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HISTORY OF FEDERAL TRIO PROGRAMS

Our nation has asserted a commitment to providing educational opportunity for all Americans regardless of race, ethnic background or economic circumstance.

In support of this commitment, Congress established a series of programs to help low-income Americans enter college, graduate and move on to participate more fully in America's economic and social life. These Programs are funded under Title IV of the Higher Education Act of 1965 and are referred to as the TRIO Programs (initially just three programs – Upward Bound, Talent Search, and Student Support Services – TRIO/SSS). While student financial aid programs help students overcome financial barriers to higher education, TRIO programs help students overcome class, social and cultural barriers to higher education.

Who is Served
As mandated by Congress, two-thirds of the students served must come from families with incomes under $24,000, where neither parent graduated from college. Over 2,600 TRIO Programs currently serve nearly 872,000 low-income Americans. Many programs serve students in grades six through 12. Thirty-seven percent of TRIO students are Whites, 36% are African-Americans, 19% are Hispanics, 4% are Native Americans, 4% are Asian-Americans, and 2% are listed as "Other," including multiracial students. Sixteen thousand students with disabilities and more than 25,000 U.S. veterans are currently enrolled in the TRIO Programs as well. For more race and ethnicity data for each TRIO Program (Upward Bound, UB Math/Science, SSS, Talent Search, EOC, and McNair), see “Racial and Ethnic Diversity in the Federal TRIO Programs,” a News You Can Use fact sheet from the National TRIO Clearinghouse.
How it Works
Over 1,200 colleges, universities, community colleges and agencies now offer TRIO Programs in America. TRIO funds are distributed to institutions through competitive grants.

Evidence of Achievement
Students in the Upward Bound program are four times more likely to earn an undergraduate degree than those students from similar backgrounds who did not participate in TRIO; nearly 20 percent of all Black and Hispanic freshmen who entered college in 1981 received assistance through the TRIO Talent Search or EOC programs; students in the TRIO Student Support Services program are more than twice as likely to remain in college than those students from similar backgrounds who did not participate in the program.

Programs at a Glance
Students enrolled in today's TRIO Programs mirror our nation's multi-cultural and multiethnic society. Thirty-seven percent of TRIO students are White, 35% are African-American, 19% are Hispanic, 4% are Native American and 4% are Asian-American. Sixteen thousand TRIO students are disabled.

TRIO college graduates are working in business, industry, government, medicine, law, education, communications, sales, finance, politics, transportation, publishing, law enforcement, computer science and technology, engineering and accounting.


Talent Search
Talent Search programs serve young people in grades six through 12.
In addition to counseling, participants receive information about college admissions requirements, scholarships and various student financial aid programs. This early intervention program helps people from families with incomes under $24,000 (where neither parent graduated from college) to better understand their educational opportunities and options. Over 387,604 Americans are enrolled in 471 Talent Search TRIO programs.
Upward Bound
Upward Bound helps young students to prepare for higher education. Participants receive instruction in literature, composition, mathematics and science on college campuses after school, on Saturdays and during the summer. Currently, 770 programs are in operation throughout the United States.

Upward Bound Math Science
Upward Bound Math Science helps students from low-income families to strengthen math and science skills. In addition, students learn computer technology as well as English, foreign language and study skills. Over 123 programs are serving students throughout the country.

Veterans Upward Bound
Veterans Upward Bound programs provide intensive basic skills development and short-term remedial courses for military veterans to help them successfully transition to postsecondary education. Veterans learn how to secure support from available resources such as the Veterans Administration, veterans associations, and various state and local agencies that serve veterans.

Student Support Services
The Student Support Services (TRIO/SSS) program provides opportunities for academic development, assists students with basic college requirements, and serves to motivate students towards the successful completion of their post-secondary education.  The TRIO/SSS program may also provide grant aid to current SSS participants who are receiving Federal Pell Grants.  The goal of TRIO/SSS is to increase the college retention and graduation/transfer rates of its participants and facilitate the process of transition from one level of higher education to the next. Students are now being served at 938 colleges and universities nationwide.

Educational Opportunity Centers
Educational Opportunity Centers located throughout the country primarily serve displaced or underemployed workers from families with incomes under $24,000. These Centers help people to choose a college and a suitable financial aid program. There are 139 Educational Opportunity Centers in America serving 217,836 individuals.

Ronald E. McNair Post-Baccalaureate Achievement
Ronald E. McNair Post-Baccalaureate Achievement programs are designed to encourage low-income students and minority undergraduates to consider careers in college teaching as well as prepare for doctoral study. Students who participate in this program are provided with research opportunities and faculty mentors. This program was named in honor of the astronaut that died in the 1986 space-shuttle explosion. Currently there are 156 programs, serving 3,774 students.


Talking Points
TRIO Programs are very effective and many students from low-income families depend on these programs to succeed academically in high school and college. In fact, since 1965 an estimated 2.2 million students have graduated from college with the special assistance and support of our nation's TRIO Programs. In addition, one TRIO Program in particular, the Ronald E. McNair Postbaccalaureate Achievement Program, is one of only a few programs in America that encourages low-income and minority undergraduates to prepare for doctoral study.

"Although 11 million Americans critically need to access the TRIO Programs, federal funding permits fewer than 7 percent of eligible youth and adults to be served."

The TRIO Programs were originally established by the federal government in 1965 to ensure equal educational opportunity for all Americans, regardless of race, ethnic background, or economic circumstance. In many communities, the TRIO Programs are some of the only programs available that help students to overcome the class, social, academic and cultural barriers to higher education. The educational and human services offered through the TRIO Programs are distinguishable from all other counseling programs in America because TRIO Programs are:

One-on-One
As most TRIO Programs serve fewer than 250 students, TRIO counselors have an opportunity to work one-on-one with each student. Unlike traditional counseling programs, TRIO professionals get to know each student on a first-name basis. TRIO counselors are personally committed to the success of their students.

Performance Based
Each TRIO Program operates against specific, measurable outcome objectives as clearly defined in each approved grant proposal. TRIO Program Directors are held accountable and must meet their stated objectives each year if they expect to remain funded and able to help participants in their targeted service area.

Focused on Early Intervention
Two of the TRIO Programs, Talent Search and Upward Bound, are early intervention programs. These programs effectively reach students in grades six through 12 who have "college potential" but often do not recognize or understand their academic and career options beyond high school. Each year, these two programs keep thousands of promising young low-income and minority students in school and focused on career and college success.

Targeted Toward First Generation and Low-Income
Two-thirds of the students in the TRIO Programs come from families with incomes under $24,000 (family of four), where neither parent graduated from college. In most cases, parents have no higher education experience, do not understand the postsecondary process and do not necessarily value a higher education.

Built on Relationships
Over a period of several months or years, TRIO Professionals build both personal and professional relationships with their students. Such positive relationships are critical to the success of every TRIO Program. The staff of each TRIO Program creates a climate of support for students as they strive to move out of poverty and dependence. As a result of these strong positive relationships, many TRIO college graduates periodically return to their programs to encourage and inspire current students.

Committed to Tough Cases
In most cases, students in the TRIO Programs are poor and are desperately trying to climb out of "the vicious cycle of poverty in America." Many students come to TRIO from neighborhoods that are filled with violence, discouragement, negativity and hopelessness. A single parent raising several children, an older child helping to raise younger siblings, a physically-disabled person with few financial resources and a struggling high school student trying to escape a life of poverty describe the young people and adults who turn to the TRIO programs for help and special assistance.

Consistent and Intense
TRIO Programs and TRIO Professionals are consistently available to their students. In fact, some TRIO programs enable students to meet with counselors during the summer, in the evening or on weekends. Many TRIO Professionals, as part of their specified program objectives, visit students at home to discuss courses or career plans.

Comprehensive and Cultural
The academic and human services as administered through the TRIO Programs are comprehensive and must go far beyond the traditional services offered by high school or college counselors. Many students in the TRIO Programs receive instruction in literature, composition, foreign languages, mathematics and science. In addition, students receive assistance in completing college admission and financial aid applications, tutorial services and exposure to cultural events.

Reality Based
Like their students, many TRIO professionals had to overcome class, social, academic and cultural barriers to succeed in higher education. As a result, they can effectively relate to their students and know how to motivate young people and adults in spite of the obstacles that often serve to discourage students from low-income families.

Community Based
Community need is determined by the community, not the federal government. TRIO Programs are funded based on clear evidence that the program is needed in a particular community or town. Criteria used in determining need in a specific area include income level, education attainment level, dropout rates, student to counselor ratio, social and economic conditions, and overall demographic data.

Non-Bureaucratic
TRIO Programs do not involve a large federal bureaucracy because they are direct grant programs funded in rank order on the basis of competitive proposals. In fact, there is no more than one federal employee for every 28,000 TRIO students now being served. In addition, TRIO Programs only exist where local organizations see the need for such services and have successfully applied for federal support. Despite substantial increases in the number of TRIO students and programs, fewer federal employees are working with TRIO today than 20 years ago.

* * *
Historically, most counselors, clergy or parents don't have the time or expertise to work one-on-one with most of the students now enrolled in our nation's TRIO Programs. Most students from low-income families seek TRIO services because they receive little or no encouragement at home. To most of the more traditional counselors, students from low-income families attempting to overcome social, academic and cultural barriers are too time-consuming. Such students require "special services" that most counselors don't or won't provide.

TRIO Programs protect our federal investment in student financial aid and have helped to reduce defaults in the federal student loan program. Additionally, the federal investment in the TRIO Student Support Services Program is just $825, $242 per student in the Talent Search Program and only $156 for each student enrolled in a Educational Opportunity Center.

Access and retention services are and must continue to be an absolutely essential component of the Federal strategy to ensure equal education opportunity in America. All existing research indicates that very few states are willing to help low-income students overcome class, social, academic and cultural barriers to higher education. In fact, the TRIO Programs were established in 1965 because most states were blatantly ignoring students from low-income families who needed "special services" to successfully finish high school and prepare for college.

History

Three Decades of Success and Counting
The TRIO history can be divided into three decades. The first decade, the decade of the sixties, is the decade of the creation of TRIO. TRIO began, not with the Higher Education Act, but with the Economic Opportunity Act of 1964, the original War on Poverty statute, which created the Upward Bound program.

That was followed by the original Higher Education Act of 1965, which created the Talent Search program. We then had the first reauthorization of the Higher Education Act, of which we've now had six. The first reauthorization was in 1968, at which time Special Services was created. By 1968, the original TRIO programs had been created - Upward Bound, Talent Search and Special Services. Also in 1968, Upward Bound was transferred out of the Office of Economic Opportunity and into the Higher Education Act.

The second reauthorization of the Higher Education Act of 1972 created the Educational Opportunity Centers. The 1970s could be called the decade of continued expansion, starting with the creation of the Educational Opportunity Centers in 1972, and then in 1976, with the staff and leadership training authority. By the end of the seventies, most of the programs were in place.

The critical decade for TRIO came in the eighties, which can be characterized as the decade of building permanence of the TRIO programs.

The reauthorization of 1980 was particularly important for the adoption of two key concepts for the TRIO programs: first generation in college and prior performance.

First generation in college is important in defining the eligibility of students for the TRIO programs, because it moved the programs in a more inclusive direction in looking at the origin and the impact of non-financial barriers to access and success in postsecondary education. And politically, it enabled the TRIO program to build a broader coalition in Congress, a coalition not just of poor people, but a coalition of all of those who had not had opportunities, or whose constituents had not had opportunities for postsecondary education.

Prior performance is an even more important core concept of TRIO, both philosophically and politically. From a philosophical point of view, prior performance means that TRIO programs are not demonstration programs. They, in fact, are, and should be, a permanent part of every institution's student aid program.

In the same way that one doesn't close down easily an institution's financial aid program, one would not close down its TRIO program. These two programs are complementary programs aimed at a full range of bar-to-equal opportunity in postsecondary education. And they should be co-equals in terms of their status and in terms of their permanence in higher education.

So prior performance meant from its philosophical point of view that the TRIO programs are an integral part of student aid and that ideally, everywhere that student financial aid exists, so also should the full range of TRIO programs and services exist.

Politically, prior performance has facilitated the development of an extensive cadre of experienced TRIO Professionals. These people, over time, have gained political sophistication and experience that has enabled them to become a nationwide network of people able to protect and expand TRIO, as well as speak to and work for the broader agenda of equal opportunity.

