THEVAACULTY SENATE

O M A R

!

Minutes of the
MEETING OF THE FACULTY SENATE

February 10, 2020
APPROVED

PRESENT: Richard Albistegui-Dubois, Jose Bricefio, Melinda Carrillo, William Dalrymple, Alexandra Doyle Bauer,
Erin Hiro, Teresa Laughlin, Lawrence Lawson, Jackie Martin, We ndy Nelson, Patrick O’Brien, Lillian
Payn, Travis Ritt, Chris Sinnott, Craig Thompson, Rocco Ve rsaci, Lori Waite, Anastasia Zavod ny

ABSENT: Adam Meehan, Julia Robinson, Fari Towfig

GUESTS: Remy Arnold (ASG), Jonathon Walker (ASG)

Please note: All votes are presumed unanimous unless indicated otherwise,

CALL TO ORDER: The meeting was called to order by Senate Preside ntCraig Thompson, at 2:30 p.m. in room SU-30.

PUBLIC COMMENT: None.

ANOUNCEMENTS: None.

AGENDA CHANGES: None.

APPROVAL OF MINUTES:

Motion1 MSCMartin/Nelson: Faculty Senate approval of minutes of February 3, 2020 (EXHIBITI).
Abstentions: Jose Bricefio, Patrick O’Brien, Chris Sinnott

The motion carried.

ACTION:

A. Committee Appointments/Elections:

Motion2 MSCZavodny/Ritt: Faculty Senate approvalto confirm committee appointments (EXHIBITN).

Equal Employment Opportunity Advisory Committee ~Kathleen Grove, Faculty Full Time, 19-21
Sabbatical leave Commiittee — Patrick O’Brien, Faculty, Tenured StudentServices, 19-22

The mation carried.

Senator Anastasia Zavodny presented a ballot for selection to the Dean MSE hiring committee. Seven facultyare to
be selected and approved with five of those running uncontested. Senate President Craig Thompson stated thatin



addition to a paperballot, a physical vote (raising of the hands) mustalso take place so that the public can witness
voting to adhere to the Brown Act.

Motion3 MSCZavodny/Laughlin: Faculty Senate approvalto acceptthe results of the vote forthe Hiring
Committee for Dean MSE (EXHIBITII1).

Elizabeth Pearson —Biology (uncontested)

Heriberto Rivera —MSE

Nicholas Green—CSIT (uncontested)

Sean Figg — Earth, Space & Environmental Sciences {uncontested)
Craig Chamberlin - Mathematics

Juliane Van Houten — Nursing (uncontested)

Hector Garcia Villa — Physics and Engineering (Uncontested)

The motion carried.
ILA.1,1.A.2, 1.B.1, 1.B.2

B. Curriculum: Senator Wendy Nelson presented actions approved by the curriculum committee on Februaryss,
2020 (EXHIBITIV). Nelson stated that the curriculum committee is putting togetherageneraleducation
waorkgroup. The workgroup will include the articulation office r, curriculum co-chair, SLO coordinator and a faculty
memberfrom each of the nine GE areas. The work group is tasked with revising and affirming Palomar's general
education philosophy. The work will also include Guided Pathways planning, reviewing GE requirements and
making recommendations for additional GE courses, discussing the relationship between college outcomes and the
GE courses and finally making recommendations of GE courses approvalwith the curriculum. A call will go out for
additional committee members in the next few weeks.

Motion4: MSCRitt/Nelson: Faculty Senate approval of the curriculum committee actions dated February 5,
2020.

