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Palomar Community College District 

How to complete the CUPCCAA Contractor Application 

1) On the Planet Bids portal, click New Vendor Registration 

 

2) Enter your company’s name, FEIN/SSN, and e-mail address, then click the SIGN UP button.   

 

3) Once the SIGN UP button has been clicked, a confirmation e-mail will be sent to the e-mail 
address provided.  Open the confirmation e-mail received and click on the VERIFY button. 

 

https://pbsystem.planetbids.com/portal/57150/portal-home
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4) Clicking the VERIFY link will take you back to the PlanetBids portal where you may continue your 
registration.  Enter your password, confirm your password, and scroll through to continue 
completing your company information. 

 

5) Be sure to enter your DIR number if registering as a CUPCCAA (public works) contractor, as well 
as your contractor license information, and all other details.  At the bottom of the page, click  
“I have read and accept the Terms and Conditions” at the bottom of the page, then click the 
SUBMIT button. 

 

6) Next, you will see the following message: 
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7) Once your profile is entered, if you are a CUPCCAA/Public Works vendor, please complete one 
additional step – prequalification.  This menu is found on the left side of the window 
(highlighted in yellow below): 

 

8) Once you have clicked “Yes” under PREQUALIFICATION and you have scrolled through and 
answered the remainder of the questions, click the SUBMIT button on the lower left side of the 
page. 

 

After submitting, you will see a “Prequalification processing” message. 
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9) Once complete, you will receive a confirmation e-mail that contains a PIN number.  Be sure to 
retain this e-mail as you will need the PIN number when you submit formal bids. 

 

Note: 

You may log back in at any time to update your information by using your username and password. 

If you have any technical issues with the website, please contact PlanetBids at: 1-818-992-1771 


