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The weekly meeting of the Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director was held Tuesday, October 29, 2002, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:00 p.m.  
Members present:  Mike Rourke, Kathy Clyne, Ed Groschwitz, Philomena Lindsey, Takashi Nakajima, Sara Thompson, Al Trujillo, and Jay Wiestling
Recorder:  Debbie McBrayer
2.
Minutes of last meeting
Minutes were approved.  
3.
Information
A. Project 8.  Mike Rourke introduced the PeopleSoft upgrade Project 8, also known as “Sizzle.”  He highlighted campus goals, expected improvements, team structure, administrative support, etc.     
B. Faculty hiring.  In addition to the two carry-overs in Mathematics and the two carry-overs in Dental Assisting, it appears we will be allowed to hire two additional faculty members, one for Mathematics and one for Chemistry.  A decision has not been made as to the exact number of faculty members to be hired.
C. Spring 201 Enrollment Search.    With the Data Share Agreement, we are receiving more interesting information from participating schools.  Tables on a handout illustrated where students who attended Palomar College last year are attending this year, what the median student age is, and where and how many students attended Palomar College and another institution concurrently last year.  If was asked if comparisons with other institutions could be obtained for day versus night offerings and our main campus versus our satellite campus offerings.   It was assumed that proximity, traffic, and even the beach may be reasons the students are going elsewhere.
D. Board Policy 4020, 7.08.  This policy relates to changes in Program and Curriculum Development.  It references the Community College League of California.  This league, in association with lawyers, works to help community colleges stay in compliance with California laws.  It was recommended that an email be sent to the Instruction Office with a request that they consider attaching a copy of this policy to faculty instructions for curriculum development.  It may reduce commonly asked questions like why and when.
E. Schedule development spreadsheets.  Department spreadsheets (now located on the MNHS shared drive) were distributed and discussed.  The twofold purpose of the spreadsheet was reiterated.  It will serve as a tool to both estimate budgets and keep departments aware of previous semester offerings so hours aren’t increased.  It was suggested that the hours be changed to instruction hours instead of catalog course hours.  Departments were asked to start with the summer spreadsheet and insert the new class number, instructor name, and instructor FTE percentage per pay type.    
F. Purchasing guidelines.  A handout was distributed with guidelines for making purchases using the Cal Card.  Authorized and unauthorized purchases were discussed.  Steps for having equipment repaired were reviewed.  Personal liability was pointed out and the importance of following the rules was emphasized.  For easy access, repair guidelines can be found in the Procedures Manual on the MNHS Division website.  Other important information can be found on the Purchasing website.
G. Fair sponsorship.  SDG&E has offered to help sponsor a math and/or science fair.  The letter will be copied and distributed to departments.

H. Majors classes.  Ed Groschwitz, Sara Thompson, and Takashi Nakajima are going to be getting together to review the majors class offerings for Fall 2003.

4.
Science Building
The plans for the new building are available for review.  It was requested that all faculty and staff affected with the move view and sign-off on the plans. 
5.
Areas of concern
Security.  After the shooting death of three nursing instructors at the University of Arizona this week by a disgruntled student, the subject of security was discussed.  It was advised that instructors be aware of unhappy students and take them seriously.
6.
Adjournment

Mike Rourke adjourned the meeting at 5:15 p.m.
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