The motion carried.
lLA.1,1.A.2

C. Meta-Majors: Tabled.

REPORTS:
A. Senate President: Senate President Craig Thompson said he hasn’tgotten an official response from Acting VP of

Human Resources Linda Beam regarding the “acting” positions. Thompson will follow up with her again in
writing within the next two weeks. Regarding faculty hiring, Acting Superintendent/President Jack Kahn stated
that the faculty hiring process revision approved by Faculty Senate will be placed on the Governing Board
agendaon Tuesday, February 11, 2020. During the last Guided Pathways session, afemale studentambassador
spoke and addressed the trauma she and other Latinx students felt having the Border Patrol participating in a
Palomar job fair. He asked if Faculty Senate was interested in writing a resolution in support of a student
protest organized by MECHA to oppose the Border Patrol invitation to campus. Senators split on this
suggestion. Senator Wendy Nelson stated that if a resolution is written, she would like to give Rosie
Antonecchia, the organizer of the job fair in the CareerCenter, an opportunity to provide feedback to the
Senate. Senator Travis Ritt stated that some of his past and presentstudentsseek careersin law enforcement
including the Border Patrol. This is taking away opportunities from them and could set a bad precedentof
excluding law enforcement agencies. Senator Chris Sinnott suggested having career opportunity events with
Border Patrol at an off campussite.

B. Planning Council Reports: No Reports.




Palomar Faculty Federation: Senator Te resa Laughlinencouraged senators to attend the Governing Board

meeting tomorrow evening. Laughlin added that a reduction in force may still occur even with a considerable

amount of retirements. She also stated that PFF will fight for all employees to keep their jobs because theyfeel

it's in the bestinterest of the students. Lastly, the District must follow “reductionin force” EdCode notice

requirement of March 15 when a program is deactivated. Faculty are invited to a negotriations listening session

Feb. 11, 2020 from4 to 5 pmin LR116.

. ASG:ASG representative Remy Arnold reported that ASG held their retreat where members discussed the

budgetas wellas resolutions, goals and events for this year. The SDSU Leadership Conference is on February 15

and ASG will be attending. On February 19, ASG will have another promotion along with Club Rush.

Guided Pathways: No Report.

Policies and Procedures: Senator Lawrence Lawson reported the “legal opinion” matter where the president has

sole discretion whetherthe governing board can seekouta legal opinion, has resurfaced in the committee. It

will be reviewed again. In terms of grading and academic records for non-credit classes, there is pass, no pass

and satisfactory progress marks and the distinction between themis unclear and needs furtherstudy. The

committee hasa tabled item on Immigration Enforcement activities on campus.

G. BudgetCommittee: No Report. President Thompson reiterated that Yulian Ligioso is recruiting volunteers to
participate on a budget workgroup including a senator.

H. Senate Committee Reports: Senator Travis Ritt reported that ASCCCfinalized last amendments to the local

senates’ handbook and should be readyin fall 2020.

I. OtherReports: No Reports

INFORMATION ITEMS:

g

=

fmm

A. Constitutional Review: President Thompson presented the final unapproved version of the faculty constitution.
Senator Ritt suggested increasing senate membership from 24 to 30 with offset elections, which will allow for
staggered terms. Ritt also encouraged senators to reconsider the language used rega rding limiting officer
eligibility only to full-time faculty. Thompson cautioned senators against making minute revisions at this stage
of the approval process since senators have had a substantialamount of time to review the proposed revisions.
ASG representative, Remy Arnold made a revision requestallowing foran ASG representative seaton Faculty
Senate asa non-voting ex-officio member. Senator Anastasia Zavodny stated that the Committee on
Committees chair position is hot described in the Constitution and should be included as such or as. She
recommends that bylaws be added to memorialize release time for the various senate positions. It was noted
the Council makes the decision of where release time is used. Thompson will bring these items up foraction
whenvoting takes place next meeting,

- CALM Governance Structure: Tabled.

C. Guided Pathways: Palomar’s current SOAA s 81 pages. The document was provided to Senate President
Thompson on February 3. Acting Superintendent/President Kahn has asked Faculty Senate to review and
approve this document no later than Ee bruary 24. Thompson said he thinks there is too much information to
review by that date. Se nator Wendy Nelson said that Thompson and others from the Senate have been
reviewing the documentwhen se rving on the Guided Pathways committee and helped produce the document.
She added that members of the committee were asked to bring these changes to Guided Pathways as they
were happening over the last yearand a half and now is the time for a formal approval. She emphasized that
Faculty Senate has already approved the Guided Pathways plan and are now asked to review the update of it,
Thompson said that he did ask senators to review certain sections of the document but the document
changed and invalidated the cited sections. He also stated that the document needed to be staticduring this
review process. There is uncertainty whether Faculty Senate actually needs to approve this document at all.
But Thompson said he has a dozen concerns aboutthe documentand doesn’t believe the Senate has had
enough discussion about it.