Having a group of professionals across the country who have been able to persevere from year to year, as opposed to having programs uprooted every few years and moved from place to place is politically indispensable.

The 1980 reauthorization was really a watershed, in the sense of having five of the six programs in place and being able to enact the two key philosophical and political tenants of the TRIO program, first generation and prior performance.

More recently, the fifth reauthorization of the TRIO programs was in 1986, at which time the final of the current array of programs was created - the McNair Post-Baccalaureate Achievement Program.

Thus, looking back a decade, it's easy to forget that it took 22 years, from 1964 to 1986, to construct the current array of TRIO programs. The most recent reauthorization, in 1992, the sixth reauthorization of the Higher Education Act, added one more, or in effect, put an exclamation point on one more important dimension of the TRIO history, and that is to put the TRIO programs in law rather than leaving them largely to the administrative discretion of the Department of Education.

When Congress passed the reauthorization of 1972, the TRIO programs in the law were one and a half pages long. Today the TRIO programs are 11 pages long in the law. They haven't changed that much in the 20 years between 1972 and 1992. The only real change is to add the McNair program.

What has changed is to increasingly elaborate and to write into the law the administrative conditions and administrative operations of the TRIO programs - that is, to increasingly take out of the discretion of the Department of Education, previously the Office of Education, how TRIO is to operate.

This action has served to shield the TRIO program from the impact of changes of administration, from changes in personnel within the administration and from various new enthusiasms of the administration as time goes by. For example, in 1992, the concept of a base grant was enacted, which stated that there would be a certain base level of stability for programs, that there would he a set aside of funds to hire readers for the TRIO program to ensure that there would be readers from outside of the Department of Education, that there would be a diverse and broad pool of readers selected and that grant applications would be rank-ordered in terms of their assessment.

All of those things would normally be found in regulations, but in the TRIO programs, all of these things are in the law. Therefore, TRIO has, in effect, shielded itself from the discretion and whims of the executive branch.

The twin transformations of the 1980s are, first of all, that TRIO has become an institution. TRIO programs are stable. They are continuous. They are not subject to the whim of either legislators or administrations.

In the second transformation, there was a move from an odd collection of programs that came from different places and different ideas into a very cohesive set of programs that are interlocking in their constituencies, in the services that are offered and in the administrative provisions that apply to all of the programs.

The second transformation of the 1980s is the growth in the political strength of the TRIO programs. TRIO programs have come a long way in terms of their political recognition. They've come a long way in terms of the political respect that they have, in terms of the political stature they have, and fundamentally, in terms of the political power they have. The TRIO programs are on the Washington scene and are not a constituency to be trifled with. They are a source of political power on behalf of their agenda and their programs. This is a tremendous record of success and a proud achievement.

But where do we go from here? The reauthorization of the Higher Education Act is up in this coming Congress and the stakes are very high. The Higher Education Act expires in fiscal year 1998, but there is an automatic extension in the law that will carry it through fiscal year 1999, which means that academic year 1999-2000 is the first year that this reauthorization will be in effect. If this reauthorization is, again, for six years, it will carry through fiscal year 2004.

The heart of the Higher Education Act, what's going to be on the table, is Title IV - student financial aid plus the TRIO programs.

Title IV makes up 97 percent of the money appropriated under the Higher Education Act. This amounts to making $42 billion available to students in the current school year. About seven million students are receiving Federal aid. That's about 40+ percent of all students. Five million of those students receive aid based on financial need. The rest receive unsubsidized loans. And the aid that students receive from the Federal government is three quarters of all of the aid available from all of the sources in America. So if one were to add up all the money from the colleges, from the states, from charities, foundations three quarters of those dollars, of all student aid in America, comes from the Federal program.

This reauthorization is extremely important. First of all, this is the first reauthorization in history in which the Republicans will control both houses of Congress. There was one reauthorization in which the Republicans controlled one house of Congress, in 1986, but it was still the Democratic House that certainly set the tone of that reauthorization. Now, we're going to have both Houses of Congress controlled by the Republicans.

The good news is that they're not going to control both Houses by a very large majority So the Republicans cannot impose their will on the Democrats or on the President. They don't have enough votes to break a filibuster in the Senate. They don't have enough votes to override a veto in the House or the Senate. So the only legislation that's going to get enacted will be bipartisan.

The bad news is that TRIO programs are either the crown jewel of educational opportunity or some of those failed programs of the sixties, as some other people would think about them. To put it even more starkly, these are not Republican programs in their origin or in their continuation. So it's hard to expect a lot of sympathy for their future continuation.

The second piece of bad news is that the Members of Congress who are going to control this reauthorization in their staff are going to be all new people. The Chairmen and, indeed, the ranking minority members in most cases from all the recent reauthorizations, have all left. Congressman Bill Ford, the Chairman on the House Subcommittee for the last three reauthorizations retired. Congressman Tom Coleman, the ranking minority member for the last two reauthorizations also retired. Steve Gunderson of Wisconsin, Jack Reed from Rhode Island - all of them stalwarts on behalf of educational opportunity have left the House and the House Committee.

On the Senate side, Senator Claiborne Pell, who chaired every reauthorization since 1972 has retired. Senator Paul Simon, a former Chairman of the Subcommittee on the House side and an active member on the Senate side has retired. Senator Nancy Kassebaum has retired. All of these people and their brilliant and distinguished staff have left Congress.

Senator James Jeffords is now the full Committee Chairman on the Senate side. On the House side, Congressman Howard McKeon of California will be the subcommittee chairman. He has never gone through a reauthorization, even as a member of Congress, let alone as the chairman. And Dale Kildee of Michigan will be his ranking Democrat. He has been a member of the committee for several reauthorizations, but never on the subcommittee, and certainly never a ranking member.

So there are many new people and a lot of new leadership. Part of the political history of the success of TRIO over the last 20+ years has been that it has been the leadership of the committee that has fostered and believed in and advocated on behalf of the TRIO programs. This has been a very important element in the success of the TRIO programs.

In addition to this environment in which there are many new people, there are many issues outstanding for this Congress to deal with in terms of education. The new Republican Congress, particularly the House, was so successful in the last Congress that they didn't enact anything. That means that there are several education issues left over that are going to lap over into this Congress. One will be the reauthorization of the vocational and Adult Education Acts and the whole idea of reforming and consolidating job training.

The second item on the agenda will be the reauthorization of IDEA, the Individuals with Disabilities Education Act, which also was supposed to be done in the past Congress. This is also left over. So, there are at least two major education reauthorizations to be done before higher education. And this will take the attention of many of the same people, many of the same Members of Congress, and many of the same staff who would otherwise be paying attention to higher education.

In addition to that, the Administration's education initiative will focus on the tax agenda, with the Hope scholarship and tax credit, the tax deduction, the IRA for higher education and the school construction tax initiative.

So where does that leave the reauthorization? It leaves the reauthorization with many inexperienced people operating on a tight time schedule with everything on the table. The best outcome from this reauthorization for everyone would be for Title IV in general and the TRIO programs specifically to be extended without change.

The TRIO programs have evolved to the point where they are strong, stable and they work well. They could always use more money but in terms of the basic legislative structure, it's in pretty good shape.

TRIO – STUDENT SUPPORT SERVICES AT PALOMAR COLLEGE
TRIO/Student Support Services is a federally-funded program designed to support you in completing your post-secondary education at Palomar College, and to encourage you to transfer to a four-year university.  The goal of the TRIO/SSS Program is to increase the graduation and transfer rates of eligible students and assist in the transition from Palomar College to a four-year university of the student’s choice.

GOALS

· Focus on student retention and academic success.

· Provide academic support services and assistance.

· Create an educational plan for each participant.

· Increase the number of students who graduate and transfer.

· Provide cultural and educational opportunities

· Assist in students’ holistic growth and development.

SERVICES

All services are provided to all eligible participants free of charge.

· Academic, career, and transfer advising

· Tutorial services

· Priority registration

· Use of laptop computers and calculators

· Scholarship information and guidance

· Student success workshops

· Four-year university campus tours

· Cultural events

· Textbook loan library

STUDENT PARTICIPATION AGREEMENT
As a participant of the TRIO/Student Support Services Program (TRIO/SSS), you are eligible to receive services, benefits, resources, and access to participate in activities and events that will increase your academic success at Palomar College by graduating and/or transferring to a 4-year university.  As a federally-funded program through the U.S. Department of Education, the TRIO/SSS Program at Palomar College is designed to:

· Develop and update your educational plans and academic career goals;

· Assist in clarifying your academic and personal concerns, and guidance in securing the appropriate resources;
· Assist you in becoming “system smart” by connecting you with other TRIO/SSS students and academic services professionals who can provide you with specialized knowledge or support; and
· Serve as a motivator to assist you in obtaining your ultimate educational goals.

Student Participation Commitments and Agreements are as follows:

____I agree to meet with a TRIO/SSS advisor a minimum of two times per semester, by the posted deadlines.  If I cannot make a scheduled appointment, I will contact the office as soon as possible to reschedule.  And as a new student, my status with the program will be immediately reviewed after one “No Show” appointment and may result in immediate dismissal.

____I understand that as a new TRIO/SSS student, my status in the program will be reviewed within 8 weeks from today.  I understand that I may be dropped immediately from the program for non-compliance to program commitments and requirements.

____I agree to follow the educational plan designed in collaboration with myself and the TRIO/SSS advisor, or I may risk dismissal from the program for not adhering to this important plan and persisting towards graduation and/or transferring to a four-year university.

____I agree to notify TRIO/SSS of any change in my status (academic probation, withdrawal from Palomar College, leave of absence, transfer to another college or to a 4-year university, or graduation while attending Palomar College and as a student participant.

____If I do not take classes for one entire academic year (Fall/Spring/Summer), I will need to reapply to the program to receive services.  I also understand that if I am leaving for just one semester and plan on returning, I agree to fill out a Leave of Absence form and communicate with the TRIO/SSS office upon re-enrolling.

____I agree to actively participate in at least 2 TRIO/SSS sponsored activities (such as workshops, cultural events, university campus trips) each academic year, as promoted and as needed or recommended by the TRIO/SSS advising team.

____I understand that TRIO/SSS equipment, textbook library, and office items are available for use, and agree to complete any pertinent contract/form and will ensure that equipment/books are used in a respectful manner and returned on time. (Note: textbook loan library is available after at leas one semester of active participation).

____If I receive individual one-to-one tutoring, I agree to arrive prepared and on time to my appointments.  I will be dropped from the tutoring roster after three unexcused absences, and will need to reapply for tutoring based on availability and TRIO/SSS supervisor approval.

____I understand that the TRIO/SSS Program will monitor my academic progress during my tenure at Palomar College.  I agree to maintain a grade point average (GPA) of at least 2.35 per semester.  If I fall below a 2.35 GPA, I agree to fulfill a Probationary Student Contract with a TRIO/SSS advisor, or risk possible program dismissal due to low academic performance.

____I authorize the TRIO/SSS Program to obtain and/or exchange any records or data from the Student Admissions and Records Office, the Office of Financial Aid and Scholarships, and any public service agency pertinent to my participation in the program.

____I agree to abide by the Student Code of Conduct Guidelines and Palomar College Policies and Procedures as described in the Student Guidebook/Catalog and will respect the rights and privileges of all program and campus community staff and students.

Infractions and Consequences:

____I understand that not meeting the conditions of this Student Participation Agreement can lead to a limitation of services and program benefits (including the lose of priority registration), up to and including dismissal from the program.

____If I am dismissed from the program and would like to reenter within the academic year, I must enter an appeal which will be reviewed by the TRIO/SSS program supervisor and advising team.  Otherwise, I must fully reapply to the program after one year.

_________________________
_______________________
     _____________________ 

Print Student Name


Palomar Student ID Number
     Social Security Number

_________________________
______________________
     _____________________

Student Signature


TRIO/SSS Advisor Signature
      Date

Mandatory Student Commitments

All TRIO/SSS students upon acceptance into the program read and sign a Student Participation Agreement.  This agreement is a contract between the student and the program.  Listed below are the mandatory commitments for all TRIO/SSS students to fulfill each semester during the academic year to remain in good-standing.

· A minimum of 2 contact appointments with a TRIO/SSS academic advisor must be scheduled and completed each semester by the posted deadline.

