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The Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director meeting was held Monday, September 29, 2003, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:00 p.m.  
Members present: 
Mike Rourke, David Boyajian, Judy Eckhart, Jim Gilardi, Takashi Nakajima, and Jay Wiestling
Visitors:  
Martin Good, Adriana Ayala, Leslie Briggs, Carey Carpenter, Carmen Eckman, Jerry Houser, Mona Smith, Katheryn Garlow, Lisa Hornsby
Recorder:  
Mike Rourke
2. Minutes
Approval was postponed until the next meeting.
3.
Information

A. Lottery Funds.  Last spring the decision was made to reduce general fund spending this year by voluntarily reducing expenditures by 10% and by using $300,000 in lottery funding to offset expenses that would ordinarily be paid from the general fund.  $300,000 in instructional supply and instructional printing accounts have been identified.  Those accounts have been removed from the budget and replaced with Lottery accounts.  
Lottery accounts use identical chartfield strings except for the fund (12 vs. 11) and project/grant (1612019 vs. 0000000).  Biology/Botany instructional printing is also being switched to Lottery funding.  The Bio/Bot 500010 account has been reduced and replaced with a corresponding amount of Lottery funding.  Comet Copy set up a corresponding account for use by the Life Sciences Department for Bio/Bot printing.  Everyone else should use their regular accounts.

Martin Good described the steps that have been taken, what items can be charged against Lottery funds, and how to distinguish between items that should be charged to equipment accounts vs. supply accounts.
B. Classroom Attributes Survey.  Instruction Office has received our preliminary recommendations for classroom attributes to be tracked in PeopleSoft.  Berta will be sending out a survey to chairs District-wide to amend the list.  Once changes are made and agreed upon, Instruction Office and Facilities will begin maintaining the list. 
C. Instructional Equipment/Computers.  There will be some instructional equipment funding this year (probably small amounts from both State funds and from the Foundation and President’s Associates).  Departments should begin developing their equipment priorities.  All lists should be submitted to the Division Office by Friday, October 10th.  
D. Computer equipment requests should be placed on forms that will be provided by the Technology Committee, chaired by Michael Arguello.  Computer needs for labs and individual users should be placed on these lists, prioritized, and submitted to the Division Office by Friday, October 10th.  
E. Travel Funds for Vocational Programs.  Wilma Owens has a small amount of funding that can be used to fund travel and conference attendance for faculty in vocational programs.  The travel must be in California.  The faculty member must obtain prior approval from both MNHS Division and from Wilma’s Office prior to travel.  Travel must be at the faculty member’s expense.  Reimbursement can then be provided once the faculty member returns and submits a reimbursement request.
F. Adding Sections to Spring and Summer 2004 Schedule.  There is considerable concern that we will not reach CAP this year since our schedule didn’t grow, fees have increased, students are being dropped for non-payment of fees and for illegal course repetition, and because the state has increased our CAP.  Departments should begin identifying 2 – 3 classes that could be added to the schedule quickly should the need arise.  Discussion followed centered on the issues of finding rooms, faculty, and advertising the courses adequately.
G. Courses Not Offered Since 2000.  Departments recently received a list of courses that have not been offered for the past three years.  It is a disservice to students to list classes in the catalog if there are no plans to offer them.  Therefore, please review these courses.  If you have no plans to offer them, they should be deleted from the catalog.  
3. New Business/Concerns
Jim Gilardi asked whether the request to move the budget for DI water from Chemistry Department to the District had been submitted.  It has not been submitted yet.
The issue of what happens to students repeating classes multiple times was raised by Carey Carpenter.  Title 5 limits the number of times a student can take a course to improve a substandard grade.  Admissions has resumed enforcement of these repeatability limits.

4.
Adjournment
Mike Rourke adjourned the meeting at 5:10 p.m.
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