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The weekly meeting of the Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director was held Tuesday, October 1, 2002, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:03 p.m.  
Members present:  Mike Rourke, Ed Groschwitz, Philomena Lindsey, Takashi Nakajima, Sara Thompson, Al Trujillo, and Jay Wiestling
Member absent:  Kathy Clyne

Recorder:  Debbie McBrayer
2.
Minutes of last meeting
Minutes were approved.  
3.
Areas of concern

A. Non-payment drops.  Many students, including “A” students, were dropped.  Some were dropped from paid classes.  Admissions lines are long and filled with unhappy students.  There were also miscalculations resulting in drops.   Mike Rourke said he asked Jerry Houser to check the class schedule for both verbiage about students being dropped for non payment and information about wait lists.  Students on wait lists thought they would be automatically enrolled.  The information printed in the schedule was not very informative and did not contain information about being dropped for non payment.  
B. Data projector bulbs.  Data projector bulbs purchased last year are dimming.  Al Trujillo asked if the division versus the department could purchase the $550 bulbs.  He stated that since classrooms are used by other departments and groups, and sometimes projectors get left on, the home department should not have to pay the entire cost.  Mike Rourke will check with Lois to see if lottery funds can be used to purchase bulbs.  
C. Brackets for data projectors.  The brackets for a data projector in the Mathematics Department are missing.  Does anyone have extras?  It was suggested that Jay Wiestling personally ask Lee Hoffman to see if he has any.  If there is no remedy, Jay is to let Mike Rourke know.
D. Blocked views in classrooms.  Concern was expressed about the addition of small metal columns added since 1990 in the “S” classrooms.  Since students are starting to complain about views being blocked, can the columns be removed?  It was suggested that Takashi Nakajima email Mike Ellis with his concern and question.
4.
Information
A. VTEA reviews.  Al Trujillo said Jerry Houser is working on the Aeronautics review.  Philomena Lindsey said she hasn’t completed the Dental Assisting review.  Sara Thompson said she completed the VTEA review for Medical Assisting.  She was concerned that there was not a place on the form to include comments.  Mike Rourke will see if there will be an opportunity for Sara to provide feedback.

B. Faculty requests.  Division faculty requests were prioritized and submitted to the Planning Council: Chemistry, Mathematics, Physics, Mathematics, Chemistry, Geography, and Physics.  It was asked whether the two requests for Mathematics are two additional requests or the two approved but not filled requests from last year.  They are new requests.  Takashi Nakajima voiced concern about both Physical Science and Engineering not having any full time faculty.  He wanted to know how many positions were going to be approved and was told 14 to 19 total including 6 carry overs from last year.
5.
Earth Sciences late enrollment policy
Because so many students try to add after the census date, Earth Sciences established a Late Add Policy.  Enforcement has cut down on the number of students trying to add Earth Sciences classes past the deadline.  Instructors are required to include the policy in each syllabus.  The ADA verifies that the Late Add Policy statement is included.
The State law is clear.  Campuses must provide an accurate census date accounting of students.  It is the instructor’s responsibility to both drop students that don’t show up and to check the roll for students attending who are not listed on the roll.  The college does not receive funding for students added after the census date.  
It is important that something be done to gain control of the situation.  Students do not have any excuse since they can access e-Services and PAR 24/7.  Faculty can also access eServices or PeopleSoft 24/7. Mike Rourke asked the group to get feedback from departments regarding whether a late enrollment policy should be mandatory in the division.  
It was suggested that instructors send a letter with a student attempting to add.  It is one thing if the instructor has been trying to get the student in and there have been difficulties; however, if the student has not made any effort to register, Mike Rourke should know and he won’t let the student add the class.  Jay Wiestling said he sent the policy to his full time faculty and they were positive about it but didn’t think it should be mandatory.  Sara Thompson doesn’t think it should be a problem to include the policy statement and have the ADA check for it.  Mike Rourke said it is important to educate adjunct faculty members, particularly since some come from other campuses and are accustomed to different standards.  
6.
Instructional equipment 
Equipment priorities.  Lists of needs were submitted and discussed to determine specific department priorities.  Ed Groschwitz requested a laptop computer for use with liquid chromatography and was asked if a desktop computer would meet the need.  Physics/ Engineering requested a printer to replace other printers purchased five years ago.  Mr. Finkenthal was asked to and did not submit any equipment requests.  Mathematics priorities include equipping two new classrooms.  Data projector bulbs were requested by both Earth Sciences and Life Sciences.  Mike Rourke said he would speak to the deans collectively to see if they would agree to budget for bulbs.  An overhead projector was requested by Dental Assisting.  Computer requests are still being reviewed. 
7.
Adjournment

Mike Rourke adjourned the meeting at 5:05 p.m.
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