
CSU GE Area C: Arts and Humanities ‐ C1: Arts
IGETC Area 3: Arts and Humanities ‐ 3A: Arts
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Computer Assisted, Online
Updated description, objectives, methods of instruction and textbooks.
Anita Talone

c. Course Number and Title: ARCH 121 Multicultural Architectural History (CTEE)
Short Title: Multicultural Arch History
Discipline: Architecture (ARCH)
Associate Degree Multicultural Requirement ‐ Yes
CSU GE Area C: Arts and Humanities ‐ C1: Arts
IGETC Area 3: Arts and Humanities ‐ 3A: Arts
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Online
Updated description, objectives and textbooks.
Anita Talone

d. Course Number and Title: ARCH 122 History of Architectural Theory (CTEE)
Short Title: Architectural Theory
Discipline: Architecture (ARCH)
Course Included in the following programs:

i. Architecture, A.S. Degree Major/Cert. of Achievement
ii. Gen Studies‐Arts and Humanities, A.S. Degree Major

Associate Degree General Education ‐ C: Humanities  
CSU GE Area C: Arts and Humanities ‐ C1: Arts  
Transfer Acceptability: CSU 
Changed course number and title from 155 to 122, methods of instruction and methods of 
assessment. 
Anita Talone 

e. Course Number and Title: ARCH 135 Architectural Materials and Methods of Construction (CTEE)
Short Title: Arch Materials/Methods Constr
Discipline: Architecture (ARCH)
Course Included in the following programs:

i. Architectural Drafting, A.S. Degree Major/Cert. of Achievement
ii. Architecture, A.S. Degree Major/Cert. of Achievement
iii. Eco‐Building Professional, Cert. of Achievement

Transfer Acceptability: CSU 
Decreased units from 4 to 3, lecture hours from 3 to 1.5, increased lab hours from 3 to 4.5, 
updated description, objectives and methods of instruction. 
Anita Talone 
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f. Course Number and Title: ARCH 145 Designing for Communication and Presentation (CTEE)
Short Title: Communication and Presentation
Discipline: Architecture (ARCH)
Recommended Prep: ARCH 150 / ID 150
Course Included in the following programs:

i. Architectural Drafting, A.S. Degree Major/Cert. of Achievement
ii. Architecture, A.S. Degree Major/Cert. of Achievement

Transfer Acceptability: UC, CSU 
Grading Basis: Grade Only 
Updated title, decreased units from 4 to 3, lecture hours from 3 to 1.5, increased lab hours from 3 
to 4.5, updated description, objectives, outline and textbook. 
Anita Talone 

g. Course Number and Title: ARCH 160 Environmental Architecture and Design (CTEE)
Short Title: Environmental Arch/Design
Discipline: Architecture (ARCH)
Course Included in the following programs:

i. Architectural Drafting, A.S. Degree Major/Cert. of Achievement
ii. Eco‐Building Professional, Cert. of Achievement

Transfer Acceptability: UC, CSU 
Grading Basis: Grade Only 
Decreased units from 4 to 3, lecture hours from 3 to 1.5, increased lab hours from 3 to 4.5, 
updated description, objectives and textbooks. 
Anita Talone 

h. Course Number and Title: ARCH 196 Special Problems in Architecture (CTEE)
Short Title: Problems/Architecture
Discipline: Architecture (ARCH)
Transfer Acceptability: CSU
Grading Basis: Grade Only
Changed lab hours from 1.5 or 4.5 to 3, 6 or 9 hours, removed lecture hours.
Anita Talone

i. Course Number and Title: ARCH 200 Advanced Computer Aided Drafting (CTEE)
Short Title: Adv Computer Aided Drafting
Discipline: Architecture (ARCH)
Recommended Prep: ARCH 150 / ID 150
Course Included in the following programs:

i. Architectural Drafting, A.S. Degree Major/Cert. of Achievement
ii. Computer Assisted Drafting, A.S. Degree Major/Cert. of Achievement

