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Department Last Name First Start Date End Date Job Title Hourly Job Description
Emergency Medical Education Jones Jennyfer 04/09/08 06/30/08 Technical/Paraprofessional $16.14 Skills Assistant
Public Safety Programs Marovich Anna 04/09/08 06/30/08 Technical/Paraprofessional $16.14 Skills Assistant
Educational Television Mayers Brent 03/31/08 06/30/08 Technical/Paraprofessional $10.00 Video Editor
GFSSP/GEAR UP Romanova Kateryna 03/31/08 06/30/08 Technical/Paraprofessional $9.00 Tutor/Mentor
Emergency Medical Education Wardein Kelly 04/09/08 06/30/08 Technical/Paraprofessional $16.14 Skills Assistant
Public Safety Programs Witholt Erik 04/09/08 06/30/08 Technical/Paraprofessional $20.48 Assistant III


MONTHLY BOARD REPORT: April 8, 2008


      SHORT-TERM PERSONNEL ACTION REQUEST







Department CAMPUSPOLC Campus Police


SETID - PALMR


03/17/2008 Ruiz Alvarez,Martha A 008069189 03/17/2008  0.0 H T P 300000 Student STU/ASTU           10.000000 H


Department CHILDCENTR Child Dev Instruct&Svcs Center


SETID - PALMR


03/10/2008 Cheng,Andy 006516166 03/10/2008  0.0 H T P 300000 Student STU/ASTU            9.000000 H


03/04/2008 Sweitzer,Natalie J 006923392 03/04/2008  0.0 H T P 300000 Student STU/ASTU           10.000000 H


Department COMMUN Communications Department


SETID - PALMR


03/12/2008 Cormier,Jason Paul 006201188 03/12/2008  0.0 H T P 300000 Student STU/ASTU           12.000000 H


Department LIBRARY Library


SETID - PALMR


03/18/2008 Beals,Tricia Geraldine 005432318 03/18/2008  0.0 H T P 300000 Student STU/ASTU            8.000000 H


03/18/2008 Culver,Laurine M 008091913 03/18/2008  0.0 H T P 300000 Student STU/ASTU            8.000000 H


Department LIFE Life Sciences Department


SETID - PALMR


03/10/2008 Lee,Sunok 007471968 03/10/2008  0.0 H T P 300000 Student STU/ASTU            9.000000 H


Department STUSERVICE Student Services


SETID - PALMR


03/24/2008 Ramos,Erica Sarah 007246586 03/24/2008  0.0 H T P 300000 Student STU/ASTU            9.000000 H


03/24/2008 Flores,Noel Nicolas 007742590 03/24/2008  0.0 H T P 300000 Student STU/ASTU            9.000000 H


03/03/2008 Aguirre,Alma Lesly 007761414 03/03/2008  0.0 H T P 300000 Student STU/ASTU            9.000000 H


PeopleSoft


Report ID: PAL015ST Page No. 1


Run Date 03/31/2008


Run Time 14:03:58For the period 03/01/2008 through 03/31/2008


Student Employees


HIR--Hire


Effective Action Hire Emp Reg/ Full/ Job Salary


Date Reason Employee Name Employee ID Date Typ Tmp Part Code Job Title Grade Comp Rate Supervisor







Department TUTORING Tutoring Services


SETID - PALMR


03/17/2008 Shannon,Jessica Michelle Parks 005000325 03/17/2008  0.0 H T P 300000 Student STU/ASTU            8.500000 H


03/10/2008 Pazirandeh,Mark Mahmood 007427625 03/10/2008  0.0 H T P 300000 Student STU/ASTU            8.500000 H


03/05/2008 Soros,Aurelia A 006633075 03/05/2008  0.0 H T P 300000 Student STU/ASTU            9.000000 H


Department WELLNESS Wellness/Fitness Center


SETID - PALMR


03/25/2008 Beauford,Precious Hope 007959716 03/25/2008  0.0 H T P 300000 Student STU/ASTU            8.500000 H


03/11/2008 Lopez,Alicia 007633832 03/11/2008  0.0 H T P 300000 Student STU/ASTU            9.000000 H


PeopleSoft


Report ID: PAL015ST Page No. 2


Run Date 03/31/2008


Run Time 14:03:58For the period 03/01/2008 through 03/31/2008


Student Employees


HIR--Hire


Effective Action Hire Emp Reg/ Full/ Job Salary


Date Reason Employee Name Employee ID Date Typ Tmp Part Code Job Title Grade Comp Rate Supervisor







Department CAMPUSPOLC Campus Police


SETID - PALMR


03/16/2008 McBrayer,Jared Levi 007150308 03/12/2007  1.0 H T P 300000 Student STU/ASTU           11.500000 H


Department CHILDCENTR Child Dev Instruct&Svcs Center


SETID - PALMR


03/16/2008 Sweitzer,Natalie J 006923392 03/04/2008  0.0 H T P 300000 Student STU/ASTU           13.000000 H


03/16/2008 Padilla,Norma 007800856 11/26/2007  0.3 H T P 300000 Student STU/ASTU           13.000000 H


03/16/2008 Baca Bazan,Nallely 006675065 09/05/2006  1.5 H T P 300000 Student STU/ASTU           13.000000 H


Department TRADEIND Trade & Industry Department


SETID - PALMR


03/16/2008 Almanza,Augusto D 006996829 04/12/2006  1.9 H T P 300000 Student STU/ASTU           15.000000 H


PeopleSoft


Report ID: PAL015ST Page No. 3


Run Date 03/31/2008


Run Time 14:04:02For the period 03/01/2008 through 03/31/2008


Student Employees


PAY--Pay Rate Change


Effective Action Hire Emp Reg/ Full/ Job Salary


Date Reason Employee Name Employee ID Date Typ Tmp Part Code Job Title Grade Comp Rate Supervisor


End of Report
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Palomar Community College District Policy CCLC No. 5000
 


 
Student Services 


 
BP 5000 STUDENT RESPONSIBILITY 
 
 
Students are responsible for registration in classes and for attending classes.  
Furthermore, students are responsible for following the rules and regulations in the 
Catalog.  The District is not at fault if students fail to read and understand the rules. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is current Palomar College Policy 410 just re-numbered) 
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Palomar Community College District Policy CCLC No. 5010
 


Student Services 
 
 


BP 5010 ADMISSIONS AND CONCURRENT ENROLLMENT 
 
References: 


Education Code Sections 76000, 76001, 76002; 
Labor Code Section 3077 


 
The District shall admit students who meet one of the following requirements and who 
are capable of benefiting from the instruction offered: 


• Any person over the age of 18 and possessing a high school diploma or its 
equivalent 


• Other persons who are over the age of 18 years and who, in the judgment of the 
Superintendent/President or designee are capable of benefiting from the 
instruction offered.  Such persons shall be admitted as provisional students, and 
thereafter shall be required to comply with the District's rules and regulations 
regarding scholastic achievement and other standards to be met by provisional 
or probationary students as a condition to being readmitted in any succeeding 
semester 


• Persons who are apprentices as defined in Labor Code Section 3077 
 
Any student whose age or class level is equal to grades 8 through 12 is eligible to 
attend as a special part-time student for advanced scholastic or vocational courses. 
 
Any student whose age or class level is equal to grades 8 through 12 is eligible to 
attend as a special fulltime student. 
 
Any student enrolled in K through 12 may attend summer session. 
 
The Superintendent/President shall establish procedures for the following: 


• ability to benefit and admission of high school and younger students; 
• evaluation of requests for special fulltime or part-time enrollment by a pupil who 


is identified as highly gifted; 
• compliance with statutory and regulatory criteria for concurrent enrollment. 


 
Claims for state apportionment submitted by the District based on enrollment of high 
school pupils shall satisfy the criteria established by statute and any applicable 
regulations of the Board of Governors. 
 
See AP 5010 titled Admissions as well as BP 5500 titled Standards of Conduct which 
addresses issues of admission and reinstatement 
 
Date Adopted:   
(Replaces current Palomar College Policy 400) 
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Palomar Community College District Policy CCLC No. 5015
 


Student Services 
 


BP 5015 RESIDENCE DETERMINATION 
 
References: 


Education Code Sections 68040, and 76140; 
Title 5 Sections 54000 et seq. 


 
 
Students shall be classified at the time of each application for admission or registration 
as a resident or nonresident student. 
 
A resident is any person who has been a bona fide resident of California for at least one 
year on the residence determination date.  The residence determination date shall be 
the day immediately preceding the first day of a class session for which the student 
applies to attend. 
 
Residence classification shall be made for each student at the time application for 
admission is accepted or registration occurs and whenever a student has not been in 
attendance for more than one semester.  A student previously classified as a 
nonresident may be reclassified as of any residence determination date. 
 
The Superintendent/President shall enact procedures to assure that residence 
determinations are made in accordance with Education Code and Title 5 regulations. 
 
See AP 5015 titled Residence Determination 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel)  
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Palomar Community College District Policy CCLC No. 5020
 


Student Services 
 
 


BP 5020 NONRESIDENT TUITION 
 
References: 


Education Code, Sections 68050, 68051, 68130, 68130.5, and 76141; 
Title 5 Section 54045.5 


 
 
Nonresident students shall be charged nonresident tuition for all units enrolled, unless 
specifically required otherwise by law. 
 
Not later than February 1 of each year, the Superintendent/President shall bring to the 
Governing Board for approval an action to establish nonresident tuition for the following 
fiscal year.  The fee shall be calculated in accordance with guidelines contained in 
applicable state regulations and/or the California Community College Attendance 
Accounting Manual. 
 
The Superintendent/President shall establish procedures regarding collection, waiver, 
and refunds of nonresident tuition. 
 
The Superintendent/President is authorized to implement a fee, to be determined not 
later than February 1 of each year for the following fiscal year, to be charged only to 
persons who are both citizens and residents of foreign countries.  The Governing Board 
finds and declares that this fee does not exceed the amount expended by the district for 
capital outlay in the preceding year divided by the total FTES in the preceding fiscal 
year. 
 
Students who would otherwise be charged this fee shall be exempt if they demonstrate 
that they are a victim of persecution or discrimination in the county of which they are a 
citizen and resident, or if they demonstrate economic hardship. 
 
Students shall be deemed victims of persecution or discrimination if they present 
evidence that they are citizens and residents of a foreign country and that they have 
been admitted to the United States under federal regulations permitting such persons to 
remain in the United States.  Students shall be deemed to have demonstrated economic 
hardship if they present evidence that they are citizens and residents of a foreign 
country and that they are receiving Temporary Assistance for Needy Families Program, 
Supplemental Income/State Supplementary benefits, or general assistance. 
 
See AP 5020 titled Nonresident Tuition 
 
 
Date Adopted:   
(This a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5030
 


Student Services 
 


BP 5030 FEES 
 
References: 


Education Code Sections 76300 et seq. and references cited below; 
 Title 5 Sections 51012, 54702, 54704, 54706, 54708, and 54710; 
 Chancellor’s Office Student Fee Catalog 
 
The Governing Board authorizes the following fees.  The Superintendent/ President 
shall establish procedures for the collection, deposit, waiver, refund, and accounting for 
fees as required by law.  The procedures shall also assure those who are exempt from 
or for whom the fee is waived are properly enrolled and accounted for.  Fee amounts 
shall be published in the District catalog. 
 
Required fees include: 
 
Enrollment Fee: 


Education Code Section 76300 
 
Each student shall be charged a fee for enrolling in credit courses as required by law. 
 
Auditing Fee: 


Education Code Section 76370 
 
An established auditing fee shall be charged.  Students enrolled in classes to receive 
credit for 10 or more semester credit units shall not be charged this fee to audit three or 
fewer units per semester. 
 
Student Health Fee: 


Education Code Sections 66025.3, 70902(b), 76355 
 
The Superintendent/President shall present to the Governing Board for approval a fee 
to be charged to each fulltime student for student health services.  See AP 5030 for 
details. 
 
Student Center Fee: 
 Education Code Section 76375 
 
A Student Center Fee is required of all students attending the community college where 
the center is located.  The Board of Governors has adopted Section 58510 of Title 5 to 
implement this provision. 
 
Transcript Fees: 


Education Code Section 76223 
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The District shall charge a reasonable amount for furnishing copies of any student 
record to a student or former student.  The Superintendent/President is authorized to 
establish the fee, which shall not to exceed the actual cost of furnishing copies of any 
student record.  No charge shall be made for furnishing up to two transcripts of 
students’ records, or for two verifications of various records.  There shall be no charge 
for searching for or retrieving any student record. 
 
Other Fees Include: 
 
Parking Fee: 


Education Code Section 76360 
 
The Superintendent/President shall present fee information for parking for students to 
the Governing Board for approval. 
 
Instructional Materials: 


Education Code Section 76365; Title 5 Sections 59400 et seq. 
 
Students may be required to provide required instructional and other materials for a 
credit or non-credit course, provided such materials are of continuing value to the 
student outside the classroom and provided that such materials are not solely or 
exclusively available from the District. 
 