· Participation in at least 2 program sponsored activities (such as workshops, campus visits) during the academic year.

· Follow the Individual Educational Plan designed by the TRIO/SSS advisor to ensure timely completion of an AA degree and/or transfer certification.

· Attend classes regularly and work to achieve a high grade point average above a 2.5, and to remain in good academic standing at Palomar College.

· Arrive on time and be prepared for any scheduled tutoring session with a staff member in the Tutoring Center.

· Each year submit the Free Application for Student Aid (FAFSA) prior to the posted deadline to receive full financial aid assistance.

· Communicate any personal, social, or educational issues and/or problems with the TRIO/SSS advisor or supervisor for assistance.

· Successfully complete your educational goal at Palomar College.

These mandatory commitments are made to increase your success at Palomar College and to ensure timely completion of your educational objectives.  Your academic success is a partnership.  TRIO/SSS + YOU = Your Educational Dreams Become a Reality!!

TRIO/Student Support Services Staff_



Marsha V. Gable, M.A.

Supervisor

As a graduate from California State University San Marcos with my Bachelors degree in Social Science and Master of Arts degree in Sociological Practice, I am enthusiastic about our students reaching their educational dreams.  In my spare time, I love to travel or stay at home and indulge in a great novel or two.
Jeannette Martinez-Diaz

Senior Office Specialist

Has an AA degree in Accounting and is pursuing a Bachelor’s in Accounting.  She believes in student success and helping others.
Miranda Ángeles, M.A.

Academic Advisor

A mother of two beautiful daughters, Yoalie and Alina.  Obtained her Bachelor’s degree in Liberal Studies from Cal State San Marcos in 1999 and a Master’s degree in Counseling from the University of San Diego in 2003. Enjoys working with first-generation college students.
Jean Ruff

Intake/Financial Aid Specialist

Twenty five years at Palomar College in Vocational Education, Financial Aid and TRIO Programs.
I enjoy working in Student Support Services, most especially with TRIO students.  TRIO/SSS students are goal orientated, highly motivated and greatly appreciate all that the program has to offer! 
Samson Martinez

Student Office Assistant

Art student currently completing an AA for Illustration. Father of two 1/2 kids (other half due in November).
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ACADEMIC ADVISING
Academic advising will help you:

· Clarify your values and goals to better understand yourself as a person and as a future professional.

· Explore educational and career options and links between academic preparation and the workforce.

· Plan educational programs consistent with your interests and abilities.

· Monitor and evaluate educational progress.

Your academic advisor can help you answer the following questions in regards to academics:

· Which classes should I take?

· How many units per semester should I carry?
· What major should I follow?

· Which occupations go with my values, interests, and skills?

· When should I seek help?

· Where can I get help if I’m failing a course?

Why meet with your academic advisor?
· To discuss problems affecting your academic performance.

· To select courses for the upcoming semester.

· To add and/or drop courses.

· To discuss academic progress.

· To find options for a major.

· To improve skills related to course and personal success.

· To understand campus policies and procedures.

During your academic advising session, the following points may be covered:

· Educational Plan

· Selections of courses

· Referrals to tutoring services

· Referrals to academic workshops

· Probationary intervention

· Academic goal(s) for semester
[image: image3.wmf]
INFORMED COURSE SELECTIONS





Selecting the most appropriate courses will make your college experience more meaningful.  Your choices will greatly influence your satisfaction with college, performance in classes, persistence in college, graduation from college, and entrance into graduate schools and careers.

Factors to consider when selecting courses:

1. Your interest in the topics and content of the course.
2. Skills which you can develop in the course.

3. How the course relates to your academic goals.

4. Opportunities for exploration provided by the course.

5. Requirements the course fulfills.

6. Suitability of the course and the professor’s methods of instruction to your skills and leaning styles.

7. Your readiness in terms of background experiences, knowledge and/or courses necessary for understanding course content.

8. In-class skills (listening, note-taking, participation, etc.).

9. Course requirements and skills

a. Reading level and quantity

b. Problem-solving and other assignments

c. Lab experiments

d. Library research

e. Term papers an other written assignments

f. Studio sessions, observations, etc.

10. Test and grading system

a. Skills required on tests

b. Level of competition in the course and your readiness for it

11. Schedule of courses versus time management.

________________
Modified from ACT Handbook

NOTES:

WORKING TOGETHER WITH YOUR ACADEMIC ADVISOR

 

The following suggestions will enhance your college experience with your academic advisor.
	You should…
	Your academic advisor should…

	Contact and keep in touch with your academic advisor.


	Post office hours.

	Make and keep appointments or call if it is necessary to change or cancel an appointment.


	Keep appointments or call if it is necessary to change or cancel an appointment.

	Come with specific questions in mind.


	Provide accurate and specific information.

	Come with necessary materials (pencils, TRIO/SSS handbook, etc.).


	Have on-hand resources of information.

	Be open concerning school work, study habits, academic progress, etc.


	Listen to you and help you solve problems.

	Build a schedule free of conflicts in time.


	Check your schedule for appropriate selection of courses.


	Make decisions concerning careers, choice of majors, and selection of courses.


	Suggest options concerning careers, choice of majors, and selection of courses.


_________________
Modified from ACT Handbook

NOTES:
DEFINITION OF ACADEMIC DEGREES




Certificate and Diploma: are non-degree offerings below the associate degree and are most often offered in technical and vocational fields of study.  They generally lead to employment in an occupational field.  These programs generally require a minimum of 30 semester units. Examples: Certificate in Office Administration, Bookkeeping, and Certificate in Automotive Technology.  

Associate Degree: Two types of associate majors are offered.  1). Technological and vocational specialties that are generally completed in 2 years of college study and are usually sufficient for entrance into an occupational field, and 2). college or university parallel programs that are like the first 2 years of a 4-year college curriculum often referred to as a Transfer Degree. These programs generally require a minimum of 60 semester units. Examples: AS Degree in Accounting, and AD Degree in Paralegal Studies.  

Bachelor’s Degree: also referred to as baccalaureate degrees or undergraduate majors, generally require 4 to 5 years of study.  The Bachelor of Arts (BA) and Bachelor of Science (BS) are the most common baccalaureates, and both include general education, major, and elective courses. The BS is more likely to be awarded in the sciences and for professional or technical fields of study.  BA degrees are more often awarded in the humanities and arts.  However, there are no absolute differences between the degrees.  Policies concerning their award vary from college to college.  These programs generally require a minimum of 120 semester units.
Postbaccalaureate Certificates and Credentials:  provide students who have an undergraduate degree with an opportunity to further develop their studies.  In California, Teaching Credentials fall under this category in which future K-12 teachers acquire classroom management skills and teaching methods.
Master’s Degree: Master of Arts (MA) and Master of Science (MS) programs lead to the customary first graduate degrees in the liberal arts and sciences and usually take one to two academic years of study beyond a baccalaureate degree to complete.

Doctorate Degree: There are several doctoral degrees such as the Doctor Philosophy (PhD.), awarded in many of the humanities, arts, and sciences; Doctor of Education (Ed.D), Doctor of Public Health (DPH).  Doctoral programs usually consist of coursework and independent research culminating in a dissertation or other formal presentation of the results of independent study.  Doctorate candidates must have already received a baccalaureate degree or master’s degree.

First Professional Degrees: are defined as requiring at leas two academic years of previous college work for entrance and a total of at least six years of college work for completion.  The degrees awarded upon completion of these programs are:  DC Chiropractic, DDS or DMD Dentistry, JD Law, MD Medicine, OD Optometry, Do Osteopathic medicine, Bpharm, PharmD Pharmacy, DPM Podiatry or podiatric medicine, DVM Veterinary medicine, Bdiv, Mdiv, Theological professions, Rabbinical, or Talmudical.
HOW TO CALCULATE YOUR GRADE POINT AVERAGE

 

Grade Point Values

A = 4 pts
B = 3 pts
C = 2 pts
D = 1 pt
F = 0 pt

	Class
	Grade
	Units
	
	Grade

Point Value
	Grade Points

	Ex. 
SOC 100


ENG  100
	B

A
	3

4
	X

X
	3

4
	9

16

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	6. 
	
	
	
	
	

	7. 
	
	
	
	
	

	8. 
	
	
	
	
	

	9. 
	
	
	
	
	

	10. 
	
	
	
	
	

	11. 
	
	
	
	
	

	12. 
	
	
	
	
	

	13. 
	
	
	
	
	

	14. 
	
	
	
	
	

	15. 
	
	
	
	
	

	16. 
	
	
	
	
	

	17. 
	
	
	
	
	

	18. 
	
	
	
	
	

	19. 
	
	
	
	
	

	20. 
	
	
	
	
	

	Total Attempted Units:
	
	Total Grade Points:
	


Total Grade Points_______ ÷  Total units attempted______ = GPA
NOTE:

Do not mix Quarter and semester units.

             (Semester units X 3) ÷  2  = Quarter Units

Do not count units for classes which you took for Credit/No Credit.

Include only college-level courses.

TUTORING









Tutoring sessions are generally intended for students who need individual (one-to-one) assistance.  Tutoring is available to all TRIO/SSS students by appointment.  Prior to begin tutoring services, students need to complete a Tutor Request Form available in the TRIO/SSS office.

TO RECEIVE TUTORING:
Step 1:
Check the “List of Tutored Courses,” which is posted at the beginning of each semester, for time and location in the Tutoring Center.  If your course is not listed, talk to the Lead Tutor for a request.

Step 2:
Go to the Tutoring Center (in person) located on the first floor of the library to schedule your one-to-one weekly tutoring sessions.  You must set up your first session at least 48 hours in advance.  You may schedule up to two hours per week of one-to-one tutoring and attend unlimited group tutoring sessions. If you cannot be scheduled for an appointment, you will be referred to other services on campus such as the Math Lab and Writing Center.  

Step 3:
Be on time for your appointment.  Your appointment will be cancelled if you arrive fifteen minutes late and you will have to meet with the Lead Tutor.  If you do not show up, you will receive a warning.  Two unexcused absences will result in no tutoring for the rest of the semester.  If you need to be absent for your tutoring session, call the Lead Tutor at (760) 744-1150, extension 2448. You may leave a message!

Step 4:
After each tutoring session, your tutor will give a verification form of your attendance.  The tutor will evaluate each tutoring session and return the form to TRIO/SSS.  You may request additional tutoring hours with the Lead Tutor if you need additional assistance prior to taking a test.  Tutors cannot make the decision to provide you with additional tutoring hours.

Step 5:
Before the end of the semester, you will evaluate your tutor(s).  Make sure that you turn in the evaluations to the TRIO/SSS office.

WHEN RECEIVING TUTORING:
· Complete all reading assignments and attempt as much of your assignments as possible before meeting with your one-to-one or group tutor.  This will help you and the tutor make the best use of your limited tutoring time.  The tutoring time is not a study session to read your textbook or begin your assignment.

· Mark the parts of your textbook, class notes, or problem that need clarification, try to determine as specifically as possible what you don’t understand, and write down specific questions to ask the tutor.  Determine how you would like the tutor to assist you (e.g. clarify concepts with examples, check your understanding, demonstrate a general problem-solving approach, help you to organize the material, etc.)  Inform the tutor of how you feel you can best be assisted so that the tutor can do his/her best.  Remember, the tutor is not there to do your homework!

· Remember that most of the tutors are students like yourself and are subject to the same emergencies as you.  For that reason, call or stop by the Tutoring Center for any messages your tutor might have for you prior to your tutoring session.

· Bring your course syllabus, textbooks, lecture notes, handouts, completed or attempted assignments, and any other necessary materials and supplies such as paper and pencils.  The Tutoring Center might not have these materials.

· Do your own work.  Tutors will try their best to guide you, encourage participation, offer suggestions, and explain what is confusing to you in order to enable you to do your own work.  The center’s policy discourages tutors from doing students’ work in such ways as reading, translating, summarizing the textbook, repeating the lecture, writing your papers, providing only solutions to math problems, solving or answering entire problems or questions, assisting with take-home exams, quizzes, or extra-credit problems.  Do not ask them to do the above for you, but to assist you to understand how to do your work.

· Take advantage of all opportunities provided by the tutor to participate in your own learning, i.e. question, discuss, summarize, recite, write, problem-solve, calculate, etc.