. Governance Structure: Tabled.

Program Review: Tabled.

. Senate Goals: Tabled.

- Credit for Prior Learning: Tabled.

o=}
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I.A.1, HLA22, 111LA3

ADJOURNMENT:

The meetingwas adjourned at 3:50 PM.
Respectfully submitted,

Erin Him/S’e cretary



EXHIBIT Il

Feb 24 2020 Committee Appointments ‘
‘Name Division Committee  Position Statement IVOTE for1:

1 would like to join this committee because it is
‘Important for faculty to understand and participate
in the registration process. It is also important for
Registration Faculty, at-large faculty to be available to answer questions
Mona Ellis MSE Committee (18-20) enroliment or counseling may have.

| have never served on this important committee

before. As a member of this committee | hope to
Natarajan Registreation ~ Faculty, at-large serve our students and college and to contribute in
Geetha 'MSE Committee (18-20) a different capacity.




THEY CULTY SENATE

P AL O M A R

FACULTY SENATE — Roll Call Vote

Position/Office: Registration Committee Date: February 24, 2020

1) Mona Ellis
2) Natarajan Geetha

Ellis Geetha

(Absent) Albistegui- Dubois

Briceno

>

Carrillo

Dalrymple X
Doyle Bauer

>

Hiro

Laughlin

Lawson

Martin

Meehan

Nelson X

(Absent) O’Brien
Payn

Ritt X

(Absent) Robinson
Sinnott X
Thompson
Towfiq X

Versaci X

(Absent) Waite
Zavodny X

12 4
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Feb 24 2020

{Hiring

Committee: Dean

{Counseling
Name

Christina Dawber

Sabrina Menchaca

Dana O'Callaghan

FT/PT

FT

PT

FT

Division

Student Services

Student Services

Student Services

Department

EQPS/CalWORKs

DRC

Transfer Rep

EXHIBIT Il

Faculty At-Large positions
Statement

| have worked full-time for nearly 4 years in the
EOPS/CARE/CalWORKs/FYRST office. | have also worked part-
time for an additional 6 years as a counselor for Veterans,
International Student Programs, and General Counseling. Based
on this experience, | believe | am knowledgeable regarding the
needs of these programs.

I am a DRC counselor and | have a clear understanding of the
needs of our students. | would like to be an advocate on behalf of
our students, and be a part of choosing the leadership that makes
the decisions that impact DRC students and services.

As a lead full time counselor at the Rancho Bernardo campus, |
believe it is important to bring a different voice of representation to
the committee for our growing student population at the satellite
campuses. As Transfer Center Rep at the RB campus, | also want
to bring that knowledge and experience to the committee for our
students who are looking to continue their academics beyond
Palomar.

Either Vote or
Confirm below

Karmi Minor-Flores

Glyn Bongolan

Hossna Sadat

Letty Aguirre

FT

FT

FT

Student Services

Student Services

Student Services

Student Services

Counseling

Counseling

General Counseling

Counseling

Experience in General, EOPS, and CalWorks, lead in Transfer/
Career Center, & director of TRIO SSSP & EOC, so | understand
their needs & what to look for in filling this position. As president of
WESTOP, | looked for ways to improve things and increase team
work among directors in 13 U.S. colonies; all to benefit students
and colleagues. | have experience in similar work without the title,

As the chair of counseling, | am heavily invested in the selection of
the Dean of Counseling. As | am involved in Guided Pathways
efforts, Dual Enroliment, Strong Workforce Program, as well as
part of IPC, SSPC, and attend SSEC, | have a well-rounded
viewpoint of the needs of the position. | also work with Grant
Funded Programs, Outreach, Inreach, and DRC in dual enroliment.
I am happy to serve.