Physical Education Facilities: 


Education Code Section 76395 
 
Where the District incurs additional expenses because a physical education course is 
required to use non-District facilities, students enrolled in the course shall be charged a 
fee for participating in the course.  Such fee shall not exceed the student’s calculated 
share of the additional expenses incurred by the District. 
 
Student Representation Fee: 


Education Code Section 76060.5 
 
Students will be charged a $1 fee per semester to be used to provide support for 
student governmental affairs representation.  A student may refuse to pay the fee for 
religious, political, financial, or moral reasons and shall submit such refusal in writing. 
 
International Students Application Processing Fee: 


Education Code Section 76142 
 
The District shall charge students who are both citizens and residents of a foreign 
country a fee to process the application for admission.  This processing fee and 
regulations for determining economic hardship may be established by the 
Superintendent/President.  The fee shall not exceed the lesser of 1) the actual cost of 
processing an application and other documentation required by the U.S. government; or 
2) one hundred dollars ($100), which shall be deducted from the tuition fee at the time 
of enrollment. 
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See AP 5030 titled Fees 
 
Date Adopted:   
(Replaces Palomar College Policies 403.1, 403.2, 403.5, 423.2, 5030.3, and 5030.6) 
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Palomar Community College District Policy CCLC No. 5035
 


Student Services 
 


BP 5035 WITHHOLDING OF STUDENT RECORDS 
 
Reference: 


Title 5 Section 59410 
 
 
Students or former students who have been provided with written notice that they have 
failed to pay a proper financial obligation to the District shall have grades, transcripts, 
diplomas, and registration privileges withheld. 
 
See AP 5035 titled Withholding of Student Records 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5040
 


Student Services 
 


BP 5040 STUDENT RECORDS, DIRECTORY INFORMATION, AND PRIVACY 
 
References: 


Education Code Sections 76200 et seq.; 
Title 5 Sections 54600 et seq. 


 
 
The Superintendent/President shall assure that student records are maintained in 
compliance with applicable federal and state laws relating to the privacy of student 
records. 
 
Currently enrolled or former students of the District have a right of access to any and all 
student records relating to them maintained by the District. 
 
No District representative shall release the contents of a student record to any member 
of the public without the prior written consent of the student, other than directory 
information as defined in this policy and information sought pursuant to a court order or 
lawfully issued subpoena, or as otherwise authorized by applicable federal and state 
laws. 
 
Students shall be notified of their rights with respect to student records, including the 
definition of directory information contained here, and that they may limit the 
information. 
 
Directory information shall include: 


• Student participation in officially recognized activities and sports including weight, 
height and high school of graduation of athletic team members 


• Degrees and awards received by students, including honors, scholarship awards, 
athletic awards and Dean’s List recognition 


 
See AP 5040 titled Student Records and Directory Information as well as AP 5045 titled 
Student Records:  Challenging Content and Access Log 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 405) 
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Palomar Community College District Policy CCLC No. 5045
 


Student Services 
 
 


BP 5045 STUDENT RECORDS:  CHALLENGING CONTENT AND ACCESS LOG 
 
References: 


Education Code Sections 76222 and 76232; 
Title 5 Section 54630 


 
 
Any student may file a written request with Enrollment Services to correct or remove 
information recorded in the student’s records that the student alleges to be:  (1) 
inaccurate; (2) an unsubstantiated personal conclusion or inference; (3) a conclusion or 
inference outside of the observer's area of competence; or (4) not based on the 
personal observation of a named person with the time and place of the observation 
noted. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is an optional policy that corresponds with AP 5045) 
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Palomar Community College District Policy CCLC No. 5050
 


Student Services 
 
 


BP 5050 MATRICULATION 
 
References: 


Education Code Sections 78210 et seq.; 
Title 5 Section 55500 et seq. 


 
 
The District shall provide matriculation services to students for the purpose of furthering 
equality of educational opportunity and academic success.  The purpose of 
matriculation is to bring the student and the District into agreement regarding the 
student’s educational goal through the District’s established programs, policies and 
requirements that include admission; assessment orientation academic career, transfer, 
and personal counseling; advising; and follow-up services. 
 
See AP 5050 titled Matriculation as well as BP 5110 titled Counseling 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel)  
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Palomar Community College District Policy CCLC No. 5052
 


Student Services 
 


BP 5052 OPEN ENROLLMENT 
 
Reference: 


Title 5 Section 51006 
 
 
The policy of the Palomar Community College District is that, unless specifically 
exempted by statute or regulation, every course, course section, or class, reported for 
state aid, wherever offered and maintained by the District, shall be fully open to 
enrollment and participation by any person who has been admitted to the District and 
who meets such prerequisites as may be established pursuant to regulations contained 
in Article 2.5 (commencing with Section 55200) of Subchapter 1 of Chapter 6 of Division 
6 of Title 5 of the California Code of Regulations. 
 
The Superintendent/President shall assure that this policy is published in the catalog 
and schedule of classes. 
 
See AP 5052 titled Open Enrollment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5055
 


Student Services 
 


BP 5055 ENROLLMENT PRIORITIES 
 
References: 


Title 5 Sections 51006, 58106, and 58108 
 
 
All courses of the District shall be open to enrollment, subject to a priority system that 
may be established.  Enrollment also may be limited to students meeting properly 
validated prerequisites and co-requisites, or due to other, practical considerations. 
 
The Superintendent/President shall establish procedures defining enrollment priorities, 
limitations, and processes for student challenge, which shall comply with Title 5 
regulations. 
 
See AP 5055 titled Enrollment Priorities 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5075
 


Student Services 
 
 


BP 5075 COURSE ADDS AND DROPS 
 
Reference: 


Education Code Section 70902 
 
The primary responsibility for class attendance and maintaining an accurate registration 
record rests with the student.  Consequently, each student must process all adds or 
drops to the registration schedule and is held responsible for the updating of their 
Official Study Program. 
GB 11-24-87 
 
See AP 5075 titled Course Adds and Drops 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policies 417 and 418) 
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Palomar Community College District Policy CCLC No. 5110
 


Student Services 
 
 


BP 5110 COUNSELING SERVICES 
 
References: 


Education Code Sections 78210 et seq.; 
Title 5 Section 51018 


 
 
Counseling services are an essential part of the educational mission of the District. 
 
The Superintendent/President shall assure the provision of counseling services 
including academic, career, and personal counseling that is related to the student's 
education. 
 
Counseling shall be required for all first time students enrolled for more than six units in 
an academic term, students enrolled provisionally, and students on academic or 
progress probation. 
 
See AP 5110 titled Counseling as well as BP 5050 titled Matriculation 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 5050) 
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Palomar Community College District Policy CCLC No. 5120
 


Student Services 
 
 


BP 5120 TRANSFER CENTER 
 
References: 


Education Code Sections 66720-66744; 
Title 5 Section 51027 


 
 
The District incorporates as part of its mission the transfer of its students to 
baccalaureate level institutions.  The District further recognizes that students who have 
historically been underrepresented in transfer to baccalaureate level institutions are a 
special responsibility. 
 
The Superintendent/President shall assure that a Transfer Center Plan is implemented 
that identifies appropriate target student populations, is designed to increase the 
transfer applications of all students including underrepresented students and complies 
with law and regulations. 
 
See AP 5120 titled Transfer Center 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 5120) 
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Palomar Community College District Policy CCLC No. 5130
 


Student Services 
 
 


BP 5130 FINANCIAL AID, VETERANS’ & SCHOLARSHIPS SERVICES 
 
References: 


20 U.S. Code Sections 1070 et seq.; 
34 CFR Section 668; 
Education Code Sections 76037 and 76300 


 
 
The Financial Aid, Veterans’ & Scholarships Services Office is responsible for the 
administration of federal, state, and institutional financial aid programs (i.e., fee waiver, 
grants, federal work study and loans), internal and external scholarships, and the 
Veterans Educational Benefits program. 
 
All financial aid programs will adhere to guidelines, procedures, and standards issued 
by state and federal laws and other applicable regulatory and institutional requirements. 
 
The Financial Aid, Veterans’ & Scholarships Services Office shall establish, publicize, 
and apply satisfactory academic progress standards for participants in Title IV student 
aid programs. 
 
Any student suspended or expelled from the District shall be ineligible for scholarships, 
loans, grants-in-aid, or any other financial aid given or guaranteed by the District, state, 
or federal government, during the period of the suspension or expulsion. 
 
See AP 5130 titled Financial Aid as well as BP 5500 titled Standards of Conduct 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 423.2)  
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Palomar Community College District Policy CCLC No. 5140
 


Student Services 
 


BP 5140 DISABILITY RESOURCE CENTER (DRC)/ 
 DISABLED STUDENT PROGRAMS AND SERVICES (DSPS) 
 
 
References: 


Education Code Sections 67310 and 84850; 
Title 5 Sections 56000 et seq. 


 
 
Students with disabilities shall be assisted to participate whenever possible in the 
regular educational programs in the District. 
 
Disability Resource Center (DRC)/Disabled Student Programs and Services (DSPS) 
shall be the primary provider for support programs and services that facilitate equal 
educational opportunities for disabled students who can profit from instruction as 
required by federal and state laws. 
 
DRC/DSPS services shall be available to students with verified disabilities.  The 
services to be provided include, but are not limited to, reasonable accommodations, 
academic adjustments, accessible facilities, equipment, instructional programs, 
rehabilitation counseling, and academic counseling. 
 
No student with disabilities is required to participate in DRC /DSPS. 
 
The Superintendent/President shall assure that the DRC/DSPS conforms to all 
requirements established by the relevant law and regulations. 
 
See AP 5140 titled Disability Resource Center (DRC)/Disabled Students Programs and 
Services (DSPS) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5150
 


Student Services 
 
BP 5150 EXTENDED OPPORTUNITY PROGRAMS AND SERVICES (EOPS) 
 
References: 


Education Code Sections 69640 – 69656; 
Title 5 Sections 56200 et seq. 


 
 
To help students who have language, social, and economic disadvantages achieve 
academically, the District will provide support services and programs that augment the 
traditional student services programs. 
 
The Extended Opportunity Programs and Services (EOPS) is established to provide 
services that may include, but are not limited to, outreach, recruitment, orientation, 
assessment, tutorial services, counseling and advising, and financial aid. 
 
The Superintendent/President shall assure that the EOPS Program conforms to all 
requirements established by the relevant law and regulations. 
 
See AP 5150 titled Extended Opportunity Programs and Services (EOPS) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel) 
 







21 
 


 
Palomar Community College District Policy CCLC No. 5200
 


Student Services 
 


BP 5200 HEALTH SERVICES 
 
References: 


Education Code Sections 76401 and 76355; 
Title 5 Sections 53411 and 54702 


 
 
Health services shall be provided in order to contribute to the education goals of 
students by promoting physical and emotional well being through health oriented 
programs and services. 
 
Health Services is funded through the collection of student health fees (see BP 5030 
titled Fees). 
 
Refer to the Palomar College Catalog and class schedule for additional information 
regarding Health Services. 
 
See AP 5200 titled Health Services 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5210
 


Student Services 
 
 


BP 5210 COMMUNICABLE DISEASE 
 
Reference: 


Education Code Section 76403 
 
 
The Superintendent/President shall establish procedures necessary to assure 
cooperation with local public health officials in measures necessary for the prevention 
and control of certain communicable diseases in students and staff. 
 
See AP 5210 titled Communicable Disease 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5300
 


Student Services 
 


BP 5300 STUDENT EQUITY 
 
References: 


Education Code Sections 66030, 66250 et seq., and 72010 et seq.; 
Title 5 Section 54220 


 
 
The District is committed to assuring student equity in educational programs and 
services.  The Superintendent/President shall establish and implement a Student Equity 
Plan that complies with statutory requirements. 
 
See AP 5300 titled Student Equity 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5400
 


Student Services 
 


BP 5400 ASSOCIATED STUDENT GOVERNMENT 
 
References: 


Education Code Sections 76060, 76061, and 76062 
 
 
The students of the District are authorized to organize a student body association as the 
Associated Students of the Palomar Community College District.  This student body 
organization is known as the Associated Student Government (ASG). 
 
ASG is recognized as the official voice for the students in District decision-making 
processes.  It may conduct other activities as approved by the 
Superintendent/President.  ASG activities shall not conflict with the authority or 
responsibility of the Governing Board or its officers or employees. 
 
The ASG shall conduct itself in accordance with state laws and regulations and 
administrative procedures established by the Superintendent/President. 
 
The ASG shall be granted the use of District premises subject to such administrative 
procedures as may be established by the Superintendent/President.  Such use shall not 
be construed as transferring ownership or control of the premises. 
 
See AP 5400 titled Associated Student Government 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 475) 







25 
 


 
Palomar Community College District Policy CCLC No. 5410
 


Student Services 
 


BP 5410 ASSOCIATED STUDENT GOVERNMENT ELECTIONS 
 
Reference: 


Education Code Section 76061 
 
 
The Associated Student Government (ASG) shall conduct annual officer elections.  The 
elections shall be conducted in accordance with procedures identified in the Associated 
Student Constitution and Bylaws. 
 
Any student elected as an officer in the ASG shall meet both of the following 
requirements: 
 


1. The student shall be enrolled in the District at the time of election and throughout 
the term of office, with a minimum of five semester units or the equivalent. 


