COVID-19 scenarios: Supervisor’s Role
Employee has
COVID-19
symptoms

Employee is
positive for
COVID-19

Employee had
close contact with
a person who
tested positive
for COVID-19

Ask that they
stay home.
Inform employee
to call out for
each absence.

Ask that they
stay home.
Inform employee
to call out for
each absence.

The employee
can be at the
workplace.

Inform them that time off from work will
be sick leave or SB 114 leave *. Remote
work may be an option if their
symptoms aren’t preventing them from
working. See supervisory remote work
considerations. **

Send the
employee the
link to Fill out
the COVID
Questionnaire.

Employee
should wear a
mask around
others for 10
days after
exposure.

Employee lives
with someone
who was notified
of a COVID-19 case
at their workplace
The employee
can be at the
workplace.
Employee
lives with
someone who
had COVID-19
case at their
school

If the employee's
status changes to any
of the above refer to
the appropriate
scenario

The employee should
not return to the
workplace until the
symptoms are
resolving.

Inform them that time off from work
will be sick leave or SB 114 leave *.
Remote work may be an option if their
symptoms aren’t preventing them from
working. See supervisory remote work
considerations. **

Self-monitor for symptoms
and get tested 3-5 days
after exposure.

If the employee tests positive go to “Employee
Tested Positive for COVID-19).
If the employee has not tested or tests negative
and is out for more than five days, the employee
should be referred to the benefits office for
certification of qualifying leave.

The employee should stay
home until at least 5 days have
passed from date symptoms
began or date of a positive
test (whichever occurred first),
symptoms are resolving, and
they have no fever without
medication for 24 hours.

Employee may return to work
if they test negative on 5th day
or later. If they return to work
before typical 10- day
quarantine, employee
must wear a mask around
others for full 10 days

If employee develops COVID
symptoms or test positive
for COVID, refer to the
appropriate scenario above.

* SB 114 Leave Process
Supervisors can approve the first five days (or full-time equivalent) of SB 114 Leave
(expires September 30, 2022) as outlined here. Any additional days the employee
needs, due to being diagnosed with COVID, should be coordinated with the Benefits
Office at benefits@palomar.edu. This leave would be documented in the "Other"
section of the absence report.
**Remote Work Considerations: Note this is very limited to support recovery and
return to work from COVID or during recommended isolation periods.
1) Are they well enough to work?.
2) Can they perform the duties effectively remotely?
3) Do they have the equipment and resources to work remotely and do so safely?
4) Exempt employees generally have more flexibility with work hours.

*Employees who have recovered from COVID within 90 days of exposure are not required to test.
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