I would like to be part of the process of selecting an equity-minded

-and transformational leader to oversee student services. | fully

understand Guided Pathways, Visions for Success, Student Equity,
AB705, and more. With my perspective knowledge, 1 will contribute ;
positively to this hiring committee. i

| look forward to being part of a committee to help discover a
strong leader with a diverse work experience (our dean works with
several departments) and understanding of the importance of
student equity programs and disbursement of equity related
projects among our department.

VOTE for 1:




THEY CULTY SENATE

P A L O M A R

FACULTY SENATE - Roll Call Vote

Position/Office: Hiring Committee for Dean of Counseling (Counseling Dept. Candidates)

Date: February 24, 2020

1) Karmi Minor-Flores
2) Glyn Bongolan
3) Hossna Sadat
4) Letty Aguirre

Minor- | Bongolan Sadat Aguirre
Flores
{Absent) Albistegui- Dubois
Briceno X
Carrillo X
Dalrymple X
Doyle Bauer X
Hiro X
Laughlin X
Lawson X
Martin X
Meehan X
Nelson X
(Absent) O’Brien
Payn X
Ritt X
(Absent) Robinson
Sinnott X
Thompson
Towfiq X
Versaci X
(Absent) Waite
Zavodny X
5 8 3
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EXHIBIT IV

PALOMAR COLLEGE
Leamning for Success

GOVERNANCE STRUCTURE GROUP REQUEST

Request submitted by: Anastasia Zavodny

Date: February 10, 2020

Proposed Name of Requested Group:
Comets Affordable Learning Materials Committee

Council X | Committee

Subcommittee

Task Force

Action Requested: Add

Delete

X

Change

the creation of a ZTC degree.

Products

Role: Educate and promote the use of lower cost and zero cost textbook alternatives, including facilitating

Reporting Relationship: Faculty Senate

e Meeting Schedule: 2nd and 4th Mondays 1:00-2:00pm in room MD-301

Members:

e 2 Faculty At-Large
» Dean, Instructional Division

» Bookstore Manager or designee
» ASG representative

e 1Faculty member from each Division

+ Member of the Distance Education Committee

Chair: | Faculty Co-Chair, | Co-Chair; both elected from the CALM Committee body

Approved: Feb 24 2020 at Faculty Senate
Reviewed by Strategic Planning Council:

Approved by PAC: 10/2/01



EXHIBIT V

' ACCREDITING COMMISSION FOR
COMMUNITY AND JUNIOR COLLEGES

WESTERN ASSOCIATION OF SCHODLS AND COLLEGES

Policy on Direct-Assessmentof Credit for Prior Approved Revision

Learning January 2014

Background’

The growing complexity of policies and practices for transfer and award of credit has been
brought about, in part, by the changing nature of postsecondary education. With increasing
frequency, students are pursuing their education in a variety of institutional and extra-
institutional settings. Policies on transfer and award of credit should encompass educational
accomplishment attained in extra-institutional settings.

Most programs which provide students with the means to acquire knowledge and skills at an
individual pace and then to demonstrate achievement of specific competencies to apply toward
a course, certificate or degree, do so by clock hour or credit awards. However, an increasing
number of programs provide for award of certificate or degree by direct assessment of student
learning.?

Transfer and award of credit is a concept that increasingly involves transfer between dissimilar
institutions and curricula and recognition of extra-institutional learning, as well as transfer
between institutions and curricula with similar characteristics. As their personal circumstances
and educational objectives change, students seek to have their learning, wherever and however
attained, recognized by institutions where they enroll for further study. It is important for
institutions to develop reasonable and definitive policies and procedures for acceptance of such
learning experiences, as well as for the transfer of credits earned at another institution. Such
policies and procedures should provide consideration for the individual student who has
changed institutions or objectives. It is the receiving institution’s responsibility to provide
reasonable and definitive policies and procedures for determining a student’s knowledge in
required subject areas. Institutions also have a responsibility to advise the student that the work
reflected on the transcript may or may not be accepted by a receiving institution as bearing the
same (or any) credits as those awarded by the provider.

