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Log into CurricUNET

Create/Edit Proposal
Articulation (future

implementation)
Course Proposals

Program Proposals

Courses

Create New Course
Course Update

Packages

Quick Reference Guide to New Courses,
Course Outline Reviews and Changes

Click on Course
Proposals

3. If proposing a change, click on Course Update.
If proposing a new course, click on Create New
Course, complete all fields and save the page.
Then, go directly to step 8

Coursa Checklist

4. Click the Active button and
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Course Number :] Q

search by Discipline and Course

Number (Disregard title)

Course Update !

#ical Geography *Activer

Course Update

GEOG 100 Physical Gecgraphy *Active*

Course

Proposal Type
Rationale
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gt Dulcud.e long title search

% % (i ¢ ceoc 100 Physical Geography
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Douglas B. Rey
*Fall 2000%

% % G J ceoc 100 Aysical Geography

n Douglas B. Key
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*Fall 2007+*

**Credit Course Review**
Douglas B. Key
Credit Course Review

Historical

| 5. Click the “Copy” icon of the
Active course.

Active

Q Assignments —
O Methods of Assess
O Textbooks/Resources

¥ General Ed

6. Select “Credit Course Change”
or “Credit Course Review.”

8. Enter effective year (2014).

Finish page.

9. Select no for repeatability, finish

page.

0. Select Methods of Instruction. If
no updates are necessary, leave
as is and Finish page.

11. If a course change or new
course, complete Course Details

page.

~12. Complete Distance Ed page if
applicable. Finish page.

-13. Complete Contact types page if
applicable. If no updates are
necessary, leave as is and Finish
page.

|_14. Update Objectives. If no updates
are necessary, leave as is and
Finish page.

—14. Complete SLO page. Finish.

|_15. Update outline. If no updates are

necessary, leave as is and Finish
page.

16. Update Assignments. Required
Reading, Critical Thinking,
Outside Assignments and
Required Writing are all required

W\IQ. Once Checklist is

__7-Enter the reason for the change complete (all

Enter the reason for the review

or review. pages finished),
click “Submit”

fields. If no updates are
necessary, leave as is and Finish

page.
7. Select Methods of Assessment. If

no updates are necessary, leave
as is and Finish page.

here. For example — Reviewing and
updating course in anticipation of
creating a Transfer degree (TMC) in
the area of .......
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button to pre-
launch proposal.

CurricUNET questions-Cheryl Kearse, ext. 2256 or ckearse@palomar.edu

18.

Update textbooks/resources. If
no updates are necessary, leave
as is and Finish page.



