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    Introduction 
 
 

7KH�IROORZLQJ�SDJHV�FRQWDLQ�WKH�3DORPDU�&ROOHJH�*UDSKLF�6WDQGDUGV�DQG�
6W\OH�0DQXDO��*660���ZKLFK�KDV�EHHQ�GHYHORSHG�E\�WKH�*660�7DVN�)RUFH��
D�JURXS�RI����VWDII�PHPEHUV�UHSUHVHQWLQJ�D�FURVV�VHFWLRQ�RI�WKH�FROOHJH�
FRPPXQLW\��7KH�SXUSRVH�RI�WKH�*660�LV�WR�DVVLVW�SHRSOH�ZKR�GHYHORS�
SULQWHG�PDWHULDOV��ZHE�SDJHV��FRUUHVSRQGHQFH��RU�RWKHU�SURGXFWV�WKDW�
GHWHUPLQH�DQG�UHLQIRUFH�WKH�LGHQWLW\�RI�3DORPDU�&ROOHJH��7KH�FRQWHQWV�RI�
WKLV�PDQXDO�RXWOLQH�D�XQLILHG�LPDJH�RI�3DORPDU¶V�GLYHUVLW\�DQG�YLWDOLW\�
WKURXJK�D�YLVXDO�LGHQWLW\�V\VWHP�DQG�ZULWLQJ�VW\OH�JXLGHOLQHV��

�
,I�\RX�DUH�FUHDWLQJ�D�VSHFLILF�SULQWHG�SLHFH�RU�ZHE�VLWH��SOHDVH�UHIHU�WR�

WKH�DSSURSULDWH�VHFWLRQV�RI�WKLV�PDQXDO�IRU�KHOS�RQ�KRZ�WR�LQFRUSRUDWH�WKH�
LGHQWLW\�HOHPHQWV��7KH�UHDVRQV�IRU�GHYHORSLQJ�DQ�LGHQWLW\�V\VWHP�DUH�DV�
IROORZV��

�

• $�FRPSUHKHQVLYH��ZHOO�PDQDJHG�LGHQWLW\�FRQIHUV�VWDELOLW\�DQG�
SURIHVVLRQDOLVP��

• $�VWURQJ�YLVXDO�LGHQWLW\�V\VWHP�LV�D�IXQGDPHQWDO�FRPSRQHQW�RI�DQ�
RYHUDOO�LPDJH�VWUDWHJ\��

• ,W�LV�FRQIXVLQJ�WR�WKH�PDUNHWSODFH�IRU�DQ�LQVWLWXWLRQ�WR�VXSSRUW�
PRUH�WKDQ�RQH�LGHQWLW\��

• &ROOHJHV�ZLWK�VWURQJ�LGHQWLWLHV�ZLOO�EH�DEOH�WR�UHFUXLW�IDFXOW\�DQG�
VWXGHQWV�DQG�UDLVH�GROODUV�PRUH�HIILFLHQWO\�DQG�HIIHFWLYHO\��

• 7KH�LGHQWLW\�V\VWHP�RXWOLQHV�FRQVLVWHQW�PHWKRGV�RI�SUHVHQWLQJ�
LQIRUPDWLRQ��WKHUHE\�LPSURYLQJ�TXDOLW\�FRQWURO��

• $�FRQVLVWHQW�LGHQWLW\�FRQYH\V�V\QHUJ\�EHWZHHQ�XQLWV�RQ�FDPSXV����

• ,QVWLWXWLRQV�ZLWK�VWURQJ�DQG�FRQVLVWHQW�LGHQWLWLHV�DUH�PRUH�OLNHO\�WR�
KDYH�D�FOHDUHU�VHQVH�RI�SXUSRVH���

�
3OHDVH�QRWH�WKDW�WKH�*UDSKLFV�6WDQGDUGV�DQG�6W\OH�0DQXDO�LV�D�OLYLQJ�
GRFXPHQW��DQG�\RXU�FRQVWUXFWLYH�VXJJHVWLRQV�DUH�ZHOFRPH���7KH�QDPHV�
DQG�WHOHSKRQH�H[WHQVLRQV�RI�FRQWDFW�SHUVRQV�IRU�HDFK�VHFWLRQ�DUH�OLVWHG�RQ�
WKH�ODVW�SDJH�RI�WKLV�PDQXDO� 
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Departments and offices may request Classic Crest Natural White letterhead, second sheets, and envelopes--or standard white sta-
tionery.The logo on stationery can be all black, black with a silver swoosh and red star, or black with a foil-stamped silver swoosh
with foil-stamped red star.

Please note that a subsidiary system can be used that establishes individual variations of a larger institutional look, e.g., adding the 
departmental name under the primary logo.
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LOGO

PALOMAR COLLEGE
Learning for Success

Logo may be used in two versions:
Screened or Solid.

PRIMARY FONTS
Gill Sans
Gill Sans Italic
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)

RECOMMENDATIONS:
Use the screened logo for most print
applications and for the web.

Use the solid logo for copy, screen-
printing, web and reverse applications.

NOTES:
No substitution of fonts or graphics
should be used in the logo.

Obtain the logo at
www.palomar.edu/guidelines/logos
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LOGO USAGE

PALOMAR COLLEGE

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE

PALOMAR COLLEGE

Logo may be used with all three
elements: name, comet, vision
statement.

Logo may be used as name only

Logo may be used as name and
comet

PRIMARY FONTS
Gill Sans
Gill Sans Italic
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)

NOTES:
Use of the name without the comet
and vision statement is referred to as
the wordmark
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THE SEAL

The seal is used for official docu-
ments only, diplomas and certifi-
cates.
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TYPOGRAPHY

GILL SANS
abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890(!@#$%^&*()_+{}:”<>?-=[];’,./)

GILL SANS ITALIC
abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890(!@#$%^&*()_+{}:”<>?-=[];’,./)

GILL SANS BOLD
abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890(!@#$%^&*()_+{}:”<>?-=[];’,./)

GILL SANS EXTRA BOLD
abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890(!@#$%^&*()_+{}:”<>?-=[];’,./)

PRIMARY FONTS
Gill Sans
Gill Sans Italic
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)
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OFFICIAL COLORS

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

PALOMAR COLLEGE
Learning for Success

COLORS:
Black

Red
PMS 186
CMYK  6 - 91 - 78  3
RGB  237 - 23 - 31

Silver
PMS 877
CMYK  27 - 18 - 19 - 3
RGB  181 - 103 - 175

SECONDARY COLORS:
Gold

PMS 714
CMYK  3 - 17 - 43 - 0
RGB  254 - 209 - 132

RECOMMENDATIONS:
Contact Creative Services for specific
formats of each version shown.

NOTES:
The logo must be used in the black,
red and silver combinations shown
here. No substitutions are permitted.
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OFFICIAL LETTERHEAD

Sherrill L.Amador, Ed.D.

Superintendent/President

Governing Board

Robert L. Dougherty, Jr., M.D.

Silverio H. Haro, Ed.M.

Ralph G. Jensen, B.A.

Darrell L. McMullen, M.B.A.

Michele T. Nelson, Ph.D.

Student Trustee:

ASB President

PALOMAR COLLEGE
Learning for Success

1140 West Mission Road, San Marcos, California 92069-1487 • (760) 744-1150  • www.palomar.edu

SIZE:
8.5 X 11

STOCK:
Classic Crest
Color: Natural White
24lb (letterhead)

INK:
Black 

FOIL STAMPING:
Comet will be in silver foil, the star
will be in red foil and the words will
print in black

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)
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OFFICIAL LETTERHEAD with Personal Identifier

Sherrill L.Amador, Ed.D.

Superintendent/President

Governing Board

Robert L. Dougherty, Jr., M.D.

Silverio H. Haro, Ed.M.

Ralph G. Jensen, B.A.

Darrell L. McMullen, M.B.A.

Michele T. Nelson, Ph.D.

Student Trustee:

ASB President

Name

Title

Department

PALOMAR COLLEGE
Learning for Success

1140 West Mission Road, San Marcos, California 92069-1487 • (760) 744-1150  • www.palomar.edu

SIZE:
8.5 X 11

STOCK:
Classic Crest
Color: Natural White
24lb (letterhead)

INK:
Black 

FOIL STAMPING:
Comet will be in silver foil, the star
will be in red foil and the words will
print in black

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)



OFFICIAL LETTERHEAD with Center Name
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PALOMAR COLLEGE
Learning for Success

1951 E.Valley Parkway, Escondido, California 92027 • (760) 744-1150, ext. 8100  • www.palomar.edu

ESCONDIDO CENTER

Sherrill L.Amador, Ed.D.

Superintendent/President

Governing Board

Robert L. Dougherty, Jr., M.D.

Silverio H. Haro, Ed.M.

Ralph G. Jensen, B.A.

Darrell L. McMullen, M.B.A.

Michele T. Nelson, Ph.D.

Student Trustee:

ASB President

SIZE:
8.5 X 11

STOCK:
Classic Crest
Color: Natural White
24lb (letterhead)

INK:
Black 

FOIL STAMPING:
Comet will be in silver foil, the star
will be in red foil and the words will
print in black

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)
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UNOFFICIAL LETTERHEAD

Sherrill L.Amador, Ed.D.

Superintendent/President

Governing Board

Robert L. Dougherty, Jr., M.D.

Silverio H. Haro, Ed.M.

Ralph G. Jensen, B.A.

Darrell L. McMullen, M.B.A.

Michele T. Nelson, Ph.D.

