
	2011-12 Peer Evaluations Calendar

	Month/Date
	Responsibility
	Department Chair
	Committee Chair
	Tenured Faculty Evaluee

	
	Fall ’11 Peer Review Evaluations Calendar
	
	
	

	8/29-9/15
	Dept chairs and tenured faculty evaluees determine membership on the peer evaluation committee and report committee membership to the TERB Office. Tenured faculty evaluee selects classes to be evaluated by students and chooses a method of classroom observation then reports choices to the TERB Office.
	             X
	
	              X

	9/19
	Tenured faculty evaluees may challenge faculty membership on their peer review committee for a ten-day period beginning on this date, as per the faculty contract. The challenge must be in writing and submitted to the TERB Office (AA-112). TERB reviews the request and makes the final decision.

	
	
	               X

	9/19-9/26
	Peer review committee chair receives evaluations materials needed for peer review. Peer review chair determines evaluations responsibilities of other committee member.

	
	              X
	

	9/30
	Deadline for challenges regarding evaluations committee membership.

	
	              
	               X

	10/3
	Student evaluations begin. Classroom or workplace observations begin. Student evaluations should be sent as soon as completed to the TERB Office for tabulation. Classroom and/or workplace observations are kept by the peer review committee chair and submitted to TERB with the evaluations report.

	
	
	                X

                                   

	10/3-11/4
	Tenured faculty evaluee submits 1) Professional Development Contract, 2) Professional Improvement Form, and 3) course materials (such as syllabi, tests, and examples of teaching materials) to the peer review committee chair.

	
	
	                X



	11/28
(or sooner)
	All student evaluations completed. All classroom and workplace observations completed. The committee keeps all classroom and workplace observations until the evaluation report is completed then submits them to the TERB Office.

	
	
	

	1/24-2/25
(or sooner)
	Peer review committee reviews evaluation results and writes evaluation report. Peer review committee chair schedules a meeting with the evaluee to discuss evaluation results.

	
	              X
	

	Month/Date
	Responsibility
	Department Chair 
	Committee Chair
	Tenured Faculty Evaluee

	2/27
	Peer review committee chair submits all peer evaluation materials to the TERB Office. The TERB Office will obtain the necessary signatures from the supervising dean and VP.

	
	              X   
	

	2/27-3/9
	Tenured faculty evaluee signs evaluation report, if not signed earlier. The ten-day comment period, during which the evaluee may attach a written response to the report, begins when the evaluee signs the report.
	
	
	                  X

	
	Spring ’11 Peer Review Calendar:  Tenured Faculty Evaluations
	
	
	

	1/23-2/13
	Dept chairs and TERB Office verify which tenured faculty will be evaluated in the spring semester. Dept chairs and tenured faculty evaluee determine peer review committee membership and report members to the TERB Office. Faculty evaluee selects classes to be evaluated and chooses a method of classroom observation, then reports choices to the TERB Office. 

	              X
	
	                 X

	2/21-2/24
	TERB sends all evaluation materials for tenured faculty peer review to committee chair. Committee chair determines evaluation responsibilities. 

	
	              X
	                                   

	3/5
	Student evaluations and classroom or workplace observations begin for those being evaluated in the spring semester.
	
	              X
	                                    

	3/5-4/9
	Tenured faculty evaluee submits 1) Professional Development Contract, 2) Professional Improvement Form, and 3) course materials (such as syllabi, tests, and examples of teaching materials) to the peer review committee chair.
	
	
	                  X

                              

	4/9
	All student evaluations of peer reviewed faculty are complete and sent to the TERB Office. Classroom or workplace observations are kept by the committee chair until the evaluation report is completed then submitted with the report to the TERB Office.
	
	               X
	                                   

	4/16-5/4
	Committee reviews evaluation results, writes the report, and meets with evaluee.
	
	               X
	                 X                

	5/7 or sooner
	Committee chair submits completed evaluations report and support materials to the TERB Office. The TERB Office will obtain the necessary signatures of the supervising dean and VP, if needed.
	
	               X
	                                   

	5/7 or sooner
	Tenured faculty evaluee signs peer review report, if this has not been done previously. A ten-day comment period begins when the evaluee signs the report. During this time the evaluee may attach a written response to the evaluation report. 
	
	
	                 X

                               