2. The student shall meet and maintain the minimum standards of scholarship (see 
BP 4220 titled Standards of Scholarship and related administrative procedures). 


 
The ASG may identify additional requirements for participation in the organization. 
 
See AP 5410 titled Associated Student Government Elections 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This a new policy recommended by the CC League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 5420
 


Student Services 
 


BP 5420 ASSOCIATED STUDENT GOVERNMENT FINANCIAL MANAGEMENT 
 
References: 


Education Code Sections 76063-76065 
 
 
Associated Student Government (ASG) funds shall be deposited with and disbursed by 
the Superintendent/President or designee. 
 
The funds shall be deposited, loaned or invested in one or more of the ways authorized 
by law. 
 
All funds shall be expended according to procedures established by the (ASG), subject 
to the approval of each of the following three persons, which shall be obtained each 
time before any funds may be expended: 


• the Superintendent/President or designee 
• the employee who is the designated adviser of the particular student body 


organization and 
• a representative of the student body organization 


 
The funds of the (ASG) shall be subject to an annual audit. 
 
Associated Student Government funds are to be used for projects and programs which 
benefit the students and the District. 
 
See AP 5420 titled Associated Student Government Financial Management 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 527) 
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Palomar Community College District Policy CCLC No. 5500
 


Student Services 
 
 
 


BP 5500 STANDARDS OF CONDUCT 
 
 
 


Pending approval
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Palomar Community College District Policy CCLC No. 5530
  


Student Services 
 
 


BP 5530 STUDENT RIGHTS AND GRIEVANCES 
 
References: 


Education Code Section 76224(a); 
Title IX Education Amendments of 1972 


 
 
Students may to initiate grievance procedures when they believes they have been 
subject to unjust action or the denial of rights as stipulated in published District 
policies/procedures, state laws, or federal laws.  Such action may be instituted by a 
student against another student, a staff member, a faculty member, or an administrator.  
When a student believes an injustice has been done, the student may seek redress as 
outlined in the Student Procedures. 
 
See AP 5530 titled Student Rights and Grievances 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Approved:   
(Replaces current Palomar College Policies 3.06 and 426) 
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Palomar Community College District Policy CCLC No. 5550
 


Student Services 
 
 


BP 5550 SPEECH:  TIME, PLACE, AND MANNER 
 
References: 


Education Code Sections 66301 and 76120 
 
 
Palomar College is a non-public forum, except for those areas that are generally 
available for use by students or the community, which are limited public forums.  The 
Superintendent/President shall enact such administrative procedures as are necessary 
to reasonably regulate the time, place, and manner of the exercise of free expression in 
the limited public forums. 
 
The administrative procedures promulgated by the Superintendent/President shall not 
prohibit the right of students to exercise free expression, including but not limited to the 
use of bulletin boards designated for such use, the distribution of printed materials or 
petitions in those parts of the District designated as areas generally available to 
students and the community, and the wearing of buttons, badges, or other insignia. 
 
Students shall be free to exercise their rights of free expression, subject to the 
requirements of this policy. 
 
Students will be held accountable and may be subject to disciplinary sanctions for 
engaging in speech that is defamatory, obscene according to current legal standards, or 
which so incites others as to create a clear and present danger of the commission of 
unlawful acts on District property or the violation of District policies or procedures, or the 
substantial disruption of the orderly operation of the District. 
 
Nothing in this policy shall prohibit the regulation of hate violence, so long as the 
regulation conforms to the requirements of the First Amendment to the United States 
Constitution, and of Section 2 of Article 1 of the California Constitution.  Students may 
be disciplined for harassment, threats, intimidation, or hate violence unless such speech 
is constitutionally protected. 
 
With the intent to serve as an educational and cultural center for the people of Northern 
San Diego County, Palomar College invites presentations such as the Community 
Service Lecture Series and guest speakers.  To ensure that speakers present diverse 
views in the best traditions of the American discourse, the Superintendent/President's 
designee will assure that speakers be intellectually stimulating and educationally 
justifiable. 
 
When controversial topics are presented, balancing viewpoints will be presented as 
follows: 
 


A. On the same program at the discretion of the sponsoring organizations; or 
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B. At another hour designated by the Superintendent/President's designee; or 
C. At any time, in accordance with the code of the free speaker area.  No speaker or 


topic shall violate the Education Code or any local, state, or federal law. 
 
The Student Affairs Office will seek agreement on the following topics: 
 


A. That the speaker accurately describes his/her background to the audience. 
B. That with relevance and propriety, the speaker answers unselected questions if a 


question period is provided. 
C. That the total presentation be recorded and taped for library use. 


 
This policy is applicable to student organizations on campus in their recruitment of guest 
speakers and is not intended to apply to instructors inviting guest lecturers to their 
classes. 
 
The Palomar Community College District celebrates and encourages the open and 
honest discussion of ideas.  The vigorous interchange of thoughts and opinions 
between all members of the campus community are welcomed, and the legal 
protections rightfully afforded to free speech in a public college are recognized.  At the 
same time, the members of the community are expected to conduct their expressive 
activities in a manner that promotes and maintains the ideals of respect, equality, 
diversity, and freedom from harassment. 
 
The Palomar Community College District will respect not only the right of student free 
expression, but also the right to be free from those actions that illegally harass, 
intimidate, and threaten the members of the college community and the educational 
process.  Therefore, freedom of speech and the distribution and posting of printed 
materials shall be permitted “except that expression which is obscene, libelous, or 
slanderous according to current legal standards, or which so incites students as to 
create a clear and present danger of the commission of unlawful acts on community 
college premises, or the disruption of the orderly operation of the college.” (California 
Education Code, Article 7, Section 76120). 
 
Palomar Community College District’s procedures reflect the responsibility of adopting 
“rules and regulations relating to the exercise of free expression by students . . . which 
shall include reasonable provisions for the time, place, and manner of conducting such 
activities (California Education Code, Article 7, Section 76120). 
 
See AP 5550 titled Speech:  Time, Place, and Manner 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policies 435 and 440) 
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Palomar Community College District Policy CCLC No. 5570
 


Student Services 
 


BP 5570 SOLICITORS ON CAMPUS 
 
References: 


Education Code Section 99030; 
Title 5 Section 54400; 
Civil Code Section 1747.02(m) 


 
 
All solicitation of funds from students, faculty, or staff by off-campus organizations or 
persons will be prohibited, except with the express approval of the executive 
administration and/or Governing Board. 
 
The Superintendent/President shall establish procedures that regulate the solicitation of 
student credit cards on campus. 
 
See AP 5570 titled Solicitors on Campus 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 505) 
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Palomar Community College District Policy CCLC No. 5700
 


Student Services 
 


BP 5700 ATHLETICS 
 
References: 


Education Code Sections 78223, 66271.6, 66271.8, and 67360 et seq.; 
Title IX Education Amendments of 1972 


 
 
The District shall maintain an organized program for men and women in intercollegiate 
athletics.  The program shall not discriminate on the basis of gender in the availability of 
athletic opportunities. 
 
The Superintendent/President shall assure that the athletics program complies with 
state law, the California Community Colleges Commission on Athletics Constitution, and 
Sports Guides, and appropriate Conference Constitution regarding student athlete 
participation. 
 
The District shall assume financial responsibility for the Athletic Program. 
 
See AP 5700 titled Athletics 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 470)  
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  Exhibit N-12 


 1


Palomar College 
Facilities Department  


3/19/08 
 


Baseball Facility & Practice Fields Change Order #4 
 


SUBJECT:  
 
Governing Board Approval of the Baseball Facility & Practice Fields Change Order #4 
DSA Application No.: 04-104119 (main project) 04-109195 (restroom building) 
Architect’s Project No.: 00-178 
 
DISCUSSION: 
 
The Baseball Facility & Practice Fields construction contract was awarded on April 14th, 
2004 to Wier Construction Corporation.  The project is approximately 99% complete and 
this will be the fourth Change Order on the project.  A description of the Change Order 
Request (COR) and the associated costs are listed below. 
 
COR #4: Install DSA approved and required grading, concrete gravity wall, sewage 


tank alarm system and paving. Work is required for installation of new 
modular restroom building per the District’s original plan for this project. 
Price includes all surveying and miscellaneous costs associated with this 
work.  


Total $45,494.74 
 
The above COR is included in Change Order #4 and the total is $45,494.74. 
 
FINANCIAL IMPLICATIONS: 
 
This project is being funded through San Marcos RDA and local funds.  The following is 
a breakdown of the Contractor’s Change Orders to date: 
 
 Original Contract:   5/14/04  $1,799,000.00 
 Change Order #1   9/13/04                $0.00 


Change Order #2           12/12/06         $9,117.22             
Change Order #3            2/13/07     $121,683.80 
Change Order #4   4/8/08        $45,494.74 


 
 Total Contract    4/8/08   $1,975,295.76 
 
Note: All of the information shown above that shows a date of 4/8/08 is only applicable if 
the Governing Board approves Change Order #4 for $45,494.74. 
 
RECOMMENDATION: 
 
It is recommended that the Governing Board approve the Baseball Facility & Practice 
Fields Construction Change Order #4 for $45,494.74. 
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Date Adopted:  November 13, 2007 
(Replaces former Palomar College Policy 89-13740)  
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GOVERNING BOARD 


BP 2715 CODE OF ETHICS/STANDARDS OF PRACTICE 


References: 
Accreditation Standards IV.B.1.a, e, and h 


As a member of the Palomar Community College District Governing Board, I will 
perform my duties in accordance with my oath of office.   I am committed to serving the 
educational needs of the citizens of the District.  My primary responsibility is to provide 
learning opportunities to each student regardless of ethnic group identification, national 
origin, religion, age, sex, race, color, ancestry, sexual orientation, or physical or mental 
disability. 


It is my further responsibility to: 
1. Devote time, thought, and study to my duties as a Palomar College Board 


member so that I may render effective and creditable service. 
2. Work with my fellow Board members in a spirit of harmony and cooperation in 


spite of differences of opinion that may arise during vigorous debates of points 
at issue. 


3. Base my decisions upon all available facts in each situation, vote my honest 
conviction in every case unswayed by partisan bias, and abide by and uphold 
the final majority decision of the Board. 


4. Remember at all times that as an individual I have no legal authority outside the 
meetings of the Board and conduct my relationships with District staff, students, 
the local citizenry, and the media on that basis. 


5. Be aware that I am responsible to all citizens of the District and not solely to 
those who elected me.  The authority delegated to me by the voters must be 
exercised with as much care and concern for the least influential as for the 
most influential member of the community. 


6. Resist every temptation and outside pressure to use my position as a 
community college board member to benefit either myself or any other 
individual or agency apart from the total welfare of the Palomar Community 
College District. 


7. Recognize that it is as important for the Board to understand and evaluate the 
educational program of Palomar College as it is to plan for the business of 
District operation. 
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Date Adopted:  November 13, 2007 
(Replaces former Palomar College Policy 89-13740)  
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8. Bear in mind under all circumstances that the Board is legally responsible for 


the effective operation of the District.  Its primary function is to establish the 
policies by which the Palomar Community College District is to be 
administered.  The Board shall hold the Superintendent/President and his/her 
staff responsible for the administration of the educational program and the 
conduct of District business. 


9. Welcome and encourage the active involvement of students, employees, and 
citizens of the District with respect to establishing policy on current District 
operation and proposed future developments and consider their views in my 
deliberations and decisions as a Board member. 


10. Recognize that deliberations of the Board in closed session are not mine to 
release or discuss in public in accordance with the Brown Act. 


11. Avail myself of opportunities to enhance my potential as a Board member 
through participation in educational conferences, workshops, and training 
sessions offered by local, state, and national organizations. 


12. Be informed about the actions and positions of state and national community 
college trustees' associations. 


13. Strive to provide the most effective community college board service of which I 
am capable, in a spirit of teamwork and devotion to public education as the 
greatest instrument for the preservation and perpetuation of our representative 
democracy. 


The Superintendent/President and Governing Board President are authorized to 
consult with legal counsel when they become aware of or are informed about actual 
or perceived violations of pertinent laws and regulations, including but not limited to 
conflict of interest, open and public meetings, confidentiality of closed session 
information, and use of public resources.  Violations of law may be referred to the 
District Attorney or Attorney General as provided for in law. 
 
Violations of the Governing Board’s Policy #2715 (Code of Ethics) will be addressed 
by the President of the Board, who will first discuss the violation with the Board 
member to reach a resolution.  If resolution is not achieved and further action is 
deemed necessary, the Governing Board President may appoint an ad hoc 
committee composed of two Board members to examine the matter and recommend 
further courses of action to the Board.  Sanctions will be determined by the 
Governing Board officers [or committee] and may include a recommendation to the 
Governing Board to censure the Board member.  If the President of the Governing 
Board is perceived to have violated the code, the Vice President of the Governing 
Board is authorized to pursue resolution. 








