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Date: Click or tap to enter a date.        		   Department/Program: Click or tap here to enter text.
Phone:	Click or tap here to enter text.				Email: Click or tap here to enter text.
Project Name: Click or tap here to enter text.
Amount requested (total from the budget sheet): $Click or tap here to enter text.
Location where supplies / equipment will be delivered and stored: Click or tap here to enter text.
Which career and technical fields, along with occupations, will this project focus on?
Click or tap here to enter text.

List 6-digit TOP Code(s):		
Click or tap here to enter text.

Provide a brief summary of the intended use of the requested funding. Include details on the “emergency” nature of the request (e.g., equipment in need of repair, etc.).
Click or tap here to enter text.

For Equipment/Software Purchases
If the request involves the installation of equipment or requires support from IS (for software installation, etc.), have Facilities or IS been contacted to discuss the project installation requirements? ☐ Yes ☐ No ☐N/A
Sustainability of Ongoing Obligations
If the project has long-term costs associated with supplies, maintenance, repairs, or ongoing activities, please explain how these costs will be sustained beyond the grant funding.
Examples include: 
· Annual software subscriptions
· Replacement parts
· Ongoing supplies (e.g., printer ink cartridges)
· Repairs and maintenance that cannot be handled in-house
· Events or positions extending beyond the grant funding period

What are the ongoing costs and how will they be supported?
(Note: Please indicate "N/A" if not applicable.)
Click or tap here to enter text.

Application Attachments Checklist:
☐ Quotes: Have current quotes been obtained? All quotes must include the vendor name, contact information, and total cost including taxes and shipping. 
☐ Budget Spreadsheet: Has the budget template been completed?



