Proposed Palomar Community College District Policy CCLC No. 7130

Human Resources
DRAFT as of 9/12/08

BP 7130 COMPENSATION AND BENEFITS

References:
Education Code Sections 45022, 70902(b)(4), 87801, and 88160;
Government Code Section 53200

The Governing Board shall establish and authorize salary schedules, compensation, and
benefits (including health and welfare benefits) for all classes of employees and each contract
employee subject to collective bargaining or meet and confer processes as applicable.

« From current Palomar Policy 7.09 titled Salary

« From current Palomar Policy 155 titled Compensation




< From current Palomar Policy 155.41 titled Assigned Time for Faculty Leadership
(93-16512)

« From current Palomar Policy 155.42 titled Summer Compensation for Faculty
Leadership (93-16513)

on for Faculty Leadershi






« From current Palomar Procedure 155.41 titled Assigned Time for Faculty
Leadership

< From current Palomar Procedure 155.42 titled Summer Compensation for Faculty
Leadership

« From Palomar Policy 528.2 titled Tax-Sheltered Annuity Program
(87-12287, 96-18068)



















Compensation is subject to BP 7140 titled Collective Bargaining for represented employees.

Office of Primary Responsibility: Human Resource Services

NOTE: This policy is legally required. The language in red type is recommended by the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in
blue type is additional language to consider including in this policy. The language in black
type is current Palomar Policies 7.09 titled Salary, 155 titled Compensation, 155.1 titled Salary
Schedule Credit, and 155.11 titled Academic Course Work with no adoption date as well as
155.12 titled Equivalency Credit adopted on 10-85, 155.41 titled Assigned Time for Faculty
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Leadership adopted on 6-28-94, 155.42 titled Summer Compensation for Faculty Leadership
adopted on 6-28-94, and BP 528.2 titled Tax-Sheltered Annuity Program dated 3-8-88 and
revised on 1-14-97 and current Palomar Procedures 155.1 titled Salary Schedule Credit, 155.41
titted Assigned Time for Faculty Leadership, 155.42 titled Summer Compensation for Faculty
Leadership with no adoption date, and 528.2 titled Tax-Sheltered Annuity Program with no date.
The language in green ink reflects revisions/additions made by Human Resource Services.
This policy was reviewed on September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(Replaces current Palomar Policies 7.09, 155, 155.1, 155.11, 155.12, 155.41, 155.42,
528.2 and current Palomar Procedures 155.1, 155.41, 155.42, 528.2)
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Proposed Palomar Community College District Policy CCLC No. 7140

Human Resources
DRAFT as of 9/12/08

BP 7140 COLLECTIVE BARGAINING

References:
Government Code Sections 3540 et seq.

If eligible _employees of the District select an employee organization as their exclusive
representative, and if after recognition by the District or after a properly conducted election, an
exclusive representative is certified as the representative of an appropriate unit of employees
under the provisions of the Educational Employment Relations Act, Government Code Sections
3540 et seq., the District will meet and negotiate in good faith on matters within the scope of
bargaining as defined by law.

« From current Palomar Policy 107 titled Recognition of Employee Organizations
(64-414)

Also see BP 2610 titled Presentation of Initial Collective Bargaining Proposals

Office of Primary Responsibility: Human Resource Services

NOTE: This policy is legally required. The language in red type is recommended by the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in
blue type is additional language to consider including in this policy. The information in black
type is current Palomar Policy 107 titled Recognition of Employee Organizations adopted on 5-
25-65. The language in green ink reflects revisions/additions made by Human Resource
Services. This policy was reviewed on September 12, 2008 by the Policy and Procedure Task
Force.

Date Adopted:
(Replaces current Palomar Policy 107)
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Proposed Palomar Community College District Policy CCLC No. 7150

Human Resources
DRAFT as of 9/12/08

BP 7150 EMPLOYEE EVALUATIONS
References:

Education Code Sections 70902 and 87663-87683;
Accreditation Standard I1l.A.1.b

All faculty and permanent staff members will periodically undergo a performance evaluation.
The procedures for employee evaluations are delineated in the applicable collective bargaining
agreement or employee handbook.