N-21 
 


PALOMAR COLLEGE POLICIES 
Chapter 6 – Finance and Administrative Services 
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BP 6300 Fiscal Management 
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BP 6545 Student Accident Insurance 
BP 6550 Disposal of District Personal (Listed) Property 
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Approved SPC 3/18/08 







N-21 
 
 
Palomar Community College District Policy CCLC No. 6100
  


Finance and Administrative Services 
DRAFT as of 10/19/07 


 
BP 6100 DELEGATION OF AUTHORITY 
 
References: 
 Education Code Sections 70902(d), 81655, and 81656 
 
 
The Governing Board delegates to the Superintendent/President the authority to 
establish procedures that assure the proper administration of property and contracts; 
the budget, audit, and accounting of funds; the acquisition of supplies, equipment, and 
property; and the protection of assets.  All transactions and operations shall comply with 
applicable laws and regulations. 
 
No contract shall constitute an enforceable obligation against the District until it has 
been approved or ratified by the Governing Board.  (See BP 6340 titled Bids and 
Contracts) 
 
The Superintendent/President in consultation with the Chief Business Officer shall make 
appropriate periodic reports to the Governing Board and shall keep the Governing 
Board fully advised regarding the financial status of the District. 
 
See AP 6100 titled Delegation of Authority 
 
 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in blue ink is additional 
language to consider including in this policy.  The language in green ink reflects additions made at the 
November 17, 2006 Policy and Procedure Task Force Meeting as well as follow-up revisions made by 
Finance and Administrative Services.  This policy was also reviewed at the October 19, 2007 Policy and 
Procedure Task Force Meeting. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6150
 


 
Finance and Administrative Services 


DRAFT as of 10/19/07 
 
 
 


BP 6150 DESIGNATION OF AUTHORIZED SIGNATURES 
 
References: 
 Education Code Sections 81655, 85232, and 85233 
 
 
Authority to sign orders and other transactions on behalf of the Governing Board is 
delegated to the Superintendent/President.  The Superintendent/President delegates 
finance and administrative services-related items to the Chief Business Officer. 


The authorized signatures shall be filed with the San Diego County Office of Education. 
 
See AP 6150 titled Designation of Authorized Signatures 
 
 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The wording in blue ink is additional 
language to consider including in this policy.  The language in green ink reflects additions made at the 
November 17, 2006 Policy and Procedure Task Force Meeting as well as follow-up revisions made by 
Finance and Administrative Services.  This policy was also reviewed at the October 19, 2007 Policy and 
Procedure Task Force Meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6200
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


BP 6200 BUDGET PREPARATION 
 
References: 
 Education Code Section 70902(b)(5); 
 Title 5 Sections 58300 et seq. 
 
 
Each year, the Superintendent/President shall present to the Governing Board a 
budget, prepared in accordance with Title 5 and the California Community Colleges 
Budget and Accounting Manual.  The Governing Board has determined that the 
unrestricted general reserves shall be consistently maintained at or above the minimum 
prudent level (5% of the total unrestricted general fund expenditures) as recommended 
by the Chancellor’s Office of the California Community Colleges. 
 
The schedule for presentation and review of budget proposals shall comply with state 
law and regulations, and provide adequate time for Governing Board study. 
 
Budget development shall meet the following criteria: 
 


• The annual budget shall support the District’s master and educational plans 
which reflect the planning processes 


• Assumptions upon which the budget is based are presented to the Governing 
Board for review 


• A schedule is provided to the Governing Board each year that includes dates for 
presentation of the tentative budget, required public hearing(s), Governing Board 
study session(s), and approval of the final budget.  At the public hearings, 
interested persons may appear and address the Governing Board regarding the 
proposed budget or any item in the proposed budget 


• Changes in the assumptions upon which the budget was based shall be reported 
to the Governing Board in a timely manner and 


• Budget projections address long term goals and commitments 
 
 


 From current Palomar College BP 7.06 titled Budget 
 
The Board annually adopts the fiscal budget for the operation of the District as prepared 
and presented by the Superintendent in accordance with budgetary procedures.  All 
expenditures of funds are authorized or ratified by the Board. 
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See AP 6200 titled Budget Preparation 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in black ink is current 
Palomar College BP 7.06 titled Budget with no date.  The language in green ink reflects additions made 
at the November 17, 2006 Policy and Procedure Task Force Meeting as well as follow-up revisions made 
by Finance and Administrative Services.  This policy was also reviewed at the October 19, 2007 and 
February 22, 2008 Policy and Procedure Task Force Meetings. 
 
Date Adopted:   
(Replaces current Palomar College Policy 
7.06) 
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Palomar Community College District Policy CCLC No. 6250
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6250 BUDGET MANAGEMENT 
 
References: 
 Title 5 Sections 58307 and 58308 
 
 
The budget shall be managed in accordance with Title 5 and the California Community 
Colleges Chancellor’s Office as prescribed by the Budget and Accounting Manual 
(BAM).  Budget revisions shall be made only in accordance with these policies and as 
provided by law. 
 
All income accruing to the District in excess of the amounts required to finance the total 
proposed expenditures as shown in the budget of the District shall be added to the 
ending fund balance of the District.  The ending fund balance shall consist of the 
following: 
 
Unrestricted General Reserve (Fund 11 General Fund) 


• Governing Board Reserve – is currently set at five percent of the total 
unrestricted general fund expenditures 


• Designated Reserve – funds designated by Governing Board action 
• Other Reserves – funds to cover general and other unanticipated needs 


 
Restricted Reserve (Fund 12 Restricted Fund) 


• Funds restricted by source of revenue 
 
A transfer from the Governing Board Reserve may be approved by the Chief Business 
Officer, and a resolution providing for this transfer must be submitted to the Governing 
Board for ratification and be approved by two-thirds vote of the members of the 
Governing Board. 
 
Transfers between expenditure classifications may be approved by the Chief Business 
Officer and must be submitted to the Governing Board for ratification and be approved 
by a majority vote of the members of the Governing Board. 
 
See AP 6250 titled Budget Management 
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----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  This policy was reviewed at the 
December 15, 2006, October 19, 2007, and February 22, 2008 Policy and Procedure Task Force 
Meetings.  The language in green ink reflects revisions/additions made by Finance and Administrative 
Services. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel – 
current Palomar policies moved to the related 
procedure) 
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Palomar Community College District Policy CCLC No. 6275
 


Finance and Administrative Services 
DRAFT as of 12/15/06 


 
BP 6275 INCENTIVE COST-SAVINGS PROGRAM 
 
References: 
  
 


The Task Force recommends deletion of this policy. 
 
 


 From current Palomar College BP 513 titled Incentive Cost-Savings 
Program (92-15351, 98-19263) 


 
Palomar Community College District encourages employees to develop and submit 
ideas to reduce costs through the improvement of operational methodology, processes 
and services, or to improve the quality of the work environment.  Through this Incentive 
Cost-Savings Program, the District can promote and recognize individual or team 
initiative by sharing with employees the savings resulting from their adopted ideas; 
however, the idea must be feasible to implement within available financial resources.  
Monetary awards of 10% of the annual savings, not to exceed $1,000, will be presented 
after the first year of implementation. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The information in black ink is current Palomar College BP 510 titled Incentive Cost-Savings 
Program (92-15351, 98-19263) dated 11-10-92 and revised on 12-8-98.  This policy was reviewed at the 
December 15, 2006 Policy and Procedure Task Force Meeting. 
 
Date Adopted:   
(This is current Palomar College Policy 513)  
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Palomar Community College District Policy CCLC No. 6300
 


Finance and Administrative Services 
DRAFT as of 10/19/07 


 
BP 6300 FISCAL MANAGEMENT 
 
References: 


Education Code Section 84040(c); 
 Title 5 Section 58311; 
 California Community Colleges Budget and Accounting Manual (BAM) 
 
 
The Superintendent/President shall establish procedures to assure that the District’s 
fiscal management is in accordance with the principles contained in Title 5 Section 
58311 and Generally Accepted Accounting Principles (GAAP) and other relevant 
accounting standards mandated by specific agencies to include: 


• Adequate internal controls exist 
• Fiscal objectives, procedures, and constraints are communicated to the 


Governing Board and employees 
• Adjustments to the budget are made in a timely manner, when necessary 
• The management information system provides timely, accurate, and reliable 


fiscal information and 
• Responsibility and accountability for fiscal management are clearly delineated. 


 
The books and records of the District shall be maintained pursuant to the BAM. 
 
As required by law, the Governing Board shall be presented with a quarterly report 
showing the financial and budgetary conditions of the District. 
 
See AP 6300 titled Fiscal Management 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  This policy was reviewed at the 
December 15, 2006 and October 19, 2007 Policy and Procedure Task Force Meetings.  The language in 
green ink reflects revisions/additions made by Finance and Administrative Services. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel – 
current Palomar policies moved to the related 
procedure) 
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Palomar Community College District Policy CCLC No. 6320
 


Finance and Administrative Services 
DRAFT as of 10/19/07 


 
BP 6320 INVESTMENTS 
 
References: 


Government Code Sections 53600 et seq. 
 
 
The Superintendent/President is responsible for ensuring that the funds of the District 
that are not required for the immediate needs of the District are invested.  Investments 
shall be in accordance with law, including California Government Code Sections 53600 
et seq. 
 
Investments shall be made based on the following criteria: 


• The preservation of principal shall be of primary importance 
• The investment program must remain sufficiently flexible to permit the District to 


meet all operating requirements 
• Transactions should be avoided that might impair public confidence 


 
See AP 6320 titled Investments 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required except as noted above.  The language in red ink is recommended 
from the Community College League and legal counsel (Liebert Cassidy Whitmore).  The wording in blue 
ink is additional language to consider including in this policy.  This policy was reviewed at the December 
15, 2006 and October 19, 2007 Policy and Procedure Task Force Meetings.  The language in green ink 
reflects revisions/additions made by Finance and Administrative Services. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6325
 


Finance and Administrative Services 
DRAFT as of 2/14/08 


 
BP 6325 PAYROLL 
 
Reference: 


Education Code Section 70902 
 
As of 2/14/08, the Finance and Administrative Services Office recommends deletion of 


BP 6325 and will address payroll deductions in departmental procedures. 
 


 From current Palomar College BP 528 titled Payroll 
 
It is the responsibility of Fiscal Services to maintain all payroll records of District 
employees to conform to all state and federal regulations, to adhere to all Education 
Code rulings, and to provide updated information to all staff as requested. 
 
 


 From current Palomar College BP 528.1 titled Payroll Deductions 
 
At the request of individual faculty members, it is the policy of the Board to allow payroll 
deduction to be made for purposes of making contributions to the United Way/CHAD 
Fund or for purposes of making deposits in the Credit Union or other agencies approved 
by the Board. 
 
It is Board Policy to allow payroll deductions to approved agencies or to financial 
institutions as requested by individual employees. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The information in black ink is from current Palomar College BP 528 titled Payroll with no date 
and Palomar College BP 528.1 titled Payroll Deductions with no date.  The green ink reflects revisions 
suggested by Finance and Administrative Services.  This policy was reviewed at the December 15, 2006, 
October 19, 2007, and February 22, 2008 Policy and Procedure Task Force Meetings. 
 
Date Adopted:   
(This is current Palomar College Policy 528 
and 528.1--just re-numbered) 
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Palomar Community College District Policy CCLC No. 6330
 


Finance and Administrative Services 
DRAFT as of 2/14/08 


 
BP 6330 PURCHASING 
 
References: 


Education Code Section 81656; 
Public Contract Code Section 20650 


 
 
The Superintendent/President is delegated the authority to purchase supplies, 
materials, apparatus, equipment, and services as necessary to the efficient operation of 
the District.  No such purchase shall exceed the amounts specified by Section 20651 of 
the California Public Contract Code as amended from time to time. 
 
All such transactions shall be reviewed by the Governing Board at least every 60 days. 
 
 


 From current Palomar College BP 540 titled Purchasing 
 
The Governing Board has the sole authority and responsibility for purchase contracts of 
the District.  The Governing Board may designate certain individuals as being 
authorized to sign purchase orders and certain contractual documents on its behalf, 
subject to ratification.  Only those persons' names may obligate the District on behalf of 
the Governing Board.  Furthermore, the Governing Board recognizes the need to 
establish guidelines for conducting day-to-day purchasing procedures as defined by the 
Purchasing Procedures Handbook. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in black ink is from 
current Palomar College BP 540 titled Purchasing with no date.  This policy was reviewed at the 
December 15, 2006, October 19, 2007, and February 22, 2008 Policy and Procedure Task Force 
Meetings.  The language in green ink reflects revisions/additions made by Finance and Administrative 
Services. 
 
Date Adopted:   
(Replaces current Palomar College Policy 
540) 
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Palomar Community College District Policy CCLC No. 6340
 


Finance and Administrative Services 
DRAFT as of 11/9/07 


BP 6340 BIDS AND CONTRACTS 
 
References: 


Education Code Sections 81641 et seq.; 
Public Contracts Code Sections 20650 et seq. 


