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APPENDIX 5: RESOURCE LINKS

Academic Senate for California Community Colleges (ASCCC)
WWW.asccc.org

California Department of Education (K-12)
http://www.cde.ca.gov/

California Community Colleges Chancellor’s Office (CCCCO)
http://www.cccco.edu

California State University (CSU)
http://www.calstate.edu/

University of California (UC)
http://www.universityofcalifornia.edu

Western Association of Schools and Colleges (WASC)
http://www.wascweb.org/

Accrediting Commission for Community and Junior Colleges (ACCJC)
http://www.accjc.org/

United States Department of Education (USDE)
http://www.ed.gov/index.jhtml

Intersegmental Committee of the Academic Senates (ICAS)
http://www.asccc.org/icas.html

California Intersegmental Articulation Council (CIAC)
http://ciac.csusb.edu/ciac/index.html

CCC Regional Consortia
http://www.cccco.edu/divisions/esed/cte/advisories/consortia/consortia.htm

Articulation System Stimulating Interinstitutional Student Transfer (ASSIST)
http://www.assist.org

CSU Lower Division Transfer Pattern (LDTP)
http://www.calstate.edu/AcadAff/Idtp/
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APPENDIX 6: COURSE OUTLINE EXAMPLES

This example is not intended for actual use. Elements listed are composite samples from outlines used within the state. These are not recommendations.
Note: Bold = requirements may exist, Italics = notes

Curriculum Committee Use:
OPTION 1 Example Community College ~ Minor Revision

[1 Consent Revision

Detailed Format Course Outline Of Record {1 Major Revision

Data Elements (course outlines commonly lead with data elements and course information)

Originator: Course Identifier:
Status: [ Development [ Active [J Inactive (element may not print with official outline)
Revision Date: [ New Effective/Catalog Date:

Course Title and Number:

Program Title: [] Stand Alone

Subject Code: Catalog No: School/Dept Code:
Course type: [J Credit — degree-applicable [J Credit non degree-applicable [] Noncredit
Units:_Lec: Lab: Contact Hours: Lec: Lab:

Pass/No Pass [J Only [] Optional [J Letter grade only

Maximum Enrollment: Materials Fee:

Repeatable: [ No 01 02 03 [] 4 times

Need/Purpose/Rationale (all courses must meet one or more CCC missions)

AA/AS General Education Pattern Course: /
[J Local [ Meets IGETC [J Meets CSU G.E. Breadth (See ECC Curriculum Handbook)
Transfers: (Fulfills coursework taught at another college)

(List 3 similar courses/institutions)

Articulates: (Prepares for or fulfills coursework taught at another college)
(Articulation letters on file, list institutions)

Modifies or New Career Technical Program:
(May Require Regional Consortia Review)

Field Trips (integration: Elements should validate parallel course outline elements)
In-class Field Trip(s): (class will meet at industry facility for tour)
Self-Study External Activities:_ (students attend theatre, sports, job-shadow, etc.)

Signatures
Originator: CC Chair:
Board of Trustees: Date:_/ /
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This example is not intended for actual use. Elements listed are composite samples from outlines used within the state. These are not recommendations.

Note: Bold = requirements may exist, Italics = notes

Course Catalog Description:__(college may have word count or size limitation)

Prerequisite(s):_(may be specific course or skills as acquired by other means)
Corequisite(s):_(if co-course can be taken before or with primary course then list as coreq. or prereq.)
Recommended preparation: (also called “Advisory”)

[1 Communication/Computational Validation: Attach data/research materials/plan.

(For all requisites see Example Community College requisite scrutiny forms 1A and 1B and ECC Curriculum
Handbook)

Limitations on Enrollment:

Revision: [ Course is new
Revision Purpose:

Program Impact: Original No. of Units: New No. of Units:

List elements to be revised:

List revisions to requisites:
New:
Old:

Objectives (Integration: Elements should validate parallel course outline elements)
Upon completion of the following the student will be able to:

Content (Integration: Elements should validate parallel course outline elements)
1) Heading One
a) Item A
b) Item B
i) Sub-item i
ii) Sub-item ii
2) Heading Two
a) Item A
b) Item B
i) Sub-item i
ii) Sub-item ii
(1) Part 1
(2) Part2
c) ItemC
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This example is not intended for actual use. Elements listed are composite samples from outlines used within the state. These are not recommendations.
Note: Bold = requirements may exist, Italics = notes

Examples of Methods of Instruction (Integration: Elements should validate parallel course outline elements)
During periods of instruction the student will be:

Examples of Assignments and Activities (Integration: Elements should validate parallel course outline elements)
(Reading and writing assignments are required for all ECC degree-applicable credit courses)

In Class:

Home Study:

Optional:

Examples of Methods of Evaluation (Integration: Elements should validate parallel course outline elements)
The student will demonstrate proficiency by:

Representative Reading Materials (Integration: Elements should validate parallel course outline elements)

Textbooks: Date:
Supplemental Learning Materials:
Required Course Supplies: (test forms, blue books, study guides, shop materials, tools, implements)

College/District Planning and Review (elements may or may not be tracked within official outline)
Academic/Educational Master Plan/Program Review Goal: (describes course role in existing college or
program planning)

Library: (review for instructional library support materials)

Technology: _ (review for technology/audio visual needs for course delivery)

Facilities: (review for facilities needs and availability for course delivery)

Course Alignment: (multi-college district alignment agreement for student portability)
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This example is not intended for actual use. Elements listed are composite samples from outlines used within the state. These are not recommendations.

