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September 17, 2002
The weekly meeting of the Palomar College Mathematics and the Natural and Health Sciences (MNHS) Division chairs and director was held on Tuesday, September 17, 2002, at 4:00 p.m. in AA-109.

​1.
Order of business
Mike Rourke, Division Dean, called the meeting to order at 4:05 p.m.  
Members present:  Mike Rourke, Kathy Clyne, Ed Groschwitz, Philomena Lindsey, Takashi Nakajima, Sara Thompson, Al Trujillo, and Jay Wiestling
Recorder:  Debbie McBrayer
2.
Minutes of last meeting
Minutes were approved.  
3.
Areas of concern

A.
Wait list problems.  Some students are able to enroll after the lab has been in session for a week.  They should have to get instructor permission.  Geetha had a problem in Chemistry.  Mike Rourke did speak to her, but wants to follow up.  
B.
Unknown odor.  There has been a rancid odor in the area between the Chemistry wing and student services area the past two weeks.  Does anyone know what it is?  Ed Groschwitz did not want anyone to assume it was coming from the Chemistry department.  
C. Chalk.
  Takashi Nakajima requested information about the quality of chalk being placed in classrooms.  It was suggested that he purchase chalk out of Physics/Engineering funds if unhappy with the chalk’s quality, fumes, and dust.
D. Position requests.  Jay Wiestling turned in position requests for the Mathematics Department.  Questioned whether the hiring priorities had been set yet.

E. Equipment.  The Earth Science Department has a Sony wide screen video projector that is available free to any department.  He will advertise throughout the campus if he doesn’t have any takers by Friday.  His department already gave one to Nursing.    

F. SIS and Substitutes.  Sara Thompson said substitute names are rolling over on SIS forms.  Although the financial information doesn’t rollover, the preference would be to completely eliminate all the sub information on the SIS the next time around.    
G. Dropped courses.  Kathy Clyne said the hours for courses that are dropped are adding up and causing problems for future semester offerings.  There is a real demand for nursing graduates and a need to provide more sections to meet the prerequisite requirements so the students can finish.  Dean Rourke recommended turning in a class request and making the above argument.  Additionally, he will try to get an answer.
H. Vacated position.  Kathy Clyne stated that as a result of Carolyn Richtmyer leaving, she is putting in position authorization forms for a replacement.  Payment will be split between dental, life sciences, and nursing so department signatures will be required.  She also needs to know what percentages to charge each department.
I. Nursing accreditation.  Kathy Clyne said the nursing program has been given notice by the NLNAC that Palomar is requiring students to take too many units to in order to earn an AA degree.   We should require 60 to 72 units instead of the 85 units.  Additionally, the NLNAC stated that the catalog contained unclear information.  These are very real issues that threaten our accreditation.  
Although the PE and multicultural requirement have been taken care of, the program is still nine units over.   An attempt was made to remove the six-unit American History requirement, but it didn’t receive board approval.  This six-unit requirement is a Palomar College competency.  We need to be in the 60 to 72 units range.  We must bring the number of units down or risk losing accreditation. 
The nursing program has 40 units and is right in line with comparable colleges.  Where we are out of line is history (6), anatomy/physiology (5), and English 100 (4).  And NLNAC counts our prerequisites (4) against us.  Math 60 is not counted against us because it is not considered college level.  Math is a requirement for graduation.  If the requirement is changed to Math 100, it will count against us.  Michael Rourke recommended taking the issue forcefully to Curriculum this year and making the president aware.  

J. TB tests for nursing students.  Nursing students are required to have an annual TB test.  Health Services is now charging $15.00 per person per TB test.  
4.
Schedule development process
A.
Student responsibilities.  It is the fourth week of the semester and students are still submitting add slips.  We are sending the wrong messages to students by continuing to let them add classes unless they had real difficulties with registration.   They need to take responsibility.  Students have access to schedules 24/7 through E-Services and PAR.  We have been lax since 1999 and need to tighten things up and follow procedures and published dates.  

B. Faculty responsibilities.  Rosters need to be checked and the students told it is imperative to complete registration within the first two weeks.  Attendees were asked to communicate with faculty members and request they make certain students are registered by the deadlines.  Unregistered students should not be allowed to attend classes.  Since community colleges vary in the way they handle registration, adjunct instructors need to be informed about Palomar College procedures and rules.  
It is acceptable for students to transfer from a higher level class to a lower level class.  It is also reasonable to move students from one section to another.

C. Shared drive.  Jose will be visiting each department and setting up access to a shared drive for the Mathematics and the Natural and Health Sciences.  Once the spreadsheet is set up, it can be shared.  

5.
Material fees

There is a concern about the fees students are charged for materials.  Some departments ended up with a large account balance at the end of the fiscal year.  Ed code prohibits us from making a profit on material fees.  If there is a profit, the material fee needs to be lowered.  Some are accounting discrepancies.  The fees need to be researched.  If year-end balances exceed $100 or $200, the fee needs to be adjusted.    
6.
New science building
A.
Please encourage faculty members to look at their areas and sign off that it is how they think it is supposed to be.  This needs to be completed quickly.

B.
AV priorities.  Prioritize actual AV needs with the realization not all requests will be granted.  
7.
Adjournment

Mike Rourke adjourned the meeting at 5:02 p.m.
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