The basic principle is that each institution is responsible for determining its own policies and
practices with regard to the transfer, acceptance, and award of credit. Institutions are
encouraged to review their policies and practices periodically to assure that they accomplish the
institutions’ objectives and that they function in a manner that is fair and equitable to all
students. The institution’s articulation and transfer procedures should evaluate courses,
programs and other learning experiences on their learning outcomes, and the existence of valid
measures for assessing learning.

! The background information comes from the Joint Statement on the Transfer and Award of Credit,
initially created in 1978, and revised in 2001. The three signatories are national associations whose
member institutions are directly involved in the transfer and award of academic credit: the American
Association of Collegiate Registrars and Admissions Officers, the American Council on Education, and
the Council for Higher Education Accreditation. Information from the March 19, 2013 Dear Colleague
letter of the U.S. Department of Education on applying for Title IV eligibility for direct assessment
(competency-based) programs is also included.

2 The U.S. Department of Education has clarified that programs of this nature may be approved for award
of Federal Student Assistance (FSA), using an equivalency calculation of clock hours or credits to
determine the basis for payment and award of FSA. However, FSA may be awarded only for learning
overseen by the institution. Pre-collegiate coursework and preparatory coursework required for entry
into a certificate or degree program do not qualify for FSA if they involve direct assessment of learning.



Policy

The Commission is committed to excellence and integrity in credits, certificates and degrees
awarded by member institutions. Institutional policies and procedures must outline the process
and standards by which direct assessment of prior learning is conducted and credits,
certificates, and degrees are awarded.

Policy Elements
Assessing Prior Learning

In making the determination whether to award college credits, certificates, and degrees to
students for prior learning:®

1. Credit or its equivalent should be awarded only for learning, and not for experience.

2. - Assessment should be based on standards and criteria for the level of acceptable learning
that are published.

3.< Assessment should be treated as an integral part of learning, not separate from it, and
should be based on an understanding of learning processes.

4. The determination of credit awards and competence levels must be made by appropriate
subject matter and academic or credentialing experts.

5. Credit or other credentialing should be appropriate to the context in which it is awarded and
accepted.

6. If awards are for credit, transcript entries should clearly describe what learning is being
recognized and should be monitored to avoid giving credit twice for the same learning.

7. - Policies, procedures, and criteria applied to assessment, including provision for appeal,
should be fully disclosed and prominently available to all parties involved in the assessment
process.

8.< All personnel involved in the assessment of learning should pursue and receive adequate
training and continuing professional development for the functions they perform.

9. - Assessment programs should be regularly monitored, reviewed, evaluated, and revised as
needed for currency.

Selection of Evaluators for Prior Learning*

Faculty members who conduct the evaluation of prior learning experience exercise professional
judgment and competency in applying the evaluative criteria and procedures. Faculty who are
involved in evaluating prior learning should have the data necessary to determine the skills,
competencies, and knowledge held by the candidate for direct assessment of learning, including
position descriptions, outlines of training programs completed, and records of examinations
taken, if any; and the means to compare the demonstrated learning with the learning outcomes
acquired by students who have completed the related course or curriculum.

Adopted June 1980; Revised June 1990, June 2008, January 2009, January 2014

% Standards for Assessing Learning; Council for Adult and Experiential Learning (CAEL), Chicago, lllinois;
adapted from Assessing Leaming: Standards, Principles, and Procedures (Second Edition); M. Fiddler,
C. Marienau, and U. Whitaker; Chicago: Kendall Hunt Publishing Company; 20086.

“ Refer to the guides for the evaluation of educational experiences, Center for Adult Learning and
Educational Credentials, American Council on Education (ACE), Washington, DC.