Note: Bold = requirements may exist, Italics = notes
OPTION 2 Example Community College
Simple Format Course Outline of Record
Originator:

Course Title and Number:

Program Title:

Units:  Lec: Lab: Contact Hours: Lec: Lab:

Pass/No Pass [1 Only [ Optional [ Letter grade only

Repeatable: [1 No 01 02 03 [] 4 times

Need/Purpose/Rationale

Course transfers/articulates:

Career Technical Certificate:

Field Trips
In-class Field Trip(s):

Course Catalog Description:

Prerequisite(s):
Corequisite(s):
Recommended preparation:
Limitations on Enrollment:

Objectives
Upon completion of the following the student will be able to:

Content
3) Heading One
a) Item A
b) Item B
i) Sub-item i
ii) Sub-item ii
(1) Part 1
c) ItemC

Examples of Methods of Instruction
During periods of instruction the student will be:
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This example is not intended for actual use. Elements listed are composite samples from outlines used within the state. These are not recommendations.
Note: Bold = requirements may exist, Italics = notes

Examples of Assignments and Activities
In Class:

Home Study:
Optional:

Examples of Methods of Evaluation
The student will demonstrate proficiency by:

Representative Reading Materials

Textbooks: Date:
Supplemental Learning Materials:
Required Course Supplies:
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APPENDIX 7: DESCRIPTIVE TERMS

While these descriptors provide ideas for framing course outline elements the narrative form is generally pre-
ferred over listed single-word bullet items. The latter form normally does not illustrate course quality and
course outline integration adequately. Local requirements will vary.

Instruction Assignments Evaluation
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lecture, College level or pre-collegiate essays, College level or pre-collegiate essays,

demonstration, repetition/practice,
laboratory,

activity,

clinical,

discussion,

video/computer based,
collaborative/team,

tutorial,
supplemental/external activity,
individualized study,
self-exploration,

journal,

experiential,

role-playing,

observation,

participation

written homework,
critiques,
guided/unguided journals,
portfolios,

term or research papers,
textbooks,

articles,

reference materials,
manuals,

periodicals,

self-paced activities (real-time/
computer/video),

laboratory projects,
field activities and reports,
physical activities and assessments,

computational/problem solving
activities,

presentations,

student demonstrations,
group activities,
product/project development,

self and peer assessments

written homework,

critiques,

guided/unguided journals,
portfolios,

term or research papers,

reading reports,

self-paced testing,

laboratory projects,

field/physical activity observations,

computational/problem solving
evaluations,

presentations/student demonstration
observations,

group activity participation/observation,

product/project development
evaluation,

self/peer assessment and portfolio
evaluation,

true/false/multiple choice,

daily quizzes,

mid-term and final evaluations,

poor attendance/repetitive tardiness,
student participation/ contribution,
student preparation,

oral and practical examination,
behavioral assessment,

organizational/timeliness assessment



COURSE OUTLINE OF RECORD ELEMENTS CHART

Outline Elements Chart

Basic Elements for the Three Types of Courses Provided for Under §55002

Reference links to §55002 above.

Degree-App Credit Course

Nondeg-App Credit Course

Noncredit Course Standards for Approval

Standards for Approval Standards for Approval .
q : @ Uses resource materials
Grading Policy........... §55002(a)2A . .
@ Grading Policy ......... §55002(b)2A Uses teaching methods
UnitS .uveeeeeeerernnneeeenn. §55002(a)2B .
‘ Units .coeeeveeeeccveeennen. §55002(b)2B Uses standards of
B §55002(a)2C Intensity .......cooeeunene §55002(b)2C attendance and
Prerequ.lshltes and Prerequisites and achievement................. §55002(c)1
Corequisites.............. §55002(a)2D COrequSites v $55002(b)2D
Basic Skills
Requirements............. §55002(a)2E
Difficulty......ccoueuenenene §55002(a)2F
1S 7S P §55002(2)2G Course Outline
Course Outline Course Outline of Record .....cevvevuvennee §55002(c)2
Of RECOTd v, §55002(2)3 of Record ...oovvvvvvvvnnnnes. $55002(b)3
Reference links to outline elements below

UNItVAlUE. . oo ettt e 14 contacthours................. 36
contact hours. . ...t i e e 15
pre/corequisites/advisories. . ... ... .o 15
catalog desCription. . ..o vt 18 catalog description. . ........... 37
ObJECHIVES . . v v vt 21 objectives. . ..., 40
103143 oL PN 25 content. . .. 42
instructional methodology ............. .. ... .. i i 26 instructional methodology . . .... 43
methods of evaluation . .. .......covuiiiinin i 29 methods of evaluation . ......... 45
ASSIGNMENS . . ..ottt i i i i 32 assignments.................. 47
requIred tEXES. . o v vttt et e 34
Required elements relevant to all courses

Needs JUSTIIICAtION. .+« . vttt ettt et e et et et e e e e e e e e e 9

Chancellor’s Office data elements . ... ...... ittt ittt ettt et et ettt ettt 11

Discipline assignMent . . . ..o vttt ettt s 13
Additional elements relevant to all courses

Modality of INSEIUCHION. . . . ...ttt et 50

Course Calendar and Class Size. ... ... i e e 50

Other LoCal EIEIMENLS . . ...\ttt ettt ittt ettt et e e e e e e e e e e e e 51