< From current Palomar Policy 173 titled Tenure and Evaluation (91-14929)
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Office of Primary Responsibility: Human Resource Services
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NOTE: The information in blue type is additional language to consider including in this policy.
There does not appear to be a current Palomar Policy that addresses this issue. The language
in black ink is from current Palomar Policy 173 titled Tenure and Evaluation adopted on 3-24-
92 and revised on 1-22-02 and current Palomar Procedurel73 titled Evaluation with no date.
This policy is suggested as good practice. The language in green ink reflects
revisions/additions made by Human Resource Services. This policy was reviewed on
September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(Replaces current Palomar Policy 173 and Procedure 173)
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Proposed Palomar Community College District Policy CCLC No. 7160

Human Resources
DRAFT as of 9/12/08

BP 7160 PROFESSIONAL DEVELOPMENT

Reference:
Accreditation Standard [1l.A.5

All _eligible employees will be afforded opportunities and encouraged to participate in
professional development/professional growth activities.

The details regarding professional development/professional growth are delineated in the
applicable collective bargaining agreement or employee handbook.
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Office of Primary Responsibility: Human Resource Services

NOTE: The information in blue type is additional language to consider including in this policy.
This policy is suggested as good practice. The language in black ink is current Palomar
Policy 167 titled Professional Development adopted on 2-23-88 and current Palomar Procedure
167 titled Professional Development with no date. The language in green ink reflects
revisions/additions made by Human Resource Services. This policy was reviewed on
September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(Replaces current Palomar Policy 167 and Procedure 167)
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Proposed Palomar Community College District Policy CCLC No. 7236

Human Resources
DRAFT as of 9/12/08

BP 7236 SHORT-TERM EMPLOYEES

Reference:
Education Code Section 88003

"Short-term employee" means any person who is employed to perform a service for the District
upon the completion of which the service required or similar services will not be extended or
needed on a continuing basis.

Before a short-term _employee is employed, the Governing Board, at a reqularly scheduled
meeting, shall specify the service required to be performed and certify the ending date of the
service. The Board may later act to shorten or extend the ending date, but shall not extend it
beyond 75 percent of an academic year.

See the Short-Term Employee Hiring Regulations available in the Human Resource Services
Office.

Office of Primary Responsibility: Human Resource Services

NOTE: This policy is suggested as good practice. The language in red type is
recommended from the Community College League and legal counsel (Liebert Cassidy
Whitmore). The information in blue type is additional language to consider including in this
policy. The language in green ink reflects revisions/additions made by Human Resource
Services. This policy was reviewed on September 12, 2008 by the Policy and Procedure Task
Force.

Date Adopted:
(This is a new policy recommended by the CC League and the League’s legal counsel)
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Proposed Palomar Community College District Policy CCLC No. 7240

Human Resources
DRAFT as of 9/12/08

BP 7240 CONFIDENTIAL EMPLOYEES

Reference:
Government Code Section 3540.1(c)

Confidential employees are those who are required to develop or represent_management
positions with respect to employer-employee relations or whose duties normally require access
to confidential information that is used to contribute significantly to the development of
management positions. The fact that an employee has access to confidential or sensitive
information shall not in and of itself make the employee a confidential employee.

A determination whether a position is a confidential one shall be made by the Governing Board
in accordance with applicable law and with the regulations of the California Public Employment
Relations Board.

Confidential employees are not eligible for inclusion in a bargaining unit represented by an
exclusive representative and the terms and conditions of their employment are not controlled by
any collective bargaining agreement.

The terms and conditions of employment for confidential employees shall be provided for by
procedures developed by the Superintendent/President.  Such terms and conditions of
employment shall include, but not be limited to, procedures for evaluation and rules regarding
leaves, transfers, and reassignments.

Office of Primary Responsibility: Human Resource Services

NOTE: This policy is legally required. The language in red type is recommended by the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in
blue type is additional language to consider including in this policy. The language in green ink
reflects revisions/additions made by Human Resource Services. This policy was reviewed on
September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(This is a new policy recommended by the CC League and the League’s legal counsel)
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Proposed Palomar Community College District Policy CCLC No. 7341

Human Resources
DRAFT as of 9/12/08

BP 7341 SABBATICALS

References:
Education Code Sections 87767 et seq.

The District may grant a leave of absence for study and travel (sabbatical) subject to the
provision of the applicable collective bargaining agreement.

% From current Palomar Policy 154.42 titled Load Banking (87-12096) (92-15324)
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« From current Palomar Policy 156.381 titled Non-Traditional Sabbatical Leave
(86-11718)

Office of Primary Responsibility: Human Resource Services

NOTE: The information in blue type is additional language to consider including in this policy.
The information in black ink is current Palomar Policies 154.42 titled Load Banking with no
date, 156.38 titled Sabbatical Leave adopted on 6-8-93, and 156.381 titled Non-Traditional
Sabbatical Leave adopted on 4-28-87. The language in green ink reflects revisions/additions
made by Human Resource Services. This policy was reviewed on September 12, 2008 by the
Policy and Procedure Task Force.