· Be patient.  Tutors will do their best to answer all your questions.  Tutors are also students and they might not know all the answers to your questions, but they know where to find them and might have to consult other sources-.  If a tutor does not specifically address your question or problem, politely let her/him know.  Feel free to ask the tutor to repeat or re-clarify when necessary.

· Share responsibility and be courteous to tutors and other students.  Participate in the tutoring session.  Be prepared.  Not following these rules may result in being dropped from tutoring for the remaining of the semester.

· Expect good service.  Just as the tutors and the Tutoring Center staff need to be treated friendly, respectfully, and patiently, you also have the right to be treated the same way by the staff and tutors.  

· At the end of the semester, complete a tutor evaluation.  This will help the center improve and maintain a quality tutoring program.

If you encounter problems, try to resolve them calmly with a tutor or with the Lead Tutor.
I ANTICIPATE TO RECEIVE TUTORING IN THE FOLLOWING SUBJECTS:

___________________________

___________________________ 

___________________________ 

___________________________ 

ACADEMIC PLANNING







Freshman (Less than 30 units)



My academic advisor is ___________________________
Tel. ____________________

Room _________________________
Office Hours _________________________

_____
I have reviewed the course catalog and I am familiar with the programs offered by Palomar College.

_____
I am aware of the GE requirements to transfer and prerequisites for my major.

_____
I have a thorough understanding of my intended major and transfer requirements, policies, and procedures.

_____
I have done the assessment for reading, writing, and math. R___, W___, M___ 

_____
I have visited a career center.

_____
I have researched careers related to my major.

_____
I am familiar with the transfer process to the institution I am planning on transferring to.

_____
I have met with my TRIO/SSS academic advisor at least twice per semester.

_____
I have made contact with my instructors.

_____
I have a copy of the TRIO/SSS monthly calendar.

_____
I have started to compile and organize all Palomar College transactions.

_____
I am familiar with the Palomar College Financial Aid process and the types of aid offered.
_____
I have completed and submitted my FAFSA.

_____
I have a copy of the next semester’s class schedule.

_____
I have made a follow-up appointment with my TRIO/SSS academic advisor.
_____
I utilize tutoring services when needed.  Number of days per week _____.
Your goal is to have as many check marked as possible by the end of your freshman year.

ACADEMIC PLANNING







Sophomore (More than 30 units)

My TRIO/SSS academic advisor is _____________________
Tel. _____________ 

Room __________________________
Office Hours ____________________ 

_____
I have reviewed the college catalog and I am familiar with the programs of study offered by Palomar College.

_____
I have decided what major I will follow.  My major is _____________________.

_____
I have decided on a major and am familiar with the requirements.

_____
I have researched schools related to my major.

_____
I have a thorough understanding of the GE requirements to transfer and prerequisites for my major at the campus I intend on transferring to.

_____
I have met regularly with my TRIO/SSS academic advisor.

_____
I have visited the Transfer Center.

_____
I have made contact with my professors.

_____
I have researched graduate/professional degrees (masters, PhD) related to my career and major.

_____
I have a copy of the TRIO/SSS monthly calendar.

_____
I have a binder or folder for all Palomar College transactions.

_____
I have filed my FAFSA for the next academic year.
_____
I have a copy of next semester’s class schedule.

_____
I have made a follow-up appointment with my TRIO/SSS academic counselor. 
_____
I have utilized tutorial services.
Your goal is to have as many check marked as possible by the end of your sophomore year.

  ACADEMIC ADVISING RESOURCES





· Articulation agreements between community college and public universities: www.assist.org 

· Articulation website for independent colleges:  http://isap.dagsoft.com 

· Link to the California Clearinghouse: www.californiacolleges.edu 

· Over 10,900 college catalogs in complete format: www.collgesource.org 
· Guide to colleges: www.review.com (Princeton review website)

· Study guides: www.iss.stthomas.edu/studyguides 

· To find out more about the university you are planning to attend, check its website.  Most college catalogs are on the university website and will provide you with information about the institution.

· Planning guide for prospective transfer students from California Community Colleges: www.ucop.edu 

· Information, recruitment and referral center for individuals interested in a teaching career in California: www.calteach.com
· Outreach, preadmission, financial aid and admission information to CSU campuses:  www.csumentor.edu
· Reference to determine which CSU campuses continue to accept applications after the initial filing period: www.co.calstate.edu/aa/ar/appstat.html 

















TRANSFER GUIDANCE
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TRANSFER GUIDANCE
The overall goal of TRIO/SSS is to increase the number of students obtaining their baccalaureate degrees.  The goals of TRIO/SSS at Palomar College are to increase retention rates, graduation rates, and transfer rates.  Therefore, transfer advising in our program is very important.

Not only do you need to know which courses you need to transfer to a specific university, it is also important that you know the resources at the universities to which you are applying.  When we talk about retention, we don’t just talk about retention at Palomar College, we want you to persist at the 4-year university as well.  Therefore, providing you with the system knowledge becomes one of our crucial objectives.

Transfer advising will provide you with information on selection of major, schools, final application, and certification process.

Remember, you can attend any university, anywhere!!!

During your academic advising session, these are some of the points you may cover in regards to transferring to a 4-year university:
· Filling out university application

· Attend university application workshops

· Checklist for transfer readiness
· Transfer guarantees

· Application for graduation and transfer certification

· Participation in 4-year university campus tours

· Transfer requirements and pre-major requirements
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TRANSFER CHECKLIST







· See your TRIO/SSS academic advisor.
· Create an Educational Plan with your academic advisor.  Be sure to follow-up at least twice a semester to adjust your Educational Plan if needed.  If the Educational Plan is not followed, you could be jeopardizing your transfer pattern.

· Identify in your first or second semester what major you’ll follow and institution you want to transfter.

· Complete requirements for:

· AA/AS degree in major (if applicable or available)

· University admission requirements

· Preparation for the major

· Minimum units required to transfer (60 units)
· Consider elective courses/units last priority.
· Pass all your classes. Grades of F, D, NC, and W will postpone your transfer term.

· Do not wait until your last semester to take your college level Math or English courses.
· Check list of Guaranteed Programs to 4-year universities with your academic advisor.

ARE YOU READY TO TRANSFER?

Points you need to cover two semesters prior to completing transfer requirements.

· See your TRIO/SSS academic advisor to verify course requirement status.  You are required to meet with your academic advisor for an Exit Interview during your last semester.

· Research areas of interest, programs, schools, and their entrance requirements, accreditation, and scholarships, and discuss all these with your TRIO/SSS academic advisor.

· Complete applications.  Be aware of deadlines for application, financial aid, entrance exams, housing, etc.

· Re-file your FAFSA for the upcoming academic year.  Deadline is March 2.  Know about financial aid at the institution to which you are transferring.

· If appropriate, solicit letter of recommendation from faculty, administrator or staff.  Take vitae of personal accomplishment, career goals, and future plans.  Make appointments and meet with them individually.

· TAG agreement must be signed one year prior to transferring.

College Admission Decisions

You might wonder how colleges arrive to a decision on admitting individuals.  At the most selective colleges, criteria might include the following:
· Courses taken

· Counselor/professor recommendations

· Ethnicity

· Grades

· Application questions and essays

· Geographic location

· Grade point average

· Personal interview

· Alumni relationship

· Rank in class

· Activities outside the classroom

· Intended major/college applied to

· Admission test results

· Special talents and skills

· Family’s ability to pay

 TRANSFER ADVISING RESOURCES





The Transfer Center at Palomar College has abundant resources available for you.

The Transfer Center can help you with all phases of your transfer planning including:

· University, major and career-specific counseling 

· Interpretation of transferability of other college courses 

· CSU and IGETC General Education transfer courses 

· Lower core major prerequisite course articulation/planning 

· Development of personalized, major and specific Student Educational Plans. 
· IGETC Certification 

· Special transfer-specific programs 

· CSU and UC  Admission  Application workshops 

· Transfer Admission Agreements (TAAs))
Every spring, CSUSM offers the Bridge Building Partnership Conference (BBP).  The SSS/EOP Program at CSUSM sponsors an all day informative orientation to students enrolled in area community colleges.

TRIO/SSS offers campus visitations.  Take advantage of this opportunity to learn about the resources and environment of different universities.

Some universities now offer virtual tours on their websites. Visit them!

FINANCIAL AID ADVISING
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FINANCIAL AID ADVISING
Financial assistance can make a big difference in your decision to attend school.  Therefore, you should know as much as possible about financial aid to ensure that you are making the right decisions.

The Financial Aid Office is clearly a resource for all students. The staff is very informative. Please ask them any questions related to financial aid.

In the TRIO/SSS office, we also have numerous handouts dealing with understanding financial aid, filing out forms in a timely manner including deadlines, and information about loans and scholarships.

During the advising appointment session, these major points may be covered:

· Filing out and submitting the FAFSA before the  March 2 deadline

· Applying for district and outside scholarships

· Review scholarship essays

· Obtain information regarding financial aid in 4 year universities

· Apply for fee waivers (if applicable)

· Provide student with a map of the financial aid system

· Referral to a financial aid counselor

· Financial Aid petitions

It is important that you ask questions regarding financial aid to ensure that you will receive the correct answers. Don’t throw away any information regarding your financial aid status, make copies of all forms you turn in for your records, and always contact TRIO/SSS when you receive a letter from financial aid.

Be proactive in your academic endeavors, especially with financial aid!!!


APPLYING FOR FINANCIAL AID





The FAFSA (Free Application for Federal Student Aid) is a mandatory free application that ALL students interested in receiving financial aid MUST fill out. It is from the federal government and is all that you need to begin the application process for the following federal and state programs:

· Federal Pell Grant

· Federal Supplemental Educational Opportunity Grant (FSEOG)

· State University Grant Program (SUGP)
· Educational Opportunity Program Grant (EOPG)
· Cal Grant A, B, C or T
· Cal State Fellowship Program
· Federal Work Study (FWS) including America Reads
· Federal Perkins Loan
· Federal Direct Student Loan Program
· Federal Direct Parent Loan Program
FAFSA FLOWCHART


or

        


                      or



            Takes 3 - 4 weeks
             Corrections Needed?











SUMMARY OF FINANCIAL AID PROGRAMS AT PALOMAR COLLEGE
The Financial Aid & Scholarships Office (located in the Student Services, #50) is the starting point for your financial assistance.  Financial assistance comes in the form of waivers, grants, par-time employment, student loans, and scholarships. The following aid programs are available to all Palomar College students:

Scholarships: Students complete a one-time application and will automatically be considered for all scholarships administered by Palomar College throughout the academic year. Private scholarships sponsored by individuals and organizations are also available.  

Board of Governor’s Waiver (BOGW): This program waives the enrollment and health fee for all eligible California resident students.

Cal Grant (Cal B, C): This is a state funded program and is awarded to students based on a formula determined by the California Student Aid Commission.

Institutional Emergency Loans: Short-term emergency student loans are available for students enrolled during the current semester who are Pell Grand eligible or student employees who demonstrate an unexpected emergency need for funds to continue their education at Palomar College.

Federal Pell Grant: This grant is an entitlement award and usually awarded to low-income students.

Federal Supplemental Educational Opportunity Grant (FSEOG): This grant is usually awarded to students who have already been awarded a Pell Grant and have demonstrated high unmet financial need.

Federal Work Study (FWS): This program provides part-time employment on campus.  The award does not have to be repaid BUT must be earned through employment on campus.

Subsidized William D. Ford Federal Direct Loan: This is a federal student loan program in whish the government makes loans available to students to be used for direct educational expenses.  The interest is variable and repayment begins six months after is no longer attending college or drops below 6 units of enrollment.  Interests do no accrue while student is in school.

Unsubsidized William D. Ford Federal Direct Loan: This loan is similar to the Subsidized William D. Ford Federal Loan in that it is to be used for direct educational expenses, BUT is certified for students who cannot demonstrate financial need.  The student pays the interest at all times on this loan on a variable rate.

For more information on these programs visit the Financial Aid and Scholarships Office at SS #50 or at http://www.palomar.edu/fa/. 
TUITION FEES AT LOCAL UNIVERSITIES
It is important to know and plan ahead your college expenses.  The following chart will give you an idea of how much it costs to go to some universities.  Keep in mind that fees are subject to change each year, visit the college or university you want to attend or transfer for updated information on enrollment fees.