Transfer Acceptability: CSU 
Changed title, deleted ARCH 105, ARCH/ID 150, DT/ENGR 101 prerequisites, added ARCH/ID 150 
recommended preparation, updated description, objectives, methods of instruction, content, 
textbook and methods of assessment. 
Anita Talone 

j. Course Number and Title: ARCH 202 Introduction to Revit Architecture (CTEE)
Short Title: Intro to Revit Architecture
Discipline: Architecture (ARCH)
Transfer Acceptability: CSU
Updated description, objectives, content, textbooks and methods of assessment.
Anita Talone
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k. Course Number and Title: ARCH 204 Advanced Revit (CTEE)
Discipline: Architecture (ARCH)
Prerequisites: ARCH 202
Transfer Acceptability: CSU
Updated description, objectives, content, suggested reading, critical thinking and methods of
assessment.
Anita Talone

l. Course Number and Title: ARCH 215 Design Studio IA (CTEE)
Discipline: Architecture (ARCH)
Prerequisites: and ARCH 145
Course Included in the following programs:

i. Architecture, A.S. Degree Major/Cert. of Achievement
ii. Univ. Studies: Fine and Performing Arts, A.A. Degree Major

Transfer Acceptability: UC, CSU 
Updated title, added ARCH 145 as prerequisite, removed ARCH 144 and ARCH 145 recommended 
prep, updated description, objectives, methods of instruction, outside assignments, critical 
thinking and methods of assessment. 
Anita Talone 

m. Course Number and Title: ARCH 216 Design Studio IB (CTEE)
Discipline: Architecture (ARCH)
Prerequisites: ARCH 145, and ARCH 215
Course Included in the following programs:

i. Architecture, A.S. Degree Major/Cert. of Achievement
ii. Eco‐Building Professional, Cert. of Achievement
iii. Univ. Studies: Fine and Performing Arts, A.A. Degree Major

Transfer Acceptability: UC, CSU 
Updated title, added ARCH 145 and ARCH 215 as prerequisites, removed ARCH 145 and ARCH 215 
as recommended preparation, updated description, objectives, methods of instruction, outside 
assignments and methods of assessment. 
Anita Talone 

n. Course Number and Title: ID 150 / ARCH 150 Beginning Computer Aided Drafting (CTEE)
Short Title: Beginning CAD
Discipline: Interior Design (ID) / Architecture (ARCH)
Course Included in the following programs:

i. Architectural Drafting, A.S. Degree Major/Cert. of Achievement
ii. Univ. Studies: Fine and Performing Arts, A.A. Degree Major

Transfer Acceptability: CSU 
Updated title, description, objectives, textbooks, outside assignments, required writing. 
Anita Talone 

B. New Credit Programs 

1. Program Title: Air Conditioning/Heating/Refrigeration (CTEE)
Discipline: Air Conditioning/Heating/Refrigeration (ACR)
Award Type: A.S. Degree Major
Total Units: 27 – 28
Justification: This was a very successful ROP program that was deactivated. The state has identified
this as one of the areas that needs employees and brings high wages for trained personnel.
Dennis Lutz

2. Program Title: Air Conditioning, Heating and Refrigeration Entry Employment Ready (CTEE)
Discipline: Air Conditioning/Heating/Refrigeration (ACR)
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Award Type: Certificate of Proficiency 
Total Units: 10 
Justification: This was a very successful ROP program that was deactivated. The state has identified 
this as one of the areas that needs employees and brings high wages for trained personnel. 
Dennis C. Lutz 

3. Program Title: German (LL)
Discipline: German (GERM)
Award Type: A.A. Degree Major or Certificate of Achievement
Total Units: 23
Justification: The college does not currently have an AA degree or certificate in German. This will be
our first degree/certificate program in German.
Beatrice Manneh

4. Program Title: International Business (AMBA)
Discipline: International Business (IBUS)
Award Type: Certificate of Achievement
Total Units: 17
Justification: This 12‐17 unit Certificate of Achievement is a non‐transfer path, it is transcriptable,
prepares students for industry certifications, and is a pathway to the A.S. in General Business and/or
A.S. in International Business.
Jackie Martin

5. Program Title: Italian (LL)
Discipline: Italian (ITAL)
Award Type: A.A. Degree Major or Certificate of Achievement
Total Units: 23
Justification: The college does not currently have a AA degree in Italian. This will be our first
degree/certificate program in Italian.
Scott Nelson

6. Program Title: Small Business Entrepreneurship (AMBA)
Discipline: Business Education (BUS)
Award Type: Certificate of Achievement
Total Units: 18
Provide students with skills and mentor‐ship with their own new business in the Gig Economy and
leads to the A.S. in General Business.
Jackie Martin