Student Trustee:

ASB President

PALOMAR COLLEGE
Learning for Success

1140 West Mission Road, San Marcos, California 92069-1487 • (760) 744-1150  • www.palomar.edu

Name, Title • Phone Number • E-Mail

SIZE:
8.5 X 11

STOCK:
Classic Crest
Color: Natural White
24lb (letterhead)

INK:
Black 

FOIL STAMPING:
Comet will be in silver foil, the star
will be in red foil and the words will
print in black

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)

RECOMMENDATIONS:
Secondary type for body copy, not for
logo or address information.
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OFFICIAL ENVELOPE

Department
1140 West Mission Road 
San Marcos, California 92069-1487 

PALOMAR COLLEGE
Learning for Success

Department
1140 West Mission Road 
San Marcos, California 92069-1487 

PALOMAR COLLEGE
Learning for Success

SIZE:
9.5 x 4.125

STOCK:
Classic Crest
Color: Natural White

INK:
Black 

FOIL STAMPING:
Comet will be in silver foil, the
star will be in red foil and the
words will print in black

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)

NOTES:
Matching envelope stock
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OFFICIAL BUSINESS CARD

Name
Title

Department

(760) 744-1150, Ext. 0000
FAX (760) 591-0000

address@palomar.edu
www.palomar.edu

1140 West Mission Road
San Marcos, California 92069-1487 

PALOMAR COLLEGE
Learning for Success

SIZE:
3.5 x 2

STOCK:
Classic Crest
Color: Natural White
80lb Cover (Business Card)

INK:
Black 

FOIL STAMPING:
Comet will be in silver foil, the
star will be in red foil and the
words will print in black

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)

NOTES:
Copy is limited to the informa-
tion on the card above.
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BROCHURES

SIZE:
8.5 X 11

STOCK:
Choose what is appropriate for your
project

INK:
Choose what is appropriate for you
project

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)

PALOMAR COLLEGE
Department Name

1140 West Mission Road
San Marcos, California 92069

www.palomar.edu

Department Name

PALOMAR COLLEGE
1140 West Mission Road

San Marcos, California 92069

www.palomar.edu
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FOLDERS

SIZE:
9 x 12

STOCK:
Choose what is appropriate for your
project

INK:
Black 

FOIL STAMPING (Optional):
Silver and or red foil

TYPOGRAPHY:
Gill Sans
Gill Sans Bold
Gill Sans Extra Bold

SECONDARY FONTS
San Serif

Arial (PC)
Helvetica (Mac)

Serif
Times (PC and Mac)
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II. Web Identity Guidelines 
 

*XLGHOLQHV�IRU�:HE�6LWHV�

3DORPDU�&ROOHJH�FRPPXQLFDWHV�D�FRQVLVWHQW�PHVVDJH�E\�VWDQGDUGL]LQJ�WKH�XVH�RI�LWV�ORJRV��
YLVLRQ�VWDWHPHQW��FRORUV��GHVLJQ��DQG�VW\OLVWLF�HOHPHQWV�LQ�DOO�PHGLD��LQFOXGLQJ�ZHE�VLWHV��
RULJLQDWLQJ�IURP�WKH�&ROOHJH���7KH�IROORZLQJ�JXLGHOLQHV�GHVFULEH�UHFRPPHQGHG�XVDJHV�IRU�D�
ZHE�LGHQWLW\�V\VWHP���,I�\RX�DUH�LQ�WKH�SURFHVV�RI�FUHDWLQJ�D�SHUVRQDO��GHSDUWPHQWDO��RU�
IXQFWLRQDO�ZHE�VLWH��LW�FDQ�EH�FUHDWHG�LQ�RQH�RI�WKUHH�ZD\V��

��� 'R�LW�\RXUVHOI���,I�\RX�KDYH�WKH�WLPH�DQG�VNLOOV��\RX�FDQ�FUHDWH�\RXU�RZQ�VLWH���,I�\RX�
IROORZ�WKH�JXLGHOLQHV�LQ�WKLV�GRFXPHQW��\RX�FDQ�DFKLHYH�WKH��3DORPDU�ORRN����:H�
UHFRPPHQG�WKH�XVH�RI�DQ�DGYDQFHG�ZHE�HGLWRU�VXFK�DV�)URQW3DJH��WKH�&ROOHJH�
VWDQGDUG��IRU�ZKLFK�WKH�&ROOHJH�LV�OLFHQVHG���'UHDPZHDYHU��RU�*R�/LYH���)RU�PRUH�
LQIRUPDWLRQ�RQ�WKHVH�HGLWRUV��FRQWDFW�$FDGHPLF�7HFKQRORJ\���

��� 'R�LW�\RXUVHOI�XVLQJ�D�GHVLJQ�WHPSODWH�FUHDWHG�E\�$FDGHPLF�7HFKQRORJ\���7KH�
WHPSODWHV�IRU��IXOO��ORRN����PLG�ORRN���DQG��PLQL�ORRN��GHVLJQV�FDQ�EH�IRXQG�DQG�
GRZQORDGHG�DW���KWWS���ZZZ�SDORPDU�HGX�JXLGHOLQHV�WHPSODWHV�����

��� $VN�$FDGHPLF�7HFKQRORJ\�ZHE�DQG�JUDSKLFV�VSHFLDOLVWV�WR�FUHDWH�WKH�VLWH�IRU�\RX����������
,I�\RX�HOHFW�WR�GR�WKLV��KDYH�WKH�VLWH�VNHWFKHG�RXW��ZLWK�VXSSRUWLQJ�JUDSKLFV�DQG�
GRFXPHQWV�EHIRUH�PHHWLQJ�ZLWK�$FDGHPLF�7HFKQRORJ\���)RU�KHOS��FRQWDFW�&KULV�
1RUFURVV��H[W��������FQRUFURVV#SDORPDU�HGX����

�

3DJH�'HVLJQ�3ULQFLSOHV�

7KH�IROORZLQJ�SDJH�GHVLJQ�FULWHULD�KDYH�EHHQ�HVWDEOLVKHG�IRU�RIILFLDO�&ROOHJH�ZHE�SDJHV��

��� 3DJHV�ZLOO�EH�GHVLJQHG�IRU�DQ�����[�����SL[HO�VFUHHQ�VHW�WR�DW�OHDVW����ELW�FRORU���

��� 3DJH�FRQWHQW�ZLOO�EH�GLVSOD\HG�LQ�D�IL[HG�ZLGWK��PD[LPXP�����SL[HO�WDEOH�ZLWK�ERUGHU�
VL]H�VHW�WR������

��� 7KH�WDEOH�ZLOO�EH�FHQWHUHG�RQ�WKH�VFUHHQ��OHDYLQJ�HTXDO�ZKLWH�VSDFH�RQ�WKH�OHIW�DQG�
ULJKW�RI�WKH�WDEOH���

��� 3DJH�EDQQHU�DQG�IRRWHU�HOHPHQWV�ZLOO�XVH�URXQGHG�FRUQHUV�WR�FRPSOHPHQW�WKH�HOOLSVH�LQ�
WKH�RIILFLDO�ORJR���

��� :KHUH�SULQWLQJ�RI�WKH�SDJH�LV�LPSRUWDQW��QRW�DOO�EURZVHUV�KDQGOH�SULQWLQJ�RI�IL[HG�ZLGWK�
WDEOHV�FRUUHFWO\���D��SULQWHU�IULHQGO\��YHUVLRQ�RI�WKH�SDJH�ZLOO�EH�RIIHUHG��XVLQJ�SGI�
IRUPDW���
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��� 7R�WKH�H[WHQW�SRVVLEOH��DFFHVVLELOLW\�JXLGHOLQHV�ZLOO�EH�REVHUYHG�LQ�WKH�GHVLJQ�RI�DOO�
RIILFLDO�SDJHV���$FDGHPLF�7HFKQRORJ\�ZLOO�WHVW�RIILFLDO�SDJHV�WR�LQVXUH�DFFHVVLELOLW\�
FRPSOLDQFH���,PSRUWDQW��PDLQ��SDJHV�ZLOO�KDYH�WH[W�RQO\�DOWHUQDWLYH�SDJHV��ZKLFK�ZLOO�
DOVR�GLVSOD\�FRUUHFWO\�RQ�3'$�VFUHHQV�XVLQJ�:LQGRZV�&(���,I�IRU�GHVLJQ�UHDVRQV�D�SDJH�
FDQQRW�FRPSO\�ZLWK�DFFHVVLELOLW\�JXLGHOLQHV��$FDGHPLF�7HFKQRORJ\�FDQ�DVVLVW�ZLWK�D�
WH[W�RQO\�DOWHUQDWLYH�WKDW�ZLOO�PHHW�DFFHVVLELOLW\�VWDQGDUGV���

��� &RS\ULJKW�DQG�JHQHUDO�&ROOHJH�FRQWDFW�OLQNV�ZLOO�DSSHDU�DW�WKH�ERWWRP�RI�HDFK�SDJH���

��� $�IRRWHU�ZLWK�VWDQGDUG�QDYLJDWLRQDO�DLGV�ZLOO�DSSHDU�RQ�DOO�VXE�SDJHV��

��

6WDQGDUG�:HE�3DJH�)RRWHU��

�

7KH��+RPH��OLQN�ZLOO�DOZD\V�OLQN�EDFN�WR�KWWS���ZZZ�SDORPDU�HGX���$GGLWLRQDOO\��XVH�RI�WKH�
ORJR�LQ�WKH�XSSHU�OHIW�RI�D�ZHE�SDJH�ZLOO�DOZD\V�FRQWDLQ�D��KLGGHQ��OLQN�EDFN�WR�WKH�VDPH�
&ROOHJH�KRPH�SDJH���7KH�RQO\�SDJH�WKDW�ZLOO�QRW�FRQWDLQ�DQ�IRRWHU�LV�WKH�PDLQ�KRPH�SDJH��
ZKHUH�WKH�QDYLJDWLRQDO�EDU�LV�PRYHG�LQWR�WKH�SDJH�EDQQHU��VR�WKDW�LW�ZLOO�EH�LPPHGLDWHO\�
YLVLEOH�ZLWKRXW�VFUROOLQJ��

�

:HE�3DJH�7HPSODWHV�DQG�:HE�3DJH�/RRN�

7KH�IXOO�ORRN�ZHE�SDJH�LV�XVHG�IRU�WKH�PDLQ�KRPH�SDJH�DQG�LWV�VXSSRUWLQJ��SRUWDO��DQG�OLQNHG�
SDJHV���7KLV�GHVLJQ�IXOO\�H[SUHVVHV�WKH�&ROOHJH�LGHQWLW\�V\VWHP�DQG�FRQWDLQV�D�JUHDW�GHDO�RI�
GDWD�GULYHQ��G\QDPLFDOO\�JHQHUDWHG�PDWHULDO���7KLV�PDWHULDO�KDV�EHHQ�SURJUDPPHG�E\�WKH�
$FDGHPLF�7HFKQRORJ\�'HSDUWPHQW��EXW�LW�LV�XSGDWHG�E\�YDULRXV�&ROOHJH�RIILFHV��DV�LQ�WKH�FDVH�
RI�QHZV�DQG�HYHQWV�VHJPHQWV���

�

�

�

�

�

�

�

�

�

�
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7KH�IXOO�ORRN�WHPSODWH��

�

�
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'HVFULSWLRQ�RI�0DLQ�3DJH�(OHPHQWV�

2IILFLDO�/RJR���/RJRV�FDQ�EH�IRXQG�DW�KWWS���ZZZ�SDORPDU�HGX�JXLGHOLQHV�ORJRV���:KHQ�
XVLQJ�D�GDUN�SDJH�EDFNJURXQG�FRORU��DOZD\V�XVH�WKH�ZKLWH�YHUVLRQ�RI�WKH�ORJR���)RU�
DVVLVWDQFH�ZLWK�YHUVLRQV�RI�WKH�ORJR��FRQWDFW�&UHDWLYH�6HUYLFHV��

9LVLRQ�6WDWPHQW���7KH�RIILFLDO�&ROOHJH�YLVLRQ�VWDWHPHQW�LV��/HDUQLQJ�IRU�6XFFHVV��DQG�LV�
HPSKDVL]HG�E\�EHLQJ�GLVSOD\HG�ZLWKLQ�WKH�ORJR�DQG�RQ�D�EDQQHU�EDU�RI�LWV�RZQ��

3DORPDU�%DQQHU�3LFWXUHV���7KH�&ROOHJH�KDV�SURGXFHG�D�OLEUDU\�RI�EDQQHU�SLFWXUHV�DQG�KDV�
VFULSWHG�WKH�PDLQ�SDJH�WR�ORDG�RQH�UDQGRPO\�IURP�DPRQJ�D�GR]HQ�SLFWXUHV���7KH�SLFWXUHV�DUH�
����[�����DQG�DUH�FRQVWUXFWHG�ZLWK�D�JUDSKLF�VOLFH�WKDW�PDLQWDLQV�WKH�FXUYHG�EDFNJURXQG�
EHKLQG�WKH�ORJR���&RQWDFW�$FDGHPLF�7HFKQRORJ\�IRU�KHOS�ZLWK�FXVWRPL]LQJ�D�SLFWXUH�VW\OH�
EDQQHU�ZLWK�WKH�FRUUHFW�JUDSKLFDO�VOLFHV���1RWH�WKH�URXQGHG�ORRN�RI�WKH�EDQQHU��ZKLFK�
FRPSOHPHQWV�WKH�HOOLSVH�LQ�WKH�RIILFLDO�ORJR��

1DYLJDWLRQ�%DU��7KLV�EDU�LV�SODFHG�ZLWKLQ�WKH�EDQQHU�RQ�WKH�PDLQ�SDJH��EXW�RQ�DOO�
VXEVHTXHQW�SDJHV�D��+RPH��OLQN�LV�DGGHG�ZKLFK�EHFRPHV�WKH�IRRWHU�EDU�WR�VXE�SDJHV��

4XLFN�/LQNV�'URS�GRZQ�0HQX���7KLV�LV�D�G\QDPLF��GDWD�GULYHQ�GURS�GRZQ�ZKLFK�ZLOO�OLQN�
WR�WKH�PRVW�SRSXODU�&ROOHJH�SDJHV���)RU�DFFHVVLELOLW\�UHDVRQV��D��*R��EXWWRQ�LV�LQFOXGHG��DQG�
PRYH�RQ�FKDQJH�EHKDYLRU�LV�QRW�XVHG��

/LQN�%DU���7KH�OLQN�EDU�RQ�WKH�PDLQ�SDJH�DQG�OLQNHG�VHFRQG�OHYHO�SDJHV�OLQNV�WR�WKH�PRVW�
LPSRUWDQW�VLWHV�WKH�&ROOHJH�XVHV�WR�GR�EXVLQHVV��WKH�VWXGHQW�HVHUYLFHV�SDJH�ZKHUH�
SURVSHFWLYH�DQG�FXUUHQW�VWXGHQWV�FDQ�DSSO\�DQG�UHJLVWHU��WKH�FODVV�VFKHGXOH�SDJHV�ZKHUH�
VWXGHQWV�FDQ�ILQG�RXW�DERXW�FRXUVH�RIIHULQJV��D�ORFDWLRQV�SDJH�ZKHUH�VWXGHQWV�FDQ�ILQG�RXW�
ZKHUH�FODVVHV�FDQ�EH�WDNHQ��D�GLVWDQFH�OHDUQLQJ�SDJH�ZKHUH�VWXGHQWV�FDQ�ILQG�RXW�DERXW�KRZ�
WR�WDNH�FRXUVHV�YLD�WKH�LQWHUQHW�DQG�WHOHYLVLRQ��DQG�D�MREV�OLQN�WKDW�OHDGV�WR�D�MREV�SRUWDO�IRU�
VWXGHQWV�DQG�WR�WKH�KXPDQ�UHVRXUFH�VHUYLFHV�SDJHV�IRU�VWDII�DSSOLFDQWV���7KLV�OLQN�EDU��ZLWK�
WKH�H[FHSWLRQ�RI�WKH�MREV�OLQN��DSSHDUV�RQ�VHFRQG�OHYHO�SDJHV��

/LQNV�WR�3RUWDO�3DJHV���7KH�OLQNV��LQ�JROG��RQ�WKH�OHIW�RI�WKH�VFUHHQ��MXVW�XQGHU�WKH�ORJR��
DUH�WR�VWURQJ��VHFRQG�OHYHO�SRUWDO�SDJHV�WKDW�DOVR�XVH�WKH�IXOO�SDJH�GHVLJQ���7KHVH�SDJHV�DUH�
GHVLJQHG�IRU�WKHLU�WDUJHW�DXGLHQFHV���7KH�GHVLJQ�SKLORVRSK\�LV�WR��SXVK��YLVLWRUV�WR�WKH�PDLQ�
SDJH�GRZQ�D�OHYHO�WR�WDUJHWHG�SDJHV��IURP�ZKLFK�WKH\�DUH�DEOH�WR�H[SORUH�IXOO\�DQG�WR�
UHIHUHQFH�UHOHYDQW�&ROOHJH�ZHE�UHVRXUFHV���7KH�QDYLJDWLRQDO�EDU�DQG�TXLFN�OLQNV�DUH�DGGHG�WR�
WKH�SDJH�WR�VHUYH�TXLFNO\�WKH�LQIRUPDWLRQ�FRQVXPHU�ZKR�GRHV�QRW�ZLVK�WR�YLVLW�D�SRUWDO�SDJH�
EXW�ZLVKHV�WR�ORRN�XS�RU�JR�GLUHFWO\�WR�D�UHVRXUFH�PRUH�TXLFNO\���7KH��$ERXW�3DORPDU��SDJH�
FRQWDLQV�SURPLQHQW�OLQNV�WR�FRQWDFW�LQIRUPDWLRQ��

$G�5RWDWRU���7KLV�URWDWLQJ�JUDSKLF��DOO�JLI�ILOHV�����[�����SL[HOV��LV�FDUULHG�RYHU�IURP�WKH�
SUHYLRXV�ZHE�GHVLJQ��EXW�KDV�EHHQ�PDGH�G\QDPLFDOO\�GDWD�GULYHQ��EDVHG�RQ�OLQNV�DQG�
JUDSKLFV�PDLQWDLQHG�LQ�D�GDWDEDVH���,W�LV�SODFHG�FHQWUDOO\�RQ�WKH�SDJH�LQ�RUGHU�WR�DGYHUWLVH�
FODVVHV��HYHQWV��DQG�QHZV�RI�JUHDW�LPSRUWDQFH���,W�LV�YHU\�HIIHFWLYH�LQ�ILOOLQJ�XQGHU�HQUROOHG�
FODVVHV��IRU�H[DPSOH���,Q�RUGHU�WR�SODFH�DQ�DG�ZLWKLQ�WKH�URWDWLRQ��FRQWDFW�$FDGHPLF�
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7HFKQRORJ\���,I�\RX�ZLVK�WR�GHVLJQ�\RXU�RZQ�DG��LW�PXVW�EH�D�JLI�ILOH������[�����SL[HOV��XQGHU�
�.�LQ�VL]H��

)L[HG�3DUDJUDSK���2QH�RI�WKH�JRDOV�RI�WKH�PDLQ�&ROOHJH�SDJH�LV�WR�VD\�ZKR�DQG�ZKHUH�ZH�
DUH�LQ�D�EULHI�PDQQHU���)RU�IXOOHU�LQIRUPDWLRQ��XVHUV�FDQ�FOLFN�RQ�WKH��$ERXW�3DORPDU��OLQN���
7KLV�SDUDJUDSK�UHPDLQV�VWDWLF��EXW�LW�LV�ORDGHG�IURP�D�GDWDEDVH�DQG�FDQ�EH�SHULRGLFDOO\�
UHSODFHG�ZLWK�RWKHU�VWDWLF�SDUDJUDSKV��

