YOUR NAME

Street Address

City, State, and Zip

(xxx) xxx-xxxx

Email

Job Objective: Position as Whatever

SUMMARY OF QUALIFICATIONS


(
Number of years experience in the field or line of work.


(
Relevant credentials or training or education.


(
An accomplishment* that directly relates to the objective.


(
A quality* or characteristic* of yours that supports this goal.


(
Another accomplishment* or another characteristic*.



         * reflected in the details below, of course

RELEVANT EXPERIENCE & ACCOMPLISHMENTS

ONE MAJOR SKILL (essential to the objective named above)

(
An accomplishment* that illustrates or documents this skill.


- A substatement that elaborates on the accomplishment above.

(
Another accomplishment* that illustrates or documents this skill.

ANOTHER MAJOR SKILL (essential to the objective named above)

(
An accomplishment* that illustrates or documents this skill.

(
Another accomplishment* that illustrates or documents this skill.


- A substatement that elaborates on the accomplishment above.

A SPECIAL KNOWLEDGE AREA (essential to the objective named above)

(
A list of equipment or processes you’re familiar with, related to this area.

(
A list of courses or trainings you took that shows your expertise in this area.


*Wherever possible, mention where this happened, linking it to the Employment History to avoid confusion.


NOTE:  In all cases, “relevant” means relevant to the above-stated job objective.

EMPLOYMENT HISTORY

19xx-present
Job Title
COMPANY NAME, City (and State if needed)

19xx-xx
Job Title
COMPANY NAME, City

19xx-xx
Job Title
COMPANY NAME, City

19xx-xx
Job Title
COMPANY NAME, City

19xx-xx
Job Title
COMPANY NAME, City

EDUCATION & TRAINING

Degree or classes or whatever

Credentials, if any
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