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December 10, 2002
The weekly meeting of the Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director was held Tuesday, December 10, 2002, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:05 p.m.  
Members present:  Mike Rourke, Ed Groschwitz, Kathy Clyne, Philomena Lindsey, Takashi Nakajima, Sara Thompson, Al Trujillo, and Jay Wiestling
Recorder:  Debbie McBrayer
2.
Minutes of last meeting
It was requested that the minutes contain major arguments regarding office space in the new science building.  
3. Information
A. Project 8.  There will be a kick off meeting for the entire campus early spring.  The plan is to contract with an outside firm who will run it on their system.  We will test it on the server to see how it functions.  We will be able to take the time to make changes before making it live on campus.  The PeopleSoft software will not be on individual computers, but will be web-based.  The same reports will be used, though some layouts may be different.  Access will be available from anywhere.  Maintenance will shift from offices into IS.  Security is a big issue.  
B. Carryover positions.  The position authorization forms have been resubmitted.
C. Sara Thompson announced that replacement approval was granted to open a search for Julie Klien’s replacement.
D. Travel funds.  Additional travel funds are available on a first come, first served basis.  
E. Computers.  We didn’t receive approval for any computer lab updates for our division.  The Technology Committee is doing inventory of labs and software to develop an annual replacement cycle every four or five years.  The Computer Coordinating Committee will look at individual faculty requests and conduct a similar survey among faculty and develop a replacement cycle as well.  
F. Lottery funds.  Mike Rourke announced that the lottery dollars will be distributed within the week.  We will know soon how much our division is going to receive.  Start preparing requisitions, Debbie McBrayer will do budget transfers.  Leave the project/grant field blank.
G. Late adds.  A student requested an add slip be signed for a class they had been attending at the Escondido Center.  This is a problem.  Kathy Clyne suggested the instructor should be sent a strong, formal letter telling them not to let it happen again.  She also recommended it be signed by the dean.  Sara Thompson said that Life Sciences has instituted the Earth Sciences late policy.  Mike Rourke said flyers will be posted and banners hung around campus stressing the deadlines.  Also, the Telescope is going to publish the deadlines in the first newspaper of the semester.
H. Division meeting schedule.  Tuesday afternoons at 4:00 p.m. appear to be the best time for a division meeting.  If the day or time is to be changed in the future, it should be done prior to selecting fall class assignments.
4.
Science Building
Department AV needs for the new science building should be reviewed and verified.  Lecture halls will have data projectors.  Wish lists were prepared in the past, now the equipment needs to be prioritized.  

5.
Areas of concern
A.
Room utilization.  Ed Groschwitz expressed concern about the number of classes only offered on Mondays and Wednesdays from 8:00 to 9:20 a.m.  He said classes should be offered on Mondays, Wednesdays, and Fridays to improve room utilization.    

B. Priority registration and repeat students.  Sara Thompson said the Life Sciences Department would like to have priority in adding students to classes.  College classes are offered on a first come, first served basis.  
C.
Material fees.  Sara Thompson had a question about the material fees form and whether one needs to be filled out for each class or if one for the entire department is sufficient.  has submitted them in the past, she will look for copies to see how they were completed.

6.
Adjournment

Mike Rourke adjourned the meeting at 5:00 p.m.
MNHS DIVISION MEETING


MINUTES