6WXGHQW�RU�6WDII�3LFWXUHV���7KHVH��PDLQO\��VWXGHQW�SLFWXUHV�DUH�SODFHG�FHQWUDOO\�RQ�WKH�
SDJH�WR�HPSKDVL]H�WKH�FHQWUDOLW\�RI�WKH�&ROOHJH�PLVVLRQ���2Q�WKH�PDLQ�SDJH��IDFXOW\�DQG�VWDII�
SLFWXUHV�DOVR�DSSHDU���7KHVH�DSSHDU�IURP�D�OLEUDU\�RI�SKRWRJUDSKV�DQG�ORDG�UDQGRPO\�ZKHQ�
WKH�SDJH�ORDGV���3LFWXUHV�FKDQJH�VHDVRQDOO\���7KLV�VDPH�WKHPH�LV�DGRSWHG�E\�WKH�VHFRQG�
OHYHO�SRUWDO�SDJHV��ZKLFK�KDYH�RQO\�VWXGHQW��RQO\�IDFXOW\��RQO\�FRPPXQLW\��RU�RQO\�VWDII�
SLFWXUHV�DSSHDU�RQ�WKHP���7KH�FKDUDFWHUV�IURP�WKH�PDLQ�SDJH�ZDQGHU�WR�WKHLU�UHVSHFWLYH�
VXE�SDJHV��DV�LW�ZHUH���,I�\RX�KDYH�D�SKRWRJUDSK�\RX�ZRXOG�OLNH�FRQVLGHUHG��SOHDVH�FRQWDFW�
$FDGHPLF�7HFKQRORJ\��

&RS\ULJKW�&RQWDFW�/HJDO�/LQNV���3DJH�FRS\ULJKW�DSSHDUV�DW�WKH�ERWWRP�RI�HDFK�RIILFLDO�
SDJH��DORQJ�ZLWK�OLQNV�WR�OHJDO�DQG�FRQWDFW�LQIRUPDWLRQ��

)RRWHU�%DU���7KH�PDLQ�SDJH�KDV�D�VROLG�IRRWHU�EDU��DGRSWLQJ�WKH��URXQGHG��ORRN�RI�WKH�
SDJH���6HFRQG�DQG�VXEVHTXHQW�OHYHO�SDJHV�KDYH�D�IRRWHU�EDU�ZKLFK�LQFOXGHV�WKH�QDYLJDWLRQ�
OLQNV��VHH�DERYH���

3DORPDU�1HZV���7KLV�VHFWLRQ�LV�G\QDPLFDOO\�JHQHUDWHG�RQ�SDJH�ORDG�IURP�D�GDWDEDVH�
SRSXODWHG�ZLWK�QHZV�KHDGOLQHV�DQG�QHZV�VWRULHV���7KH�2IILFHV�RI�3XEOLF�,QIRUPDWLRQ��
3HUIRUPLQJ�$UWV��0DUNHWLQJ�&RPPXQLFDWLRQV��DQG�$WKOHWLFV�DUH�UHVSRQVLEOH�IRU�HQWHULQJ�WKH�
KHDGOLQHV�DQG�WKH�VWRULHV�WKURXJK�D�ZHE�LQWHUIDFH�GHYHORSHG�DQG�PDLQWDLQHG�E\�$FDGHPLF�
7HFKQRORJ\���&OLFNLQJ�RQ�WKH��0RUH�1HZV�����OLQN�ZLOO�WDNH�WKH�XVHU�WR�D�SDJH�RI��$OO�
+HDGOLQHV��DUUDQJHG�E\�GDWH���&OLFNLQJ�RQ�RQH�RI�WKHVH�OLQNV�ZLOO�WDNH�WKH�XVHU�WR�WKH�VWRU\���
7KH�KHDGOLQH�ER[�RQ�WKH�PDLQ�SDJH�FRQWDLQV�WKH�WKUHH�ODWHVW�KHDGOLQHV��

3DORPDU�(YHQWV���7KH�HYHQWV�ER[�ZRUNV�WKH�VDPH�DV�WKH�QHZV�ER[���7KH�WKUHH�ODWHVW�
HYHQWV�ZLOO�DSSHDU�RQ�WKH�IURQW�SDJH���&OLFNLQJ��0RUH�(YHQWV�����ZLOO�WDNH�WKH�XVHU�WR�D�SDJH�
WKDW�VKRZV�DOO�RI�WKH�GD\
V�HYHQWV��DORQJ�ZLWK�D�FDOHQGDU�ZKHUH�WKH�XVHU�FDQ�VHH�DOO�RI�WKLV�
ZHHN
V�HYHQWV��DOO�RI�WKH�QH[W�ZHHN
V�HYHQWV��RU�FOLFN�D�FDOHQGDU�GD\�WR�VHH�WKH�HYHQWV�IRU�
DQ\�GD\�LQ�WKH�\HDU���$FDGHPLF�7HFKQRORJ\�KDV�SURJUDPPHG�DQG�ZLOO�PDLQWDLQ�WKLV�V\VWHP��

�

6PDOOHU�)RRWSULQW�3DJHV�

7KH�PLG�ORRN�WHPSODWHV�FRQWDLQ�D�EDQQHU������[������GLVSOD\LQJ�WKH�RIILFLDO�ORJR�DQG�D�
SLFWXUH�HOHPHQW���$FDGHPLF�7HFKQRORJ\�KDV�D�OLEUDU\�RI�����[�����SLFWXUHV�IURP�ZKLFK�\RX�
PD\�SLFN��RU�\RX�PD\�DVN�$FDGHPLF�7HFKQRORJ\�WR�WDNH�D�FXVWRP�SLFWXUH�RU�SURFHVV�\RXU�
RZQ�SLFWXUH�WR�ILW�WKLV�VL]H���7KH�PLG�ORRN�WHPSODWH�DOVR�FRQWDLQV�D�IRRWHU�EDU�DQG�FRS\ULJKW�
LQIRUPDWLRQ�ZLWK�OLQNV�WR�LPSRUWDQW�QDYLJDWLRQ�DQG�LQIRUPDWLRQDO�UHVRXUFHV��
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�

0LG�ORRN�EDQQHU��

�

7KH�PLG�ORRN�EDQQHU�LV�DYDLODEOH�ZLWK�WKH�VWDQGDUG�OLQN�EDU��ZLWKRXW�LW��RU�ZLWK�D�FXVWRP�OLQN�
EDU���,I�\RX�ZDQW�D�FXVWRP�OLQN�EDU�DQG�GR�QRW�NQRZ�KRZ�WR�DGG�LW�WR�WKH�EDQQHU�WHPSODWH��
FRQWDFW�$FDGHPLF�7HFKQRORJ\��

7KLV�EDQQHU�LV�DOVR�DYDLODEOH�ZLWK�RSWLRQDO�GHSDUWPHQWDO��RU�RWKHU��FXVWRP�WH[W��

�

7KH�FXVWRP�WH[W�XVHV�WKH�RIILFLDO��EDQQHU��IRQW��*LOO�6DQV��LQ�VROLG�ZKLWH�ZLWK�D���S[�EODFN�
VWURNH��

�

7KH�0LQL�3DJH�

7KH�PLQL�ORRN�WHPSODWH�FRQVLVWV�RI�D�QDUURZ�EDQQHU������[�����ZLWK�DQ�DEEUHYLDWHG�ORJR�DQG�
SLFWXUH���,W�DOVR�FRQWDLQV�WKH�IRRWHU�DQG�LQIRUPDWLRQDO�GDWD��

7KH�PLQL�EDQQHU��

�

,I�\RX�ZLVK�DVVLVWDQFH�LQ�GHYHORSLQJ�D�FXVWRPL]HG�SDJH�EDQQHU��FRQWDFW�$FDGHPLF�
7HFKQRORJ\��

�

�
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/RJRV�DQG�6HDO�

2IILFLDO�&ROOHJH�ORJRV�DQG�VHDO�FDQ�EH�IRXQG�DW��KWWS���ZZZ�SDORPDU�HGX�JXLGHOLQHV�ORJRV���
7KHUH�DUH�ERWK��VROLG��DQG��VFUHHQHG��YHUVLRQV�RI�WKH�RIILFLDO�ORJR��

6ROLG�9HUVLRQ� 6FUHHQHG�9HUVLRQ�

�

7KH�ILOHV�FDQ�EH�GRZQORDGHG�IURP�WKDW�ORFDWLRQ�LQ�YDULRXV�IRUPDWV�DQG�XVLQJ�YDULRXV�FRORU�
VFKHPHV���)RU�DVVLVWDQFH�ZLWK�WKH�ORJRV�FRQWDFW�&UHDWLYH�6HUYLFHV��

7\SRJUDSK\�DQG�2IILFLDO�6W\OH�6KHHWV�

7KH�RIILFLDO�ZHE�SDJH�VW\OH�VKHHW�LV�DW���
KWWS���ZZZ�SDORPDU�HGX�JXLGHOLQHV�WHPSODWHV�VW\OHV�KWP��

,QFOXGH�D�UHIHUHQFH�WR�WKH�VW\OH�VKHHW�LQ�WKH��KHDG!�VHFWLRQ�RI�\RXU�KWPO�GRFXPHQW��OLNH�
WKLV��

�KHDG!�

KHDG�PDWHULDO�OLNH�PHWD�WDJV��WLWOH�WDJV��VFULSW�UHIHUHQFHV��HWF��

�OLQN�UHO �VW\OHVKHHW��W\SH �WH[W�FVV��
KUHI �KWWS���ZZZ�SDORPDU�HGX�JXLGHOLQHV�WHPSODWHV�VW\OH�FVV�!�

��KHDG!�

7KLV�UHIHUHQFH�VKRXOG�RFFXU�RQ�RQH�OLQH��RI�FRXUVH��DQG�LV�VKRZQ�KHUH�RQ�WZR�OLQHV�WR�ILW�WKH�
IRUPDW��

+HUH�DUH�WKH�RIILFLDO�W\SRJUDSKLFDO�VW\OHV�IRU�WKUHH�KHDGHU�OHYHOV��DQG�SDUDJUDSK�WH[W��

6DPSOH�7H[W���7KLV�LV��S!��

6DPSOH�7H[W���7KLV�LV��K�!��

6DPSOH�7H[W���7KLV�LV��K�!��

6DPSOH�7H[W���7KLV�LV��K�!��
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7KH�RIILFLDO�SDUDJUDSK�IRQW�LV�9HUGDQD���:H�UHFRPPHQG�XVH�RI�D�VDQV�VHULI�IRQW�RQ�DOO�SDJHV��
XVLQJ�DW�OHDVW�WKH�IROORZLQJ�IRQW�GHILQLWLRQ�WDJ��

�IRQW�VW\OH� ��9HUGDQD��$ULDO��+HOYHWLFD��VDQV�VHULI�!�

7KLV�PHDQV�WKDW�LI�WKH�XVHU�GRHV�QRW�KDYH�9HUGDQD�LQVWDOOHG��WKH�EURZVHU�ZLOO�GHIDXOW�WR�$ULDO��
+HOYHWLFD�RU�ZKDWHYHU�VDQV�VHULI�IRQW�WKH�XVHU�KDV�PDSSHG��

:H�UHFRPPHQG����SW��VL]H�IRU�VWDQGDUG�SDUDJUDSK�WH[W��

&XVWRP�EDQQHU�WH[W�VKRXOG�DSSHDU�LQ�WKH��ORJR��DQG��EDQQHU��IRQW��*LOO�6DQV���&RQWDFW�
&UHDWLYH�6HUYLFHV�IRU�LQIRUPDWLRQ�DERXW�WKH�*LOO�6DQV�IRQW��

&RORUV�

7KH�RIILFLDO�&ROOHJH�FRORUV�IRU�WKH�ZHE�DUH��

1DPH� 306�1XPEHU� 5*%��'HFLPDO�� 5*%��+H[��

3DORPDU�5HG� ���� ���������� �%��$�%�

3DORPDU�6LOYHU� ���� ������������ �'�'�'��

$FFHQW�*ROG� ���� ������������ �))&��&�

%ODFN� �� ������ ��������

/DWLWXGH�ZLWK�WKH��VLOYHU��FRORU����LW�LV�UHDOO\�JUH\�RQ�WKH�ZHE��VLQFH�VLOYHU�LV�DQ�DWWULEXWH�RI�
LQN�XQGXSOLFDWDEOH�RQ�WKH�ZHE�H[FHSW�WKURXJK�JUDGLHQW�DSSUR[LPDWLRQV���$�EODFN�ZLWK����
����RSDFLW\�VFUHHQ�ZLOO�SURGXFH�DQ�DFFHSWDEOH�JUH\�FRORU��WKRXJK�WKH�5*%�FRPELQDWLRQ�
JLYHQ�DERYH�LV�UHFRPPHQGHG��

&RORU�6DPSOH�6ZDWFKHV��

3DORPDU�5HG�

�

3DORPDU�6LOYHU�

�

$FFHQW�*ROG�

�

%ODFN�

�

�
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3DJH�'HVLJQ�7LSV�

7KH�IROORZLQJ�JHQHUDO�WLSV��LI�IROORZHG��ZLOO�UHVXOW�LQ�PRUH�HIIHFWLYH��EHWWHU�GHVLJQHG�DFDGHPLF�
ZHE�SDJHV���7KHUH�DUH�DOZD\V�H[FHSWLRQV��RI�FRXUVH��GHSHQGLQJ�RQ�WKH�WDUJHW�DXGLHQFH�RI�WKH�
SDJH���,W�LV�DVVXPHG�WKDW�QRUPDO�DFDGHPLF�FRPPXQLFDWLRQ�LV�LQWHQGHG��

�� 'R�QRW�XVH�EOLQNLQJ�WH[W�RQ�\RXU�SDJH��

�� 'R�QRW�XVH�EXV\�RU�REWUXVLYH�ZDOO�SDSHU�RQ�\RXU�SDJH���,W�PLJKW�PDNH�\RXU�WH[W�
GLIILFXOW�WR�UHDG��

�� 'R�QRW�XVH�FRORU�FRPELQDWLRQV�ZKLFK�PDNH�WKH�SDJH�GLIILFXOW�RU�LPSRVVLEOH�IRU�FRORU�
EOLQG�SHRSOH�WR�UHDG�RU�WKDW�FDXVH�YLVXDO�GLVVRQDQFHV��EULJKW�IXVFKLD�WH[W�RQ�D�JODULQJ�
SXUSOH�EDFNJURXQG����:H�UHFRPPHQG�EODFN�WH[W�RQ�D�ZKLWH�EDFNJURXQG��

�� 'HOLEHUDWHO\�VHW�WKH�EDFNJURXQG�RI�\RXU�SDJH�WR�ZKLWH��LI�WKDW�LV�ZKDW�\RX�LQWHQG���'R�
QRW�DVVXPH�WKH�EURZVHU�DXWRPDWLFDOO\�XVHV�D�ZKLWH�EDFNJURXQG��

�� 'R�QRW�XVH�REVFXUH�RU�XQXVXDO�IRQWV�RQ�\RXU�SDJH���6WLFN�ZLWK�WKH�IRQWV�WKDW�FRPH�ZLWK�
WKH�VWDQGDUG�LQVWDOODWLRQ�RI�WKH�:LQGRZV�RSHUDWLQJ�V\VWHP��DQG�UHPHPEHU�WR�LQFOXGH�D�
0DF�DOWHUQDWLYH�LQ�\RXU�VW\OH�VKHHW�RU�IRQW�WDJ���9HUGDQD�LV�UHFRPPHQGHG�DV�WKH�EHVW��
JHQHUDO�SXUSRVH�IRQW��ZLWK�$ULDO�EHLQJ�WKH�EHVW�3&�RQO\�DOWHUQDWLYH�DQG�+HOYHWLFD�DV�WKH�
EHVW�0DF�RQO\�DOWHUQDWLYH���)RU�VHULIHG�IRQWV��VWLFN�WR�7LPHV�1HZ�5RPDQ��

�� 8VH�D�VDQV�VHULI�IRQW�IRU�WKH�EHVW�ZHE�SDJH�UHDGDELOLW\��

�� 7HVW�\RXU�SDJHV�RQ�GLIIHUHQW�SODWIRUPV���$FDGHPLF�7HFKQRORJ\�SURYLGHV�D�WHVWLQJ�
VHUYLFH�WKDW�ZLOO�VKRZ�KRZ�\RXU�SDJHV�ZLOO�ORRN�RQ����GLIIHUHQW�EURZVHU�26�SODWIRUPV����
&RORUV��WDEOH�OD\RXWV��VSDFLQJ��IRQWV��SOXJ�LQ�$FWLYH;�WHFKQRORJ\��HWF��DOO�YDU\�E\�
SODWIRUP�DQG�EURZVHU�YHUVLRQ��

�� ,QFOXGH�JUDSKLF�HOHPHQWV��HYHQ�RQ�D�GHQVHO\�WH[WXDO�SDJH��DQG�EUHDN�WH[W�XS�LQWR�
�FKXQNV���XVLQJ�ORWV�RI�ZKLWH�VSDFH�DURXQG�WKH�FKXQNV�RI�WH[W��

�� 'R�QRW�XVH�OLQN�FRORUV�VR�VXEWO\�VLPLODU�WR�\RXU�WH[W�WKDW�XVHUV�KDYH�WR�JXHVV�ZKHUH�WKH�
OLQNV�DUH�ORFDWHG���5HPHPEHU��PDQ\�XVHUV�WXUQ�RII�WKH�OLQNV�XQGHUOLQLQJ�IHDWXUH�RQ�
WKHLU�EURZVHU��

�� 'R�QRW�XVH�JUDSKLFV�WKDW�FDXVH�WKH�XVHU�WR�VFUROO�WKH�SDJH�KRUL]RQWDOO\�RQ�DQ�����[�����
VFUHHQ���+RUL]RQWDO�VFUROOLQJ�LV�XQLYHUVDOO\�GHWHVWHG�RQ�WKH�ZHE��

�� 'R�QRW�XVH�ODUJH�JUDSKLFV�WKDW�DUH�UHVL]HG�E\�WKH�EURZVHU�ZKLOH�UHQGHULQJ���5HVL]H�DQG�
UHVDPSOH�WKH�JUDSKLF�EHIRUH�XVLQJ�LW�RQ�D�SDJH��

�� 2SWLPL]H�\RXU�JUDSKLFV�IRU�WKH�ZHE��DQG�WU\�WR�NHHS�DOO�SDJHV�LQWHQGHG�IRU�PRGHP�
DFFHVV�XQGHU���.�WRWDO��

�� 5HPHPEHU�WKDW�WKH�ZHE�LV�D�YLVXDO�PHGLXP��
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�

&RQWDFW�DQG�)XUWKHU�$VVLVWDQFH�,QIRUPDWLRQ�

)RU�TXHVWLRQV�RQ�JHQHUDO�ZHE�HGLWRULDO�SROLF\��RU�PXOWLPHGLD�RQ�WKH�ZHE��FRQWDFW�7HUU\�*UD\��
H[W��������WJUD\#SDORPDU�HGX�

)RU�TXHVWLRQV�DVVLVWDQFH�ZLWK�ZHE�VLWH�FUHDWLRQ��FRQWDFW�&KULV�1RUFURVV��H[W��������
FQRUFURVV#SDORPDU�HGX��

)RU�DVVLVWDQFH�ZLWK�JUDSKLFV�GHVLJQ��FUHDWLRQ�RU�KDQGOLQJ��FRQWDFW�(ODLQH�$UPVWURQJ��
H[W�������HDUPVWURQJ#SDORPDU�HGX��

)RU�DVVLVWDQFH�ZLWK�SKRWRJUDSK\�IRU�D�3DORPDU�ZHE�VLWH��FRQWDFW�0HOLQGD�)LQQ�0DUFKXN��H[W��
������PILQQ#SDORPDU�HGX��

)RU�DVVLVWDQFH�ZLWK�REWDLQLQJ�IRQWV��RU�ZLWK�WKH�XVH�RI�RIILFLDO�ORJRV�DQG�VHDOV��FRQWDFW�0DUJLH�
$GFRFN��H[W��������PDGFRFN#SDORPDU�HGX���

�

��3ULQWHU�)ULHQGO\�9HUVLRQ�>SGI@�

��

�

�

�

�

�

�

�

�

�

�

�

�
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�
�

III. Permanent Signage 
 

Vehicle Identification 
 
A. Markings: each Palomar College-owned vehicle must display clear 

identification which shows that the vehicle belongs to the college.  This 
identification can be the District logo, the athletic logo or icon, or a 
combination of the two. 