EXHIBIT V

Palomar Community College District Procedure AP 4235

INSTRUCTIONAL SERVICES

AP 4235 CREDIT FOR PRIOR LEARNING

References:

Education Code Section; 66025.71, 66700, 70901, Sections 70901 and 70902
Title 5 Sections 55002, 55023, 55021, 55025, 55052, 55052

Students may demonstrate proficiency in a course eligible for Credit for Prior Learning
and receive college credit through the approved alternative methods for awarding credit
listed below:

Achievement of a satisfactory score on an Advanced Placement (AP)
examination

Achievement of a satisfactory score on a high level International Baccalaureate
(IB) examination

Achievement of a satisfactory score on the College Level Examination Program
(CLEP)

Evaluation of Joint Service Transcripts (JST)

Achievement of an examination administered by other agencies approved by the
District

Evaluation of industry recognized credential documentation

Evaluation of student-created portfolios

Satisfactory completion of an institutional examination, known as Credit by
Examination, administered by the college in lieu of completion of an active
course listed in the current college catalog

Determination of Eligibility for Credit for Prior Learning

The student must be in good standing in the District

The student must have previously earned credit or noncredit from the District or
be currently registered in the District

Current students must have an education plan on file

The course is listed in the current Palomar College Catalog

The student is not currently enrolled in the course to be challenged

Credit by Examination: The student is registered in the District and not currently
enrolled in nor received credit for a more advanced course in the same subject
(may be waived by department)

Credits acquired by examination are not applicable to meeting of such unit load
requirements as Selective Service deferment, Veterans, or Social Security benefits.

Date Approved: 3/23/10; Revised: 12/4/18; Revised: 11/19/19
(Replaces former Palomar Procedure 415 and all previous versions of AP 4235,)

1o0f5



Palomar Community College District Procedure AP 4235

Credits acquired by examination shall not be counted in determining the 12 semester
hours of credit in residence required for an Associate degree.

Prior Learning Assessment Grading Policy

» Grading shall be according to the regular grading system in accordance with
Administrative Procedure 4230 Grading and Academic Record Symbols

o Students shall be offered a “Pass/No Pass” option, in accordance with
Administrative Procedure 4232 Pass/No Pass Grading Option, if that option is
ordinarily available for the course

 Students shall be given the opportunity to accept, decline, or appeal the grade
assigned by the faculty, and in cases of Credit by Examination, pursuant to AP
4230 Grading and Academic Record Symbols and AP 4231 Grade Changes

Transcription of Credit for Prior Learning
+ The student’s academic record shall be clearly annotated to reflect that credit
was earned by assessment of prior learning

Advanced Placement
See Administrative Procedure 4236 Advanced Placement Credit

International Baccalaureate
Students requesting Credit for Prior Learning using International Baccalaureate shall
receive credit for completing a satisfactory score on a District approved high-level
International Baccalaureate (IB) examination under the following circumstances:
« Official IB transcripts must be on file in the Records Office
 The student achieved a minimum acceptable score on the IB examination as
recommended by the District’s IB equivalency guide

College Level Examination Program
Students requesting Credit for Prior Learning using the College Level Examination
Program shall receive credit for completing a satisfactory score on a District-approved
College Level Examination Program (CLEP) under the following circumstances:
» Official CLEP transcripts must be on file in the Records Office
 The student achieved a minimum acceptable score on the CLEP examination as
recommended by the District's CLEP Equivalency Guide

Credit for Military Service/Training
Students interested in Credit for Prior Learning using Joint Service Transcripts shall
receive credit as recommended by the American Council on Education (ACE) Directory
and approved by the appropriate discipline faculty of the college under the following
circumstances:
» The student shall complete the Credit for Prior Learning assessment petition
available in the Counseling or Records Office
« Official transcripts must be on file in the Records Office. These may include Joint
Services Transcript (JST), Sailor/Marine American Council on Education Registry

Date Approved: 3/23/10; Revised: 12/4/18; Revised: 11/19/19
(Replaces former Palomar Procedure 415 and all previous versions of AP 4235.)