7. Program Title: Theatre Arts (AMBA)
Discipline: Theatre Arts (TA)
Award Type: A.A. Degree Major or Certificate of Achievement
Total Units: 24.00 ‐ 25.00
Justification: This new, compact yet comprehensive, program will replace all other Theatre Arts
programs and certificates, excepting the Theatre AAT‐Transfer Degree. At only 25 units, students will
have a clear pathway towards graduation, while retaining the freedom to gain some extra experience
in either acting or technical theatre, after completing the program's common core classes.
Chris Sinnott

C. Credit Program Changes 

1. Program Title: Business Administration (AMBA)
Discipline: Business Education (BUS)
Award Type: AS‐T Transfer Major (18 units or more)
Total Units: 27
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Added PSYC/SOC 205 to list A, CSIT 105 to list B, removed BUS 204 from list B. 
Jackie Martin 

D. Credit Course Changes 

1. Course Number and Title: CHDV 201 Practicum in Early Childhood Education (SBS)
Short Title: Practicum in ECE
Discipline: Child Development (CHDV)
Prerequisites: CHDV 105, and CHDV 115; For students seeking a supervised field experience course for
Master Teacher or Site Supervisor permit issued by the State of California Commission on Teacher
Credentialing under option 2, a Bachelor's degree in any field., and CHDV 100, CHDV 115, plus 6
additional units of CHDV course work.
Co‐requisites: 105A, or CHDV 105B, or CHDV 105C,
Prerequisite/Concurrent Enrollment: CHDV 185
Transfer Acceptability: CSU
Added CHDV 105 and CHDV 115 as prerequisites, added CHDV 105A or CHDV 105B or CHDV 105C
corequisite options, removed completion of or concurrent enrollment in CHDV 115, minor updates to
description, added 2 textbooks.
Diane C. Studinka

2. Course Number and Title: DNCE 105 Introduction to Dance History (AMBA)
Discipline: Dance (DNCE)
Associate Degree General Education ‐ C: Humanities
Associate Degree Multicultural Requirement ‐ Yes
CSU GE Area C: Arts and Humanities ‐ C1: Arts
IGETC Area 3: Arts and Humanities ‐ 3A: Arts
Transfer Acceptability: UC, CSU
Distance Learning Offering(s): Online
Updated outline, textbooks, suggested reading and outside assignments, added online.
Margaret M. Faulkner

3. Course Number and Title: DNCE 148 Drum and Dance Ensemble I (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
ii. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.

Transfer Acceptability: UC, CSU 
Deleted 2 unit value, added 0.5 unit option (now 0.5, 1, 1.5), removed lecture hours, deleted 4.5 lab 
hours (now 1.5, 3, 4.5), updated textbooks and outside assignments. 
Patriceann Mead 

4. Course Number and Title: DNCE 149 Afro‐Cuban/Brazilian Dance I (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Basic Dance, Cert. of Achieve.
ii. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
iii. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.
iv. Univ. Studies: Fine and Performing Arts, A.A. Degree Major

Transfer Acceptability: UC, CSU 
Deleted 2 unit value, added 0.5 unit option (now 0.5, 1, 1.5), removed lecture hours, deleted 4.5 lab 
hours (now 1.5, 3, 4.5), updated catalog description, objectives, methods of instruction, outline and 
textbooks. 
Patriceann J. Mead 
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5. Course Number and Title: DNCE 150 Afro‐Cuban/Brazilian Dance II (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Basic Dance, Cert. of Achieve.
ii. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
iii. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.

Transfer Acceptability: UC, CSU 
Deleted 2 unit value, added 0.5 unit option (now 0.5, 1, 1.5), removed lecture hours, deleted 4.5 lab 
hours (now 1.5, 3, 4.5), updated description, objectives, methods of instruction, outline, textbooks and 
outside assignments. 
Patriceann J. Mead 

6. Course Number and Title: DNCE 173 / MUS 173 / TA 173 Musical Theatre Scenes I (AMBA)
Discipline: Dance (DNCE) / Music (MUS)/Theatre Arts (TA)
Course Included in the following programs:

i. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
Transfer Acceptability: CSU
Updated title (added I), methods of instruction, textbooks, required reading and critical thinking.
Margaret M. Faulkner

7. Course Number and Title: DNCE 190 World Dance Production I (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Basic Dance, Cert. of Achieve.
ii. Dance: Euro‐Western, A.A. Degree Major/Cert. of Achieve.
iii. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
iv. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.

