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November 12, 2002
The weekly meeting of the Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director was held Tuesday, November 12, 2002, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:00 p.m.  
Members present:  Mike Rourke, Kathy Clyne, Ed Groschwitz, Philomena Lindsey, Takashi Nakajima, Sara Thompson, Al Trujillo, and Jay Wiestling
Guest:
Kelley Hudson-MacIssac

Recorder:  Debbie McBrayer
2.
Minutes of last meeting
Minutes were approved.  
3. Safety Training
Kelley Hudson-MacIssac provided her annual safety presentation.  She provided several updated handouts and advised attendees to visit the website for lots of pertinent and valuable safety information.  She asked that they refer students and other instructors to the site to make them aware of the training and resources available including MSDS sheets.  She requested that any and all near-miss incidents be reported before they become incidents.  She shared the need for labeling secondary containers.  She emphasized the importance of annual training and up-to-date recordkeeping for staff and students.   She said a draft is in progress for updating the 1992 policy for handling violence in the workplace.
Handouts: 
Palomar College Emergency Procedures



Palomar College Guidelines for First Aid Care



Computer and Desk Stretches



Safety in Academic Chemistry Laboratories

DRAFT Palomar Community College District Guidelines for Dealing with Threats or Acts of Violence.
4.
Information
A. Faculty hiring.  There are two carry-overs in Mathematics and two carry-overs in Dental Assisting.  Two additional faculty members have made the approved hiring priority list.  Chemistry is number seven, Mathematics is number nine.  
B. Reorganization.  Attendees were invited to a discussion regarding the proposed reorganization on Wednesday afternoon in the Governing Board Room.
C. Email Security.  In an effort to tighten up internet security, it has been recommended that MS Explorer be utilized by all users instead of Netscape Navigator.  MS Explorer contains built-in security that isn’t available to Netscape Navigator users.  A free download of MS Explorer is available for both MAC and PC users.
D. Instructional equipment.  A combined list of equipment requests was passed around with the request that each department prioritize their portion of the list.
E. Short titles project.  Department director and chairs were emailed spreadsheets listing long and short course titles.  Instructions for completing the project were discussed, including title length and the need for consistency.
F. Admissions policy change.  Beginning Spring 2004, SDSU will no longer accept applications for spring semester.  Students are being instructed to accelerate their programs if they wish to transfer by Fall 2003; otherwise, they must wait until Fall 2004.  
G. Supplies.  Department requests and rationale for urgently needed supplies should be submitted immediately.  

H. VTEA reports.   Philomena Lindsey was asked to complete the report for Dental Assisting.
4.
Science Building
The plans for the new building are still available for review.  It was decided that department office assignments would be discussed at the next division meeting.   
5.
Adjournment

Mike Rourke adjourned the meeting at 5:15 p.m.
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