2003-2004 Tuition & Fees 

One Semester Full-Time (15 units) 
	
	Palomar College
	California State University, San Marcos
	San Diego State University
	University of California, San Diego1
	University of San Diego

	California Residents 
	$292 
	$1,207 
	$1,244 
	$2,034 
	$11,803 

	Non-California Residents 
	$2,377 
	$5,437 
	$5,474 
	$6933* 
	$11,803 

	International Students 
	$2,557 
	$5,437 
	$5,474 
	$6933* 
	$11,803 


1 Using Spring Quarter 2004 Registration Fees 
* rounded to the nearest whole dollar 
For Complete Cost Information –Links:

Palomar College: http://schedule.palomar.edu/fall/fall03_113_115Tuition.pdf 

California State University at San Marcos: http://sweb.csusm.edu/schedule/200420/fees.asp 

San Diego State University: http://arweb.sdsu.edu/es/admissions/apply/applycost.html 

University of California at San Diego http://registrar.ucsd.edu/StudentLink/regfeessp04.pdf 

University of San Diego: http://www.sandiego.edu/ugadmiss/tuition.html  

From Financial Aid & Scholarships Office 

EVALUATING YOUR FINANCIAL AID OFFERS
COLLEGE






     

            






Costs






 
Tuition & Fees

            

     

      




Room & Board




     

      



Books & Supplies




     

      




Transportation





     

      




Other Costs





     

      





Total Costs




     

      




Expected Family Contribution (EFC)



     

      




Your Contribution




     

      





Your Parent’s Contribution



     

      






Total EFC




     

      




Grants


Pell Grant





     

     




Cal Grant





     

     




Other Grants





     

     





Scholarships





     

     






Total Grant Aid



     

     




Work-study


Federal Work-study




     

     





State Work-study




     

     





College Work-study




     

     





Total Work-study Aid



     

     


  

Loans


Stafford Subsidized Loan



     

     


    


Stafford Unsubsidized Loan



     

     




Perkins Loan





     

     





PLUS Loan for Parents



     

     





Alternative Loan




     

     






Total Loan Aid



     

     




Total Financial Aid





     

     




(total grants + total work-study + total loans)

College Costs NOT Covered by Aid



     

     




(In addition to EFC)

(Total Costs – Total Financial Aid)

FINANCIAL PLANNING WORKSHEET 





Use this worksheet to calculate your income and expenses.
	INCOME SOURCE
	Estimated Yearly Total
	Estimated Monthly Total

	Money from parents
	 
	 

	Money from Savings
	 
	 

	Salary
	 
	 
	 

	Work-study
	 
	 

	Scholarships
	 
	 

	Grants
	 
	 
	 

	Loans
	 
	 
	 

	Spouse's Wages
	 
	 

	Other
	 
	 
	 

	TOTAL INCOME
	$
	$

	 
	 
	 
	 

	EXPENSES
	Estimated Yearly Total
	Estimated Monthly Total

	Tuition
	 
	 
	 

	Fees
	 
	 
	 

	Loan Interest Payments
	 
	 

	Books/Supplies
	 
	 

	Rent/Housing
	 
	 

	Gas/Electricity
	 
	 

	Telephone
	 
	 

	Internet Access
	 
	 

	Cable TV
	 
	 

	Child Care
	 
	 

	Transportation
	 
	 

	     
	Auto Gas
	 
	 

	 
	Auto Maintenance
	 
	 

	 
	Auto Insurance
	 
	 

	 
	Auto Registration/license
	 
	 

	 
	Auto Payment
	 
	 

	 
	Public Transportation
	 
	 

	 
	Parking
	 
	 

	Food
	 
	 
	 

	 
	Groceries
	 
	 

	 
	Restaurants
	 
	 

	 
	Snacks
	 
	 

	Non-perishables/ Personal Items
	 
	 

	Clothing
	 
	 
	 

	 
	Clothing/shoes
	 
	 

	 
	Laundry
	 
	 

	 
	Dry Cleaning
	 
	 

	Entertainment
	 
	 

	Credit Card Payments
	 
	 

	Medical/Dental/Vision
	 
	 

	Miscellaneous
	 
	 

	TOTAL EXPENSES
	
	

	 
	 
	 
	 

	TOTAL INCOME - TOTAL EXPENSES
	                            
	                               


FINANCIAL AID CHECKLIST FOR TRANSFER STUDENTS
Fall Semester (One year prior to transferring)
September:

· Check out scholarships and grants on the Web, Financial Aid Office, or school’s library 

· Ask about scholarships offered by local community service organizations

· Research military and veterans education benefits (if applicable)

· Learn about low-interest federal student loans.

· Meet with your advisor to discuss your college plans and financial aid needs. Also, check www.mapping-your-future.org
· Check out colleges and university fees on the Web.

· Get started filling out forms and writing essays for admissions applications and scholarship competitions.

· Apply for a Social Security Number if you don’t already have one. Call 800-772-1213 (TTY 800-325-0778), or got o www.ssa.gov to download an application (form ss-5) or to locate the nearest Social Security Office.

· If you’re a male age 18 – 25, register with the U.S. Selective Services so you’ll be eligible for federal student aid. You can register at your local Post Office or online at www.sss.gov.

· Keep up your grades (many types of aid are based on your GPA)

· Find out about deadlines for entrance to special programs like TRIO/SSS or EOP

October:

· Register for a PIN at ww.pin.ed.gov. You personal identification number serves as your e-signature for the online FAFSA. Your parents can get a PIN, too.

· Attend a financial aid workshop.

· Visit your top college choices or take virtual tours of the campuses on their web sites.

November:

· Ask your instructors, counselors, and employees for letters of recommendation for your admissions, scholarships, or financial aid applications for the online FAFSA.

· Pick up the GPA Verification Form required for Cal Grants in your Financial Aid Office.

· Note which colleges require financial aid applications in addition to the FAFSA and request them from the college.

· Register for the College Board’s CSS PROFILE application if you’re applying to an independent college that requires one for its financial aid programs.

· Submit your college admissions application if you plan to transfer.

December:

· Collect your financial records and those of your family for the past year. You’ll need records of earnings, current bank statements, mortgage information, business or farm records, and Social Security, veterans, and welfare benefits.

· Pick up the Free Application for Federal Aid (FAFSA) in the Financial Aid Office or go to www.fafsa.ed.gov.

· Watch the mail for college admissions letters and financial aid offers if you applied for early action or early decision.

Spring Semester
January:

· Apply for financial aid even when you don’t think you’ll need it. Don’t disqualify yourself!
· Complete the FAFSA online. Give yourself plenty of time. Use estimates if you or your parents haven’t completed the federal tax return requested yet.
· File the FAFSA as soon as possible after January 1st, but not before. Make sure you and a parent, if required, sign it.
· Meet all deadlines. Some are earlier than the March 2nd such as the Cal Grant deadline.
· Keep a photocopy or printout of everything you send. Get a certificate of mailing for the GPA Verification Form and the FAFSA, or the FAFSA signature page, if you’ll be mailing them, to verify you met the deadlines.
· Remind your parents to complete their tax returns, if they have not done so already. That way, you’ll have their final financial records when you receive your Student Aid Report (SAR).
February/March:

· If you haven’t already done so, apply for Cal Grant A, B, and C, but file the FAFSA and the GPA verification form no later than the March 2 application deadline.

· Apply for private scholarships. Many have early deadlines.

· Watch your mail for college admission letters and financial aid award letters. Admissions letters may be sent first.

· Review your SAR. You should receive it within four weeks of filing your FAFSA.

· Respond promptly to any request for additional information from your college, private scholarship organizations, or the California student Aid Commission. If you receive a California Aid Report, evaluate all financial aid offers carefully.

April:

· Consider grants, scholarships, and other aid you don’t have to repay before accepting a student loan. Accepting a loan means accepting the responsibility of repaying it.

· Decide on a college and send in any forms or deposits by the deadline.

· Sign and return your college’s financial aid award letter, noting the awards you’re accepting and the ones you’re declining.

· If you are transferring, notify the colleges you won’t be attending.

May:

· Send all final transcripts from all schools attended to your chosen college.

· Look for a summer job to help with college costs, an internship, or sign up for summer classes to get a head start on your curriculum.

Summer before you start at new college
· Report any additional scholarships you receive to your financial aid administrator.

· Prepare a financial plan. Work with your counselor or go to EDWISE, the financial planning guide at www.edwise.org
· Arrange for college housing and transportation

· Attend the new student orientation

· Complete your federal student loan promissory note if you’re borrowing money. Give yourself some credit – Borrow smart!

APPLYING FOR SCHOLARSHIPS

· Meet with a financial aid counselor or your TRIO/SSS advisor to find out where you can find scholarships. 

· Find scholarships with criteria you know you meet.

· Ask faculty or staff for letters of recommendation (Review the “Tips for Obtaining Letters of Recommendation” page in this section).

· Work on your personal statement (Review the “Writing a Winning Scholarships Essay” page).

· Meet with your academic advisor to review your personal essay to ensure that you have answered all the questions.

· Continue with the letter of recommendation process (stay on top of it!).
· Be aware of deadlines and apply for the scholarships on time!

· Notify all those involved of the result as a courtesy and send out thank you letters telling the awarding party your plans for the money.


OBTAINING LETTERS OF RECOMMENDATION

Many scholarship applications require letters of recommendation from faculty, supervisors, and/or community leaders.  Below you’ll find some helpful tips:

· Get to know your professors!

· Ask questions in and after class 

· Engage in classroom discussions

· Visit them during office hours

· Get to know your work supervisors, community leaders, clergy, etc.

· Ask at least two-three weeks in advance for the letters. After receiving an affirmative response, immediately provide a personalized packet to them which includes:

· A cover page

· “Thank you for agreeing to write…”

· General information about the scholarship(s) to which you are applying

· The due date(s)

· To whom the letter should be submitted (if to an agency, include an addressed, stamped envelope).

· A personal summary to include:

· Personal background

· Educational background and goals

· Work/career background and goals

· Major honors and achievements

· Involvement in school and community

· Other items important to you (including any special features that particular person can expand upon about you from personal experience)

· About one week before the letter is due back to you or the agency, follow up with the letter writer to ask if everything is still on track with the letter. This will not only let you feel at ease with the process, but will also provide a gentle reminder to the person that the deadline is near.

· Within one to two weeks after the letter is completed, send a thank you letter or card to the writer.

· If you are awarded with the scholarship, let the letter writer know (it is always a courteous gesture and will also open the door to possibly getting more letters in the future as needed!).
WRITING A WINNING SCHOLARSHIP ESSAY




Many scholarships require a personal essay or statement to be submitted with the application.  Below are some helpful tips:

· Submit typewritten material only. No handwritten essays!

· Include your name on each page of your essay, on the top right-hand corner.

· Use a font that is legible and easy to read.

· Place a title on your first page (for example, “Palomar Foundation Scholarship Essay” or “Community Service Scholarship Essay”).

· Write a rough draft first. It may be helpful to brainstorm first and/or write an outline with your ideas.

· Make sure you address the specific essay question/topic thoroughly. Often times, there are multiple parts to a question/topic, so be sure to cover each one.
· Stay within the guidelines of the scholarship if you are given any. If it says two pages, don’t be disqualified for doing too little or doing too much. Don’t assume they won’t notice!
· For questions/topics that are not specific, be sure to tailor your essay to the specifics of the actual scholarship. For example, if it’s a community-based scholarship, focus on your involvement in community service (and pay close attention to the qualifications and be sure to cover these too).
· Have one or two other people review a clean copy of your essay. Have them check for clarity, grammar, spelling, content, etc.

· Keep a copy of everything for yourself including everything you send out and everything you receive.

Scholarship Internet Searches





There are a number of scholarship databases you can access through the internet. The database programs will ask you to enter information about your grade point average, interests, activities, employment, major, etc. They will match your responses to their scholarship database and select scholarships you may be eligible to apply for. Most will give you the instructions on how to apply for or contact the sponsor. If there is no application provided to print off the website, write the scholarship sponsor for an application or, if you prefer, you may request that a letter be printed requesting an application from the scholarship sponsor. Mail your letter, along with a double stamped, self-addressed envelope, to the sponsor.