 
B. Safety: "How am I driving?" information should appear on the back of each 

vehicle. 
 
C. Emergency: District emergency contact information should appear on the 

back of each vehicle. 
 
D. Identification: a vehicle number should also appear on the back of each 

vehicle. 

 
Buildings and Grounds 
 
A. Campus "Way-finding System": 

The Facilities Master Plan proposes a campus directional way-finding system 
that includes directional maps, signage and related information to address the 
pedestrian traffic patterns around the campus. 
 

B. Building Layout and Identification:  
The master-planning architect will recommend changes in the existing layout 
and assignment of campus buildings. This may include the renaming or 
renumbering of the buildings. 

 
C. Building Signage:   

1.  Standard Door Signs:  The standard door signs are black plastic with 
engraved white letters and are installed on both sides of the door.  The signs 
are centered and mounted 72 inches from the bottom of the door. 
2.  ADA Door Signs:  These signs are black plastic with raised white letters 
and Grade II Braille and are installed on the wall adjacent to the latch side of 
the door.  The installation must conform to the Americans with Disabilities Act 
(ADA) requirements. 
3.  Slotted Door Signs:  Slotted door signs contain spaces or slots for various 
titles, such as the name of the office occupant, department, or class 
information. 
4.  Building Identification Signage:  Large, removable sign panels indicate the 
assigned building number or letters.  These signs should be placed on the 
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ends of each building and/or on the corners of the overhang nearest to the 
sidewalk.  Each building should have at least one large building identification 
sign visible from the roadway for use by emergency response units.  Color 
and style shall match the way-finding system. 
5.  Roof Identification:  The building identification should be painted on the 
roof of each building for use by law enforcement and emergency response 
personnel. 
6.  Large Building Complex Identification:  Any large complex of buildings 
should have "you are here" maps posted at various locations throughout the 
complex. The type and style of the maps should match the way-finding 
directional system. 
7.  Department Identification:  A standard size and type of sign should be 
posted on buildings to identify the departments that are housed in that 
building.  The color and style will match the way-finding system. 
 

D.   Parking Lot Signage: 
1.  Each parking lot should have signage at the entrances that identifies the 
type of parking allowed, rules and regulations, the parking lot number, where 
to obtain parking permits, and emergency information. 
2. There should be section numbers posted in all of the large parking lots to  
assist people in identifying the location where they parked their vehicle.  The 
sections should be identified with the "A" section closest to the buildings, then 
“B” and “C”, etc. as people walk away from the center of the campus.   
 

E. Electronic Bulletin Boards:   
1.  One electronic bulletin board or “marquee” is location at the campus 
entrance on Mission Road.  Requests for messages on the marquee are 
submitted to and approved by the Public Information Office.  
2.  There should be a several electronic bulletin boards located at various 
areas around the campus and coordinated by the Public Information Office.  
The bulletin boards should be linked so they can distribute general and 
emergency information.    
 

Streets and Freeways 
   

1.  All freeway signage in this area is installed under the guidelines of the 
CalTrans Standards Manual. 
2.  The Advancement Office works with CalTrans and local city jurisdictions to 
identify the size and type of street and highway signs allowed. 
3.  This office also recommends locations where new signs are needed to 
assist people in locating the College campus and educational centers.   
4,  Current roadway signage also indicates speed limits, traffic flow, 
pedestrian crosswalks, stop signs, yield signs. There are currently pole 
mounted signs and signs painted on the asphalt surfaces.  
5.  Ways to change Comet Circle to a two-way street should be explored.  
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IV. Temporary Signage 
 
There is a need to allow departments, students, and other community members to 
post temporary signage on a limited time basis.  The style, type and color of signs 
should be controlled by the Graphics Standards & Style Manual, but room for 
creativity by the requesting individuals or groups is allowed.  General requirements 
for requesting approval include: 

1.  Length of time for posting. 
2. Locations for posting. 
3. Content approved for posting. 

 
A. Departmental Bulletin Boards:   

1.   Departments may have their own bulletin boards to support their functions.   
2.   The boards shall match the approved District standards for bulletin 
boards. 
3.   Each department is responsible for the posting of information, regular 
updating of the board, and keeping the boards in good condition.   
4. All postings must meet the guidelines established by the “Graphics  
Standardsand Style Manual".   
5. All bulletin boards should have a plaque that indicates the department that  
controls the bulletin board, the name of a person or position to contact for 
information, and a room number or telephone number for that person. 
 

B. Classroom Bulletin Boards - Exterior:   
1.  There are currently small bulletin boards mounted outside of every 
classroom  for the posting  of room changes, cancelled classes and other 
information related to the classroom.    
2. These boards may be removed and replaced by a slot-type temporary 
signage system on the classroom doors. 
 

C. Classroom Bulletin Boards - Interior:   
1.  There are bulletin boards located in each classroom  to post information for 
emergencies, student information, department information, weekly news, etc.   
2. The standard material that should be posted on these boards includes the 
Emergency Evacuation Procedures and Emergency Flipcharts. 
 

D. Community Use Bulletin Boards:   
1.  These bulletin boards are controlled by the Associated Student 
Government.  The ASG office needs to approve all postings on these boards. 
2. The postings on these boards should be reviewed by ASG representatives 
on a weekly basis to keep them current. 
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E. Banners:  
1.  Groups may request to have banners mounted on the various buildings for 
special events.  The Facilities Department is responsible for installation and 
removal of the banners. 
2.  There should be permanent location and mounting means for these 
banners in the areas that are used on a regular basis.   
3. A work request will be needed by the facilites office for the posting of the 
banners on the buildings. 
 

F. Informational Signage: 
 1.   These signs inform the communities of services or upcoming events. 

2.  "The Palomar Community College District Policy on Student and Visitor 
Symbolic Expression" contains regulations and guidance with reference to 
signage.  Copies of this policy are available in the Student Affairs Office. 
 

G. Posters and Flyers for Elections and Events: 
1.  These items of an informal nature may be approved and posted by the 
Associated Student Government for elections or other similar functions.   
2.   Postings should be in approved locations where permanent mounting 
means are installed to accommodate these needs. 
 

H. Temporary Directional Signage:   
1. These signs would direct people to special events and may use the existing 
light poles or other approved devices. 
2.  Posting of signs is not recommended in the lawn areas. 

 
I. Decorative Flags:   

1.  Flags may be hung from the pole light banners as long as they do not 
create a structural hazard for the pole light.   
2.  Standard colored flags are hung on the pole lights that do not have sign 
plaques and are located on the interior campus sidewalks.  Additional flags 
are hung in parking lots.  These flags are provided by the Marketing 
Communications Office on a yearly or as-needed basis.  The Facilities 
Department is responsible for installation and removal of the flags. 

 
 

 
 

V. Athletics Logo and Design Applications 
 
 

 
 

(This section is expected to be completed in August 2002.) 
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VI. Writing Style Guidelines for Printed Materials 
 
 
A.  General Reference Manuals: 

Rules of Thumb, A Guide for Writers, by Silverman, Hughes and Wienbroer 
 The Pocket Holt Handbook by Kirszner and Mandell 
 A Pocket Style Manual by Hacker 
 The Elements of Style by White and Strunk 
 
B.  Specific Reference Manual for Writing for Media:  
 Associated Press Stylebook 
 
The reference manuals listed above provide helpful answers to most of the common 
questions writers have when they are composing correspondence, reports, and articles.  
Each of these reference manuals has been adopted or recommended by one or more 
departments at Palomar College and therefore should be available in the bookstore. 
 
The rules in these manuals will vary slightly, due to traditional or accepted standards of 
usage in different fields at different times.   For example, news releases and newsletters 
should be written in accordance with the guidelines in the AP Stylebook.   For other 
materials, another style manual may be preferred.  The basic principle is to be consistent 
within each document in applying guidelines which are appropriate to the document being 
written.   
 
 

Preferred Grammatical Usage and Common Errors 
 

 A.  Apostrophes have three uses: 
1.  Use an apostrophe (’) to show possession:  John’s hat, students’ books. 

 If the word is plural and already ends with s, just add an apostrophe. 
2.  Use an apostrophe to show a contraction:  We’re going, she’s coming. 
3.  Use an apostrophe to show the plural form of a letter or number: A’s, 3’s. 
4.  Do not use an apostrophe to show the plural form of a proper noun.   

 (See "Plurals" below.) 
5.  Do not use an apostrophe in a pronoun that is already in possessive form: 

 Examples: his, hers, ours, theirs, yours, and its. 
 