 
 
The Governing Board delegates to the Superintendent/President the authority to enter 
into contracts on behalf of the District and to establish administrative procedures for 
contract awards and management, subject to the following: 


• Upon ratification by the Governing Board, contracts are enforceable obligations 
and all such transactions shall be ratified by the Governing Board at least every 
60 days 


• Contracts for work to be done, services to be performed or for goods, equipment 
or supplies to be furnished or sold to the District that exceed the amounts 
specified in Public Contract Code Section 20651 shall require prior approval by 
the Governing Board 


• When bids are required according to Public Contract Code Section 20651, the 
Governing Board shall award each such contract to the lowest responsible bidder 
who meets the specifications published by the District and who shall give such 
security as the Governing Board requires or rejects all bids 


• All such transactions shall be reviewed by the Governing Board at least every 60 
days. 


 
If the Superintendent/President concludes that the best interests of the District will be 
served by pre-qualification of bidders in accordance with Public Contract Code Section 
20651.5, pre-qualification may be conducted in accordance with procedures that 
provide for a uniform system of rating on the basis of a questionnaire and financial 
statements. 
 
If the best interests of the District will be served by a contract, lease, requisition, or 
purchase order though any other public corporation or agency in accordance with Public 
Contract Code Section 20652, the Superintendent/President is authorized to proceed 
with a contract. 
 
 
See AP 6340 titled Bids and Contracts 
 
 
----------------------------------------------------------------------------------------------------------- 
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NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  This policy was reviewed at the 
December 15, 2006 and November 9, 2007 Policy and Procedure Task Force Meetings.  The language in 
green ink reflects revisions/additions made by Finance and Administrative Services. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6400
 


Finance and Administrative Services 
DRAFT as of 11/9/07 


 
BP 6400 AUDITS 
 
References: 


Education Code Sections 15278 and 84040(b); 
Government Code Section 53060 


 
 
The Superintendent/President shall assure that an annual audit of all funds, books, and 
accounts of the District is completed in accordance with the regulations of Title 5.  In 
addition, the Superintendent/President shall assure that annual audits are completed in 
compliance with General Obligation 39 requirements.  The Superintendent/President 
shall recommend a certified public accountancy firm to the Governing Board with which 
to contract for the annual audits. 
 
 


 From current Palomar College BP 7.07 titled Audits 
 
The Board authorizes annual audits of all accounts and employs external auditors to 
perform certified audits of the District's financial records. 
 
 


 From current Palomar College BP 525 titled Fiscal Auditing 
 
The Governing Board shall provide for the annual audit of all District and subsidiary 
funds through an external certified auditor.  EC 84040 et seq. 
 
See AP 6400 titled Audits 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This procedure is legally required.  The language in red ink is recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The information in black ink 
is current Palomar College BP 7.07 titled Audits with no date and Palomar College BP 525 titled Fiscal 
Auditing with no date.  This policy was reviewed at the December 15, 2006 and November 9, 2007 Policy 
and Procedure Task Force Meetings.  The language in green ink reflects revisions/additions made by 
Finance and Administrative Services. 
 
Date Adopted:   
(Replaces current Palomar College Policies 
7.07 and 525) 
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Palomar Community College District Policy CCLC No. 6500
 


Finance and Administrative Services 
DRAFT as of 12/14/07 


 
BP 6500 MANAGEMENT OF REAL PROPERTY 
 
References: 


Education Code Sections 81300 et seq. 
 
 
The Superintendent/President is delegated the authority to act as the Governing 
Board’s negotiator regarding all property management matters that are necessary for 
the benefit of the District.  No transaction regarding the acquisition, lease, sale, use, or 
exchange of real property by the District shall be enforceable until acted on by the 
Governing Board. 
 
The Superintendent/President shall establish such procedures as may be necessary to 
assure compliance with all applicable laws relating to the acquisition, lease, sale, use, 
or exchange of real property by the District. 
 
See AP 6500 titled Management of Real Property 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services as well as Task Force members at the 
November 9, 2007 Task Force Meeting. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6520
 


Finance and Administrative Services 
DRAFT as of 12/14/07 


 
BP 6520 SECURITY FOR DISTRICT PROPERTY 
 
References: 


Education Code Sections 81600 et seq.; 
Accreditation Standard III.B.1 


 
 


 From current Palomar College Policy #552 titled Fixed Asset Inventory 
 
A computerized inventory of District fixed assets shall be maintained by District staff.  All 
equipment and furnishings whose current value exceeds three hundred dollars ($300) 
shall be included in the inventory, with the exception of property permanently affixed in 
a building, such as heaters and lockers.  A record of the date and method of disposal of 
all items removed from the inventory shall be kept. 
 
 


 From current Palomar College Policy #551 titled Use of District-Owned 
Equipment (86-11585) 


 
District-owned equipment may be removed from the College property for use by 
students or staff members only when such equipment is necessary to accomplish tasks 
arising from their College-approved activities or job responsibilities. In all cases where 
equipment is removed from the campus, prior approval must be secured from the 
administrator responsible for the equipment.  Removal of College equipment for 
personal use is prohibited. 
 
This policy does not preclude lending District-owned equipment to other agencies when 
such use is deemed by the College administration to be of benefit to the College. 
GB 1-13-87 
 
 


 From current Palomar College Policy #553 titled Keys 
 
Keys to College buildings are the property of the College and are issued only to District 
employees.  Keys may be obtained through the Mail Center and must be returned upon 
termination of employment. 
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The Superintendent/President shall establish procedures necessary to manage, control, 
and protect the assets of the District, including but not limited to ensuring sufficient 
security to protect property, equipment, and information from theft, loss, or significant 
damage. 
 
See AP 6520 titled Security for District Property 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in black ink is current 
Palomar College BP 551 titled Use of District-Owned Equipment dated 1-13-87, Palomar College BP 552 
titled Fixed Asset Inventory with no date, and Palomar College BP 553 titled Keys with no date.  The 
language in green ink indicates suggested revisions/updates from the Palomar Facilities Office. 
 
Date Adopted:   
(Replaces current Palomar College Policies 
551, 552, and 553) 
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Palomar Community College District Policy CCLC No. 6530
 


Finance and Administrative Services 
DRAFT as of 2/14/08 


 
BP 6530 DISTRICT VEHICLES 
 
Reference: 


Title 13 California Code of Regulations, Division 1, Chapter 1 
 
 
The President/Superintendent shall adopt procedures to ensure that each person 
required by their job description to drive a District-owned vehicle shall maintain a safe 
driving record.  An employee’s continuing compliance with such procedures shall be a 
condition of continued employment in any position requiring the driving of District 
vehicles. 
 
Clearance to drive District owned vehicles requires the driver/District employee to have 
in their possession an appropriate, valid California Drivers’ License.  Verification must 
be obtainable through the California Department of Motor Vehicles. 
 
 


 From current Palomar College Policy #554.2 titled Regulations 
 


A. Vehicles shall be used for College -related business only. 
B. Only authorized staff or students 18 years of age or older may drive College 


vehicles.  To qualify as an authorized driver, the individual's driving record on file 
with the Department of Motor Vehicles must meet the District-established criteria. 


C. Faculty or an approved staff member must accompany students on all trips when 
College vehicles are used outside of San Diego County. 


D. Drivers must operate vehicles in compliance with all laws.  Improper use or 
negligence in operation of a vehicle may result in loss of use of vehicles by the 
individual responsible. 


 
See AP 6530 titled District Vehicles 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The information in black ink is current Palomar College BP 554.2 titled Regulations with no date.  
The language in green ink indicates suggested revisions/updates from the Palomar Facilities Office. 
 
Date Adopted:   


(These are current Palomar College Policy 
554.2 -- just re-numbered) 
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Palomar Community College District Policy CCLC No. 6540
 


Finance and Administrative Services 
DRAFT as of 12/14/07 


 
BP 6540 INSURANCE 
 
References: 


Education Code Sections 70902, 72502, 72506, and 81601 et seq. 
 
 
The Superintendent/President shall be responsible to secure insurance for the District 
as required by law, which shall include but is not limited to the liabilities described in 
Education Code Section 72506 as follows: 


• Liability for damages for death, injury to persons, or damage or loss of property 
• Personal liability of the members of the Governing Board and the officers and 


employees of the District for damages for death, injury to a person, or damage or 
loss of property caused by the negligent act or omission of the member, officer, 
or employee when acting within the scope of his or her office or employment.  
The Superintendent/President may authorize coverage for persons who perform 
volunteer services for the District 


• Worker’s compensation insurance 
 
Insurance also shall include fire insurance and insurance against other perils 
recommended by the Finance and Administrative Services Office. 
 
The District may join in a joint powers agreement pursuant to Education Code Section 
81603 for the purposes described in this policy. 
 
See AP 6540 titled Insurance 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6545
 


Finance and Administrative Services 
DRAFT as of 12/14/07 


 
BP 6545 STUDENT ACCIDENT INSURANCE 
 
References: 


Education Code Section 72506; 
Government Code Sections 989-991.2 


 
 
The Superintendent/President shall assure that students are covered by accident 
insurance in those instances required by law or contract. 
 
See AP 6545 titled Student Accident Insurance 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally advised.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The wording in blue ink is additional 
language to consider including in this policy.  This policy was reviewed by Student Services in January.  
This policy was reviewed at the April 13, 2007 Policy and Procedure Task Force Meeting.  The language in 
green ink reflects revisions/additions made by Finance and Administrative Services. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6550
 


Finance and Administrative Services 
DRAFT as of 12/14/07 


 
 


BP 6550 DISPOSAL OF DISTRICT PERSONAL (LISTED) PROPERTY 
 
References: 


Education Code Sections 70902(b)(6), 81383, 81384, and 81452 
 
 
The Superintendent/President is delegated authority by the Governing Board to declare 
as surplus such personal property of the District as is no longer useful for District 
purposes and shall establish procedures to dispose of such property in accordance with 
applicable law.  All sales of surplus personal property shall be reported to the Governing 
Board on a periodic basis. 
 
See AP 6550 titled Disposal of District Personal (Listed) Property 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current 
Palomar College Policy that addresses this issue.  The language in green ink indicates suggested 
revisions/updates from the Palomar Facilities Office. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6555
 


Finance and Administrative Services 
DRAFT as of 11/9/07 


 
BP 6555 SALE OF PERSONAL PROPERTY FABRICATED BY 


STUDENTS 
 
Reference: 


Education Code Section 81457 
 
 


THE FINANCE AND ADMINISTRATIVE SERVICES OFFICE RECOMMENDS 
DELETION OF THIS CURRENT PALOMAR POLICY 


 
 From current Palomar College BP 510 titled Sale of Personal Property 


Fabricated by Students 
 
The Governing Board authorizes the District to sell to any student personal property of 
the District which has been fabricated by such student, at the cost to the District of the 
materials furnished by the District and used therein. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The information in black ink is current Palomar College BP 510 titled Sale of Personal Property 
Fabricated by Students with no date.  This policy was reviewed at the November 9, 2007 Task force 
Meeting. 
 
Date Adopted:   
(This is current Palomar College Policy 510)  
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Palomar Community College District Policy CCLC No. 6600
 


Finance and Administrative Services 
DRAFT as of 12/14/07 


 
BP 6600 CAPITAL CONSTRUCTION 
 
References: 


Education Code Section 81820; 
Title 5 Sections 57150 et seq. 


 
 
The Superintendent/President is responsible for the planning and administrative 
management of the District’s capital construction. 
 
The Governing Board shall approve and submit to the Board of Governors the Five-
Year Capital Construction Plan as required by law.  The Superintendent/President shall 
ensure completion of an update of the Plan and present it to the Governing Board for 
approval annually. 
 
The Superintendent/President shall ensure that the progress of all construction work is 
monitored including inspection of workmanship, completion of work to meet 
specifications, and the suitability of proposed changes to the scope and original design 
of the work. 
 
See AP 6600 titled Capital Construction 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6700
 


Finance and Administrative Services 
DRAFT as of 2/14/08 


 
BP 6700 OTHER FACILITIES USE (CIVIC CENTER ACT) 
 
References: 


Education Code Sections 82537 and 82542 
 
 
The administrative procedures shall include reasonable rules regarding the time, place, 
and manner of use of District facilities.  They shall assure that persons or organizations 
using District property are charged such fees as are authorized by law.  Public use of 
District property shall not interfere with scheduled instructional programs or other 
activities. 
 
No group or organization may use District property for purposes that discriminate on the 
basis of race, color, religion, ancestry, national origin, disability, sex (i.e., gender), or 
sexual orientation, or the perception that a person has one or more of the foregoing 
characteristics. 
 
 


 From current Palomar College Policy #550 titled Use of District Facilities 
(92-15349) 


 
(NOTE:  This is an outdated version (dated 10-85; 11-10-92) of BP 550 from page 72 of 
the Governing Board Manual) 
 
The Mission of Palomar Community College District includes service to northern San 
Diego County residents to provide programs in health, recreation, physical development 
and opportunities for athletic competition; and to serve as an intellectual, cultural, and 
artistic center for the people of northern San Diego County. 
 
The California Education Code extends the power to the Governing Board of the 
Palomar Community College District to "grant the use of college facilities or grounds" for 
a variety of public uses "upon such terms and conditions as the board deems proper,” 
subject to restrictions and limitations set by the Code.  District instructional programs 
have priority in the use of District facilities, and student and community activity needs 
follow in priority. 
 