FastWeb is the most detailed and time consuming of the searches. It takes about an hour to complete and allows you to save the information that you entered. The sponsor e-mails you every time it adds a new scholarship to your file or when a scholarship deadline is approaching. There is a text-only version of this site as well. http://www.fastweb.com
ExPan is the scholarship search at the College Board’s web site. It takes about ten minutes to complete the questions and get a list of scholarships available. Also available at this site is information about SATs, early decision/early enrollment, and other college information. http://www.collegeboard.com
CollegeNet MACH25 is another fairly quick (15 minutes or so) search engine that saves your information. There are also links to minority scholarship databases. It also provides other information about colleges. http://www.collegenet.com
Molis Scholarship Search is a database for minority students. It takes about five minutes. There is a text-only version of this site. http://www.rams-fie.com
Embark.com (formerly known as CollegeEdge) takes about 15 to 20 minutes to complete. http://www.embark.com
CASHE for Scholarships: CASHE is a FREE scholarship service to help students pay for their education. It is one of the most comprehensive, oldest and most respected services for students. The service is supported by Sallie Mae and many other fine sponsors. CASHE does not sell or rent student information, nor does the site contain intrusive advertising. It takes about 30 minutes. http://www.cashe.com
Finally, check the financial aid office at all prospective schools for more information, and remember, no legitimate scholarship search will charge you money. If someone wants you to pay them for a guaranteed return, it’s probably a scam! Be smart and good luck!

FINANCIAL AID RESOURCES 






Always utilize the Financial Aid Office on campus. They are the most knowledgeable about financial aid questions. Here is a list of sites for more information:
· Palomar College site: www.palomar.edu/fa 

· To request a PIN: www.pin.ed.gov 
· FAFSA on the web: www.fafsa.ed.gov
· Completing the FAFSA: www.ed.gov.prog_info/SFA/FAFSA
· The Student Guide: www.ed.gov/prog_info/SFA/StudentGuide
· California Student Aid Commission: www.csac.ca.gov
· Financial Links: www.finaid.org
· Federal Direct Loan Entrance/Exit Counseling: www.ed.gov/DirectLoan/Students.html
· Selective Services: www.sss.gov

CAREER GUIDANCE
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CAREER GUIDANCE

Keeping focus on your goal might be challenging because you are discovering new interests and developing new skills.  You are probably asking yourself what careers or jobs you will get with the major you’ve chosen, do both of them relate to each other?

Career guidance is valuable when:

· You are undecided on a major or career

· You are uncertain of personal strengths and abilities

· You are facing a change in career and options

· Your are feeling unhappy with your current job or major

Career guidance will help you explore educational and career options and links between academic preparation and the workforce.  It will also help you plan educational programs consistent with your interests and abilities.

Ultimately, the career choice is yours.  Academic advisors will offer you options and suggestions based on your strengths, interests, and abilities, you decide on your career path.  Be proactive in finding out information from counselors, friends, and those already in the workplace.  ASK QUESTIONS!!!

During your academic advising session, these are some points that may be covered:
· Discussion of both career goals and major goals

· Discussion of grades and strength areas in relation to careers and majors of interest
· Student research of career and major

· Explore internship opportunities

· Career Center referrals

· Job search skills and interview skills

· Short term and long term goals

ONE’S CAREER IS AN EXPRESSION OF ONESELF! 
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CAREER EXPLORATION







Exploring your interests, abilities, and values will help you make smart career decisions associated with your personality.

· Visit the Career Center at Palomar College (located in SS) and familiarize yourself with its diverse resources available to you. 

· Resume Writing 

· Computer Lab

· Job Listings

· Library

· Assess your interests, values, skills and past experiences. 

· Your career decision should reflect who you are as a person and the work you do should reflect your strongest skills.

· Begin developing a vision of what you would like to accomplish in life because this vision will shape the opportunities you seek for yourself.

· Consider EUREKA, a computer assisted career exploration program, the MBTI or the Strong Interest Inventory to help you decide on a major.

· Meet with faculty, counselors, parents, friends, and others who have an interest in your success, to discuss your short and long range academic and career goals.

· Attend the annual career fair and meet with representatives from a wide rage of industries and career fields to discuss trends and part-time jobs.

· Consider joining some campus organizations or clubs.

· Consider work experience through a part-time job on campus or in the community.
The following activities will give you a good start on your exploration of personality, interests, values, and skills.
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PERSONALITY ASSESSMENT

People who choose to work in an environment similar to their personality type are more likely to be successful and satisfied. Start assessing your personality!
Holland Personality Types


Realistic Type

Likes to work with tools, objects, machines, or animals.  Develops manual, mechanical, agricultural, electrical skills.  Prefers occupations which involve building or repairing things.  Tends to be down-to-earth and matter-of-fact.

Investigative Type

Likes activities involving biological and physical sciences. Develops very good ability in math and science. Prefers occupations in scientific and medical fields. Tends to be curious, studious, and independent.

Artistic Type

Likes to feel free from scheduled routines so that time can be used for creative activities. Develops skills in language, art, music, drama, and writing. Prefers occupations using creative talents. Tends to be creative, talented, and freewheeling.

Social Type

Likes activities that involve informing training, teaching, understanding, and helping others. Develops ability to work with people. Prefers jobs such as teaching, nursing, and counseling. Tends to be helpful and friendly.

Enterprising Type

Likes activities that permit leading or influencing other people. Develops leadership ability, persuasion, and other important skills relating to people. Prefers occupations involving sales or management or people and things. Tends to be ambitious, outgoing, energetic, and self-confident.

Conventional Type

Likes activities that permit organization of information in a clear and orderly way. Develops office and arithmetical skills. Prefers occupations preparing records, filing papers, typing letters, and operating computers. Tends to be responsible and dependable.

Most people are a combination of types – e.g. Realistic-Investigative, Social-Artistic. Therefore, you will probably want to consider occupations in more than one category.

Which are your preferred types? ____________ & ____________

PERSONALITY CHARACTERISTICS
I would describe myself as a person who is…

____Adventurous
____Imaginative
____Ambitious
____Independent

____Optimistic
____Emotional
____Sociable

____Intuitive

____Energetic

____Complicated
____Practical

____Analytical

____Orderly

____Cautious

____Conscientious
____Curious

____Efficient

____Intellectual
____Persistent

____Methodical

____Friendly

____Frank

____Helpful

____Genuine

____Idealistic

____Stable

____Kind

____Thrifty

____Influential
____Natural

Other:____________
______________
TOP 5 TRAITS:  __________   __________   __________   __________   __________

ABILITIES

My STRONGEST SKILLS are

____Meeting people

____Helping others

____Communication

____Sales


____Leadership

____Organization

____Mechanical

____Manual Dexterity
____Numerical

____Scientific


____Creative/Artistic

____Creative Literary

Other: _________________
___________________
________________ 

TOP 5 SKILLS:  __________   __________   __________   __________   __________

INTERESTS

My most enjoyable activities involve: (i.e. hobbies, recreation, clubs, organizations, etc.)
TOP 5 INTERESTS:  
__________   __________   __________   __________ __________

VALUES

I am strongly motivated by:

____Responsibility
____Intellectual Status
____Physical Challenge


____Prestige

____Recognition

____Helping Others

____Adventure
____Independence

____Creativity



____Entertainment
____Variety


____Security


____Competition
____Accomplishment

____Money

TOP 3 VALUES:  
__________   

__________   

__________   
IDENTIFYING SKILLS

It is important that you gain knowledge and skills through involvement in and outside the classroom.  It is also important that you identify, develop, and describe those skills.  Below is a list of general skills that may be obtained through co-curricular activities.  This list in not meant to be exhaustive.  Which ones have you developed?
GENERAL SKILLS

Achieving

Acting

Adjusting

Administering

Advising

Allocating

Analyzing

Applying

Appraising

Arbitrating

Assembling

Assessing

Balancing

Bargaining

Bookkeeping

Budgeting

Building

Calculating

Chairing

Checking

Coaching

Collaborating

Committee working

Communicating

Comparing

Compiling

Completing

Computer skills

Conceiving

Conceptualizing

Conducting

Conflict

Confronting

Consensus building

Consulting

Contracting

Controlling

Coordinating

Coping

Corresponding

Counseling

Creating

Crisis control

Critiquing

Cultural awareness

Debating

Decision-making

Defining

Delegating

Demonstrating

Dependability

Designing

Detail orientation

Developing

Diagnosing

Diplomacy

Directing

Drafting

Editing

Efficiency

Empathizing

Empowering

Encouraging

Enforcing

Enterprising

Entertaining

Establishing

Evaluating

Examining

Executing

Explaining

Expressing

Facilitating

Following

Fund raising

Gathering

Global concerns

Goal achieving

Goal-setting

Group leader

Group working

Helping

Hiring

Identifying

Illustrating

Implementing

Improving

Improvising

Influencing

Informing

Initiating

Innovating

Inspecting

Installing

Instructing

Integrating

Interpreting

Interviewing

Leading

Listening

Locating

Maintaining

Management

Marketing

Measuring

Mobilizing

Moderating

Modifying

Monitoring

Motivating

Negotiating

Numerical calculations

Observing

Organizing

Patience

Persevering

Persistence

Persuading

Planning

Preparing

Presenting

Presiding

Problem-solving

Processing

Producing

Programming

Promoting

Public speaking

Recommending

Recruiting

Reliability

Reporting

Representing

Researching

Resolving

Retrieving

Reviewing

Revising

Scheduling

Self-assessing

Self-sufficiency

Selling

Serving

Solving

Speaking

Strengthening

Stress management

Studying

Summarizing

Supervising

Surveying

Synthesizing

Tactfulness

Task analysis

Task completion

Teaching

Time managing

Trouble-shooting

Writing

CAREER PLANNING- Freshman (Less than 30 units)

To Do List:

· Do a self-assessment.

· Meet with your TRIO/SSS academic advisor.

· Explore majors or specific fields of study.

· Review Palomar College catalog and become aware of programs.

CAREER PLANNING CHECKLIST

____
I have met with a career counselor.

____
I have identified my Personality Types using the Holland Codes.

____
I am familiar with the resources available in the career center.

____
I have taken the following career assessment tests:


EUREKA
MBTI

Strong Interest Inventory
Kiersey


Other ____________________

____
I have attended a career fair.

____
I am employed through the Work Study Program.


Position:


Department:

____
I am working full/part-time.


Position:


Department:

____
My career goals are clearly defined.


My intended occupation is ________________________.


                   Or


Occupations I am considering are ___________, ___________, & ____________.


____
Unknown at this time.

NOTES: 

CAREER PLANNING - Sophomore (More than 30 units)


 

To Do List:
· Continue self-assessment.

· Continue your visits with your TRIO/SSS academic advisor.

· Decide on a major or specific field of study.

· Review the course catalog and become aware of programs and requirements.

· Identify skills you would like to develop and look for opportunities to practice.

· Attend the annual career fair.

· Gain experience through a career related part-time job or summer job.

· Read some books on career fields you are considering.

CAREER PLANNING CHECKLIST

____
I have met with a career counselor.

____
I have identified my Personality Types using the Holland Codes.

____
I am familiar with the resources available in the career center.

____
I have taken the following career assessment tests:


EUREKA
MBTI

Strong Interest Inventory
Kiersey


Other ____________________

____
I have attended a career fair.

____
I am employed through the work study Program.


Position:


Department:

____
I am working full/part-time.


Position:


Department:

____
My career goals are clearly defined.


My intended occupation is ________________________.


                   Or


Occupations I am considering are ___________, ___________, & ____________.


____
Unknown at this time.

NOTES:
CAREER GUIDANCE RESOURCES





· Career Center services are available to all Palomar College students at http://www.palomar.edu/counseling/careercenter/ and at (760) 744-1150 x2194.
· Job openings websites:

· http://monstertrak.com
· http://sandiegoatwork.com
· http://calijobs.gov
· www.monster.com
· http://jobsfed.com
· http://americanjobs.com
· College and community career and job fairs.

· Internships opportunities provide you with the experience on the job in your area of interest.

· www.interships-USA.com
· www.rsinterships.com
NOTES: 


PERSONAL COUNSELING
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PERSONAL COUNSELING
Students have multiple roles and priorities; school, work, and personal life.  Often, balancing all these roles can be frustrating and overwhelming.  Therefore, it is important that you express what you are experiencing and seek help from your academic advisors so they can provide you with suggestions and options to help you succeed academically.