Date Adopted:
(Replaces current Palomar Policies 154.42, 156.38, and 156.381)
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Proposed Palomar Community College District Policy CCLC No. 7345

Human Resources
DRAFT as of 9/12/08

BP 7345 CATASTROPHIC LEAVE PROGRAM

Reference:
Education Code Section 87045

The Governing Board authorizes implementation of a Catastrophic Leave Program to permit
employees of the District to donate eligible leave credits to an employee when that employee or
a member of his or her family suffers from a catastrophic illness or injury.

Also see AP 7345 titled Catastrophic Leave Program

Office of Primary Responsibility: Human Resource Services

NOTE: This policy is legally required. The language in red type is recommended from the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in
blue type is additional language to consider including in this policy. The language in green ink
reflects revisions/additions made by Human Resource Services. This policy was reviewed on
September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(This is a new policy recommended by the CC League and the League’s legal counsel)
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Proposed Palomar Community College District Policy CCLC No. 7347

Human Resources
DRAFT as of 9/12/08

BP 7347 FAMILY MEDICAL LEAVE

References:
Unemployment Insurance Code Sections 3300 — 3303;
Family Medical Leave Act;
Fair Employment and Housing Act

The Governing Board authorizes unpaid family care and medical leaves consistent with the
Family Medical Leave Act and the California Family Rights Act, and unpaid pregnancy disability
leave under the Fair Employment and Housing Act. This authorization is implemented through
the applicable collective bargaining agreements and employee handbooks.

% From current Palomar Policy 14 titled Family Care and Medical Leave




Office of Primary Responsibility: Human Resource Services

NOTE: The information in blue type is additional language to consider including in this policy.
The information in black ink is current Palomar Policies 14 titled Family Care and Medical
Leave with no adoption date and 156.4 titled Family Care and Medical Leave adopted on 12-13-
94. The language in green ink reflects revisions/additions made by Human Resource Services.
This policy was reviewed on September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(Replaces current Palomar Policies 14 and 156.4)
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Proposed Palomar Community College District Policy CCLC No. 7350

Human Resources
DRAFT as of 9/12/08

BP 7350 RESIGNATIONS

References:
Education Code Sections 87730 and 88201

The Governing Board shall accept the resignation of any employee and shall fix the time when
the resignation takes effect, which shall not be later than the close of the academic year during
which the resignation has been received by the Board.

The Governing Board hereby delegates to the Superintendent/President the authority to accept
resignations on its behalf at any time. Resignations shall be deemed accepted by the
Governing Board when accepted in_writing by the Superintendent/President subject to the
provision of the applicable collective bargaining agreement or _employee handbook. When
accepted by the Superintendent/President, the resignation is final and may not be rescinded
except in_instances _as outlined in_applicable collective bargaining agreements or_employee
handbook. All such resignations shall be forwarded to the Governing Board for ratification.

®

% From current Palomar Policy 21.5 titled Authorize Superintendent/ President to
Accept Resignation of District Employee (85-11311)

Office of Primary Responsibility: Human Resource Services

NOTE: This policy is legally required. The language in red type is recommended by the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in
blue type is additional language to consider including in this policy. The information in black
ink is current Palomar Policy 21.5 titled Authorize Superintendent/President to Accept
Resignation of District Employee adopted on 6-10-86. The language in green ink reflects
revisions/additions made by Human Resource Services. This policy was reviewed on
September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(Replaces current Palomar Policy 21.5)
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Proposed Palomar Community College District Policy CCLC No. 7370

Human Resources
DRAFT as of 9/12/08

BP 7370 USE OF DISTRICT RESOURCES FOR POLITICAL ACTIVITY

References:
Education Code Sections 7054 and 7056;
Government Code Section 8314

As the District encourages and promotes academic freedom and free speech, this policy is not
intended to limit free speech.

Employees shall not use District funds, services, supplies, or equipment to urge the passage or
defeat of any ballot measure or candidate, including, but not limited to, any candidate for
election to the Governing Board. This policy prohibits political activity during an employee'’s
working hours but shall not be construed to prohibit an employee from urging the support or
defeat of a ballot measure or candidate during nonworking time.

