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PALOMAR COLLEGE POLICE DEPARTMENT
Palomar Community College District

            1140 W. Mission Road

            San Marcos, CA 92069
Community Service Officer

Non-Sworn / Part-time Hourly Employee

SALARY:  $9.00 per hour 
DEFINITION:  The Palomar College Police Department provides 24-hour a day Police/Security services to persons and property on Campus grounds, parking lots and facilities on the Main Campus in San Marcos and the Escondido Center.  The Community Service Officer assists with building security, traffic control, motorist assistance, writing reports and other public services as needed.
RESPONSIBILITIES:  Under Police Supervision the CSO provides protection to District buildings and property.  The CSO guards against fire, intrusion, theft and vandalism.  The CSO provides information to the public; makes written and oral reports of any hazardous condition impacting the college and its community.  The CSO performs related duties as required or assigned.

EXAMPLES OF DUTIES:
· Patrols on foot, bicycle, motorized cart or vehicle to guard campus areas.

· Observe and report all unsafe conditions or occurrences.

· Assist victims of injuries or crimes.

· Secure doors, windows and or gates to District buildings.

· Completes a Daily Field Activities Report.

· Provides traffic control and direction as needed.

· Enforces parking regulations.
· Takes custody of found, lost or abandoned property.

· Becomes a witness for law enforcement officers regarding observed crimes.

· Performs related duties as required/directed.

SPECIAL QUALIFICATIONS:  Applicant must be enrolled in 6 or more units at Palomar College and must possess a valid California Driver’s License.  A background investigation including DMV check will be completed.  Full-time candidates must complete a personal history statement.
PALOMAR COLLEGE CAMPUS POLICE
EMPLOYMENT INFORMATION

BACKGROUND/HISTORY:  The Campus Police, approved by the Governing Board of Palomar College during January1976, it was established to provide for supervision of parking facilities, traffic control and assistance in maintaining campus regulations and safety.

MISSION:  The primary objective of the Campus Police is the protection of life and property and to ensure the maintenance of the educational system at Palomar College.  Attainment of the mission is obtained through observing and reporting techniques and the judicious application of constitutional and State of California laws.

PREREQUISITES:  A student enrolled in at least six (6) units each in the Fall and the Spring semesters and three (3) units in the summer; a “C” average academic record, high degree of moral and personal integrity, a strong sense of dependability and commitment, interested in serving the public, a person in good health and physical condition.  The student must be available to work a minimum of sixteen (16) hours per week.

APPLICATION PROCESS:  Employment application forms can be obtained from the Campus Police office during normal business hours (0700-1700: Monday-Friday; 0700-1300 Sat).  An oral interview for employment will be given to all applicants prior to acceptance into Campus Police.
                   PALOMAR COLLEGE POLICE DEPARTMENT

San Marcos, California 92069

APPLICATION FOR EMPLOYMENT

Date of Application: ________________________
Must work minimum of 16 hours, maximum 40 Hours.
Position applied for: ____________________________________________________________________________
If your application is considered, on what date will you be available for work? _____________________________
      E-mail address:________________________________________
PERSONAL

__________________________

____________________________


________________

    First Name




         Last Name




               M.I.

_______________________________
__________________________________


___________________
        Street Address



   
         City/State



       

 Zip

_______________________________

__________________________________


___________________
          Home Phone


            

       Work Phone


                                   Social Security #

_______________________________

__________________________________


___________________
       CA Driver’s Lic.#


               Palomar College I.D.#


     
        Date of Birth
EDUCATION
Are you a High School Graduate?
Y          N

______________________________

__________________________________


___________________
        High School Attend

                       Location



                                Major
______________________________

__________________________________
                 Credits

                        Degree

COLLEGE

Are you a College Graduate?

Y
N

______________________________

__________________________________


___________________
       College Attended

         
        Location



                                Major

______________________________

__________________________________


                Credits

                       Degree





Other training you received (for example, special courses, work training programs, armed forces training).  Please estimate the number of hours of training you received._____________________________________________________________________________________
______________________________________________________________________________________________________________
Have you been a previous student worker?  Y     N
Number of units currently taking: _________________________
REFERENCES

Please list three (3) personal references not related to you.


Name






Address





Phone #
______________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
Have you ever been convicted of a felony?
No
Yes
If yes please explain.

________________________________________________________________________________________________________________________________________________________________________
Have you ever bee convicted of a misdemeanor?
No
Yes
If yes please explain.

________________________________________________________________________________________________________________________________________________________________________
Have you ever had a moving violation?
No
Yes
If yes please explain.

________________________________________________________________________________________________________________________________________________________________________
EMERGENCY
In case of an emergency, who should we contact?

Name
____________________________________________________________________________
Address
____________________________________________________________________________
Phone #
___________________
Relationship: __________________________________________
Name
____________________________________________________________________________
Address
____________________________________________________________________________
Phone #
___________________     Relationship: ___________________________________________
WORK EXPERIENCE
Start Date: _________
End Date: _________
Start Salary: _________
End Salary: _______
Name and address of employer:  _________________________________________________________
Name, Title, and phone number of immediate supervisor:  _____________________________________
____________________________________________________________________________________

Reason for leaving:  ___________________________________________________________________
____________________________________________________________________________________
Description of duties and Responsibilities:  _________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Start Date: _________
End Date: _________
Start Salary: _________
End Salary: ________
Name and address of employer:  _________________________________________________________
Name, Title, and phone number of immediate supervisor: _____________________________________
____________________________________________________________________________________
Reason for leaving:  ___________________________________________________________________
____________________________________________________________________________________
Description of duties and Responsibilities:__________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Start Date: _________
End Date: _________
Start Salary: _________
End Salary: ________
Name and address of employer:  _________________________________________________________
Name, Title, and phone number of immediate supervisor:  _____________________________________
____________________________________________________________________________________

Reason for leaving:  ___________________________________________________________________
____________________________________________________________________________________

Description of duties and Responsibilities: _________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
In a few sentences, please interpret the following concepts.

“Spirit of the law”

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
“Partnership”

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Date: _____________
Signature: _____________________________________________________
SCHEDULE AVAILABILITY

NAME
____________________________________________________________________________
	
	MON.
	TUE.
	WED.
	THUR.
	FRI.
	SAT.
	SUN.

	0700
	
	
	
	
	
	
	

	0800
	
	
	
	
	
	
	

	0900
	
	
	
	
	
	
	

	1000
	
	
	
	
	
	
	

	1100
	
	
	
	
	
	
	

	1200
	
	
	
	
	
	
	

	1300
	
	
	
	
	
	
	

	1400
	
	
	
	
	
	
	

	1500
	
	
	
	
	
	
	

	1600
	
	
	
	
	
	
	

	1700
	
	
	
	
	
	
	

	1800
	
	
	
	
	
	
	

	1900
	
	
	
	
	
	
	

	2000
	
	
	
	
	
	
	

	2100
	
	
	
	
	
	
	

	2200
	
	
	
	
	
	
	

	2300
	
	
	
	
	
	
	

	2400
	
	
	
	
	
	
	


PLEASE “X” IN THE HOURS YOU ARE AVAILABLE TO WORK.
Office Use Only – Comments: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