Academic advisors can assist in the following areas:

· Time-management

· Test anxiety

· Balancing life, work, school, and home

· Identifying personal goals

· Identifying potential barriers and proactive solutions 

· Identifying accomplishments

                                       [image: image14.wmf]
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TIME MANAGEMENT







A Personal Time Survey 

To begin managing your time, you first need a clearer idea of how you use your time. The following activity will help you estimate how much time you currently spend in typical semester activities. Estimate the amount of time spent on each item. 

	1.   Number of hours of sleep each night 
	_________ X 7 = _______ 

	2.   Number of grooming hours per day
	_________ X 7 = _______

	3.   Number of hours for meals/snacks per day - include 

     preparation time           
	_________ X 7 = _______ 



	4a.  Total travel time weekdays             
	_________ X 5 = _______ 



	4b.  Total travel time weekends                           
	_________


	5.   Number of hours per week for regularly scheduled 

      functions (clubs, church, get-togethers, etc.)       
	_________ 



	6.   Number of hours per day for chores, errands, extra 

     grooming, etc.                         
	_________ X 7 = _______ 



	7.   Number of hours of work per week                     
	_________ 

	8.   Number of hours in class per week                    
	_________ 

	9.   Number of average hours per week socializing, dates, etc.   Be honest!                                           
	_________ 



	Add up the totals:                                    
	_________ 

	Subtract the above number from 168 -   _______  = _______ 

        


The remaining hours are the hours you have allowed yourself to study. 

Study Hour Formula 

To determine how many hours you need to study each week to get A's, use the following formula. 

Easy class credit hours  
________ x 2 = _______ 

Average class credit hours
________ x 3 = _______ 

Difficult class credit hours 
________ x 4 = _______ 

Total                                                    
           _______ 

Compare this number to your time left from the previous activity. This formula is a general guideline. Try it for a week, and make adjustments as needed.

PERSONAL GOALS








TAKE THE QUIZ ! This activity will help you focus on the commitments toward your goals.  Mark all statements that apply to you.
_____
My goals are written down on paper?

_____
I update my goals at least monthly?

_____
My list of goals/priorities are accessible every day?

_____
I have a 6 mo. goal plan?

_____
I have a 1 yr. goal plan?

_____
I have a 3 yr. goal plan?

_____
I have a 5 yr. goal plan?

_____
I have a 10 yr. goal plan?

_____
I have a 20 yr. goal plan?

_____
I have an energy drainers/boosters log?

_____
I do at least 10 things every day to achieve my goals?

_____
I do at least 5 things every day to achieve my goals?

_____
I have a personal goal coach?

_____
I listen to motivational tapes/cd's?

_____
I read inspirational books?

_____
I have written out my core values & my life's key ingredients?

_____
I have a written mission statement?

_____
If I could do anything in the world for a job; is it the same job that I am doing right now?

_____
I have my week outlined ahead of time for things that are a priority?

_____
Without looking it up, I know what my total monthly expenses average?

_____
I have more than two sources of income?

_____
My goal plan focuses only on one thing (i.e. finances, fitness, diet etc.)

 

  # marked:
 15 + 
You don't need help! You have a great commitment to reaching your goals.
10 - 15  Excellent start.  You're ahead of the masses! But consider re-evaluating. 

5 - 10  You could use some help.  Get motivated & serious about your passion in life. 

<  5     You're no-where near on track to achieve all of your goals! 

Source: http://www.thegoalgetter.com/GoalAchievementQuiz.html
Setting goals

This activity will help you organize and evaluate your goals. Practice!
Goal/Objective:

Benefit(s) from reaching this goal:

Obstacles from reaching this goal:

What/Who are the resources?

Timeline:


GRADUATE SCHOOL ADVISING
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GRADUATE SCHOOL ADVISING
Graduate education gives you a chance to learn more about the things that interest you most and to develop your interests and skills into a full-time career.  Graduate education gives you the opportunity to take control of your life.

A graduate degree influences how fast and how far you can advance in your career.  It can increase your earning power, enhance your job satisfaction, and the freedom you have to make your own decisions.
A graduate degree may also give you greater flexibility to change careers.  By earning an advanced degree you demonstrate ability to master complex topics and carry out projects on your own initiative.  These qualities are attractive to employers who may offer you possibilities to find jobs in areas other than your area of study.

In many fields, especially in technology, teaching, and business the baccalaureate degree is an entry level degree.  As more people attend and graduate from college, the more competitive workforce requirements become.  Higher level positions and the decision making power often go to people who have gone beyond undergraduate education.

If financing a graduate degree is a problem, consider covering part of the costs with grants or fellowships, or earn money through part-time teaching or research.  If you must borrow money, it becomes an investment in your future income level.  As you move up the educational ladder, the salary you can command usually moves up as well.

During your academic advising sessions, these points may be covered:

· Discussion of higher educational system (AA, BA, BS, MA, MS, MBA, PhD, EdD, Professional degrees).

· Discussion of attending graduate school/professional school.

· Provide timeline of graduate school.

· Preparation for GRE, GMAT, LSAT, MCAT, DAT (consider taking test at the end of junior year or beginning of senior year).

· Provide information on junior and senior year activities related to graduate school major (saving syllabus, relationships with professors, area of interest).

What you can do now to prepare for graduate school
· Keep your grades above a 3.0 GPA.

· Enroll in as many reading and writing courses as possible.

· Look for opportunities to conduct summer research and participate in a teaching internship before you graduate.

· Get to know your professors so you can ask them for letters of recommendation.

· Keep your debt level as low as possible and manage your money wisely.

· Search and apply for scholarships and grants, apply for work study position rather than accepting unsubsidized loans.

· Don’t apply for more than 3 credit cards and use them to the minimal.
GRADUAGE SCHOOL ADMISSIONS





	Why pursue a postbaccalaureate degree?
	Why not?

	· Passionate interest

· Vocational interest

· $$$$

· Career advancement

· Richer and more satisfying life


	· To please someone else

· Clueless about academic area

· To avoid the job market or financial loan officers.


Components of a Graduate School Application





· Graduate and professional schools often have minimum admission test scores that students must exceed before their application package can be forwarded to the department for final consideration.

· At the graduate school level, schools as a whole do not have reputation-only programs do.

· When you visit the campus you want to attend, be prepared, be yourself, pay attention.

· Meet deadlines. Know when the deadline to turn in the application is and submit your application earlier than the deadline.

· Be honest in your application.  Do not omit anything and answer questions as thoroughly as possible.
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PREPARING FOR GRADUATE SCHOOL
It is never too early to prepare for graduate school.  In fact, early preparation opens the doors to more options in the future.  Even if you don’t plan to go to grad school now, you can change your mind and you don’t have to go back to the beginning of preparation.  So, start now!
As freshmen:

· Assess likes, dislikes, abilities, and skills.
· Imagine the possibilities.  Everything starts with a dream!

As sophomore:

· Search for summer research opportunities.
· Pre-research seminar.
· Learn what skills are needed in areas of interest.
Summer in between:

· Writing workshops.
· Take a mock GRE.
· Faculty-guided research experience.
As junior:

· Continue study for standardized admissions tests.
· Investigate summer research opportunity on another campus.
· Request graduate school and fellowship materials.
Summer in between:

· Write a draft statement of purpose/personal statement.
· Engage in GRE prep class or develop individualized plan of study. 

· Browse through guides to graduate programs and college catalogs.
· Visit the campus and program.  Interview the program..
· Develop long list of graduate schools of your interest.
· Read through faculty biographies of program that interests you.
· Read publications of faculty who have similar research interests as yours.
As senior:

August – September

· Meet with faculty members that you know to discuss your personal statement and learn about possible programs.
· Ask for strong letters of recommendation.
· Develop your personal timeline for the application process.
· Sign up for the required standardized tests.
· Search for fellowship and financial aid sources.
· Conduct teaching internship.
· Serve as mentor for freshman/sophomore.
· Attend graduate school fairs.
· Prepare for standardized testing.
October
· Take standardized tests.
· Determine the schools to which you plan to apply and request application materials.

· Finish your timeline based on each institution’s deadline and financial aid deadlines.
· Complete your personal statement, adjusting it to meet each application’s specific needs.
· Order transcripts from all post secondary institutions you’ve attended.
· Complete application forms (do a draft on a photocopy of the form).

· Give your recommenders all the information they will need to write .recommendations for you for each of your application schools.

December/January

· Mail applications. Even if deadlines are later, it is good to send the application early.

February

· Contact programs about the possibility of visiting.  Make trips if possible.

March/April

· If you are applying for need-based financial aid, you will need to file federal income tax return.

June/July

· Acceptance letters are mailed out

· Follow up with recommenders on the decision

QUESTIONS FOR GRADUATE PROGRAM

1. What is the largest and the most typical class size for a graduate class? Are classes restricted to graduate students?

2. What would be the advantages and disadvantages of going to grad school immediately after completing an undergraduate degree?  The advantages and disadvantages of waiting a few years?

3. What are the criteria and process for selecting Fellows?

4. What resources are available for graduate students?

5. What is the mean time to complete the degree?

6. What is your attrition rate?  Of those who don’t finish, what are their reasons?

7. What kind of student thrives in your program?

8. How diverse is the student population in the program?

9. How diverse is your faculty?  What kind of work/publishing do they do?

10. Can you tell me about your placement rates and types of jobs obtained by recent graduates?

11. May I meet some currently enrolled students?

12. How can I be a strong candidate for your program?

Drafting Effective Personal Statements



Taking Inventory

· What is special, unique, distinctive, or impressive about you or your life?

· What details will help the committee better understand you and help set you apart from other candidates?

· Use specifics to demonstrate your special qualities.

Personal
· Personal history (avoid mere chronology)

· Personal or family challenges

· Unusual obstacles or hardships

· Influential people or events

· Personal characteristics (document with specific acts)

Academic

· Source of your interest in this field

· Most significant academic experiences: classes, seminars, readings

· Highlights of academic successes

· Influential people or events

· Explain gaps or discrepancies in your academic record (don’t dwell on this, avoid defensiveness, emphasize lessons learned and strengths gained)

Professional

· Mid-range and long term career goals

· Most significant professional experience: internships, work roles, travel, service, volunteer work

· Highlight your skills

· Evidence of your suitability for this career

· Influential people or events

Summary

· Why might you be a stronger candidate for graduate school and more successful and effective in the field or profession than their applicants?

· What are the most compelling reasons for the admissions committee to be interested in you?

Writing guidelines

· Be sure you have responded to the committee’s questions

· Use flawless writing. No grammatical errors or typos

· Grab the reader’s attention in the opening paragraph

· Use a positive and upbeat tone

· Adhere to stated work limits or style restrictions

· Stay way from clichés

STANDARDIZED TESTS FOR GRADUATE SCHOOL



	Test Name
	Format of Test
	Cost
	Who should take it?
	When to take it?
	Resources 

	GRE (Graduate Record Exam)
	· CAT (Computer Adaptive Test)

· Paper & Pencil
	$115
	Applicants to grad programs in general education.
	First, find out the application deadline for the schools and programs you have applied to and work backwards from your earliest deadline.  Build some extra times to your planning for unexpected delays.
	www.gre.org 

	GMAT (Graduate Management Admissions Test)
	· CAT
	$225
	Applicants to business schools
	
	www.gmat-test-prep.com

	LSAT (Law School Admission Test)
	· Paper & Pencil, Multiple choice
	$112
	Applicants to Law school
	
	www.lsattestprep.com

	MCAT (Medical College Admission Test)
	· Paper & Pencil, multiple choice
	$185
	Applicants to medical school
	
	http://www.aamc.org 
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AFFORDING GRADUATE SCHOOL

Graduate level education is likely to cost more than the undergraduate tuition you have been paying.  These suggestions will help you fund your graduate education.

· Financial aid usually increases at the graduate level.  Continue to apply for FAFSA every year during your undergraduate program and file necessary paperwork at your school for grants and scholarships.

· Professor must often publish research material.  This means they may be looking for research assistants-usually students in the program.  Take advantage of this opportunity, it can lead to reduced tuition and it can potentially lead to you co-publishing with the professor.

· Work-study is also available at the graduate level.  Working at the school has its benefits such as working around your class schedule, convenient commute, etc.

· Depending on your field, you are likely to find scholarships or grants to cover all or part of your tuition.  Refer to the financial aid section of this handbook and talk to your academic advisor.

