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quick tips

Curriculum Component changes

Curriculum changes occur in the fall semester. Correcting the Method of
Instruction and unit value is required at the time of entry.

Details of all program and course proposals can be viewed at:
http://www.curricunet.com/palomar

Three steps are necessary to complete the modification of the course. Example: AT 125 (see page 4)

1. Pullup Adjust Class Associations
Main Menu>Curriculum Management>Schedule of Classes>Adjust Class Associations

a. Under Class Components, you will hit the [£] [=] (plus key) twice to add lecture and a
laboratory component. Contact hours should reflect the new catalog hours. Save

Customize | Eind | View Al | 8] First 1] 13003 [ ast
_— Contact Optional  *Final Exam Auto Create
Component = — T——
m ~»| 6000, O |No v 0 = =
Lecture s | 1500 O Yes v O =]
'I_anmatnry w 4.SDD| F [No v Fl [#] [=]

If catalog change is only a single component, you will add just that single component—LEC or LAB.
i. Ignore the error message and press okay and save.
Waming — Required Component: LEC has not been scheduled for Associated Class: 1. (14620,36)

Schedule at least one Class Section for every Required Component for this Course.
OK I Cancel I

2. Pull up Maintain Schedule of Classes
Main Menu>Curriculum Management>Schedule of Classes>Maintain Schedule of Classes
a. On the Basic Data panel, click on the magnifying glass to open field for Component

Term: 2011 Fall
Subject Area: AT
Catalog Nbr: 125

Class Sections

*Session: FUL _Q Full-Semester
*Class Section: 1
*Component: '—"L Q Lecture/Laboratory

Search Results
143

LL
Laboratory
Lecture Click on Lecture

Subject Area: AT
Catalog Nbr: 125

*Session: FUL | Full-semester
*Class Section: L
*Component: LEC | Lecture


http://www.curricunet.com/palomar
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On the same Basic Data panel, click on Instruction Mode and correct to 02 (lecture)

Subject Area: AT
Catalog Nbr: 125
Class Sections
*Session: [FUL|Q  pyuisemester
*Class Section: |"‘ |
|‘Cumpment: “-EC Q Lecture |
*Class Type: Enroliment |+
*Associated Class: [ e
*Campus: qu Main
“Location: [SANMARCOSQ,  gany,
Course Administrator: | _Q
*Academic Organization: | TRADEIND QA Trade
Academic Group: | Occuy
*Holiday Schedule: Hs |Q Acade
*Instruction Mode: 04 & | 0412
Primary Instr Section: |" |

Search Results

1-15 of 15

Instruction Mode Description

oz 02-L ecture
04 04-Laboratory
11 11-Tutoring
Term: 2011 Fall C
Subject Area: AT &
Catalog Nbr: 125
Class Sections
*Session; |FUL _CIL Full-Seameastar
*Class Section: 1
*Component: “—EC QU Lecture |
*Class Type: |Enr4:|||rnent "’|
*Associated Class: 114,
*Campus: AN @ Main
*Location: SAM MARCOE Q San Marcns
Course Administrator: | [

*Academic Organization: |TRADEND @ Trade & Ind

Academic Group: I Occupation
*Holiday Schedule: |"”—S |Q~ Academic b
[ *Instruction Mode: 02 |Q 02-Lecture |

If this class is a full semester, you could save. If your class is in a different session, you
would need to go to the Meetings panel and adjust the dates before saving. AT 125is
now a two component course. You would need to create a new class with the LAB
component. If it is an auto enrolled class, you would have to number your class section
and associated class accordingly. Don’t forget to auto enroll the class on the lecture
portion, under Enrollment Cntrl if need be.
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Term: 2011 Fal Credit
Subject Area: AT Autormotive Technol
Catalog Nbr: 125 AUTOMOTIVE MACKE
Class Sections
*Session: FUL QA Full-Semester Class Nt
*Class Section: 2—| *Start/En
*Component: L4B | C, Laboratory Event ID:
*Class Type: Mon-Enroll |»
*Associated Class: 1 |Q
*Campus: MAIN | Q Main
e SANMARCOEQR  gan Marcos Campus
Course Administrator: | :Q
*Academic Organization: | TRADEIND A Trade & Industry Department
Academic Group: I Occupational Education
*Holiday Schedule: HS  |Q Academic Holiday Schedule
“Instruction Mode: 04 |Q 04-L aboratory