No use shall be inconsistent with the use of the buildings or grounds for District 
purposes, or interfere with the regular conduct of instruction. (Ed Code 82542) 
 







N-21 
 
The Palomar Community College District reserves the right to deny rental of its facilities 
to any group, individual, or activity which, in the judgment of the Administration, is not 
consistent with the mission, goals, and objectives of the institution; which could result in 
the destruction of property or bodily injury to participants; or which conflicts with 
educational activities. 
 
In recognition of the direct and indirect expenses imposed upon facilities and personnel 
for other than regular use, a use fee shall be charged.  The Governing Board may 
charge a rental fee for direct costs associated with the facility use, or for fair rental value 
of the facility or grounds.  The associated Procedures specify which activities shall be 
charged direct costs and which shall be charged fair rental value. 
EC 82537 et seq., 109000 et seq., 81378; GB 10-85, GB 11-10-92 
 
 


 From current Palomar College Policy #550 titled Use of District Facilities 
(updated as of 5-10-05) 


 
(NOTE:  This updated version (dated 5-10-05) of BP 550 is from pages 213-214 of the 
Governing Board Manual) 
 
Palomar College is an educational leader committed to quality learning.  We provide our 
community knowledge, information, skills, and aesthetic appreciation necessary to live 
responsibly, effectively and creatively in an interdependent and changing world. 
 
Palomar College is a learning community dedicated to achieving student success and 
cultivating a love of learning.  We strive to improve performance and outcomes based 
on evidence.  To provide the highest quality learning and cultural experiences, we are 
guided by our core values of: 


• Achieving excellence in teaching, learning, and service; 
• Fostering integrity as the foundation for all we do; 
• Providing access to our programs and services; 
• Ensuring equity and fair treatment in all policies, processes, and procedures; 
• Celebrating diversity in people, philosophies, cultures, beliefs, programs, and 


learning environments; 
• Supporting inclusiveness of individual and community viewpoints in 


collaborative decision-making processes; 
• Promoting mutual respect and trust through open communication and actions; 
• Supporting innovation to enhance and enrich learning environments and 


services. 
 
The California Education Code extends the power to the Governing Board of the 
Palomar Community College District to "grant the use of college District facilities or 
grounds ‘for a variety of public uses’ upon such terms and conditions as the Board 
deems proper,” subject to restrictions and limitations set by the Code.  Palomar 
Community College instructional programs have priority in the use of Palomar 
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Community College facilities, and student and community activity needs follow in 
priority. 
 
No use shall be inconsistent with the use of the buildings or grounds for Palomar 
Community College purposes, or interfere with the regular conduct of instruction. (Ed 
Code, Section 82531) 
 
Palomar Community College reserves the right to deny rental of its facilities to any 
group, individual, or activity which, in the judgment of the Administration, is not 
consistent with the mission, goals, objectives and safety procedures of the institution; 
which could result in the destruction of property or bodily injury to participants; or which 
conflicts with educational activities. 
 
Civic Center events held by organizations, clubs or associations organized for cultural 
activities and general character building or welfare purposes or public agencies or 
senior citizens organizations that are held without charge or solicitation (Civic Center 
Act – Ed Code, Section 38130 et seq.).  Whenever any college District facility or 
grounds is required for educational purposes, a Use of Facilities application may be 
denied or canceled in accordance with Governing Board policies.  Palomar Community 
College, at its discretion, shall have the right to cancel and terminate a Civic Center 
Application immediately and without notice upon its discovery of a violation of any term, 
condition, or provision of the permit or practice of discrimination on the part of the 
lessor.  Should any such violation occur, the college District, at its discretion, shall have 
the right to deny any future requests by the lessor for the use of any college District 
property or facilities. 
 
In recognition of the direct and indirect expenses imposed upon facilities and personnel 
for other than regular use, a user fee shall be charged.  The Governing Board may 
charge a rental fee for direct costs associated with the facility use, or for fair rental value 
of the facility or grounds.  The associated procedures specify which activities shall be 
charged direct costs and which shall be charged fair rental value.  Ed Code, § 82530 et 
seq., §109000 et seq., §81378; GB 10-85, GB 11-10-92, GB 05-10-05 
 
See AP 6700 titled Civic Center and Other Facilities Use 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in black ink is current 
Palomar College Policy #550 titled Use of District Facilities dated 10-85; 11-10-92; and 5-10-05.  The 
language in green ink indicates suggested revisions/updates from the Palomar Facilities Office. 
Date Adopted:   
(Replaces current Palomar College Policy 
550) 
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Palomar Community College District Policy CCLC No. 6740
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6740 CITIZENS’ BOND OVERSIGHT COMMITTEE 
 
References: 


Education Code Sections 15264 et seq., 15278, 15280, and 15282; 
Calif. Constitution Article XIIIA Section 1(b) and Article XVI Section 18(b) 


 
 
If a bond measure has been authorized pursuant to the conditions of Proposition 39, 
chaptered as the Strict Accountability in Local School Construction Bonds Act of 2000 
(Education Code Sections 15264 et seq.), as defined in the California Constitution, the 
Superintendent/President must establish a Citizens’ Bond Oversight Committee in 
accordance with the applicable law and necessary regulations. 
 
See AP 6740 titled Citizens’ Bond Oversight Committee 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services.  This policy was reviewed at the 
February 22, 2008 Policy and Procedure Task Force Meeting. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Palomar Community College District Policy CCLC No. 6750
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6750 PARKING 
 
References: 


Education Code Section 76360; 
Vehicle Code Section 21113 


 
 
The Superintendent/President shall establish such administrative procedures regarding 
vehicles and parking on campus as are necessary for the orderly operation of 
instructional programs.  No person shall drive any vehicle or leave any vehicle 
unattended on the campus except in accordance with such procedures. 
 
Parking fees shall be established in accordance with BP 5030 titled Fees. 
 
See AP 6750 titled Parking 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in black ink is current 
Palomar College BP 30 titled Parking Policy with no date.  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services.  This policy was reviewed at the 
February 22, 2008 Policy and Procedure Task Force Meeting. 
 
 
Date Adopted:   
(Replaces current Palomar College Policy 30)  
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Palomar Community College District Policy CCLC No. 6800
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6800 OCCUPATIONAL HEALTH AND SAFETY 
 
References: 


49 C.F.R. Part 40 and Part 655; 
29 C.F.R. 1910.101 et seq.; 
Health and Safety Code Section 104420; 
Title 8 Section 3203; 
Labor Code Section 6401.7; and 
Cal-OSHA Safety Orders Section 3203 


 
The Superintendent/President shall establish administrative procedures to ensure the 
safety of employees and students on District sites, including the following: 


• Compliance with the United States Department of Transportation regulations 
implementing the Federal Omnibus Transportation Employee Testing Act of 
1991.  Specifically, the District shall comply with the regulations of the Federal 
Highway Administration (FHWA) and, if applicable, the Federal Transit 
Administration (FTA).  Compliance with these policies and procedures may be a 
condition of employment 


• Establishment of an Injury and Illness Prevention Program in compliance with 
applicable OSHA regulations and state law.  These procedures shall promote an 
active and aggressive program to reduce and/or control safety and health risks 


• Establishment of a Hazardous Material Communications Program, which shall 
include review of all chemicals or materials received by the District for hazardous 
properties, instruction for employees and students on the safe handling of such 
materials, and proper disposal methods for hazardous materials 


• Prohibition of the use of tobacco in all public buildings and District-owned 
vehicles 


 
Also see BP 6805 titled Risk Management and BP 6810 titled Illness/Injury Prevention 
as well as AP 6800 Occupational Health and Safety, AP 6805 titled Risk Management, 
and AP 6810 titled Illness/Injury Prevention. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in red ink is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services.  This policy was reviewed at the 
February 22, 2008 Policy and Procedure Task Force Meeting. 
Date Adopted:   
(This is a new policy recommended by the CC League and the League’s legal counsel)  
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Palomar Community College District Policy CCLC No. 6805
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6805 RISK MANAGEMENT 
 
References: 


No references 
 
 


 From current Palomar College Policy #6310 titled Risk Management 
 
The Board is committed to the establishment of a risk management program that is 
consistent with all legal requirements for community colleges. The primary concern of 
such a program shall be the safety and health of students, faculty, staff, and the public 
and the protection of District property and assets.  In order to ensure that the District is 
conducting its operations as safely and efficiently as possible, the Board authorizes the 
Superintendent/President or designee to develop and maintain a risk management 
program that includes identification, prevention, mitigation, and assumption or transfer 
of risks through appropriate agreements, purchase of insurance, pooling with other 
agencies or other risk financing practices.  The ultimate goal shall be successful 
implementation of safety and loss prevention/control practices and the maintenance of 
adequate insurance programs.  An annual report on the program shall be presented to 
the Board as needed or requested. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is suggested as good practice.  The information in black ink is from current Palomar 
College Policy #6310 titled Risk Management and dated 5-11-04.  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services.  This policy was reviewed at the 
February 22, 2008 Policy and Procedure Task Force Meeting. 
 
Date Adopted:   
(This is current Palomar College Policy 6310 
re-numbered to avoid conflict with procedure 
numbering) 
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Palomar Community College District Policy CCLC No. 6810
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6810 ILLNESS/INJURY PREVENTION 
 
 


 From current Palomar College Policy #6810 titled Illness/Injury Prevention 
Program 


 
Pursuant to the Labor Code and California General Industry Orders, the Board of 
Trustees recognizes the necessity of an injury/illness prevention program.  No 
employee shall be required to work under unsafe or hazardous conditions or to perform 
tasks that endanger their health or safety.  The District shall make every reasonable 
effort to ensure that working conditions and equipment are maintained in compliance 
with federal, state, and local laws and regulations. 
 
The Board expects all employees to use safe work practices and to report and correct 
any unsafe conditions that may occur.  The Superintendent/President shall name a 
manager to serve as the safety officer for the District.  The safety officer shall be 
responsible for maintaining implementation procedures for this policy in accordance with 
federal, state, and local laws.  These procedures shall include the development of safe 
and healthy work practices through education, training, and enforcement. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is suggested as good practice.  The language in red ink is recommended from the 
Community College League and legal counsel.  The information in black ink is from current Palomar 
College BP 6810 titled Illness/Injury Program and dated 5-11-04.  The language in green ink reflects 
revisions/additions made by Finance and Administrative Services.  This policy was reviewed at the 
February 22, 2008 Policy and Procedure Task Force Meeting. 
 
Date Adopted:   
(This is current Palomar College Policy 6810)  
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Palomar Community College District Policy CCLC No. 6925
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6925 EXPENDITURES FOR MEETINGS, EVENTS, AND 


ACTIVITIES 
 
References: 


Education Code Sections 72233 and 87032 
 
 


 From current Palomar College BP 7.14 titled Special Events/Activities 
Policy (94-16818) 


 
The Governing Board of Palomar Community College District recognizes the need to 
promote understanding of District programs through personal contact with individuals 
and groups and, at times, requires officers and employees to meet during meal periods.  
Therefore, the Board authorizes the purchase of food, refreshments, and other items 
related to these meetings or events for employees and non-employees at District-
sponsored events, pursuant to Education Codes 87032 and 72233. 
 
Approved activities include:  Recognition functions for volunteers and employees; 
activities honoring individuals in education; educational events; seminars and 
workshops; committee meetings, including advisory and accreditation team visits; group 
planning and operational meetings. 
 
Approved related expenditures are:  Service of non-alcoholic beverages, food, and 
other refreshments; speakers' fees; rental of space and equipment; framed certificates 
and plaques. 
 
Such expenses for non-alcoholic beverages and other refreshments which are served at 
duly authorized activities may be paid from District funds.  Governing Board action is 
required when the total request exceeds the approved meal allowance per person per 
day or when the total request is over $1,000 per event. 
 
The Superintendent/President delegates the approval of expenditures to the appropriate 
Vice President. 
 
Also see BP/AP 3560 titled Alcoholic Beverages. 
 
 
----------------------------------------------------------------------------------------------------------- 
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NOTE:  This policy is suggested as good practice.  The wording in blue ink is additional language to 
consider including in this policy.  The information in black ink is from current Palomar College BP 7.14 
titled Special Events/Activities Policy (94-16818) and dated 1-17-95 and 11-26-96.  The language in 
green ink reflects revisions/additions made by Finance and Administrative Services.  This policy was 
reviewed at the February 22, 2008 Policy and Procedure Task Force Meeting. 
Date Adopted:   
(Replaces current Palomar College Policy 
7.14) 
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Palomar Community College District Policy CCLC No. 6975
 


Finance and Administrative Services 
DRAFT as of 2/22/08 


 
BP 6975 BOOKSTORE AND FOOD SERVICES 
 
References: 


Education Code Section 81676 
 
 
The Superintendent/President is responsible for ensuring that the college bookstore and 
food services operations are provided for students, faculty, and staff.  The bookstore 
and food services shall be established and operated by either the District or by a 
qualified vendor. 
 
If the bookstore and/or food services are run by the District: 


• Operational costs of the bookstore and food services shall be paid from revenue 
earned form the bookstore and food services, respectively. 


• Fiscal management of the bookstore and food services shall be in accordance 
with the California Community Colleges Budget and Accounting Manual.  An 
annual audit of the records and accounts of the bookstore and food services shall 
be provided to Governing Board. 