· Find employment.  Some employers are willing to cover the cost of tuition if you work for them.  

What if you are rejected?

· You won’t, if you are well prepared.

· Do not limit your possibilities. Apply to more than one program/university.

· Apply early.
· Take graduate level classes as a non-matriculated student.
· Get an internship in targeted field. 

GRADUATE SCHOOL RESOURCES





It is important that you know ahead of time what options you have in terms of graduate education.  The sooner you learn about your options, the best prepared you will be when you are ready to apply and decide on a graduate career.

One of your best resources is this program, TRIO.  Most likely, there will be a TRIO program at the university where you will transfer.  The McNair Program is another two-year program from the TRIO family designed to encourage students from group often underrepresented in graduate programs to pursue doctoral degrees.

Services provided by the McNair Program include:

· Research opportunities for participants who have completed their sophomore year of college

· Mentoring

· Seminars and other scholarly activities designed to prepare students for doctoral studies

· Summer internships

· Tutoring

· Academic advising

· Assistance in obtaining student financial aid

· Assistance in securing admission and financial aid for enrollment in graduate programs

More information on graduate school programs can be found in the following sites and the universities websites.

· http://www.cgsnet.org
· http://www.graduateguide.com
· http://www.gradschools.com
· http://www.ed.gov/offices/OPE/HEP/trio/mcnair.html

PROFESSIONAL MENTORING
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PROFESSIONAL MENTORING


A mentor provides support, counsel, friendship, reinforcement and constructive example. Mentors are good listeners, people who care, people who want to help others bring out strengths that are already there.

A mentor can help you: 

· Prepare for college or other training

· Explore career possibilities

· Meet successful people

· Stay motivated and focused on your goals

· With your studies

· Learn how to manage class work
· Learn how to apply for undergraduate and graduate school

Having more than one mentor is a wise decision.  You have more possibilities to go the direction you want to go with the guidance of the experts in your field.

During your advising session with your TRIO/SSS academic advisor, these are the main points you may cover in regards to mentoring.

· Mentoring services

· Discussion of mentors

· How to choose a mentor

· Active involvement with your mentors

[image: image20.wmf]
Steps to SELECTing a Mentor





fIRST…
· Assess your needs.  What do you need help with?  Choosing a career, college, or job?

· Define what type of outcomes you would like to get out of a mentor/mentee relationship.

· Make a list of people you know that could become possible mentors for you.  Consider a full range of possibilities including family, friends, neighbors, teachers, coaches, club leaders, ministers, and others.

· Make a plan of how you will approach them.  You may want to call on the telephone and arrange a time to meet in person.

· Ask them to be your mentor or help you find one.

What do you need help with?

_______________________________________

_______________________________________

What do you want to learn?
_______________________________________ 

_______________________________________ 

Who is already helping you or who else could provide you with guidance?

Already Helping

Could Help

At home:

____________________
____________________

At school:

____________________
____________________

At youth clubs:
____________________
____________________

At church:

____________________
____________________

In business:

____________________
____________________

In Comnty. Org.
____________________
____________________

Other:


____________________
____________________

Second…gO Ahead and ASK!

· Tell them what you want from a mentor.

· Tell they way you thought they would be a good mentor.

· Ask if they would be willing to be your mentor, or to help you find one.

· If they say “no,” ask them to suggest someone else.

· If they say “yes,” set up a time for the two of you to have your first meeting.

If you don’t succeed, start the process again.  Don’t get discouraged.  
BECOMING A MENTOR

You just learned about obtaining your own mentor, now consider you becoming one.
What you will accomplish as a mentor:

· Become aware of community resources.

· Become aware of the value of giving back to the community.

· Increase responsibility and accountability in maintaining high grades and character.

· Become a role model to others.

Rewards of becoming a mentor:

· Networking
· Well-roundedness

· Awareness of human relations

· Experience and opportunities toward future careers

· Opportunity to meet interesting people with similar academic and social interests

· Enhanced communication and leadership skills

· Increase self-confidence

· Assist fellow students in a voluntary capacity, which looks great on your resume

· You will have fun

Places where you can provide mentoring:

· Community organizations

· TRIO programs such as Upward Bound, Talent Search

· AVID, GEAR-UP

· Boys & Girls Club
















STUDENT INVOLVEMENT
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STUDENT INVOLVEMENT

Involvement is an important aspect to your college career.  By developing your co-curricular transcript, you will be establishing development goals, and learning to make intentional choices of activities outside of the classroom.

By recording your involvement throughout your college career, you will be able to assess your development skills and provide an accurate account of your outside involvement to potential employers and/or graduate schools.

Employers look for what types of skills you have developed in and outside the classroom and how you are able to handle additional responsibility verses the number of organizations of which you were part.  In other words, it is the quality of your involvement choices, not the quantity.

Document all of the different types of activities that pertain to your outside involvement.  They may include, but are not limited to student organizations, part-time jobs, attending campus activities, community and volunteer work, intramural/coaching, retreats, being involved in campus related research or teaching.  University committee work, internships, positions held and seminar/workshops attended.

Purpose of recording your co-curricular involvement:

· Help students gain valuable personal and professional skills in the areas of interpersonal relations, organizational management, oral and written communication, financial management, decision-making, problem solving, planning and organization, cultural sensitivity, effective citizenship, and to assist in developing a good personal/professional balance.
· Provide a process for students to analyze and evaluate the skills and abilities that have been gained through their involvement, both on and off campus.

· Supply students with a format for recording their co-curricular involvement and leadership experiences.

· Provide information and resources to students that will aid them as they prepare their co-curricular information.

· Assist student in understanding the benefits associated with their involvement so that they will be able to achieve a manageable balance between their curricular and co-curricular commitments.

Benefits derived from defining your involvement in college include: recognizing skills obtained, preparing for resume and job interviews, targeting skills/areas to develop in order to achieve career goals and enhance future growth and development.  
Identify all of the extracurricular experiences in which you have participated.

· List the experiences in which you have been involved.  This can include community and volunteer work, student organizations, leadership programs, and part-time jobs.

· List each experience in chronological order, listing the most recent one first.

· Record the year or semester in which you participated in that activity.  It should be written as “Fall Semester 2000” or “2000-2001.”
· Indicate what position(s) have been held or your involvement with the event(s) or activity.  Also include any awards(s) that you have received or special projects(s) that you were involved with.

· Describe the involvement identifying specific skills associated with that involvement. 

The skills you list are to be taken very seriously.  Be honest with yourself and be prepared to back up your skills development with examples.  An employer may want to know how you developed a particular skill.  It may be easier to identify examples of areas in which you improved in and then identify the skill learned.  

Guidelines for Involvement

Guidelines for Freshman year involvement: Choose 1-3 areas of interest to you.  One may pertain to an area you are already comfortable with such an intramural sport.  Another choice may be an area pertaining to your academic interest.  The last area may be something where you would like to challenge yourself or expand you skills.

Guidelines for sophomore year involvement: Increase your involvement level in one of the areas you chose your Freshman year.  Run for an elected office.  Become the captain of an intramural team.  Make sure you are not adding too much to your schedule.  There are only 24 hours in one day and appropriate time should be allotted for you academic and social pursuits.

The guidelines above are just that, guideline.  It is up to you to identify your interests, needs, and involvement commitments.  The balance must come from you.  If you need ideas regarding involvement opportunities, contact Palomar’s student activities office.

Discuss involvement opportunities with your academic advisor.

List some of your specific goals for involvement while attending Palomar College.

1.
_____________________________
2.  ______________________________

3.
_____________________________
4.   ______________________________

5.
_____________________________
5.   ______________________________

7. 
_____________________________
8.   ______________________________

9.
_____________________________
10. ______________________________

What do I need to achieve these involvement goals?

What resources will I need?

How will I balance both my academics and involvement experiences?

What will I do if I am unable to reach my goal?

When do I want to reach my goal?

When do I want to reach my goal?

What can I do by next week?

Within one month?

By the end of this year?

Before I graduate/transfer?

You are now ready to start recording your involvement experiences. It is a good idea to review your involvement record every time you register for classes.  This way, you review your progress and set your goals for future involvement opportunities.  For Palomar’s clubs and organizations, please visit the student affairs websites at http://www.palomar.edu/studentactivities/clubs.htm. 
NOTES: 

ACTIVITIES AND ORGANIZATIONS





Freshman Year
YES
NO

_____
_____
I am aware of the clubs and organizations at Palomar College

_____
_____
I am familiar with the services and programs offered by Student Affairs.

_____
_____
I have participated in Student Leadership Programs

_____
_____
I am currently involved in the following organizations




Organization

Position Held




________________
________________




________________
________________




________________
________________




________________
________________

I participate regularly in the following activities (i.e. athletic events, clubs, church meeting, civic or community organizations, etc.)




________________________________




________________________________




________________________________




________________________________

Freshman YEAR Involvement Record



Semester/Year _____________
20___

Organization/Experience/Award:
____________________________________

Description of organization, activity, or work experience, etc:

Position held:
Member
Committee Chair
Secretary 
Treasurer




Vice-President 
President
Other:______________

Major responsibilities of this position:

Skills Developed:

********************************************************************

Semester/Year _____________
20___

Organization/Experience/Award:
____________________________________

Description of organization, activity, or work experience, etc:

Position held:
Member
Committee Chair
Secretary 
Treasurer




Vice-President 
President
Other:______________

Major responsibilities of this position:

Skills Developed:

ACTIVITIES AND ORGANIZATIONS





Sophomore Year
YES
NO

_____
_____
I am aware of the clubs and organizations at Palomar College

_____
_____
I am familiar with the services and programs offered by Student Affairs.

_____
_____
I have participated in Student Leadership Programs

_____
_____
I am currently involved in the following organizations




Organization

Position Held




________________
________________




________________
________________




________________
________________




________________
________________

I participate regularly in the following activities (i.e. athletic events, clubs, church meeting, civic or community organizations, etc.)




________________________________




________________________________




________________________________




________________________________

Sophomore YEAR Involvement record



Semester/Year _____________
20___

Organization/Experience/Award:
____________________________________

Description of organization, activity, or work experience, etc:

Position held:
Member
Committee Chair
Secretary 
Treasurer




Vice-President 
President
Other:______________

Major responsibilities of this position:

Skills Developed:

********************************************************************

Semester/Year _____________
20___

Organization/Experience/Award:
____________________________________

Description of organization, activity, or work experience, etc:

Position held:
Member
Committee Chair
Secretary 
Treasurer




Vice-President 
President
Other:______________

Major responsibilities of this position:

Skills Developed:

Sophomore Year Involvement Continuation

Semester/Year _____________
20___

Organization/Experience/Award:
____________________________________

Description of organization, activity, or work experience, etc:

Position held:
Member
Committee Chair
Secretary 
Treasurer




Vice-President 
President
Other:______________

Major responsibilities of this position:

Skills Developed:

********************************************************************

Semester/Year _____________
20___

Organization/Experience/Award:
____________________________________

Description of organization, activity, or work experience, etc:

Position held:
Member
Committee Chair
Secretary 
Treasurer




Vice-President 
President
Other:______________

Major responsibilities of this position:

Skills Developed:
NOTES:

Graduate School Application


Type it!!!


Make it neat.


Avoid Typos.








Personal Statement





Recommendation Letters





College Transcripts & 


Standardized Test Scores















































Involvement





Academics

















Fill out FAFSA via internet at: � HYPERLINK "http://www.fafsa.ed.gov" ��http://www.fafsa.ed.gov� 





Via paper (form available at the financial aid office) 





Submit electronically using PIN





Sign and mail signature page to Federal Processor





Send finished form to Federal Processor (envelope included with form)





Receive SAR (Student Aid Report) immediately (print copy for your records). Do not turn it in to Financial Aid Office





Receive SAR (Student Aid Report) from Federal Processor. Do not turn it in to Financial Aid Office





Correct Part 2 and send back to Central Processor (address on SAR)





School receives report. Contact Financial Aid Office regarding any other documents needed to complete your file.





Financial Aid reviews paperwork





Student receives award letter





Submit any requested paperwork promptly and by deadlines





Sign and return Promissory Note to Financial Aid Office





Return complete Loan Data Sheet and Promissory Note to Financial Aid. 





Awarded Federal Perkins Loan





Awarded Federal Direct Subsidized and/or unsubsidized loan
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