Transfer Acceptability: UC, CSU 
Deleted 2 unit value, added 0.5 unit option (now 0.5, 1, 1.5), removed lecture hours, deleted 4.5 lab 
hours (now 1.5, 3, 4.5), updated description, outline and textbooks. 
Patriceann J. Mead 

8. Course Number and Title: DNCE 248 Drum and Dance Ensemble II (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
ii. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.

Transfer Acceptability: UC, CSU 
Deleted 2 unit value, added 0.5 unit option (now 0.5, 1, 1.5), removed lecture hours, deleted 4.5 lab 
hours (now 1.5, 3, 4.5), updated textbooks, required reading, outside assignments, critical thinking and 
required writing. 
Patriceann J. Mead 

9. Course Number and Title: DNCE 249 Afro‐Cuban/Brazilian Dance III (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
ii. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.

Transfer Acceptability: UC, CSU 
Deleted 2 unit value, added 0.5 unit option (now 0.5, 1, 1.5), removed lecture hours, deleted 4.5 lab 
hours (now 1.5, 3, 4.5), updated description, objectives, methods of instruction, textbooks and 
methods of assessment. 
Patriceann J. Mead 
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10. Course Number and Title: DNCE 250 Afro‐Cuban/Brazilian Dance IV (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
ii. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.

Transfer Acceptability: UC, CSU 
Deleted 2 unit value, added 0.5 unit option (now 0.5, 1, 1.5), removed lecture hours, deleted 4.5 lab 
hours (now 1.5, 3, 4.5), updated description, objectives, methods of instruction, outline, methods of 
instruction and textbooks. 
Patriceann J. Mead 

11. Course Number and Title: DNCE 290 World Dance Production II (AMBA)
Discipline: Dance (DNCE)
Course Included in the following programs:

i. Dance: General Dance, A.A. Degree Major/Cert. of Achieve.
ii. Dance: World Dance, A.A. Degree Major/Cert. of Achieve.

Transfer Acceptability: UC, CSU 
Updated unit value 0.5, 1, 1.5, deleted 4.5 lab hours (now 1.5, 3, 4.5), updated textbooks, outside 
assignments. 
Patriceann J. Mead 

12. Course Number and Title: GEOG 140 Introduction to Remote Sensing and Drone Data Processing
(MNHCS)
Short Title: Introduction to Remote Sensing
Discipline: Geography (GEOG)
Course Included in the following programs:

i. Drone Technology, A.S. Degree Major/Cert. of Achieve.
ii. Advanced Geographic Information Systems, A.S. Degree Major/Cert. of Achieve.
iii. Unmanned Aircraft System (UAS), Cert. of Achieve.
iv. Unmanned Aircraft Systems Technician, Cert. of Proficiency

Transfer Acceptability: CSU 
Updated title, updated unit value from 1 to 3, description, objectives, methods of instruction, content, 
textbook, required reading, outside assignments, critical thinking required writing. 
Wing H. Cheung 

13. Course Number and Title: MUS 105 Music Theory I (AMBA)
Discipline: Music (MUS)
Prerequisites: MUS 103, or Demonstrated ability to read music acquired through prior study (i.e.
private lessons or AP Music Theory)
CSU GE Area C: Arts and Humanities ‐ C1: Arts
IGETC Area 3: Arts and Humanities ‐ 3A: Arts
Transfer Acceptability: UC, CSU
Removed, “Demonstrated ability to read music acquired through prior study (i.e. private lessons or AP
Music Theory)” recommended preparation and added the same as prerequisite option.
Ellen Weller

E. Credit Course Reactivations 

1. Course Number and Title: ACR 105 Refrigerant Management and Recovery (CTEE)
Short Title: Refrigerant Management and Rec
Discipline: Air Conditioning/Heating/Refrigeration (ACR)
Course Included in the following programs:

i. Air Conditioning, Heating and Refrigeration Entry Employment Ready, Cert. of
Proficiency
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ii. Air Conditioning/Heating/Refrigeration, A.S. Degree Major
iii. Air Conditioning/Heating/Refrigeration, Certificate of Achievement

Transfer Acceptability: CSU 
Grading Basis: Grade Only 
Justification: Reactivating course to bring back Air Conditioning, Heating and Refrigeration, 
updated number. 
Dennis C. Lutz 