(If you don’t mean it is, use its without the apostrophe.  See "Contractions.") 
 
B.  Capitalization:   

1.  Basic rule: capitalize only when there is a reason to do so.   
2.  Capitalize the names of people, localities, days of the week, and months. 
3.  Capitalize public holidays, brand names, and the names of specific events. 

 Examples: Fourth of July, Kleenex, Battle of Gettysburg. 
4.  In titles, capitalize the first word, major words, and words of six or more letters. 
5.  Capitalize Palomar, Palomar College, Palomar Community College District.   
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6.  Capitalize College or District or Governing Board when referring to Palomar 
College, the Palomar Community College District, or the Governing Board of the 
Palomar Community College District.  
7.  Capitalize official building names and room names. 

 Examples: Dome, Library, Room P-32, Governing Board Room. 
8.  Capitalize titles of individuals only when the title precedes the name.*   
9.  Capitalize full department and division names, but not individual subjects except 
when they come from names of countries: Department of History, Economics, and 
Political Science; faculty members teach history, English as a second language, 
Spanish, and economics. 
10.  Do not capitalize seasons of the year or entire words. 
11.  Do not capitalize entire names (or the correct spelling cannot be determined). 

 Example: Donna DeYarman, not DONNA DEYARMAN. 
 
*It may be necessary to capitalize certain words in legal documents that otherwise would not 
be capitalized.  Also, it may be necessary for personnel offices to capitalize position titles in 
job announcements, but in other written documents the position titles may not need to be 
capitalized.  
 
C.  Commas:  
 1.  Except in newswriting, use a comma before the final "and" in a series. 

Use a comma and a space before but, and, so, yet, or, for, and nor when they 
connect two sentences (technically, two independent clauses) into one.   
The bus was late, but Jeff was there on time. 
2.  Use a comma after a long introductory part of a sentence. 

 
D.  Contractions:  

1.  Use "it’s" only when the meaning is "it is" and not to show possession. 
 Example: Don’t judge a book by its (not it’s) cover. 

2.  Use "who’s" only when the meaning is "who is" and not to show possession. 
 Examples: "Who’s there?"  but "Whose book is that?" 
 
E.  Numbers:  

1.  If following AP style, spell out numbers below 10.    
2.  If following Rules of Thumb, spell out any number that requires only one or two 
words; use numerals for numbers requiring three or more words. 
3.  Spell out numbers that begin a sentence, or re-word the sentence if awkward. 
4.  Use numerals in dates, page references, addresses, percentages, and money:  

 May 3, 2003; page 2; 7,500 residents; 1140 W. Mission Road; $5.98. 
5.  Spell out fractions, such as one-half. 

 
F.  Plurals:  

1.  Proper nouns: add "s" or "es."  Do not use an apostrophe to form the plural.  
 Examples: Simpsons, Smiths, Joneses; not Simpson’s, Smith’s, Jones’ 
 unless you want to show possession, as in Smiths’ house. 

2.  Numbers and letters: use an apostrophe to show plurals, as with 4’s and F’s. 
3.  The word data is the plural form of datum.  Therefore, the data are (not is) . . . 
4.  The word media is the plural form of medium.  Therefore, the media are (not is) . . 

 5.  The plural form of alumnus (male) is alumni. The plural form of alumna 
 (female) is alumnae.  Use alumni for a group with males and females. 
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6.  Criteria is the plural form of criterion.  Therefore, the criteria are (not is) 
7.  To determine whether to start a sentence with "There is" or "There are," look or 
think ahead to determine whether the subject is singular or plural. 

  There is a major problem with this essay. 
  There are several problems with this essay. 

8.  Common nouns: check a standard dictionary when in doubt.   
 
G.  Quotation Marks: 

1.  Use quotation marks around someone’s exact words only.  
2. After a quotation, a period or comma goes inside the quotation marks.   
3.  If the sentence continues after a quotation followed by a semicolon, the  
semicolon goes outside the quotation marks.  Example: Huck Finn said, "It’s lovely to 
live on a raft"; however, the raft drifted him into trouble. 
4.  Do not use quotation marks around slang.  Either use the word without 

 quotation marks or find a better word. 
5.  For quotations within a quotation, use single quotation marks. 

 
H.  Spelling and Word Usage:  

1.  When referring to the Howard Brubeck Theatre, spell it that way.   
2.  Use "theatre" and not "theater."  It’s a tradition at Palomar to do so. 
3.  Use "and" instead of "&.”  Use "&" only when it is part of a formal name. 
4.  Use "/" sparingly, as in his/her.   The slash means "or," not "and." 
5.  Affect, the verb, means to change or influence. 
6.  Effect, the noun, is the result, the consequence.  
7.  Effect, the verb, means to bring about, as to effect change.  Not used often. 
8.  A lot is always supposed to be written as two words. 
9.  Already is one word, but all right is always two words.  Do not use alright. 
10. Appraise means to evaluate, as to appraise a house's value. 
11. Apprise means to inform, to make someone aware of a situation. 
12. Lay or laying means to put something down.  I lay the book on the table. 

  A hen lays eggs.   The bricklayer is laying bricks. 
13. Lie or lying means to recline or to remain at rest.  The book lies on the table. 

  Students are lying on the beach. 
14. Where it becomes confusing: 

  The past tense of lie is lay.  Yesterday the book lay on the table all day. 
  The past tense of lay is laid.  Yesterday he laid the book on the table. 

15. Use fewer when there are countable items; use less when not countable. 
  We had fewer students last year with less confusion, less water. 
 16. Use number when there are countable items; use amount when not countable. 
  A large number of students attended; the amount of noise was great. 

17. Stationary means fixed, not moving; stationery means envelopes and paper. 
18. If something or someone is unique, it is different from any other.  Thus it is 

incorrect and illogical to use the terms more unique or less unique. 
19. Like is a preposition or a verb, depending on its usage.  It is not a conjunction. 

It looks as though (not like) he studied all night.  It seemed like daytime. 
Do you like college?  Avoid: “I like really enjoy college.”  (Take the like out.) 

20. Valuable describes something with value, even great value.  Invaluable describes 
something or someone with such great value that it cannot be measured. Thus the 
opposite of valuable is not valuable, rather than invaluable. 
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Topics Specific to Palomar College  
 

A.  Abbreviations: 
1. General rule: avoid abbreviations, except for words that are always abbreviated.  
 For example, do not use: dept., gov’t., w/o, Thurs., thru, or yr. 
2. Do not use "PC" for Palomar College.  "PC" has many other meanings. 
3. Spell out names the first time they appear in a document.  You may wish to put the 
abbreviation in parentheses after the name and use the abbreviation thereafter. 
4. Preferred abbreviations and official department or office titles: 
 AIS: American Indian Studies 
 ASG: Associated Student Government 
 ASL: American Sign Language  
 BOGW: Board of Governors Waiver (of enrollment fee) 
 CalWORKs: California Work Opportunity and Responsibility to Kids 
 CCE/AFT: Council of Classified Employees/American Federation of   
 Teachers (union of classified employees) 
 CSIS: Computer Science and Information Systems (not IS; see below) 
 DSP&S: Disabled Student Programs and Services 
 EOP&S: Extended Opportunity Programs and Services 
 ESL: English as a Second Language 
 FTE: Full-Time Equivalent 
 IGETC: Intersegmental General Education Transfer Curriculum 
 IS: Information Services 
 MEChA: Movimiento Estudantil Chicano de Aztlan. 
 PACRA: Palomar College Retirees Association 
 PAR: Phone and Register (telephone registration system) 
 PFF: Palomar Faculty Federation (union of faculty members) 
 PIC: Palomar Identification Card (PIC Card is redundant.) 
 PIN: Personal Identification Number (PIN Number is redundant.) 
 PIO: Public Information Office 
 ROP: Regional Occupational Programs 
 STARS: Student Testing, Advising, and Registration Services 
 TAG: Transfer Admission Guarantee (to four-year institutions) 
 TOEFL: Teachers of English as a Foreign Language (and title of a test) 
 TRIO/SSS: A set of federally sponsored programs to help qualifying   
 students achieve success.  Originally there were three programs,   
 hence the name TRIO.  SSS stands for Student Support Services,   
 one of the three programs. 
 
B.  Names: 

1. Use Palomar, Palomar College, or Palomar Community College District.   
2. When referring to the district’s campus in San Marcos, it may be called the college 
campus or the San Marcos Campus. 
3. When referring to an individual education center, it may be called the "Palomar 
College (location) Center" or "the (location) Center."    

 Examples: Palomar College Escondido Center, or Escondido Center. 
4. Each vice president supervises an area. 
5. Each dean supervises a division. 
6. Each chairperson supervises a department. 
7. Directors and managers supervise programs or offices. 



 35 

8. The college logo contains the words, "Palomar College" and "Learning for 
Success" with a star and representation of a comet trail.  It is used on stationery and 
publications. 
9. The college word mark is the name "Palomar College" in Gill Sans typeface. 
10. The college seal is a six-sided emblem with the words “Palomar College 
above a circle and “Founded 1946” below the circle, which contains a torch 
and an outline of San Diego County.  Its use is restricted to diplomas and a small 
number of other official documents. 

 
C.  Titles: 

1. Full names and academic degrees of individuals are listed in the catalog. 
2. In directories and in most other publications, the preferred first or middle 
name and the last name are used, plus the title "Dr." when applicable. 
3. Exceptions include letterhead and business cards where the highest degree, 

 initials, and professional accreditation may also be listed. 
4. If "Dr." is used, the appropriate suffix (Ed.D., Ph.D.) should not be used. 

