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The Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director meeting was held Monday, November 17, 2003, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:00 p.m.  
Members present: 
Mike Rourke, David Boyajian, Judy Eckhart, Jim Gilardi, Takashi Nakajima, Denise Rudy, and Jay Wiestling
Guests present:
Carey Carpenter and Ron Haines
Recorder:  
Debbie McBrayer
2. Minutes
Minutes were approved.
3.
New Business
A. Disability Resource Center (DRC), formerly Disabled Student Programs and Services (DSP&S).  Dean Rourke welcomed Ron Haines, Director of the DRC, to the meeting.  Ron gave a brief history of how the Rehab Act of 1973, which provided institutional guidelines, evolved into the Americans with Disabilities Act (ADA), which provided global guidelines.  He said change is constant.  The ADA provides awareness and explains legal requirements for accommodating individuals with disabilities.  
DRC tests each individual for learning disabilities and then spends a lot of time one-on-one interviewing them.  The process takes about eight hours.  A formula for determining and measuring functional limitations, etc., is used.  Approximately one-third of the students are turned away because they don’t meet the qualifications.  They have a right to appeal.  

If students want/need special testing accommodations, etc., they need to provide documentation.  If a student requests being tested alone in a room (they are ADD or ADHD), or need more time to complete an exam, documentation from a psychologist or clinical pathologist is needed.  In most cases, testing accommodations have to be granted.  Accommodations for practical examinations are considered on a case by case basis for Nursing Education, Fire Technology, etc.  The DRC will sometimes provide accommodations to students based on an instructor’s request.  
Ron said that students are not required to work with the DRC.  A student’s acceptance that they have a learning disability is 80% of the battle.  It does keep some away.  
If a student doesn’t want to go to the DRC, the instructor does not have to accommodate without documentation.   At an instructor’s request, the DRC will review and evaluate the documentation and provide suggestions.  A student must disclose their disability prior to receiving any accommodations.  Instructors do not have to do anything retroactively.  

When questioned about reporting testing accommodations on transcripts, Ron stated that it is not legal to make any kind of notation on a student’s transcript indicating accommodations given.  In closing, he distributed copies of College Students With Disabilities.  Dean Rourke thanked him for speaking at the meeting and clarifying the functions of the DRC.
B. Faculty Hiring.  It was originally estimated that ten contract faculty would need to be hired this year to meet the Full Time Faculty Obligation.   It now appears that this moving target may be short by eight contract faculty members.  

If the MIS data indicates that we do not have enough contract faculty members, the Chancellor’s Office will subtract $55,000 per FTEF that we are short from our state apportionment.  The safest thing to do to avoid paying fines is to be above the Full Time Faculty Obligation.  
The college goal is to now prioritize eight more positions for hiring for a total of eighteen total.  Request forms are due by Friday, November 21.

Forms and statistical information have been emailed.  Use the Fall 03 spreadsheet for staffing data and the Fall 02 spreadsheet for WSCH.  
The next steps in the process are: priorities are set at the division level, the Deans meet to develop a recommendation, then the Deans’ recommendation is reviewed by the Instructional Planning Council.  To determine the ranking of need, several factors need to be considered:  FTE, WSCH, full-time to part-time faculty ratio, new course support, and student demand and/or need.  

Priority 1, Chemistry.  With a recent retirement and another upcoming retirement, the Chemistry Department will be down to three contract instructors.  David Boyajian was encouraged to use any additional information on the hiring form that helps to illustrate the need for hiring.  There is a great need for continuity since chemistry is a complex subject.  David also expressed his concern about safety issues.

Priority 2, Physics/Engineering.  There are jobs available in this area.  With the retirement of Bill Bedford, an engineer needs to be hired.  The person could teach both physics and engineering.  A contract faculty member has not been hired in some time.  Takashi Nakajima stated that physical science could operate as is though it is required for junior and senior high school teachers.  
Priority 3, Mathematics.  There is always need to hire additional mathematicians to meet student demand.   

Priority 4, Earth Sciences.  With the new GIS courses approved by curriculum, an additional instructor is needed in geography.  Doug Key and Cathy Jain have some experience, but will need additional time and training to prepare.  Two adjuncts are currently teaching it.
C. Institutional Review:  During each of the last three accreditation visits we have received recommendations regarding the Institutional Review process.  A new process has been proposed, a process that is much simpler, expertise based, and simpler.  In order to complete the process in time to affect budgets and annual planning, the deadline for completing Institutional Review Self-Study Worksheets is Wednesday, November 26.  The instructions and statistical data are on the IR Sharepoint website http://sharepoint.palomar.edu/ir.  The other information can be answered in bullet form (i.e., pre med club, grants, citations, new courses, updated curriculum, etc.).  It is very simple.   
5.
Adjournment  Mike Rourke adjourned the meeting at 5:20 p.m. 
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