F. Credit Course Deactivations 

1. Course Number and Title: ESL 35 Intermediate ESL II (LL)
Discipline: English as a Second Language (ESL)
Prerequisites: ESL 34, or eligibility determined through the English as a Second Language placement
process
Justification: Course no longer being used by ESL.
Gary Sosa

2. Course Number and Title: ESL 36 Intermediate ESL III (LL)
Discipline: English as a Second Language (ESL)
Prerequisites: ESL 35, or eligibility determined through the English as a Second Language placement
process
Justification: Course no longer being used by ESL.
Gary Sosa

3. Course Number and Title: READ 10 Spelling (LL)
Discipline: Reading (READ)
Distance Learning Offering(s): Computer Assisted
Justification: This course has not been offered by the department in several years and will not be
offered again.
Melinda D. Carrillo

4. Course Number and Title: READ 11 Spelling II (LL)
Discipline: Reading (READ)
Justification: This course will not be offered by Reading Services in the future.
Melinda D. Carrillo

5. Course Number and Title: READ 48 Basic Reading Skills (LL)
Discipline: Reading (READ)
Distance Learning Offering(s): Computer Assisted
Justification: Course will not be offered in the Reading Services Department in the future.
Melinda D. Carrillo

G. New Noncredit Courses 

1. Course Number and Title: N GEOG 900 Introduction to Drone Safety and Applications (MNHCS)
Discipline: Noncredit Geography (N GEOG)
Distance Learning Offering(s): Computer Assisted, Video One Way, Online
Justification: This course will provide remote drone pilots with the foundational knowledge needed to
fly safely and responsibly. Also covers emerging drone applications and job opportunities for pilots.
Wing H. Cheung

H. Noncredit Course Deactivations 

1. Course Number and Title: N ESL 305 Intermediate ESL II (LL)
Discipline: English as a Second Language (N ESL)
Grading Basis: No Grade
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Justification: The department has not offered this course for at least four years, and does not expect to 
offer it in the near future. 
Gary Sosa 

2. Course Number and Title: N ESL 306 Intermediate ESL III (LL)
Discipline: English as a Second Language (N ESL)
Grading Basis: No Grade
Justification: The department has not offered this course for at least four years, and does not expect to
offer it in the near future.
Gary Sosa

I. Distance Learning 

The following courses may be offered as distance learning and meet Title 5 Regulations 55200‐55210, 
effective Fall 2018. 

Catalog/Subject Number  Learning Offerings 
N GEOG 900  Computer Assisted, Video One Way, Online 
ARCH 120  Computer Assisted, Online 
ARCH 121  Online 
DNCE 105  Online 
N GEOG 900  Computer Assisted, Video One Way, Online 

J. Requisites and Advisories 

The establishment of the following advisories meets Title 5 Regulations 55003, effective Fall 2018. 

Catalog Number  Type  Description  Proposal Type 
ACR 112  Prerequisite 

Recomm. Prep. 
ACR 102 
ACR 101 

New 

ARCH 217  Prerequisite  ARCH 216  New 
ARCH 218  Prerequisite  ARCH 217  New 
ARCH 145  Recomm. Prep.  ARCH/ID 150  Change 

ARCH 200  Prerequisites 
Recomm. Prep. 

ARCH 105, ARCH/ID 150, DT/ENGR 101 
ARCH/ID 150 

Change 

ARCH 204  Prerequisite  ARCH 202  Change 
ARCH 215  Prerequisite 

Recomm.. Prep. 
ARCH 145,  
ARCH 144 and ARCH 145 

Change 

ARCH 216  Prerequisite 
Recomm. Prep. 

ARCH 145 and ARCH 215 
ARCH 145, ARCH 215 

Change 

CHDV 201  Prerequisites 

Corequisites 
Prereq/Concurr. 

CHDV 105, and CHDV 115; For students seeking a 
supervised field experience course for Master Teacher 
or Site Supervisor permit issued by the State of 
California Commission on Teacher Credentialing under 
option 2, a Bachelor's degree in any field., and CHDV 
100, CHDV 115, plus 6 additional units of CHDV course 
work. 
105A, or CHDV 105B, or CHDV 105C 
115, CHDV 185 

Change 

MUS 105  Prerequisite 

Recomm. Prep. 

