
Student Specific Permissions 
 
 

1. Log into the Faculty Center and verify that you are on the correct term 

 

2. Click on the permissions icon 

 

 
 
 
 

 

 
 
 
 
 



 
3. This is the new Student Specific Permissions page 

 

4. Ensure that the closed class box and the consent required boxes are checked (should be checked 
by default). 

 

5. Enter the student ID that you want to add to the class and enter an expiration date of no more 
than 5 days from the current date.  You can use the calendar pop up to assist with this (second 
picture) 

a. The default date for the expiration date is the last day of the term.  The system uses 
additional security and date settings behind the scenes to prevent students from adding 
beyond the Census Date. 

 



 

6. Verify that the number entered is for the correct student, then save.  If you have other students 
to enter continue to the next step, otherwise return to the top of the page and click faculty 
center box to exit. 

 

7. To add another student click the plus and follow the directions above. 

 

 

8. If the student entered is already on the waitlist, and has no holds or other issues, they will be 
auto enrolled when the waitlist runs (every 15 minutes approximately).  If they are not on the 
waitlist they will just enroll in the class with the normal process since the system now already 
has their student ID number.  If they wait until after the expiration date of the permission, they 
will have to be re-entered by the faculty member.  

 

 



9. Once the student enrolls, it automatically updates status and date used 

 

 

 


