
DOCUMENT STATUS (QUICK TIP) 
1. Navigate to Purchasing > Requisitions > Review Requisition Information > Document Status  

a. Or Purchasing > Purchase Orders > Review PO Information > Document Status 

2. Search for and select the desired 

Requisition or PO 

3. Review the corresponding 

documents (i.e.: Req, PO, Voucher, 

AP Check)  



 



 