MUS 103, or Demonstrated ability to read music 
acquired through prior study (i.e. private lessons or AP 
Music Theory) 
Demonstrated ability to read music acquired through 
prior study (i.e. private lessons 

Change 

II. ACTION – TECHNICAL CORRECTION– The following curriculum changes, pending appropriate approvals, will be

effective  Fall  Spring 2018: 
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A. Course Number and Title: BUS 129 Principles of Logistics (AMBA) 
Discipline: Business Education (BUS) 
Course Included in the following programs:  
a. International Business, Certificate of Achievement
Transfer Acceptability: CSU 
Distance Learning Offering(s): Online 
Grading Basis: Grade Only 
Justification: This new course is part of a pathway that will create a Certificate of Achievement that will 
lead to an A.S. in either International Business or the Business General degree. 
Jackie Martin 

Course was presented for first reading October 4, 2017 and action October 18, 2017 with a fall 2018 effective 
date. Course needs to be active Spring 2018 to in order for department to utilize grant funding. 

III. Course Outline Reviews

The following courses have completed the course outline review process between October 28, 2017 and
November 9, 2017 and are effective Fall 2017.

PSYC  110 Developmental Psychology – Child Through Adult
PSYC  115 The Psychology of Personal Growth and Development



Palomar Community College District 

TOPIC: Guided Pathways Assessment 

OVERVIEW:   California Community Colleges Guided Pathways is a multi-year state program designed to 
provide all California Community Colleges with the opportunity to implement Guided Pathways for the purpose 
of significantly improving student outcomes. 

DISCUSSION/FINANCIAL IMPLICATIONS: 

Enclosed is Palomar College’s Guided Pathway’s assessment.  This assessment was put together by a diverse 
team of faculty, staff, and administration and reflects our opinion of how much we have already accomplished 
with this program.   

RECOMMENDATION: 

Approve the Guided Pathways Assessment in order to provide Palomar College with funding for the next five 
years to create and implement a Guided Pathways plan. 
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Palomar Community College District 
Board of Governors – December 2017 

TOPIC:   
Naming of the Palomar College Food Pantry – Anita and Stan Maag Food & Nutrition Center 

OVERVIEW:   
In May of 2013 the Palomar Community College District Governing Board approved AP 3830 Naming of 
Facilities.  This provided the Palomar College Foundation guidance to engage prospective donors in 
discussion regarding naming opportunities. 

In the spring of 2017, Dr. Joi Lin Blake, Superintendent/President met with Mr. Bob Wilson on behalf of 
Palomar College and the Palomar College Foundation, regarding the expansion and naming of the Palomar 
College food pantry. 

Mr. Wilson offered a total of $400,000 to cover the estimated $360,000 construction cost for an expanded 
food pantry on campus.  Shortly after, Mr. Wilson presented his first payment of $100,000.  The remainder 
of the funding is expected to come in early 2018.   

Mr. Wilson is a well-known California philanthropist who attended UCLA (along with his wife, Marion) and 
went on to a successful career in commercial real estate development.  He served as chairman of the 
Campaign UCLA, which raised more than $3 billion over 10 years.  His long-term relationship with the Maag 
family has inspired him to honor them through the naming of the expanded food pantry. 

The naming right opportunity has moved through the Facilities Review Committee which recommended 
approval and consideration by the Finance and Administrative Services Planning Council.  FASPC approved 
the proposed naming and made a recommendation to the Strategic Planning Council.  SPC has approved the 
naming of the food pantry and now it is before the Governing Board for final approval. 

DISCUSSION/FINANCIAL IMPLICATIONS: 
Mr. Wilson is providing the necessary funding to expand the food pantry to meet the growing need of food 
insecure students at Palomar College.  The new pantry will allow increased access to nutritious food, 
including fresh produce and dairy. 

Current space on campus has been identified for the expansion of the food pantry. Architectural renderings 
are complete and the permitting process is moving forward.  The renovation of the space will begin in 
January with completion estimated by summer of 2018.  

Anita Maag was part of Palomar College’s first graduating class in 1949.  She met her husband Stan at 
Palomar who also later graduated from Palomar College. Anita was the first of three generations of the 
Maag family to attend Palomar. Her son Bob Maag, the second oldest of three, said that Palomar not only 
contributed to his life, but allowed his whole family to prosper.   

Once announced publicly, the Foundation believes it will lead to additional interest in other naming 
opportunities on the Palomar College campus along with additional donations to address food insecurity on 
campus. 

RECOMMENDATION: 
Approval 

EXHIBIT N-11
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