3. Pull up Adjust Class Associations

Main Menu>Curriculum Management>Schedule of Classes>Adjust Class Associations
a. Verify unit value Do not touch anything else on this panel.

Term: 2011 Fall
Subject Area: AT
Catalog Nbr: 125
Session: FUL

Class Associations

Credit

Automotive Technology
AUTOMOTIVE MACHINING
Full-Semestar

Cla:

Associated Class: 1

Minimum Units: | 3.00| Maximum Units: [ 300 |
Academic Progress Units: 3.00] FA Units: [ 3.00]
Course Count: 1.00 Course Contact Hours: IE

Billing Factor: [ 1.000] sInstructor Edit: [No Cholce |
Tuition Group: ' <Y

b. Under Class Compone.nts, correct the Graded Component and Primary Component.
i. If catalog change was only a single component, you will just show one single

component—LEC or LAB.
c. Minus the L/L class component and save.

Term: 2011 Fall Credit
Subject Area: AT

Catalog Nbr: 125

Session: FUL

Automotive Technology
AUTOMOTIVE MACHINING
Full-Semester

Class Association Components

Associated Class: 1
is: ANC|Q apcipnp Grading
Graded Component; Lecture *Grade Roster Print; Component %
Requirement Designation; X Primary Component: LEC|Q,
Class Components Customize | Find | View All | 8
*Course ) .
ot Contact Optional Final Exam Auto Create
' Laboratory v|| 4500] O INn V| H & =
Lecure | w|[ 1500 0 ves v/ ==
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AT 125 method of instruction needs to be corrected for Fall 2011.

Example: Catalog Information (2010-

2011)
Course I0: 001306 Example: Adjust Class Associations
YL (Components)
- ’ 1 [=] Class R ites ',

*Effective Date: 08/0112004 |5 astatus: | Active v [ Class ) Class C " Class \
Course ID: 001325 Course Offering Nbr: 1

*Description: AUTOMOTIVE MACHINING AT 125 Academic Institution:  Palomar College
Term: 2011 Fall Credit

Long Course Title: AUTOMOTIVE MACHINING Subject Area: AT e STt
Catalog Nbr: 125 AUTOMOTIVE MACHINING

Lom Descﬂgﬂm: 6 hours leclure/laboratory (3) Session: FUL Full-Semester

Class Associafion Components

Associated Class: 1
*Grading Basis: _hNC Q ABC/PNP Grading
Example: Adjust Class Associations (Units) Graded Component: L o “Grade Roster Print: Component
Class Associations | Class Components j Class Requisites qui D ion: Q Primary Component: L

Class Components Customize | Find | View All | 88  First [4] 4 o1 [*] Last

Course ID: 001325 Course Offering Nbr: 1 *Course -
— Contact o] | *Final E Auto Creat
Academic Institution:  Palomar College Component : _ s eEen e
Term: 2011 Fall Credit [ v||  6000| 0O [ves v O HE
Subject Area: AT Automotive Technology
Catalog Nbr: 125 AUTOMOTIVE MACHINING
Class Roll

Session: FUL Full-Semester _

Class Associations

Associated Class: 1

Minimum Units: 3.00 Maximum Units: 3.00|

Example: Catalog Information (2011-2012):
Course I 001325

Unit value remained the same.
Method of instruction was modified.

Find | ViewAll  First =119
Hectie Dt o[ g A ¥
“Description: ‘ﬂ«UT{] MOTIVE MACHINING AT 1%
oot TOTIEMKHING

Long Descripton 15 outs e - 45 hours laboralr ) /