2 of 5



Palomar Community College District Procedure AP 4235

Transcript (SMART), Army and American Council on Education Registry
Transcript Service (AARTS), Community College of the Air Force (CCAF), Coast
Guard Institute (CGI), DANTES/USAFI, Defense Language Institute Foreign
Language Transcripts (DLIFLC), Defense Manpower Data Center (DMDCQ),
DLPT Examinee Results, DA Form 330 Language Proficiency Questionnaire, or
verified copies of DD214 or DD295 military records.

o Credit course equivalency shall be determined by the faculty of the appropriate
discipline

Industry Recognized Credentials
Students interested in Credit for Prior Learning using industry recognized credential(s)
shall receive credit as recommended by the appropriate department chair or faculty
designee:
» The student shall complete the Credit for Prior Learning assessment petition
available in the Counseling or Records office
« Enroliment services shall grant credit for industry recognized credential(s) that
have already been evaluated and approved by the appropriate department chair
or faculty designee
» Ifanindustry recognized credential(s) has not yet been evaluated and approved
by the appropriate faculty:

o The student meets with the department chair or faculty designee to
receive further instructions for industry recognized credential(s)
assessment

o The student submits all industry recognized credential documents to the
department chair or faculty designee for assessment of prior learning

o Ifthe department chair or faculty designee determine the industry
certification adequately measures mastery of the course content as set
forth in the Course Outline of Record, the appropriate faculty shall sign the
petition with the recorded grade, attach the industry recognized
credential(s), and forward the completed petition and supporting
documents to the Records Office to be kept on file and recorded on the
student transcript

Student-Created Portfolio Assessment
Students interested in Credit for Prior Learning using a student-created portfolio shall
receive credit as recommended by the appropriate department chair or faculty designee
under the following circumstances:
« A department approved portfolio assessment rubric for the course is on file
» The student shall complete the Credit for Prior Learning assessment petition
available in the Counseling or Records Office
» The student meets with the department chair or faculty designee to receive
further instructions for student-created portfolio assessment
o The student submits all portfolio documents to the department chair or faculty
designee for assessment of prior learning

Date Approved: 3/23/10; Revised: 12/4/18; Revised: 11/19/19
(Replaces former Palomar Procedure 415 and all previous versions of AP 4235.)
3 of5



Palomar Community College District Procedure AP 4235

o If the department chair or faculty designee determine the student-created
portfolio adequately measures mastery of the course content as set forth in the
Course Outline of Record, the appropriate faculty shall sign the petition with the
appropriate grade and forward it to the Records Office to be kept on file and
recorded on the student transcript

Credit by Examination from Within the District

The Department chair or faculty designee shall determine whether or not a student
requesting Credit by Examination is sufficiently well prepared to warrant being given this
opportunity. This determination is based upon a review of previous course work and/or
experience.

Students wishing to take a course through Credit by Examination are encouraged to
informally discuss the matter with the department chair or faculty designee and
instructor prior to initiating the formal process. All steps must be completed in the order
listed or the Petition for Credit by Examination shall not be processed. The Petition for
Credit by Examination must be completed prior to the end of the current semester or
session.

The District will award college course credit for successful completion of a District
examination administered by the appropriate departmental faculty under the following
circumstances:

 Achievement of a grade that qualifies for Credit by Examination through the
Career and Technical Education (CTE) Transitions program

» Credit by satisfactory completion of an examination administered by the District
in lieu of completion of a course listed in the Palomar College Catalog

The District Credit by Examination Process:

In order to permit students to demonstrate that they have met the objectives of a course
through experience in the work place, foreign language proficiency, or some other
process outside the conventional academic setting, students may earn credit by
receiving a passing grade on an examination administered by the appropriate
instructional department/program. The completion of Credit by Examination may require
the demonstration of other skills or the completion of assignments in addition to an
examination.