Also see BP/AP 4030 titled Academic Freedom, BP/AP 5550 titled Speech: Time, Place, and
Manner, and BP/AP 6700 titled Other Facilities Use (Civic Center Act) as well as AP 7370 titled
Use of District Resources for Political Activity

Office of Primary Responsibility: Human Resource Services

NOTE: This policy is legally required. The language in red type is recommended from the
Community College League and legal counsel (Liebert Cassidy Whitmore). The information in
blue type is additional language to consider including in this policy. The language in green ink
reflects revisions/additions made by Human Resource Services. This policy was reviewed on
April 18, 2008, May 16, 2008, and September 12, 2008 by the Policy and Procedure Task
Force.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)
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Proposed Palomar Community College District Policy CCLC No. 7510

Human Resources
DRAFT as of 9/12/08

BP 7510 DOMESTIC PARTNERS

References:
Family Code Sections 297, 298, 298.5, 297.5, 299, 299.2. and 299.3

Domestic_partners registered with the California Secretary of State shall have, insofar as
permitted by California law, all of the same rights, protections, and benefits, as well as the same
obligations, responsibilities, and duties of married persons (spouses) under state law. Former
domestic partners_shall have all of the rights and obligations of former spouses. Surviving
domestic partners shall have the same rights, protections, and benefits as are granted to a
surviving spouse of a decedent.

Therefore, all references to “spouses” in the Board Policies or Administrative Procedures shall
be read to include reqgistered domestic partners as permitted by California law.

The procedures for employee evaluations are delineated in the applicable collective bargaining
agreement or _employee handbook. Human Resource Services shall maintain forms and
information related to domestic partnership.

«» From current Palomar Policy 130 titled Domestic Partnership Policy (99-20018)
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Office of Primary Responsibility: Human Resource Services

NOTE: This policy is legally required. The language in red type is language recommended by
the Community College League and legal counsel (Liebert Cassidy Whitmore). The information
in black ink is current Palomar Policy 130 titled Domestic Partnership Policy with no adoption
date. The information in blue type is additional language to consider including in this policy.
The language in green ink reflects revisions/additions made by Human Resource Services.
This policy was reviewed on September 12, 2008 by the Policy and Procedure Task Force.

Date Adopted:
(Replaces current Palomar Policy 130)
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Proposed Palomar Community College District Policy CCLC No. 7800

Human Resources
DRAFT as of 9/12/08

BP 7800 INSTITUTIONAL REASSIGNMENT/LATERAL TRANSFER
References:

Education Code Sections 87743 et seq.;
Title 5 Sections 53400 et seq.

Refer to the appropriate collective bargaining _agreement _or _employee handbook for details
regarding institutional reassignment and lateral transfer.

Also see AP 7211 titled Faculty Service Areas as they relate to lateral transfer.

« From current Palomar Policy 115 titled Institutional Reassignment (86-11795)
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Office of Primary Responsibility: Human Resource Services

NOTE: The wording in blue ink is additional language to consider including in this policy. The
information in black ink is current Palomar Policy 115 titled Institutional Reassignment adopted
on 6-9-87 and revised on 10-11-9; Policy 160 titled Lateral Transfer with no adoption date;
Procedure 115 titled Institutional Reassignment with no date; and Procedure 160 titled Lateral
Transfer with no date. The language in green ink reflects revisions/additions made by Human
Resource Services. This policy was reviewed on September 12, 2008 by the Policy and
Procedure Task Force.

Date Adopted:
(This policy is unique to Palomar College — there is no CC League recommended language.
Replaces current Palomar Policies 115 and 160 and Procedures 115 and 160)
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Proposed Palomar Community College District Policy CCLC No. 7850

Human Resources
DRAFT as of 9/12/08

BP 7850 EXCHANGE PROGRAM

References:
Education Code Sections 87422-87424

The District recognizes qualified exchange programs for eligible employees. The procedures for
participation in such programs are delineated in the applicable collective bargaining agreement or
employee handbook.

+« From current Palomar Policy 120 titled Exchange Program

Office of Primary Responsibility: Human Resource Services

NOTE: The wording in blue ink is additional language to consider including in this policy. The
information in black ink is current Palomar Policy 120 titled Exchange Program adopted on 10-
11-94. The language in green ink reflects revisions/additions made by Human Resource
Services. This policy was reviewed on September 12, 2008 by the Policy and Procedure Task
Force.

Date Adopted:
(This policy is unique to Palomar College — there is no CC League recommended language.
Replaces current Palomar Policy 120)
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