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December 3, 2002
The weekly meeting of the Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director was held Tuesday, December 3, 2002, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:05 p.m.  
Members present:  Mike Rourke, Ed Groschwitz, Kathy Clyne, Philomena Lindsey, Takashi Nakajima, Sara Thompson, Al Trujillo, and Jay Wiestling
Recorder:  Debbie McBrayer
2.
Minutes of last meeting
Minutes were approved.  
3. Items of concern

A. Al Trujillo provided an update on the status to relocate the E-3 servers.  Russ Thomas will have them moved before the first week of the semester.

B. Ed Groschwitz voiced concern about classroom view obstructions in the new science building.  He stated that the architect was told from the beginning that there were to be no obstructions and a record should be found in minutes from an early meeting with the architect.  He also found a pipe for DI water that wasn’t expected and/or needed.
C. Still waiting to see a building with the same corrugated exterior as the plans for the new science building.  The architect has not provided the address for a similar building.
D. Philomena Lindsey said the x-ray equipment in Dental Assisting needs to be recalibrated prior to Spring 2003 classes.  She said she would prepare a purchase request and submit it within the week.
E. Jay Wiestling asked for an update on the faculty hiring list.  Mike Rourke said that the list was approved and adopted by the Instructional Planning Council.
F. Urgent supply lists were reviewed and discussed one last time prior to submission to Instruction.  Dental Assisting and Nursing Education requests were moved to the top since they did not have any urgent equipment needs.  Earth Sciences did not submit a list of urgently needed supplies.  Tax and shipping were added to some department totals.  A second printer cartridge was added by Physics/Engineering.   
G. Fall 2003 majors classes were discussed.  A Mathematics/Physics conflict was found and   Jay Wiestling and Takashi Nakajima said they would meet to work it out for future semesters.
H. Al Trujillo announced that several classrooms in the Earth Sciences building are available for use by other departments for Fall 2003.  
I. Sara Thompson requested a revision to the equipment list.  She asked if Life Sciences could put the funds toward an urgently needed thermocycler rather than a vertical electrophoresis system.  
4.
Science Building
Departments not involved in the move to the new science building were excused.  
The focus of discussion was office locations.  The following suggestions were presented and discussed.   
· To better serve students, accomplish assignments, and avoid unnecessary distractions, ADAs need to be located in a quiet place. 

· An information booth/kiosk must be provided for the purpose of answering questions.  
· Student workers could be hired to work at the booth and handle the overflow traffic from the copy center and coffee shop.  Those workers would also be the first contact for visitors.
· Modify conference rooms located at the center of each floor to accommodate offices for the chair and ADA.

· Have more assistance available to students at the beginning of each semester when they tend to need it most. 
· Use money resulting from the retirement of Gordon Stubblefield and the planetarium to support a lobby person.

· Find a different source other than ADAs to provide world class customer service.  

· Avoid adding additional stress to ADAs.

The division needs office space for about 40 faculty and staff.  In order to move the ES-9 computer lab, six to eight walls may need to be merged.   That leaves about 10 to 15 extra offices for faculty outside the division.  Four offices have been proposed for use by adjuncts for meeting with students.  

Mike Rourke said floor plans would be distributed.  He asked that the desired ADA and department chair locations be marked on the plans.  The consensus was that an information booth/kiosk is needed and should be open for both day and night classes.  There was also consensus that the ADAs not all be grouped together on the first floor but located in an office close to department classrooms.  In closing, Mike said flexibility is required particularly since everything could change once we are in the building.
5.
Adjournment

Mike Rourke adjourned the meeting at 5:30 p.m.
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