 
If qualified vendor(s) are to provide bookstore and/or food services, contracts for outside 
vendors to operate bookstores shall be awarded by competitive bid, submitted to the 
Governing Board for approval, and awarded in the best interests of the students, faculty, 
and staff. 
 
 


 From current Palomar College Policy 560 titled Palomar College Bookstore 
 
Under the authority of Education Code Section 81676 (1970), the Governing Board 
authorizes and orders: 
 


A. The establishment of a bookstore on the Palomar College campus to be known 
as the Palomar College Bookstore. 


B. The establishment of a Bookstore Fund in the District budget to which the 
proceeds derived from the operation of the Bookstore shall be transferred. 


C. That the Assistant Superintendent/Vice President for Finance and Administrative 
Services be designated to act as trustee for funds derived from the operation of 
the Palomar College Bookstore and instructed to receive such funds in 
accordance with procedures established by the Governing Board. 
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D. That all necessary expenses, including salaries, wages and other essential costs, 
shall be deducted from the sales of the Palomar College Bookstore. 


E. That net profits from the operation of the Bookstore shall be transferred to the 
Associated Student Government for the general benefit of the student body in the 
following manner: 


1. Net profits of the previous year's operation of the Palomar College 
Bookstore shall be separated into an amount to be retained for future 
capital expansion of the bookstore building, and an amount to be 
transferred to the Associated Student Government. 


2. As a guideline, approximately 20% of the net profit of the previous year 
shall be retained in the Bookstore Fund for capital expansion. 


3. The remainder of the net profit shall be transferred to the Associated 
Student Government according to the following schedule: a) on July 1, 
$5,000, b) on September 1, one third of balance, c) on November 1, one 
third of the balance and d) on January 1, one third of the balance. 


4. The Governing Board, during the budget approval process shall determine 
the amounts of money to be separated for the two functions. 


5. Effective June 30, 1974, and recurring on each June 30 thereafter, funds 
shown as the ending balance of the Associated Student Government 
(non-trust) in excess of $5,000 shall be transferred to the savings account 
of the Bookstore Fund.  The savings account of the Bookstore Fund is 
recognized to be the depository of money which shall, under Board policy, 
be used for capital outlay costs of expanding the bookstore building. 


F. These policies shall not conflict with the presently adopted District Associated 
Student Government policy. 


G. That a committee be established consisting of three faculty members, four 
students, all of whom are voting members and the Director of Bookstore 
Operations, in an advisory capacity and one administrator who is a voting 
member. 


 
See AP 6975 titled Bookstore and Food Services 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is suggested as good practice.  The language in red ink is recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The wording in blue ink is 
additional language to consider including in this policy.  The information in black ink is from current 
Palomar College BP 560 titled Palomar College Bookstore with no date.  The language in green ink 
reflects suggested revisions from Student Services.  This policy was reviewed at the September 14, 2007 
and February 22, 2008 Policy and Procedure Task Force Meetings. 
 
Date Adopted:   
(Replaces current Palomar College Policy 
560) 
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2008-2009 SABBATICAL LEAVE ABSTRACTS 
 


FALL 2008 
 


Ronald Burgher’s sabbatical will address the process of learning the concepts of computer programming 
that often require repeated exposure to the methods employed in most computer programming 
languages.  Over the past five years teaching these topics he has noticed students struggling to acquire 
these skills.  He has also realized that most students benefit from being able to watch and interact with 
demonstrations of these techniques.  His sabbatical will focus on creating a set of audio and video 
interactive tutorials that will enable students to have the experience of a demonstration at their 
convenience without the need for a live instructor.  He plans on gaining the skills required to produce 
these tutorials and developing a set that will be utilized in two courses within the Information Systems 
degree:  CSIT 180 Programming in C# I and CSIT 280 Programming in C# II. 
 
Molly Faulkner’s sabbatical will be a three-part endeavor of creative scholarship/teaching, writing, and 
learning teaching technology.   
 
She will be choreographing a dance work for the youth company at Creative Movement Studio in Des 
Moines, Iowa, for their Winter Dance Concert 2008 and guest teaching there in both ballet and modern 
dance. 
 
She will also gather data and write a publish/presentation-worthy article on professional dancers returning 
to the academic arena.  Key points will include how community colleges and universities around the 
country are dealing with the influx of returning professionals and the problems faced by these 
professionals making the transition to academia. 
 
The third component of her sabbatical will be to enhance the online presence of her courses.  It will 
include starting to digitize the vast collection of VHS resources in her dance library, and learning how to 
set up and maintain a blackboard site. 
 
David Forsyth will write a manual for a new course, BUS 105L, Bookkeeping Electronic Spreadsheet 
Lab.  As of the fall semester 2009, his department will be modifying the BUS 105, Bookkeeping 
Fundamentals course, to include an EXCEL component with a co-requisite BUS 105L lab.  By providing 
an EXCEL component, our Bookkeeping/Accounting Clerk students will develop a highly needed 
computer skill that will stimulate a greater demand for them in the career marketplace.  Unfortunately, 
there is not book or manual that truly parallels the bookkeeping textbook.  The manual he develops for 
teaching EXCEL will offer demonstration spreadsheet solutions and EXCEL assignment problems that 
will be analogous to the bookkeeping theory presented in the BUS 105 text.  In so doing, the students can 
readily apply the theory learned in BUS 105 via EXCEL spreadsheet commands to provide solutions to a 
variety of bookkeeping/accounting problems.  The combination of BUS 105 and BUS 105L will be 
incorporated as a requirement in the Bookkeeping/Accounting Clerk Certificate of Proficiency. 
 
Grace Fowler will explore and utilize the latest forms of new-media technologies as applied to distance 
education, specifically in the class materials she creates for the general education course, GC 101, 
History of Graphic Communications.  She will explore and research the period, 1450 through the 21st 
century in printing history, utilize new media technologies to develop meaningful course content, and 
create collateral and presentation materials used in this course emphasizing this period.  This will require 
visits to the International Printing History Museum in Los Angeles, the Museum of Printing History in 
Houston, Texas, the Harry Ransom Center in Austin, Texas, the Huntington Library in Southern California 
and CPS Printing, Carlsbad, California.  She proposes to write the scripts for recording photograph 
applicable printing presses and associated equipment to be used in the presentations, create vodcast 
lectures showing the historical transitions, and lastly, design a new website to host the vodcasts reflecting 
the updated class materials.  She feels that this is a unique opportunity to concentrate on an important 
historical period in graphic communication history, and to use cutting edge, new-media technologies in 
the delivery of distance education course content.  
 
Pat Hahn will produce an instructional, interactive DVD on the process of TV News production.  The DVD 
will be up to one hour in length.  This DVD is designed to condense the learning curve so students can 
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work on developing their technical skills which require hands-on applications.  Interviews will be included 
with TV News professionals from a variety of local and major markets.  Behind the scenes newsroom 
footage, plus interactive video will also in included.  In addition, he will use his professional TV News  
Page Two 
 
background, notes from dozens of workshops and over one-hundred handouts in this video.   McGraw Hill 
Publishers may consider publishing a textbook to accompany the DVD. 
 
Jerry Rafiki Jenkins will work on two papers that will serve as chapters in his planned book-length 
study on black vampires in African American film and literature.  These papers will focus on Octavia 
Butler’s Fledgling (2005), the first novel by Butler since her Parable of the Talents won the Nebula Award 
for Best Novel in 1999, and Jewelle Gomez’s, The Gilda Stories (1991), the first novel about a black 
vampire to be published in the United States.  These papers will examine the ways in which Fledgling and 
the Gilda Stories use the vampire narrative to address questions of identity and monstrosity in American 
culture, at a time when race by skin color is viewed as scientifically invalid and when the nation is 
obsessed with “real” monsters.  In particular, these novels appear to critique what Angela Dillard refers to 
as “multicultural conservatism” in which women, homosexuals, African Americans, Asian Americans, and 
Latino/Hispanic Americans actively pursue a “public blindness” to race, gender, sexuality and other forms 
of identity.  Instead of multicultural conservatism, these novels seem to suggest that a vampiric sensibility 
is needed to produce the “public blindness” that multicultural conservatives claim to possess. 
 
Teresa Laughlin will research the history of labor, labor economic theory, and current labor issues, 
including how globalization affects labor markets, immigration, workplace discrimination, and human 
capital development.  She will read and take detailed notes on selected books and journal articles and 
write a monograph intended for student use, sample handouts, and PowerPoint presentations for use in 
future economics classes. 
 
Kalyna Lesyna will design a new website for the sociology program at Palomar College.  To accomplish 
this she will first learn several computer programs, including Adobe Dreamweaver CS3 and Adobe 
Photoshop CS3 Extended.  This website will include information about the field of sociology, information 
about our sociology faculty and links to their individual websites, a section listing all of the sociology 
courses in the Palomar College catalog, a section for news about the field of sociology and 
announcements about public events in our local areas that are of interest to sociology faculty and 
students, a section listing opportunities for volunteer work in areas of interest to students taking social 
problems and related sociology classes, links to the sociology department websites at every CSU and UC 
institution and other colleges and universities that Palomar students commonly transfer to, links to all the 
major sociological organizations (American Sociological Association, etc.) links to other organizations 
(such as the US. Census Bureau), that are important sources of information for sociologists, a section of 
photographs that depict sociological themes (for example, of family life in other countries), and a section 
consisting of word puzzles of interest to sociology students. 
 
Linda Locklear’s sabbatical will address that critical changes in case law affecting American Indian tribes 
have accelerated in the last few years.  Partially based on recommendations from retired Supreme Court 
Justice Sandra Day O’Connor and from studies completed by the Native American Rights Fund, tribal 
courts are revising, where needed, the protocols practiced.  She will study the growing system of tribal 
courts, a subject of increasing importance in Indian country.  She will focus her study on the tribal court 
systems found in California, with an emphasis on the San Diego County Inter-Tribal Court.  She will use 
her research to expand her own skills and knowledge, to develop class materials that can enhance the 
current curriculum as well as evolve into new and relevant classes in the future. 
 
Leanne Maunu’s sabbatical will build upon work from her book, Women Writing the Nation:   National 
Identity, Female Community, and the British-French Connection, 1770-1820, which was published in 
March of 2007 by Bucknell University Press.  While working on that project, she became interested in 
issues of political and social violence, especially as they impact British women writers of the late 
eighteenth century and Romantic period.  Specifically, her sabbatical work will consist of a four-fold 
project:  to re-familiarize herself with the conventions of academic writing and publishing; to become 
familiar with the most current theoretical research about violence and British Romanticism; to write a 
scholarly, publishable article of at least twenty-five pages in length; and to prepare that article for 
publication. 
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Roger Morrissette’s sabbatical will expand and update the the range of his neuroscientific knowledge.  
He is providing two options for review.  The first option is to engage in a collaborative research project 
with Keith Trujillo, Ph.D. at CSUSM.  Dr. Trujillo’s research laboratory specializes in psychopharmacology 
and neuroscience.  His current research focuses on behavioral and neural effect of psychoactive drugs, 
including drugs of abuse (such as opiates, amphetamine and cocaine) and psychotherapeutic drugs  
Page Three 
 
(such as antidepressants and antipsychotics).  Although research projects have a way of evolving over 
time, the focus of the project will involve NMDA receptor-dependent synaptic plasticity.  The second 
option is to redesign the PSYC 210:  Physiological Psychology laboratories by utilizing the 4 iworks 
neurophysiology teaching kits acquired over the last six years.  Each kit has the ability to record several 
aspects of electrophysiology including the electroencephalogram (EEG), the electromyogram (EMG), the 
electrooculogram (EOG), the electrocardiogram (ECG) and several other physiological measures.  Each 
of these teaching polygraphs will need to be integrated with the current laboratory computer system with 
supervision of upgrades of both hardware and software as needed.  Following the laboratory hardscape 
completion, a series of formal PSYC 210 laboratories will need to be designed to best utilize this new 
laboratory equipment. 
 
Marilee Nebelsick-Tagg’s sabbatical will address the state of health care in the United States. Many 
changes have occurred over the last few years and more will be made in the future.  The impact of these 
healthcare issues affects both the delivery of care and the healthcare educational system.  Nursing 
education is in the forefront of these changes.  Many parts of the United States are in need of nurses in 
all areas of the healthcare delivery system.  To meet the increased demands for registered nurses, the 
nursing educational system must change.  She plans to explore various teaching methods which are 
currently used for the clinical component of nursing programs in the San Diego area.  With this exposure, 
she can begin to look at ways to incorporate some of the new techniques into the curriculum for the 
Palomar Nursing Program.  In addition, she plans to explore different aspects of the advanced practice 
nursing roles to expand her knowledge of the diverse roles. 
 
Cindy Torgison will take a combination of classes to refresh her math skills, enhance her teaching skills 
and/or acquire skills in new subjects.  The classes may include math classes, classes related to math, 
such as economics or physics, and technology based classes such as web page design or graphing 
calculator enhanced classes. 
 
