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District Procurement Process

Under law, the Governing Board has the ultimate responsibility
for all purchases and contracts of the District. The Director of
Business Services has the delegated authority to contract for
and purchase supplies, materials, equipment, and services for
the District.

The Governing Board has adopted a centralized purchasing and
contracting concept to competitively obtain the best
combination of services, product quality, price, and delivery.

Our goal is to accompllsh this through cooperative

partnerships with vendors.

The District is committed to encouraging all business
enterprises to successfully <c
contracting and procurement process. We provide equal
opportunity to all vendors without regard to race, religion,
ancestry, color, age, sex, national origin, marital status, sexual
orientation, medical condition, physical or mental disability.



District Procurement Process

(continued)

. District purchasing and contracting operate in a highly
regulated legal arena. The education code, public
contract code, government code, business and
professions code, and labor code govern our
procurement activities.

Bids & Requests for Proposals (RFP) - Per

sections 20111 and 20651 of the Public Contract
Code, the District is required to bid for public projects
In excess of $15,000, and for equipment, materials,
supplies, or services of more than $69,000.This covel
anything furnished, leased, or sold to the district.
Awards must normally be made to the "lowest
responsive and responsible bidder."



District Procurement Process

(continued)

. Purchase Orders & Contracts. The acquisition
of materials and/or services in limited quantities
may be made by issuing a purchase order,

following competitive negotiations with vendors.

. Procurement Card. Departments may
purchase low dollar value materials and supplies
using the CalCard VISA.



The Bid/Reguesifor Proposal

(RFP) Process

. Formulation of needs and specifications

. Advertisement in San Diego Daily Transcript

. Direct solicitation of vendors

. Recelpt and review of Bid/RFP documents

. Sel ecti on of Ol owe st res

by review panel

- Board approval and award of contract