Upon completion of an education plan, students interested in Credit for Prior Learning
using Credit by Examination shall receive credit as recommended by the appropriate
department chair or faculty designee under the following circumstances:

The Credit by Examination Procedures
« Student shall complete the Credit for Prior Learning assessment petition
available in the Counseling or Records Office

Date Approved: 3/23/10; Revised: 12/4/18; Revised: 11/19/19
(Replaces former Palomar Procedure 415 and all previous versions of AP 4235.)
4 of 5



Palomar Community College District Procedure AP 4235

= Student meets with the department chair or faculty designee further instructions
for Credit by Examination

* If the department chair or faculty designee determine the Credit by Examination
assessment measures mastery of the course content as set forth in the Course
Outline of Record, the appropriate faculty shall sign the petition with the recorded
grade and forward to the Records office to be kept on file and recorded on the
student transcript. Completed exam materials must remain on file with the
department/program for three years

Office of Primary Responsibility:  Instructional Services

Date Approved: 3/23/10; Revised: 12/4/18; Revised: 11/19/19
(Replaces former Palomar Procedure 415 and all previous versions of AP 4235.)
50of5



EXHIBIT V

Role of Credit for Prior Learning (CPL) Coordinator: to oversee, coordinate and ensure accreditation
standards regarding the Credit for Prior Learning State Initiative

Reporting Duties: Report to the Faculty Senate at the end of each semester regarding CPL data and
progress campus-wide

Other Committee Duties: serve as a regular member of the Curriculum Committee

Communication Duties: communicate on a regular basis with areas such as : Student Services, Articulation
Office, Counselors, Faculty, Evaluations, Pathways.

Faculty Senate Oversight. Because the methods by which students are awarded Credit for Prior Learning is
faculty driven, the CPL Coordinator should report to the Senate on a regular basis.

Collaborate with faculty discipline experts to identify new credit for prior learning opportunities
Ensure equitable assessments are taking place and portfolio review includes a department approved
rubric on file

Workshops for students, faculty

Coordinate the maintenance of the CPL policy

Coordinate CPL workflow

Coordinate academic and instructional practices

Resource for CPL ACE recommendations for military records

Coordinate with Student Learning Outcomes Facilitation training to ensure outcomes are CPL friendly
Website maintenance

Ensure faculty driven

Messaging to students and counselors CPL opportunities

Assist faculty in developing CPL opportunities with military partners

Faculty informed, professional development provided, meetings with faculty as appropriate

Liaison between student services and instruction

Collaborate with Student Learning Coordinator(s) on CPL course outcomes

Participate on curriculum committee to oversee CPL curricula impacts

Report to Senate at least once per semester

The Credit for Prior Learning Coordinator(s) oversee the District's compliance with ACCJC Policy on Credit for
Prior Learning to include:

1. Credit or its equivalent should be awarded only for learning, and not for experience.

2. Assessment should be based on standards and criteria for the level of acceptable learning that are
published.

3. Assessment should be treated as an integral part of learning, not separate from it, and should be
based on an understanding of learning processes.

4. The determination of credit awards and competence levels must be made by appropriate subject
matter and academic or credentialing experts.

5. Credit or other credentialing should be appropriate to the context in which it is awarded and
accepted.

6. If awards are for credit, transcript entries should clearly describe what learning is being recognized
and should be monitored to avoid giving credit twice for the same learning.

7. Policies, procedures, and criteria applied to assessment, including provision for appeal, should be
fully disclosed and prominently available to all parties involved in the assessment process.

8. All personnel involved in the assessment of learning should pursue and receive adequate training
and continuing professional development for the functions they perform.

9. Assessment programs should be regularly monitored, reviewed, evaluated, and revised as needed
for currency.



Faculty members who conduct the evaluation of prior learning experience exercise professional judgment and
competency in applying the evaluative criteria and procedures. Faculty who are involved in evaluating prior
learning should have the training necessary to conduct equitable assessment of learning from experience.data
necessary to determine the skills, competencies, and knowledge held by the candidate for direct assessment
of learning, including position descriptions, outlines of training programs completed, and records of
examinations taken, if any; and the means to compare the demonstrated learning with the learning outcomes
acquired by students who have completed the related course or curriculum.

ACCJC Policy on Credit for Prior Learning Reading 1 of Approved Revision January 2014 (Ben)

Acting President Jack Kahn has suggested using Pathways monies to pay for release time for the CPL
Coordinator position.

The CPL workgroup recommends 40% release time at least for the first year, while Ben and Candace are
bringing faculty into their roles. Release time could be divided among several faculty.
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