Canvast Course Accessibility PALOMAR COLLEGE:
Ch eCkl |St Learning for Success

This checklist is designed to assist faculty in determining whether their materials within Canvas are accessible to all
learners. Please keep in mind that this is not an all-inclusive list. Please contact ATRC if you have any questions along the
way.

Naming Conventions

n o«

1 1 have used text that can be understood out of context (e.g. | have avoided terms like “click here”, “select
this”, “on the left”, “see right, below, above etc.”).

I I have informed users of any unique content linking features such as pop-ups, dialog boxes, additional
windows by including this information with any links.

I I have clearly named all resource files and named links to the files are consistent with any reference to
them in other parts of the course such as the syllabus, calendars, activities, and announcements.

O

| have avoided abbreviations where and whenever possible.

I I have used specific file naming such as “Assignment Module 1” instead of generics such as “Weekly
Assignment”.

Accessibility — Canvas Content

] Heading Styles:
| have consistently used heading styles (i.e. Heading 2, Heading 3, etc.).

1 Lists
| have created lists using the Bullet or Numbered List tool in the rich text editor.

1 Links
| have links that are descriptive, and avoid redundancy; links avoid using non-descriptive phrases;
and underlining is only used to denote active hyperlinks.

O Tables
| have table cells designated as row and/or column headers allow screen readers to read table cells in the
correct order.

[J Color Contrast
| have sufficient color contrast between foreground and background. | have used the WAVE Browser

Extension to verify.

1 Color and meaning
| have made sure that visual elements (color, bolding, all caps) are not used as the sole way to convey
importance or meaning.


https://www2.palomar.edu/pages/atrc/
https://wave.webaim.org/extension/
https://wave.webaim.org/extension/

(]

Images

| have every image within Canvas uses descriptive alternative text that includes any text visible in the
image, does not use phrases such as "image of" or "picture of", and uses decorative check-box if the image
is purely decorative.

Accessible Canvas Content Resources:

Canvas Accessibility Checker

e Math Editor

e Inserting Links using the Content Selector

e |mages and Alt Text

e Accessible Tables

e Adding and Modifying Text (Pasting, Lists, and Headers)
e \WAVE Browser Extension for Chrome and Firefox

Accessibility — Files

O

O

Heading Styles:

| have consistently used heading styles (i.e. Heading 2, Heading 3, etc.).

Lists

| have created lists using the Bullet or Numbered List tool.

Links

| have created links are descriptive, and avoid redundancy; links avoid using non-descriptive phrases;
and underlining is only used to denote active hyperlinks.

Tables

| have table cells designated as row and/or column headers allow screen readers to read table cells in
the correct order.

Color Contrast
| have sufficient color contrast between foreground and background. | have tested all colors used with the
WebAIM Color Contrast Checker.

Color and meaning
| have visual elements (color, bolding, all caps) are not used as the sole way to convey importance or
meaning.

Images
| have every image uses descriptive alternative text that includes any text visible in the image, does not use
phrases such as "image of" or "picture of", and uses "" if the image is purely decorative.

Digital Reading Order
| have the reading order correctly set so that content is presented in the proper sequence to screen
readers and other assistive technologies.

Digital Presentations

| have made sure that every slide has a unique title, reading order is properly set (slides use pre-set
layouts), and all images/charts include alternative text. All text is visible in Outline View so that it can be
read by assistive technology.


https://community.canvaslms.com/docs/DOC-13345-4152808104
https://community.canvaslms.com/docs/DOC-12859-4152724160
https://community.canvaslms.com/docs/DOC-12985-415265828
https://community.canvaslms.com/docs/DOC-12930-415241506
https://community.canvaslms.com/people/snugent/blog/2018/05/11/table-accessiblity-in-canvas
https://community.canvaslms.com/docs/DOC-14513-4152876622
https://wave.webaim.org/extension/
https://webaim.org/resources/contrastchecker/

1 Accessibility Check
| have made sure that all files pass the Accessibility Check with no substantial errors.

[0 Spreadsheets
| have spreadsheets that include labels for the rows and columns, detailed labels for any charts, and is
accompanied by a textual description of the spreadsheet, drawing attention to key cells, trends, and totals.

Accessible Files Resources:

e Microsoft Word Accessibility Guidelines
e Microsoft PowerPoint Accessibility Guidelines

e  Microsoft Accessibility Checker
e Acrobat Accessibility Guidelines
e Acrobat Accessibility Checker

Accessibility — Multimedia

0 Audio and Video
| have accurate transcripts are included for audio, closed captioning for video, and narrative
descriptions are available when possible.

[J Live Broadcast
| have included a means for displaying synchronized captions during live broadcasts.

1 Auto-Play
| have multimedia set to not auto-play.

[ Flashing Content
| have multimedia (including gifs and images) that do not blink or strobe.

Accessible Multimedia Resources:

e Streaming Media
e 3C Media On Demand Services

Accessibility — Accommodation

1 Instructional Materials Inventory
| have an Instructional Material Inventory of each inherently inaccessible learning object is provided
with a plan that has been reviewed and approved by the DSPS office for accommodating students with
disabilities.

Accessible Accommodation Resource:
e Instructional Material Inventory

This work, "Canvas Course Accessibility Checklist", is a derivative of "Course Accessibility Checklist" by Mesa CTL, used
under CC BY-NC 4.0 and “Course Design Rubric” by The Online Education Initiative (OEl), used under CC BY-NC 4.0.
"Canvas Course Accessibility Checklist " is licensed under CC BY-NC 4.0 by Palomar College.



https://support.office.com/en-us/article/make-your-word-documents-accessible-d9bf3683-87ac-47ea-b91a-78dcacb3c66d?ocmsassetID=HA101999993&CorrelationId=647a95c1-5089-4679-9e1c-ab6780d7be63&ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/make-your-powerpoint-presentations-accessible-6f7772b2-2f33-4bd2-8ca7-dae3b2b3ef25?ocmsassetID=HA102013555&CorrelationId=70a01db8-5a8f-4e78-8637-8846f897b162&ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/use-the-accessibility-checker-on-your-windows-desktop-to-find-accessibility-issues-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f?ocmsassetID=HA010369192&CorrelationId=11b7d976-9779-48a8-993c-a446b7e7dca1&ui=en-US&rs
https://www.adobe.com/accessibility/resources.html
https://www.adobe.com/content/dam/acom/en/accessibility/products/acrobat/pdfs/acrobat-x-accessibility-checker.pdf
https://www2.palomar.edu/pages/atrc/faculty-services/streaming-media/
https://www.3cmediasolutions.org/services
http://bit.ly/ADAInventory
http://bit.ly/ADAInventory
https://docs.google.com/document/d/1_ABnacAtVy6sd0s6VL6rECXjhMzUnIyr1sAf2VeDka4/edit
http://ctl.mesacc.edu/
https://creativecommons.org/licenses/by-nc/4.0/
http://ccconlineed.org/wp-content/uploads/2016/11/OEI_CourseDesignRubric_Nov2016-3.pdf
http://ccconlineed.org/
https://creativecommons.org/licenses/by-nc/4.0/
https://creativecommons.org/licenses/by-nc/4.0/
https://www2.palomar.edu/pages/atrc/
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