 Use one or the other to avoid redundancy.  
5. Governing Board members' full names and highest degrees earned should be 

 listed on official letterhead stationery and in major publications. 
6. Department heads are chairs or chairpersons, not chairmen or chairwomen. 
7. Palomar grants Associate in Arts or A.A. degrees, Certificates of Achievement, 

 and Certificates of Proficiency. 
8. Titles of books, magazines, plays, newspapers, movies, and television programs 
should be underlined or italicized.  Underlining and italicizing are equivalent; use one 
or the other consistently. 
9. Put quotation marks around titles of shorter works, such as short stories, articles, 
poems, songs, and chapter titles. 

 
D.  Non-discrimination Statement 
Should be included in all publications with external distribution.  Example: Palomar College 
offers equal educational and employment opportunities regardless of sex, race, color, 
religion, ancestry, age, marital status, sexual orientation, national origin, or disability. 
 
E.  Logo or Word Mark 
Should be printed on all publications with external distribution and on other materials 
representing the College to the public, including signs, banners, clothing, and vehicles. 
 
F.  Sample Descriptive Statement for Publications 
The Palomar Community College District was founded in 1946. The District covers 2,555 
square miles and includes all but the coastal cities in North San Diego County. In addition to 
the 200-acre campus in San Marcos, the District operates eight Education Centers located in 
Escondido, Rancho Penasquitos, Poway, Ramona, Borrego Springs, Pauma Valley, 
Fallbrook, and Camp Pendleton.  Palomar College is the largest of the eight community 
colleges in San Diego County, with a population exceeding 30,000 students. The College 
generates over $100 million each year for the North County economy. Palomar offers 256 
degree and certificate programs in five academic divisions: Arts and Languages; Human Arts 
and Sciences; Mathematics and the Natural and Health Sciences; Career and Technical 
Education; and Media, Business, and Community Services. 
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VII. General Information about Palomar College 
 
A. Significant Facts and Numbers: 

Palomar College is a public, two-year community college.  Founded in 1946, it 
is one of 108 colleges in the California Community Colleges system.  The 
main telephone number is (760) 744-1150. The Admissions Office extension 
is 2160.  The extension for maintenance, custodial, or grounds services 
problems and repairs is 2629.  The Associated Student Government (ASG) 
office extension is 2605.  Palomar’s identification code for transferring 
students is 4602.  For financial aid applications, the institutional code is 
001260.  The College website address is http://www.palomar.edu.   

 
B. Locations and Facilities: 

The Palomar College campus is located at 1140 W. Mission Road, San 
Marcos, CA 92069-1487, approximately 30 miles north of San Diego.  The 
200-acre campus and its eight education centers serve a district covering 
2,555 square miles, an area slightly larger than the state of Delaware.  The 
eight centers are located in Escondido, Rancho Penasquitos, Poway, 
Fallbrook, Ramona, Pauma Valley, Borrego Springs, and on Camp Pendleton.  
There are eight Native American reservations and 10 tribal governments 
within the Palomar Community College District.  In 1995, the College owned 
68 buildings on its campus in San Marcos.  The entire infrastructore there was 
replaced in 1999-2000, providing new lines and conduits for electricity, natural 
gas, water, storm drains, sewage, and telecommunications.  In 2002-2003, 
plans were underway for a new science and technology classroom building 
and a remodeled Student Union on the San Marcos campus. 
 

C. Employees: 
The College employs more than 2,300 persons, including full-time and part-
time staff.  In April of 2002, there were 845 permanent employees, 898 
adjunct or part-time faculty members, 223 short-term employees, and 367 
student employees, yielding a grand total of 2,333 employees.  Of 257 
certificated employees in the fall of 1997, 257 had master’s degrees, 36 had 
doctorates, 24 were administrators, and 24 were department chairpersons.  
The number of work days in each academic year for 10-month employees is 
176; for 11-month employees, 194; and for 12-month employees, 228.   

 
D. Students: 

Palomar College enrolls more than 30,000 full-time and part-time students in 
the fall and spring semesters and approximately 18,000 during the summer 
session.  At one point during the fall semester of 2002, there were 32,064 
students enrolled, the all-time record.  The fall semester “census day” count 
was 25,780.  The full-time equivalent (FTE) total on that day was 14,187.  
Approximately 25 percent of the registered students at Palomar are full-time 
students, taking at least 12 units.  Approximtely 60 percent are part-time 
students in credit classes, and approximately 15 percent are enrolled in non-
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credit classes. In the fall semester of 2002, there were more than 300 
international students attending Palomar on F-1 student visas from 49 
different countries.  Palomar requires international students to achieve a 
minimum score of 470 on the TOEFL (Teachers of English as a Foreign 
Language) test in order to be admitted.  Otherwise, anyone 18 years of age or 
older is eligible for admission.  Persons younger than 18 may enroll with 
special permission.  There were 2,241 high school students enrolled at 
Palomar College during the spring semester of 2001, and 1,717 in the 2001 
summer session.  The average age of Palomar students is around 30, with 
many older and many younger students.  A majority of Palomar students are 
employed either part-time or full-time.  Students attend Palomar for various 
reasons: to earn an associate in arts degree or a certificate of achievement or 
proficiency; to complete the first two years of a bachelor’s degree; to acquire 
or upgrade skills; or to enjoy  personal enrichment classes for lifelong 
learning.  The College provides a “second chance” or those who did not 
complete a high school diploma or pursue higher education in the past.   
 

E. Academic Divisions and Departments: 
The five academic divisions at Palomar are: Arts and Languages; Human Arts 
and Sciences; Mathematics and the Natural and Health Sciences; Career and 
Technical Education; and Media, Business, and Community Services.  
Instructional departments and programs within these divisions are: 
Administration of Justice; American Indian Studies; American Sign Language; 
Art; Behavioral Sciences; Business Education; Chemistry; Child Development; 
Communications; Computer Science and Information Systems; Cooperative 
Education; Counseling; Dental Assisting; Earth Sciences; Economics; 
Emergency Medical Education; English; English as a Second Language; 
Environmental Technology; Family and Consumer Sciences; Fire Technology; 
Foreign Languages; Graphic Communications; History; Journalism; 
Mathematics; Multicultural Studies; Nursing Education; Performing Arts; 
Physical Education; Physics and Engineering; Political Science; Public Safety; 
Psychology; Regional Occupational Programs; Reading Sciences; Special 
Education; Speech Communications; Trade and Industry; Water Technology; 
Welding; and Zoology.   
 

F.  Program Majors, Degrees, and Certificates: 
Students may choose from 169 different associate degree and certificate 
programs at Palomar.  There are 87 programs in which students may receive 
an associate in arts degree and/or a certificate of achievement.  There are 28 
additional programs in which only the associate in arts degree is offered.  
There are 14 additional programs in which a certificate of achievement may 
be obtained, and another 40 programs in which certificates of proficiency may 
be obtained.  In the spring semester of 2002, there were 3,117 individual class 
sections offered.   
 

G.  Culture and Community: 
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Palomar College serves as a cultural hub in North San Diego County.  Its 399-
seat Howard Brubeck Theatre is the scene of highly regarded dramatic, 
dance, and musical productions throughout the year.  The College’s Boehm 
Art Gallery, offering free art exhibitions, has gained a national reputation as a 
fine contemporary visual art space.  The College also offeres planetarium 
shows which are open to the public.  Community members, students, and staff 
members enjoy Palomar’s five-acre arboretum and and its fully-equipped 
wellness and fitness center.  The College’s athletic teams for men and women 
consistently win regional, state, and national recognition for excellence. 

 
H. Fees, Funding and Finances: 

Residents of California are charged only $11 per unit to attend any of the 
state’s public community colleges.  The tuition for non-residents of California 
in 2001-2002 was $134 per unit.  According to the California Postsecondary 
Education Commission (CPEC), state expenditures per full-time student in 
2001-2002 were $4675 for community college students; $7,080 for K-12 
students; $10,822 for California State University students; and $25,554 for 
University of California students.  The unrestricted, general fund budget in 
2001-2002 was $89.1 million.  The restricted funds budget was $20.2 million.  
The College generates over $100 million each year for the North San Diego 
County economy.   
 

I. Athletics: 
Palomar College has 19 athletic teams in 12 different sports.  These include 
both men’s and women’s teams in basketball, volleyball, tennis, soccer, 
swimming, water polo, and cross country.  The College also competes against 
other colleges in football, baseball, softball, golf, and wrestling.  Admission is 
free to all home athletic events held during the day.  Admission to evening 
competitions is also free for students with Palomar Identification Cards; $2 for 
other students with student identification; $2 for senior citizens 60 years of 
age or older; and $5 for the general public. 
 
 
 
 
 
 
 
 
 
 
 
 

�
�
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Appendix: Task Force Members and Contact List 

 
 

�

A. Overall Program 
Dale Wallenius, Chief Advancement Officer, ext. 2733 
Darla Wilson, Director, Marketing Communications, ext. 2152 
 

B. Logo, Seal, and Design Applications 
Margie Adcock, Graphics Specialist III, Creative Services, ext. 3088 
 

C. Printing and Paper Specifications, Ordering 
Ken Dodson, Supervisor, Printing and Duplicating Services, ext. 3076 

 
D. Web Identity Guidelines 

Terry Gray, Supervisor, Academic Technology, ext. 2877 
 
E. Permanent and Temporary Signage 

Mike Ellis, Director, Facilities, ext. 2655 
 

F. Athletics Logo and Design Applications 
John Woods, Director, Athletics, ext. 2464 

 
G. Writing Style Guidelines, College Information 

Mike Norton, Director, Public Information, ext. 2150 
 

H. Trademark, Licensing, Legal Issues 
Dale Wallenius, Chief Advancement Officer, ext. 2733 
 

     I.  Other Task Force Members 
Mea Daum, Publicity/Program Coordinator, Performing Arts, ext. 2317 
Doug Durrant, Chairperson, Art Department, ext. 2315 
Ellie Masiello, Staff Assistant, Admissions, Records, & Veterans’ 
Services, ext. 2170 
 


