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February 11, 2004
The Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director meeting was held Wednesday, February 11, 2004, at 8:00 a.m. in AA-109.

​1.
Order of Business
Mike Rourke, Division Dean, called the meeting to order at 8:00 a.m.  
Members present: 
Mike Rourke, Carey Carpenter, David Boyajian, Judy Eckhart, Jerry Houser, Takashi Nakajima, Denise Rudy, and Jay Wiestling
Recorder:  
Debbie McBrayer
2. Minutes
Minutes approved.
3.
Items of Concern
A. Permission Codes.  There were issues with permission codes.  Students were given codes that didn’t work.  They tried the first week and the second week.  Some went through and some didn’t.  Dean Rourke will follow up with Admissions.      
 B.
Admissions emails.  Herman Lee’s admissions emails are only sent to faculty.  Jay recommended that ADAs also be copied since they are expected to provide answers to faculty and students.  Dean Rourke said he would make that recommendation to Herman for future emails.  

C.
Computers.  Some instructors have received the new computers and others are still waiting.  What is the status?  Debbie will research.  Additionally, two printers are needed for Chemistry instruments.  Only one model of printer works.  Since the printers are stand alone printers, it was asked why the request had to go through IS for approval and upon delivery.    Waiting for approval and/or waiting for the equipment to be delivered is a concern.  There is no problem with approval, it is standard practice for IS to be involved.  It was recommended that a message be sent to IS recommending the warehouse deliver the equipment directly to the department rather than making a stop at IS first.  
4. New Business
A. Rooms for TV classes. Classrooms are being scheduled during primetime for entire semester TV classes that only meet three to seven times per session.  The Instruction Office wants to change how the classrooms are used.  They have requested that a classroom not be scheduled on the SIS so they can coordinate and stagger the schedules.  Our division has one Chemistry class that will be affected. 
B. Entrance Fees.  Since material fees are going to be listed in the schedule, it was suggested that entrance fees also be included.  One concern is that the fees could change from the time it is put in the schedule to the actual field trip.  Students would expect to pay the advertised price.  It was suggested that a price range be listed for field trips and/or a note referring students to the department website for actual prices.  Simply listing “entrance fees required” in a class note would alert the student.  The actual fee would be listed in the syllabus.  It was also stated that a student couldn’t be forced to pay an entrance fee if they are unable to afford it (see Section 4.7 of Student Fee Handbook).     Students need to be made aware of costs associated with the classes they take.  
C. Changing auto enroll for lecture/lab classes.  Driven by Student Services and the faculty, there is a proposed change to how auto enroll will work beginning in Fall 2004.  Rather than listing the lab class number and automatically enrolling a student in the lecture, the lecture number will be listed automatically enrolling a student in a lab.  There are many issues for our division because we have a lot of one-to-many or many-to-many options.  Nursing Education has a big issue because students enroll in a particular clinical that is convenient for them and then are automatically enrolled in a lecture and lab.  This issue will be reexamined at the next meeting.
D.
PeopleSoft 8.  The transition to PeopleSoft 8 is proceeding.  The upgrade is scheduled for one week beginning at 2:00 p.m. on Friday, May 28.  PeopleSoft will not be available during the upgrade.  Since this change is one week after the semester ends, instructors will need to get their grades in in a timely manner prior to May 28.  Chairpersons were asked to alert their faculty and staff.  If grades are input late, it affects students and their ability to transfer, qualify for scholarships, etc.  Herman Lee will include this information in his semester ending memo.
3. Old Business.

A. Material Fees.  There was further discussion about material fees.  What items are permitted and what items are prohibited.  Typodonts can’t be borrowed or shared.  Other items requiring fees include uniforms, ammunition, etc.  The fees are going to be printed in the upcoming Fall 2004 schedule.  A list of fees needs to be submitted to the Instruction Office.  It needs to include course name, number, fee, and payment location.  Material fees for typodonts, uniforms, etc., should be listed.  A profit cannot be made.  Estimates can be used for the schedule and fine-tuned when the actual price is known.   

B. Budget Development.  Budget augmentation suggestions are due February 23.  The goal is to review department requests and identify common themes/needs.  The recommendations will be presented to IPC and then to SPC.  Some items that are common among departments include cost of living increases to the 400010, 500010, and 600010 accounts.  Other suggestions included software licensing and classroom furniture and/or building maintenance.   

5.
Adjournment.  Mike Rourke adjourned the meeting at 9:15 p.m. 
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