
LIBRARY/INFORMATION COMPETENCY INSTRUCTION:  INDIVIDUAL OR 
SMALL GROUP  OBSERVATION
Date of Observation_______________________

Name of Evaluee________________________________________________________

Name of Evaluator_______________________________________________________

Bibliographic Instruction or Small Group Instruction____________________________

A.   Prior to the bibliographic instruction or small group orientation observation:
1.
The evaluee should send the evaluator any accompanying materials that the evaluee would like the evaluator to see.

2. 
The evaluee will list below items of interest to the evaluee for the evaluator to specifically observe. (e.g. Do I appear to give equal attention to all participants? Do I encourage all participants to be actively involved in the bibliographic instruction or small group orientation?)

B. Answer the following questions regarding the bibliographic instruction or small group orientation observation.

1. How does the librarian demonstrate knowledge and competence in the presentation of information on library and reference materials?

2. Describe how the librarian communicates information in a clear, objective, and informative manner. 

3. Describe how the librarian demonstrates patience and a willingness to help students/patrons.
4. How did the librarian provide answers to student questions that were easily understood?

5. In what ways does the librarian encourage active participation by students?

6. Which of the following methods does the librarian employ? 

Circle and comment as appropriate.

a. lecture

b. discussion

c. demonstration
· Catalog
· Databases

· Internet

· Reference Books
d. group work
e. audio-visual
f. computers

g. other_____________________________________________________

7.
Comments regarding the specific observations requested by evaluee.

(see section A number 2)

8.
Additional comments and suggestions.

C.   Bibliographic instruction or small group orientation observation follow-up

Meet for a few minutes after the observation to discuss how this 

bibliographic instruction or small group orientation advanced the evaluee’s goals. 
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