John Valdez will continue his studies and research on international relations by traveling to China and 
India.  In his graduate studies, he became very interested in many countries, in particular both China and 
India.  He plans to travel to both China and India to experience and learn about the historical, cultural, 
social and religious traditions of these countries and about the diversity within each nation.  His goal is to 
become aware of these countries’ unique civilizations, religious temples, cultural and political beliefs and 
social traditions unique to their ancient and modern societies.  He will also gather a collection of materials 
(flyers, brochures and other media), which will be useful to our Multicultural Studies Department for the 
department library.  He will also photograph major highlights and sites of cultural, educational and social 
values for a digital slide presentation for his students.  The collection of media materials will focus on 
photographs, brochures, flyers and other materials that will provide further information on points of 
interest from both of these countries.  His travel experiences to China and India will personally benefit him 
with valuable experience and cultural insights which will assist him in promoting his department’s New 
World Cultures certificate of achievement. 
 


SPRING 2009 
 


Mark Bealo will create original works in his field of Graphic Communications.  These include edited 
videos, motion graphics, special effects and authored DVDs.  He plans to use the finished works as 
examples in future classes. 
 
Mark Clark will take courses to enrich his teaching as well as prepare revisions of his Intermediate 
Algebra textbook or write his new Beginning Algebra textbook currently scheduled to be published with 
Brooks Cole.  The courses will be through the University of Phoenix.  These courses will focus on 
teaching strategies and curriculum building that will be used in the classroom. 
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Fred Levine will teach three art history courses as a Visiting Professor on a 100-day around-the-world 
voyage with the University of Virginia’s Semester at Sea program. 
 
Nimoli Madan will take classes at both California State University, San Marcos (CSUSM) and local 
community colleges.  The classes she plans to take at CSUSM focus on the pedagogy of teaching writing 
and rhetoric in a multicultural society.  In addition, she plans to take a creative writing class at Palomar 
College.  The graduate level classes at CSUSM will help her reflect and enhance her teaching reading  
Page Four 
 
and writing to ESL students.  She will also have the opportunity to understand and use the latest research 
in this field to meet the needs of her ESL students.  In her writing classes, she helps students learn how 
to write structured essays and edit their papers, but she rarely uses techniques that help them get 
creative with language and develop a love for the same.  A creative writing class will expose her to 
techniques that she can adapt to help make language learning more enjoyable in her classroom.  Also, 
being a student will rejuvenate her and remind her of how learning takes place.  The “total” experience 
will enable her to facilitate learning more effectively in the future. 
 
Karen McGurk plans to complete the final draft of her dissertation for the University of San Diego.  She is 
in the process of completing her required coursework and plans to begin data collection for her study 
during Fall, 2008.  She will use the Spring semester of 2009 to continue to collect and analyze her data 
and complete chapters 4 and 5. 
 
Daniel Sourbeer will revise/rewrite/reorganize the lecture outline and study guide for Teleweb Biology 
101, then use that revised document as the script to tape a new version of the Teleweb course at PCTV.  
The new course will be completely original. 
 
Annette Squires will take at least 3 programming classes in web design, programming and construction 
as a basis to create a website to keep in contact with her students during the semester and in 
extraordinary situations (such as fires).  Ideally, the site would allow for educational opportunities outside 
of the classroom enhancing student learning outcomes and retention. 
 


Full Year 2008-09 
 


Daniel Clegg has, for the past three semesters, been developing materials with another author, for use in 
his Math 130 (Calculus for the Social Sciences) classes.  He proposes to turn these materials into a 
textbook for the course.  He will flesh out and polish the existing sections of material, write additional 
exercises and/or projects, write chapters and/or sections for topics that other institutions may wish to be 
included and provide professional quality illustrations.  He expects to complete a draft manuscript to send 
out for peer reviews and editorial analysis.  He also plans to continue his involvement in our College 
Mathline television program on a voluntary basis and use information gained from the live question and 
answer sessions in his textbook preparation.  
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DSA-APPROVED INSPECTION SERVICES SELECTION FOR  
PROPOSITION M BOND, SERIES “A” & STATE CAPITAL OUTLAY   


CONSTRUCTION PROJECTS 
 


OVERVIEW 
 
On November 7, 2006, the District was successful in the passage of the Proposition M Bond to fund the 
construction and/or reconstruction of the District’s aging facilities.  In order to start the construction 
process the District sent out a “Request for Qualifications” (RFQ) for DSA-Approved Inspection Services 
firms that would like to be considered in the construction process.  The Contracts Office and the Facilities 
Department attempted to make the process “all-inclusive” for any firms interested in submitting an RFQ 
for consideration.  We think that we were quite successful in this endeavor since we received 19 RFQ’s 
from a very diverse pool of applicants. 
 
DISCUSSION 
 
The selection process, for the DSA-Approved Inspection Firms, was as followed: 
 
The District’s Facilities Review Committee (FRC) was assigned the task of selecting all of the various 
teams and groups that will be required for the construction of the projects approved in the Proposition M 
Bond.  Representative members of the FRC were asked if they wanted to serve on the selection process 
for DSA-Approved Inspection Services and the following people volunteered to represent their groups: 
 


• Dr. Mark Vernoy – Executive Administration 
• Karen Mifflin – Faculty  
• Becky McCluskey – CCE/AFT 
• Chris Miller – CAST 
• Kelley Hudson-MacIsaac – AA Group 
• Mike Ellis – Facilities 


 
The Facilities Department worked with the Contracts Office to prepare the formal “Request for 
Qualifications” (RFQ) and this was distributed through a competitive bid process per legal requirements.  
Individual firms were also contacted in order to get a highly diverse group of candidates for the selection 
process.  The Contracts Office handled all of the legal aspects for the competitive bid process and then 
forwarded the information to the DSA Inspection Services Selection Group.  There were 19 firms that 
submitted an RFQ package for consideration.  Attached is a spreadsheet that shows all of the firms that 
submitted an RFQ and those that were selected to go forward in the process.  The Selection Group 
screened and rated all 19 RFQ’s and selected 7 firms for interviews.  The interviews were held on 
February 26 and 27, 2008 and the following 3 firms were selected.  Reference checks were performed on 
all of the firms; all reference checks were highly positive.   
 
 Consulting & Inspection Services, San Marcos, CA 
 MNL Inspection Services, Valley Center, CA 
 Universal Laboratories, Inc., Orange, CA 
 
FINANCIAL IMPLICATIONS 
 
All of the funding required, to support the projects shall be paid from Prop M funds or State Capital 
Outlay funds, depending on the project. 
 
RECOMMENDATION 
 
It is recommended that the Governing Board approve the above referenced Inspection Service firms as 
being pre-qualified for any of the Proposition M Bond construction projects in the first bond issue or State 
Capital Outlay projects.   
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It is further recommended that the Governing Board authorizes the administration to proceed with the 
contract negotiations for the approved DSA Inspection Service firms for the construction projects and the 
assignment of projects to the best qualified firm for each specific project.   
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Prop M Bond -DSA-Approved Inspection Services 
February-08


# Firms Submitting RFQ's 
Firms 
Interviewed 


Selected 
Finalists 


        
1 Alliance Engineering of CA, Inc. yes   
2 Blue Coast Consulting LLC   no 
3 Charles Griffin Inspection Svcs.   no 
4 Construction Inspectors LLC   no 
5 Consulting & Inspection Services yes   
6 CQAG, LLC/AGS, Inc.   no 
7 DSA Inspections, Inc. no   
8 J. L. Parks   no 
9 Johnston Inspections yes   


10 Joyce Inspections & Testing, Inc. no   
11 Martin H. Veillon   no 
12 MNL Inspection Service yes   
13 O'Neal Construction Inspections   no 
14 Professional Services industries   no 
15 Ratcliff Inspections   no 
16 Sandy Pringle Associates yes   


17 
STATE Consulting & Inspection 
Svcs. yes   


18 
Stephen Payte DSA Inspections, 
Inc. no   


19 Universal Laboratories Inc. yes   
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DSA-APPROVED TESTING LABORATORIES SELECTION FOR  
PROPOSITION M BOND, SERIES “A” & STATE CAPITAL OUTLAY   


CONSTRUCTION PROJECTS 
 


OVERVIEW 
 
On November 7, 2006, the District was successful in the passage of the Proposition M Bond to fund the 
construction and/or reconstruction of the District’s aging facilities.  In order to start the construction 
process the District sent out a “Request for Qualifications” (RFQ) for DSA-Approved Testing Laboratories 
that would like to be considered in the construction process.  The Contracts Office and the Facilities 
Department attempted to make the process “all-inclusive” for any firms interested in submitting an RFQ 
for consideration.  We think that we were quite successful in this endeavor since we received 11 RFQ’s 
from a very diverse pool of applicants. 
 
DISCUSSION 
 
The selection process, for the DSA-Approved Testing Laboratories, was as followed: 
 
The District’s Facilities Review Committee (FRC) was assigned the task of selecting all of the various 
teams and groups that will be required for the construction of the projects approved in the Proposition M 
Bond.  Representative members of the FRC were asked if they wanted to serve on the selection process 
for DSA-Approved Testing Laboratories and the following people volunteered to represent their groups: 
 


• Dr. Mark Vernoy – Executive Administration 
• Karen Mifflin – Faculty  
• Becky McCluskey – CCE/AFT 
• Chris Miller – CAST 
• Kelley Hudson-MacIsaac – AA Group 
• Mike Ellis – Facilities 


 
The Facilities Department worked with the Contracts Office to prepare the formal “Request for 
Qualifications” (RFQ) and this was distributed through a competitive bid process per legal requirements.  
Individual firms were also contacted in order to get a highly diverse group of candidates for the selection 
process.  The Contracts Office handled all of the legal aspects for the competitive bid process and then 
forwarded the information to the DSA-Approved Testing Laboratories Selection Group.  There were 11 
firms that submitted an RFQ package for consideration.  Attached is a spreadsheet that shows all of the 
firms that submitted an RFQ and those that were selected to go forward in the process.  The Selection 
Group screened and rated all 11 RFQ’s and selected 5 labs for interviews.  The interviews were held on 
March 3, 2008 and the following 2 labs were selected.  Reference checks were performed on all of the 
firms; all reference checks were highly positive.   
 
 Construction Testing & Engineering, Escondido, CA 
 Ninyo & Moore, San Diego, CA 
  
FINANCIAL IMPLICATIONS 
 
All of the funding required, to support the projects shall be paid from Prop M funds or State Capital 
Outlay funds, depending on the project. 
 
RECOMMENDATION 
 
It is recommended that the Governing Board approve the above referenced labs as being pre-qualified 
for any of the Proposition M Bond construction projects in the first bond issue or State Capital Outlay 
projects.   
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It is further recommended that the Governing Board authorizes the administration to proceed with the 
contract negotiations for the approved DSA Testing Laboratories for the construction projects and the 
assignment of projects to the best qualified lab for each specific project.   
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Prop M Bond -DSA-Approved Testing Laboratories 
March-08


# Firms Submitting RFQ's 
Firms 
Interviewed 


Selected 
Finalists 


        
1 Construction Testing & Engineering   no 
2 "G" Force yes   
3 GeoTek, Inc.   no 
4 Kleinfelder, Inc.   no 
5 LGC Inland, Inc.   no 
6 MTGL, Inc. yes   
7 Ninyo & Moore yes   
8 Professional Service Industries, Inc.   no 
9 Southern California Soils & Testing yes   


10 Testing Engineers-San Diego yes   
11 Testing Services & Inspections, Inc.   no 


 








EXHIBIT N-9  


Subject: DECLARE GEM INDUSTRIAL, INC., AS LOWEST RESPONSIVE 
BIDDER ON JOB. NO. 103-08, NS BUILDING STAIR DRAINAGE 
PROJECT AND AUTHORIZATION TO CONTRACT FOR SERVICES 


 
 
 
OVERVIEW 
 
The District has solicited for bids to modify and improve the drainage on the stairways at 
the Natural Sciences (NS) Building.   The project will consist of furnishing and installing 
drains for the 3 exterior steel stairs for the NS building; complete with gutters and 
downspouts.  Work is to also include replacement of a limited amount of interior drywall 
and insulation at the entrance to the south stair at the 1st and 2nd floors. 
 
DISCUSSION 
 
A notice was published in the San Diego Daily Transcript on March 5, 2008 and March 
12, 2008 calling for General Contractors for bids on Job No. 103-08 NS Stair Drainage 
Project.   
 
 The following bids were received by the closing date of March 27, 2008 at 3:00 pm. 
 
 CONTRACTOR     TOTAL BASE BID 
 
 GEM Industrial Inc., Lakeside, CA ............................ $84.680.00 
 
 Wayne Whitwer Construction Co., Poway, CA ......... $124.900.00 
 
FINANCIAL IMPLICATIONS 
 
The District budgeted amount for the project was not to exceed $90,000.00.  Based 
upon the lowest bid received from GEM Industrial, Inc., the District is able to contract in 
the amount of $84,680.00. 
 
RECOMMENDATION  
 
It is recommended that the Board accept the bid from GEM Industrial, Inc., as the 
lowest responsive bidder and authorize the award of a contract to GEM Industrial, Inc., 
in the amount of $84,680.00. 





