YOUR NAMEPRIVATE 

Street Address

City, State, and Zip

(xxx) xxx-xxxx

Email
Objective: A position as Manager of Whatever, focusing on this area and that.

SUMMARY OF QUALIFICATIONS

(
Number of years experience in work* at all relevant to the objective above.


(
Credentials or education or training, relevant to this objective.


(
A key accomplishment** that shows you're a "hot candidate" for this job.


(
A strength** or characteristic** of yours, that's important to you and relevant to this job.


(
Something else the employer should know ... a skill**, a trait**, an accomplishment**.



*including unpaid work         ** reflected in the details below, of course
RELEVANT EXPERIENCE & ACCOMPLISHMENTS

19xx-present
Job Title
COMPANY NAME, City (and State if needed)

A two-line overview of your essential role in this company, mentioning the kind of products or services you offered, and possibly who your customers were.

(
An accomplishment/one-liner from this job, that's relevant to the new job objective above.

(
Another accomplishment/one-liner from this job, that's relevant to the new job objective above.

19xx-xx
Job Title
COMPANY NAME, City 

A two-line overview of your essential role in this company, mentioning the kind of products or services you offered, and possibly who your customers were.

(
An accomplishment/one-liner, from this job, that's relevant to the new job objective above.

(
Another accomplishment/one-liner from this job, that's relevant to the new job objective above.

(
Another accomplishment/one-liner from this job, that's relevant to the new job objective above.

19xx-xx
Job Title
COMPANY NAME, City 

A two-line overview of your essential role in this company, mentioning the kind of products or services you offered, and possibly who your customers were.

(
An accomplishment/one-liner, from this job, that's relevant to the new job objective above.

(
Another accomplishment/one-liner, from this job, that's relevant to the new job objective above.

19xx-xx
Job Title
COMPANY NAME, City 

A one-line overview of your essential role in this company, mentioning the kind of products or services. 

(
An accomplishment/one-liner, from this job, that's relevant to the new job objective above.


- A substatement that elaborates on one step in the process of the accomplishment above.


- A substatement that elaborates on another step in the process of the accomplishment above.


- A substatement that elaborates on another step in the process of the accomplishment above.

(
Another accomplishment/one-liner, from this job, that's relevant to the new job objective above.

19xx-xx
Job Title
COMPANY NAME, City 

A one-line overview of your essential role in this company, mentioning the kind of products or services. 

(
An accomplishment/one-liner, from this job, that's relevant to the new job objective above.

EDUCATION & TRAINING
Degree or classes or whatever

Credentials, if any

PRIVATE 
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